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FINAL PRINT PROCEDURE:

-Confirm design request card is populated with all needed info referenced below. 
Request any missing through task card message function @salesperson or @adminperson that initiated request

-Open Corel file corresponding to the version docusigned by client, preserving editable fonts.
If prompted for a font substitution, note missing font(s) and find in shared drive “Fonts” folder or 
request from original designer. (substitutions for identical font of different format OTF/TTF can be disregarded)
Cancel open document command,  install necessary fonts to your workstation, and open again.

-Unhide layer named “FINAL PRINT ONLY”

-Edit placeholder text to reflect 
date/version # in the “reviewed by” panel
for client, sales, and production

-Add job number (KIM Sales order number) 

-Save Corel Document to “Final Signed Prints” folder with today’s date, 
add your initials to original designer’s, and “FP” to the document name
Example:
Brown Bear Factoria menu update 11-16-22 AR (Original designer) XY (your initials) V6 FP

Save any as-built details or corrections occurring after the initial FP/release with FP.# suffix 
while maintaining the original version number as signed by client. 
Note changes, date, and initials in “Revision” panel.

-Export entire document as PDF with same document name to “Final Signed Prints” folder. 
Ensure “bleed limit” is turned off in PDF export settings (bleed limit will add amount shown 
to the dimensions of the document).

Site Map

Property view For Permit submittal
with sign locations highlighted,

North indicated

Use architectural site plans , request from sales if not available
Set scale and note ratio

kingcounty.gov/services/gis/Maps/imap.aspx
https://snohomishcountywa.gov/5414/Interactive-Map-SCOPI

https://matterhornwab.co.pierce.wa.us/publicgis/
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00/00/00 (Designer initials)  details added

Sign 1 Location

Sign 2 Location
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-Open Corel file corresponding to the version docusigned by client, preserving editable fonts.
If prompted for a font substitution, note missing font(s) and find in shared drive “Fonts” folder or 
request from original designer. (substitutions for identical font of different format OTF/TTF can be disregarded)
Cancel open document command,  install necessary fonts to your workstation, and open again.

-Unhide layer named “FINAL PRINT ONLY”

-Edit placeholder text to reflect 
date/version # in the “reviewed by” panel
for client, sales, and production

-Add job number (KIM Sales order number) 

-Save Corel Document to “Final Signed Prints” folder with today’s date, 
add your initials to original designer’s, and “FP” to the document name
Example:
Brown Bear Factoria menu update 11-16-22 AR (Original designer) XY (your initials) V6 FP

Save any as-built details or corrections occurring after the initial FP/release with FP.# suffix 
while maintaining the original version number as signed by client. 
Note changes, date, and initials in “Revision” panel.

-Export entire document as PDF with same document name to “Final Signed Prints” folder. 
Ensure “bleed limit” is turned off in PDF export settings (bleed limit will add amount shown 
to the dimensions of the document).

Elevation view/Architectural plan composite
Closer view with more localized detail evident

(when appropriate) 
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Removal of Existing Letters and Replace with “ ”AVALAR SLALOM
No Change in “ ”HAWK TOWER
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request from original designer. (substitutions for identical font of different format OTF/TTF can be disregarded)
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for client, sales, and production

-Add job number (KIM Sales order number) 

-Save Corel Document to “Final Signed Prints” folder with today’s date, 
add your initials to original designer’s, and “FP” to the document name
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Brown Bear Factoria menu update 11-16-22 AR (Original designer) XY (your initials) V6 FP
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SIGN 2- LETTER SET TO BE HALO ILLUMINATED HORIZONTALLY BRUSHED STAINLESS STEEL REVERSE PAN CHANNEL - DETAILS
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Sign 1: Manufacture & Install (1) Single Face Illuminated Entrance Display With  
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S.S. Bolts
S.S.Hinge. Paint Base Sign 80112 With Dry Brush 

Finish With Sign 80592.

2” x 2” Alum. Angle Frame. Paint Base  Sign 
80112 With Dry Brush Finish With  Sign 80592.

.050” Aluminum Back

Horizontal Brushed S.S. Reverse Pan Channel Letters

White LEDs

Clear Lexan Letter Back

1 1/2” Spacers

Primary Electrical
To Wireway

.100 Aluminum Face. Paint Base Sign 80112 With 
Dry Brush Finish With Sign 80592.

1/2” x 1” Flat Bar. Paint Base Sign 80112 With Dry 
Brush Finish With Sign 80592.

#10 Screw Fastener
Countersunk Fastener

Fabricated Alum. Wireway With  
Fabricated Reveals To Match Awning 
Fascia. 
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Removal of Existing Letters and Replace with “ ”AVALAR SLALOM
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October 24, 2023 

 

City of Seattle 

Department of Neighborhoods 

 

600 4th Ave, 4th Floor 

Seattle, WA 98104 

 

 

 

 

 

425.827.2100 
freiheitarch.com 

505 106th Avenue Northeast  
Suite 302  
Bellevue, WA 98004 

 

 

Building Sign Revision at 255 S King Street 

 

 

The proposal includes the revision of two (2) existing building signs. These existing signs will 

be revised from “AVALARA HAWK TOWER” to “SLALOM HAWK TOWER”. The location, 

materials, and overall dimensions will be like for like. No changes are proposed other than 

replacing the word “AVALARA” with the word “SLALOM” 

 

 

 

Survey of Existing Conditions 

 

 

The west building sign is located above the atrium entrance off of the west plaza at 24’-9” 

above grade. The letters for the west sign are 16” tall with a stainless-steel finish. Each 

individual letter is backlit with white LEDs. 

 

The south building sign is located near the center of the south tower at 55’-9” above grade. 

The letters for the south sign are 22” tall with a stainless-steel finish. Each individual letter is 

backlit with white LEDs. 

 

 

 

 

Sincerely, 

 

 

 

 

 

DUSTIN THORLAKSON | AIA 

President 

FREIHEIT Architecture 
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-Confirm design request card is populated with all needed info referenced below. 
Request any missing through task card message function @salesperson or @adminperson that initiated request

-Open Corel file corresponding to the version docusigned by client, preserving editable fonts.
If prompted for a font substitution, note missing font(s) and find in shared drive “Fonts” folder or 
request from original designer. (substitutions for identical font of different format OTF/TTF can be disregarded)
Cancel open document command,  install necessary fonts to your workstation, and open again.

-Unhide layer named “FINAL PRINT ONLY”

-Edit placeholder text to reflect 
date/version # in the “reviewed by” panel
for client, sales, and production

-Add job number (KIM Sales order number) 

-Save Corel Document to “Final Signed Prints” folder with today’s date, 
add your initials to original designer’s, and “FP” to the document name
Example:
Brown Bear Factoria menu update 11-16-22 AR (Original designer) XY (your initials) V6 FP

Save any as-built details or corrections occurring after the initial FP/release with FP.# suffix 
while maintaining the original version number as signed by client. 
Note changes, date, and initials in “Revision” panel.

-Export entire document as PDF with same document name to “Final Signed Prints” folder. 
Ensure “bleed limit” is turned off in PDF export settings (bleed limit will add amount shown 
to the dimensions of the document).

255 S KING ST SEATTLE, WA 98104-3317

S/F ILLUMINATED LETTER SETS
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If prompted for a font substitution, note missing font(s) and find in shared drive “Fonts” folder or 
request from original designer. (substitutions for identical font of different format OTF/TTF can be disregarded)
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Contents (if appropriate/3+ Sign types)
-Vicinity map, if needed

-Brand Standards

QTY. 000

SIGN
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Quantity: (2)
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FINAL PRINT PROCEDURE:

-Confirm design request card is populated with all needed info referenced below. 
Request any missing through task card message function @salesperson or @adminperson that initiated request

-Open Corel file corresponding to the version docusigned by client, preserving editable fonts.
If prompted for a font substitution, note missing font(s) and find in shared drive “Fonts” folder or 
request from original designer. (substitutions for identical font of different format OTF/TTF can be disregarded)
Cancel open document command,  install necessary fonts to your workstation, and open again.

-Unhide layer named “FINAL PRINT ONLY”

-Edit placeholder text to reflect 
date/version # in the “reviewed by” panel
for client, sales, and production

-Add job number (KIM Sales order number) 

-Save Corel Document to “Final Signed Prints” folder with today’s date, 
add your initials to original designer’s, and “FP” to the document name
Example:
Brown Bear Factoria menu update 11-16-22 AR (Original designer) XY (your initials) V6 FP

Save any as-built details or corrections occurring after the initial FP/release with FP.# suffix 
while maintaining the original version number as signed by client. 
Note changes, date, and initials in “Revision” panel.

-Export entire document as PDF with same document name to “Final Signed Prints” folder. 
Ensure “bleed limit” is turned off in PDF export settings (bleed limit will add amount shown 
to the dimensions of the document).

Elevation view/Architectural plan composite
Closer view with more localized detail evident

(when appropriate) 

SIGN 1- LETTER SET TO BE HALO ILLUMINATED HORIZONTALLY BRUSHED STAINLESS STEEL REVERSE PAN CHANNEL - DETAILS
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Sign 1: Manufacture & Install (1) Single Face Illuminated Entrance Display With  
Stainless Steel Reverse Pan Channel Letters Mounted To Wireway.
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End View Detail
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S.S.Hinge. Paint Base Sign 80112 With Dry Brush 

Finish With Sign 80592.

2” x 2” Alum. Angle Frame. Paint Base  Sign 
80112 With Dry Brush Finish With  Sign 80592.

.050” Aluminum Back

Horizontal Brushed S.S. Reverse Pan Channel Letters

White LEDs

Clear Lexan Letter Back

1 1/2” Spacers

Primary Electrical
To Wireway

.100 Aluminum Face. Paint Base Sign 80112 With 
Dry Brush Finish With Sign 80592.

1/2” x 1” Flat Bar. Paint Base Sign 80112 With Dry 
Brush Finish With Sign 80592.

#10 Screw Fastener
Countersunk Fastener

Fabricated Alum. Wireway With  
Fabricated Reveals To Match Awning 
Fascia. 
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request from original designer. (substitutions for identical font of different format OTF/TTF can be disregarded)
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add your initials to original designer’s, and “FP” to the document name
Example:
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Save any as-built details or corrections occurring after the initial FP/release with FP.# suffix 
while maintaining the original version number as signed by client. 
Note changes, date, and initials in “Revision” panel.

-Export entire document as PDF with same document name to “Final Signed Prints” folder. 
Ensure “bleed limit” is turned off in PDF export settings (bleed limit will add amount shown 
to the dimensions of the document).
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Site Plan

Property view For Permit submittal
with sign locations highlighted,

North indicated

Use architectural site plans , request from sales if not available
Set scale and note ratio

kingcounty.gov/services/gis/Maps/imap.aspx
https://snohomishcountywa.gov/5414/Interactive-Map-SCOPI

https://matterhornwab.co.pierce.wa.us/publicgis/
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