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PRESENTATION AGENDA

Implementation Advisory Committee (IAC) roles and responsibilities

Institution annual reports

Amendments to master plan

Master Use Permits

Public notice

Seattle Project Portal
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Committee Roles & 

Responsibilities 
Seattle Municipal Code (SMC) 23.69.034

Swedish Cherry Hill Major Institution Master Plan (MIMP)
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COMMITTEE ROLES & RESPONSIBILITIES

• Review status of master plan (annual 
report)

• Advise the institution and City 
regarding:
• Implementation or renewal of master 

plan

• Amendments to master plan

• Review and comment on Master Use 
Permits:
• Institutional uses 

• In MIO District & outside but within 
2,500-ft of the MIO District
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Annual Reports
SMC 23.69.034 Effect of master plan adoption

Swedish Cherry Hill MIMP

Director’s Rule 9-99 MIMP Annual Status Report Requirements

SDCI Director’s Rule 5-2021 Transportation Management Programs
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ANNUAL REPORTS

• Purpose – detail progress in achieving 
goals of master plan

• Institution submits report to IAC & City

• Report includes (DR-9-99):

• Status of projects initiated or under 
construction during previous year

• Land & structure acquisitions, ownership, 
& leasing activity on campus and within 
2,500-ft

• SOV rates

• Progress in meeting conditions of master 
plan
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Amendments to Master Plan
SMC 23.69.035 Changes to master plan

Swedish Cherry Hill MIMP
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AMENDMENTS TO MASTER PLAN

Minor

IAC review & comment

Application to SDCI

SDCI decision

Major

IAC review & comment

Application to SDCI

Public notice

SDCI recommendation

Hearing Examiner hearing & recommendation

City Council hearing & decision
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Master Use Permits
SMC 23.69.034 Effect of master plan adoption

Swedish Cherry Hill MIMP

SMC 23.76.012 Notice of application

Tip 201 Master Use Permit Overview

Tip 208 State Environmental Policy Act (SEPA) Review in Seattle
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TYPES OF PROJECTS REVIEWED

• Master Use Permits for: 

• Institutional uses

• Within, and 2,500-ft from, the 
Major Institution Overlay 
boundary

• Per: SMC 23.69.034

• New skybridge application

• Seattle Department of 
Transportation permit

• Approved by City Council

• Per: MIMP
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MASTER USE PERMIT PROCESS

IAC review
Applicant 
submits 

MUP to SDCI

Public 
comment 

period
City reviews

Applicant 
submits 

construction 
permit to 

SDCI

SDCI 
publishes 
decision –

appeal 
period

MUP Issued
Construction 

permit 
issued

Construction

APPEAL

Hearing 
Examiner

Affirm, 
deny, 
remand 
decision
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IAC REVIEW: MIMP DESIGN GUIDELINES

• IAC (SMC 23.69.034 ): 

• Apply the guidelines in review of MUPs, and 

• Prioritize key guidelines 

• Appendix H of the master plan

• Objective: 

• Balance the impact from development on the 
surrounding community, and 

• Enhance the transition between, and the 
compatibility of, the campus and surrounding 
community
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MASTER PLAN DESIGN GUIDELINES

• Site Design: 

• Campus Character

• Exterior Spaces

• Landscape

• Architectural Character: 

• Height, Bulk, and Scale 

• Architectural Elements and 
Features

• Rooftops
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PUBLIC NOTICES FOR MASTER USE PERMITS

• Notice of Application (SMC 23.76.012):

• Public notice sign on site

• Publication in Land Use Information Bulletin 
(LUIB) – Seattle Services Portal

• Planner notification to DON for IAC

• Notice of Decision (SMC 23.76.020): 

• Publication in LUIB

• Mailed/emailed to applicant and persons 
who provided an address & submitted 
comments or requested notice

• Publication in City official newspaper
Large public notice sign template
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Seattle Services Portal
Finding MUP status & documents

Submit public comment



16

SEATTLE SERVICES PORTAL
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SEATTLE SERVICES PORTAL
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SEATTLE SERVICES PORTAL
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COMMENT ON A PROJECT



20

COMMENT ON A PROJECT
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COMMENT ON A PROJECT
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THANK YOU

Carly Guillory

Senior Land Use Planner

Seattle Department of Construction and Inspections

206-561-7571

carly.guillory@seattle.gov


