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[bookmark: _Hlk503528279]2026 Shelter Expansion Roster 
Request for Qualifications


August 6, 2026



[bookmark: _Toc228267751][bookmark: _Hlk98847162]RFQ APPLICATION

[bookmark: _Toc228267752]HOW TO COMPLETE THE APPLICATION
Applications will be rated only on the information requested in this RFQ and may include any clarifying information requested by HSD. Answer each narrative question completely. Do not include any materials not requested with your application. Submit applications via HSD Online Submissions System at http://web6.seattle.gov/hsd/rfi/index.aspx  OR Email to HSD_RFP_RFQ_Email_Submissions@seattle.gov It is the responsibility of each applicant to ensure a confirmation of receipt from HSD is received. Applications that do not follow the required format may lose points.  

Complete application packets are due by 12:00 p.m. (noon) on Tuesday, September 10, 2026.

When submitting documents, name them as follows: 
	Document Type
	Document Name

	Application Cover Sheet (Attachment 2)
	Cover Sheet

	Core Narrative Response
	Core Narrative

	Emergency Shelter Developer Narrative Response
	Developer Narrative

	Emergency Shelter Operator Narrative Response
	Operator Narrative

	Behavioral Health Provider Narrative Response 
	Behavioral Health Provider Narrative

	Current Fiscal Year Balance Sheet Report 
	Balance Sheet

	Current Fiscal Year Income Statement Report
	Income Statement

	Current Fiscal Year Statement of Cash Flow
	Statement of Cash Flow

	Most Recent Audit Report
	Audit Report

	Most Recent Form 990 Report
	Form 990



The RFQ Guidelines is a separate document that provides the background, overview, and requirements for the RFQ. HSD’s Funding Opportunities webpage provides additional information on proprietary and confidential information, organization eligibility, data collection and reporting, contracting, fiscal sponsorship, audit requirements, appeals, expectations for culturally responsive services, Guiding Principles, Theory of Change, Results Based Accountability Plan, and the process for selecting successful applications. 

NARRATIVE QUESTIONS & RATING CRITERIA
Required format for all written narrative responses: 
· Typed and formatted to letter-size (8 ½ x 11-inch) document.
· One-inch margins, single spacing, and size 11-point font. 
· Be no longer than:
· Three (3) pages for the Core Narrative.
· Three (3) pages for section B. Emergency Shelter Development Narrative.
· Five (5) pages for section C. Emergency Shelter Operator Narrative.
· Four (4) pages for section D. Behavioral Health Provider at Emergency Shelters Narrative.
· Any additional documents or attachments will not count towards the page limits.

Organizations may apply to be an emergency shelter developer, emergency shelter operator, and/or behavioral health provider at emergency shelters. To be considered for each area, an organization must submit a separate narrative response for each. All applicants must complete responses for section A, Core Narrative Questions. For organizations seeking to qualify as an emergency shelter developer, complete section B (Emergency Shelter Development Questions). For organizations seeking to qualify as an emergency shelter operator, complete section C (Emergency Shelter Operations Questions). For organizations seeking to qualify as a behavioral health provider at emergency shelters, complete section D (Behavioral Health Provider at Emergency Shelters Questions). For organizations applying to more than one area, complete a separate response for section A, Core Narrative Questions, only once. Fully answer each question. Do not exceed the page limits for any narrative response. Responses will be evaluated against the rating criteria listed next to each section of questions. Highly rated responses will describe how the applicant will meet all rating criteria.

A. [bookmark: _Toc228267753]Core Narrative Questions (3 pages maximum)
	ORGANIZATION DESCRIPTION
	RATING CRITERIA                                               POINTS: 30

	Background
1. Describe the organization’s history and mission and explain how they align with emergency shelter work. Summarize the organization’s experience from the past five years to demonstrate its capacity to rapidly scale for emergency shelter work. (5 points)    

Staffing
2. Provide a list of key personnel involved in emergency shelter work for development, operations, and/or behavioral health care. Include a brief job description for each role and note any relevant licensure, certifications, or prescribing authority. (5 points)

3. Describe the organization’s staffing approach for emergency shelter work, including processes for rapid recruitment, hiring, onboarding, training, supervision, and retention. Explain how this approach ensures adequate staffing levels over time. Describe how staff receive support and build confidence in their job performance. (5 points)

Collaboration and Partnership
4. Describe the organization’s experience with formal and informal collaborations related to emergency shelter work. Identify collaborators from the past five years and explain how roles and responsibilities were defined. If the organization has not had collaborators in the past five years, describe how it would approach collaboration and establish roles and responsibilities. (5 points)

Financial Management
5. Describe the organization’s financial management system. Explain how it establishes and maintains Generally Accepted Accounting Principles to ensure sound administrative procedures and internal controls. If the organization uses a fiscal sponsor, provide this information about the fiscal sponsor. (5 points)

6. Describe the organization’s capacity to meet expenses in advance of reimbursement. If it does not currently have this capacity, explain the steps it will take to develop it. If the organization uses a fiscal sponsor, provide this information about the fiscal sponsor. (5 points)

	Background
1. Applicant thoroughly describes its history and mission and clearly explains how they align with emergency shelter work. Applicant effectively summarizes its experience within the past five years to demonstrate its capacity to rapidly scale for emergency shelter work. (5 points)

Staffing
2. Applicant demonstrates it has or proposes to have the necessary key personnel and expertise to successfully carry out emergency shelter for development, operations, and/or behavioral health care. Job descriptions and relevant qualifications are clearly identified. (5 points)

3. Applicant thoroughly describes a staffing approach for emergency shelter work, including processes for rapid recruitment, hiring, onboarding, training, supervision, and retention. Applicant clearly explains how adequate staffing levels will be maintained over time. Applicant effectively describes how staff receive support and build confidence in their job performance. (5 points)

Collaboration and Partnership
4. Applicant demonstrates significant experience with formal and/or informal collaborations and partnerships related to emergency shelter work. Applicant identifies collaborators from the past five years and clearly explains how roles and responsibilities were defined. If the applicant has not collaborated in the past five years, it clearly describes how it would approach collaboration and determine roles and responsibilities. (5 points)

Financial Management
5. Applicant clearly describes its financial management system and how it establishes and maintains Generally Accepted Accounting Principles, including administrative procedures and internal controls. If a fiscal sponsor is used, applicant provides the requested information about the fiscal sponsor. (5 points)

6. Applicant thoroughly describes its ability to meet expenses in advance of reimbursement. If the applicant does not have this capacity, it clearly explains the steps it will take to develop it. If a fiscal sponsor is used, applicant provides the requested information about the fiscal sponsor. (5 points)



B. Emergency Shelter Developer Questions (3 pages maximum)
	[bookmark: _Hlk97210327]QUALIFICATIONS DESCRIPTION                                                      
	RATING CRITERIA                                               POINTS: 25

	[bookmark: _Hlk97891642]Experience
1. Describe the organization’s experience developing emergency shelter within the past five years. Specify the types of shelter developed and include details such as unit type and size, kitchen and hygiene facilities, common areas, and spaces designated for service provision. If the organization does not have this experience, describe any related experience and outline a plan to rapidly build capacity to perform emergency shelter development. (5 points) 

2. Describe the organization’s experience identifying, negotiating with, and managing trade-specific subcontractors to develop shelter, housing, or other similar facilities. If the organization does not have this experience, describe any related experience and outline a plan to rapidly build capacity to identify, negotiate with, and manage subcontractors. (5 points)

Project Management
3. Explain how the organization manages project baselines for scope, schedule, and cost, including the tools, methods, and milestone-tracking practices used from project initiation through completion. If the organization does not have this experience, describe any related experience and outline a plan to rapidly build capacity for this work. (5 points)

4. Describe the organization’s risk management practices for emergency shelter development projects. If the organization does not have this experience, describe any related experience and outline a plan to rapidly build capacity for this work. (5 points)

Compliance
5. Describe the organization’s experience with local permitting and inspection processes for shelter, housing, or similar facilities. If the organization does not have this experience, describe any related experience and outline a plan to rapidly build capacity for this work. (5 points)
	Experience
1. Applicant provides a clear and thorough description of its experience developing emergency shelter within the last five years. The response identifies the types of shelter developed and includes details (e.g., unit types and sizes, kitchen and hygiene facilities, common areas, service‑provision spaces). If  applicant does not have this experience, it clearly describes related experience and outlines a realistic plan to rapidly build capacity to perform emergency shelter development. (5 points)

2. Applicant clearly describes its experience identifying, negotiating with, and managing trade-specific subcontractors to develop shelter, housing, or other similar facilities. If the applicant does not have this experience, it clearly describes relevant experience and outlines a realistic plan to rapidly build capacity to identify, negotiate with, and manage trade specific subcontractors. (5 points)

Project Management
3. Applicant provides a detailed explanation of how they manage project baselines for scope, schedule, and cost, including the tools, methods, and milestone‑tracking practices used from project initiation through completion. If applicant does not have this experience, it provides a clear description of relevant experience and outlines a realistic plan to rapidly build capacity for this work. (5 points)

4. Applicant thoroughly describes its risk management practices for emergency shelter development projects. If applicant does not have this experience, it provides a clear description of relevant experience and outlines a realistic plan to rapidly build capacity for this work. (5 points)

Compliance
5. Applicant clearly describes its experience with local permitting and inspection processes for shelter, housing, or similar facilities. If applicant does not have this experience, it provides a clear description of relevant experience and outlines a realistic plan to rapidly build capacity for this work. (5 points)



C. Emergency Shelter Operator Questions (5 pages maximum)
	[bookmark: _Hlk97892039]QUALIFICATIONS NARRATIVE:                                                      
	RATING CRITERIA                                                POINTS: 45

	Experience
1. Describe the organization’s experience operating emergency shelter within the past five years. Include the number and size of sites, hours of operation, participant eligibility requirements, services provided, and how these services support participant stabilization and housing outcomes. If the organization does not have this experience, describe any related experience and outline a plan to rapidly build capacity to operate emergency shelter. (5 points)

Service Quality
2. Describe the organization’s approach to emergency shelter operations and service delivery. How are practices evidence-based and trauma-informed? What best practices are implemented and what informs their development? If the organization does not have this experience, describe any related experience and outline a plan to rapidly build capacity for quality service delivery. (5 points)

3. Describe the organization’s experience coordinating services with behavioral health, housing, human services, and medical providers. (5 points)

Cultural Responsiveness
4. Describe the organization’s experience working with the priority and focus populations listed in the RFQ Guidelines. Also describe the additional populations with whom the organization works, including couples, elders, families with children, immigrants and refugees, LGBTQIA+ people, people with physical health conditions, people in recovery, pregnant people, women, youth, and young adults. Explain their unique characteristics, experiences, and needs. If the organization’s experience with the priority and focus populations is limited, outline the steps that would be taken to provide culturally responsive services. (5 points)

5. Describe how input is gathered from the people with whom the organization works. Explain how the input informs the culturally responsive services, policies, and day-to-day practices at the organization. (5 points)

Performance and Data
6. Describe how success is measured in the services provided relevant to operating emergency shelter. Explain how participant outcomes or results are documented and how these data are used to inform services. If the organization operated emergency shelter in 2025 using HMIS, explain any differences between actual performance and what is reported in HMIS. (5 points)

7. Explain how the Homeless Management Information System (HMIS) or comparable database is used, including the capacity to enter data in the field and ability to enter data accurately and on time. (5 points) 

Operations
8. Describe the organization’s experience conducting community engagement. Explain how the approach builds trust, addresses concerns, and uses community input to strengthen services. Provide examples of past efforts and successful outcomes. (5 points)

9. Describe the organization’s experience managing emergency shelter sites. Explain how operational needs such as safety, accessibility, sanitation, and participant services are addressed. Provide any responsibilities related to equipment maintenance, repairs, and coordination with property owners. If the organization does not have this experience, describe any related experience and outline a plan to rapidly build capacity for this work. (5 points)
	Experience
1. Applicant provides a clear and thorough description of their experience operating emergency shelter in the past five years, including the number and size of sites, participant eligibility requirements, services provided, and how these services support stabilization and housing outcomes. If applicant does not have this experience, it clearly describes relevant experience and outlines a realistic plan to rapidly build capacity to operate emergency shelter. (5 points)

Service Quality
2. Applicant clearly describes its approach to shelter operations and service delivery. It explains how practices are evidence-based and trauma-informed, identifies the best practices implemented and what informs those practices. If the applicant does not have this experience, it clearly describes relevant experience and outlines a realistic plan to rapidly build capacity for quality service delivery. (5 points)

3. Applicant demonstrates a strong history of coordinating services with behavioral health, housing, human services, and medical providers. (5 points)

Cultural Responsiveness
4. Applicant clearly describes its experience with the priority and focus populations named in the RFQ Guidelines and any additional populations with whom it works. Applicant demonstrates an understanding of the unique characteristics, experiences, and needs of these groups. If applicant has limited experience with priority and focus populations, it clearly outlines the steps that would be taken to provide culturally responsive services. (5 points)

5. Applicant clearly describes how it gathers input from the people with whom it works. Applicant thoroughly explains how the input informs culturally responsive services, policies, and daily practices at the organization. (5 points)

Performance and Data
6. Applicant clearly describes how success is measured in the services provided relevant to operating emergency shelter. Applicant thoroughly explains how it documents participant outcomes or results and uses these data to inform services. If applicant operated emergency shelter in 2025 using HMIS, it clearly explains any differences between  actual performance and HMIS data. (5 points)

7. Applicant thoroughly explains its use of HMIS, or comparable database, including field-based data entry capacity, data accuracy, and timeliness. (5 points)

Operations
8. Applicant provides a detailed description of its community engagement experience. Applicant clearly explains how its approach builds trust, addresses concerns, and uses community input to strengthen services. Applicant provides examples showing successful engagement and outcomes. (5 points)

9. Applicant clearly describes its experience managing emergency shelter sites. Applicant explains how operational needs such as safety, accessibility, sanitation, and participant services are addressed. Applicant describes responsibilities related to equipment maintenance, repairs, and coordination with property owners. If applicant does not have this experience, it clearly describes relevant experience and outlines a realistic plan to rapidly build capacity for this work. (5 points)




D. Behavioral Health Provider at Emergency Shelters Questions (4 pages maximum)
	QUALIFICATIONS NARRATIVE                                                      
	RATING CRITERIA                                                    POINTS: 40

	Experience
1. Describe the organization’s experience providing behavioral health care for mental health conditions and substance use disorders to unhoused or unstably housed people within the past five years. Include participant eligibility requirements, services provided, and how these services support participant stabilization and housing outcomes. If the organization does not have this experience, describe any related experience and outline a plan to rapidly build capacity to provide behavioral health care to unhoused or unstably housed people. (5 points)
 
2. Describe the organization’s experience providing behavioral health care in shelter and housing settings. Explain how services support stabilization and help participants build the skills needed to obtain and maintain housing. If the organization does not have this experience, describe how it would establish behavioral health care in these settings and outline a plan to rapidly build capacity. (5 points)

Service Quality
3. Describe the organization’s approach to providing behavioral health care for mental health conditions and substance use disorders, including any required level-of-care frameworks. How are practices evidence-based and trauma-informed? What best practices are implemented and what informs their development? If the organization does not have this experience, describe any related experience and outline a plan to rapidly build capacity for quality service delivery. (5 points)

4. Describe the organization’s experience coordinating services with shelter, housing, human services, and other medical providers. (5 points)

Cultural Responsiveness
5. Describe the organization’s experience working with the priority and focus populations listed in the RFQ Guidelines. Also describe the additional populations with whom the organization works, including couples, elders, families with children, immigrants and refugees, LGBTQIA+ people, people with physical health conditions, people in recovery, pregnant people, women, youth, and young adults. Explain their unique characteristics, experiences, and needs. If the organization’s experience with the priority and focus populations is limited, outline the steps that would be taken to provide culturally responsive services. (5 points)

6. Describe how input is gathered from the people with whom the organization works. Explain how the input informs the culturally responsive services, policies, and day-to-day practices at the organization. (5 points) 

Performance and Data
7. Describe how success is measured in the behavioral health services provided by the organization. Explain how participant outcomes or results are documented and how this data is used to inform services. (5 points)

8. Explain how the organization’s healthcare information software or database is used, including the capacity to enter data in the field and ability to enter data accurately and on time. (5 points)
	Experience
1. Applicant provides a clear and thorough description of their experience providing behavioral health care for mental health conditions and substance use disorders to unhoused or unstably housed people within the past five years, including participant eligibility requirements, services provided, and how services support participant stabilization and housing outcomes. If the applicant does not have this experience, it clearly describes relevant experience and outlines a realistic plan to rapidly build capacity to provider behavioral health care to unhoused or unstably housed people. (5 points)

2. Applicant clearly describes its experience providing behavioral health care in shelter or housing settings. Applicant thoroughly explains  how services support stabilization and help participants build skills to obtain and maintain housing. If applicant does not have this experience, , it clearly describes any relevant experience and outlines a realistic plan to rapidly build capacity. (5 points)

Service Quality
3. Applicant clearly describes its approach to providing behavioral health care for mental health conditions and substance use disorders, including any required level-of-care frameworks. It explains how practices are evidence-based and trauma-informed, identifies the best practices implemented and what informs those practices. If applicant does not have this experience, it clearly describes relevant experience and outlines a realistic plan to rapidly build capacity for quality service delivery. (5 points)

4. Applicant demonstrates a strong history of coordinating services with shelter, housing, human services, and other medical providers. (5 points)

Cultural Responsiveness
5. Applicant clearly describes its experience with priority and focus populations named in the RFQ Guidelines and any additional populations with whom it works. Applicant demonstrates an understanding of the unique characteristics, experiences, and needs of these groups. If applicant has limited experience with priority and focus populations, it clearly outlines the steps that would be taken to provide culturally responsive services. (5 points)

6. Applicant clearly describes how it gathers input from the people with whom it works. Applicant thoroughly explains how the input informs culturally responsive services,  policies, and daily practices at the organization. (5 points)

Performance and Data
7. Applicant clearly describes how success is measured in the behavioral health services provided. Applicant thoroughly explains how is documents participant outcomes or results and how these data are used to inform services. (5 points)

8. Applicant thoroughly explains the healthcare information software or database  used, including field-based data entry capacity, data accuracy, and timeliness. (5 points)



REQUIRED FINANCIAL DOCUMENTS
All applicants are required to submit the following financial documents with their application. However, these documents will only be reviewed and evaluated for applicants recommended for the roster by the rating panel. These documents do not count toward the page limits for any of the narrative response sections. Applications that do not include these documents will be incomplete and may not be considered for the roster. For any questions about the required financial documents or their review and evaluation, contact Olga Smith at Olga.Smith@seattle.gov. 

· A copy of the following financial statement reports for the current fiscal year signed by the organization’s Chief Financial Officer (CFO), Finance Director, Board Treasurer, or equivalent role attesting to the accuracy of the reports:
· Balance Sheet Report (also called a Statement of Financial Position)
· Income Statement Report (also called a Profit and Loss Statement or Statement of Revenues and Expenditures)
· Statement of Cash Flow

Note: Current fiscal year is based on your organization’s fiscal year (for example, January 1, 2025 to December 31, 2025, or July 1, 2024 to June 30, 2025, etc.). Provide the most recent financial statement reports available.

· A copy of your organization’s most recent audit report
Note: an audit report is a written opinion of an independent certified external auditor regarding an organization’s financial statements covering the period of the organization's most recent fiscal year end. The report is written in a standard format as mandated by Generally Accepted Auditing Standards (GAAS). GAAS requires or allows certain variations in the report, depending on the circumstances of the audit work that the auditor engaged in.

If an audit report has not been conducted recently or is unavailable, then a copy of your organization’s most recent full fiscal year unaudited Balance Sheet Report, Income Statement Report, and Statement of Cash Flow signed by the CFO, Finance Director, or Board Treasurer should be submitted. Unaudited financial statement reports are ones that have not been subjected to an independent verification and review process. These reports remain unaudited until they are reviewed and approved by an independent, certified, external auditor.

· A copy of your organization’s most recently completed Form 990 report
Note: Form 990 is an Internal Revenue Service form that provides the public with financial information about a nonprofit organization. If the 2025 Form 990 is not complete, send your 2024 Form 990. 

If a simplified Form 990 (N or EZ) was filed, then a copy of your organization’s most recent full fiscal year Balance Sheet Report, Income Statement Report, and Statement of Cash Flow signed by the CFO, Finance Director, or Board Treasurer should be submitted.

If your organization is a corporation, submit a Form 1120 in lieu of a Form 990.

If your organization is a limited liability company (LLC) or partnership, submit a Form 1065 in lieu of a Form 990.

If your organization is a sole proprietorship, submit a Form 1040 Schedule C in lieu of a Form 990.
	2026 Shelter Expansion Roster RFQ: APPLICATION
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[bookmark: _Toc228267754]COMPLETED APPLICATION REQUIREMENTS

[bookmark: _Toc228267755]Application Submittal

The proposal must include: 
· A completed and signed Application Cover Sheet (Attachment 2)
· A completed Core Narrative Response that is a maximum of three (3) pages
· A completed Emergency Shelter Developer Narrative Response that is a maximum of three (3) pages if applying for this area
· A completed Emergency Shelter Operator Narrative Response that is a maximum of five (5) pages if applying for this area
· A completed Behavioral Health Provider Narrative Response that is a maximum of four (4) pages if applying for this area
· ​​A signed copy of current fiscal year’s Balance Sheet Report 
· A signed copy of current fiscal year’s Income Statement Report 
· A signed copy of current fiscal year’s Statement of Cash Flow
· A copy of most recent audit report
· A copy of most recent Form 990 report​

Fiscal Sponsorship: 
· ​​If you have a fiscal sponsor, attach a signed letter of agreement from that organization’s Director or other authorized representative.

Completed applications are due by 9/10/2026 at 12:00 p.m. Pacific Time. 

Proposals must be submitted through the HSD Online Submission System OR via email. No faxed, mailed, or in-person delivery of proposals will be accepted. Allow ample time for uploading and confirmation receipt. 

You may apply through one of the following methods only. Please note HSD will consider your latest submission as the final submission if there are multiple attempts in applying. Once your application has been submitted, you will receive a written confirmation: 

1. Via HSD Online Submission System (http://web6.seattle.gov/hsd/rfi/index.aspx). HSD advises uploading proposal documents several hours prior to the deadline in case you encounter an issue with your internet connectivity. HSD is not responsible for ensuring that applications are received by the deadline. If you encounter issues with the online submission system, please email Ann-Margaret Webb at 
Ann-Margaret.Webb@seattle.gov.

OR

2. Via Email HSD_RFP_RFQ_Email_Submissions@seattle.gov. Email attachments are limited to 30 MB. The subject heading must be titled: Shelter Expansion Roster RFQ. Any risks associated with submitting a proposal by email are borne by the applicant. Applicants will receive an email acknowledging receipt of their application. 

HSD Proprietary and Confidential Information 
The State of Washington’s Public Records Act (Release/Disclosure of Public Records) Under Washington State Law (reference RCW Chapter 42.56, the Public Records Act) states that all materials received or created by the City of Seattle are considered public records. These records include but are not limited to: RFP/Q narrative responses, budget worksheets, board rosters, other RFP/Q materials, including written/or electronic correspondence. In addition, HSD RFP/Q application materials are released to rating committee members and all rating committee members must sign and adhere to a Confidentiality and Conflict of Interest Statement. Personal identifiable information entered on these materials is subject to the Washington Public Records Act and may be subject to disclosure to a third-party requestor. 

[bookmark: _Toc228267756]List of Attachments & Related Materials
1. Attachment 1: Application Checklist
2. Attachment 2: Application Cover Sheet


[bookmark: _Toc228267757]Attachment 1 - Application Checklist

This checklist is to help you ensure your application is complete prior to submission. Please do not submit this form with your application.

HAVE YOU….

|_| Read and understood the following additional documents found on the Funding Opportunities Webpage?
|_| HSD Agency Minimum Eligibility Requirements
|_| HSD Client Data and Program Reporting Requirements
|_| HSD Contracting Requirements
|_| HSD Fiscal Sponsor Requirements
|_| HSD Audit Requirements
|_| HSD Funding Opportunity Selection Process
|_| HSD Appeal Process
|_| HSD Commitment to Funding Culturally Responsive Services
|_| HSD Guiding Principles
|_| HSD General Terms and Conditions Agreement Example
|_|  Completed Cover Sheet (Attachment 2)?*
|_| Completed responses to the Core Narrative Questions within the three (3) page limit? (all applicants)
|_| Completed responses to the Emergency Shelter Developer Narrative Questions within the three (3) page limit? (applicant specific)
|_| Completed responses to the Emergency Shelter Operator Narrative Questions within the five (5) page limit? (applicant specific)
|_| Completed responses to the Behavioral Health Provider at Emergency Shelters Narrative Questions within the four (4) page limit? (applicant specific)
All narrative responses must be typed and formatted to a letter-size (8 ½ x 11) document, single spaced, size 11 font, with 1-inch margins. Any additional documents or attachments will not count towards these page limits.
|_| Included a signed copy of your current fiscal year’s Balance Sheet Report?* 
​​|_| Included a signed copy of your current fiscal year’s Income Statement Report?*
​​|_| Included a signed copy of your current fiscal year’s Statement of Cash Flow?* 
​​|_| Included a copy of your most recent audit report?* 
​​|_| Included a copy of your most recent Form 990?*
|_| Included a signed letter of agreement from your fiscal sponsor if you have one?* 
*These documents do not count against the narrative response page limits.

All applications are due to the City of Seattle Human Services Department by 12:00 p.m. Pacific Time on Tuesday, 9/10/2026.  See Section I for submission instructions.
   	2026 Shelter Expansion Roster RFQ 

                                                                                        
[bookmark: _Toc228267758]Attachment 2 - Application Cover Sheet


	1. Applicant Name:
	     

	2. Applicant Executive Director:
	     

	3. Applicant Primary Contact:

	
	Name:
	     
	Title:
	     

	
	Address:
	     

	
	Email:
	     

	
	Phone #:
	     

	4. Organization Type:

	
	|_|  Non-Profit
	|_|  For Profit
	|_|  Public Agency
	|_|  Other (Specify):      

	5. Federal Tax ID or EIN:
	     
	6. Unique Entity ID (UEID):
	     

	7. DUNS Number:
	     
	8. WA Business License Number:
	     

	9. Roster Consideration (select all that apply)

	|_|  Site Developer
	|_|  Shelter Operator
	|_|  Behavioral Health Provider

	10. Provide a high- level (200 words or less) qualifications description:
     



	11. Contract Compliance Attestation: Has your organization had any service contract terminated due to non-compliance by any funder in 2025 or 2026?
☐ No       ☐ Yes
If yes, please state the funder and cause:



	Authorized physical signature of applicant/lead organization
To the best of my knowledge and belief, all the information in this application is true and correct. The document has been duly authorized by the governing body of the applicant who will comply with all the contractual obligations if the applicant is awarded funding. If awarded funding, I will submit financial documents within 4 business days of request or may forfeit awarded funds.  

Name and Title of Authorized Representative: _________________________________________________
Signature of Authorized Representative: ______________________________ Date: ___________________
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