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About SMA
WHAT IS THE SEATTLE 
MUNICIPAL ARCHIVES?

SMA's holdings document the history, 
development, and activities of the 
agencies and elected officials of the City 
of Seattle. (That is, records created or 
received by City government.)

See our Introduction to the Archives 
course for more information.



Audio Recordings
SIGNIFICANCE

SMA is home to thousands of audio recordings created by the City. 
Listening to audio provides a personality to the meetings and events not 
found on paper, allows individuals to come to life in a way not possible 
with textual documents, and highlights voices of individuals not 
documented anywhere else in the Archives. Audio can provide a window 
into the decision-making process for creating city policies and laws.



What types of
audio recordings

are in the Archives?



Collection Dates

1948 - 2026
DATE RANGE

1971 – 2010
2024-2026
BULK OF AVAILABLE 

RECORDINGS



Audio Content
CITY COUNCIL PROCEEDINGS
Audio is the official record of Seattle City Council proceedings. Audio holdings at the Seattle 
Municipal Archives are primarily of Council Committee and Full Council meetings, briefings, 
public hearings, public forums, and brown bag events.

Full Council 
Meetings & 

Briefings

Committee
Meetings & 

Briefings

Public Hearings Public Forums



Audio Content
ADDITIONAL MATERIAL

Audio holdings also include content recorded by other 
City departments, offices, and special committees, 

such as oral history interviews, speeches, radio 
appearances and meetings. Significant record series 

include the Community Renewal Program Steering 
Team, Pike Place Market, Woodland Park Zoo, and the 

WTO Accountability Review Committee.



Recording Formats
TYPES OF AUDIO MEDIA AT SMA

1 / 4 ”  R E E L - T O  R E E L  
A U D I O T A P E

D I C T A P H O N E C A S S E T T E C O M P A C T
D I S C

B O R N  D I G I T A L



What is
digital audio?
ANALOG-TO-DIGITAL TRANSFERS
Analog recordings (cassette, reel-to-reel, etc.) that have been 
transferred to digital files are digitized audio. Note that the sound 
quality varies on these recordings.

BORN DIGITAL
Born digital audio was recorded via a digital recorder.

PROCESSING
Not all audio records in SMA's collections are available in a digital 
format. If an audio recording has an associated digital file, it will be 
available for playback and download in the catalog record. 

EVENTS
Audio recordings are cataloged as "events" in the SMA database.



How do I find 
audio recordings?



Digital 
Collections
The best place to start a search for audio is 
Digital Collections. Audio events are 
individually cataloged, and if a digital copy 
of the recording is available, there will be a 
link to download the file.

http://archives.seattle.gov/finding-aids/


Catalog Records
AN AUDIO EVENT’S CATALOG RECORD MAY
CONTAIN MANY TYPES OF INFORMATION

Event Identifier Date Record Series Body Name Meeting Type

Subject Terms Event Location Speakers Media Types Agenda



Click on the event to take a 
closer look at an audio record.

screenshot of portion of audio catalog record

http://archives.seattle.gov/digital-collections/index.php/Detail/objects/214524


Browse Audio
To view all audio, you can browse through all cataloged records in Digital 
Collections by clicking on "Browse" at the top of the page and then selecting 
"Audio" from the list.



Search Types
BASIC & ADVANCED SEARCHING

There are two ways to search for audio recordings in Digital Collections: 
Basic Search and Advanced Search. Basic Search (shown here) will 

cast a wide net and search results will include more than audio.



Basic Search Filters
NARROWING SEARCH RESULTS
Results can be narrowed to include only audio by using filters 
located on the right side of the screen.



Basic Search Filters
NARROWING  SEARCH RESULTS

⚬Further refining can be done by selecting dates, names, 
collections, subjects and speakers (person & organization).

⚬Give it a try - go to these search results and first select 
“Audio” under “Object Type” to remove other material types. 
Then use other filters to narrow by date, collection or person 
(speaker). Each filter may take awhile to apply depending 
on your internet speed.

⚬Search results can also be limited to only items that have 
been transferred to a digital format.

http://archives.seattle.gov/digital-collections/index.php/Search/objects/search/kingdome


Advanced Search

The advanced search 
form allows you to limit 
your search to audio 
only, and also has 
options to search by 
date, subject, type of 
footage, and other fields.

http://archives.seattle.gov/digital-collections/index.php/Search/advanced/objects
http://archives.seattle.gov/digital-collections/index.php/Search/advanced/objects


Thesaurus
CITY CLERK SUBJECT  TERMS

Since most audio recordings don’t have 

descriptive titles like other types of records, 

subject terms can be a useful way to find 

audio on specific topics. Please see the 

Thesaurus Introduction for more 

information about finding related subject 

terms.

https://clerk.seattle.gov/search/indexing/


Share Search Results
Use the "share" button to send a set of results to yourself or someone else.



Listening
If a digital copy is available, you can listen to digitized audio by 
clicking play on the audio player. For recordings longer than 45 
minutes, allow the page to load for a few minutes prior to playback 
or download. Audio quality varies.



How do I get copies
of audio recordings?



Downloading Files
METHOD #1 – MP3

⚬Hover your cursor over the audio player

⚬Click on the download icon

⚬When the pop-up window opens, 
navigate to the location where you 
would like to save the file and click 
"save"

Using this method, the file will 
automatically download as a MP3, no 
matter which format is selected in the 
"download as" menu



Downloading Files
METHOD #2 - WAV

To download a WAV file:

⚬Select "wave" from the 
"download as" dropdown 
menu and then click on 
the download icon. 

⚬When the pop-up window 
opens, navigate to the 
location where you would 
like to save the file and 
click "save."

This method also works for 
downloading an MP3 if 
the first method does not.



Download not working?
TROUBLESHOOTING  DOWNLOADS
If your file will not download or the download is incomplete, there are several 
troubleshooting steps you can try:

⚬wait a few minutes and try downloading again
⚬ refresh the page, wait a few minutes and then try downloading again
⚬ try using the alternative method from your first attempt
⚬close completely out of your browser, reopen and try again



Are all audio 
records online?
NO, NOT ALL CATALOGED 
RECORDS ARE AVAILABLE ONLINE 
IN A DIGITAL FORMAT 

Transfer of analog audio to digital 
files continues on an ongoing basis. 

To limit your search to only records 
that have been digitized, apply the 
"has digital object" filter to your 
results.



What if I can't find the audio I'm 
looking for?
ADDITIONAL RESOURCES

There are a few methods to locate specific audio not found in your search results:

⚬Try using the agenda databases - if there is an agenda for a meeting that you 
can't find the corresponding record for, send us the link and we'll try to find the 
analog recording for transfer.

⚬Search in Finding Aids – see our Searching for Records course for instructions 
and search tips.

⚬Ask us! Contact an archivist at archives@seattle.gov for help finding audio or 
any other records. 

https://archives.seattle.gov/finding-aids/
mailto:archives@seattle.gov


How do I get copies of audio 
without a digital file?
JUST ASK US!

If you come across an audio record that does not currently have a 
corresponding digital file, you can request that it be transferred by 
contacting the Archives at archives@seattle.gov.

Digitizing audio is a lengthy process. An audio recording must play back 
in real time to be transferred to a digital format, so if a tape is 6 hours 
long, it will need to play for 6 hours in order to be captured as a digital 
file. This is followed by quality control, encoding, importing to our system 
and upload to the database. Depending on the length of the file you 
request, it may take a few days to receive a copy.

mailto:archives@seattle.gov


Requesting Digital Copies
If would like to request a copy of an audio recording that does not currently have an 
associated digital file available, please contact us and include the information below.

a link to the catalog record

or the item identifier number



Are there other resources and 
tools related to the audio 

records?



Related Items
Archival materials related to audio events can assist with exploring recording contents or finding 
related audio. If available, they should be linked or noted in the audio record under the “Related 
Items” or "Legislation" headings.

Agendas Minutes Legislation Subject Files Transcripts



Agendas
Agendas document the date, time, 
legislation, and topics for City 
Council meetings and provide the 
order in which items were 
expected to be discussed. 

If you right click on an agenda link 
in Digital Collections, it will open in 
a separate window.



Minutes
Minutes are notes taken on the 
official proceedings of the City 
Council. These documents 
include dates, members present, 
and actions taken. Council 
minutes do not record debate 
on issues. 



Legislation
Audio records may link to 
associated legislation in the 
Legislative Indexes. If you are 
researching a specific law, this 
resource may be helpful for 
locating any related audio. You can 
search Digital Collections using 
Ordinance, Resolution, or 
Comptroller/Clerk File numbers.

https://clerk.seattle.gov/search


Subject Files
Subject files can contain materials 
related to an audio event, including 
research, correspondence, notes and 
other resources. If a file exists and has 
been scanned, it should be linked or 
noted in the audio record. 



Transcripts
Some audio recordings have been 
transcribed and are available as 
searchable PDFs for review and 
download. If a transcript is available, it 
will be linked in the audio record.



Additional Resources
AGENDA DATABASES

If there is an agenda noted (either as "Agenda" or with a record series number) for a meeting 
and you can’t find the corresponding audio, send us the link and we'll try to find the analog 
recording for transfer:

•Digital Collections Agendas (1964 - 2002)

•City Council Agendas Database (2002 - present)

FINDING AIDS

Finding aids describe groups (collections) of audio records, but do not contain the audio 
records themselves.

LEGISLATION

Please see our Researching Legislative History course for more information on using the 
legislative databases.

JUST ASK US!

Contact an archivist at archives@seattle.gov for help finding audio or any other records

https://archives.seattle.gov/digital-collections/index.php/Browse/Objects/facet/collection_facet/id/801/view/images?a=a
https://archives.seattle.gov/digital-collections/index.php/Browse/Objects/facet/collection_facet/id/801/view/images?a=a
https://clerk.seattle.gov/search/agendas/
https://clerk.seattle.gov/search/agendas/
https://archives.seattle.gov/finding-aids/
mailto:archives@seattle.gov


What are other ways
to explore audio?



Seattle Voices
AUDIO EXHIBITS
Selected audio recordings are available in the exhibit space Seattle Voices, which offers samples of 
audio material on a variety of topics. Note that these samples are not intended to be a full 
representation of what happened at any meeting but are short excerpts. Exhibits include select audio, 
historical context and related materials from the Archives. 

http://www.seattle.gov/cityarchives/exhibits-and-education/seattle-voices


Seattle Segments
MULTIMEDIA EXHIBITS

SMA holds many types of records, including moving images, photographs, textual 
records, maps, and audio recordings. Context and interrelatedness of the records 
is an important concept when using the records for research. Seattle Segments 
use a variety of interconnected formats to explore pieces of Seattle's history. 
Excerpts from moving images and audio recordings are woven together with 
photographs and textual records in these short pieces and provide an opportunity 
for a deeper exploration into topics than is possible with one format alone. 
Resources for additional research are included. Topics include:

⚬ West Seattle Bridge
⚬ Houseboats in Seattle
⚬ Urban Renewal - Yesler-Atlantic “T”



Contact Us!
WE'RE HERE TO HELP

PHONE
(206) 684-8353

EMAIL
archives@seattle.gov

mailto:archives@seattle.gov
mailto:archives@seattle.gov
mailto:archives@seattle.gov
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