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Hwéng dan Danh cho Cha St dung Lao doéng Ve Viéc
Lwu gilr HO so

Doanh nghiép cda quy vi c6 tuln tha cac yéu cau vé viéc lwu giiv
ho so khéng? , ‘ ‘
Lwu gilr cac gidy to' duoc sac Iénh nay yéu cau dé chuan bi cho nhirng trong hop can
thiét.

Office of Labor Standards (OLS, Van phong Tiéu chuan Lao dong) cta thanh
phd Seattle thi hanh cac tiéu chuén lao dong cla Seattle (Mirc lwong Téi thiéu, Trom
cap Tién lwong, Dam bao Lich lam viéc, Thoi gian Nghi Om va Thai sén Cé Luong, Co
héi Viéc lam Céng bang, va Sang kién vé Strc khoé va An toan cia Nhan vién Khach
gam) théng qua viéc thue thi va gido duc cling nhw tiép can voi ngué’i lao déng va cha
st dung lao dong. Nhiém vu ctia chdng t6i la nang cao cac tiéu chuén lao ddng théng
qua sy tham gia tan tam cua cong dong va doanh nghiép, thyc thi chlen lwore, va phat
trién chinh sach sang tao v&i cam két vé tinh cong bang xa hoi va sac téc. OLS cam két
tao ra mot nén van hoa noi tat ca luat lao dong dwoc tuan thi tai Seattle, bao gdm viéc
lam viéc truc tiép véi chi siv dung lao dong. OLS lam viéc véi cac hiép hoi kinh doanh
va céac tb chirc cong déng dé cung cép dich vu tiép can va giao duc cho céng déng
doanh nghiép thdng qua Quy Gido duc va Tiép can Doanh nghiép. Ngoai ra, OLS
Business Liaisons (Ban Lién lac Doanh nghiép ctia OLS) cung cap hé tro ky thuat mién
phi cho cac chd siv dung lao dong theo yéu cau, cling nhw dao tao cho cac nhém Ién
hon va céac dich vu théng dich. Néu quy vi can mét thong dich vién khi quy vi trao dbi véi
OLS Business Liaisons, quy vi cé thé yéu cau mét thdng dich vién khi quy vi goi cho ho.
Business Liaisons khéng chia sé théng tin vé chi s dung lao déng véi nhan vién thuyc
thi cua OLS.

Néu quy vi c6 thém nhirng cau hdi chwa dwoc tra |oi bang tai liéu nay, quy vi c6 thé
tim cac nguon théng tin bd sung bang cach:

e Truy cép trang web cua chung t6i tai www.seattle.gov/laborstandards;
e Goi dién t&i Business Liaisons theo sO 206-256-5297;
e GUri email t&i Business Liaisons tai business.laborstandards@seattle.gov

Trong mét cude diéu tra, OLS c6 thé yéu cau céc tai liéu va chirng tlr sau day. Triv
khi c6 ghi chu khac, tat ca cac tai liéu phai dwore lwu triv trong thoi gian ba nam.
OLS c6 thé yéu cau tai liéu bd sung tuy vao tirng trwdng hop cu thé.
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http://www.seattle.gov/laborstandards/ordinances/minimum-wage
http://www.seattle.gov/laborstandards/ordinances/wage-theft
http://www.seattle.gov/laborstandards/ordinances/wage-theft
http://www.seattle.gov/laborstandards/ordinances/secure-scheduling
http://www.seattle.gov/laborstandards/ordinances/paid-sick-and-safe-time
http://www.seattle.gov/laborstandards/ordinances/fair-chance-employment
http://www.seattle.gov/laborstandards/ordinances/fair-chance-employment
http://www.seattle.gov/laborstandards/ordinances/hotel-employees-health-and-safety-initiative
http://www.seattle.gov/laborstandards/ordinances/hotel-employees-health-and-safety-initiative
http://www.seattle.gov/laborstandards/outreach/business-fund
about:blank
mailto:business.laborstandards@seattle.gov
http://wwwqa.seattle.gov/laborstandards/enforcement

Céc Tai liéu Co Ban :

1.

Nhirng van ban mang tinh chat théng bao vé quyén loi co ban ctia ngudi lao
ddéng ma quy vi da cung cdp cho nhan vién cia minh (ap phich & noi lam viéc,
sb tay nhan vién hodc chinh sach noi lam viéc);

Cac ban thoa wéc hoac thwong Iwgng gitra quy vi va nhan vién cung véi nhirng
tai liéu huén luyén danh cho nhan vién tinh dén thoi diém bi cao budc;

Danh sach nhén vién hién dang lam viéc va da tirng lam viéc cho quy vi trong ba
nam qua tai doanh nghiép cta quy vi tai Seatlle. Danh sach nay phai bao gébm
chtre vy, sb dién thoai, va dia chi cta nhivng nhan vién nay.

Hb so vé& bat ky bién phap ky luat canh c&o nhan vién, ké hoach cai tién nang
suét, gidm lwong, phan cong lai va thay déi vé lwong hodc murc lvong.

Minimum Wage Ordinance (Séc lénh vé Mtrc lwong Tdi thidu) va Wage Theft Ordinance

(Sac 1énh vé Trém cap Tién lwong):

1.

2.

B4&o céo sb lwong nhan vién dwoc tuyén dung mdi nam trén toan thé gidi trong

vong ba ndm gan nhét.

Danh sach nhén vién hién tai va cwu nhan vién lam viéc hoac da ting lam viéc

tai Seattle. Dbi v&i mdi nhan vién, quy vi can lwu gitr cac ban sao cua:

e Van ban "Notice of Employment Information (Théng bao vé Thong tin Viéc
lam)" (theoyéu cau clia Wage Theft Ordinance) dwoc cung cap tai théi diém
bat dau hop ddng lao ddng va trwéc khi thay déi thong tin viéc lam:

e Ban gbc cha phiéu ghi gi cho biét s gid [am viéc mbi ngay;

e Phiéu lwvong cho méi nhan vién,' bao gém:

o Tén day du cia nhan vién hodc ky hiéu hay sb nhan dang cla nhan vién
néu dwoc st dung thay cho tén vaobét ky thdi gian, céng viéc, hodc
trong hd so trd lwong nao;’

DPia chi nha;

Nghé nghiép ctia nhan vién;

Ngay sinh néu nhan vién dwéi mwdi tam tudi;

Thoi gian 1am viéc trong ngay, va ngay cla tuan nhan vién bat dau lam

viéc."

Cac ngay nhan vién nay lam viéc cho co s& kinh doanh cua quy vi;

Mtrc Ivong hodc mirc tién chi tra;

Sé gior lam Viéc mdi ngay lam viéc (bt ky 24 gi® lién tuc) va téng sé gi®

lam viéc méi tuan lam Viéc;

Tdng thu nhap hodc tién lwvong theo ngay hang ngay hodc hang tuan;

Tdng sb tién lam thém trong tuan lam viéc;

Téng sb tién thém hodc khau triy tién lwong trd cho méi ky lwong;

Téng sb tién lwong, bao gébm tién thuwéng, tién hoa hdng, va lwong

khoan, dwoc trd méi ky lwong; va

Ngay tra lwong va ky lwong dwoc thanh toan;

Ho so tién tip, phi dich vy, cac khoan thanh toan cho cac khoan tro capy

té, va gia tri bao hiém y té cho nhan vién.
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Paid Sick and Safe Time (PSST, Thoi gian Nghi Om va Nghi Thai san C6 Lwong, PSST
(Paid Sick and Safe Time)
1. Bé&o céo téng sb gi® lam viéc cha nhan vién trén toan thé giéi trong méi ndm cla
ba nam trudc
2. Cac van ban chinh sach PSST va céc chinh sach nghi phép c6 tra lwvong khac
c6 hiéu lyc tai bat ky thdi diém nao trong ba nam trwéc;
3. Hb so vé viéc tich Idy, st dung va chuyén tiép PSST clia nhan vién;
4. Thong bao cho nhan vién vé sé dw PSST cta ho méi lan trd lwong; va
5. Tai liéu thu thap dworc tlr nhan vién hd tro viéc str dung PSST cla ho.

Fair Chance Employment Ordinance (S&c lénh vé Co hdi Viéc lam Cong bang)

1. Tét ca cAc tai liéu ma quy vi ddnhan dwoc, st dung, xem xét, va dwa ra quyét
dinh tuyén dung;

2. Té&t ca cac chinh sach tuyén dung c6 hiéu lwc tai bat ky thdi diém nao trong ba
nam truoc;

3. Bét ky chinh sach va thi tuc nao dé tién hanh, hodc st dung kiém tra ly lich tw
phap; va

4. TAt ca cac quang cdo tuyén dung va cac hd so xin viéc tai bat ky thoi diém nao
trong ba nam truéc.

Secure Scheduling Ordinance (S&c lénh vé Dam bao Lich lam viéc)
1. V&n ban "Udc tinh X&c tin" vé lich lam viéc cda nhan vién;
2. Tailiéu vé ly do kinh doanh tir chdi yéu cau thay déi lich lam viéc cla nhan vién;
3. Lich lam viéc;
4. H6 so trd lwong cho thay khoan tién lwong bb sung cho nhan vién theo yéu cau
cda Sac lénh vé Bam bao Lich lam viéc;
Tai liéu vé viéc thay ddi lich 1am viéc theo yéu cau cta nhan vién;
Nhirng tai liéu tirng dung dé théng bao cho nhan vién vé viéc can thém nguoi
lam viéc thém gio.
Tai liéu vé bat ky bién phap ky luat nao lam gidm gi¢ lam viéc ctia nhan vién;
Thong bao vé gid lam thém dworc thue hién theo quy dinh Access to Hours cua
SMC (Seattle Municipal Code, B& Quy téc Thanh phd Seaatle) 14.22.055;
9. Tailiéu vé viéc nhan vién khdng muén nhan théng bao bang van ban vé sbé gio
lam thém (ttc la tiép can danh sach gid);
10. B4t ky ho so ghi chép nao vé nhan vién da tlr chéi lam thém gio.
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' Cht str dung lao ddng phai lwu gitk cac hd so nay theo luat ctia tiéu bang Washington.
WAC (Washington Administrative Code, B luat Hanh chinh Washington) 296-128-010.

"'Tén nay phai giéng véi tén st dung cho hd so An Sinh Xa Hoi hodc muc dich khai
thué lién bang.

' Néu nhan vién thudc mét lwc lwong lao dong hodc lam viéc trong hoac béi mét co s&
noi ma tt ca nhan vién bat dau lam viéc cung mét luc trong cung mot ngay cua cung
mot tuan, chi cAn moét ghi cha duy nhét vé thei gian trong ngay va ngay bat dau cla tuan
lam viéc cho toan bg Iyc lvgng lao dong hodc co s¢. Tuy nhién, néu bat ky nhan vién
hodc nhém nhan vién ndo cé tuan lam viéc bat dau va két thic vao mot thoi diém khac,
thi phai lwu gitr mét ghi chu riéng cho nhéan vién hoac nhém nhan vién doé.

Seattle Office of Labor Standards / cap nhat [an cudi 10-9-17 trang 3


https://library.municode.com/wa/seattle/codes/municipal_code?nodeId=TIT14HURI_14.22SESC_14.22.055ACHOEXEM
https://app.leg.wa.gov/wac/default.aspx?cite=296-128-010
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