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Login/Register« Back to Table of Contents

Click to RegisterClick to Register

Password is case 
sensitive

Password is case 
sensitive

WARNING: Password is case sensitive If forgot your User ID please contact Delia
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WARNING: Password is case sensitive. If forgot your User ID, please contact Delia 
Burke, delia.burke@seattle.gov , 206-233-2751. 



Fill Out Registration Form« Back to Table of Contents

Fill in your

P l I f ti• Personal Information
• Organization Information
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Receive Approval Email Notification« Back to Table of Contents

After approval, you will 
receive your user ID and 
passwordpassword. 

You can change your 
password in “My profile” 
after login.
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Getting Started« Back to Table of Contents

After login click FundingAfter login, click Funding 
Opportunities to start a new 
application
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Select Funding Opportunity « Back to Table of Contents

NOTE: Select the  Bill Wright Technology Matching Fund. You can also select the funding 
opportunities from Department of Neighborhoods when they have an open grant roundopportunities from Department of Neighborhoods when they have an open grant round. 
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Start a New Application« Back to Table of Contents

Click here to start a new 
application

Page 7



Start a New Application« Back to Table of Contents

Cli k S tClick Save to 
complete this 
section

NOTE: You can add more contacts to your organization in the My Profile section Click onNOTE: You can add more contacts to your organization in the My Profile section.  Click on 
the My Profile link on the Main Menu.  
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Fill out Each Application Form« Back to Table Content

Click on each of the 
nine application form 
links to enter your grant 
information 
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Fill Out Organization Information« Back to Table Content

Mark as complete 
after filling out
Mark as complete 
after filling out
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Fill Out Project Information« Back to Table Content

NOTE: Remember to Save your work as you go. Do not leave the page before you save

Page 11

NOTE: Remember to Save your work as you go.  Do not leave the page before you save 
your work.  You can log out and complete your work later.  



Fill Out Demographics« Back to Table Content

To go back to the list of 
application sectionsapplication sections 
click on Application 
Forms
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Fill Out Timeline« Back to Table Content
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WARNING: Date format must be 01/01/2011. A system error message will display if you 
enter in 01/1/2011.



Fill Out Activities and Outcomes« Back to Table Content

Click Add to enter 
your activities and 
outcomes
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Fill Out Narratives« Back to Table Content

WARNING Y i ill ti t ft 30 i t f i ti it R b t
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WARNING: Your session will time out after 30 minutes of inactivity.  Remember to save 
your work often.  You can log back in to complete your work. 



Fill Out Budget« Back to Table Content

Click on Budget 
Example to view a 
sample budget
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Fill Out Certification« Back to Table Content
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Fill Out Attachments« Back to Table Content

Remember to “Mark as 
Complete” even if you don’t  
include attachmentsinclude attachments
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Preview Your Application« Back to Table Content
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Submit Your Application« Back to Table Content

Submit after all forms 
are marked as 
Complete
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Successfully Submitted« Back to Table Content

CONGRATULATIONS! Well done! Next, you will receive email notification about your 
application status. If you have any questions, please contact the Technology Matching Fund 
Project Manager.
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Add More Primary Contacts« Back to Table of Contents

Click My Profile to addClick My Profile to add 
more primary contacts
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Add More Primary Contacts – My Profile« Back to Table of Contents

Click name of 
associated organizationassociated organization
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Add More Primary Contacts – Associated Organization« Back to Table of Contents

Click AddClick AddClick Add Click Add 
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Add More Primary Contacts« Back to Table of Contents

1. Fill out the form and 
click Save

2. Now you can see 
the name in thethe name in the 
dropdown list when 
creating an 
application
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WebGrants Quick Reminders  « Back to Table of Contents

1. Get started early!  Don’t wait to the last minute to submit your application.y y pp
2. Remember to save your work often. 
3. Add the email webgrants@seattle.gov to your email address book to avoid 

future communications getting stuck in your spam filter.
4 Your User Id and Password are case sensitive4. Your User Id and Password are case sensitive. 
5. Your session will time‐out automatically after 30 minutes of no activity. 
6. Read the grant guidelines thoroughly before starting your application. 
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