City of Seattle Invitation to Bid

Addendum 

9/22/2011


The following is additional information regarding Invitation to Bid #72011- titled Airport Way Center released on 8/26/2011.  The due date and time for responses remains as October 5, 2011, 4:00pm (Pacific).  This addendum includes both questions from prospective bidders and the City’s answers, and revisions to the ITB This addendum is hereby made part of the ITB and therefore, the information contained herein shall be taken into consideration when preparing and submitting a bid.
	Item #
	Date Received
	Date Answered
	Vendor’s Question
	City’s Answer
	ITB Revisions

	1
	9/13/2011
	9/21/11
	Is the flooring in the evidence area carpet or vinyl?


	The flooring in the evidence office is carpet.
	

	2
	9/13/2011
	9/21/11
	Is the lunch area all carpet?


	The area called out as Lunch2, with 1,402 sq ft is all carpet.  The area called out as Lunch, with 352 sq ft is vinyl
	

	3
	9/1312011
	9/21/11
	Is one third of the floor for the training area vinyl?
	The training area is all carpet with the exception of the copy room which is approximately 400 sq ft of vinyl. 
	

	4
	9/13/2011
	9/21/11
	How are the supplies handled?


	See page 5, vendor is responsible for providing their own cleaning products which shall be Green Seal Products or other certified cleaning products.
See also page 1, of 2, under Supplies for information on paper products.
	

	5
	9/13/2011
	9/21/11
	Can you clarify the hours?


	The hours are noted on the scope of work for Building A, C and D.  For Bldg A, reference pages 2, 3, 4, 5, 6, & 7.  For Bldg C reference pages 2, 3, 4, & 5.  For Bldg D reference pages 2 & 3.  Reference the Scope of Work, Table of Contents for the exact page numbers for all three buildings. 


	

	6
	9/13/2011
	9/21/11
	Do you want the stairwell cleaned for Building A?


	No, do not clean the stairwell in building A


	

	7
	9/13/2011
	9/21/11
	What is the square footage for garage 1, and was this added to the site plan?
	Garage 1, square footage is noted on the floor plan.  The sq ft for garage 1, is 23,196 sq ft.


	

	8
	9/13/2011
	9/21/11
	The total square footage number you gave us includes the garages, and possibly vacant space. Would it be possible to get the square footage numbers revised to reflect cleanable space?


	Total square footage does not include the vacant space.  The cleanable areas are noted on the scope of work and the cleanable areas square footage is noted on the floor plan.  The total square footage of the building will not be revised.

	

	9
	9/13/2011
	9/21/11
	Since floor care tasks are to be priced as tag items it would better suit the Property Management to receive a sq. ft. price vs. a job price? This would allow for ordering specific amounts of area to be service
	Tag items shall not be included in the monthly price.  Property Management does not want a quote for any tag items. Tag items will be provided on as needed basis. The awarded contractor will provide a quote upon request from property management. 


	

	10
	9/19/2011
	9/21/11
	Just to make sure, is anything listed as “Tag Item” not to be included in the janitorial contract?
	See answer to #9 above.

	

	11
	9/19/2011
	9/21/11
	For Building ‘A’, all varnish, wax, and strip/wax service says it is a tag item. However, for some areas of Buildings C and D, it doesn’t say tag item. Is any varnishing, waxing, and striping & waxing a tag item for any building and therefore not to be included in the janitorial bid? Or is the wax/strip & wax for Building C (kitchen and office areas) and D (office areas) supposed to be included in the pricing?  For clarification, on Building C Office area and Building D Office area, it lists Waxing as Mar/Jun/Sep at 1x/month and Strip/Wax as Nov at 1x/month.  Should this say Waxing is 3x/year and Strip/Wax as 1x/ year?
	. 


	The scope of work was revised for Bldg A, C and D.  The revisions are marked in red.  See Icon
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	12
	9/19/2011
	9/21/11
	The current vendor provides Saturday service for Bldg. C Is this a requirement in the current Bid? 


	If the scope of work indicates a work schedule of S/M/T/W/Th/F/S, then the service is to be provided on Sunday, Monday, Tuesday, Wednesday, Thursday, Friday, and Saturday. 
	

	13
	9/19/2011
	9/21/11
	The current vendor provides same sex restroom cleaners is this requirement of the current bid?
	Same sex restroom cleaners are not required.  
	

	14
	 9/22/2011
	9/22/11
	We had a question in regards to the cleaning of the restrooms rr2 and rr3 they need to be cleaned twice per day but the graph says we must finish by 8am. Please clarify the time schedule on this.


	First cleaning of the day must finish by 8 AM, second cleaning of the day i.e. PM cleaning is determined by usage. 
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Airport Way Center Janitorial ITBAirportWay2011Bldg C Final1.xlsx
BldgC Restrooms Showers&Lockers

RESTROOMS
Locations|RRY: ':F:,:‘ R RR2; RR3 RR6 RR8 RR1; RR2; RR3;
5 X WEEK: 1 X 7xweek 1 x | 7xweek 1x JRR4 RRS; RR6; RR
FREQUENCY PER D A 7 X WEEK; 2 X PER DAY (AM/PM) PER DY PER D b 7; RR8
TIME] Finish by 12 PM Must finish by 8 AM PM Finish by 12 PM §Must finish by 8 AMY
SCOPE OF WORK DAYS DAYS DAYS DAYS DAYS DAYS
Clean and disinfect all toilet bowis and |\ raymiye Nsmmawmiess | MTWITHE b o e awrmriess [smmaimhiess N/A
urinals = : {As needed)
£68 0, dwicclISANSCE iRk s el mrawmHE | smamwimrers | WTWITHIE Y g menvimriess | smmawimriers N/A
partitions around urinals {As needed)
Clean and disinfect wash basins and M/TAWITHIF
iffthiad Gt MIT/WITHIF | SIMIT/WITHIFIS {As neadod) SIMITAWITH/FIS § SIMIT/\WITH/F/S N/A
Clean all mirrors MITAITHIF | SIMTAWITHIF/S m’r““’egd';iﬁ SIMTANITHIFIS | SIMITANITHIF/S N/A
Sweep, mop and disinfect floors MITAWE | MTwWTHIFrS m’r“Negd';"dF) SIMTITHIFIS | SIMTTHIFIS N/A
Scrub with brush, disinfect, wet vacuum,
and final mop floors TH Sun N/A w T N/A
Replenish paper products snd soap MrawmHE [smmawrmrirss | WTWITHIE by mennimiiess | smmanimhiess N/A
dispensers {As needed)
Empty waste receptacles MITWITHF | smmmwimHiFss m’:‘g;g’d': SIMITWITHIFIS | SMmawTHiF/s N/A
Clean and disinfect inside and outside of TH SUNJF N/A F SIMTWITHIF/S N/A
all waste receptacles
Wash and disinfect restroom walls N/A N/A N/A N/A N/A denaery-Decombar
(once a month)
Wash and disinfect toilet partition walls N/A N/A N/A N/A N/A il i
{once a month)
SHOWERS
LOCATIONS RR1 RR3
5 X WEEK; 1 X ’
FREQUENCY PER DAY 7 X WEEK; 2 X PER DAY (AM/PM)
Finish by 12 PM [Must finish by 8 AM| PM
SCOPE OF WORK DAYS DAYS DAYS
Wash and disinfect shower floors MTAWITHIF | MITAWITH/F/S As needed
Wash and disinfect shower fixtures MIT/WITH/IF | SIM/T/WITH/FIS As needed
Wash and disinfect shower walls M/T/WIF SIMTMWTHIFIS As needed
Scrub with brush, disinfect, wet vacuum,
and final mop shower floors T Sun i
LOCKER ROOMS PER MONTH
Sweep, mop and disinfect vinyl floors
fsrmaniihins EpeslitoE M/TAWITHIF | SIMIT/WITHIFIS As Needed N/A
Vemeh V!nyl finofs (pec mandkcture Tag Item Tag Item Tag Item N/A
specifications) .
Ve .ﬂ.ms'..l vinyllicors (per-inanuinctite Tag Item Tag Item Tag Item Enuenyflsosmher
specifications) {once a month)
Strip and wax vinyl floors (per : N - 1 June &
manufacture specification) Tag Item Tag Item Tag Item Decambiar
Top scrub marmoleum floors (per ey 9 - :
O Tag Item Tag Item Tag ltem Jan/Apr/Jul/Oct
Vacuum carpeted area N/A SIMITIWITHIF/S As Needed N/A
Edge vacuum carpeted area N/A N/A NIA Ja(:"r'lir:f:‘?;‘"“ﬁer
Spot clean carpet N/A As Needed N/A N/A

Additional Instructions

In order to program access cards, vendor is to

determine start and stop times and report time to property

eVendor may adjust cleaning on Sat and Sun based on

usage in RR6 & RR8

oPM start time determined by vendor and usage

eKeep a log in all restrooms to indicate when work was

performed. See Sample Janitorial Log.

eWith property manager approval vendor may adjust floor scrub

schedule

eStrip and seal ceramic tile floors in restrooms and showers. Work
performed once a year, schedule with property manager, is a tag
itern, the cost is not included in the janitorial contract

eThe vendor must post a sign on the outside of each entrance to the restrooms and

locker rooms when occupying/cleaning these areas.
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Airport Way Center Janitorial ITBAirportWay2011Bldg C Final1.xIsx

Bldg C Common & Kitchen Areas

COMMON AREAS
Comm1; Comm2;
LOCATIONS BnkRm1-6; Comm1
STR1&STR2; Elev
FREQUENCY 5-7 x WEEK Per Mon
TIME| Finish by 8 AM
SCOPE OF WORK DAYS 1x MONTH
Remove marks from around door frames, door glass, elevator
; . y M/TH N/A
doors, trim, stairway handrails etc.
Remove marks from walls, including elevator cab walls M/TH N/A
FRONT ENTRY GLASS DOORS/WINDOWS - Clean and remove M/TWITH/E N/A
marks
FRONT ENTRY WINDOWS - Clean interior and exterior N/A M &xsﬁg‘) @
Clean and disinfect all drinking fountains M/TWITH/F N/A
Vacuum carpeted area M/WIF N/A
Spot clean carpet As Needed N/A
Jan - Dec
Edge vacuum carpeted area N/A (Sios & monih)
Dust low ledges, window sills and other horizontal surfaces that are W
- . M/TH
accessible without the use of a ladder
Sweep, mop vinyl floors (per manufacture specifications) M/T/WITH/F N/A
Vernish vinyl floors (per manufacture specifications) Tag Item N/A
Wax finish vinyl floors (per manufacture specifications) Tag ltem N/A
Strip and wax vinyl floors (per manufacture specifications) Tag Item N/A
Top scrub marmoleum floors (per manufacture specifications) Tag Item N/A
KITCHEN AREAS
LOCATIONS LnchRm1; LnchRm2;
FREQUENCY 5 X WEEK 7 X WEEK
TIME Finish by 8 AM
SCOPE OF WORK DAYS DAYS
Replenish paper products and soap dispensers M/TWITH/F SIMITMITH/FIS
Clean and disinfect kitchen counters/sinks/fixtures and tables M/T/WITH/F SIMITWITH/FIS
Wape down and disinfect _outsude of appliance i.e. microwaves, M/TANTH/E SIMITAWITHIE/S
refrigerators, stove, vending machines etc. Do not clean inside of
Position furniture neat orderly manner ready for business day M/T/WITHIF SIMIT/WITHIF/S
Dust low ledges, window sills and other horizontal surfaces that are W M/TH
accessible without the use of a ladder
Empty waste receptacles M/T/WITH/F SIMITMWITHIF/S

Addition Instructions:
*LLKtchn = Latent Lab kitchen
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Airport Way Center Janitorial ITBAirportWay2011Bldg C Final1.xlsx

Bldg C Office Areas

OFFICE AREAS
EO; LL; PL; SWAT; ; :
LOCATIONS TO: TR Cl; QMo; VO
FREQUENCY 5 X WEEK 1-3 x WEEK
TIME 8 AM -5 PM 8 AM - 5 PM
SCOPE OF WORK DAILY/MONTHLY | DAILY/MONTHLY
Remove marks from around door frames, door glass, etc. T/TH T/TH
Remove marks from walls w w
Vacuum carpeted area M/WITH w
Edge vacuum carpeted area aen-DeCt A par) dan-Beoll X
mon) per mon)
Spot clean carpet As Needed As Needed
Dust low ledges, window sills and other horizontal surfaces that are
. ; w M/TH
accessible without the use of a ladder
Empty trash receptacles M/T/W/TH/F M/T/WITH/F
LOCATIONS PL; LL
SCOPE OF WORK DAILY/MONTHLY
Sweep, dry mop vinyl floors (per manufacture specifications) WIF
Wet mop vinyl floors remove stains (per manufacture specifications) M
Wax finish vinyl floors (per manufacture specifications) Tag ltem
Strip and wax vinyl floors (per manufacture specifications) Tag Item
Top scrub marmoleum floors (per manufacture specifications) Tag Item

Addition Instructions:
Work is to be performed between 8 AM - 5 PM in all offices with the

exception of the Training Office work is to be complete by 8:00 AM.
The Quarter Master Office is closed between 12 PM - 1 PM. The vendor

will not be allowed in this area during this time.

In PL, Photo Lab, only wipe down counter tops 1 X WEEK.

Access Office and Secured Areas:
In order to gain access to the space, the vendor is to knock on the door and/or use the doorbell at the entry of
each secured space. The tenant is responsible for providing access to their area. The tenant must be
present while vendor occupies the area. If the tenant does not answer the door and/or provide the vendor
access to the area, the vendor will not provide janitorial service on that day. The vendor will clean on the next
scheduled day. If a scheduled day is skipped because the tenant did not provide the vendor access, the
vendor will perform the work according to the next service day scope of work. For example: The vendor is
schedule to work on M/W/F, tenant did not allow the vendor access on Monday, the vendor will return on
Wednesday to perform Wednesday's regular assigned scope of work.

Should the tenant not answer the door or denies the vendor access, the vendor is to leave a note on the door
indicating the date and time they attempted to gain access and the date when they anticipate returning to the
office to perform the work.
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Airport Way Center Janitorial ITBAirportWay2011Bldg A Final1.xlsx

Bldg A 1st FLOOR
|COMMON AREAS
LOCATION | Corridor # 042
APPROXIMATE START/ACCESS TIME 6:00 AM AQDIMONAL INSTRUCTIONS
— FREQUENCY PER WEEK 5 X WEEK
- SCOPE OF WORK DAILY
Remove finger marks from doors, door glass, frames, trim, elevator doqrs M/ITANITHIF
and trim
Remove fingerprints from walls, including elevator cab walls| M/T/W/TH/F
Clean and disinfect all drinking fountains| M/T/W/TH/F
Vacuum carpeted area| M/T/MW/TH/F
Edge vacuum carpeted area| 1 x per month
Spot clean carpet| As Needed
OFFICE AND LAB AREAS
LOCATION All Offices
ADDITIONAL INSTRUCTIONS
APPROXIMATE START/ACCESS TiME| 720 A¥ 1900
FREQUENCY PER WEEK 5 X WEEK
Remove marks from doors, door glass, frames, t_rim. elevator dogrs and M/TMITHIE
trim (Do not clean/dust office furniture and/or equipment)
Remove marks from walls, including elevator cab walls| M/TMW/TH/F
Vacuum carpeted area| M/T/WITH/F
Edge vacuum carpeted area| 1 x per month
Spot clean carpet| As Needed
Empty waste receptacles| M/TWITH/F
KITCHEN
LOCATION Rm # 040 Rmo’;gr 2 ADDITION INSTRUCTIONS
Replenish paper products and soap dispensers| M/T/MW/TH/F M/TWITH/F
Clean and disinfect kitchen counters/sinks/fixtures and tables| M/T/MW/TH/F M/TWITH/F
Wipe down outsit_:le of app_liance ie. microwaves: re‘fﬁgerators: stove, M/TH M/TH
vending machines etc. Do not clean inside of appliances.
Position furniture neat orderly manner ready for business day] M/T/MW/TH/F MITMWITH/F
Empty waste receptacles| M/T/WITH/F MITMWITHIF
Vacuum carpeted area N/A M/TWITHIF
Edge vacuum carpeted area N/A 1 x month
Spot clean carpet N/A As Needed
Sweep wet mop vinyl floors (per manufacture specifications) M/WIF N/A
Vernish vinyl floors (per manufacture specifications) Tag item N/A
Wax finish vinyl floors (per manufacture specifications) Tag item N/A
Strip and wax vinyl floors (per manufacture specification) Tag item N/A
Top scrub marmoleum floors (per manufacture specifications) Tag item N/A

Additional Instructions:
See access instructions on Pg 8 Additional Instructions
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Airport Way Center Janitorial ITBAirportWay2011Bldg A Final1.xlsx
Bldg A 2nd FLOOR

COMMON AREAS

LOCATION

Lobby; Elevator

Public &
Reception

ADDITIONAL INSTRUCTION

APPROXIMATE START/ACCESS TIME 6:00 AM
FREQUENCY PER WE_E.F_( 5 X WEEK
= SCOPE OF WORK ____DAILY
Remove finger marks from doors, door glass, frames, rim, elevator doqrs MITAWITHIF
and trim
Remove fingerprints from walls, including elevator cab wallsf  M/T/W/TH/F
Clean and disinfect all drinking fountains| M/TAW/THIF
Vacuum carpeted area| M/T/MW/TH/F
Edge vacuum carpeted area| 1 x per month
Spot clean carpet| As Needed
FRONT ENTRY GLASS DOORS/WINDOWS -Clean and remove marks| M/TMW/TH/IF
FRONT ENTRY WINDOWS -Clean interior and exterior] P" A“g?nnec o
Clean interior and exterior windows| ™Ma" &,',S; aaa
E%WW_ AS
Nlc""“e ';2'; Rne: DNA Office Area
roearo 229;2?2?23:241; rresme (igr[‘)‘:’q‘?"l'??’:'“-]:; ADDITIONAL
APPROXIMATE START/ACCESS TIMEJ7:00 AM - :00 am| 500 A% 10:00 | S:00 Al - 11:00 STRECTIONS
FREQUENCY PER WEEK| 5X VEEK
o i (D5 Wl eBAAAE e Fre svbi nrmeng] MU MV MiE
Vacuum carpeted area| M/TMWITH/F M/TANITHIF MITIWITHIF
Edge vacuum carpeted area| 1 x per month 1 x per month 1 x per month
Spot clean carpet] As Needed As Needed As Needed
Empty waste receptacles] M/T/W/TH/F MITWITHIF MITMITHIF
Sweep, dry mop vinyl floors (per manufacture specifications M T W HARd fooe alvele e DI Eig

Arms & Crime Lab

Sweep wet mop vinyl floors remove marks and stains (per manufacture
specifications)

1 x per month

1 x per month

1 x per month

Vernish vinyl floors (per manufacture specifications Tag item Tag item Tag item
Wax finish vinyl floors (per manufacture specifications Tag item Tag item Tag item
Strip and wax vinyl floors (per manufacture specification Tag item Tag item Tag item
Top scrub marmoleum floors (per manufacture specifications Tag item Tag item Tag item
KITCHEN & LIBRARY SCOPE OF WORK
LOCATION c""‘;_';:‘; Fees .ﬁﬂ.ﬁ?&
Replenish paper products and soap dispense MITAWITH/F
Clean and disinfect kitchen counters/sinks/fixtures and tabled ~ M/T/W/TH/F
Wipe down oulsiQIe of app!ianoe ie. microwaves,‘ refrigeraturs‘_ stove, M/TH
vending machines etc. Do not clean inside of appliances.
Position furniture neat orderly manner ready for business day M/TAWWITHIF
Dust low ledges, window sills and otljer ho_rizontal surfaces that are M
accessible without the use of a ladder
Empty waste receptacles| M/TNMWTH/F
Sweep wet mop vinyl floors (per manufacture specifications)  M/TAMW/THIF
Vernish vinyl floors (per manufacture specifications Tag item
Wax finish vinyl floors (per manufacture specifications Tag item
Strip and wax vinyl floors (per manufacture specification Tag item
Top scrub marmoleum floors (per manufacture specifications Tag item

Additional Instructions:

Doors will be left unlocked or open to access offices 273, 272, 274, 277, 276, 275, 278. If doors are locked do not service.

Pick up trash outside of office 205 and 208 no service in this area
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Airport Way Center Janitorial ITBAirportWay2011Bidg A Final1.xlsx
Bldg A 3rd FLOOR

OFFICE AND LAB AREAS

NI Micro Analysis
(See Micro
LOCATIO Toxicology Analysis lab add' Chemistry
instructions) ADDITIONAL
-10: : TR INSTRUCTIONS
APPROXIMATE START/ACCESS TIME|7:00 AM - 9:00 am| 500 AN -10:00 | 9:00 AW - 11:00
FREQUENCY PER WEEK| 5 X WEEK
Remove finger marks from doors, door glass, frames, trim, elevator doors
and trim (Do not clean/dust office furniture and/or equipment) L MV hs
Vacuum carpeted area| M/T/W/TH/F MITANITHIF MIT/WITH/F
Edge vacuum carpeted area| 1 x per month 1 x per month 1 x per month
Spot clean carpet| As Needed As Needed As Needed
Empty waste receptacles| M/TMW/THIF M/T/WITHIF MITIWITHIF
Sweep, dry mop vinyl floors (per manufacture specifications T TH F
Sweep wet mop vinyl floors remove marks and stains (per manufacture
specifications] 1 x per mo_nth 1 x per month 1 x per month
Vernish vinyl floors (per manufacture specifications Tag item Tag item Tag item
Wax finish vinyl floors (per manufacture specifications Tag item Tag item Tag item
Strip and wax vinyl floors (per manufacture specification Tag item Tag item Tag item
Top scrub marmoleum floors (per manufacture specifications) Tag item Tag item Tag item
KITCHEN ;
ADDITIONAL
LOCATION|Break Room 350 INSTRUCTION
Replenish paper products and soap dispensers  M/T/W/TH/F
Clean and disinfect kitchen counters/sinks/fixtures and tables  M/T/W/TH/F
Wipe down outside of appliance i.e. microwaves, refrigerators, stove, M/TH
di b, ate Din maod aleoe ineid £ '
Position furniture neat orderly manner ready for business day M/T/MW/TH/F
Dust low ledges, window sills and other horizontal surfaces that are M
= H>A) b ot Hhe tane nf o Ineled
Empty waste receptacles| M/T/WITHIF
Sweep wet mop vinyl floors (per manufacture specifications)  M/TAVW/THIF
Vernish vinyl floors (per manufacture specifications Tag item
Wax finish vinyl floors (per manufacture specifications Tag item
Strip and wax vinyl floors (per manufacture specification Tag item
Top scrub marmoleum floors (per manufacture specifications Tag item

Additional Instructions:
Pick up trash outside of copy room in Toxicology.
MICRO ANALYSIS LAB ADDITIONAL INSTRUCTIONS
DO NOT clean the benches or instruments.
DO NOT place anything on the lab benches.

DO NOT use cell phones i.e. talking, taking pictures, texting, etc.

Limit talking
No food including gum or drinks are allowed in the lab area.
Wear gloves at all times

Adhere to posted signs or warning signs i.e. "NO FOOD or DRINKS", "DO NOT TOUCH", "DO NOT ENTER", etc.

Replenish the paper towels in the holders by the sinks.
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Airport Way Center Janitorial ITBAirportWay2011Bldg A Final1.xlsx

Bldg A 4th FLOOR
Oﬁ(‘:E AND LAB AREAS
LOCATION Cl:r)iime_Lab CO_DIS. (Sqe af‘.-d'l
vision instructions)
ADDITIONAL
: -10: TRUCTIONS
APPROXIMATE START/ACCESS TIME | 7:00 A -9:00 am| %00 A1 10:00 INSTRUC
FREQUENCY PER WEEK 5 X WEEK
Remove finger marks from doors, door glass, frames, trim, elevator doors MWIE N/A
and trim (Do not clean/dust office furniture and/or equipment)
Vacuum carpeted area| M/TWITH/F N/A
Edge vacuum carpeted area| 1 x per month N/A
Spot clean carpet|] As Needed N/A
Empty waste receptacles| M/TMITH/F M/TWITH/F
Sweep, dry mop vinyl floors (per manufacture specifications) N/A TH
Sweep wet mop vinyl floors remove marks and stains (per mapufa;ture N/A 1 X per month
specifications)

Vernish vinyl floors (per manufacture specifications) N/A Tag item

Wax finish vinyl floors (per manufacture specifications) N/A Tag item

Strip and wax vinyl floors (per manufacture specification) N/A Tag item

Top scrub marmoleum floors (per manufacture specifications) N/A Tag item

Additional Instructions:
DO NOT place anything on the lab benches.

DO NOT use cell phones i.e. talking, taking pictures, texting, etc.

DO NOT wipe down anything in the lab i.e. doors, benches, instruments, counter tops, appliances, equipment etc.

DO NOT do anything with the biohazard
Limit talking
No food including gum or drinks are allowed in the lab area.

Wear gloves at all times

Adhere to posted signs or warning signs i.e. "NO FOOD or DRINKS", "DO NOT TOUCH", "DO NOT ENTER", etc.

Storage rooms and the "Post Amplification area of the laboratory are off limits (signs are posted on the outside of the doors
indicating these rooms are for authorized access only). Any garbage from these rooms will be placed in the hallway of the

laboratory.

Provide DNA sample. See Page 8 Additional Instructions.
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AWC Bldg D Janitorial Scope of Work Final1.xlsx

Office Areas
OFFICE AREAS
LOCATIONS | Suite 803; 804 & 806
FREQUENCY 5 X WEEK
TIME 8 AM - 5 PM
SCOPE OF WORK DAILY/MONTHLY
Remove marks from around door frames, door glass, etc. T/TH
Remove marks from walls w
Vacuum carpeted area MMWITH
Edge vacuum carpeted area dan~Dee(] X.per
mon)
Spot clean carpet As Needed
Dust low ledges, window sills and other horizontal surfaces that are W
accessible without the use of a ladder
Empty trash receptacles M/T/WITH/F
LOCATIONS PL; LL
SCOPE OF WORK DAILY/MONTHLY

Sweep, dry mop vinyl floors (per manufacture specifications) WIF
Wet mop vinyl floors remove stains (per manufacture specifications) M
Wax finish vinyl floors (per manufacture specifications) Tag Item
Strip and wax vinyl floors (per manufacture specifications) Tag Item
Top scrub marmoleum floors (per manufacture specifications) T ag Item

Addition Instructions:
Work is to be performed between 8 AM - 5 PM in all offices with the
exception of the Training Office work is to be complete by 8:00 AM.
The Quarter Master Office is closed between 12 PM - 1 PM. The vendor
will not be allowed in this area during this time.

In PL, Photo Lab, only wipe down counter tops 1 X WEEK.
Access Office and Secured Areas:

In order to gain access to the space, the vendor is to knock on the door and/or use the doorbell at the entry of each
secured space. The tenant is responsible for providing access to their area. The tenant must be present while
vendor occupies the area. If the tenant does not answer the door and/or provide the vendor access to the area, the
vendor will not provide janitorial service on that day. The vendor will clean on the next scheduled day. If a
scheduled day is skipped because the tenant did not provide the vendor access, the vendor will perform the work
according to the next service day scope of work. For example: The vendor is schedule to work on M/W/F, tenant
did not allow the vendor access on Monday, the vendor will return on Wednesday to perform Wednesday's regular

assigned scope of work.

Should the tenant not answer the door or denies the vendor access, the vendor is to leave a note on the door
indicating the date and time they attempted to gain access and the date when they anticipate returning to the office

to perform the work.
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