City of Seattle Invitation to Bid

Addendum 

7/18B/2011

The following is additional information regarding Invitation to Bid #62011- titled Charles Street Campus released on 6/14/2011.  The due date and time for responses has been changed to August 1, 2011, 4:00pm (Pacific).  This addendum includes both questions from prospective bidders and the City’s answers, and revisions to the ITB This addendum is hereby made part of the ITB and therefore, the information contained herein shall be taken into consideration when preparing and submitting a bid.
	Item #
	Date Received
	Date Answered
	Vendor’s Question
	City’s Answer
	ITB Revisions

	1
	6/27/2011
	7/6/2011
	I was going over the building specs and I was wondering what the 4-6, 7, 8-10, 11, 12-14, 15…numbers mean.  They are in the building specs under the frequency tab.


	The numbers referenced in the building specifications are incorrect in the current specifications. You will now see specific days of the week for these job descriptions. I have attached revised specifications under ITB revisions.
	
[image: image1.emf]ADDENDUMrevisedsp ecs762011charlesst.pdf



	2
	7/14/2011
	7/14/2011
	 I was wondering if the square footage listed is subtracting the warehouse area that is not to be cleaned…or if the listed square footage is the cleanable square footage.



	Square footage submitted is area's to be cleaned only. The warehouse area was not included.
	

	3
	7/14/2011
	7/18/2011
	Do you have an estimate for the total square footage that is to be stripped and waxed?


	
	Approximately 15% of the total sq feet cleaned will NOT need to be waxed (due to the area having carpet.)  The total sq ft to be cleaned is approximately 51,000sq ft.  There are several offices that have carpet (with approximately 8,200sq ft.).  


	4
	
	
	
	
	ITB62011, dated 6/14/2011, the due date on this ITB has changed to 8/1/2011, 4:00pm

	5
	
	
	
	The deadline for questions has passed, questions will not be allowed.
	

	6
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	10
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CHARLES STREET CAMPUS
Janitorial Specifications

3q ft - Charies Street

Location
Building (level of bidg) Room Description Tenant SqgFt
Building #1
05 S Charles Street - Vehicle Garage
8 @ Main Flaor offices, restroom FAS, Fleets 8204
Mezzaine - Offices Offices, conference room FAS, Flagts 1364
Mezzaine - lunchroom lunchroom and locker rooms FAS, Fleets 5444
815 Dearborn Street — FAS, Fires Garage First Floor Office, Lunchroom, Restroom FAS, Fleets 3173
Building #3 FAS, Weights and
805 8 Dearbom St = FAS, Weights and Measures Main Floor Office and restroom Measures 1891
Building #4
814 Bth Avenue S — Tire Shop Main Floor Office, restroom and Kitchen FAS, Fleets 800
UFTICE, Locker oo, LonTerence
Building #6 , X
1010 8th Avenue ~ Traffic Meter Shap Lower leve! Room, lunchroom SDOT 7000
2nd Fioor Office 2147
Mtg Rooms, offices, storage and
Bullding #7 . Basement Women's Locker Room SPU/SDOT 5470
714 8 Charies Street . SDOT Street Maintenance Offices, Men and Woman's
1st floor Restroom SPU/SDOT 6353
Men's Locker Room, restroom and
2nd floor {unchroom 5PU/SD0T 6311
Building #8 Office, Lunchroom, Restroom,
707 S Plummer Street — SPU, Material |.ab Main Floor Locker Room SPU 3200
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CHARLES STREET CAMPUS

Janitorial Specifications

Bldg #1-Specs

Main Floor e
Location | (main office, north and south end, and z(zan::e chisiigae
body shop restroom) e
frequency " frequency

Clean and disinfect all toilet bowls and urinals MTAW/THE MITAWITH/F
Clean and disinfect tile walls and partitions
around urinals M/TANITHIF MIT/WITHIF
Clean and disinfect wash basins and attached MTANTHIE MITIWITHIF
fixtures .
Clean all mirrors M/TAWITHIF MITMWITH/F
Sweep, mop and disinfect floors MITIWITHIF MITMWITHIF
Scrub with brush, disinfect, wet vacuum, and final
mop floors i hiddi
Replenish paper products and soap dispensers M/TAWITHIF M/T/WITHIF
Replenish cloth towel dispensers MIT/WITHIF MITMWITHIF
Clean outdll soap dispensers April April
Empty waste and recycle receptacles MITIWITHIF MITAWITHIF
Clean and disinfect inside and outside of all ™ ™
waste receptacles (replace liners as needed)
Wash and disinfect restroom walls W W
Wash and disinfect toilet partition walls M/TANITHIF MITMIITHIF
Wax finishefloors MarchiSeptember* March/September*

Additional Instructions

@Al janitorial cleaning is to be done with Green Seal approved products.
aFloor waxing is to be scheduled with Property Manager. :
e The vendor must post a sign on the outside of each entrance to the restrooms and locker rooms when occupying/cleaning these

eKeep a log in all restrooms to indicate when work was performed. See Sample Janitorial Log.

3 - S ? g cna
plies i v rsiER B

S nudtinn Main Levei
Main office
Scope of Work frequency
{Remove marks from around door frames, door T
glass, elevator doors, trim, stairway handrails etc.
FRONT ENTRY GLASS DOORS/WINDOWS - MITANITH/E
Clean and remove marks
FRONT ENTRY WINDOWS - Clean interior and NA
exterior
Dust low ledges, window sills and other horizontal
surfaces that are accessible without the use of a w
ladder
Sweep or vacuum, as appropriate for area
flooring material, non-carpeted floors. MITTRERAE
: T/TH
Wet mop non-carpert flooring -
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CHARLES STREET CAMPUS
Janitorial Specifications

Bldg #1-Specs

Additional Instructions ;
Sweep stairways and landings, front entrance and front steps is to be completed Monday through Friday.

ain floor to Me

o Mezzanine-Lunchroom and Main to basement.

Main Floor A e
; . X Mezzanine - Offices
Location | (main office, warehouse(4), machine Latces snd CONMrTCE room)
{1}, body shop (1) and shop offices (2))
Scope of Work frequency frequency
Remove marks from around door frames, door
W W

glass, elc,
Remove marks from walls as needed as needed
Swegp or vacpum offices, as appropriate for area M/TWITHIE MITW/THIF
flooring material, non-carpeted floors.
Dust with a dry or treated cloth all horizontal
surfaces such as the windows moldings and sills,
ledges, furniture, file cabinets, desk lamps, W W
phone, floor moldings and other equipment.
Phones should be wiped down with a damp cloth
and disinfected when needed.
Empty trash and recylce receptacles MITIWITHIF M/T/WITHIF
Sweep, dry mop vinyl floors MITANITHIF MTANITHIF
Wet mop vinyl floors remove stains as needed as needed
Clean and disinfect inside and outside of ali

k W w
waste receptacles (replace liners as needed)
Dust all high horizontal surfaces (lockers,
bookcases, cabinets) WeeE e
Dust window covering F =
Vacuum all fabric furniture 15th of the month 15th of the month
Strip and wax finish fioors March/September* March/September*

Additi Instructions

Sweep stairways and landings, front entrance and front steps is to be completed Monday through Friday.

Acc ffice and Secured Areas:

Vendor will have hard key access to each of the offices needing service. The tenant is responsible for providing access o their area,
Should the tenant not answer the door or denies the vendor access, the vendor is to leave a nole on the door indicating the date and
time they attempted to gain access and the date when they anticipate returning to the office to perform the work.

Main Floor Offices:

Main floor offices consist of a reception area (aka Main Office) in the northwest conrner of the floorplan. The remaining sq ft. consist
of eight (8) shop offices, approximately 320sq ft AND the stockroom
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CHARLES STREET CAMPUS

Janitorial Specifications

Bldg #1-Specs

" inFl
Location Wiaii Froex Mezzanine - lunchroom
{eating area) 5

Scope of Work
Replenish paper products and soap dispensers MITMWITHIF MITWITHIF
Clean and disinfect kitchen
counters/sinks/ixtures and tables ANTHE MITANITIVE
Wipe down and disinfect outside of appliance i.e.
microwaves, refrigerators, stove, vending
machines etc. (Do not clean inside of YTH TimH
appliances.)
Pos.mon furniture neat orderly manner ready for MITANTH/E MITANITHIF
business day
Dust low ledges, window sills and other horizontal
surfaces that are accessible without the use of a F 7
ladder
Empty trash and recylce receptacles M/TWITHIF M/T/WITHIF
Swe\_ep or vacyum. as appropriate for area MTANITHIE M/TWITHIE
flooring material, non-carpeted floors. &

’ T/TH T/MH
Wet mop fion-carpert flooring or as. needed or as needed

o i S 1 WW - ngm
Mezzanine - Lunchroom

Meanine - Lunchroom

Location

waste receptacles (replace liners as needed)

(Men Locker Room) (Women Locker Room)
| Scope of Work frequency frequency
Wash and disinfect shower floors MW T/TH
Wash and disinfect shower fixtures MW TITH
Wash and disinfect shower walls M/wW TITH
Scrub with brush, disinfect, wet vacuum, and final MW T/TH
mop shower floors
Empty waste and recycle receptacles MITIWITHIF MITWITHIF
Sweep, mop and disinfect floors MITAWITHIF M/TIWITHIF
Vacuum rugs, if applicable MITANITHIF MITWITHIF
Clean all wood, upholstered, leather, or vin
furniture with a dapmp cloth or appropriate ns:iethod IR MANITHEF
Dust all high horizontal surfaces (lockers, - :
bookcases, cabinets)

Clean and disinfect inside and outside of ali ™ TH q

Strip and wax finish floors March/September* March/September”
Additional Instructions

eAll janitorial cleaning is to be done with Green Seal approved products.

eFloor waxing is to be scheduled with Property Manager.

e The vendor must post a sign on the outside of each entrance to the restrooms and locker rooms when occupying/cleaning these
areas

eKeep a log in all restrooms to indicate when work was performed. See Sample Janitorial Log.
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CHARLES STREET CAMPUS
lan:torial Specifications

Bidg £2-5pecs

Location
Male Restroom Women Restroom Restroom {narth wall)
frequency frequency fraquency
Clean and disinfect all toilet bowls and
urinalg M TIWITHIF MITAMTHIF MITANITHIF
Ciear_'r and disinfect _tﬁe walls and MITAAITHIE MITANITHIE MITANITHE
partitions around urinals
Clean and disinfect wash basins and
attashad odires MITANTHIF MITIMITHIF MITANITHIE
Clean all mirrors MITANITHIF MITAMITHIF MITATHIE
Sweep, mop and disinfect fioors WTANITHF TCTANITHIF MITANITHIF
Scrub with brush, dizinfect, we!
vacuum, and final mop foors T/H TITH TTH
Replenish paper praducis and soap M/ITANITHIF MITAVITHIF MITAVITHIE
dispensers
Replenish cloth towel dispensars MITAWITHIF MITINITHIF MITAVWTHIFE
Ciean out all soap dispensers Aprit April April
Emgty wasle and recycle receptades MITIVITHIF MITANTTHIF W TANYTHIF
Clean and disinfect inside and outside
of alt waste receptacies {replace finers TH TH TH
as needed)
Wash and disinfect restroom walls w w W
Wash and disinfect toilet partition wails MITAATHIF MITINIT R MITWITHIF
Wax finish floors March/September® MarchiSeptember” March/Septamber”
. e " =
kaggion (Male Locker Room) (Women Locker Room)
of Wi frequency frequency
Wash and disinfect shower floors MY TITH
Wash and disinfect shower fixtures MW TITH
Wash and disinfect shower walls MW TITH
Scrub with brush, disinfect, wet
vacuum, and final mop shower fioors e TFEH
Empty waste and recycle receptacles MITIVITHIF WITANTTHIF
Sweep, mop and disinfect fioors MITIVWITHIF WMITINTHIF
Vacuum rugs, If applicable MITANITHIF MITANTHIF
Clean all wood, uphoistered, leather, or
vinyl furniture with a damp cloth or MITITHIF MITATHIF
appropriate method
Dust all high horizontal surfaces ¢ %
{lockers, bookcases, cabinets)
Clean and disinfect inside and outside
of 3!l waste receptacles (replace liners T™ TH
a5 needed)
Strip and wax finish floors MarchiSepiember” MarchiSeptember”
Additional Instructions

ejanitorial storage area is to be neat and clean at all times.

eAll janitorial cleaning is to be done with Green Seal approved products,

eFloor waxing is 1o be scheduled with Property Manager.

e The vendor must post a sign on the putside of each entrance to the restrooms and locker rooms when

coeupying/cieaning these areas

eKeep @ log in all restrooms to indicate when work was performed, See Sample Janitorial Log.
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CHARLES STREEY CAMPUS

lanitarial Specifications

Bldg #2-5pecs

Location Main Floor
Scope of Work frequency
Remove marks from around door W
frames, door glass, sic.
Remove marks from walls as needed
Sweep or vacuum offices, as
appropriate for area floonng materiai, MITTHIF
non-carpeted floors.
Dust with a dry or treated cloth all
honzonta! surfaces such as the
windows moldings and sills, ledges,
fumniture, file cabinets, desk lamps, W
phone, fioor moldings and other
equipment. Phones should be wiped
down with a damp cloth and disinfected
when needed.
Empty frash and recylce recepiacies MTWITHIF
Sweep, dry mop viny! floors MITINITHIF
Wet mop vinyl flcors remove siains 85 needed
Ciean and disinfect ins:ide and outsde
of all waste receptacies (replace liners W
as needed)
Dust all high horizontal surfaces MAME
{lockers. booKcases. cabinets)
Dust window covering F
Vacuum all fabric fumniture 15th of the month
Strip and wanfinish floors March/September®

Additi | Instructs

Wiork is io be performed between 3.00pm and midnight,

Sweep stairways and landings. front entrance and front steps is to be completed Monday through Friday.

Access Office and Secured Areas:

Wendor will have hard key access to sach of the offices needing service. The tenant rs responsibie for providing access to their area. Should the tenant not answer

the door or denies the vendor access, the vendor Is 10 leave a note on the door indicating the date and time they atternpled to gain access and the date when they
anticipats retuming 1o the office to perform the work.

Location Main Floor
frequency

Remove marks from around door
frames. door glass, elevator doors. tnm, T
stairway handrails el
FRONT ENTRY GLASS
DOORS/WINDOWS - Clean and WMITAMITHIF
remove marks

FRONT ENTRY WINDOWS - Clean NIA
|§r;:e:=,c: ant axtarior

Dust fow ledges, window siiis and other
horizontal surfaces that are accessible W
without the use of a ladder

Sweep or vacuum, as appropriate for
area flooring material, non-carpeted MITAITHIF
fioors.

TITH

Wet mop non-carpert flaoring or as nesded

itiol tr
Sweep stairways and landings, front entrance and front steps is 1o be compiated Monday through Fday.
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{HARLES STREET CAMIPUS

Janitariat Specifications

Bldg #2-5pecs

Location Main Floor

S

Replenish paper products and soap ANITHS
|dispensers ki &
Clean and disinfect kitchen MITANITHIE

counters/sinks/fixtures and lables

Wipe down and disinfect outside of
appliance i.e. microwaves, refrigerators,

stove, vending machines etc. (Do not HEH
clean inside of appliances.)
Pasition furniture neat ordedy manner
ready for business day EATONTIIT,
Dust low ledges, window sills and other
horizental surfaces that are accessible F
without the use of a ladder
Empty trash and recylce receptacles MITIWITHIF
Sweep or vacuum, as appropriate for
area floonng material, non-carpeted MITAWITHIF
floors.

TITH

Wet mop non-carpert floaring

ar as needed
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CHARLES STREET CAMPUS

Janitorial Specifications

Bidg #3-Specs

Location

Main Floor

frequency
Clean and disinfect all toilet bowls and urinals MIT/W/THIE
Clean anc.l disinfect tile walls and partitions MIT/WITHIE
around urinals
Clean and disinfect wash basins and attached
Btes M/T/WITH/F
Clean all mirrors M/T/W/TH/F
Sweep, mop and disinfect floors M/TANITHIF
Scrub with brush, disinfect, wet vacuum, and final TITH
mop floors
Replenish paper products and soap dispensers MIT/WITH/IF
Replenish cloth towel dispensers MIT/WITHIF
Clean out all soap dispensers April
Empty waste and recycie receptacies M/T/WITHIF
Clean and disinfect inside and outside of all

: TH

waste receptacles (replace liners as needed)
Wash and disinfect restroom walls W
Wash and disinfect toilet partition walls M/TAWITHIF
Wax finish floors March/September*

Location

Main Floor
Scope of Work frequency
Wash and disinfect shower fioors MW
Wash and disinfect shower fixtures MW
Wash and disinfect shower walls MW
Scrub with brush, disinfect, wet vacuum, and final MAW
mop shower floors
Empty waste and recycle receptacles MITANITHIF
Sweep, mop and disinfect floors M/T/WITHIF
Vacuum rugs, if applicable M/T/WITH{F
Clean all wood, uphoistered, leather, or vinyl
furniture with a damp cloth or apprepriate n?:ethod MITINTHE
Dust all high horizontal surfaces {lockers, :
bookcases, cabinets)
Clean and disinfect inside and outside of all ™
waste receptacles (replace liners as needed)
Strip and wax finish floors March/September®
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CHARLES STREET CAMPUS
Janitorial Specifications

Bldg #3-Specs

Additional Instructions

eJanitorial storage area is to be neat and clean at all times.

e All janitorial cleaning is to be done with Green Seal approved products.

eFloor waxing is to be scheduled with Property Manager.

eThe vendor must post a sign on the outside of each entrance to the restrooms and
eKeep a log in all restrooms to indicate when work was performed. See Sample

Location Main Floor
Scope of Work frequency
Remove marks from around door frames, door W
glass, etc.
Remaove marks from walls as needed

Sweep or vacuum offices, as appropriate for area

flooring material, non-carpeted floors. MTIW/THIF

Dust with a dry or treated cloth all horizontal
surfaces such as the windows moldings and sills,
ledges, furniture, file cabinets, desk lamps, W
phone, floor moldings and other equipment.
Phones should be wiped down with a damp cloth
and disinfected when needed.

Empty trash and recylce receptacies MIT/WITHIF
Sweep, dry mop viny! flocrs M/T/W/THIF
Wet mop viny! floors remove stains as needed

Clean and disinfect inside and outside of all

waste receptacles (repiace liners as needed) b

Dust all high horizontal surfaces (lockers,

bookcases, cabinets) MANIF

Dust window covering E
Vacuum all fabric furniture 15th of the month
Strip and wax finish floors March/September”

Additional Instructions
Work is to be performed between 3:00pm and midnight.

Sweep Stairs, landings front entrance and front steps is to be completed Monday through

Access QOffice and Secured Areas:

Vendor will have hard key access to each of the offices needing service. The tenant is
responsible for providing access to their area. Should the tenant not answer the door or
denies the vendor access, the vendor is to leave a note on the door indicating the date and
time they attempted to gain access and the date when they anticipate returning to the office
to perform the work.
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CHARLES STREET CAMPUS

lanitorial Specifications

Bldg #3-5pecs
Location Main floor
Scope of Work frequency
IRemove marks from around door frames, door T
glass, elevator doors, trim, etc.
FRONT ENTRY GLASS DOORS/WINDOWS - M/T/W/TH/E
Clean and remove marks
FRONT ENTRY WINDOWS - Clean interior and N/A
exterior
Dust low ledges, window sills and other horizontal
surfaces that are accessible without the use of a W
ladder
Sweep or vacuum, as appropriate for area
flooring material, non-carpeted floors. MITANITHIF
; T/TH
Wet mop non-carpert flooring e e
Location Main Floor
Scope of Work
Replenish paper products and soap dispensers MITWITHIF
Wipe down and disinfect outside of appliance i.e.
microwaves, refrigeratars, stove, vending T/TH
machines etc. (Do not clean inside of
appliances.)
Dust low ledges, window sills and other horizontal
surfaces that are accessible without the use of a =
ladder
Empty trash and recylce receptacles M/TIWI/THIF
Sweep or vacuum, as appropriate for area
flooring material, non-carpeted floors. METONITHE
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CHARLES STREET CAMPUS
Janitorial Specifications

Bldg #4-Specs

Main Floor

frequency
Clean and disinfect all toilet bowls and urinals MFTANITHIE
Clean and disinfect tile walls and partitions around urinals RMITANITHIF
Clean and disinfect wash basins and attached fixtures MITANITHIF
Clean all mirrors MITMWITHIF
Sweep, mop and disinfect floors MITWITHIF
Scrub with brush, disinfect, wet vacuum, and final mop
Py TiTH
Replenish paper products and soap dispensers MITIWITHIF
Replenish cloth towel dispensers MIT/WITHIF
Clean out all soap dispensers April
Empty waste and recycle receptacles MITAWITHIF
Clean and disinfect inside and outside of all waste TH
receptacles (replace liners as needed)
Wash and disinfect restroom walls W
Wash and disinfect toilet partition walls MITIWITHIF
‘Way finish floors March/September*

Location Main Floor
[Scope of Work. Iroquency
Wash and disinfect shower floors MW
Wash and disinfect shower fixtures MW
Wash and disinfect shower walls MW
Serub with brush, disinfect, wet vacuum, and final mop MW
shower floors
Emptly waste and recycle receptacles MITMWITHIF
Sweep, mop and disinfect floors MITAWITHIF
Vacuum rugs, if applicable MITANITHIF
Clean all wood, upholstered, leather, or vinyi fumniture with )
la damp cloth or appropriate method WA
Dust all high horizontal surfaces (lockers, bookcases, E
|cabinets)
Clean and disinfect inside and outside of all waste T™H
receptacles (replace liners as needed)
Strip and wax finish floors March/September*

Additional Instructions

Al paper products, including toilet paper, seat covers, paper towels, hand soap and garbage liners will be provided by The City of

Seattie, FAS. Vendor will be responsible for picking up items at 3807 2nd Avenue S, Seattle, WA 98134, Monday - Friday, 11:00am-4:00pm
#Janitorial storage area is to be neat and clean at all times.

s All ianitorial cleaning is to be done with Green Seal approved products.

eFoor waxing is to be scheduted with Property Manager.

8The vendor must post a sign on the outside of each entrance to the restrooms and locker rooms when occupying/cleaning these areas
sKeep a log in gll restrooms to indicate when work was performed. See Sample Janitorial Log.
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CHARLES STREET CAMPUS
Janitorial Specifications

8idg #4-Specs

tocation Main Floor
Scope of Work frequency
Remove marks from around door frames, door glass, elc. w
Remove marks from walis as needed
Sweep or vacuum offices, as appropriate for area fiooring
material, non-carpeted floors. MLWITHIE
Dust with a dry or treated cloth ail horizontal surfaces
such as the windows moldings and sills, ledges, furniture,
file cabinets, desk lamps, phone, floor moldings and other W
equipment. Phones should be wiped down with a damp
cloth and disinfected when needed.
Empty trash and recylce receptacles MITIWITHIF
Sweep, dry mop vinyl floors M/TAWITHIF
Wet mop vinyl floors remove stains as needed
Clean and disinfect inside and outside of all waste W
receptacles (replace liners as needed)
Dus‘I all high horizontal surfaces (lockers, bookcases, MAW/E
cabinéls)
Dust window covering F
Vacuum all fabric furniture 15th of the month
Strip and wax finish floors March/September*

Additional Instructions
Work is to be performed between 3:00pm and midnight,

Sweep stairways and landings, front entrance and front steps is to be completed Monday through Friday.

Access Offi rod Areas:

Vendar will have hard key access to each of the offices needing service. The tenant is responsible for providing
access to their area. Should the tenant not answer the door or denies the vendor access, the vendor is to leave a
note on the door indicating the date and time they attempted to gain access and the date when they anticipate

returning to the office to perform the work.

COMMON AREAS (front door leads to the office area) m

Main floor
Location :

Main office
Scope of Work frequency
Remove marks from around door frames, door glass, T
elevator doars, trim, stairway handrails etc.
FRONT ENTRY GLASS DOORS/WINDOWS - Clean and MITANITHIE
remove marks
FRONT ENTRY WINDOWS - Clean interior and exterior NIA
Dust low ledges, window sills and other horizontal w
surfaces that are accessible without the use of a ladder
Sweep or vacuum, as appropriate for area floonng
material, non-carpeted floors. IWTANITHIF
Wt non-carpert floorin TITH

i it 9 or as needed

Additional Instructions

Sweep stairways and landings, front entrance and front sieps is o be compleled Monday through Friday.
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CHARLES STREET CAMPUS
Janitorial Specifications

Bldg #6-Specs
Location Lower Level Lower Level
Men Women
frequency frequency

Clean and disinfect all toilet bowls and urinals MITAVITHIE MITANTH/E
Clean anq disinfect tile walls and partitions M/T/WITHIF MIT/WITH/E
around urinals
;.i‘;:f;r;:nd disinfect wash basins and attached MIT/WITH/F MITANITHIF
Clean all mirrors MIT/WITHIF MITIWITHIF
Sweep, mop and disinfect floors M/TAWITHIF MITANTHF
Scrub with brush, disinfect, wet vacuum, and final
mop floors TITH TITH
Replenish paper products and soap dispensers MITANFTHIF MITMWITH/F
Replenish cloth fowel dispensers MITAN/THIF MITMWITH/F
Clean out all soap dispensers April April
Empty waste and recycle receptacles MITAWITHIF MITINITHIF
Clean and disinfect inside and outside of all ™ ™
waste receptacles (replace liners as needed)
Wash and disinfect restroom walls w W
‘Wash and disinfect toilet partition walls M/TANITHIF MIT/WITHIF
Wax finish floors March/September* March/September®

Page 14 of 20

SHOWERS) _
Location
' (Make Locker Room) {Women Locker Room)
| Scope of Work frequency frequency
Wash and disinfect shower floors MW TITH
Wash and disinfect shower fixtures MW TITH
Wash and disinfect shower walls MW TITH
Scrub with brush, disinfect, wet vacuum, and final MW TTH
mop shower floors
Empty waste and recycle receptacles M/T/WITHIF MITANITHIF
Sweep, mop and disinfect floors M/TWITH/F MIT/WITH/IF
Vacuum rugs, if applicable M/T/WITHIF MITWITH/IF
Clean all wood, upholstered, leather, or vinyl '
furniture with a damp cloth or appropriate method Wil MOERE
Dust all high horizontal surfaces (lockers, v -
bookcases, cabinets) -
Clean and disinfect inside and outside of all ™ TH
waste receptacles (replace liners as needed)
Strip and wax finish floors March/September* March/September”






CHARLES STREET CAMPUS
Janitorial Specifications

Bldg #6-Specs

Additional Instructions

aAll paper products, including toilet paper, seat covers, paper towels,hand soap and garbage liners will be provided by The City of
Seattle, FAS. Vendor will be responsible for picking up items at 3807 2nd Avenue S., Seattle, WA 98134;

Monday - Friday, 11:00am-4:00pm

eJanitorial storage area is to be neat and clean at all times.

eAll janitorial cleaning is to be dene with Green Seal approved products.

sFloor waxing is to be scheduled with Property Manager.

@The vendor must post a sign on the outside of each entrance to the restrooms and locker rooms

when occupying/cleaning these areas

sKeep a fog in all restrooms to indicate when work was performed. See Sample Janitorial Log.

Location o Lovel Second Floor
{Office and Conference Room)
Scope of Work frequency frequency
Remove marks from around door frames, door
W W

glass, eic.
Remove marks from walls as needed as needed
Sweep or vacuum offices, as appropriate for area
flooring material, non-carpeted floors. MITIWITH/F M/T/W/TH/F
Dust with a dry or treated cloth all horizontal
surfaces such as the windows moldings and sills,
ledges, furniture, file cabinets, desk lamps, W W
phone, floor moldings and other equipment.
Phones should be wiped down with a damp cloth
and disinfected when needed.
Empty trash and recyice receptacles M/T/WITHIF M/T/WITH/F
Sweep, dry mop vinyl floors M/TMITHIF M/TMWITHIF
Wet mop vinyl floors remove stains as needed as needed
Clean and disinfect inside and outside of all W W
waste receptacles (replace liners as needed)
Dust all high horizontal surfaces (lockers,
bcokcasesg. cabinets) MAWVF MAWIF
Dust window covering F F
Vacuum all fabric furniture 15th of the month 15th of the manth
Strip and wax finish floors March/September* March/September*

Additional Instructions

Work is to be performed AFTER 4:00pm

Sweep stairways and landings, front entrance and front steps is to be completed Monday through Friday.
Acc ffice and Secured Areas:

Vendor will have hard key access to each of the offices needing service. The tenant is responsible for providing access to their area.

Should the tenant not answer the door or denies the vendor access, the vendor is fo leave a note on the door indicating the date and
time they attempted lo gain access and the date when they anticipate returning to the office to perform the work.
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CHAKLES STREET CAMPUS
Janitorial Specifications

Bldg #6-Specs

£ Lower Level and
Location
2nd Floor
Scope of Work frequency
Remove marks from around door frames, door T
glass, elevator doors, trim, stairway handrails etc,
|FRONT ENTRY GLASS DOORS/WINDOWS - MITANITHIE
Clean and remove marks
FRONT ENTRY WINDOWS - Clean interior and N/A
exterior
Dust low ledges, window sills and other horizontal
surfaces that are accessible without the use of a w
ladder
Sweep or vacuum, as appropriate for area
flooring material, non-carpeted floors, MITINETHIF
; TTH
Wet mop non-carpert flooring s

Additional Instructions
Sweep stairways and landings, front entrance and front steps is to be completed Monday through Friday,

sy
L Level
Location orver e‘,'e
Closet
Scope of Work
Replenish paper products and scap dispensers M/T/W/ITH/F
Clean and disinfect kitchen
counters/sinks/fixtures and tables WTITHE
Wipe down and disinfect outside of appliance i.e.
microwaves, refrigerators, stove, vending TTH
machines etc. (Do not clean inside of
appliances.)
Pos_:tlon furniture neat orderly manner ready for MITMITHIE
business day
Dust low ledges, window sills and other horizontal
surfaces that are accessible without the use of a F
ladder
Empty trash and recylce receptacles MITAN/THIF
Swegp or vacuum, as appropriate for area MTAN/TH/E
flooring material, non-carpeted floors.
- TITH
Wet mop nen-carpert flooring s raaded
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CHARLES STREET CANMIPUS
Janitorial Specifications

Bidg #7-Specs

First Floor Second Floor
Lagation Men and W Rest (r T in W Locker Room) {restroom in Men's Locker Room}

|Scope of Work frequency trequency froquency
Clean and disinfect ail toilet bowls and urinals MTWITHF WTANITHIE MTINITHIR
Ciean and disinfect tile walls and panitions arcund urinais MITWITHIF MITANTTHIF MTWTHF
Clean and disinfect wasn basins and attached fixtures MTIWITHIF MITIWITHIF MTWITHIF
Clean all mirrors MITAWITHIF MTANTHIF MWTMWITHIF
Sweep, mop and disinfect floors MITAWITHE MTAITHIF MTW/THIF
Serub with brush, disinfect, wet vacuum, and final mop floors TITH TITH TITH
Replenish paper procducts and soap dispensers MWTMWITHIF MITANTHIF MTANTHIF
Repienish cloth towe! dispensers MT/WITHF MTMNTHIF MTWITHIF
Ciean out al soap dispensers Aprit April Agprit
Empty waste and recycle receplacies - WTWITHIF MTANTHIF MTAITHIF
Clean and disinfect inside and outside of ali waste receplacles ™ ™ ™
(replace liners as needed)
Wash and disinfect resiroom walls W W W
Wash and di t toilet partition walls MITAWITHF WTAWTHIF WTIWITHIF
Wax finish fioors March/September* MarchiSeptember* MarchiSep .

— Basement Second Floor
{Women Locker Room} {Men's Locker Room)

Scope of Work i froquency
Wash and disinfect shower fioors MW TITH
Wash and disinfect shower fixtures MW TITH
‘Wash and disinfect shower walls MW TITH
g:::: with brush, disinfect, wet vacuum, and final mop shower MW T/TH
Empty wasta and recycle receptac IWTMITHIF MITIWITHIF
|Sweep, mop and disinfect floors MITAWTHIF R TANITHIF
Vacuum rugs, i applicable WTAWITHIF MITIITHF
Clean all wood, upholstered, leather, or vinyl furniture with a damp
|cloth or appropriate method MWTATHIF MITAWTHIF
Dust all high horizontal surfacas {lockars, bookcases, cabinets) F F
Clean and disinfect inside and outside of ali waste receptacies T™H ™
(replace liners as neaded)
Strip and wax finish fioors March/Ser ber* March/September”

Additional Instructions

sJanitorial storage area is to be neat angd clean at all Times.

w4l janitorial deaning is to be done with Green Seal approved products.

sfloor waxing is 1o be scheduled with Property Manager,

e The vendor must post a sign on the outside af each entrance to the restrooms and locker rooms when dccupying/cleaning these areas
eKeen alog in gll restrooms to indicate when work was performed. See Sample fanitorlal Log.

Location Wsie fioer
_Main office
frequency
Remove marks from around door frames, door glass, elevator T
oors, tnm. stainway handralls etc.
FRONT ENTRY GLASS DOCRS/WINDOWS - Clean and remove MITAAITHIF
marks
FRONT ENTRY WINDOWS - Clean interior and exterior NiA
Dust low ledges, window sills and other honizantal surfaces that are w
accessible without the use of a ladder
zﬁwup or vacuum, as appropriate for area floorng material, non-
NTANITHAF
icarpeted fioors
Wet mop non-carpert fiooring o a;r g;dw

Additional Instructions

Sweep stairways and landings, front entrance and front steps is to be completed Monday through Friday. This is to include the
outside stairs to the west, south and east of the bullding.
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CHARLES STREET CaMPLUs
lanitorial Spedfications

Bidg #7-Specs

= Offices Conference Rooms
{basement, and 1st floor) {basement, and 1st floor)

|Scope of Work frequency frequency
Remayve marks from around door frames, door glass, efc. W W
Remove marks from walls as needed as needed
| Sweep or vacuum offices_ as 2 for area ing material,
bbb, o 1 ppropriae flooring MITANITHIE NITANITHIE
Dust with a dry or treated cloth all horizonta! surfaces such as the
|windows moldings and sifls, ledges, furniture, file cabinets, desk
lamps, phone, floor moldings and other equipment. Phones W W
should be wiped down with a damp cloth and disinfected when
needed.
Empty trash and recyice receptacies MITAITHIF C O OMITIWITHIF
Sweep, dry mop vinyl floors MWTANVITHIF T AVITHIF
Wet mop vinyt floors remove slains a5 reeded as heeded
Clean and disinfect inside and outside of all waste receptacies W W
{replace finers as nesded)
Dust all high horizontal surfaces (lockers, bookcases, cabinets) MANF MANIF
Dust window covering F F
Vacuum all fabric furniture 15th of the month 15th of the month
Sirip and wax finish floors March/Sepiember® March/Septembar*

Additional Instructions
Work is to be performed bedween 3:00pm and midnight.

Sweep stairways and landings. front entrance and front steps is to be completed  Monday through Friday

Acgess Qffice and Secured Areas:

Verdor will have hard key access lo each of the offices needing service. The tenan! s responsible for providing access to their ares. Shou'd
the tenart not answer the door or denies the vendor access, the vendor is to lsave a note on the door indicating the date and time they
attempted to gain access ard the date when they anticipate retuming o the office lo perform the work,

L Second
Location Floar
| Scope of Work
Replenish paper products and scap dispensers MTMITHIF
Clean and disinfect kitthen counters/sinks/fixtures and tables MTATHIF
Wipe down and disinfec! outside of appliance i.e. microwaves,
refrigerators, stove, vending machines etc. (Do not ¢lean inside of TTH
appiiances.}
Position fumiture neat orderly manner ready for business day MTANTHIE
Dust low ledges. window sifls and other horzontat surfaces thal are =
accessible without the use of a ladder
Empty rash and recyice receptacies MITANVITHIF
Sweep or vacuum, as appropriate for area flooring material, non- T
ted : MWTAWWITHIF
Wet carpert floorin i
il oarma or as needed
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CHARLES STREET LAMPUS

Janitorial Spacifications

Bldg #8-Specs

Location First Floor Mezzanine Level SERDEOL
{2 restrooms)
Scope of Work frequency frequency frequency
Clean and dis infect all toilet bowls and urinals MTANIT HIF M ANITHIE MATANIT HiE
Ciean and dis infect tile walis and partitions MUTANIT HUE MITART HIF MITART HE
arpund urinals
lean and dis infect wash basins and attached
g iy : MITANIT HiE MITANIT HIF MITANITHE
Clean all mirrors MITANIT HIF MITAWTHIF MITANT HiF
- iSweep, map and disinfect floors MITATHIF KMATANIT HIF MITAWIT HIF
Serub with brush, dismfect, wet vacuum , and
Binal-nion AO6FE TITH TAH TTH
Repienish paper products and soap di spensers MITAMT HIF NITANTHIF MITANIT HF
Replenish cioth tow el dispensers MITAWTHIF MITANTHF MITIWIT HIF
Clean out ali soap disg Apri Apri Aprit
Empty wasie and recycle receptacles MTAVTHIF MITNETHIF MITAITHIF
Clean and dis infect inside and outside of ail ‘ T ™ ™
wasle receplacies (replace liners as needed)
Wash and disinfect restroom walls W W W
Wash and disinfect toilet partition w alis MITANITHIF M/TIWITHIF MITANTHIF
Wax tinish floors March/Septem ber” March/Septem ber” March/Septem ber*

Additional instructions

eall paper products, including toilet paper, seat covers, paper towels,hand soap and garbage liners will be provided by The City of

Seattle, FAS. Vendor will be responsible for picking up items at 3807 2nd Avenue 5., Seattle, WA 98134; Monday - Friday, 11:00am-4:00pm
slanitorial storage area is 1o be neat and clean at all times.

@Al janitorial cieaning s to be done with Green Seal approved products.

sFlcor waxing is to be scheduled with Property Manager.

eThe vendor must post a sign on the oulside of each entrance to the restrooms and locker rooms when occupying/cleaning these areas

eKeep a log in g restrooms to indicate when work was performed. See Samgle Janitorial Log.

Location First Floor Mezzanine Level
Scope of Work frequency frequency
Remove marks from around door frames, door

W W

glass, etc
Remove marks from walls as needed as needed
Sweep or vacuum offices, as appropriate for
area ficoring m aterial, nan-carpeted fioors. MITITHIF MITINITHIF
Dust with a dry or treated cloth all honzontal
surfaces such as the window s moldings and
sills, ledges, furniture , file cabinets, desk lamps, W W
phone, floor moldings and other equipm ent.
Phones shouid be wiped down with a damp cloth
and disinfected when need ed.
Empty trash and recylce receptacl MITAMITHIF MITANTHIF
Sweep, dry mop vinyl floors MITAMITHIF MITAWITHIF
Wet mop vinyl floors remove stains as needed as neoded
Clean and disinfect inside and outside of all W W
waste receptacles (replace liners as needad)
Dust all high horizontal surfaces (locke rs, "
baokcases, cabinsts) MANF MANF
Dust window covering F F
Vacuum all fabric fumniture 15th of the month 15th of the manin
Strip and wax finish fl cors March/Septem ber* Marcn/Septem ber®

Page 15 of 20





CHARLES STREET CAMPUS

lanitorial Specifications

Bidg #8-Specs

Additional Instructions
Work is to be performed between 3:00pm and midnight.
Sweep slairways and landings, front entrance and fro nt staps is to be com pleted it onday through Friday.

Access Office and Securad Areas:

Vendor will have hard k ey access to each of the offices needing service. T he tenant is rasponsible for proviting acces § to their
area. Should the tarant not answer the door or denies the vendor access, the vendor is 1o leav @ a note on the toor indicating the
date and time they attem pted to gain access and the date when they anticipate returning 1 the office i perform  the work,

[COMMON AREAS T
; irst F
Location ™ iacr‘
and Mezzanine
| Scope of Work frequency
Remove marks from arcund door frames, door
glass, elev ator doors, trim, stairway handrails T
etc.
FRONT ENTRY GLASS DOORS/WINDOWS - MITAAT HIF
Clean and remove marks
FRONT ENTRY WINDOWS - Clean interior and NIA
axterior
Dust jow ledges, window sills and other
horizontal surfaces that are acces sible without w
the use of a ladder
Sweep or vacuum , as appropnate for area -
finoding material. non-carpe ted floors. sl HIF
= TITH
Wt v -
&t mop nan-carpert flooring of ok niondia

dditional o
Sweep stairwa ys and landings, front entrance and fro nt steps i fo be com pleted Monday through Friday,

Eating

Location
Area
| Scope of Work
Replenish paper products and scap di spensers MITANITHIF

Clean and dis infect kitchen AT
counters/sink s/fixtures and tables b HiF
Wipe down and disinfect outside of appliance Le.
microwaves, refrigerators, stove, vending

machines etc. (D o not clean inside of TTH
appliances.)
fns.mm I:I:':ture ne at orderly manner ready for MTANITHE
Dust iow ledges, window sills and other
herizontal surfaces that are acces sible withoul F
the use of 2 ladder
Empty trash and recylce receptacles MITIWIT HIF
Swe_ep or vacuum, as appropriate for ar ea MITANIT HIE
flooring material, non-carpe ted floors.

TiTH

Wt mop non-carpert fiooring

cr as needeg
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