City of Seattle Invitation to Bid #42011

Janitorial Services for Haller Lake, 12555 Ashworth Avenue North, Seattle, WA  98133
Addendum 

6/13/2011

The following is additional information regarding Invitation to Bid #42011, titled Janitorial Services for Haller Lake, released on 4/14,2011  The due date and time for responses has been updated to 6/17/11, 4:00 PM.  This addendum includes both questions from prospective bidders and the City’s answers, and revisions to the ITB.  This addendum is hereby made part of the ITB and therefore, the information contained herein shall be taken into consideration when preparing and submitting a bid.  NOTE:  Only the bidders that attended the mandatory site visit are allowed to submit a bid.  The list is posted on the City’s blog at http://www.seattle.gov/purchasing/
	Item #
	Date Received
	Date Answered
	Vendor’s Question
	City’s Answer
	ITB/ Revisions

	1
	4/14/2011
	4/22/2011

	There has been an error in the current   contract usage in the bid, on page 2, #1, under Purpose.
	
	There has been a correction on the annual usage for this contract; the current usage for 2010 is approximately $70,900.

	2
	4/18/2011
	4/22/2011
	Could you elaborate on the “annual usage amount of $63,000” with the existing vendor?  Is this a monthly or yearly payment for cleaning the 45,000 square foot facility?
	$70,900 is the total amount spent for 2010 By annual usage the city means yearly. The city pays monthly.
	

	3
	4/20/2011
	4/22/2011
	I want to include the list of cleaning products on the offer form but don’t want to alter your template or attach any additional forms.  Is your preference that cleaning products and notations for Green Seal be listed under item #6, on the form?
	
	You have the option of listing the cleaning products on the offer form, attachment #1, page 3, Item #6 or listing the products on separate pages.
Revision to the wording on page 5, under Green Seal Products or other certified Cleaning Products, sentence #6, “Bidder intends to use at the City facilities and shall list them on the offer form” add or provide additional pages to list your products. 

	4
	4/22/2011
	4/22/2011
	Where should contractors park when attending the site visit?  Will driving directions to the site be provided?
	Parking is available by building A, it will say employee parking.  If this is full you can park on the street.  For specific directions from your location go to map quest  www.mapquest.com
. The address for Haller Lake is 12555 Ashworth Avenue North, Seattle, WA  98133
	

	5
	4/21/2011
	4/22/2011
	Do I have to register for the site visit?
	No you are not required to register for the site visit, however in order to submit a bid it is mandatory to attend the site visit. 
	

	6
	4/23/2011
	5/23/11
	What is the cleaning time frame?
	
	The time frame is between 3:00 PM – 12:00 AM.  See revised specifications on line item #10 below, page 5 for additional information.

	7
	5/2/2011
	
	
	
	Invitation to bid is on hold until further notice; revised specifications will be posted at a later date.

	8
	5/23/11
	5/23/11
	
	
	Invitation to Bid due date has been updated to 6/9/2011, 4:00 PM   Only the vendor’s that signed in at the mandatory site visit that was held on 4/26/11, 10:00 AM are allowed to submit a bid. 

	9
	5/23/11
	5/23/11
	
	
	Revise ITB, page 2, Section 1 – Purpose, Square Footage of the building has been updated from 45,036 to 13,148.

	10
	5/23/11
	5/23/11
	
	
	Replace the Mandatory Offer Sheet, Attachment #1 in the ITB, page 13 with the following:

[image: image1.emf]Attachment 1A  Revised 5_23_11.pdf



	11
	5/23/11
	5/23/11
	
	In all other respects, the ITB remains unchanged.  Per ITB, page 15, the following documents are still mandatory and need to be submitted with your bid.
· Vendor Questionnaire

· Revised Offer Sheet, Attachment #1A

· Quality Assurance, Attachment #2

Minimum Qualifications and References - Attachment #3 are still important to submit with your bid.


	

	12
	5/24/11
	5/25/11
	Looking at the recent addendum, it says on Page 3 of Attachment 1A that “Strip and seal ceramic tile floors in restrooms and showers. Work performed once a year, schedule with property manager, is a tag item, the cost in not included in the”. So do we only include the 2x/year normal strip/wax as listed in the frequency for each building or is strip/wax totally separate and not to be included in our price? If you could clarify what is wanted with this that would be great.


	
	I would like waxing to be completed 2x a year and added to the cost.  

Usually they just have to strip and wax BUT if they have to ‘reseal then wax – I would like that to be tagged as an additional cost. If the vendor doesn’t feel a reseal is worth an extra cost, then he can just add it the regular amount.  



	13
	6/2/2011
	6/3/2011
	Can you extend the bid due date?
	
	Invitation to Bid due date has been updated to 6/17/2011, 4:00 PM   Only the vendor’s that signed in at the mandatory site visit that was held on 4/26/11, 10:00 AM are allowed to submit a bid. 

	14
	6/3/2011
	6/6/2011
	Can you provide the floor plans for each building?
	
	Attached are the floor plans for each building.

[image: image2.emf]hallerlakefloorplans.p df




	15
	6/8/2011
	6/9/2011
	The specifications state; Building A window washing/quarterly. The proposal states'...all exterior windows. However in our site visit, we were shown only office windows. The north wall of building A is windows from top to bottom and end to end. It is about 2400 sq feet of extra window cleaning. Could you please confirm, or not, if it is all the windows or just the office window cleaning. It looks like Building E, has been locked for many years, it evidently is never opened and used and no-one really knows what is inside. Do you know who has a key?

	
	All exterior windows for Building A should be washed quarterly.  The office windows are on as needed basis.
Building E- the key for the building is on the key ring that the vendor gets and returns every night in Building A. Building E is the SDOT Bridge Shop Office.  It is used every day by SDOT staff. 



	16
	6/9/2011
	6/9/2011
	Just received the pictures of the buildings. Please clarify if the window cleaning of building A was included in the original awarded contract of $70,900.  
	
	Yes, exterior window cleaning quarterly was included in the original contract

	17
	6/9/2011
	6/9/2011
	
	
	All light fixtures are to be cleaned yearly

	18
	6/10/2011
	6/13/2011
	The original specs had carpet shampooing 2x/year but the new specs in Attachment 1A don’t specify anything about carpet shampooing. Is it still to be included in our price at 2x/year?


	
	It is not needed. If carpet cleaning is needed, it will be considered a tag item.  (There currently is not enough carpet in the buildings to be added in the contract.)



	19
	
	
	
	
	

	20
	
	
	
	
	

	21
	
	
	
	
	

	22
	
	
	
	
	

	23
	
	
	
	
	

	24
	
	
	
	
	

	25
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Haller Lake Facility

Janitorial Specifications Sheets

Bidg A

Additional Instructions

eAll paper products, including toilet paper, seat covers, paper towels,hand soap and garbage liners will be provided by The City of Seattle, FAS. Vendor will be
responsible for picking up items at 3807 2nd Avenue S., Seattle, WA 98134; Monday - Friday, 11:00am-4:00pm

eKeep alog in all restrooms to indicate when work was performed. See Sample Janitorial Log.

eJanitorial storage area is to be neat and clean at all times.

®5trip and seal ceramic tile floors in restrooms and showers. Work performed once a year, schedule with property manager, is a tag item, the cost is not included in the

eAll janitorial cleaning is to be done with Green Seal approved products.

eFloor waxing is to be scheduled with Property Manager.

oThe vendor must post a sign on the outside of each entrance to the restrooms and locker rooms when occupying/cleaning these areas

eKeep a log in all restrooms to indicate when work was performed. See Sample Janitorial Log.

OFFICE AREAS (including Conference Rooms) . i
Building A Building A S Building A
Building A -
3 main floor main floor sl main floor Building A Building A
Location dlinas main floor -
(Shop, District, Office #2 (Conference Rm, (Stock Room] (Tool Room, which mezzanine mezzanine
Offices) incldng adjcnt office) includes a kitchen) {Conference Room) (Office}

Scope of Work frequency frequency frequency frequency frequency frequency
Remaove marks from around door frames, door glass, etc. MITAWITHIF MITAMWITHIF MITWITHIF M/TAWITHIF MITAWNITHIF M/T/WITH/IF
Remove marks from walls MITAVITHIF MITAWITHIF MITAWITHIF MITAWITHIF MITAWITHIF M/ITAWITHIF
\acuum carpeted rugs MITAWITHIF MITAWITHIF MITANITHIF MITAWITHIF
Dust with a dry or treated cloth all horizontal surfaces such as the
windows moldings and sills, ledges, fumiture, file cabinets, desk M/TIWITHIF MITAWITHIF MITIWITHIF MITWITHIF MITAWITHIF M/TWITHIF
lamps, phone, floor moldings and other equipment. Phones should
be wiped done with a damp cloth and disinfected when needed.
Empty trash and recylce receptacles MITWITHIF MITWITHIF MITMITHIF M/ITAWITHIF MITAMIITHIF MITMITHIF
Sweep, dry mop vinyl floors MITANITHIF M/TANMTHIF MITAWITHIF MTAWTHIF MTVWITHIF MIT/WITH/F
Wet mop vinyl floors remove stains as needed as needed as needed as needed as needed as needed
Clean m:a disinfect inside and outside of all waste receptacles TH TH TH TH TH TH
(replace liners as needed)
Dust all high horizontal surfaces (lockers, bookcases, cabinets) MMWIF MAN/F MMWIF MAW/F MAW/F MAW/F
Strip and wax finish floors March/September* March/September* March/September* | March/September* March/September* March/September*

Additional Instructions
Work is to be performed between 3:00pm and midnight.

Access Office and Secured Areas:

Vendor will have hard key access to each of the offices needing service. The tenant is responsible for providing access to their
area, Should the tenant not answer the door or denies the vendor access, the vendor is to leave a note on the door indicating
the date and time they attempted to gain access and the date when they anticipate returning to the office to perform the work.
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Haller Lake Facility

Janitorial Specifications Sheets

COMMON AREAS
Building A Building A
Location main floor mezzanine
[Hallway) {Hallway)
Scope of Woik frequency frequency
Remove marks from around door frames, door glass, elevator
doors, trim, stairway handrails etc. : MITINITHIF M/T/WITHIF
”MH”_._. ENTRY GLASS DOORS/WINDOWS - Clean and remove MTWITHIF MTWITHIF
FRONT ENTRY WINDOWS - Clean interior and exterior NIA NIA
Clean and disinfect all drinking fountains MITIWITHIF MITWITHIF
Dust _of _ma_a.mm. window sills and other horizontal surfaces that are W W
accessible without the use of a ladder
Sweep and mop floors MITAWITHIF MITAWITHIF
Wet mop vinyl floors remove stains as needed as needed
Strip and wax floors March/September” March/September®
KITCHEN AREAS .
Building A Building A
Location main floor mezzanine
{Hallwav) {Hallway)
| Scope of Work
Replenish paper products and soap dispensers MITVWITHIF SIMIT/WITHIFIS
Clean and disinfect kitchen counters/sinks/fixtures and tables MITIWITHIF SIMIT/W/TH/FIS
Wipe down and disinfect outside of appliance i.e. microwaves,
refrigerators, stove, vending machines etc. Do not clean inside of MIT/WITHIF SIMITIWITHIFIS
appliances.
Position furniture neat orderly manner ready for business day MITAWWITHIF SIMITIWITHIFIS
Dust _o_s__ _mnmmm_ window sills and other horizontal surfaces that are MVVIE MW/E
accessible without the use of a ladder
Empty trash and recylce receptacles MITAWITHIF SIMITIWITHIFIS
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Haller Lake Facility

Janitorial Specifications Sheets

Bldg B

OFFICE AREAS

e e

Building B
Location main floor
(Office)
Scope of Work frequency
Remove marks from around door frames, door glass, etc. M/T/WITHIF
Remove marks from walls M/T/WITHIF
Vacuum carpeted rugs M/T/WITH/F
Dust with a dry or treated cloth all horizontal surfaces such as the
windows moldings and m_.__m. ledges, *_._S_E:.w file cabinets, desk M/TWITHIE
lamps, phone, floor moldings and other equipment. Phones should
be wiped done with a damp cloth and disinfected when needed.
Empty trash and recylce receptacles M/T/WITHIF
Sweep, dry mop vinyl floors M/T/WITHIF
Wet mop vinyl floors remove stains as needed
Clean and disinfect inside and outside of all waste receptacles ™
(replace liners as needed)
Dust all high horizontal surfaces (lockers, bookcases, cabinets) M/WI/F
Strip and wax finish floors March/September*

Additional Instructions
Work is to be performed between 3:00pm and midnight.

Access Office and Secured Areas:

Vendor will have hard key access to each of the offices needing service. The tenant is
responsible for providing access to their area. Should the tenant not answer the door or denies
the vendor access, the vendor is to leave a note on the door indicating the date and time they
attempted to gain access and the date when they anticipate returning to the office to perform the

work.
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Haller Lake Facility
Janitorial Specifications Sheets

Page 6 0of 13

. Building C Building C

Lecation (Men RR) (Women RR)
Scope of Work frequency frequency
Clean and disinfect all toilet bowls and urinals M/TAW/TH/E M/TAWITH/E
Clean and disinfect tile walls and partitions around urinals M/T/WITHIF M/TW/TH/IF
Clean and disinfect wash basins and attached fixtures M/T/WITHIF M/T/WITHIF
Clean all mirrors M/T/W/ITH/F M/T/WITHIF
Sweep, mop and disinfect floors M/W/F M/W/F
Scrub with brush, disinfect, wet vacuum, and final mop floors T/TH T/TH
Replenish paper products and soap dispensers M/T/WITHIF MIT/WITH/IF
Replenish cloth towel dispensers
Empty waste and recycle receptacles M/T/WITHIF M/T/WITH/F
Clean and disinfect inside and outside of all waste receptacles
(replace liners as needed) T biig
Wash and disinfect restroom walls w W
Wash and disinfect toilet partition walls M/T/WITH/F M/IT/WITHIF
Woax finish floors March/September* March/September*
KITCHEN AREAS s

. Building C

Coeaon (Lunchroom)
| Scope of Work
Replenish paper products and soap dispensers M/T/WITH/F
Clean and disinfect kitchen counters/sinks/fixtures and tables M/T/WITHIF
Wipe down and disinfect outside of appliance i.e. microwaves,
refrigerators, stove, vending machines etc. Do not clean inside of M/T/WITH/IF
appliances.
Position furniture neat orderly manner ready for business day MITWITHIF
Dust __u,‘___,_1 _mammw_ window sills and other horizontal surfaces that are MMW/E
accessible without the use of a ladder
Empty trash and recylce receptacles M/T/WITH/F






Haller Lake Facility

Janitorial Specifications Sheets

Location Auligings
(Computer Room)

Scope of Work frequency
Remove marks from around door frames, door glass, etc. M/IT/\WITH/F
Remove marks from walls M/T/WITH/F
Vacuum carpeted rugs M/T/WITH/F
Dust with a dry or treated cloth all horizontal surfaces such as the
windows moldings and sills, ledges, furniture, file cabinets, desk
lamps, phone, floor moldings and other equipment. Phones should MW/TIWITHIF
be wiped done with a damp cloth and disinfected when needed.
Empty trash and recylce receptacles M/T/WITH/F
Sweep, dry mop vinyl floors MIT/WITH/F
Wet mop vinyl floors remove stains as needed
Clean and disinfect inside and outside of all waste receptacles TH
(replace liners as needed)
Dust all high horizontal surfaces (lockers, bookcases, cabinets) M/W/F
Strip and wax finish floors March/September*

Access Office and Secured Areas:

Vendor will have hard key access to each of the offices needing service. The tenant is responsible for providing access to
their area. Should the tenant not answer the door or denies the vendor access, the vendor is to leave a note on the door
indicating the date and time they attempted to gain access and the date when they anticipate returning to the office to
perform the work.

Page 7 of 13





Haller Lake Facility
Janitorial Specifications Sheets

RESTROOMS i -

; Building E Building E

Location
(Men RR) {(Women RR)

Scope of Work frequency frequency
Clean and disinfect all toilet bowls and urinals MT/W/TH/E M/TAWITHIE
Clean and disinfect tile walls and partitions around urinals MIT/WITH/F M/TWITH/IF
Clean and disinfect wash basins and attached fixtures MIT/WITHIF M/T/WITH/IF
Clean all mirrors M/T/WITHIF M/T/WITHIF
Sweep, mop and disinfect floors M/W/F M/W/F
Scrub with brush, disinfect, wet vacuum, and final mop floors T/TH T/TH
Replenish paper products and soap dispensers M/T/W/ITH/F M/T/W/TH/IF
Replenish cloth towel dispensers
Empty waste and recycle receptacles M/T/WITH/F M/TWITH/F
Clean and disinfect inside and outside of all waste receptacles (replace liners as needed) TH TH
Wash and disinfect restroom walls W W
Wash and disinfect toilet partition walls M/ITWITHIF M/T/W/TH/IF
Wax finish floors March/September* March/September*

Additional Instructions

e All paper products, including toilet paper, seat covers, paper towels,hand soap and garbage liners will be provided by The City of Seattle, FAS. Vendor will be
responsihle for picking up items at 3807 2nd Avenue S., Seattle, WA 98134; Monday - Friday, 11:00am-4:00pm

eKeep a log in all restrooms to indicate when work was performed. See Sample Janitorial Log.
eJanitorial storage area is to be neat and clean at all times.

@5trip and seal ceramic tile floors in restrooms and showers. Work performed once a year, schedule with property manager, is a tag item, the cost is not
included in the janitorial contract

eAll janitorial cleaning is to be done with Green Seal approved products.
eFloor waxing is to be scheduled with Property Manager.

e The vendor must post a sign on the outside of each entrance to the restrooms and locker rooms when occupying/cleaning these areas
eKeep a log in all restrooms to indicate when work was performed. See Sample Janitorial Log.
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Haller Lake Facility
Janitorial Specifications Sheets

Bldg E
. Building E
Location
(Office)

|Scope of Work frequency
Remove marks from around door frames, door glass, etc. MIT/WITH/F
Remove marks from walls . MIT/WITHIF
Vacuum carpeted rugs M/T/WITHIF
Dust with a dry or treated cloth all horizontal surfaces such as the windows moldings and sills, ledges,
furniture, file cabinets, desk lamps, phone, floor moldings and other equipment. Phones should be wiped M/T/WITHIF
done with a damp cloth and disinfected when needed.
Empty trash and recylce receptacles MIT/WITH/F
Sweep, dry mop vinyl floors MIT/WITH/F
Wet mop vinyl floors remove stains as needed
Clean and disinfect inside and outside of all waste receptacles (replace liners as needed) TH
Dust all high harizontal surfaces (lockers, bookcases, cabinets) M/W/F
Strip and wax finish floors March/September*

Additional Instructions

Work is to be performed between 3:00pm and midnight.

Access Office and Secured Areas:

Vendor will have hard key access to each of the offices needing service. The tenant is responsible for providing access to their area. Should the tenant not answer

the door or denies the vendor access, the vendor is to leave a note on the door indicating the date and time they attempted to gain access and the date when they
anticipate returning to the office to perform the work.
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Haller Lake Facility
Janitorial Specifications Sheets

COMMON AF : e s

g Building E

Location
(Hallway)

Scope of Work frequency
Remove marks from around door frames, door glass, elevator doors, trim, stairway handrails etc. M/T/WITHIF
FRONT ENTRY GLASS DOORS/WINDOWS - Clean and remove marks M/T/WITH/IF
FRONT ENTRY WINDOWS - Clean interior and exterior N/A
Clean and disinfect all drinking fountains M/T/W/TH/F
Dust low ledges, window sills and other harizontal surfaces that are accessible without the use of a ladder w
Sweep and mop floors M/T/W/ITH/F
Wet mop vinyl floors remove stains as needed
Strip and wax floors March/September*

KITCHEN AREAS -
: Building E
Location 3 .
(Kitchen)
Scope of Work frequency
Replenish paper products and soap dispensers MIT/W/ITH/F
Clean and disinfect kitchen counters/sinks/fixtures and tables MIT/W/ITH/F
Wipe down and disinfect outside of appliance i.e. microwaves, refrigerators, stove, vending machines etc.
(i - MIT/WITH/IF
Do not clean inside of appliances.
Position furniture neat orderly manner ready for business day MIT/WITH/F
Dust low ledges, window sills and other horizontal surfaces that are accessible without the use of a ladder M/MW/F
Empty trash and recylce receptacles M/IT/W/TH/IF
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Haller Lake Facility

Janitorial Specifications Sheets

Sq ft - Haller Lake

Building Location Room Description Tenant Sq Ft
Bldg A 1st Floor (main) Shop Area FAS, Fleets 293
Bldg A 1st Floor (main) Conference Room SDOT 294
Bldg A 1st Floor (main) Hallway Common 330
Bldg A |1st Floor (main) District Office SDOT 502
Bldg A 1st Floor (main) Office #2 SDOT 171
Bldg A  |1st Floor (main) Men RR Common 212
Bldg A 1st Floor (main) Women RR Common 76
Bldg A 1st Floor (main) Manager RR SDOT 41
Bldg A 1st Floor (main) Office #1 SDOT 120
Bldg A 1st Floor (main) Stock Room FAS, Fleets 1177
Bldg A 1st Floor (main) Tool Room FAS, Fleets 1069
Bldg A 2nd Floor (mezzanine) Conference Room SDOT 476
Bldg A 2nd Floor (mezzanine) Hallway Common 647
Bldg A  |2nd Floor (mezzanine) Men's Locker Room SDOT 1600
Bldg A  |2nd Floor (mezzanine) Women's Locker Room SDOT 817
Bldg A 2nd Floor (mezzanine) Lunchroom SDOT 1106
Bldg A 2nd Floor (mezzanine) Office SDOT 334
Bldg B |main floor Office SDOT 742
Bldg C main floor lunch, RR and Computer Room SPU 1141
Bldg E main floor office and RR SDOT 2000
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Haller Lake Facility
Janitorial Specifications Sheets

Additional Instructions

Daily Schedule Legend
S= Sunday
M= Monday
T= Tuesday
W= Wednesday
TH= Thursday
F= Friday
§= Saturday

Additional Instructions
EXTERIOR SERVICES
Sweep front main steps and walkway entrance within 10 ft radius and empty trash receptacles
Sweep other entrances within 5 ft radius and empty trash receptacles
Apply deicer to front entry steps as needed
Secureflock doors and gates.
SCHEDULING SUBSTANTIAL OR DISRUPTIVE SERVICES
When scheduling substantial or disruptive cleaning activities i.e. interior & exterior window cleaning, waxing, etc., the vendor must nofify the tenants by posting a sign on the door of

the area to be serviced. The notice is to be posted 5 days prior to the start date . The notice should include the start date and time and the completion date and time and
include any special instructions. The vendor must notify the property manager as well,

ACCESS OFFICE AND SECURED AREAS GUIDELINES

In order to program access cards, vendor is to determine start and stop times and report time to property manager.

In order to gain access to the space, the vendor is to knock on the door and/or use the doorbell at the entry of each secured space, The tenant is responsible for providing access
to their area. The tenant must be present while vendor occupies the area. If the tenant does not answer the door and/or provide the vendor access to the area, the vendor will not
provide janitorial service on that day. The vendor will clean on the next scheduled day. If a scheduled day is skipped because the tenant did not provide the vendor access, the
vendor will perform the work according to the next service day scope of work, For example: The vendor is schedule to work on M/AW/F, tenant did not allow the vendor access on
Monday, the vendor will retum on Wednesday to perform Wednesday's regular assigned scope of work.

Should the tenant not answer the door or denies the vendor access, the vendor is to leave a note on the door indicating the date and time they attempted to gain access and the
date when they anticipate retuming to the office to perform the work.

SUPPLIES

The City of Seattle warehouse provides janitorial paper products at no cost to the vendor. The vendor shall supply and stock the aerosol deodorant. The paper products include
toilet paper, paper towels, liners, and hand soap. The vendor is responsible for picking-up the products from the warehouse and delivering the products to the building. The
warehouse is located at 3807 2nd Ave S; the phone number is 206 684 0827; hours of operation are Monday — Friday 11 AM — 4 PM. The vendor should place an arder priar to
pick-up to insure that the supplies are in stock.

Should the City of Seattle warehouse not carry the correct products, the vendor can purchase the products from their supplier and bill it to the City of Seattle as a tag item. The
vendor must have approval from the property manager prior to purchasing the item(s).

The vendor is responsible for supplying the cleaning products including but not limited to rags, sponges, vacuum cleaners, mops, brooms, mop buckets, etc. In addition, the
vendor must insure that there is always an adequate supply/inventory of paper products and that all dispensers are always filled.

BACK GROUND CHECK AND C REQUIREMENTS

The City may require the vendor to complete background checks periodically. Attached is the Protocol for Contractor/\Vendor Fingerprinting & Criminal History Check.

The vendor must wear and display their City ID card at all times when working at the building. City ID cards are non-transferable and must be used by the individual it is assigned
to, lending out of one's |D card is strictly prohibited and maybe grounds to terminate the contract,

PERSONNEL AND HOLIDAY COVERAGE

Changes in vendor's personnel or coverage should not disrupt the services provided within the contract. The vendor must notify the property manager of any staff changes.

The vendor will not provide service while observing the following holidays:

New Year's Day Memorial Day Veteran's Day
MLK Jr Day Independence Day Thanksgiving Day & the Friday after
President's Day Labor day Christmas Day
REPORTING AND OTHER

The vendor should report any emergency maintenance i.e. plumbing leak/flood, electrical problems, etc. or regular maintenance repair needs i.e. broken faucet, door locks, etc. to
the Facilities Maintenance Operations 24-hour maintenance control center at 206 684 5422 and notify property manager.

The vendor is to keep janitorial closets neat and orderly and tumn off all lights.
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Haller Lake Facility
Janitorial Specifications Sheets

Sample Janiorial Logs

JANITORIAL LOG SHEET
Date Initials Time Comments
JANITORIAL COMPANY %ﬁ&?g fhera)
Sorry We Missed You!
Location:

We attempted service on:
Date:

Time:

AM PM (circle one).

We will return on:
Date:

Signature/Initials:
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Attachment #1A

Cost Per Month
Monthly cost shall include all items on Attachment #1/4
including all miscellaneous cleaning required throughout the $
year listed above.

-

o

Full Legal Name of Company:

Do not mark, write-in or add any exceptions to the specifications, schedule, terms or conditions. Do not aftach
alternative boilerplate. Any such exceptions can invalidate your Offer and the Buyer can reject your Bid.

If you make an error in typing your prices or any corrections to your Offer Submittal, you may mark it in ink and
initial the correction. Ifit is not marked in ink and or it is not initialed, the Buyer may reject your bid. Do notuse
whiteout.

Price Changes in future contract years shall be in accordance with the specifications. Other price changes are
restricted to the specificalions stated in the solicitation and the contract.

Prompt Payment Discount: % days. Note: Prompt payment discount periods equal to (or
greater than) 10 calendar days will receive consideration and bid pricing will be reduced for evaluation by the
amount of that discount.

Prevailing Wages: Prevailing Wages shall apply to this contract, confirm your intent to pay prevailing wages and
that such wages are considered within your Offer: Yes

Green Seal Products or other Certified Cleaning Products: Contractor shall use Green Seal, Eco Logo or
other certified cleaning products if approved by the City, in performance of all cleaning and janitorial work to
protect the health, safety, wellness and environmentally sustainable practices that the City requires of companies
doing business with the City. Cleaning products, floor care products and other products used in the performance
of work that carry a Green Seal or other approved certification. The Bidder shall identify the products that the
Bidder intends to use at the City facilities and shall list them on the Offer Form, with a notaticn to confirm the
Green Seal or approved certification The Green Seal website is: hitp.//iwww.greenseal org/findaproductindex.cfm.

The City has contracts with various vendors who can supply Green Seal Products or other Certified Cleaning
Products for use in performance of City contract work. For the list of vendors, contact the City Buyer.

Signed By: Print Name:

Date;
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