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Request for Proposals#B2FMOB
Title: Custom Library Bookmobile
Closing Date & Time: 4/10/15; 3:00 PM PDT

Table 1: Solicitation Schedule

	Solicitation Schedule
	Date

	Request for Proposals Issued
	2/26/15

	Deadline for Questions  
	3/10/15  1:00 PM PDT

	Sealed Bids Due to the Library
	4/10/15  3:00 PM PDT

	Announcement of Successful Proposer
	4/30/15  



The Library reserves the right to modify the dates in this schedule at the Library’s discretion. Notification of changes will be posted on the City of Seattle (seattle.gov) website or distributed via e-mail.

Library Project Manager: Andrew Harbison 
E-mail: andrew.harbison@spl.org
Telephone: (206) 684-9287

This Request for Proposals (RFP) has been developed and distributed by The Seattle Public Library (Library), a department of The City of Seattle (“City”), a Washington municipal corporation. Any references in this RFP to the City or Library may also apply to City of Seattle departments, regulations and requirements.

Unless authorized by the Library Project Manager, no other Library official or employee may speak for the Library regarding this solicitation until award is complete. Any Proposer contacting other Library officials or employees does so at Proposer’s own risk. The Library is not bound by such information.

In the context of this RFP, the words Vendor(s) and Proposer(s) are used interchangeably and refer to the entity responding to this RFP.

Bids must be received by the due date and at the time and location specified in Section 6 “BID 
INSTRUCTIONS & INFORMATION” or as amended








1. [bookmark: _Toc224981829]BACKGROUND AND PURPOSE:
The Seattle Public Library seeks to contract for the construction of a custom bookmobile per the Library Bookmobile specifications described in Section 5 Vehicle Technical/Construction Specifications.

The Vendor selected will be required to acquire the chassis, all associated hardware/equipment and to provide the Library a complete and fully functional bookmobile delivered to Seattle, Washington as specified.
  
The estimated budget for this project is $200,000.00.  This amount is provided for informational purposes only and may include other project-related costs.  There is no guarantee as to the actual dollar amount to be purchased from the contract(s) resulting from this RFP.

The Library has hired a consultant, Specialty Vehicle Services, LLC (SVS) who has assisted the Library in developing this RFP. SVS will participate in the evaluation of the RFP responses and will conduct periodic vehicle construction inspections as necessary.

2. [bookmark: _Toc224981830]SOLICITATION OBJECTIVES:
The Library expects to achieve the following outcomes through this solicitation:

· Improve customer service by providing a reliable, functional and flexible vehicle to deliver library services to patrons who are unable visit a Library branch.  
· Replacement of an older, existing vehicle that does not function well with the Library’s current and planned future service model.
[bookmark: _Toc224981831]
MINIMUM QUALIFICATIONS:
The following are minimum qualifications the Vendor must meet to submit a bid.  Responses must show compliance to these minimum qualifications. The Library reserves the right, but is not obligated, to clarify if compliance to the minimum qualifications is not clear in Vendor’s response. Those not responsive shall be rejected by the Library without further consideration:

· Vendor shall have experience in assembling custom built bookmobiles or other comparable vehicles for at least five years.  Detailed information about the vehicles and customer references of vehicles is required to demonstrate such experience.
· Vendor shall utilize components that offer factory authorized parts and service outlets in the Seattle metro area that are able to perform any required maintenance/warranty repairs.          
3. [bookmark: _Toc224981832]LICENSING AND BUSINESS TAX REQUIREMENTS:
The Vendor must meet all licensing requirements that apply to their business immediately after contract award or the Library may reject the Vendor before contract execution.  Carefully consider related costs before submitting your offer, as the Library does not separately pay or reimburse licensing costs.  
Seattle Business Licensing and Associated Taxes:
If you have a “physical nexus” in the city of Seattle, you must obtain a Seattle Business license and pay all taxes due before a contract can be signed.  A “physical nexus” means you have physical presence, such as: a building/ facility in Seattle, you make sales trips into Seattle, your own company drives into Seattle for product deliveries, and/or you conduct service work in Seattle (repair, installation, service, maintenance work, on-site consulting, etc.).
 
We provide a Vendor Questionnaire Form in our submittal package items later in this RFP, and it will ask you to specify if you have “physical nexus”.  All costs for any licenses, permits and Seattle Business License taxes owed shall be borne by the Vendor and not charged separately to the Library.  

The apparent successful Vendor must immediately obtain the license and ensure all City taxes are current, unless exempted by City code due to reasons such as no physical nexus.  Failure to do so will cause rejection of the bid/proposal.
 
For questions and assistance, call the Revenue and Consumer Protection office which issues business licenses and enforces licensing requirements.  Their general e-mail is rca@seattle.gov and the main phone is 206-684-8484. 

The licensing website is http://www.seattle.gov/rca/taxes/taxmain.htm.
  
A cover-sheet providing further explanation, with the application and instructions for a Seattle Business License is provided below.
  
Those holding a City of Seattle Business license may be required to report and pay revenue taxes to the City.  Such costs should be carefully considered by the Vendor prior to submitting your offer.  When allowed by City ordinance, the Library will have the right to retain amounts due at the conclusion of a contract by withholding from final invoice payments.  For information and applying for a business license online, go to: http://www.seattle.gov/licenses/get-a-business-license.

State Business Licensing and Associated Taxes:
Before a contract is signed, provide the State of Washington business license (a State “Unified Business Identifier” known as a UBI#). If the State of Washington has exempted your business from State licensing (some foreign companies are exempt and sometimes, the State waives licensing because the company does not have a physical presence in the State), then submit proof of that exemption to the Library.  All costs for any licenses, permits and associated tax payments due to the State because of licensing shall be borne by the Vendor and not charged separately to the Library.   Instructions and applications are at: http://bls.dor.wa.gov/file.aspx 

Permits:  All permits required to perform work be supplied by the Vendor at no additional cost to the Library.

4. [bookmark: _Toc224981833]VEHICLE TECHNICAL/CONSTRUCTION SPECIFICATIONS:
                                  


				
Contract Term:  The term of the contract awarded for the vehicle construction/fabrication period is expected not to exceed nine months plus any warranty period offered.

The contract term may be extended until the Library has confirmed compliance with all of the Bookmobile Specifications.

No Guaranteed Contract Utilization: The Library does not guarantee utilization of any resultant contract.   The Library reserves the right to make multiple or partial awards, and/or to order to modify the construction specifications based on Library needs. The Library reserves the right to use other appropriate contract sources to obtain these products or services, such as State of Washington purchasing contracts.  Use of such supplemental contracts does not limit the right of the Library to terminate an existing contract for convenience or cause.
Contract Expansion: Any resultant contract or purchase order may be expanded as allowed below. A modification may be considered per the criteria and procedures below, for any ongoing contract that has not yet expired.  Likewise, a one-time purchase order may be modified if the bid reserved the right for additional orders to be placed within a specified period of time, or if the project or body of work associated with a purchase order is still active.  Such modifications must be mutually agreed upon.  The only person authorized to make such agreements for the Library is the Library Project Manager formalized via a written purchase order.  Expansions must be issued in writing from the Library in a formal notice.  The Library Project Manager will ensure the expansion meets the following criteria collectively:  (a)  it could not be separately bid, (b) the change is for a reasonable purpose, (c) the change was not reasonably known to either the Library or Vendor at time of bid or else was mentioned as a possibility in the bid (such as a change in environmental regulation or other law); (d) the change is not significant enough to be reasonably regarded as an independent body of work; (e) the change could not have attracted a different field of competition; and (f) the change does not vary the essential identity or main purpose of the contract.  The Library Project Manager shall make this determination, and may make exceptions for immaterial changes, emergency or sole source conditions, or for other situations as required in the opinion of the Library. 
Some changes are not an expansion of scope, including an increase in quantities, exercising bid options and alternates, or ordering work identified within the solicitation. If such changes are approved, changes are done as a written order issued by Library to the Vendor.
[bookmark: OLE_LINK1]Trial Period and Right to Award to Next Low Vendor: A ninety (90) day trial period applies to contracts awarded by this solicitation.  During the trial period, the Vendor must successfully perform.  Failure to perform may cause immediate cancellation of the contract.  If a dispute occurs or a discrepancy arises as to acceptability of product or service, the Library’s decision prevails.  The Library will pay only for authorized orders received up to termination.  If the contract is terminated within the trial period, the Library may award the contract to the next low responsive Proposer by mutual agreement with that Proposer.  Any new award will be for remaining contract work and is also subject to a trial period.
Background Checks:
The Library does not intend to request background checks/verifications unless essential in the opinion of the Library.  See the City policy, incorporated into the contract by this reference at: http://www.seattle.gov/business/WithSeattle.htm
Right to Replace Products & Product Discontinuance:  If a component manufacturer discontinues or replaces a product, Vendor may request the Library accept a substitute product to fulfill the contract.  Pricing for a product replacement or substitute must be the same discount rate as provided to the Library on the original product.
Prohibition on Advance Payments: The Library will not accept requests for up-front payment, down payment or partial payment.  Maintenance subscriptions may be paid up to one year in advance provided that the payment is reimbursed to the Library on a prorated basis upon termination; all other expenses are payable net 30 days after receipt and acceptance of satisfactory compliance.
Environmental Standards: Unless notified otherwise by the Vendor, products bid will be compliant to USEPA Standards published by the USEPA, unless specified otherwise. 

See USEPA Standards at:  http://www.epa.gov/epaoswer/non-hw/procure/index.htm

PBT Free Specification - Persistent Bioaccumulative Toxic (PBT) Chemicals – Mercury, Dioxin, PCB. PBDE, Lead, PVC and Other:
  The City of Seattle adopted Resolution #30487 in 2002 which requires the Library to differentiate products that contain PBT chemicals and that release PBT chemicals during production or disposal, from those products that do not, and requires Library Purchasing reduce acquisition of products that contain or release PBT chemicals.  This includes mercury, dioxin, PCB, PBDE (polybrominated diphenyl ethers, i.e. flame retardants), and others identified by the State of Washington, Department of Ecology.  See  http://www.epa.gov/pbt/pubs/cheminfo.htm    
If a Vendor uses products or materials that contains or releases any PBT materials, the Vendor must immediately notify the Library Project Manager.  Should the Library determine there is no reasonable or economically feasible substitute, the Library may amend allow for, or provide a maximum of 10% preference for, products that include or release the least PBT chemical practical. The Library may reject Bids with PBT materials.  Additional information is at: http://www.ecy.wa.gov/toxhaz.html.  The City Council Resolution is below:


5. [bookmark: _Toc521141110][bookmark: _Toc524484953][bookmark: _Toc524754140][bookmark: _Toc526492385][bookmark: _Toc528557440][bookmark: _Toc529153500][bookmark: _Toc30899400][bookmark: _Toc224981842]BID INSTRUCTIONS & INFORMATION:

[bookmark: _Toc521141112][bookmark: _Ref524406138][bookmark: _Toc524484955][bookmark: _Toc524754142][bookmark: _Toc526492387][bookmark: _Toc528557442][bookmark: _Toc529153502][bookmark: _Toc30899402]Registration into City Registration System:
Proposers are requested to complete a one-time registration into the City of Seattle Registration system at: http://www.seattle.gov/contracting/registration.htm.  The Registration System is used by City/Library staff to locate your contract(s) and identify companies for bid lists on future purchases.  Bids are not rejected for failure to register, however, if you are awarded a contract and have not registered, you will be required to register, or you will be added into the system. Women and minority owned firms are encouraged to self-identify.  If you need assistance, please call 206-684-0444.  
Communications:
All vendor communications concerning this acquisition and evaluation must be directed only to the Library Project Manager below.  Failure to comply may cause bid rejection. Unless authorized by the Library Project Manager, no other Library official or Library employee is empowered to speak for the Library regarding this solicitation or resultant contract evaluation.  

Andrew Harbison
206-684-9287
andrew.harbison@spl.org 
[bookmark: _Toc521141118][bookmark: _Toc524484960][bookmark: _Toc524754147][bookmark: _Toc526492392][bookmark: _Toc528557447][bookmark: _Toc529153507][bookmark: _Toc30899405]Vendor Questions:
Proposers may submit questions to the Library Project Manager by the deadline (see page 1) to clarify elements of the RFP.  The Library requires such questions to be submitted by e-mail to the Library Project Manager. Failure to request clarification of any inadequacy, omission, or conflict will not relieve Vendor of any responsibilities herein or in any subsequent contract.  The Vendor is responsible to assure they received responses to the questions if issued.
Changes to the RFP/Addenda:
A change may be made by the Library if, in the sole judgment of the Library, the change will not compromise the Library’s objectives.  A change will be made by formal written addendum issued by the Library’s Project Manager.  Such Addenda shall become part of this RFP and included in the contract.  Interested Vendors are responsible to assure they received Addenda.
[bookmark: _Toc524484961][bookmark: _Toc524754148][bookmark: _Ref525440624][bookmark: _Ref525440637][bookmark: _Toc526492393][bookmark: _Toc528557448][bookmark: _Toc529153508][bookmark: _Toc30899406]
Receiving Addenda and/or Question and Answers: 
The Library Project Manager will try to provide notice to prospective Vendors via e-mail, when changes or addendums are posted on the City website.  Notwithstanding such efforts, it is the Vendor responsibility to learn of addendums, responses, or notices issued by the Library.  Some third-party services post City of Seattle bids on their websites.  The Library does not guarantee such services have accurately provided Proposers with all information, particularly Addendums or changes to bid date/time.
  
All bids received are considered compliant to all Addendums, with or without specific Proposer confirmation.    The Library Project Manager may reject bids that do not reasonably appear to incorporate substantive Addendum(s) or the Library Project Manager may find that the Addendum(s) were not material and accept the bid.

Submittal Requirements:

Number all pages.  

Proposers are responsible to ensure bids arrive at the Library within the RFP deadline. A late bid may be rejected, unless lateness is waived as immaterial by the Library given fact-based circumstances.  

Late responses may be returned unopened.

Prepare your bid responses on 8 1/2” by 11” paper, printed “double-side”.  Non-recyclable materials are strongly discouraged.
 
The Library will not accept fax or CD copies as an alternative to the paper or electronic e-mail copy submittal.  If a CD or fax version is delivered to the Library, the paper or electronic e-mail copy will be the only official version accepted by the Library.

Late Submittals:
The submitter has full responsibility to ensure the response arrives at the Library within the deadline. A submittal after the time fixed for receipt will not be accepted unless the lateness is waived by the Library as immaterial based upon a specific fact-based review.  Responses arriving after the deadline may be returned unopened to the Vendor, or the Library may accept the package and make a determination as to lateness. 

Paper Copy Submittal:
The response must be received no later than the date and time specified on the procurement schedule or as otherwise amended.  

	Physical Delivery Address
(UPS, courier, etc.)
	Mailing Address 
(for U.S. Postal Service mail)

	The Seattle Public Library
1st Floor Security Desk
1000 4th Avenue
Seattle, WA 98104-1109
	The Seattle Public Library
Attention: Andrew Harbison
1000 4th Avenue
Seattle, WA 98104-1109



1. Paper-copy submittals should be in a sealed box or envelope marked and addressed to the Library Project Manager.  If packages are not marked, the Proposer has all risks of the package being misplaced and not properly delivered. 
2. The submittal may be hand-delivered or must otherwise be received by the Library Project Manager at the address provided, by the submittal deadline.  Delivery errors will result without careful attention to the proper address.
3. Submittals and their packaging (boxes or envelopes) should be marked with the name and address of the Proposer.
Preferred Paper and Binding:
The City has an environmentally-preferable purchasing commitment, and seeks a package format to support the green expectations and initiatives of the City.  The Library prefers submittals on 100% PCF paper with stapled copies, consistent with City policy and City environmental practices.  If a binder or folder is essential due to the size of your submission, they should be fully 100% recycled stock. 
Electronic Copy Submittal:
In lieu of a paper copy, Proposers may submit bids via e-mail process as described below with. All other bid requirements remain the same.  To submit an electronic copy, Proposers can e-mail their bid documents by the bid opening date and time (Table 1 or as otherwise amended) to: andew.harbison@spl.org  Do not e-mail your bid response to any other e-mail address.

Title the e-mail with the bid name and Proposer company name.  Any risks associated with the electronic transmission of the bid submittal are borne by the Proposer.  The Library e-mail system will allow documents up to, but no larger than 10 Megabytes.  If the Proposer also submits a paper-copy, the Library will determine which form takes precedence if discrepancies occur. Library intends to send a confirming e-mail in reply.  However, a Proposer may also call the Library Project Manager at (206) 684-9287 to confirm their bid has been received by the Library.
[bookmark: _Toc524484966][bookmark: _Toc524754153][bookmark: _Toc526492398][bookmark: _Toc528557453][bookmark: _Toc529153513][bookmark: _Toc30899411]Bid and Price Specifications:
Vendor shall provide their bid response on Library forms indicating pricing where required on the bid response form. If applicable, attach additional pages if needed. Vendor shall quote prices F.O.B. Destination with freight prepaid and allowed in US Dollars.
Do Not Submit Extra Comments, Explanations, Information or Changes:
The Library will reject bids that take material exception to Library specifications and contract.   Do not add information or explanations on your bid response form.  Do not take exceptions, do not offer alternatives (unless Library requests), and do not mark the bid response form with changes.  Do not attach your boilerplate.   All those can cause bid rejection in the Library’s sole opinion. If the Offer Form doesn’t adequately address your concern, ask the Library Project Manager for direction.
Partial and Multiple Awards:
Unless stated to the contrary in the solicitation, the Library reserves the right to name a partial and/or multiple awards, in the best interest of the Library.  Prepare all pricing and Offers accordingly.  The Library may eliminate an individual line item when calculating award, to meet Library needs, if a line item is not routinely available or cost exceeds Library funds. 
Prompt Payment Discount:
As provided for on the bid response form, Vendor may provide a prompt payment discount term.  A prompt payment discount term of ten or more days will be considered for bid tabulation.



6. OTHER RFP BID INFORMATION/REQUIREMENTS:
Taxes:
The Library is exempt from Federal Excise Tax (Certificate of Registry #9173 0099K exempts the City).  Washington state and local sales tax will be an added line item although taxes are not used in bid tabulation for award.
Interlocal Purchasing Agreements:
This is for information only and not to determine award.  RCW 39.34 allows cooperative purchasing between public agencies, non-profits and political subdivisions.  Public agencies that file an Intergovernmental Cooperative Purchasing Agreement with the City may purchase from City purchasing contracts.  The Proposer agrees to sell additional items at the bid prices, terms and conditions, to other eligible governmental agencies.  The Library has no responsibility for the payment of such purchases.  Should the Vendor impose additional costs for such purchases, the Vendor is to name such additional pricing as a supplement to their offer.
Contract Terms and Conditions:
Vendors shall carefully review all specifications, requirements, terms and conditions (see Attachment #1), and insurance.  Bid submittal is agreement to all terms and conditions. All specifications, requirements, terms and conditions are mandatory and submittals should anticipate full compliance without exception. 
[bookmark: _Toc524484968][bookmark: _Toc524754155][bookmark: _Toc526492400][bookmark: _Toc528557455][bookmark: _Toc529153515][bookmark: _Toc30899413]Incorporation of RFP and Bid in Contract:
This RFP and Vendor’s response, including promises, warranties, commitments, and representations made in the successful bid, are binding and incorporated by reference in the Library’s contract.
Effective Dates of Offer:
Offered prices remain valid until Library completes award.  Should any Vendor object, do so before the bid due date.
Cost of Preparing Bids:
The Library is not liable for costs incurred by Vendors in bid preparation and presentation including, but not limited to, costs incurred for demonstrations and pre-Bid conferences.
[bookmark: _Toc521141129][bookmark: _Toc524484976][bookmark: _Toc524754163][bookmark: _Toc526492405][bookmark: _Toc528557460][bookmark: _Toc529153520][bookmark: _Toc30899418]Vendor Responsibility to Examine Documents:
Vendor is responsible to examine all specifications and conditions thoroughly, and comply with specifications and terms and conditions.  Vendors must comply with all Federal, State, and City laws, ordinances and rules, and meet any and all registration requirements per Washington State law.  By responding to this Request for Proposals (RFP), Proposer agrees he/she has read and understands all documents within this RFP package.
Vendor Responsibility to Provide Full Response:
It is the Vendor’s responsibility to provide a full and complete written response so the bid response form does not require interpretation or clarification by the Library Project Manager.  The Vendor is to provide all requested materials, forms and information. The Vendor must ensure the bid response form accurately reflects Vendor specifications and offering.  The Library does not accept materials intended to supplement the bid after the bid deadline; however the Library may consider additional materials obtained by the Library, even if submitted by Vendor, or to seek clarifications from Vendor as needed. 
Do Not Attach Additional Materials with your Bid:
Do not insert material sheets, extra product options, comments on boilerplate, supplemental or suggested contract terms, or other similar materials unless such materials are requested by the Library or are necessary to show an “or Approved Equal ” product specification.  Such additional materials can compromise the clarity of your bid and result in rejection of your offer.  If the materials conflict with your Offer, the Library will not be obligated to clarify or determine which has priority; the Library may instead reject your bid. 
Changes or Corrections to Bids:
Prior to the bid submittal closing date and time established for this RFP, a Vendor may change its bid provided the change is initialed and dated by the Vendor.  No change to a bid shall be made after the bid closing date and time. Note you cannot change, mark-up or cross-out any condition, format, provision or term that appears on the Library’s bid response form. If you need to change your own prices or answers you write on the bid response form, such changes must be made in pen, initialed and be clear in intent.  Do not use white-out.
Errors in Bids:
Vendors are responsible for errors and omissions in their bid.  No such error or omission shall diminish the Vendor’s obligations to the Library.
[bookmark: _Toc521141130][bookmark: _Toc524484977][bookmark: _Toc524754164][bookmark: _Toc526492406][bookmark: _Toc528557461][bookmark: _Toc529153521][bookmark: _Toc30899419]Withdrawal of Bid:
[bookmark: _Toc521141131][bookmark: _Toc524484978][bookmark: _Toc524754165][bookmark: _Toc526492407][bookmark: _Toc528557462][bookmark: _Toc529153522][bookmark: _Toc30899420]A submittal may be withdrawn by written request of the submitter, prior to bid closing.  After the closing date and time, the submittal may be withdrawn only with permission by the Library.
Rejection of Bids and Rights of Award:
The Library reserves the right to reject any or all bids received with no penalty.  The Library also has the right to waive immaterial defects and minor irregularities in any submitted bid.
[bookmark: _Toc521141134][bookmark: _Toc524484981][bookmark: _Toc524754168][bookmark: _Toc526492410][bookmark: _Toc528557465][bookmark: _Toc529153525][bookmark: _Toc30899423]Bid Disposition:
All material submitted in response to this RFP shall become the property of the Library upon delivery to the Library Project Manager.
Equal Benefits:
Seattle Municipal Code Chapter 20.45 (SMC 20.45) requires consideration of whether Proposers provide health and benefits that are the same or equivalent to the domestic partners of employees as to spouses of employees, and of their dependents and family members.  The bid package includes a “Vendor Questionnaire” which is the mandatory form on which you make a designation about the status of such benefits. If your company does not comply with Equal Benefits and does not intend to do so, you must still supply the information on the Vendor Questionnaire. Instructions are provided at the back of the Questionnaire.  
Women and Minority Opportunities: 
The Library intends to provide the maximum practicable opportunity for successful participation of minority and women owned firms, given such businesses are underrepresented.  If a Proposer intends to subcontract any work, the Library requires he/she agree to SMC Chapter 20.42 and include with their bid an Inclusion Plan showing  meaningful subcontracting opportunities for minority and women owned firms. The Inclusion Plan is embedded in the Vendor Questionnaire. The Library reserves the right to improve the Inclusion Plan with the successful Proposer before contract execution.  Good faith efforts to perform will be a material contract provision. Proposers should use whatever selection methods and strategies the prime Proposer finds effective for successful WMBE participation.  At the request of the Library, Vendors must furnish evidence of the Vendor's compliance, including documentation such as copies of agreements with WMBE subcontractor either before contract execution or during contract performance.  
Insurance Requirements:
[bookmark: _Toc524484967][bookmark: _Toc524754154][bookmark: _Toc526492399][bookmark: _Toc528557454][bookmark: _Toc529153514][bookmark: _Toc30899412]Insurance requirements in the attached Terms and Conditions shall apply, unless modified by further materials within this solicitation.  Formal proof of insurance must be submitted to the Library before execution of the contract.  The apparent successful Vendor must promptly provide such proof of insurance to the Library.  Contracts/purchase orders will not be executed until all required proof of insurance has been received and approved by the Library.  Vendors are encouraged to immediately contact their broker to begin preparation of the required insurance documents, if the Vendor is selected as a finalist.  Vendors may elect to provide the requested insurance documents within their bid.
[bookmark: _Toc521141127][bookmark: _Toc524484974][bookmark: _Toc524754161][bookmark: _Toc526492403][bookmark: _Toc528557458][bookmark: _Toc529153518][bookmark: _Toc30899416]Proprietary Materials:
Under Washington State Law (reference RCW Chapter 42.56, the Public Records Act) all materials received or created by the City of Seattle are public records.  These records include but are not limited to bid or proposal submittals, agreement documents, contract work product, or other bid material.  Some records or portions of records are legally exempt from disclosure and can be redacted or withheld. The Public Records Act (RCW 42.56 and RCW 19.10)8 describes those exemptions. Proposers must familiarize themselves with the Washington State Public Records Act (PRA) and the City of Seattle’s process for managing records.
The Library will try to redact anything that seems obvious in the Library’s opinion for redaction.   For example, the Library will black out (redact) social security numbers, federal tax identifiers, and financial account numbers before records are made viewable by the public.  However, this does not replace your own obligations to identify any materials you wish to have redacted or protected, and that you think are so under the Public Records Act (PRA).
Protecting your Materials from Disclosure (Protected, Confidential, or Proprietary): 
You must determine and declare any materials you want exempted (redacted), and that you also believe are eligible for redaction.  This includes but is not limited to your bid submissions, contract materials and work products   
Bid/Proposal Submittals:
If you wish to assert exemptions in the materials in your bid/proposal, you must identify your exemption request in the Vendor Questionnaire in the Non-Disclosure Request Section.
Contract Work Products:
If you wish to assert exemptions for your contract work products you must notify the Library Project Manager at the time such records are generated.
Please note the Library cannot accept a generic marking of materials, such as marking everything with a document header or footer, page stamp, or a generic statement that a document is non-disclosable, exempt, confidential, proprietary, or protected.  You may not exempt an entire page unless each sentence is entitled to exemption; instead, identify paragraphs or sentences that meet the RCW exemption criteria you are relying upon.  
Library’s Response to a Public Records Act Requests:
The Library will prepare two versions of your materials:
Full Redaction: A public copy that redacts (blacks out) both the exemptions (such as social security numbers) identified by the Library and also materials or text you identified as exempt. The fully redacted  version is made public upon contract execution and will be supplied with no notification to you.
Limited Redaction:  A copy that redacts (blacks out) only the exemptions (such as social security numbers) identified by the Library.  This does not redact (black out)  exemptions you identified. The Limited Redaction will be released only after you are provided “third party notice” that allows you the legal right under RCW 42.56.540 to bring a legal action to enjoin the release of any records you believe are not subject to disclosure.
If any requestor seeks the Limited Redacted or original versions, the Library will provide you “third party notice”, giving ten business days to obtain a temporary restraining order while you pursue a court injunction.  A judge will determine the status of your exemptions and the Public Records Act. 

Ethics Code:
The Seattle Ethics Code was revised June 2009 for City/Library employees and elected officials. The Code covers certain vendors, contractors and consultants. Please familiarize yourself with the new code:  http://www.seattle.gov/ethics/etpub/et_home.htm.  Attached is a pamphlet for Vendors, Customers and Clients.  Any questions should be addressed to  Seattle Ethics and Elections Commission at 206-684-8500.


No Gifts and Gratuities.  Vendors shall not directly or indirectly offer anything of value (such as retainers, loans, entertainment, favors, gifts, tickets, trips, favors, bonuses, donations, special discounts, work, or meals) to any City/Library employee, volunteer or official, if it is intended or may appear to a reasonable person to be intended to obtain or give special consideration to the Vendor.  An example is giving a City/Library employee sporting event tickets to a City/Library employee on the evaluation team of a bid you plan to submit. The definition of what a “benefit” would be is broad and could include not only awarding a contract but also the administration of the contract or evaluating contract performance.  The rule works both ways, as it also prohibits City/Library employees from soliciting items of value from vendors.  Promotional items worth less than $25.00 may be distributed by the vendor to City/Library employees if the Vendor uses the items as routine and standard promotions for the business.
Involvement of Current and Former City/Library Employees:
If a Vendor has any current or former City/Library employees, official or volunteer, working or assisting on solicitation of City/Library business or on completion of an awarded contract, you must provide written notice to the Library of the current or former City/Library official, employee or volunteer’s name.  The Vendor Questionnaire within your bid documents prompts you to answer that question.  You must continue to update that information to the Library Project Manager during the full course of the contract.  The Vendor is to be aware and familiar with the Ethics Code, and educate vendor workers accordingly.
No Conflict of Interest: 
Vendor (including officer, director, trustee, partner or employee) must not have a business interest or a close family or domestic relationship with any City/Library official, officer or employee who was, is, or will be involved in selection, negotiation, drafting, signing, administration or evaluating Vendor performance. The Library shall make sole determination as to compliance.  

7. [bookmark: _Toc224981844][bookmark: _Toc521141123][bookmark: _Toc524484970][bookmark: _Toc524754157]BID SUBMITTALS:
Submit Bid in the following format and attachments.  Attach each form within your bid.  (Note:  Any Addendum could change the forms provided below.)  The Bidder Instructions have specified how the Library Project Manager will consider a failure to incorporate changes made by Addendum: 
1. Legal Name:  Submit a certificate, copy of web-page, or other documentation from the Corporation Commission in which you incorporated that shows your legal name as a company.  Many companies use a “Doing Business As” name or a nickname in their daily business.  However, the Library requires the legal name of your company, as it is legally registered.  When preparing all forms below, use the proper company legal name. Your company’s legal name can be verified through the State Corporation Commission in the state in which you were established, which is often located within the Secretary of State’s Office for each state at http://www.coordinatedlegal.com/SecretaryOfState.html
2. Minimum Qualifications  (click on link below):  This response is mandatory.  The determination you have achieved all minimum qualifications is made from this or similar document alone,  and therefore, the Library Project Manager is not obligated to check references or search other materials in your bid to make this decision.  	



3. Vendor Questionnaire  (click on link below):  This response is mandatory.  Submit this questionnaire even if you have sent one in to the City/Library on a previous bid.



4. Vehicle Specifications Response Form/Bid Pricing Response Form (click on link below):  This response is mandatory. 



5. Vendor Reference Information    This response is mandatory. 			 Provide information (name, address, telephone number, project contact) on previous comparable custom vehicle construction work.  Include scope of work, project budget, date work completed, description on how work is similar to what the Library is requesting.

Submittal Checklist:
[bookmark: _Toc187027301]This checklist is for your convenience only.  It need not be submitted with your bid.  This checklist summarizes each form required to complete and submit your bid package to the Library.

	[bookmark: _Toc187027302]Cover Sheet
	

	Legal Name
	

	RFP Minimum Qualifications Form
	Mandatory

	Vendor Questionnaire
	Mandatory

	RFP Vehicle Specifications Response/Bid Pricing Form
	Mandatory

	[bookmark: _Toc327166111][bookmark: _Toc327171010][bookmark: _Toc327933397][bookmark: _Toc330967667][bookmark: _Toc331470955][bookmark: _Toc331486875][bookmark: _Toc331488290][bookmark: _Toc331898932][bookmark: _Toc331899111][bookmark: _Toc331900259][bookmark: _Toc331932386][bookmark: _Toc332179011][bookmark: _Toc332441008][bookmark: _Toc332677932][bookmark: _Toc332684250][bookmark: _Toc332776348][bookmark: _Toc333207794][bookmark: _Toc520001245][bookmark: _Toc187046281]Vendor Reference Information
	Mandatory



8. 
EVALUATION:
Responsiveness and Responsibility:  The Library shall review submittals to determine basic responsiveness (timely submittal, all required forms submitted, etc.), responsibility (minimum qualifications, equal benefit determinations, delivery date, required specifications etc.).  An initial review is made after opening, however additional and more detailed reviews may be made during evaluation and before award.  The review may be made of all Vendors or only as needed to determine the lowest responsive and responsible Vendor. 

Specifications:  Before tabulating price, the Library evaluates Vendor compliance with specifications and bid requirements, and determinations of “or Approved Equal” alternates.  If submitting an “or Approved Equal” the Proposer must show the product is equivalent, by attaching comprehensive manufacture ring specifications or other appropriate materials.  The Library Project Manager may also obtain a manufacturer line card to verify.  If manufacturer materials differ from the Proposers materials, the Proposer must explain why or the Library Project Manager may rely upon the manufacturer specification materials alone to make the determination. 

Pricing:  Items on specifications/bid offer sheet shall be calculated for purposes of award. Items will be totaled for a tabulated total. If any cost item is missing from a Proposer Offer Form, the Library reserves the right to reject that Bid or to calculate and compare bids without that cost item considered.  
Prompt Payment Discount: The Library will calculate and reduce the pricing submitted by applying any prompt payment discounts.
Local Business Tax Revenue Consideration:  SMC 20.60.106 (H) authorizes that in determining the lowest and best bid, the Library shall consider the tax revenues derived by the Library from its business and occupation, utility, sales and use taxes from the proposed purchase.   The Library will apply SMC 20.60.106(H) and calculate when the value could serve as a differentiator to determine the lowest bid. The City of Seattle’s Business and Occupation Tax rate varies according to business classification.  Typically, the rate for service such as consulting and other professional services is .00415% and for retail or wholesale sales and associated services, the rate is .00215%.  Only vendors that have a City of Seattle Business License and have an annual gross taxable Seattle income of $100,000 or greater, pay Business and Occupation Tax.  
7. [bookmark: _Toc524485070][bookmark: _Toc524754256][bookmark: _Toc526492445][bookmark: _Toc528557501][bookmark: _Toc529153561][bookmark: _Toc30899498][bookmark: _Toc292443398]Selection Process.

1. Initial Screening: The Project Manager shall review submittals for initial decisions on responsiveness and responsibility in meeting the Minimum Qualifications.  Those found responsive and responsible based on this initial review shall proceed to Step 2.

Proposal Evaluation:  The Library and Consultant will evaluate proposals using responsiveness to the Scope of Work, satisfactory past performance and other elements. Responses will be evaluated and ranked or scored.                                                                                                                                                                 

Professional References:  The Library may contact one or more references have been provided by the Vendor, or other sources that may not have been named by the Vendor but can assist the Library in determining previous custom vehicle construction performance/experience.

Selection:  The Library shall select the highest ranked Vendor for award using the following selection criteria:

	Cost proposal for completed bookmobile per RFP specifications 
	                 75 points

	References of comparable custom bookmobile construction
	                 10 points

	Delivery date of completed vehicle to Seattle, WA
	                 10 points

	Prompt payment discount offered
	                   5 points



9. AWARD AND CONTRACT EXECUTION
The Library Project Manager intends to provide written notice of the intention to award in a timely manner and to all Vendors responding to the RFP.  Please note, however, there are time limits on protests to bid results, and Vendors have final responsibility to learn of results in sufficient time for such protests to be filed in a timely manner.   
Protests and Complaints:
The City/Library has rules to govern the rights and obligations of interested parties that desire to submit a complaint or protest to this RFP process.  Please see the City website at http://www.seattle.gov/purchasing  for these rules.  Interested parties have the obligation to know of and understand these rules, and to seek clarification from the Library.
No Debriefs:
The Library issues results and award decisions to all bidders. The Library does not provide debriefs. 
Instructions to the Apparently Successful Vendor(s):
The Apparently Successful Vendor(s) will receive an Intention to Award Letter from the Library Project Manager after an award decision is made by the Library.  The letter will include instructions for the required document submittals due prior to execution of the contract or Purchase Order.  The Vendor will be expected to provide all essential documents within ten (10) business days.  This includes attaining a Seattle Business License and payment of all associated taxes due and providing proper proof of insurance.  If the selected Vendor fails to complete all the final submittals within the allotted ten (10) days, the Library may elect to cancel the intended award and award to the next ranked Vendor, or cancel or reissue this solicitation.  Cancellation of an award for failure to execute the Contract in the timeframes above may cause Proposer disqualification for future solicitations for this same or similar product/service.
Final Submittals Prior to Award:
The Vendor(s) should anticipate that the Letter will require at least the following.  Vendors are encouraged to prepare these documents when possible, to eliminate risks of late compliance.
1. Ensure Seattle Business License is current and all taxes due have been paid.
2. Ensure the company has a current State of Washington Business License.
3. Supply Evidence of Insurance to the City Insurance Broker if applicable
4. Special Licenses (if any)
5. Supply a Taxpayer Identification Number and W-9 Form 
Taxpayer Identification Number and W-9:
Unless the apparently successful Vendor has already submitted a fully executed Taxpayer Identification Number and Certification Request Form (W-9) to the Library, the apparently successful Vendor must execute and submit this form prior to the contract execution date.  


Attachments
The following documents have been embedded within this page.  To open, double click on icon.  
[bookmark: businesscase][bookmark: taxpayeridandw9formappendix][bookmark: _Toc224981852]Attachment #4:  Insurance Requirements
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1. GENERAL SPECIFICATIONS 
 


1.1. Scope 
 


1.1.1. The intent of this specification is to describe the construction of one (1) 25 foot 
long (approximate), cutaway vehicle into an outreach vehicle for use by the 
Seattle Public Library (“Library”).  This unit shall be built on a Chevrolet Express 
commercial cutaway RWD 4500 diesel or equivalent chassis for adequate 
support of the conversion and technology as specified herein.   


1.1.2. The vehicle described herein is intended to provide contemporary mobile 
outreach and technical services to patrons of all ages in an operationally 
efficient manner.  The units will operate within an urban environment in 
northwestern Washington and shall be designed and equipped to safely operate 
in an environment of relatively hilly, paved roadways.  Some short grades on city 
streets in this region can be up to 15%.  The unit will be kept in the library 
garage when not in service.   


1.1.3. It is the Library’s utmost goal to ensure that this vehicle is well-equipped to 
operate efficiently and safely in this environment. 


1.1.4. Weight loading will be of significant concern during the conversion of this 
vehicle due to limited payload capacity of this vehicle.  Substantial effort has 
been put into the interior design with this factor in mind.  Vendor is cautioned 
to use the lightest materials available that will meet all specifications as 
described herein. 


1.1.5. The successful vendor shall furnish all materials not specifically denoted as 
“customer supplied”, as well as the labor to complete the conversion of the 
outreach vehicle specified herein, as shown on the attached drawings, or as 
required to complete and/or exceed the general intent of these specifications. 


1.1.6. These specifications have been developed by Specialty Vehicle Services, LLC. 
(“SVS”) under contract with the Library.   


 
 


1.2. Brand Names 


1.2.1.1.      Any reference to a specific manufacturer or make or model of product 
not followed by "or equivalent" or "or equal" may not be substituted.   
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1.3. Contacts 


1.3.1. All contractual correspondence shall be directed to: 


Seattle Public Library 
Attn: Andrew Harbison – Assistant Director of Collections and Access 
1000 Fourth Avenue 
Seattle, WA  98104 
Phone: 206.684.9287 
Email: Andrew.harbison@spl.org  
Web: http://www.spl.org   


 


1.3.2.  All technical correspondence shall be directed to: 


Specialty Vehicle Services, LLC. 
Attn: Michael Swendrowski 
W196 S8406 Plum Creek Blvd. 
Muskego, WI  53150 
Phone: 262.679.9096 
Fax: 262.679.2066 
Email: mswendrowski@vehiclesuccess.com 
Web: http://www.vehiclesuccess.com  
 


1.4. Manuals and Documentation 


1.4.1. The following shall be provided for each unit at the time the equipment is 
delivered: 


1.4.1.1.       Two (2) each technical service manual sets for the chassis, body, 
generator, and each component installed.  Vendor shall include all 
manufacturer updates for the first year of service. 


1.4.1.2.       Two (2) each visual parts books or two (2) CD ROM sets if books are not 
available for the body, chassis, and generator. 


1.4.1.3.      One (1) line set for chassis. 


1.4.1.4.      Two (2) complete sets of conversion electrical schematics “as delivered”. 


1.4.1.4.1.  These schematics shall include, at a minimum, one (1) overall 
12VDC system layout and one (1) overall 120VAC system layout, 
including wire gauge, color, and circuit identification labeling as 
applicable. 


1.4.1.4.2.  Schematics shall include all information necessary for maintenance 
and service personnel to rapidly identify and diagnose electrically 
related issues. 



mailto:Andrew.harbison@spl.org

http://www.spl.org/

mailto:mswendrowski@vehiclesuccess.com

http://www.vehiclesuccess.com/
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1.4.1.5.      One (1) certified WA state weight ticket issued at point of entry; front, 
rear and total. 


1.4.1.6.      Four (4) complete key sets (ignition/doors, side door, interior locks, 
exterior locks); maximum keys per set shall be four (4).  


1.4.1.7.      One (1) complete dimensional layout drawing of interior front, rear, and 
both sides. 


 


1.5. New Equipment 


1.5.1. Equipment shall be new (unused), and of manufacturer’s current model year 
production and shall comply with all applicable Federal environmental, motor 
vehicle, and safety regulations.  The conversion shall be equipped with all 
features and accessories considered standard for the make and model 
vehicle/equipment provided as well as those specifically detailed within this 
specification.  


 


1.6. Quality & Standards 


1.6.1. Conversion accessories shall be built and assembled in accordance with the 
specifications and shall conform to the best standard practices in the industry at 
the time of construction. All dimensions, weight, and performance values shall 
be in accordance to SAE J732c and J742b, as last revised. The vendor will 
provide all systems integration and testing.  All electronics will be installed, fully 
operational, and tested by the vendor.  The vehicle shall be equipped with all 
features and accessories considered standard for the make and model 
vehicle/equipment provided. 


1.6.2. All equipment and construction methods shall meet all applicable regulations of 
the Occupational Safety and Health Act (OSHA), Federal Motor Vehicle Safety 
Standards (FMVSS), Department of Transportation (DOT), National Electrical 
Code (NEC), Federal and State noise and pollution control restrictions, and all 
other applicable local, state and/or federal regulations in effect at the time of 
execution.     


1.6.3. All workmanship, welding, and construction shall be in the best manner of the 
trade.  Workmanship shall be subject to inspection and approval by the Library. 


1.6.4. Welding fillets shall have good penetration, good fusion, good appearance, and 
shall show no cracks or undercutting. 
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1.7. Guarantee 


1.7.1. The successful vendor shall furnish a chassis/body warranty stating that the 
equipment is suitable for the service intended in accordance with the 
specifications.  Required warranty items and durations include: 


Powertrain / drivetrain   5 years / 100,000 miles 


Bumper-to-bumper   3 years / 36,000 miles 


Rust through     6 years / 100,000 miles 


Roadside assistance   5 years / 100,000 miles 


Body     5 years / unlimited miles 


 


1.7.2. The vendor shall also furnish the Library with a minimum FULL ONE  (1) YEAR 


WARRANTY and shall agree to replace and install without charge, within the 
warranty, any defective part or parts not suitable for the service intended or 
found to be defective due to poor workmanship.  The warranty shall cover both 
parts and labor for installation and also include labor charges for diagnostics 
and/or troubleshooting.  The proposal assessment will be weighted toward 
longer warranties and vendor is encouraged to offer, as an option, any available 
extended warranties with related literature and their costs.  Warranty period 
shall start on the date the unit is put into service by the Library. 


1.7.3. All warranty work shall be performed by the vendor within a reasonable time, or 
repaired by the vendor at the Library facility. The Library reserves the right to 
schedule and complete warranty work at a local facility of its choice if requests 
for resolution are not satisfied in a reasonable time frame.  Vendor shall be 
given proper notice of such intent prior to execution and an invoice shall be 
forwarded to the vendor for payment. 


1.7.4. That the Library may be assured of being able to maintain and repair equipment 
purchased, there shall be a local service facility with a stock of repair parts 
identified with the vendor’s proposal.  These specifications also require that 
common wear parts such as filters and hoses be available within 24 hours and 
all other parts within 48 hours. 


1.7.5. Proposal shall list names, locations, and contact information for the nearest 
authorized service, parts, and warranty facilities.  This list shall include facilities 
related to chassis, power system, HVAC system, conversion, etc.   


1.7.6. Any and all extended warranty options applicable to this vehicle and its 
components shall be listed within vendor’s proposal with associated costs. 
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1.8. Inspections 


1.8.1. The Library may make inspection visits during the vehicle conversions to help 
ensure specification compliance and trouble-free delivery.  If the 
equipment/vehicle(s) are inspected after delivery and rejected because of 
deficiencies, it shall be the vendor’s responsibility to pick up the vehicle, make 
the necessary corrections, and re-deliver the vehicle for inspection and 
acceptance. Payment and/or the commencement of a discount period (if 
applicable) will not be made until the defects are corrected and the vehicle  


1.8.2. Equipment/vehicle(s) shall be inspected at vendor’s place of business 1 time 
during the conversion process by three (3) authorized representatives of the 
Library traveling together.  The cost of this trip, including all related air fare, 
lodging, car rental and meal costs shall be the responsibility of the Vendor and 
included in the proposal. 


 


1.9. Training 


1.9.1. Vendor shall provide in service training and familiarization for operators and 
maintenance personnel.  Training shall be conducted by factory-trained 
personnel and shall be comprehensive enough to allow Library staff to operate 
and maintain the equipment provided with maximum safety and design 
efficiencies.   


1.9.1.1.       Training shall occur at the Library facilities at the time of delivery and last 
approximately 8 hours. 
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2. VEHICLE SPECIFICATIONS 
 


2.1. Intent    


2.1.1. It is the intent of the following section to describe the type of vehicle that shall 
be used for the outreach and technical vehicles.  Accessories and construction 
techniques not specifically mentioned herein, but necessary to furnish 
completed units ready for immediate use shall also be included. 


2.2. Type 


2.2.1. The cutaway chassis shall be a 2014 or current model year Chevrolet Express or 
GMC Savanna Commercial Cutaway 4500 diesel, equipped with a Unicell 
Aerocell or equivalent 17’ trade length one-piece fiberglass van body.  The 
cutaway chassis, body and accessories shall be built and assembled in 
accordance with the specifications and best standard practices in the industry at 
the time of construction.   


 


2.3. Capacities/Dimensions 


2.3.1. Overall exterior length:  25’ 4” (approximate) 


2.3.2. Overall exterior width:  96” (excluding mirrors) 


2.3.3. Overall exterior height:  10’ 6” (including AC) 


2.3.4. Interior length:   184” (load space) 


2.3.5.  Interior height:   84.5” (excluding wheel wells) 


2.3.6.  Interior width:   91” 


2.3.7.  Wheelbase:   177” (stretched from OEM 159") 


2.3.8.  Ground Clearance:  12” (minimum) 


2.3.9.  GVWR:    14,200 lbs. 


 


2.4. Chassis 


2.4.1. 2014 or current model year Chevrolet Express Commercial Cutaway, RWD 4500, 
177" (stretched) wheelbase. 


2.4.1.1. Vehicle shall include all standard components for this type/style of vehicle, 
unless superseded by options specified herein. 


2.4.1.2. Frame lengthening/stretch shall be completed by a GM authorized center 
and documented with the completed vehicle.  Modification shall not affect 
factory warranty in any manner. 


2.4.2. Engine 
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2.4.2.1. Duramax 6.6L V8 turbo diesel engine, 260HP @ 3,100RPM, 525 lb-ft of 
torque @1,600RPM.  


2.4.2.2. Current EPA emissions certification. 


2.4.2.3. B20 bio-diesel capability  


2.4.2.4. Oil life monitor 


2.4.2.5. 145A alternator 


2.4.2.6. Dual batteries, 770CCA each 


2.4.3. Transmission  


2.4.3.1. 6-speed automatic, heavy-duty, electronically controlled with tow/haul 
mode and internal transmission oil cooler. 


2.4.3.2. Brake/transmission shift interlock for automatic transmissions 


2.4.4. Suspension 


2.4.4.1. Front independent suspension with  coil springs and stabilizer bar 


2.4.4.2. Rear hypoid drive axle with multi-leaf springs 


2.4.4.3. Rear axle 3.73 ratio, non-locking differential 


2.4.5. Tires & Wheels 


2.4.5.1. Six (6) 16" x 6.5", 8-lug painted steel heavy duty wheels with six (6) 
LT225/75R16E all season, black wall tires, dual rear wheel configuration. 


2.4.5.2. Outboard wheels shall be fitted with polished stainless steel wheel 
simulators with valve extenders. 


2.4.6. Spare Tire 


2.4.6.1. One (1) 16" x 6.5", 8-lug painted steel wheel with LT225/75R16E all season, 
black wall tire shall be provided; shipped loose with completed vehicle. 


2.4.7. 4-wheel disc antilock braking system 


2.4.8. 33 gallon fuel tank, mid frame mounted 


2.4.9. 5.3 gallon urea tank 


2.4.10. Seating Arrangement 


2.4.10.1. Driver and front passenger high back bucket seats, adjustable, with head 
restraints, cloth trim and inboard arm rests. 


2.4.10.2. Driver’s seat shall include a swivel mechanism to allow it to spin 180 
degrees to the desk. 


2.4.11. Paint 


2.4.11.1. Solid color (full vehicle); TBD by the Library post award 
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2.4.12. Air Conditioning 


2.4.12.1. Single zone, manual control dash (OEM) air conditioning 


2.4.13. Driver and passenger front airbags with passenger side deactivation switch 


 


 


2.5. Body 


2.5.1. Unicell UCAG7916 “Aerocell” style, 17’ fiberglass truck body, 96” exterior width, 
84.5” interior height. 


2.5.2. Air deflector built-in to fiberglass body, providing headroom above vehicle cab 
area. 


2.5.3. Galvanized grip rear bumper, full width 


2.5.3.1. Bumper shall be fitted with rear proximity sensor system, to alert the driver 
to rear obstacles and/or pedestrians. 


2.5.4. Color (full vehicle); TBD by Library post award 


2.5.5. 1-1/2” dense pine, flat floor with wheel boxes 


2.5.6. Two (2) grab handles in rear 


2.5.7. LED interior ceiling light 


2.5.8. LED exterior DOT lighting (brake, turn, running, etc.) 


2.5.9. Anodized aluminum lower protective rub rail 


2.5.10. No cab bulkhead; fully open to rear cargo area. 


2.5.11. 42" narrow double panel swing-out rear doors 


2.5.11.1. Doors shall include deep tinted safety glass upper fixed-pane windows 


2.5.11.2. Includes HD safety lock with inside release 


2.5.11.3. Doors shall include one (1) Yale 112 series or equivalent heavy-duty 
latch bolt in addition to the main latch. Latch bolt shall be keyed-alike to the 
side door. 


2.5.12. 32”W x 80”H double panel commercial quality side door, mounted curbside. 


2.5.12.1. Door shall have clear safety glass upper horizontal sliding window with 
screen, and clear safety lower fixed-pane window. 


2.5.12.2. Door shall utilize continuous stainless steel, aluminum or similar non-
corrosive type vertically-mounted hinges. 


2.5.12.3. One (1) Trimark slam lock or equivalent entry door latch hardware with 
integral dead bolt shall be installed.   
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2.5.12.4. One (1) Yale 112 series or equivalent heavy-duty latch bolt shall be 
installed in addition to the main latch.  Latch bolt shall be keyed-alike to 
rear doors. 


2.5.12.5. Step well shall be a two-step configuration with 10" - 12” deep treads 
and 7" - 9” high risers.  Step wells shall contain 12VDC lighting to assist 
with entry/egress. 


2.5.13. Insulation 


2.5.13.1. 2” expanded polystyrene walls and ceiling 


2.5.13.2. Two-part spray foam insulation under floor structure. 


2.5.13.2.1. Floor insulation shall be covered with rubberized undercoating for 
additional protection. 


2.5.14. Lining 


2.5.14.1. 3/8” full height plywood walls 


2.5.14.2. 3/8” plywood ceiling 


2.5.15. Reference http://www.unicell.com/pdfs/Aerocell_GM.pdf for additional 
information 


 
Figure 1: Chassis and Body Reference Photo 


 


2.5.16. Chassis wiring shall consist of modular wiring harnesses.  The harnesses shall 
utilize sealed style connectors to provide optimal electrical connection.  There 
shall be a harness for dash electrical, the printed circuit board connectors, and 
for various other systems inside the front electrical compartment.  There shall 
be a main chassis harness connecting the front and rear of the bus.  A junction 
box located in the engine compartment will utilize a sealed connector and a 



http://www.unicell.com/pdfs/Aerocell_GM.pdf
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vehicle electrical center for rear circuit breakers, gauges and switches to control 
ignition, compartment lights and rear starting.  Multiple wiring harnesses aid in 
troubleshooting and provide access to the electrical system. 


 
2.5.17. All chassis wiring is to be color coded and labeled according to a logical and 


intuitive wire organizational system. For extra protection, exterior (outside) 
harnesses are routed through convoluted tubing. 


 
2.5.18. All cockpit switches shall be rated for 125% of load, clearly labeled and 


illuminated for ease of nighttime operations. 
 


 


3. CONVERSION SPECIFICATIONS 


3.1. Exterior 


3.1.1. Curbside entry door.   


3.1.1.1. Door shall be fitted with one (1) Yale 5100 series or equivalent door closer 
each to control the movement of the door. 


3.1.1.2. Door shall be equipped with one (1) heavy-duty, cast aluminum, positive 
hold-open device each. 


3.1.1.3. Door shall be equipped with a dash-mounted "Door Ajar" lamp. 


3.1.1.4. Door interior shall be finished to compliment interior. 


3.1.1.5. Door interior shall include a pull-handle to assist in closing the door. 


3.1.1.6. Door/step well area shall be outfitted with a total of four (4) 1.25” diameter 
stainless steel handrails each to provide solid entry/egress assistance. 


3.1.1.6.1. One (1) 36” approximate length handrail shall be installed vertically 
on the exterior, just aft of the door. 


3.1.1.6.2. Two (2) angle-mounted handrails with two (2) lateral rails each shall 
be installed one each side of the step well; 1 at “adult” height and 1 
at “kid” height. 


3.1.1.7. One (1) electric-operated, single auxiliary step or approved equal shall be 
installed beneath the step well.  Steps shall be finished with a non-skid 
surface.  Steps shall be configured with a single adjustable valve to control 
the extent/retract speed of the steps and a single dash-mounted control 
valve for both steps. 


3.1.1.7.1. Height of deployed steps shall be consistent with the overall 
staircase run - for smooth patron entry/egress. 
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3.1.1.7.2. Height of retracted steps shall impede clearance requirements of 
section 2.3.8. 


3.1.1.7.3. Steps shall be finished with a non-skid surface and a safety yellow, 
non-skid front strip.   


3.1.1.7.4. Steps shall include an audible/visual indicator system to warn the 
driver that the step is extended when the ignition key is activated. 


3.1.1.7.5. Steps shall be controlled by the condition of the associated door and 
have a local switch to allow the steps to temporarily stay out, but 
automatically retract when the ignition key is activated. 


3.1.1.7.6. One (1) complete step assembly shall be included and shipped loose 
with the completed vehicle as a spare. 


3.1.2. Two (2) 26"T x 24"W (approximate) half-slide windows with screens shall be 
installed in the side walls, near the staff workstations. 


3.1.2.1. Window shall be clear. 


3.1.2.2. All glass furnished shall be automotive approved safety type.  All glass shall 
be safety glazed and meet DOT GMVSS 205, SAE recommended practice 
J673b and J674a, and ANSI "Safety Code for Safety Glazing Materials” Z26.1-
1977 as supplemented by Z26.1a-1980.   


3.1.3. Two (2) 14” x 22” single dome white acrylic skylights shall be installed with 
white PVC interior trim. 


3.1.4. One (1) generator compartment shall be fabricated to mount and enclose the 
generator.  Compartment shall include a heavy-duty slide mechanism to allow 
the generator to be pulled out for routine maintenance and/or removal.  
Generator mounting shall be configured to allow easy access to the unit for 
service, as well as easy removal of the unit for overhauls.  This compartment 
shall be located on the driver's side.   


This compartment MUST maintain a minimum 12” ground clearance.   


3.1.5.1. Compartment shall be constructed of 12-gauge aluminum, or approved 
equal  non-corrosive materials. 


3.1.5.2. Door shall be constructed of aluminum and hinged with ¼” pin stainless 
steel continuous hinges. 


3.1.5.3. Doors shall have positive “compression” style, “slam latch”, or approved 
equal latches and a door hold-back devise. 


3.1.5.4. Doors shall be keyed-alike with other exterior compartments. 


3.1.5.5. Compartment and door shall be insulated with Glacier Bay Barrier Ultra dB 
Flex and Panel or approved equal acoustical insulation. 
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3.1.5.6. Compartment shall be ventilated to allow ambient heat escape, but 
adequately sealed to protect the power unit from road grime and spray.   


3.1.5. One (1) auxiliary battery and mechanical compartment shall be installed to 
house the auxiliary battery bank and shore cord.  Compartment shall contain 
hold downs to secure the batteries and adequate top clearance or slide tray 
system for ease of battery maintenance.  Tray shall be lined with an isolation 
material to help prevent battery corrosion. 


3.1.5.1. Compartment shall be constructed of aluminum or equivalent materials. 


3.1.5.2. Door shall be constructed of aluminum and vertically hinged with ¼” pin 
stainless steel continuous hinges. 


3.1.5.3. Door shall have positive “compression” style, “slam latch”, or equivalent 
latches 


3.1.6. One (1) book return compartment shall be installed on the curbside forward of 
the entry door to provide an exterior option for library materials return.  
Compartment shall be completely waterproof and contain a secondary flap door 
(4”x12” approx.) that can be latched open with the words “book drop” on the 
back of the door. 


3.1.6.1. Compartment shall be constructed of aluminum or equivalent materials, 
with a raised liner installed in the bottom to keep materials out of any 
possible moisture. 


3.1.6.2. Door shall be constructed of aluminum and vertically hinged with ¼” pin 
stainless steel continuous hinges. 


3.1.6.3. Door shall have positive “compression” style, “slam latch”, or equivalent 
latches 


3.1.7. One (1) 42”W x 27”T (approx.) weatherproof monitor compartment shall be 
installed on the curbside exterior of the vehicle. 


3.1.7.1. Compartment shall be constructed of aluminum or equivalent materials 
with drainage provisions built-in to the bottom to help remove accidental 
moisture intrusion. 


3.1.7.2. Back wall of compartment shall be configured with shock isolating brackets 
to securely mount the 40” monitor detailed herein. 


3.1.7.3. Door shall be constructed of aluminum and horizontally top-hinged with ¼” 
pin stainless steel continuous hinge. 


3.1.7.4. Door shall be held open at 90 degrees with two (2) pneumatic struts. 


3.1.7.5. Door shall have positive “compression” style, “slam latch”, or equivalent 
latches. 
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3.1.7.6. Compartment shall include a drip-rail over the door to assist in keeping 
moisture out of the area. 


3.1.8. One (1) portable aluminum cart ramp shall be provided to assist in 
loading/unloading the vehicle from the Library’s dock with the wheelchair lift 
deployed in the raised position.  The Library’s dock height is 39”, but has a 
leveler system installed.  Ramp piece shall be approx. 18”x30”. 


 
Library’s Dock and Lever System 


 


 


Aluminum Cart Ramp Example 


 


3.1.9. One (1) custom aluminum staircase assembly shall be fabricated to allow stable 
and safe patron entry/egress through the rear doors with the wheelchair lift 
deployed and lowered to the ground.  Staircase shall include removable 
handrails as necessary. 


3.1.9.1.       Final design of staircase shall be approved by the Library prior to 
construction. 


3.1.10. Vehicle underbody shall be fully undercoated with rubberized spray to provide 
additional sound resonance dampening and underbody insulation protection. 
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3.1.11. Vehicle shall be painted single color: TBD by Library post award. 


3.1.11.1. Where the vehicle is cut or modified, or additional fabricated 
components are added to the exterior, exposed metal shall be properly 
prepared and painted to match vehicle exterior color. 


3.1.11.2. Panels shall be properly cleaned and prepared for paint application in 
accordance with standard commercial practice and to requirements of the 
construction materials involved.  Surfaces shall be properly cleaned and 
inspected before cover materials are applied. 


3.1.11.3. The prepared surfaces shall be spray primed with synthetic base primer, 
which contains corrosion resistant pigments and resins.  Extra coats shall be 
applied around moisture catching moldings, etc.  All hidden areas such as 
overlapping metal, underside of moldings, underside or rubber extrusions at 
windows shall be cleaned and primed and where necessary and caulked 
with sealing compound during construction. 


3.1.11.4. DuPont or equivalent basecoat/clear coat paint shall be applied to all 
areas of the exterior.  Each coat shall be properly dried and evenly sanded 
before the following coat is applied.  "Orange peel" surfacing will not be 
acceptable. 


3.1.12. Vehicle shall have a “heavy” level vinyl graphics package in addition to the base 
paint.  Vendor shall indicate organization or persons that the Library will work 
with in the development of this graphics scheme. 


3.1.12.1. Vendor shall include a $7,000 allowance for the printing and installation 
of this graphics package within their proposal. 


 


3.2. Interior 


3.2.1. The vehicle interior shall be designed as a flexible space for patrons of all ages, 
including workstations, shelving, and general materials including books and 
DVDs. 


3.2.2. Since the vehicle is a library outreach tool, and a quiet environment is most 
important in the successful operation of any library, all interior finishes shall 
contribute to absorbing ambient sounds.  Appropriate panels, ceiling and 
flooring shall have superior acoustic qualities in addition to durability and 
aesthetics.  Sound control measures shall comply with the Occupational Safety 
and Health Act (OSHA) sound level (dbA) requirement in effect at time of award 
of contract, for an eight (8) hour maximum operator exposure time; measured 
at operator's ear with engine at governed RPM. 


3.2.3. Vehicle ceiling shall be sub-paneled with 3/8” hardwood plywood and overlaid 
with acoustical fabric.  The fabric shall be applied in a manner consistent with 
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the lifetime of the vehicle.  Color and texture of fabric shall be selected by the 
Library from the vendor’s “standard” offerings. 


3.2.4. Floor covering shall be Milliken Image Series Two carpet squares or equivalent. 


3.2.4.1. Sub-flooring shall be properly prepared prior to installation of the floor 
covering.   


3.2.4.2. Any carpet remnants remaining from the carpet installation shall be shipped 
loose with the completed vehicles. 


3.2.4.3. Exact color and/or style are subject to approval by the Library, based in part 
on vendor’s offerings. 


3.2.5. Carpet runners shall be provided to apply over the main flooring, constructed as 
large as feasible to cover exposed and/or high traffic areas of the vehicle 
interior, without obstructing normal operations.  Two (2) runners shall be 
provided for each vehicle.  Runners shall be of a commercial quality and have 
sufficient backing to prevent sliding during normal operations. 


3.2.5.1. The Library shall select the color and style of this carpet from vendor’s 
offerings. 


3.2.6. Upper wall finishes shall be commercial grade “upholstery weight” fabric 
applied over a 1/8” layer of cork to lightweight substrate materials and fitted 
between the shelving uprights.  These panels shall be securely mounted to allow 
use as a bulletin board if desired, yet easily replaceable if they ever become 
damaged.  Smaller spaces and trim areas shall be finished in complimenting 
materials.   


3.2.6.1. The Library shall select the color and style of this fabric from vendor’s 
offerings. 


3.2.6.2. All upholstery used within the vehicle shall meet provisions of FMVSS-302. 


3.2.7. Lower wall finishes shall be Milliken Image Series Two carpet to match and/or 
compliment the floor carpeting. 


3.2.7.1. The Library shall select the color and style of this carpet from vendor’s 
offerings. 


3.2.8. Wheel boxes shall be finished with Milliken Image Series Two carpet to match 
and/or compliment the floor carpeting. 


3.2.8.1. The Library shall select the color and style of this carpet from vendor’s 
offerings. 


3.2.9. An Acore Shelving & Products, Inc. modular aluminum shelving system shall be 
supplied and installed.  Shelving components shall be powder coated after 
assembly where possible using coatings containing no lead or lead products.  All 
components shall be constructed from superior grade lightweight materials and 
be built to withstand the unique stresses imposed by a mobile environment.  
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The system layout shall be designed to allow flexible use of the interior space.  
All shelving running along the sidewalls of the vehicle shall tilt back 15 degrees.   


3.2.9.1. System shall utilize ten (10) slotted shelf uprights, place on 36” centers.  The 
uprights shall be mounted vertically to the side walls, full height from the 
vehicle floor.   


3.2.9.2. System shall include twenty (20) AB7, 7” wall shelves. 


3.2.9.3. System shall include twenty (20) AB9, 11” wall shelves. 


3.2.9.4. System shall include six (6) face-out display shelves. 


3.2.9.5. System shall include six (6) hanging bag rod sections. 


3.2.9.6. System shall include one pair of desktop brackets; to support the removable 
staff workstation. 


3.2.9.7. Four (4) Acore single sided “wall hugger” carts with three (3) shelves each 
and mechanism to allow for floor lock-down when desired. 


3.2.9.8. Four (4) Acore “Wall Security Units”, to allow locking of wall hugger carts to 
the upright system. 


3.2.9.9. Uprights shall be firmly attached directly to the vehicle side wall sub-
structure in a manner suitable to withstand the stress and forces unique to 
a mobile environment, including, but not limited to back plate fastening of 
the uppermost area of the uprights.   


3.2.9.10. The areas between the uprights shall be finished as detailed to provide 
a flush finished surface, with only the mounting surface of the upright 
exposed.  The design of the upright mounting and sidewall finish integration 
shall be subject to Library approval prior to installation.  


3.2.10. Eight (8) 5,000lb capacity recessed “D-ring” type tie-down anchors shall be 
installed in the finished floor in a manner consistent with the rated capacity of 
the hardware. 


3.2.10.1. Four (4) sets of appropriately rated, over center or ratchet style straps 
shall be provided to secure added cargo to the tie-downs. 


3.2.11. Cork type fabric covered bulletin boards shall be installed wherever possible in 
the vehicle, including, but not limited to, all overhead cabinet and closet doors.  
Number and size of bulletin boards furnished shall be determined by the exact 
configuration of interior.  Bulletin boards shall be as large as possible and 
installed where space is available inside the coach.  Smaller spaces and trim 
areas shall be finished in complimenting materials.  All upholstery used within 
the vehicle shall meet provisions of FMVSS-302 


3.2.12. One (1) primary staff workstation shall be furnished and installed per finalized 
plans.  Workstation shall be constructed of furniture-grade veneer plywood with 
finish selected by Library.  Desktop shall be constructed of ¼” Corian™ solid 
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surface bonded to the plywood and installed to allow easy removal and 
replacement as these surfaces are subject to excessive wear and tear.   


3.2.12.1. Desk shall be appropriately configured for installation of technologies by 
the Library, including RFID box, cable pass-through grommets and 
defined wire paths from desktop to other locations as designated.  


3.2.12.2. Final design of the workstation shall be approved by the library prior to 
construction. 


3.2.13. One (1) overhead storage cabinet shall be fabricated above the staff 
workstation as depicted in the preliminary drawings. 


3.2.13.1.     Cabinet shall include lockable, top hinged bulletin board type door, with 
mechanical stays, per final design.   


3.2.14. One (1) secondary “removable” staff workstation shall be furnished and 
installed per finalized plans.  Desktop shall be constructed of ¼” Corian™ solid 
surface bonded to the plywood and installed to allow easy removal and 
replacement as these surfaces are subject to excessive wear and tear.   


3.2.14.1. Desk shall be appropriately configured for installation of technologies by 
the Library, including cable pass-through grommets. 


3.2.15. Two (2) commercial duty adjustable height stools shall be provided with 
securements; 1 each for the staff workstations. 


3.2.15.1. Stools shall easily adjust from 19” and 26.5” in height to match the 
comfortably match the worksurface. 


3.2.16. One (1) over cab storage area shall be provided above the driver and passenger 
area. 


3.2.16.1. Access to this area shall be via hinged bulletin board type doors.  


3.2.16.2. Area interior shall be finished with automotive grade carpet and include 
perimeter vertical panels to prevent items from lodging in the crevices.   


3.2.17. Two (2) closets shall be provided; 1 on the driver’s side and 1 on the passenger 
side rear area as depicted in the preliminary drawings. 


3.2.17.1.  Closets shall include lockable, side hinged bulletin board type doors and 
interior adjustable shelves as feasible. 


3.2.18. One (1) book drop cabinet/system shall be constructed as depicted in the 
preliminary drawings.  Drop shall include a 12”x3” (approx.) slot in the work 
surface that coordinates with a custom 17”x17”x32” (approx.) catch bin below 
mounted behind a locking door. 


3.2.19. One (1) display rack for flyers and brochures shall be provided and located as 
depicted in the preliminary drawing.  Rack shall be capable of displaying a 
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variety of materials and include removable dividers.  Exact size shall be 
determined by the Library. 


 


3.3. Electrical System – AC 


3.3.1. System shall be a 120/240-volt rated, single-phase type system designed to 
provide and distribute electrical power at a level of performance that meets the 
requirements of all components and/or accessories utilizing such power 
throughout the vehicle.  


3.3.1.1. System furnished shall be designed and installed to meet all requirements of 
the National Electrical Code (NEC), with all system components, accessories, 
plugs, receptacles, switches and circuit breakers being Underwriter's 
Laboratories (UL) listed and approved.   


3.3.1.2. System furnished shall also meet any and all applicable state code 
requirements and regulations pertaining to the design and installation of AC 
electrical systems.   


3.3.2. All AC wiring shall be installed using multi-stranded, multi-conductor flexible 
armored, THHN (in non-metallic conduit), or boat rated cable; 600 volt rated, UL 
approved or equivalent.  All wire shall be color-coded and grounded throughout 
the system. Aluminum wire is not acceptable due to its history of involvement in 
electrical system fires. Since the body and chassis of a motor vehicle is 
constantly flexing in torsion when in use, fixed type conduit is not acceptable 
due to the long-term potential electrical shorting and the resulting potential of 
fire hazard.   


3.3.2.1. Wiring and harnesses shall be installed in easily accessible locations to aid 
long-term serviceability and maintain a minimum 2” air-insulated clearance 
from parallel low-voltage wiring harnesses per NEMA standards.  


3.3.2.2. All wiring shall be sized using NEMA ratings to 125% of anticipated load. 


3.3.3. One (1) Onan QD 7500, 7.5KW commercial quiet diesel generator set shall be 
installed.  Unit shall certified by the Environmental Protection Agency (EPA) to 
conform to Tier 2 emissions regulations, and feature Advanced Control. 


3.3.3.1. Installation shall include a deluxe remote control panel installed in the staff 
area of the vehicle.  Panel shall include a start/stop switch in addition to 
gauges for monitoring temperature, voltage and oil pressure. 


3.3.3.2. Unit shall be rated for a mobile continuous 7.5kW and 7.5kVA per ISO 3046, 
ISO 8528-1, and rating guideline 2.14 with a voltage regulation at no 
load/full load of +/- 0.1% and a frequency regulation of +/- 2.0 %. 


3.3.3.3. Unit shall contain integral shut-down protection system to protect against 
high engine temperature, low oil pressure, loss of coolant, overcrank safety, 
overspeed, over/under voltage, over/under frequency and auxiliary fault. 
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3.3.3.4. Unit shall draw its fuel from the main vehicle fuel tank through a separate 
tap that does not allow the generator to draw the fuel level below 1/8 tank. 


3.3.3.5. Unit shall utilize the auxiliary battery bank for starting/re-charging. 


3.3.3.6. Unit shall exhaust to the driver’s side of the vehicle, away from the driver’s 
sidewall window. 


3.3.4. One (1) 125VAC, 25-foot, 30A rated, 2-pole 3-wire weather resistant shore cord 
shall be provided.  Cord shall be hardwired to the vehicle and have a NEMA 6-
30P cord end for facility connection.   


3.3.5. One (1) 100A (minimum) rated distribution panel shall be installed flush-
mounted in the cabinet over the driver/passenger seats.   


3.3.5.1. All AC electrical circuits shall be safety protected from short circuits and 
current overloading by UL approved resetting type circuit breakers, each 
properly capacity sized to the circuit they serve.  A master circuit breaker 
that controls all AC electrical system circuits shall also be furnished.   


3.3.5.2. Panel(s) shall be readily accessible, yet out of view of the general public.   


3.3.6. One (1) 75A, 3-stage fully regulated automatic battery charger shall be installed 
to maintain the auxiliary batteries whenever the generator is running or the 
vehicle is connected to shore power. 


3.3.7. A minimum of ten (10) 15A-rated, UL listed, NEMA 5-15, three-hole grounded 
duplex receptacles shall be furnished inside the vehicle for general and specific 
uses.    


3.3.7.1. One (1) receptacle shall be mounted for exterior use on the curbside 
exterior beneath a lockable weather-proof cover. 


3.3.8. One (1) Sharp AQUOS, or equivalent, 22" class LCD HDTV shall be provided and 
installed as depicted in the preliminary drawings. 


3.3.8.1. Unit shall be mounted for use as an instructional screen for patrons. 


3.3.8.2. Installation shall include one (1) HDMI cable run to the instructor's 
workstation. 


3.3.9. One (1) Duo Therm Penguin or equivalent, 13,500 BTU low-profile air 
conditioner shall be installed.   


3.3.9.1.  Units shall provide 13,500 BTUs of cooling. 


3.3.9.2.  Units shall include self-contained, low-profile ceiling assembly with 
remote control. 


3.3.9.3.  Units shall be controlled by central thermostat in the staff workstation 
area (reference 3.4.18). 
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3.3.10. Two (2) Broan 114, or equivalent, 1,500 watt kick space heaters shall be 
installed. 


3.3.10.1.  Units shall be flush-mounted per finalized design and controlled by the 
central thermostat (reference 3.4.18). 


3.3.11. One (1) Elmech Q-scan Uniplex, or equivalent, people counter shall be installed 
at the side entry door. 


3.3.11.1. System shall include magnetically activated, 4-digit 12mm high LED 
displays. 


3.3.11.2. System shall count each person crossing the beam, regardless of the 
direction of approach. 


3.3.11.3. Systems shall include non-volatile memories to protect against power 
failure. 


3.3.11.4. System shall be powered by the inverter. 


3.3.12. One (1) amplified speaker system shall be installed to allow broadcast of 
instructor station computer audio within the vehicle interior.  System shall 
include two (2) bulkhead or ceiling mounted speakers, necessary amplifier, and 
a 3.5mm connection plug at the instructor’s location for connection to a 
computer. 


3.3.13. One (1) Sharp AQUOS, or equivalent, 40" class LCD monitor shall be provided 
and installed within the exterior monitor compartment as depicted in the 
preliminary drawings. 


3.3.13.1. Unit shall be mounted for use as an instructional screen for patrons. 


3.3.13.2. Installation shall include one (1) HDMI cable run to the instructor's 
workstation. 


3.3.13.3. Installation shall include (1) amplified speaker system installed within the 
compartment to allow broadcast of monitor audio to the vehicle exterior 
for presentations.  System shall include two (2) speakers, 40 watt 
(approx.) amplifier, and a 3.5mm connection plug to utilize headset 
audio output from the monitor. 


 


 


3.4. Electrical System – DC/Other 


3.4.1. Shall be a 12-volt, negative ground type system designed to provide and 
distribute electrical power at a level of performance that meets the 
requirements of all components and/or accessories utilizing such power 
throughout the vehicle. 
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3.4.2. Design emphasis of system furnished shall be on both reliability and 
serviceability.  System furnished shall be a modular type design, modular being 
defined as a system where major power train, chassis, body component 
assemblies, including lighting, wiring and switch harnesses, and heater 
harnesses are easily separable for purposes of repair or replacement, using 
either simple hand tool or automotive type plug-in connectors.  Special 
emphasis shall be made on accessibility to all wiring harnesses in all locations. 
Wiring shall not be rendered un-accessible behind permanently installed panels 
or appointments. 


3.4.3. The power source for all body electrical equipment furnished shall be taken 
from a single point on the power train specifically designed for this purpose. 


3.4.4. The main ground wire grounding the body to the chassis shall be minimum 8-
gauge size; all ground wires furnished for insulated-return type systems shall be 
equal in size to the feed wire in the respective circuit.  Redundant grounds shall 
be used if required to attain a satisfactory level of system performance desired.  
For maximum system reliability, all serrated eyelets and screws or bolts utilized 
at points of ground shall be either coated or plated with an electrical conductive 
type material to improve their resistance to corrosion. 


3.4.5. All electromagnetic type switches, relays and solenoids furnished shall be 
suppressed to protect the entire electrical system from major damage from the 
large negative voltage spikes these devices can produce. 


3.4.6. All auxiliary electrical circuits shall be safety protected from current overloading 
by automatic resetting type heavy-duty automotive circuit breakers, each 
properly capacity sized to the circuit they serve.  A master circuit breaker, 
minimum 150-amp shall also be furnished. 


3.4.7. All terminals and connectors furnished shall be designed and approved by their 
manufacturer for heavy-duty automotive vocational application; material shall 
be a corrosion-resistant type.  To eliminate disconnects; all terminals furnished 
shall incorporate a positive locking, seated type design to assure terminal 
position.  Socket (female side of connectors shall be wired to electrical source 
side of circuit and plug (male) side of connector shall be wired to electrical load 
side of the circuit to help prevent a short circuit when disconnected.  All 
connections made on the vehicle underbody shall be adequately protected 
against moisture and corrosion with dielectric grease, heat shrink tubing, or 
other similar techniques. 


3.4.8. All insulated cable furnished shall comply with SAE Standards J1127 and J1128.  
All wiring furnished in the engine compartment area, where extreme heat and 
fire are of concern, shall be multi-stranded, low-voltage insulated automotive 
type cross-linked polyethylene fire-retardant SAE approved SXL type.  All wiring 
furnished in the body portion of the coach shall be multi-stranded, low-voltage 
insulated automotive type; either SAE approved SXL or GXL types are 
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acceptable.  All wiring in each circuit shall be of sufficient size, and with 125% 
capacity rating of anticipated load to transmit the electrical current load of the 
circuit.  Sizing shall take into account the length of the circuit and the voltage 
drop occurring in the circuit.  Voltage at the load shall be +/- 5% of rated voltage 
when measured in a normal operating state. 


3.4.9. All wiring shall be routed meeting the following minimum requirements: 


3.4.9.1. No contact with sharp or puncturing edges. 


3.4.9.2. No tension or strain between fixed points. 


3.4.9.3. Adequate and safe clearance of moving parts. 


3.4.9.4. 5-inch clearance from radiant heat sources. 


3.4.9.5. Adequately secured to prevent pinching. 


3.4.9.6. Wiring to be color-coded and numbered, grease-, oil- and moisture-resistant 
and securely fastened.  


3.4.10. All wiring furnished shall be routed in protective harnesses, either woven vinyl 
or corrugated vinyl or nylon types acceptable.  When harnesses go through 
metal structure, rubber grommets shall be used to further protect the integrity 
of the harnesses.   


3.4.11. Four (4) Interstate U2200, or approved equal, group GC-2, 6V deep-cycle, 
batteries shall be provided as an auxiliary battery bank for stationary 12VDC 
component power.     


3.4.11.1. Each battery shall have 232 Ah capacity (@20hr), for a total bank 
capacity of 928 Ah.  Batteries shall be connected in a “series/parallel” 
manner to provide a 12VDC reference. 


3.4.11.2. Both the vehicle alternator and the inverter/charger shall charge these 
batteries. 


3.4.11.3. A heavy-duty battery isolation system shall be installed to allow charging 
of both the main and auxiliary battery banks from the vehicle alternator 
only when the engine is running.  


3.4.11.4. A battery merge system including dash-mounted momentary switch shall 
be incorporated to allow jumping of one battery system to the other 
without the use of external cables. System shall not conflict with the 
inverter charging of both battery systems. 


3.4.11.5. Battery connection cables associated with this system shall be protected 
on both sides with a 150A minimum, high amp, resettable circuit 
breaker. 


3.4.11.6. Batteries shall power installed auxiliary systems only. 
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3.4.12. Twelve (12) 12VDC LED light fixtures shall be mounted on the interior ceiling in 
two (2) rows set approximately 14” off-center. 


3.4.12.1.  Lights shall be controlled by two (2) 3-way circuits; each circuit 
controlling 1/2 of the installed lights, in a "zig zag" alternating pattern.  
One (1) switch location shall be by the front entry door, and the other 
near the driver’s seat. 


3.4.13. Six (6) Federal Signal QuadraFlare series, or equivalent, 9” x 7”, LED 
weatherproof “scene” lights shall be installed on the exterior; 2 street side, 2 
curbside, and 2 rear.  


3.4.13.1. Lights shall be switched in the driver’s area. 


3.4.13.2. Rear-mounted scene lights shall be activated by the vehicle back-up 
lights in addition to the driver’s area switch. 


3.4.14. One (1) Ricon K-series or equivalent, in body folding platform hydraulic 
wheelchair lift shall be installed at the rear door per manufacturer specification. 


3.4.14.1. Lift shall have a 31”W x 51”L platform. 


3.4.14.2. Lift shall have an 800 lb. lifting capacity. 


3.4.14.3. Installation shall include all vehicle interlocks and safety systems. 


3.4.14.4. Lift shall be cycled a minimum of 20 times by the vendor after 
installation to ensure all adjustments are properly made and the system 
is “broken in”. 


3.4.15. One (1) AM/FM/CD/Aux Input radio with public address (PA) system shall be 
installed.  


3.4.15.1. Radio shall include six (6) total deluxe commercial quality coaxial 
speakers; four (4) mounted interior, and two (2) weather-proof mounted 
exterior curbside. 


3.4.15.2. Shall include exterior mounted AM/FM antenna 


3.4.16. Two (2) Fantastic Vent 6000 RBTA, 3-speed, reversible roof vents shall be 
installed.  Units shall feature a built-in thermostat and rain sensor. 


3.4.17. One (1) Ecco 520, or equivalent, 97 dB back up alarm shall be provided. 


3.4.18. One (1) rear view, color LCD system shall be installed. System shall include all 
components necessary for the intended application and be wired with all 
features enabled.  


3.4.18.1. Shall include one (1) 7 inch (minimum) LCD color monitor mounted on 
(or in) the dash for easy view of the driver.   


3.4.18.2. Shall include one (1) video camera with sun shields and built-in 
microphone mounted to rear exterior. Shall have a vibration and shock 
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resistant mounting, waterproof, and a minimum viewing angle of 114 
degrees horizontal and 90 degrees vertical.   


3.4.19. One (1) Duo Therm Comfort Control Center thermostat shall be installed in the 
rear area.  Unit shall utilize a series of advanced heat sensing devices to track 
temperatures in each of two (2) zones (front and rear) and activate heat or air 
conditioning as needed to maintain selected temperatures.   


3.4.19.1. Unit shall be a full digital system creating up to four (4) zones from one 
centralized location. 


3.4.19.2. Unit shall utilize a LCD readout and Intelliset technology to allow easy 
setting changes. 


3.4.20. One (1) 16 foot long (approx.) Dometic WeatherPro or equivalent 12VDC power 
awning shall be installed on the passenger side exterior. 


3.4.20.1. Awning shall utilize a metal wrapped weather shield and a woven acrylic 
fabric in a color/pattern chosen by the Library from manufacturer 
selections. 


3.4.20.2. Awning shall utilize a “knee action” design support system to allow the 
awning to flex in the wind. 


3.4.20.3. Awning shall include a wind sensor to automatically close the awning in 
high sustained winds. 


3.4.20.4. Awning shall include a hand-held remote control in addition to a wall 
mounted switch located just inside the entry door. 


3.4.21. One (1) Sierra Wireless AirLink 4G LTE GX440, or equivalent, wireless ruggedized 
modem shall be provided. 


3.4.21.1. Modem shall be powered by the 12VDC system and allow peak LTE data 
rates of 100Mbps down and 60Mbps up.   


3.4.21.2. Modem shall include optional 802.11 b/g/n WiFi chip to provide a 
hotspot within/around the vehicle for up to eight (8) clients with WEP, 
WPA2 security. 


3.4.21.3. Modem shall include 5 dB high-gain, 700, 800, and 1900 MHz, exterior-
mounted antennas for maximum performance. 


3.4.21.4. Modem shall be configured for use on the Verizon service network. 


3.4.21.5. Modem shall include one (1) hardwired CAT6, 1000Mbps rated LAN 
cable routed to the forward staff work station. 


 


3.5. Miscellaneous Components 
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3.5.1. High-quality pleated shades shall be provided for the sidewall window.  Shades 
shall include side-mounted guide tracks and be infinitely adjustable.  Shade 
color shall be chosen by the Library from vendor’s offerings. 


3.5.2. One (1) SkyScan or equivalent atomic clock shall be furnished, with a minimum 
2-inch main character size.  Unit shall include readouts for interior and exterior 
temperature (via wireless remote sensor), day and date, and receive its 
synchronization signal from NIST.   


3.5.2.1. Clock shall be firmly and securely attached to a wall in an easy to see 
location.   


3.5.2.2. Clock shall include a long-life premium alkaline battery, installed and 
running when coach is delivered. 


3.5.3. One (1) battery-operated Carbon Monoxide (CO) detector shall be installed on 
the interior ceiling. 


3.5.4. One (1) battery-operated smoke detector shall be installed on the interior 
ceiling. 


3.5.5. One (1) 5 lb. ABC fire extinguisher shall be installed in the interior. 


3.5.6. One (1) WA State DOT approved first aid kit shall be supplied and installed 
within the completed vehicle. 


3.5.7. One (1) set of three (3) red emergency reflective triangles with dedicated ABS 
plastic enclosure shall be provided and installed. 


 


4. OPTIONAL ITEMS 


Please quote each of these items separately with your response. 


4.1. Solar Panel System 


4.1.1. One (1) AM Solar AM100-22B solar panel system, or equivalent, shall be 
provided for auxiliary battery recharging. 


4.1.1.1. System shall include one (1) Sunrunner AM100, 132 watt solar panel, 
mounted with rocker foot mounts to the center of the roof per concept 
drawings. 


4.1.1.2. System shall include HPV-22D charge controller.  Monitor shall be mounted 
near the staff desk. 


4.1.1.3. System shall utilize a CB combiner box mounted on the roof to provide a 
weatherproof entry point. 


4.1.1.4. System shall include a 100-22 wire harness. 


4.1.1.5. Reference: http://www.amsolar.com  


4.2. Additional Bookcarts 



http://www.amsolar.com/
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4.2.1. Additional Acore “Wallhugger” single-sided book carts with 3 shelves each 
shipped loose with completed vehicle. 


4.2.2. Please price individually. 


4.3. Exterior Sign Holders 


4.3.1. Two (2) 36”x24” (approx.) Yarder snap-frame sign holders mounted to the 
exterior of the vehicle per finalized location. 


4.3.2. Holders shall be constructed of corrosion resistant materials and allow for rapid 
content replacement. 
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PBT_reso_v5

7/1/02


V 6



RESOLUTION #30487 Adopted

A RESOLUTION relating to persistent, bioaccumulative, toxic chemicals (PBTs), stating the City of Seattle’s intent to reduce its use of PBTs, and setting forth a work program.


WHEREAS, a group of pollutants known as Persistent Bioaccumulative Toxic chemicals (PBTs) are toxic, persist in the environment and build up in the food chain, and can pose risks to public health and the environment; and


WHEREAS, the Washington State Department of Ecology is developing a list of priority PBTs that includes chemicals that Ecology believes require greater attention because of their persistence, bioaccumulation and toxicity characteristics; and


WHEREAS, phasing out the use, production and release of PBTs is important to protecting environmental and public health because once these chemicals are produced, it is difficult and costly to manage, destroy or degrade them; and


WHEREAS, respected expert associations and agencies including the American Public Health Association, the United Nations Environment Program, the Chicago Medical Society and the International Joint Commission of the U.S. and Canadian governments, have agreed upon the benefits of reducing certain PBT pollution in the environment; and


WHEREAS, the Washington State Department of Ecology is pursuing a plan to reduce and eliminate PBTs in the state, including mercury, dioxin and PCBs; and


WHEREAS, the City has, in recent years, established a strong policy framework to guide the City's actions and investments toward environmental stewardship and sustainability, including:


· Ordinance 120121, which created the Office of Sustainability and Environment (OSE), which established OSE's role in integrating sustainability and environmental values into all City plans, policies, and programs, and directed OSE to present its work plan to the City Council; and


· The 2002 Earth Day Resolution that reaffirmed the City’s commitment to continuous improvement in environmental management by the City, as a means to reduce the potential human health and environmental risks associated with City operations; and


· Resolution 29949 that adopted new approaches and policies for purchasing processes directs the City to balance competing goals including social, economic, and environmental values; and


· The City's Proclamation on Puget Sound orca whales that identifies the reduction and elimination of the use of toxic substances- by governments, corporations and families- as a critical necessity for protection of the species; and


WHEREAS, potential adverse environmental and health effects from PBTs may be reduced through purchasing decisions that reduce or eliminate products that result in the creation or release of PBTs; and alternative, less toxic options exist for many products, NOW, THEREFORE,


BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF SEATTLE, THE MAYOR CONCURRING, THAT:


Section 1.


The City of Seattle considers persistent pollution prevention a high priority for action to reduce risk to public and environmental health, and intends by this resolution to encourage the reduction of pollution from PBTs.


Section 2.


The City of Seattle will consider the presence of PBTs and the potential for their release in making purchasing decisions by:  


a)
Developing and applying criteria that differentiate products containing PBTs and those that result in the release of PBTs during production or disposal from those that do not; and


b) 
Developing an implementation plan with reduction targets by October 2002 for considering these criteria along with other environmental, social, and economic factors when purchasing products in city departments, offices and agencies in order to reduce pollution from PBTs. Items to be considered in the development of the implementation plan will be determined by identifying and analyzing City uses of products containing chemicals identified on the Department of Ecology PBT priority list or products that result in the generation of such PBTs during their manufacture, including but not limited to, paper,  penta-treated wood, mercury switches in fleet vehicles, and PVC building materials and office supplies.  Implementation plan actions will be prioritized based on reduction opportunity potential, technical feasibility, economic feasibility, and protection of human health and the environment.  As a general rule, the use of an alternative product should be considered economically feasible if its cost, including cost of application, is within 110% of the full costs of the product of concern.  In assessing economic feasibility, long-term public health and environmental implications should be considered, as well as the opportunity to stimulate the development of alternatives.  By encouraging the development of new products, the City’s purchasing policies may help encourage market transformation and drive costs down below the 110% threshold.


Adopted by the City Council the _____ day of _______________, , and signed by me in open session in authentication of its adoption this _____ day of _______________, 



________________________________________



President of the City Council


THE MAYOR CONCURRING:


________________________________________


Mayor



Filed by me this _____ day of _______________,.



________________________________________



City Clerk


(Seal)

PAGE  
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City Of Seattle 


City of Seattle 


THE SEATTLE ETHICS & ELECTIONS COMMISSION 
 


The SEEC is a seven-member, independent panel 
of citizen volunteers.  The Commission and its staff 
are responsible for administering the City of Seattle 
Ethics, Elections, and Whistleblower Protection 
Codes. Three Commissioners are appointed by the 
Mayor, three by the City Council, and the seventh 
by the other six. They are confirmed by the City 
Council and serve overlapping three-year terms. 


The Commission is supported by a staff of six 
employees who provide training, investigate 
complaints, and issue advisory opinions. 


TRAINING AND INFORMATION 
Ethics training and brochures are available by 
request. Information is also available at the 
Commission website: http://www.seattle.gov/ethics/.  


COMMISSION MEETINGS 
You are invited to attend any Commission meeting.  
Meetings are usually the first Wednesday of the 
month in the Seattle Municipal Tower.   


Copies of the meeting agenda, including time and 
location, are in our office and on our Internet web 
site under Commission/Agendas & Minutes. You 
can also call 206-684-8500 for meeting times and 
locations. 
 
 
 


 


 


 


 


 


 


 


 


 
 


This brochure highlights portions of the Seattle 
Ethics Code, SMC 4.16.  The complete law is on the 
City Clerk’s Seattle Municipal Code (SMC) web site, 
http://clerk.ci.seattle.wa.us/~public/code1.htm.  
Copies are also available in the SEEC office. 
 


ETHICS COMPLAINTS AND CONSEQUENCES 
Anyone who feels a City officer or employee has 
violated the Ethics Code may complain to the Ethics 
and Elections Commission. Commission staff will 
investigate whether there is a Code violation. 


If it is found that an employee or official violated the 
City’s Ethics Code, the Commission may fine that 
person up to $5,000 per violation plus costs and 
restitution. The Commission may also recommend 
disciplinary action, including suspension or discharge. 
 
A complaint may be dismissed if there is no violation 
of the Code or if the violation is minor and inadvertent 
or has already been remedied. 


ADVICE 
City employees and officers may seek advice on 
whether a planned action or activity raises issues 
under the City’s Ethics Code. 


 


 


 


 


 


 


 


 


 


 
ETHICS AND ELECTIONS COMMISSION 


 


Seattle Municipal Tower 
700 Fifth Avenue,  Suite 4010 


 
Mon - Fri: 8am - 5pm 


Tel: 206-684-8500  Fax: 206-684-8590 
E-mail:  ethicsandelections@seattle.gov 


Postal mail:  PO Box 94729, Seattle, WA 98124-4729 
 


Internet:   http://www.seattle.gov/ethics/  
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SEATTLE ETHICS AND ELECTIONS 


COMMISSION 
 


Your advocate for fair, open, and honest government. 







of 
The City of Seattle’s 
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The Code of Ethics 
Seattle Municipal Code (SMC) 4.16 


 


The Seattle Ethics Code was created to inspire 
public trust in City government and ensure that 
City officers and employees are “independent, 
impartial, and responsible to the people.”   
The law is administered by an independent 
commission of citizen volunteers. 


The Code sets ethical standards about work 
activities, business relationships, and the use 
of City resources that apply to all City employees, 
elected officials, and members of most City 
boards and commissions.  


This brochure highlights areas of the Code that 
pertain to contractors, vendors, and regulated 
parties, and also to customers and clients. It is 
one of our efforts to increase awareness of the 
Code and to help you better understand what 
employees can and cannot do. 


If you would like more information or have 
questions, please call us at 206-684-8500  
or visit our web site:   


http://www.seattle.gov/ethics/�
�


This brochure is a general summary of the 
Seattle Ethics Code. If you have questions 
or would like advice on a specific issue, 
please contact Commission staff. 


206-684-8500 
 


HIGHLIGHTS 


THANKING CITY EMPLOYEES 
The best way to thank a City employee is to 
write a letter of praise to the employee’s 
supervisor. City employees may not accept 
gifts, loans or other things of value in 
appreciation for their work or services.  


Example:  Employees responsible 
for purchasing cannot receive 
gifts or premiums for the City  
orders they place.   


Employees may accept promotional items or 
items such as flowers or candy to share with co-
workers or the public, as long as they are valued 
at $25 or less. However, the Commission limits 
the value of such items to $50 from a single 
source in a calendar year.  


SOLICITING ITEMS 
City employees may not ask people with whom 
they do City business to donate items, whether 
for personal, charitable, or other purposes. 


Example: Inspectors may not ask businesses 
they inspect for donations of meeting spaces 
or supplies. 


NO FREE MEALS 
Employees may not accept free meals from 
people with whom they do City business, or from 
people who wish to do business with the City. 


 


Example: An employee who is 
meeting with a vendor or client 
for lunch cannot have the lunch 
paid for by the vendor or client. 


REFRESHMENTS AT MEETINGS 
Employees may accept basic refreshments—
such as coffee, tea, soft drinks, doughnuts, or 
cookies—when attending meetings in your office. 


USE OF CITY FACILITIES AND RESOURCES 
City employees cannot use City 
resources for non-City purposes.  
City property, including City paid 
time, vehicles, and equipment, may 
only be used for a City purpose. 


CONFLICT OF INTEREST 
Employees may not take part in City business 
where they, or an immediate family member, 
have a financial or private interest. Employees 
also may not take part in City business where 
they would appear to have a conflict of interest. 


Example: City employees must withdraw from 
a vendor selection process if one of the 
competitors is the employee’s spouse or 
domestic partner, or if a competitor has been 
the employee’s business partner or client 
within the last twelve months. 


ADVERTISING 
Employees cannot use their positions for 
anyone’s private gain or use City resources 
for a non-City purpose. Therefore, they cannot 
hand out or post advertising materials. 


INVITATIONS TO SEMINARS & CONFERENCES 


 


City employees may attend 
educational programs paid for by 
City vendors or potential vendors  


only under limited conditions.  Neither the City 
nor the employee can accept reimbursement for 
expenses incurred that are not allowable under 
the City's Travel Policies and Procedures. In all 
cases, the event must serve a City purpose 


Example: An employee may not attend a 
conference at your expense unless you are 
required by contract to provide training or 
education to City employees, or the employee 
is directed by his or her supervisor to attend. 
Reimbursement for travel or lodging must be 
made to the City, not to the individual. 


AFTER LEAVING CITY EMPLOYMENT 
Employees must wait one year after leaving 
the City before they can (i) assist others in 
proceedings involving their former agency, (ii) 
assist or represent others on matters in which 
they were officially involved, or (iii) compete for 
contracts when they helped determine the scope 
of work or the process for selecting a contractor��


Example: For one year, former employees 
may not assist their new employers in seeking 
permits from the City department they left. 
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Bookmobile RFP Minimum Qualifications




City of Seattle/The Seattle Public Library  RFP #B2FMOB

Title: Custom Bookmobile 



		Item #

		     Minimum Qualification

		Complies

		Does Not  Comply

		If you comply, provide location of you facility.



		1

		Vendor shall have experience in assembling custom built bookmobiles or other comparable vehicles for at least five years.  Detailed information about the vehicles and customer references of vehicles is required to demonstrate such experience.





Vendor shall utilize components that offer factory authorized parts and service outlets in the Seattle metro area that are able to perform any required warranty perform complete warranty repairs.          



		

		

		







MINIMUM QUALIFICATIONS

Please check the applicable box to signify compliance or non-compliance to the minimum qualification.  If you do comply, describe exactly how you achieve each minimum qualification.  The determination that you have achieved all the minimum qualifications is made from this document or a document with the same information. If you do not comply your bid will be rejected.

		

2
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Vendor Questionnaire 6-26-12.doc
City of Seattle Vendor Questionnaire   


Page 5 of 5

Vendor’s Name: ______________________________________________________________




City of Seattle Vendor Questionnaire


INSTRUCTIONS:  This is a mandatory form.  Submit this form with your bid or proposal. Provide information to the extent information available.  If response is incomplete or requires further description, the Buyer may request additional information within a specified deadline, or may determine the missing information is immaterial to award.   

		Vendor Information



		Vendor’s Legal Name 

		     



		“Doing Business Name” (dba) if applicable

		     



		Mailing Address 

		     



		Contact Person and Title 

		     



		Contact Person’s Phone Number

		     



		Contact Person’s Fax Number

		     



		Contact Person’s E-Mail Address

		     



		Dun & Bradstreet number (if available)

		     



		Identify the City and State of your company headquarters

		     





		Vendor Registration with City of Seattle



		Did your firm register on to the City’s Registration System at http://www2.ci.seattle.wa.us/vendorregistration/default.asp ?  

For assistance, call 206-684-0444.

		Yes  FORMCHECKBOX 
              No FORMCHECKBOX 
     





		Most companies must hold a Seattle Business License (if you have a facility/office in Seattle, conduct sales visits to Seattle, deliver products in your own trucks, or perform on-site consulting, repairs, installation, etc).  If you fall within that category, will you immediately seek a Business License upon award? 

		Yes  FORMCHECKBOX 
              No FORMCHECKBOX 
     








		Ownership

		.



		Is your firm a subsidiary, parent, holding company, or affiliate of another firm?

		     



		What year was your firm, under the present ownership configuration, founded?

		     



		How many years has your firm been in continuous operation without interruption?

		     



		What year did your firm begin providing, on a continuous basis, the types of services or products that are required from this solicitation?

		     





		Financial Resources and Responsibility

		Specify yes or no.  

If yes, explain.



		Within the previous five years has your firm been the debtor of a bankruptcy?

		     



		Is your firm in the process of or in negotiations toward being sold?

		     



		Within the previous five years has your firm been debarred from contracting with any local, state, or federal governmental agency?

		     



		Within the previous five years has your firm been determined to be a non-responsible bidder or proposer for any government contract?

		     



		Within the previous five years has a governmental or private entity terminated your firm’s contract prior to contract completion?

		     



		Within the previous five years has your firm used any subcontractor to perform work on a government contract when that subcontractor had been debarred by a governmental agency?

		     





		Affirmative Contracting – SMC 20.42

		Specify yes or no.  



		Within the previous five years has your firm been found to have violated any local, state, or federal anti-discrimination laws or regulations?

		      If yes, explain.



		Does Vendor anticipate hiring a subcontractor or new employees to perform the work required under this contract? If yes, attach the mandatory Inclusion Plan:

		Yes       No
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		Disputes

		Specify yes or no.  

If yes, explain.



		Within the previous five years has your firm been the defendant in court on a matter related to any of  the following issues:


· Payment to subcontractors?


· Work performance on a contract?

		     



		Does your firm have outstanding judgments pending against it?

		     



		Within the previous five years, was your firm assessed liquidated damages on a contract?

		     



		Has your firm received notice of and/or in litigation about patent infringement for the product and/or service that your firm is offering to the City?

		     





		Compliance

		Specify yes or no. 

 If yes, explain.



		Within the previous five years, has your firm or any of its owners, partners, or officers, been assessed penalties or found to have violated any laws, rules, or regulations enforced or administered by a government entity?  This does not include owners of stock in your firm if your firm is a publicly traded corporation.  

		     



		If a license is required to perform the services sought by this solicitation, within the previous five years has your firm had a license suspended by a licensing agency or been found to have violated licensing laws?

		     



		If Hazardous Materials are an element of the contract, has the Vendor had any violations of improper disposal of such materials or any violation of associated laws, rules or regulations in the previous five years? 

		     





		Involvement by Current and Former City Employees

		Specify yes or no. 





		Are any of your company officers or employees a current or former City of Seattle employee or volunteer?  If yes, identify the employee name.  Advise the employee of their duty to comply with City of Seattle’s Code of Ethics, Seattle Municipal Code Chapter 4.16. 

		     





		Will any of your vendor employees work more than 1,000 hours (per rolling 12 months) within a City contract, combining the hours for work under this contract and any other?  If so, specify the worker name.  Advise the worker of their duty to comply with the City of Seattle’s Code of Ethics, Seattle Municipal Code Chapter 4.16

		     



		Does Vendor (including officer, director, employee, trustee, or partner) have a business interest or a close family or domestic relationship with any City official, officer or employee who was, is, or will be involved in selection, negotiation, drafting, signing, administration or evaluation of the Vendor performance?  

		





		Emergency Contact Information


Certain contract products or services may be valuable during a 24-hour emergency. If you have alternative contact information for emergency response during non-business hours, please provide below.  



		Contact Name

		     



		Emergency Phone Number

		     



		Back-up Emergency Phone Number

		     



		If your company has locations outside Seattle that can be called upon in an emergency for these products or services, please list:

		





		Business History

		Specify yes or no. 


 



		In the last five years, has your firm held other contracts with public agencies to provide similar products or services in a size and scope similar to that required by the City of Seattle?

		     



		Provide and/or attach a sampling of contracts you have held in the past five years, sufficient for the City to understand the depth and breadth of your experience, with a particular emphasis on contracts with public agencies.   The City may use this to assess your capability and experience at this particular type of product provision or service work.  Specify the name/contact that can serve as a reference for each.

· If you have many such contracts, you can provide a brief summary. 

· If you are a subsidiary of a national firm, summarize the contracts that represent your local office.   


 

		





		By submittal of this form, the Vendor hereby certifies:



		Vendor is not debarred, suspended, proposed for debarment, or declared ineligible for award of contracts by any Federal agency.



		During the most recent three years, Vendor has not  been convicted of or had a civil judgment rendering against the firm for: commission of fraud or a criminal offense in connection with obtaining, attempting to obtain, or performing a Federal, state or local government, or subcontract; violation of Federal or state antitrust statutes relating to the submission of offers; or commission of embezzlement, theft, forgery, bribery, falsification or destruction of records, making false statements, tax evasion, or receiving stolen property, and my firm is not presently indicted for, or otherwise criminally or civilly charged by a Government entity with, commission of any of these offenses.



		Vendor has not paid, nor will pay, Federal appropriated funds (including profit or fee received under a covered Federal transaction), to any person for influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an officer or employee of Congress, or an employee of a Member of Congress on his or her behalf in connection with this solicitation, the Offeror shall notify the City of Seattle and complete and submit, with its offer, OMB standard form LLL, Disclosure of Lobbying Activities.



		Vendor has not had a governmental or private entity contract terminated prior to contract completion or debarred from bidding, within the last five years.



		Within the previous five years, vendor has not used any subcontractor to perform work on a government contract when that subcontractor had been debarred by a governmental agency.



		Vendor’s Offer is valid until the date the City awards a Vendor Contract or rejects all offers;



		Vendor has not, directly or indirectly, entered into any agreement, participated in any collusion, or otherwise taken any action in restraint of competitive pricing in the preparation and submission of its Offer;



		Vendor shall provide immediate written notice to the City of Seattle if, at any time prior to contract award, the Offeror learns that its certification was erroneous when submitted or has become erroneous by reason of changed circumstances.



		Submittal of this Vendor Questionnaire with your proposal provides authority and certification for your entire submittal.  





City Non Disclosure Request 


If you believe any statements or items you submit to the City as part of this bid/response  are exempt from disclosure, you must identify and list them below.  You must very clearly and specifically identify each statement or item, and the RCW exemption that applies.  If awarded a City contract, the same exemption status will carry forward to the contract records.  


The City will not exempt materials from disclosure simply because you mark them with a document header or footer, page stamp, or a generic statement that a document is non-disclosable, exempt, confidential, proprietary, or protected.  You may not identify the entire page, unless the entire page is within the exemption scope. Only records properly listed on this Form will be protected and withheld for notice.  All other records will be considered fully disclosable upon request. 


 FORMCHECKBOX 
    I do not request any information be withheld.


 FORMCHECKBOX 
    I request the following specific information be withheld.  I understand that all other information will be considered public information.  For each statement or item you intend to withhold, you must fill out every box below.  You should not require an entire page withheld; only request the specific portion subject to the exemption. 

		Document Page: 

Specify the page number on which the material is located within your submittal package  (page number)

		Statement:


Repeat the text you request to be held as confidential, or attach a redacted version. 

		RCW Exemption:  

Specify the RCW exemption  including the subheading



		

		

		



		

		

		



		

		

		





For this request to be valid, you must specify the RCW provision or other State or Federal law that designates the documents as exempt from disclosure.  For example, potential RCW exemptions include the following:


1.  RCW 42.56.230.3 – Personal information -  taxpayer 


2. RCW 42.56.230.4 – Personal information – Credit card numbers and related


3. RCW 42.56.240 -  Investigative, law enforcement and crime victims


4. RCW 42.56.250 – Employment and licensing – specify the applicable subheading


5. RCW 42.56.260 - Real estate appraisals


6. RCW 42.56.270 (Items 1 through 17) – specify which subheading.


7. RCW 42.56.270 (items 1 through 17) – specify applicable subheading


8. RCW 42.56.420 - Security


Equal Benefits Compliance Declaration


Please declare one (1) option from the list below that describes the Contractor’s intent to comply with Seattle Municipal Code Chapter 20.45 should you win the contract. 

Equal Benefits applies to any contractor location in the United States where substantive contract work is being performed (work directly related in a substantial way to the contract scope and deliverables). 


 FORMCHECKBOX 

Option A The Contractor makes, or intends to make before contract execution, all benefits available on an equal basis to its employees with spouses and its employees with domestic partners, and to the spouses and the domestic partners of employees, in every location within the United States where substantial work on contract will be performed.  


 FORMCHECKBOX 

Option B The Contractor does not make benefits available to either the spouses or the domestic partners of its employees.


 FORMCHECKBOX 

Option C The Contractor has no employees.


 FORMCHECKBOX 

Option D Collective Bargaining Delay.  Benefits are available on an equal basis to non-union workers, but union workers are subject to a collective bargaining agreement that does not provide equal benefits.


 FORMCHECKBOX 

Option E Open Enrollment Delay. The first open enrollment period for implementing Equal Benefits is not available until after contract execution

 FORMCHECKBOX 

Option F Cash Equivalent Payment. The Contractor intends to provide a cash equivalent payment to eligible employees in lieu of making benefits available.


 FORMCHECKBOX 

No United States Presence The Contractor does not perform substantial work for the contract in any United State location.

 FORMCHECKBOX 

Non-Compliant The Contractor does not comply and does not intend to comply, and refuses all options provided above.


Equal Benefits Instructions

Seattle Municipal Code Chapter 20.45 (SMC 20.45) requires companies executing a City contract to provide health and benefits that are the same or equivalent to domestic partners of employees as to spouses of employees, and of their dependents and family members.  

1. Carefully fill out the Equal Benefits Declaration. It is essential to your standing in the evaluation process, so it is important to understand and complete the declaration properly. 


2. The Buyer or Coordinator for the solicitation can answer many questions.  However, you may call the City Equal Benefits Coordinator, Jim Wurzer at 206-684-4535 (Jim.Wurzer@seattle.gov) or the general office at 206-684-0430.  Call before you submit your bid to ensure you’ve filled out the form correctly.  


3. "Domestic Partner" is any person who is party to a same-sex marriage that is legally recognized in the place of jurisdiction of the marriage, or as a Domestic Partner with the employer or with a government registry established by state or local law. If the employer does not have a registration system and does not intend to implement one, the City of Seattle has a registration system as an option: http://www.seattle.gov/leg/clerk/dpr.htm

The City will review your responses and make a final determination.  If the information you supply is conflicting or not clearly supported by the documentation that the City receives, the City may reject your entire submittal (bid or proposal) or may seek clarification to ensure the City properly classifies your compliance.  


Companies that select “Non Compliant” will be rejected, unless there is no competitor that is compliant, responsive and responsible.  The City may also find a Bidder “Non Compliant” upon inspection of their program. Be prepared with documentation to support your declaration. All contracts awarded by the City may be audited for equal benefits compliance. Non-compliance may result in the rejection of a bid or proposal, or termination of the contract.
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City of Seattle



Consultant Inclusion Plan






			RFP/Bid  Number & Title:


			       





			Vendor Name:


			     








Use additional sheets to provide detail and specificity as appropriate.



The Proposer shall respond to questions below.  Responses shall be scored and evaluated as part of the selection, and are to evidence clear commitments that reflect responsible, sincere good faith efforts resulting in successful inclusion of WMBE firms.  The City may clarify or request additional information during evaluation of the Plan. The City may finalize the Plan with the highest ranked Proposer, and the agreed-upon Plan shall become part of the contract. 


The City defines WMBE firms as those that self-identify to be 51% woman and/or minority owned.  Such firms are asked to register in the City’s directory before RFP submittal: http://www2.ci.seattle.wa.us/vendorregistration/default.asp.  


The Proposer is expected to select their subconsultants using any strategy that can best support this Inclusion Plan.  



Subcontracting



Subcontracting is defined as direct performance through subcontracting within the proposed project team to fulfill the contract work.  


Of the total contract work, what is the percentage of WMBE participation proposed for subcontracting on your team?  This percentage will become a contract commitment.  


			Specify the percentage participation of woman owned subcontracting, out of the total work identified in the RFP.  This percentage will become part of the contract.


			%





			Specify the percentage of minority owned subcontracting participation, out of the total work identified in the RFP.


			%








Name the WMBE team members you intend to use, given the work described in the RFP.  Describe the work you expect the WMBE firms to perform.  Identify the dollars or percentage of total contract value intended for each WMBE firm. The City may request letters of commitments that show agreements between your company and the subconsultants before the City accepts the Plan and executes a City contract.  The utilization goals provided on page 1 become a material part of the contract. Should the contract scope require changes to the WMBE firms or WMBE utilization, the City expects the Consultant to discuss such changes and pursue continued commitments for WMBE utilization consistent with the changes in contract scope. 


			Name of WMBE Company 


			Specify whether a self-identified Women or Minority Business


			Describe Task


			Describe percentage of the City contract for subcontract to this WMBE





			


			     


			     


			     





			


			     


			     


			     





			


			     


			     


			     








Past Performance:


In detail, describe your past success and past performance at WMBE subcontracting or teaming participation on contracts and/or other evidence of the likelihood of the proposed subcontracting, including pre-award commitments or agreements with your named WMBE firms, specific strategies you intend to use in the solicitation and award of subcontractors that can assure WMBE participation at the percentages you have indicated, or similar.  



Strategies: 



Describe the strategies and selection processes you intend to use to ensure meaningful WMBE utilization in this contract.  Describe your strategies, the scopes of work that have greatest WMBE opportunities and how you would balance those scopes that have less WMBE opportunity.  


Mentoring Program:



If any of the WMBE subcontractors listed above are participating in a mentoring or capacity building program with your company, please identify which and describe your program.


Diverse Employment


Please specify the following information for your local office and/or or other offices that are performing direct services to this contract. 


1. What is your current employment profile?



Total number of employees:



Number and percentage of minorities and/or women:


2. Describe your employment and hiring policies that promote affirmative efforts in recruitment for employee diversity.



3. How many new employees may be required?  


Total number of new employees:



Number and percentage of minorities and/or women:



			








4. If you are planning new employment, provide a paragraph that describes the functions you are recruiting for that relate to performance of this contract, how you would recruit, and your past performance for such recruitment, that proves success that Proposer has made  or plans to make to solicit women and minorities.  


5. If you have an intern program designed to recruit woman and minorities, please describe.
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Vehicle Specifications  Response Form-Bid Pricing Response Form


Vehicle Specifications Response Form-Bid Pricing Response Form
Specifications-Response

		A complete response to each item is required.  Responses must be written on this form in the YES or NO column.  Attach any information necessary to

		explain or clarify your response.  Bids failing to include specific responses may be rejected.  Evaluation will be based upon compliance with these

		specifications.

		ITEM#		ITEM DESCRIPTION (REFER TO THE RFP SPECIFICATIONS FOR ADDITIONAL DETAILS)		YES		NO

				Manuals and Documentation

		1.4.1.1		Two technical service manual sets

		1.4.1.2		Two visual parts books or CD ROM sets for body, chassis and generator

		1.4.1.3		One line set for chassis

		1.4.1.4		Two complete sets of "as delivered" electrical schematics

		1.4.1.4.1		Schematics for the overall 12 volt DC system layout and the overall 120 volt AC layout

		1.4.1.4.2		Schematics to include all information necessary for maintenance/service personnel to resolve problems

		1.4.1.5		One certified Washington state weight ticket for front, rear and total

		1.4.1.6		Four complete key sets, each key set shall include a maximum of four keys

		1.4.1.7		One complete dimensional layout drawing of interior front, rear and both sides

				New Equipment

		1.5.1		Equipment shall be new and of manufacturer's current model year production

				Quality and Standards

		1.6.1		Conversion accessories shall be built and assembled in accordance with specifications/industry standards

		1.6.2		Equipment and construction methods shall meet OSHA, FMVSS, DOT, NEC and state/local regulations

		1.6.3		Workmanship/construction shall be in best manner of the trade and is subject to Library inspection

		1.6.4		Welding fillets shall have good penetration, fusion and appearance with no cracks or undercutting

				Guarantee

		1.7.1		Vendor to provide the specified powertrain/drivetrain, rust and body warranties as specified

		1.7.2		Vendor to provide one year no charge parts and labor warranty for defective or unsuitable parts

		1.7.3		Warranty work shall be performed within a reasonable period of time as specified

		1.7.4		Local full service maintenance and repair facility is identified

		1.7.5		Listing of names of the nearest authorized services/parts facilities for all major components as specified

		1.7.6		Optional warranty alternatives and costs provided

				Inspections

		1.8.1		Library to conduct periodic inspections with the option of withholding payment for defect correction

		1.8.2		Vehicle to be inspected at Vendor's place of business per specifications

				Training

		1.9.1		Service training and operator familiarization provided for operators and maintenance personnel

		1.9.1.1		Eight hours of training to be provided at Library-designated facilities

				Vehicle Specifications

		2.2.1		Current model year cutaway chassis with diesel engine and 17' trade length one-piece fiberglass body

		2.3.1		25"4" approximate overall exterior length

		2.3.2		96" over exterior width (excluding mirrors)

		2.3.3		10'6" overall exterior height (including air conditioning unit)

		2.3.4		184" interior length (load space)

		2.3.5		84.5" interior height (excluding wheel wells)

		2.3.6		91" interior width

		2.3.7		177" wheelbase (stretched from OEM 159")

		2.3.8		12" minimum ground clearance

		2.3.9		14,200 gross vehicle weight rating

				Vehicle Specifications/Chassis

		2.4.1		Current model year chassis, 177" (stretched) wheelbase per specifications

		2.4.1.1		Vehicle shall include all standard components for type/style of vehicle unless superseded by specifications

		2.4.1.2		Frame lengthening/stretch to be completed by manufacturer's authorized service center and documented

				Vehicle Specifications/Engine

		2.4.2.1		Duramax 6.6 liter turbo diesel engine, 260 HP, 525 lb./ft. torque or comparable

		2.4.2.2		Engine meets current EPA emissions certifications

		2.4.2.3		Able to operate on B20 bio-diesel

		2.4.2.4		Oil life monitor system

		2.4.2.5		145 amp alternator

		2.4.2.6		Two batteries with 770 CCA (cold cranking amps) rating

				Vehicle Specifications/Transmission

		2.4.3.1		6-speed heavy-duty electronically controlled automatic transmission with internal oil cooler

		2.4.3.2		Brake/transmission shift interlock

				Vehicle Specifications/Suspension

		2.4.4.1		Front independent suspension with coil springs and stabilizer bar

		2.4.4.2		Rear hypoid drive axle with multi-leaf springs

		2.4.4.3		Non-locking differential, 3.73 rear axle ratio

				Vehicle Specifications/Tires and Wheels

		2.4.5.1		Six 16" X 6.5" 8-lug painted heavy-duty steel wheels with LT225/75R16E all season blackwall tires

		2.4.5.2		Outboard wheels to be polished stainless steel wheel simulators with valve extenders

		2.4.6		One 16" X 6.5" 8-lug painted heavy-duty steel wheel with LT225/75R16E all season blackwall tire (spare)

		2.4.7		4-wheel disc antilock braking system

		2.4.8		33 gallon mid-frame mounted fuel tank

		2.4.9		5.3 gallon urea tank

				Vehicle Specifications/Seating

		2.4.10.1.		Cloth trimmed high back adjustable driver and front passenger seats

		2.4.10.2		Drivers seat to include a swivel mechanism to allow for 180 degrees of rotation to the right

				Vehicle Specifications/Paint-Interior

		2.4.11.1		Full vehicle to be one color (solid white) subject to change by the Library

		2.4.12		Single zone, manual dash control (OEM) air conditioning system

		2.4.13		Driver and passenger front airbags with passenger side deactivation switch

				Vehicle Specifications/Body

		2.5.1		Unicell UCAG7916 "Aerocell" style 17" fiberglass truck body with 96" exterior width and 84.5" interior height

		2.5.2		Air deflector built-in to the fiberglass body providing headroom above vehicle cab area

		2.5.3		Full width galvanized grip rear bumper

		2.5.3.1		Bumper shall be fitted with rear proximity sensor or backup camera system

		2.5.4		Color to be determined by the Library after bid award

		2.5.5		Flat floor to be constructed on 1.5" dense pine

		2.5.6		Two rear grab handles

		2.5.7		LED interior ceiling light

		2.5.8		LED exterior DOT lighting

		2.5.9		Anodized aluminum lower protective rub rail

		2.5.10		No cab bulkhead, area open to rear cargo area

		2.5.11		42" narrow double panel swing-out rear doors

		2.5.11.1		Deep tinted safety glass on upper fixed-pane door windows

		2.5.11.2		Doors shall have heavy-duty safety locks with inside release

		2.5.11.3		Doors shall include one Yale 112 series or equivalent heavy-duty latch bolt in additional to main latch

		2.5.12		32" W X 80" H double panel commercial quality side door, mounted curbside

		2.5.12.1		Door shall have clear safety glass on upper and lower windows per specifications

		2.5.12.2		Door shall utilize SS or similar non-corrosive type vertically-mounted hinges

		2.5.12.3		Door shall have one Trimark slam lock or equivalent entry door latch hardware with integral dead bolt

		2.5.12.4		Door shall include one Yale 112 series or equivalent heavy-duty latch bolt in additional to main latch

		2.5.12.5		Step well shall have two steps with 10"-12" deep treads and 7"-9" risers and 12 volt DC lighting

				Vehicle Specifications/Insulation

		2.5.13.1		2" expanded polystyrene insulation in walls and ceiling

		2.5.13.2		Two-part spray foam insulation under the floor structure

		2.5.13.2.1		Floor insulation shall be covered with rubberized undercoating for additional protection

				Vehicle Specifications/Lining

		2.5.14.1		3/8" full height plywood walls

		2.5.14.2		3/8" plywood ceiling

		2.5.16		Chassis wiring shall consist of modular wiring harnesses

		2.5.17		Chassis wiring is to be color coded and labeled according to a logical and intuitive wiring organizational system

		2.5.18		All cockpit switches shall be rated for 125% of load, clearly labeled and illuminated

				Vehicle Specifications/Conversion

		3.1.1.1		Curbside exterior entry door shall be fitted with one Yale 5100 series or equivalent door closer

		3.1.2.2		Door shall be equipped with one heavy-duty aluminum positive hold-open device

		3.1.1.3		Door shall be equipped with a dash-mounted "Door Ajar" warning lamp

		3.1.1.4		Door interior shall be finished to complement the interior

		3.1.1.5		Door interior shall include a pull-handle to assist in closing the door

		3.1.1.6		Door/step well area shall be outfitted with four 1.25" diameter SS handrails

		3.1.1.6.1		One 36" handrail on the exterior

		3.1.1.6.2		Two angle-mounted handrails in step well

		3.1.1.7		Electric-operated, single auxiliary step beneath step well

		3.1.1.7.1		Height of deployed steps to be consistent with the overall staircase run for smooth patron entry/egress

		3.1.1.7.2		Height of the retracted steps will not reduce the 12" ground clearance defined in Item 2.3.8

		3.1.1.7.3		Steps to be finished with non-skid surface

		3.1.1.7.4		Steps include audible/visual indicator system for step extension

		3.1.1.7.5		Steps to be controlled by position of associated door with switch with automatic/manual step retraction

		3.1.1.7.6		Spare step assembly included

		3.1.2		Two 26" T X 24" W half-slide windows in the side walls

		3.1.2.1		Windows shall be clear

		3.1.2.2		All glass shall be safety approved automotive glass per specs

		3.1.3		Two 14" x 22" single dome white acrylic skylights

		3.1.4		Generator compartment with 12" ground clearance

		3.1.4.A.		Compartment has a heavy-duty slide mechanism for maintenance

		3.1.5.1		Compartment constructed with 12-gauge aluminum or approved equal

		3.1.5.2		Compartment doors shall be aluminum with SS hinges

		3.1.5.3		Compartment doors shall have approved door latches

		3.1.5.4		Compartment doors shall be keyed-alike with other exterior doors

		3.1.5.5		Total compartment shall have approved acoustical insulation

		3.1.5.6		Compartment shall be ventilated

		3.1.5		One mechanical compartment to hold auxiliary battery

		3.1.5.1		Compartment to be constructed with aluminum or approved equal

		3.1.5.2		Compartment doors shall be aluminum with SS hinges

		3.1.5.3		Compartment doors shall have approved door latches

		3.1.6.		One book return compartment forward of the entry door.

		3.1.6.1		Compartment to be constructed with aluminum or approved equal

		3.1.6.2		Compartment doors shall be aluminum with SS hinges

		3.1.6.3		Compartment doors shall have approved door latches

		3.1.7		One 42" x 27" weatherproof monitor exterior compartment

		3.1.7.1		Compartment to be constructed with aluminum or approved equal with drainage

		3.1.7.2		Compartment to have shock isolating brackets for 40" monitor

		3.1.7.3		Compartment door shall be aluminum with SS hinges

		3.1.7.4		Compartment door shall have pneumatic struts to hold door open at 90 degrees

		3.1.7.5		Compartment doors shall have approved door latches

		3.1.7.6		Compartment shall include a drip-rail over the door to keep moisture out

		3.1.8		One 18" x 30" portable aluminum cart ramp to assist in loading and unloading

		3.1.9		One custom aluminum staircase assembly for patron ingress/egress

		3.1.9.1		Staircase design to be approved prior to construction

		3.1.10		Vehicle underbody shall be fully undercoated with rubberized spray

		3.1.11		Vehicle shall be painted a single color TBD by the Library

		3.1.11.1		All exposed metal shall be properly prepared and painted to match exterior color

		3.1.11.2		All panels to be properly cleaned and prepared for paint application with standard commercial practice

		3.1.11.3		Prepared surfaces shall be spray primed with synthetic base primer including hidden areas

		3.1.11.4		DuPont or equivalent basecoat/clear coat paint to be properly applied to all exterior areas

		3.1.12		Vehicle shall have a "heavy" level vinyl graphics package

		3.1.12.1		Vendor shall include a $7,000 allowance for the printing/installation of graphics package

		3.2		Interior

		3.2.1		Interior shall be designed as a flexible space for patrons and materials

		3.2.2		Panels, ceiling and floor shall have superior acoustic qualities per specifications

		3.2.3		Vehicle ceiling shall be sub-paneled with 3/8" hardwood plywood and overlaid with acoustical fabric

		3.2.4		Floor covering shall be Milliken Image Series Two carpet squares or equivalent

		3.2.4.1		Sub-flooring shall be properly prepared prior to installation of the floor covering

		3.2.4.2		Carpet remnants remaining from the carpet installation shall be provided to the Library for replacement purposes

		3.2.4.3		Exact color/style of floor covering subject to approval by the Library based on Vendor's options

		3.2.5		Carpet runners shall be provided to apply over the main flooring per specifications

		3.2.5.1		The Library shall select the color/style of carpeting based on Vendor's options

		3.2.6		Upper wall finishes shall be commercial grade "upholstery weight" fabric applied over 1/8" layer of substrate material

		3.2.6.1		The Library shall select the color/style of upper wall finishes based on Vendor's options

		3.2.6.2		Upholstery used within the vehicle shall meet processions of Federal Motor Vehicle Safety Standard 302 (FMVSS 302)

		3.2.7		Lower wall finishes shall be Milliken Image Series Two carpet to match and/or compliment the floor carpeting

		3.2.7.1		The Library shall select the color/style of lower wall finishes based on Vendor's options

		3.2.8		Wheel boxes shall be finished with Milliken Image Series Two carpet to match/compliment the floor carpeting

		3.2.8.1		The Library shall select the color/style of wheel box carpeting based on Vendor's options

		3.2.9		An Acore Shelving & Products modular shelving system shall be supplied/installed per specifications

		3.2.9.1		The shelving system shall utilize ten slotted uprights placed on 36" centers

		3.2.9.2		The shelving system shall include twenty AB7, 7' wall shelves

		3.2.9.3		The shelving system shall include twenty AB9, 11" wall shelves

		3.2.9.4		The shelving system shall include six face-out display shelves

		3.2.9.5		The shelving system shall include six hanging bag rod sections

		3.2.9.6		The shelving system shall include one pair of desktop brackets to support a removable staff workstation

		3.2.9.7		Four Acore single sided "wall hugger" 3 shelf carts with mechanisms to allow for floor lockdown when desired

		3.2.9.8		Four Acore "Wall Security Units" to allow locking of wall hugger carts to the upright shelving system

		3.2.9.9		Shelving uprights to be firmly attached directly to the vehicle side wall sub-structure per specifications

		3.2.9.10		The design of the upright mounting and sidewall finish integration shall be subject to Library approval prior to install

		3.2.10		Eight 5,000 lb. capacity recessed "D-ring" type tie-down anchors shall be correctly installed in the finished floor

		3.2.10.1		Four sets of appropriately rated, over center or ratchet style straps shall be provided to secure cargo

		3.2.11		Cork type fabric covered bulletin boards shall be installed wherever possible in the vehicle per specifications

		3.2.12		One primary workstation shall be furnished and installed per the finalized plans approved by the Library

		3.2.12.1		Primary desk shall be appropriately configured for installation of technologies by the Library per specifications

		3.2.12.2		The final design of the workstation shall be approved by the Library prior to install

		3.2.13		One overhead storage cabinet shall be fabricated above the staff workstation per specifications

		3.2.13.1		The overhead cabinet shall include a lockable, top hinged bulletin board type door per specifications

		3.2.14		One secondary "removable" staff workstation shall be furnished and installed per specifications

		3.2.14.1		Secondary desk shall be appropriately configured for installation of technologies by the Library per specifications

		3.2.15		Two commercial duty adjustable height stools shall be provided for each workstation with tie-downs

		3.2.15.1		Stools shall easily adjust from 19" to 26.5" in height to match the work surfaces

		3.2.16		One over cab storage area shall be provided above the driver and passenger area

		3.2.16.1		Access to the storage area shall be via hinged bulletin board style doors

		3.2.16.2		The storage area interior shall be finished with automotive grade carpet per specifications

		3.2.17		Two closets shall be provided; one on the driver's side and one on the passenger side

		3.2.17.1		The closets shall include lockable, side hinged bulletin board type doors and adjustable interior shelves as feasible

		3.2.18		One book drop cabinet/system with a 12" x 3" book slot with a custom 17" x 17" x 32" catch bin behind a locking door

		3.2.19		One display rack for flyers and brochures via specifications

		3.3		Electrical System-Air Conditioning (AC)

		3.3.1		Electrical system shall be a 120/240 volt rated single-phase type designed meet the requirements/specifications

		3.3.1.1		Electrical system furnished shall be designed and installed to meet requirements of NEC and UL listings/approval

		3.3.1.2		Electrical system furnished shall also meet any and all applicable state and local design/installation regulations/requirements

		3.3.2		All AC wiring shall be installed using multi-stranded, multi-conductor flexible cable per specifications

		3.3.2.1		Wiring and harnesses shall be installed in easily accessible locations with a minimum 2" air-insulated clearance

		3.3.2.2		All wiring shall be sized using NEMA ratings to 125% of anticipated load

		3.3.3		One Onan QD 7500 7.5 kW commercial quiet diesel generator shall be installed that complies with EPA Tier 2 emissions 

		3.3.3.1		Installation shall include a deluxe remote control panel in the staff area of the vehicle to control/monitor the generator

		3.3.3.2		The generator shall be rated for a mobile continuous  7.5 kW and 7.5 kVA per ISO 3046/ISO 8528-1 per specifications

		3.3.3.3		Generator shall contain an integral shut-down protection system to prevent engine damage per specifications

		3.3.3.4		Generator shall draw fuel from the main vehicle fuel tank through a separate tap that limits the usage of fuel per specifications

		3.3.3.5		Generator shall utilize the auxiliary battery bank for starting/re-charging

		3.3.3.6		Generator shall exhaust to the driver's side of the vehicle away from the driver's sidewall window

		3.3.4		One 125 volt AC, 30 Amp rated, 2-pole 3-wire shore cord shall be provided with a NEMA 6-30P cord end for facility connection

		3.3.5		One 100 Amp (minimum) rated distribution panel shall be installed in the cabinet over the driver/passenger seats

		3.3.5.1		All AC electrical circuits shall be safety protected from short circuits and overloading by UL approved circuit breakers

		3.3.5.2		Electrical panel shall be readily accessible yet out of view of the general public

		3.3.6		One 75 Amp, 3-stage fully regulated automatic battery charger shall be installed to maintain the auxiliary batteries

		3.3.7		A minimum of ten 15 Amp rated, UL listed, NEMA 5-15 three hold grounded duplex receptacles shall be furnished

		3.3.7.1		One receptacle shall be mounted for exterior use on the curbside beneath a lockable weatherproof cover

		3.3.8		One 22" Sharp Aquos or equivalent LCD/LED HDTV shall be provided/installed per specifications

		3.3.8.1		The LCD/LED HDTV will be mounted for use as an instructional screen for patrons

		3.3.8.2		The HDTV installation shall include one HDMI cable run to the instructor's workstation

		3.3.9		One Duo Therm Penguin 13,500 BTU low-profile air conditioning unit or equivalent shall be installed

		3.3.9.1		Air conditioning unit shall provide 13,500 BTUs of cooling

		3.3.9.2		Air conditioning unit shall be a self-contained, low-profile ceiling assembly with remote control

		3.3.9.3		Air conditioning unit shall be controlled by a thermostat located in the staff workstation area

		3.3.10		Two Broan 114, or equivalent, 1,500 watt kick space heaters shall be installed

		3.3.10.1		Kick space heaters to be flush-mounted and controlled by the thermostat located in the staff workstation area (see 3.3.9.2)

		3.3.11		One Elmech Q-scan Uniplex, or equivalent, people counter shall be installed at the side entry door

		3.3.11.1		The people counter system shall include a magnetically activated, 4-digit 12 mm high LED displays

		3.3.11.2		The people counter system shall count each person crossing the beam, regardless of the direction of approach

		3.3.11.3		The people counter system shall include non-volatile memory to protect data in the event of power failure

		3.3.11.4		The people counter system shall be powered by the inverter

		3.3.12		One amplified speaker system shall be installed to allow broadcast of audio within the vehicle interior per specifications

		3.3.13		One Sharp Aquos, or equivalent, 40" class LED/LCD monitor shall be supplied and installed in the exterior monitor compartment

		3.3.13.2		40" LED/LCD monitor shall include one HDMI cable run to the instructor's workstation

		3.3.13.3		Amplified speaker system within the monitor compartment to allow broadcast of the monitor audio for vehicle exterior presentations

		3.4.1		Electrical System-DC/Other

		3.4.1		The electrical system shall be a 12 volt, negative ground type system designed to provide and distribute power at required levels

		3.4.2		Electrical system design emphasis shall be on reliability and serviceability utilizing modular components where feasible

		3.4.3		The power source for all body electrical equipment furnished shall be taken from a power train single point designed for this purpose

		3.4.4		The main ground wire grounding the body to the chassis shall be a minimum 8-gauge size installed per specifications

		3.4.5		Electromagnetic type switches, relays and solenoids furnished shall be suppressed to protect the electrical system from voltage spikes

		3.4.6		All auxiliary electrical circuits shall be safety protected from current overloading by automatic circuit breakers per specifications

		3.4.7		All terminals and connectors furnished shall be approved for heavy-duty automotive vocational application per specifications

		3.4.8		All insulated cable furnished shall comply with SAE Standards J1127 and J1128 per specifications

		3.4.9		All wiring shall be routed meeting the minimum requirements described in the specifications

		3.4.10		All wiring furnished shall be routed in protective harnesses and use rubber grommets when harnesses go through a metal structure

		3.4.11		Four Interstate U2200, or approved equal, group GC-2, 6 volt deep-cycle batteries as an auxiliary battery bank for 12 volt DC power

		3.4.11.1		Each battery shall have a 232 Ah capacity connected in a "series/parallel' manner to provide 12 volts DC reference

		3.4.11.2		The vehicle alternator and the inverter/charger shall charge the batteries in the auxiliary battery bank.

		3.4.11.3		A heavy-duty battery isolation system shall be installed to allow charging of the main and auxiliary batteries from the vehicle alternator

		3.4.11.4		A battery merge system shall be incorporated to allow jumping of one battery system to the other per specifications

		3.4.11.5		Battery connection cables for the auxiliary battery bank shall be protected on both sides with a 150 A minimum circuit breaker

		3.4.11.6		The auxiliary battery bank is intended to power only the installed auxiliary systems

		3.4.12		Twelve 12 volt DC LED light fixtures shall be mounted on the interior ceiling per specifications

		3.4.12.1		The interior lights shall be controlled by two 3-way circuits per specifications

		3.4.13		Six Federal Signal QuadraFlare series, or equivalent, 9" x 7" LED weatherproof lights will be installed on the exterior per specifications

		3.4.13.1		Exterior lights shall be controlled be a switch in the driver's area

		3.4.13.2		Rear-mounted exterior lights shall be activated by the vehicle back-up lights in addition to the driver's area switch

		3.4.14		One Ricon K-series, or equivalent, in-body folding hydraulic wheelchair lift shall be installed at the rear door per specifications

		3.4.14.1		The wheelchair lift shall have a 31" W x 51" L platform

		3.4.14.2		The wheelchair lift shall have a  800 lb. lifting capacity

		3.4.14.3		The wheelchair lift installation shall include all vehicle interlocks and safety systems

		3.4.14.4		The wheelchair lift shall be cycled a minimum of 20 times by the Vendor to ensure correct adjustment/installation

		3.4.15		One AM/FM/CD radio with auxiliary input and public address system to be installed

		3.4.15.1		Radio/PA system shall include six commercial quality coaxial speakers; four interior mounted and two exterior mounted

		3.4.15.2		An exterior mounted AM/FM antenna will be installed

		3.4.16		Two Fantastic Vent 6000 RBTA, 3-speed , reversible roof vents with built-in thermostat and rain sensor will be installed

		3.4.17		One Ecco 520, or equivalent, 97 dB backup alarm shall be installed

		3.4.18.1		One rear-view 7" (minimum) color LCD monitor mounted on/in the dash in easy view of the driver will be installed

		3.4.18.2		One video camera with sun shield and built-in microphone mounted to the rear exterior connected to the driver's LCD monitor

		3.4.19		One Duo Therm Comfort Control Center thermostat shall be installed in the rear area per specifications

		3.4.19.1		The thermostat will be setup to control four heating/cooling zones from a central location

		3.4.19.2		The thermostat shall utilize a LCD display and Intelliset technology to allow easy setting changes

		3.4.20		One 16' long (approximate) Dometic WeatherPro, or equipment, 12 volt DC power awning shall be installed per specifications

		3.4.20.1		The Library shall select the awning fabric color/pattern from manufacturer selections

		3.4.20.2		The awning shall include a wind sensor to automatically close the awning in sustained high winds

		3.4.20.4		The awning shall include a hand-held remote control in addition to a wall-mounted control switch located near the entry door

		3.4.21		One Sierra Wireless AirLink 4G LTE GX440, or equivalent, wireless ruggedized modem shall be provided

		3.4.21.1		Modem shall be powered by the 12 volt DC system

		3.4.21.2		Modem shall include Wi-Fi chip for 802.11 b/g/n wireless hotspot capability

		3.4.21.3		Modem shall include 5 dB high-gain, 700/800/1900 MHz exterior mounted antennas

		3.4.21.4		Modem shall be configured to operate on the Verizon service network as specified by the Library

		3.4.21.5		Modem shall include one hardwired Cat 6 network cable routed to the forward staff workstation

		3.5		Miscellaneous Components

		3.5.1		High-quality pleated shades shall be provided for the sidewall window in colors selected by the Library from the Vendor's offerings

		3.5.2		One SkyScan, or equivalent, atomic clock with a 2" main character size including interior/exterior temperature sensors will be installed

		3.5.3		One battery-operated carbon monoxide (CO) detector shall be installed on the interior ceiling

		3.5.4		One battery-operated smoke detector shall be installed on the interior ceiling

		3.5.5		One 5 lb. ABC fire extinguisher shall be installed in the interior

		3.5.6		One Washington State DOT approved first aid kit will be supplied and installed in the interior

		3.5.7		One set of three red emergency reflective triangles with dedicate enclosure shall be provided





		4.0		Optional Items - List these items separately in your bid response

		4.1.1		One AM Solar AM100-22B solar panel system, or equivalent, for providing auxiliary battery recharging

		4.1.1.1		Solar panel system to include one Sunrunner ZM100 132 watt solar panel mounted with rocker foot mounts to the center of the roof

		4.1.1.2		Solar panel system to include one HPV-22D charge controller with monitor mounted near the staff desk

		4.1.1.3		Solar panel system to utilize a CB combiner box mounted on the roof to provide a weatherproof entry point

		4.1.1.4		Solar panel system to include a 100-22 wiring harness

		4.2.1		Additional Acore "Wallhugger" single-sided book carts with 3 shelves (include price per cart)

		4.3.1		Two 36" x 24" Yarder snap-frame sign holders mounted to the exterior of the vehicle per specifications

		Bidder Company Name



		Bid response prepared by (print name & title + signature)



		Bid response date

		Bid price for one bookmobile constructed per specifications delivered to Seattle, WA:				$

		Prompt payment discount offered (number of days after invoice date)				# of days

		Estimated bookmobile construction/delivery time (Note the estimated date of delivery to Seattle, WA)

		Optional item costs (provide additional details on any alternates offered)

		Solar panel system as specified				$

		Acore "Wallhugger: book trucks (delivered cost each)				$

		Exterior sign holders				$

		Bid comments/notes (attach additional sheet for further information if necessary)

		The Seattle Public Library is responsible for payment of applicable WA state sales taxes, however, bid pricing provided should not include WA state sales tax.

		Bidder Company Name



		Bid response prepared by (print name & title + signature)



		Bid response date
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Department of the Treasury  
Internal Revenue Service 


Request for Taxpayer 
Identification Number and Certification


Give Form to the  
requester. Do not 
send to the IRS.
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2.


Name (as shown on your income tax return)


Business name/disregarded entity name, if different from above


Check appropriate box for federal tax classification: 


Individual/sole proprietor  C Corporation S Corporation Partnership Trust/estate


Limited liability company. Enter the tax classification (C=C corporation, S=S corporation, P=partnership) ▶  


Other (see instructions) ▶ 


Exempt payee


Address (number, street, and apt. or suite no.)


City, state, and ZIP code


Requester’s name and address (optional)


List account number(s) here (optional)


Part I Taxpayer Identification Number (TIN)
Enter your TIN in the appropriate box. The TIN provided must match the name given on the “Name” line 
to avoid backup withholding. For individuals, this is your social security number (SSN). However, for a 
resident alien, sole proprietor, or disregarded entity, see the Part I instructions on page 3. For other 
entities, it is your employer identification number (EIN). If you do not have a number, see How to get a 
TIN on page 3.


Note. If the account is in more than one name, see the chart on page 4 for guidelines on whose 
number to enter.


Social security number


– –


Employer identification number 


–


Part II Certification
Under penalties of perjury, I certify that:


1.  The number shown on this form is my correct taxpayer identification number (or I am waiting for a number to be issued to me), and


2.  I am not subject to backup withholding because: (a) I am exempt from backup withholding, or (b) I have not been notified by the Internal Revenue 
Service (IRS) that I am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has notified me that I am 
no longer subject to backup withholding, and


3.  I am a U.S. citizen or other U.S. person (defined below).


Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup withholding 
because you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply. For mortgage 
interest paid, acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement arrangement (IRA), and 
generally, payments other than interest and dividends, you are not required to sign the certification, but you must provide your correct TIN. See the 
instructions on page 4.


Sign 
Here


Signature of 
U.S. person ▶ Date ▶


General Instructions
Section references are to the Internal Revenue Code unless otherwise 
noted.


Purpose of Form
A person who is required to file an information return with the IRS must 
obtain your correct taxpayer identification number (TIN) to report, for 
example, income paid to you, real estate transactions, mortgage interest 
you paid, acquisition or abandonment of secured property, cancellation 
of debt, or contributions you made to an IRA.


Use Form W-9 only if you are a U.S. person (including a resident 
alien), to provide your correct TIN to the person requesting it (the 
requester) and, when applicable, to:


1. Certify that the TIN you are giving is correct (or you are waiting for a 
number to be issued),


2. Certify that you are not subject to backup withholding, or


3. Claim exemption from backup withholding if you are a U.S. exempt 
payee. If applicable, you are also certifying that as a U.S. person, your 
allocable share of any partnership income from a U.S. trade or business 
is not subject to the withholding tax on foreign partners’ share of 
effectively connected income.


Note. If a requester gives you a form other than Form W-9 to request 
your TIN, you must use the requester’s form if it is substantially similar 
to this Form W-9.


Definition of a U.S. person. For federal tax purposes, you are 
considered a U.S. person if you are:


• An individual who is a U.S. citizen or U.S. resident alien,


• A partnership, corporation, company, or association created or 
organized in the United States or under the laws of the United States,


• An estate (other than a foreign estate), or


• A domestic trust (as defined in Regulations section 301.7701-7).


Special rules for partnerships. Partnerships that conduct a trade or 
business in the United States are generally required to pay a withholding 
tax on any foreign partners’ share of income from such business. 
Further, in certain cases where a Form W-9 has not been received, a 
partnership is required to presume that a partner is a foreign person, 
and pay the withholding tax. Therefore, if you are a U.S. person that is a 
partner in a partnership conducting a trade or business in the United 
States, provide Form W-9 to the partnership to establish your U.S. 
status and avoid withholding on your share of partnership income.
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The person who gives Form W-9 to the partnership for purposes of 
establishing its U.S. status and avoiding withholding on its allocable 
share of net income from the partnership conducting a trade or business 
in the United States is in the following cases:


• The U.S. owner of a disregarded entity and not the entity,


• The U.S. grantor or other owner of a grantor trust and not the trust, 
and


• The U.S. trust (other than a grantor trust) and not the beneficiaries of 
the trust.


Foreign person. If you are a foreign person, do not use Form W-9. 
Instead, use the appropriate Form W-8 (see Publication 515, 
Withholding of Tax on Nonresident Aliens and Foreign Entities).


Nonresident alien who becomes a resident alien. Generally, only a 
nonresident alien individual may use the terms of a tax treaty to reduce 
or eliminate U.S. tax on certain types of income. However, most tax 
treaties contain a provision known as a “saving clause.” Exceptions 
specified in the saving clause may permit an exemption from tax to 
continue for certain types of income even after the payee has otherwise 
become a U.S. resident alien for tax purposes.


If you are a U.S. resident alien who is relying on an exception 
contained in the saving clause of a tax treaty to claim an exemption 
from U.S. tax on certain types of income, you must attach a statement 
to Form W-9 that specifies the following five items:


1. The treaty country. Generally, this must be the same treaty under 
which you claimed exemption from tax as a nonresident alien.


2. The treaty article addressing the income.


3. The article number (or location) in the tax treaty that contains the 
saving clause and its exceptions.


4. The type and amount of income that qualifies for the exemption 
from tax.


5. Sufficient facts to justify the exemption from tax under the terms of 
the treaty article.


Example. Article 20 of the U.S.-China income tax treaty allows an 
exemption from tax for scholarship income received by a Chinese 
student temporarily present in the United States. Under U.S. law, this 
student will become a resident alien for tax purposes if his or her stay in 
the United States exceeds 5 calendar years. However, paragraph 2 of 
the first Protocol to the U.S.-China treaty (dated April 30, 1984) allows 
the provisions of Article 20 to continue to apply even after the Chinese 
student becomes a resident alien of the United States. A Chinese 
student who qualifies for this exception (under paragraph 2 of the first 
protocol) and is relying on this exception to claim an exemption from tax 
on his or her scholarship or fellowship income would attach to Form 
W-9 a statement that includes the information described above to 
support that exemption.


If you are a nonresident alien or a foreign entity not subject to backup 
withholding, give the requester the appropriate completed Form W-8.


What is backup withholding? Persons making certain payments to you 
must under certain conditions withhold and pay to the IRS a percentage 
of such payments. This is called “backup withholding.”  Payments that 
may be subject to backup withholding include interest, tax-exempt 
interest, dividends, broker and barter exchange transactions, rents, 
royalties, nonemployee pay, and certain payments from fishing boat 
operators. Real estate transactions are not subject to backup 
withholding.


You will not be subject to backup withholding on payments you 
receive if you give the requester your correct TIN, make the proper 
certifications, and report all your taxable interest and dividends on your 
tax return.


Payments you receive will be subject to backup  
withholding if:


1. You do not furnish your TIN to the requester,


2. You do not certify your TIN when required (see the Part II 
instructions on page 3 for details),


3. The IRS tells the requester that you furnished an incorrect TIN,


4. The IRS tells you that you are subject to backup withholding 
because you did not report all your interest and dividends on your tax 
return (for reportable interest and dividends only), or


5. You do not certify to the requester that you are not subject to 
backup withholding under 4 above (for reportable interest and dividend 
accounts opened after 1983 only).


Certain payees and payments are exempt from backup withholding. 
See the instructions below and the separate Instructions for the 
Requester of Form W-9.


Also see Special rules for partnerships on page 1.


Updating Your Information
You must provide updated information to any person to whom you 
claimed to be an exempt payee if you are no longer an exempt payee 
and anticipate receiving reportable payments in the future from this 
person. For example, you may need to provide updated information if 
you are a C corporation that elects to be an S corporation, or if you no 
longer are tax exempt. In addition, you must furnish a new Form W-9 if 
the name or TIN changes for the account, for example, if the grantor of a 
grantor trust dies.


Penalties
Failure to furnish TIN. If you fail to furnish your correct TIN to a 
requester, you are subject to a penalty of $50 for each such failure 
unless your failure is due to reasonable cause and not to willful neglect.


Civil penalty for false information with respect to withholding. If you 
make a false statement with no reasonable basis that results in no 
backup withholding, you are subject to a $500 penalty.


Criminal penalty for falsifying information. Willfully falsifying 
certifications or affirmations may subject you to criminal penalties 
including fines and/or imprisonment.


Misuse of TINs. If the requester discloses or uses TINs in violation of 
federal law, the requester may be subject to civil and criminal penalties.


Specific Instructions
Name
If you are an individual, you must generally enter the name shown on 
your income tax return. However, if you have changed your last name, 
for instance, due to marriage without informing the Social Security 
Administration of the name change, enter your first name, the last name 
shown on your social security card, and your new last name.


If the account is in joint names, list first, and then circle, the name of 
the person or entity whose number you entered in Part I of the form.


Sole proprietor. Enter your individual name as shown on your income 
tax return on the “Name” line. You may enter your business, trade, or 
“doing business as (DBA)” name on the “Business name/disregarded 
entity name” line.


Partnership, C Corporation, or S Corporation. Enter the entity's name 
on the “Name” line and any business, trade, or “doing business as 
(DBA) name” on the “Business name/disregarded entity name” line.


Disregarded entity. Enter the owner's name on the “Name” line. The 
name of the entity entered on the “Name” line should never be a 
disregarded entity. The name on the “Name” line must be the name 
shown on the income tax return on which the income will be reported. 
For example, if a foreign LLC that is treated as a disregarded entity for 
U.S. federal tax purposes has a domestic owner, the domestic owner's 
name is required to be provided on the “Name” line. If the direct owner 
of the entity is also a disregarded entity, enter the first owner that is not 
disregarded for federal tax purposes. Enter the disregarded entity's 
name on the “Business name/disregarded entity name” line. If the owner 
of the disregarded entity is a foreign person, you must complete an 
appropriate Form W-8. 


Note. Check the appropriate box for the federal tax classification of the 
person whose name is entered on the “Name” line (Individual/sole 
proprietor, Partnership, C Corporation, S Corporation, Trust/estate).


Limited Liability Company (LLC). If the person identified on the 
“Name” line is an LLC, check the “Limited liability company” box only 
and enter the appropriate code for the tax classification in the space 
provided. If you are an LLC that is treated as a partnership for federal 
tax purposes, enter “P” for partnership. If you are an LLC that has filed a 
Form 8832 or a Form 2553 to be taxed as a corporation, enter “C” for   
C corporation or “S” for S corporation. If you are an LLC that is 
disregarded as an entity separate from its owner under Regulation 
section 301.7701-3 (except for employment and excise tax), do not 
check the LLC box unless the owner of the LLC (required to be 
identified on the “Name” line) is another LLC that is not disregarded for 
federal tax purposes. If the LLC is disregarded as an entity separate 
from its owner, enter the appropriate tax classification of the owner 
identified on the “Name” line.
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Other entities. Enter your business name as shown on required federal 
tax documents on the “Name” line. This name should match the name 
shown on the charter or other legal document creating the entity. You 
may enter any business, trade, or DBA name on the “Business name/
disregarded entity name” line.


Exempt Payee 
If you are exempt from backup withholding, enter your name as 
described above and check the appropriate box for your status, then 
check the “Exempt payee” box in the line following the “Business name/
disregarded entity name,” sign and date the form.


Generally, individuals (including sole proprietors) are not exempt from 
backup withholding. Corporations are exempt from backup withholding 
for certain payments, such as interest and dividends.


Note. If you are exempt from backup withholding, you should still 
complete this form to avoid possible erroneous backup withholding.


The following payees are exempt from backup withholding:


1. An organization exempt from tax under section 501(a), any IRA, or a 
custodial account under section 403(b)(7) if the account satisfies the 
requirements of section 401(f)(2),


2. The United States or any of its agencies or instrumentalities,


3. A state, the District of Columbia, a possession of the United States, 
or any of their political subdivisions or instrumentalities,


4. A foreign government or any of its political subdivisions, agencies, 
or instrumentalities, or


5. An international organization or any of its agencies or 
instrumentalities.


Other payees that may be exempt from backup withholding include:


6. A corporation,


7. A foreign central bank of issue,


8. A dealer in securities or commodities required to register in the 
United States, the District of Columbia, or a possession of the United 
States,


9. A futures commission merchant registered with the Commodity 
Futures Trading Commission,


10. A real estate investment trust,


11. An entity registered at all times during the tax year under the 
Investment Company Act of 1940,


12. A common trust fund operated by a bank under section 584(a),


13. A financial institution,


14. A middleman known in the investment community as a nominee or 
custodian, or


15. A trust exempt from tax under section 664 or described in section 
4947.


The following chart shows types of payments that may be exempt 
from backup withholding. The chart applies to the exempt payees listed 
above, 1 through 15.


IF the payment is for . . . THEN the payment is exempt 
for . . .


Interest and dividend payments All exempt payees except 
for 9


Broker transactions Exempt payees 1 through 5 and 7 
through 13. Also, C corporations.


Barter exchange transactions and 
patronage dividends


Exempt payees 1 through 5


Payments over $600 required to be 
reported and direct sales over 
$5,000 1


Generally, exempt payees 
1 through 7 2


1 See Form 1099-MISC, Miscellaneous Income, and its instructions.
2 However, the following payments made to a corporation and reportable on Form 


1099-MISC are not exempt from backup withholding: medical and health care 
payments, attorneys' fees, gross proceeds paid to an attorney, and payments for 
services paid by a federal executive agency.


Part I. Taxpayer Identification Number (TIN)
Enter your TIN in the appropriate box. If you are a resident alien and 
you do not have and are not eligible to get an SSN, your TIN is your IRS 
individual taxpayer identification number (ITIN). Enter it in the social 
security number box. If you do not have an ITIN, see How to get a TIN 
below.


If you are a sole proprietor and you have an EIN, you may enter either 
your SSN or EIN. However, the IRS prefers that you use your SSN.


If you are a single-member LLC that is disregarded as an entity 
separate from its owner (see Limited Liability Company (LLC) on page 2), 
enter the owner’s SSN (or EIN, if the owner has one). Do not enter the 
disregarded entity’s EIN. If the LLC is classified as a corporation or 
partnership, enter the entity’s EIN.


Note. See the chart on page 4 for further clarification of name and TIN 
combinations.


How to get a TIN. If you do not have a TIN, apply for one immediately. 
To apply for an SSN, get Form SS-5, Application for a Social Security 
Card, from your local Social Security Administration office or get this 
form online at www.ssa.gov. You may also get this form by calling 
1-800-772-1213. Use Form W-7, Application for IRS Individual Taxpayer 
Identification Number, to apply for an ITIN, or Form SS-4, Application for 
Employer Identification Number, to apply for an EIN. You can apply for 
an EIN online by accessing the IRS website at www.irs.gov/businesses 
and clicking on Employer Identification Number (EIN) under Starting a 
Business. You can get Forms W-7 and SS-4 from the IRS by visiting 
IRS.gov or by calling 1-800-TAX-FORM (1-800-829-3676).


If you are asked to complete Form W-9 but do not have a TIN, write 
“Applied For” in the space for the TIN, sign and date the form, and give 
it to the requester. For interest and dividend payments, and certain 
payments made with respect to readily tradable instruments, generally 
you will have 60 days to get a TIN and give it to the requester before you 
are subject to backup withholding on payments. The 60-day rule does 
not apply to other types of payments. You will be subject to backup 
withholding on all such payments until you provide your TIN to the 
requester.


Note. Entering “Applied For” means that you have already applied for a 
TIN or that you intend to apply for one soon.


Caution: A disregarded domestic entity that has a foreign owner must 
use the appropriate Form W-8.


Part II. Certification
To establish to the withholding agent that you are a U.S. person, or 
resident alien, sign Form W-9. You may be requested to sign by the 
withholding agent even if item 1, below, and items 4 and 5 on page 4 
indicate otherwise.


For a joint account, only the person whose TIN is shown in Part I 
should sign (when required).  In the case of a disregarded entity, the 
person identified on the “Name” line must sign. Exempt payees, see 
Exempt Payee on page 3.


Signature requirements. Complete the certification as indicated in 
items 1 through 3, below, and items 4 and 5 on page 4.


1. Interest, dividend, and barter exchange accounts opened 
before 1984 and broker accounts considered active during 1983. 
You must give your correct TIN, but you do not have to sign the 
certification.


2. Interest, dividend, broker, and barter exchange accounts 
opened after 1983 and broker accounts considered inactive during 
1983. You must sign the certification or backup withholding will apply. If 
you are subject to backup withholding and you are merely providing 
your correct TIN to the requester, you must cross out item 2 in the 
certification before signing the form.


3. Real estate transactions. You must sign the certification. You may 
cross out item 2 of the certification.
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4. Other payments. You must give your correct TIN, but you do not 
have to sign the certification unless you have been notified that you 
have previously given an incorrect TIN. “Other payments” include 
payments made in the course of the requester’s trade or business for 
rents, royalties, goods (other than bills for merchandise), medical and 
health care services (including payments to corporations), payments to 
a nonemployee for services, payments to certain fishing boat crew 
members and fishermen, and gross proceeds paid to attorneys 
(including payments to corporations).


5. Mortgage interest paid by you, acquisition or abandonment of 
secured property, cancellation of debt, qualified tuition program 
payments (under section 529), IRA, Coverdell ESA, Archer MSA or 
HSA contributions or distributions, and pension distributions. You 
must give your correct TIN, but you do not have to sign the certification.


What Name and Number To Give the Requester
For this type of account: Give name and SSN of:


1. Individual The individual
2. Two or more individuals (joint             


account)
The actual owner of the account or, 
if combined funds, the first 
individual on the account 1


3. Custodian account of a minor 
 (Uniform Gift to Minors Act)


The minor 2


4. a. The usual revocable savings 
trust (grantor is also trustee) 
b. So-called trust account that is 
not a legal or valid trust under 
state law


The grantor-trustee 1


The actual owner 1


5. Sole proprietorship or disregarded 
entity owned by an individual


The owner 3


6. Grantor trust filing under Optional 
Form 1099 Filing Method 1 (see 
Regulation section 1.671-4(b)(2)(i)(A))


The grantor*


For this type of account: Give name and EIN of:


7. Disregarded entity not owned by an 
individual


The owner


8. A valid trust, estate, or pension trust Legal entity 4


9. Corporation or LLC electing 
corporate status on Form 8832 or 
Form 2553


The corporation


10. Association, club, religious, 
charitable, educational, or other   
tax-exempt organization


The organization


11. Partnership or multi-member LLC The partnership
12. A broker or registered nominee The broker or nominee


13. Account with the Department of 
Agriculture in the name of a public 
entity (such as a state or local 
government, school district, or 
prison) that receives agricultural 
program payments


The public entity


14. Grantor trust filing under the Form 
1041 Filing Method or the Optional 
Form 1099 Filing Method 2 (see 
Regulation section 1.671-4(b)(2)(i)(B))


The trust


1
 List first and circle the name of the person whose number you furnish. If only one person on a 
joint account has an SSN, that person’s number must be furnished.


2
 Circle the minor’s name and furnish the minor’s SSN.


3
 You must show your individual name and you may also enter your business or “DBA”  name on 
the “Business name/disregarded entity” name line. You may use either your SSN or EIN (if you 
have one), but the IRS encourages you to use your SSN.


4
 List first and circle the name of the trust, estate, or pension trust. (Do not furnish the TIN of the 
personal representative or trustee unless the legal entity itself is not designated in the account 
title.) Also see  Special rules for partnerships on page 1.


*Note. Grantor also must provide a Form W-9 to trustee of trust.


Note. If no name is circled when more than one name is listed, the 
number will be considered to be that of the first name listed.


Secure Your Tax Records from Identity Theft
Identity theft occurs when someone uses your personal information 
such as your name, social security number (SSN), or other identifying 
information, without your permission, to commit fraud or other crimes. 
An identity thief may use your SSN to get a job or may file a tax return 
using your SSN to receive a refund.


To reduce your risk:


• Protect your SSN,


• Ensure your employer is protecting your SSN, and


• Be careful when choosing a tax preparer.


If your tax records are affected by identity theft and you receive a 
notice from the IRS, respond right away to the name and phone number 
printed on the IRS notice or letter.


If your tax records are not currently affected by identity theft but you 
think you are at risk due to a lost or stolen purse or wallet, questionable 
credit card activity or credit report, contact the IRS Identity Theft Hotline 
at 1-800-908-4490 or submit Form 14039.


For more information, see Publication 4535, Identity Theft Prevention 
and Victim Assistance.


Victims of identity theft who are experiencing economic harm or a 
system problem, or are seeking help in resolving tax problems that have 
not been resolved through normal channels, may be eligible for 
Taxpayer Advocate Service (TAS) assistance. You can reach TAS by 
calling the TAS toll-free case intake line at 1-877-777-4778 or TTY/TDD 
1-800-829-4059.


Protect yourself from suspicious emails or phishing schemes.  
Phishing is the creation and use of email and websites designed to 
mimic legitimate business emails and websites. The most common act 
is sending an email to a user falsely claiming to be an established 
legitimate enterprise in an attempt to scam the user into surrendering 
private information that will be used for identity theft.


The IRS does not initiate contacts with taxpayers via emails. Also, the 
IRS does not request personal detailed information through email or ask 
taxpayers for the PIN numbers, passwords, or similar secret access 
information for their credit card, bank, or other financial accounts.


If you receive an unsolicited email claiming to be from the IRS, 
forward this message to phishing@irs.gov. You may also report misuse 
of the IRS name, logo, or other IRS property to the Treasury Inspector 
General for Tax Administration at 1-800-366-4484. You can forward 
suspicious emails to the Federal Trade Commission at: spam@uce.gov 
or contact them at www.ftc.gov/idtheft or 1-877-IDTHEFT 
(1-877-438-4338).


Visit IRS.gov to learn more about identity theft and how to reduce 
your risk.


Privacy Act Notice
Section 6109 of the Internal Revenue Code requires you to provide your correct TIN to persons (including federal agencies) who are required to file information returns with 
the IRS to report interest, dividends, or certain other income paid to you; mortgage interest you paid; the acquisition or abandonment of secured property; the cancellation 
of debt; or contributions you made to an IRA, Archer MSA, or HSA. The person collecting this form uses the information on the form to file information returns with the IRS, 
reporting the above information. Routine uses of this information include giving it to the Department of Justice for civil and criminal litigation and to cities, states, the District 
of Columbia, and U.S. possessions for use in administering their laws. The information also may be disclosed to other countries under a treaty, to federal and state agencies 
to enforce civil and criminal laws, or to federal law enforcement and intelligence agencies to combat terrorism. You must provide your TIN whether or not you are required to 
file a tax return. Under section 3406, payers must generally withhold a percentage of taxable interest, dividend, and certain other payments to a payee who does not give a 
TIN to the payer. Certain penalties may also apply for providing false or fraudulent information.
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PURCHASING SERVICES
REF:       

City of Seattle


Attachment No.      

VENDOR: SEND THIS FORM TO YOUR INSURANCE PROFESSIONAL

INSURANCE AGENT/BROKER: 

( PLEASE COMPLETE THESE FIELDS SO THAT WE MAY CONTACT YOU IF NECESSARY.                 *REQUIRED FIELDS


*NAME:      
          


TITLE:      


*NAME OF COMPANY         


*EMAIL:      

*TELEPHONE:      

FAX:        

( SEND ORIGINAL CERTIFICATION WITH COPY OF CGL ADDITIONAL INSURED ENDORSEMENT OR BLANKET ADDITIONAL   INSURED POLICY WORDING TO:
THE CITY OF SEATTLE PURCHASING SERVICES DIVISION

                                      

ATTN:      

 





PO Box 94687

                                       

SEATTLE, WA 98124-4678

( SEND COPY OF CERTIFICATION (INCLUDING COPY OF ADDITIONAL INSURED PROVISION) BY FAX TO (206) 470-1279 OR AS AN EMAIL ATTACHMENT IN ADOBE PDF FORMAT TO RISKMANAGEMENT@SEATTLE.GOV .


1. In the “Certificate Holder” field of the certificate of insurance, write “Attention:     .” 

2. Upon award of the contract, Vendor shall, at its sole expense and for the entire term of the contract, provide insurance to the City of Seattle (“City”) as checked below in    days or the city may withdraw its intent to award:

· ( COMMERCIAL GENERAL LIABILITY (CGL) or INSURANCE OR EQUIVALENT INCLUDING: 


( PREMISES 


( PRODUCTS-COMPLETED OPERATIONS 



( CONTRACTUAL LIABILITY  



( STOP GAP/EMPLOYER’S LIABILITY (UNLESS NO OBLIGATION TO INSURE WA STATE WC)

   XCU AND SUBSIDENCE PERILS NOT EXCLUDED

  PRODUCTS/COMPLETED OPNS. ADD’L INSURED FOR THREE (3) YEARS FOLLOWING END OF CONTRACT

· MINIMUM LIMITS OF LIABILITY SHALL BE:   


		    $1,000,000

		EACH OCCURRENCE COMBINED SINGLE LIMIT BODILY INJURY AND PROPERTY DAMAGE (CSL)



		    $2,000,000   

		PRODUCTS/COMPLETED OPERATIONS AGGREGATE



		    $2,000,000   

		GENERAL AGGREGATE



		    $1,000,000   

		EACH ACCIDENT/ DISEASE—POLICY LIMIT/ DISEASE—EACH EMPLOYEE STOP GAP/EMPLOYER’S LIABILITY 





· ( AUTOMOBILE LIABILITY INSURANCE FOR OWNED, NON-OWNED AND HIRED VEHICLES AS APPROPRIATE   
  WITH MINIMUM LIMITS OF LIABILITY SHALL BE $1,000,000 CSL.

· NOTE: GARAGE LIABILITY WITH APPROPRIATE COVERAGES AND LIMITS OF LIABILITY MAY SUBSTITUTE FOR CGL AND AUTOMOBILE INSURANCE.


· x Garage Keeper’s Legal Liability (GKLL) insurance to cover vehicles in vendor’s bailment.  Minimum limit of liability of $ 3,000,000.00 for comprehensive & collision each vehicle and $       each occurrence.   


·  “On-Hook” GKLL coverage required with minimum limit of liability of $      each vehicle.


 IN-TRANSIT POLLUTION LIABILITY CA 99 48/MCS-90 (N/A IF COVERED UNDER AN IN-TRANSIT EXTENSION OF     A CONTRACTOR’S POLLUTION LIABILITY INSURANCE POLICY)


· (  WORKER'S COMPENSATION INSURANCE FOR WASHINGTON STATE AS REQUIRED BY TITLE 51 RCW.


  UMBRELLA/EXCESS/BUMBERSHOOT LIABILITY INSURANCE OVER CGL/MGL/AUTOMOBILE LIABILITY  

MINIMUM LIMIT OF LIABILITY SHALL BE  $1,000,000 CSL  $      CSL ($      MINIMUM TOTAL LIMITS REQUIREMENT)


   CONTRACTOR’S POLLUTION LIABILITY INSURANCE. MINIMUM LIMITS OF LIABILITY SHALL BE  $1,000,000  $      EACH CLAIM WITH A MINIMUM AGGREGATE LIMIT OF 200% OF THE EACH CLAIM LIMIT.  THERE SHALL BE NO REQUIREMENT FOR A DEDICATED PROJECT AGGREGATE LIMIT PROVIDED THAT THE CONTRACTOR SHALL (1) SUBMIT TO THE CITY WITH ITS INSURANCE CERTIFICATION A WRITTEN STATEMENT FROM ITS AUTHORIZED INSURANCE REPRESENTATIVE THAT THE FULL MINIMUM AGGREGATE LIMIT IS AVAILABLE AND HAS NOT BEEN IMPAIRED BY ANY CLAIMS RESERVED ON ANOTHER PROJECT, AND (2) THEREAFTER, UNTIL THE COMPLETION OF THE WORK, THE CONTRACTOR SHALL PROVIDE NOTICE IN WRITING TO THE CITY WITHIN TEN (10) DAYS OF CONTRACTOR’S CONSTRUCTIVE KNOWLEDGE OF ANY PENDING OR ACTUAL IMPAIRMENT OF THE AGGREGATE LIMIT.

   AVIATION LIABILITY INSURANCE WITH MINIMUM LIMITS OF $1,000,000 CSL OR  $      CSL

   PROFESSIONAL LIABILITY INSURANCE WITH MINIMUM LIMIT OF LIABILITY $      EACH CLAIM


 
   WATERCRAFT/P&I LIABILITY INSURANCE WITH MINIMUM LIMITS OF LIABILITY $     

   SHIP REPAIRER’S OR MARINA OPERATOR’S LEGAL LIABILITY INSURANCE COVERING THE VENDOR’S LIABILITY FOR LOSS OR DAMAGE, INCLUDING LOSS OF USE, TO OWNERS OF WATERCRAFT WHILE IN THE VENDOR’S CARE, CUSTODY AND CONTROL FOR THE PURPOSE OF BEING REPAIRED OR SERVICED.  


MINIMUM LIMITS OF LIABILITY SHALL BE $      EACH VESSEL


   JONES ACT LIABILITY WITH MINIMUM LIMITS   $1,000,000 OR $     .

   U.S.L. & H. LIABILITY INSURANCE WITH MINIMUM LIMITS OF LIABILITY $     

   MISCELLANEOUS:        WITH MINIMUM LIMIT $       

TERMS AND CONDITIONS:

1. City of Seattle as Additional Insured: The CGL/MGL insurance shall include “the City of Seattle” as an additional insured for primary and non-contributory limits of liability.


2. No Limitation of Liability: Insurance coverage and limits of liability as specified herein are minimum coverage and limit of liability requirements only.  They shall not be construed to limit the liability of Vendor or any insurer for any claim that is required to be covered hereunder to less than the applicable limits of liability stated in the declarations.  Moreover, the City shall be an additional insured, where additional insured status is required, for the full available limits of liability maintained by vendor, whether those limits are primary, excess, contingent or otherwise.  Vendor expressly understands and agrees that this provision shall override any limitation of liability or similar provision in any agreement or statement of work between the City and Vendor.


3. Claims Made Form:  If any policy is written on a claims made form, the retroactive date shall be prior to or coincident with the effective date of this contract.  Claims made coverage shall be maintained by the Vendor for a minimum of three (3) years following the expiration or earlier termination of this contract, and the Vendor shall provide the City with evidence of insurance for each annual renewal.  If renewal of the claims made form of coverage becomes unavailable or economically prohibitive, the Vendor shall purchase an extended reporting period (“tail”) or execute another form of guarantee acceptable to the City to assure financial responsibility for liability assumed under the contract.


4. Deductibles and Self-Insured Retentions:  Any self-insurance retention or deductible in excess of $ 25,000 that is not “fronted” by an insurer and for which claims the vendor or its third-party administrator is directly responsible for defending and indemnifying must be disclosed on the certificate of liability insurance.  Vendor agrees to defend and indemnify the City under its self-insured or deductible layer and upon City’s request advise the full delivery address of the individual or department to whom a tender of a claim should be directed.   


5. Notice of Cancellation:   Under RCW 48.18.290 (1) (a) and (b) (“Cancellation by insurer”) applicable to insurers licensed to do business in the State of Washington, the City, as a certificate holder for the insurance requirements specified herein and an additional insured, has an interest in any loss which may occur; written notice of cancellation must therefore be actually delivered or mailed to the City not less than 45 days prior to cancellation (10 days as respects non-payment of premium).  As respects surplus lines placements, written notice of cancellation shall be delivered not less than 30 days prior to cancellation (10 days as respects non-payment of premium).


6. Qualification of Insurers:  Insurers shall maintain A.M. Best’s ratings of A- VII unless procured as a surplus lines placement under RCW chapter 48.15, or as may otherwise be approved by the City.


7. Changes in Insurance Requirements: The City shall have the right to periodically review the adequacy of coverages and/or limits of liability in view of inflation and/or a change in loss exposures and shall have the right to require an increase in such coverages and/or limits upon ninety (90) days prior written notice to the Vendor.  Should Vendor, despite its best efforts, be unable to maintain any required insurance coverage or limit of liability due to deteriorating insurance market conditions, it may upon thirty (30) days prior written notice request a waiver of any insurance requirement, which request shall not be unreasonably denied.


8. Evidence of Insurance:  


a. A certificate of liability insurance evidencing coverages, limits of liability and other terms and conditions as specified herein;


b. An attached designated additional insured endorsement or blanket additional insured wording to the CGL/MGL and (if required) Contractor’s Pollution Liability insurance policy.


At any time upon the City’s request, Vendor shall also cause to be timely furnished a copy of declarations pages and schedules of forms and endorsements.  In the event that the City tenders a claim or lawsuit for defense and indemnity invoking additional insured status, and the insurer either denies the tender or issues a reservation of rights letter, Vendor shall in addition cause a complete and certified copy of the requested policy to be timely furnished.

Send evidence of insurance to the City at the addresses at the top of this form. If any questions or issues, contact the City of Seattle Risk Management Division at direct telephone extension (206) 386-0071 or by email at riskmanagement@seattle.gov .

NOTE: CERTIFICATES WITHOUT ATTACHED ADDITIONAL INSURED ENDORSEMENT OR BLANKET ADDITIONAL INSURED WORDING WILL NOT BE APPROVED![image: image1][image: image2][image: image3][image: image4][image: image5][image: image6]
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