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A. PURPOSE:

To encourage the purchase and use of materials, products and services that best align with the City’s environmental goals and ensure compliance to the City’s Ordinance for Recyclable Products.  
B. REFERENCE:

1. SMC 20.60.200 et. Seq.

2. Executive Order for Paper 

3. City Sustainable Purchasing Policy, 8-11-08

C. DEFINITIONS:
See SMC for definitions.

D. POLICY:
1. City Purchasing seeks to promote sustainability and environmental initiatives in product acquisitions.  The City recognizes its role as a major purchaser of goods and services in the marketplace, and has opportunities to encourage and influence markets for environmentally preferable products through employee education, supporting pilot testing of potential new products, adopting innovative product standards, specifications and contracts, leveraging citywide buying expertise and buying power, and embarking on cooperative ventures with other jurisdictions.

2. City Purchasing will identify upcoming bid opportunities where new sustainability initiatives might be possible, and bring experts from City departments to assist in identifying and building such opportunities.  

3. Solicitations will design specifications so that bids only allow and accept products that already meet a high environmental standard.  This includes placing a minimum standard for appropriate green certifications, prohibiting toxins as a standard requirement, encouraging recycled content product specifications, and requesting other environmental features as appropriate.  
4. This includes consideration of specifications that promote:

a) Increased use of recycle materials in product purchases, 

b) Introduce product substitutes that reduce pollutant releases (especially persistent bioaccumulative toxins, PBTs), waste generation, greenhouse gas emissions, energy consumption, depletion of natural resources, and reduces potential impact on human health and the environment.

c) Introduce product substitutes that introduce environmentally friendly product solution; 

d) Introduce innovative packaging strategies to reduce packaging wastes

e) Introduce product substitutes that reduce hazardous materials or waste by-products after consumption

f) Improved disposal and re-use strategies for products purchased, to reduce products that are placed into landfills, particularly hazardous elements of such products, and increases the materials that are recycled or re-used.

g) USEPA as a minimum standard for products sold to the City, for recycled content, recyclability, reusability or other aspects of environmental preferability, except when another standard is more appropriate.  Should no USEPA standard exist and no alternative standard be suitable, the default will be a minimum of 25% recycled materials.  Buyers are encouraged to consider specifications that exceed the USEPA standard if suitable.  Specifications may be less stringent than the USEPA, should the USEPA standard prohibit the City from meeting the product performance that the City requires and/or if the product is not available at a fair and/or reasonable price.  In such instances, the Buyer will approve and document the justification for exemption from the USEPA standard.  
5. The Buyer will appoint representatives to Specification and/or Evaluation Team(s) who are knowledgeable in this effort. 
6. City Purchasing will encourage department requests to consider reductions of hazardous waste purchases and approaches to improve disposal of hazardous wastes.

7. The Buyer will principally rely upon specifications, which eliminate less environmental products from consideration. However, City Purchasing has authority to also provide price preferences during bids.  This bid price preference must be clearly stated in the bid instructions.

i. To include a price preference in a bid, the Buyer requests Bidders to indicate on their Offer whether their product includes recycled content and whether it is “local recycled content product.”   
ii. To calculate the price preference, the Buyer determines which bids are with and without recycled content.  The Buyer calculates the price of the lowest bid that does not include recycled content, and gives no greater than 10% of that value as a preference to the bidders that offer products with recycled content. 

iii. The Buyer shall calculate a price preference of as much as 15% if the offer includes recycled content but it is also locally-recycled content product.

8. Request for Proposals may also request and encourage responses that bring forward ideas to promote sustainability and recycled products.  The Buyer is encouraged to include such features as an element of the solicitation response, and to evaluate and award points for such features.

9. When purchasing paper and paper products, buyers shall specify 100% PCF recycled-content paper where possible, and at least recycle materials for all other paper products.  This includes imprinted letterhead, envelope and business card paper, file folders, writing and message tablets, photocopy paper, sanitary papers, packaging papers, and printing papers. 
10. USEPA standards may be found  at www.epa.gov/epaoswer/non-hw/procure/products.htm
City Purchasing - Standard Operating Procedure  
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