City of Seattle Request for Proposal # FFD 2623
Addendum 
Updated 10/27/09


The following is additional information regarding Invitation to Bid/Request for Proposal #FFD-2623, titled E-Waste Recycling   released on 10/12/09.  The due date and time for responses is updated to 11/6/09 @4 PM (Pacific).  This addendum includes both questions from prospective bidders/proposers and the City’s answers, and revisions to the ITB/RFP.  This addendum is hereby made part of the ITB/RFP and therefore, the information contained herein shall be taken into consideration when preparing and submitting a bid/proposal.
	Item #
	Date Received
	Date Answered
	Vendor’s Question
	City’s Answer
	ITB/RFP Revisions

	1
	
	10/20/09
	
	
	Payment to the City page 6 of 22 of the RFP. Currently states.

Payment to the City:    If this contract requires payment to be made to the city such payments shall be due to the city within 30 days of the receipt of goods/ materials by the vendor. Such payments will be accompanied by a statement detailing the materials, total revenue and the City’s percentage.

Revised to say:

Payment to the City:    If this contract requires payment to be made to the city such payments shall be due to the city within 60 days of the receipt of goods/ materials by the vendor. Such payments will be accompanied by a statement detailing the materials, total revenue and the City’s percentage.



	2
	10/21/09
	10/21/09
	Regarding the above referenced RFP could you please tell us who your present vendor is for this service and what the present charges are?

	The City is currently using the Washington State Contract # 09108 with ECOLIGHTS NORTHWEST LLC. You can view this contract by going to our website and entering in the vendor’s name.  

http://www2.cityofseattle.net/purchasing/vendorcontracts/default.asp 

	

	3
	10/21/09
	10/21/09
	Can you advise who the incumbent of this service is?
How much is the City of Seattle being charged for the service?

	See Response #2 above
	

	4
	10/26/09
	10/27/09
	SOW: The Vendor Shall: Follow the principles of BAN Electronics Recycler’s Pledge or “a similar declaration acceptable to the state”

· Can the City detail what other declarations are acceptable?  For example, ISO 14001 Certification for each processing facility?


	We are looking for companies participating in the Basel Action Network (BAN) Electronics Recyclers Pledge or pledge containing commitments to practices similar to those stated in the BAN pledge.  While ISO 14,000 certification indicates that a facility has adopted an environmental management program, this certification does not specify the practices being followed, so it is not similar to the BAN pledge.


	

	5
	10/26/09
	10/27/09
	SOW: Paragraph 2: “Burning or Incineration shall not be considered recycling.”

· It is often the case that customers send non-recycleable material such as media, tapes (with or without sensitive data), and electro-magnetic static bags, which are used to protect electronic equipment during storage and transportation. These items are not recycleable/reuseable in the US and it is a requirement by some customers that TCG Recycling use an audited Waste-to-Energy facility for the proper incineration of confidential data on these various forms of media and to restrict TCG Recycling from landfill increase for the electro-magnetic static bags.

· Will the City consider allowing incineration of such materials free of charge, or will the City require these materials returned or restrict from sending to TCG Recycling in order to maintain compliance with this section of the RFP? 


	Our statement does not prohibit burning/incineration of materials. It tells responders that burning is not considered recycling under the Seattle Municipal code or State of WA statutory definitions.  (“Recycling means transforming or remanufacturing waste materials into usable or marketable materials for use other than incineration (including for energy recovery) or other methods of disposal.” Seattle Municipal Code 20.60.016)
Under the resulting contract the City would want such materials incinerated.

	

	6
	10/26/09
	10/27/09
	SOW: Every Transporter Shall: Paragraph 1: All vehicles used for transport of waste under the Contract shall be equipped with appropriate spill containment and loading mechanisms, and shall meet the federal Department of Transportation requirements and other Environmental or Safety Laws

· Can the City elaborate on ‘types of loading mechanisms?’ 


	See attached scope revision.
	
[image: image1.emf]scope of work final  Revised.doc



	7
	10/26/09
	10/27/09
	On the RFP# FFD 2623 this attachment is referenced as Attachment #5 on page 18 of the RFP, however, when open it is actually Attachment #6: is number 5 missing?


	Attachment #5 is not missing but it is  mislabeled  in the header of the document. Attachment #5 is Orders Notices or Citations; Attachment #6 is Company references.
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	8
	10/26/09
	10/27/09
	Will the City allow for third parties to assist with the recycling?
	Yes, as long as the requirements outlined in the scope of work for subcontractors is met.
	

	9
	10/26/09
	10/27/09
	Will the City require that all the recycling to take place at one location?

	No, all recycling facilities you intend to use must be identified on Attachment 3 Proposed Recycling Facility. One form should be submitted for each facility you intend to use.
	

	10
	
	10/27/09
	
	
	Update: Proposal Due Date 11/6/09 @ 4 PM
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RFP- FFD 2623 Electronic Waste Recycling


Attachmnet #5






ORDERS, Notices or Citations


(BIDDER AND SUBCONTRACTORS)


Completion of this Attachment is Required 

Submit a list of any and all Environmental or Safety Law-related orders, notices, or citations received during the past two (2) years by Bidder and any facility or transporter proposed to be used in performance of the Contract. List the status of the response of recipient to such order, notice or citation. Additional information may be provided in the form of a company environmental audit report or an agency inspection report. Use additional sheets as necessary for complete and accurate answers.

Indicate here whether any such orders, notices, or citations were received by Bidder or any facility or transporter: 
Yes: 
         No: 


Complete the following for the bidder and each proposed facility or transporter.


Company NAME:



Bidder-Owned?: Yes: 
 No: 
Subcontractor?: Yes: 
 No: 


ADDRESS:



CONTACT PERSON:
 Phone No:


Complete the following for each Order, Notice or Citation.


Respond on this sheet or complete on additional sheets as necessary.


A. Type of Order, Notice or Citation: 


B. Date of Order, Notice or Citation: 


C. Response to Order, Notice or Citation: 


D. Status of Response: 
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RFP- FFD 2623 Electronic Waste Recycling


Attachment #6






COMPANY REFERENCES


Completion of this Attachment is Required 

Bidder shall identify at least three references using this format. References shall be major customers for which the bidder has provided recycling services during the past two (2) years, with particular emphasis on other utility customers.


A. Firm Name: 



Mailing Address: 



Material Recycled and Method of Recycling 




Approximate Volume: 



Contact Person: 
Telephone:


B. Firm Name: 



Mailing Address: 



Material Recycled and Method of Recycling 




Approximate Volume: 



Contact Person: 
Telephone:


C. Firm Name: 



Mailing Address: 



Material Recycled and Method of Recycling 




Approximate Volume: 



Contact Person: 
Telephone:
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Scope of Work and/or Product Specifications

Recycling of Un-usable Computer and Electronic Equipment


The City of Seattle seeks an environmentally sound solution for recycling of un-usable computer and electronic equipment and/or recovery of component materials in an environmentally sound manner and in compliance with all applicable local, state, federal, and international environmental and safety laws and treaties. (See definition of “recycling”, below.) The City has computer equipment, including CRT monitors, which are not usable and which we do not want entering the waste stream by landfill or incineration.


Definition: “Recycling,” for the purposes of this contract, means treating or processing so as to make or restore the material to a state in which it can be used for the same purpose as the original product or a closely-related product or component of such product. Burning or incineration shall not be considered recycling.


“Un-usable computer and electronic equipment” refers to computer monitors, televisions, printers, scanners, CPU’s, computer peripherals such as keyboards, mice, speakers, etc.


Types of equipment covered in this bid/proposal:


· Monitors  (includes CRT, LCD, Plasma)

· Televisions 


· Printers/Copiers/Fax/Scanners

· CPU’s


· Laptops


· PDA

· Cell Phones


· Servers

· UPS


· DVD/VCR


· Keyboards, Mice, other peripherals (Specify, or indicate which are excluded)


· Others 


Minimum Qualifications:

· Bidder has two (2) years of experience providing services similar in scope in this contract.


· Bidder employs full-time Contractor representative(s) and technical trained personnel with   practical experience in assisting Purchasers. 


· Bidder has not received a corporate criminal conviction within the past three (3) years.


· Bidder is not currently rendered ineligible from doing business or receiving monetary benefits with a government agency because of debarment or suspension by EPA.

· Bidder can be fully operational to meet contract requirements within 20 business days of contract award date.

· Bidder has equipment, processes and personnel to meet service time frame as described herein.

· Licensing –vendor must have all licenses and permits required by local, state and federal agencies.  


· Processing facility-vendor must operate a facility that is equipped to handle the types of equipment identified under this contract.


The vendor shall:


· Follow the principles of the Basel Action Network (BAN) Electronics Recycler*s Pledge of True Stewardship or a similar declaration acceptable to the state, as applicable to the electronic waste material, http://www.ban.org/pledge/electronics_recycler_pledge.pdf.

· Meet and maintain Preferred Performance Standards as defined by the Washington Department of Ecology*s *Environmentally Sound Management and Performance Standards for Direct Processors* - WAC 173-900, as applicable to the electronic waste materials, http://www.ecy.wa.gov/programs/swfa/eproductrecycle/processor.html.


· Use a closed loop recycling process as much as is practical that will process waste materials that can be used or reused for the manufacture of similar commercial products. For all product types identified in this ‘Request for Proposal” in accordance with all applicable State of Washington regulations

· Receive and process all materials in the ‘as-is’ condition, with no guarantees or warranties as to the value or functional, usable condition of the materials.  Material may be mixed and require separation prior to processing.


· Separate the materials into their base commodities for economic recycling/recovery/disposal. Actual processing methods for individual materials will depend on the type of electronic scrap received and the current end markets for the units or recovered materials


· Use best efforts to recycle all equipment, materials and any elements, metals, plastics, chemicals and/or compounds, particularly hazardous substances thereof, and to minimize landfills and/or incineration disposal of equipment and/or materials.


· Represents, warrants and covenants that all material that is not recovered, refurbished, repaired or recycled by Vendor will be properly disposed of, and that such disposal will, at a minimum, be in compliance with and will not result in liability under all Environmental Laws and any and all other local, state or federal, regional or country laws, regulations or requirements of any kind relating to the disposal of materials. 


· Provide a process that destroys the function of all received assets (e.g. memory devices) that are not resold as to render the value from function negligible and the part unusable and un-repairable, and assures that no data on any media can be recovered.


· Remove all Purchaser asset tags, service tags and any Purchaser information from all equipment and/or material before selling any items. 


· Agree to keep appropriate written records of it material management at its processing facility in order that Purchaser may, if upon request, audit those records to insure that such materials were handled, stored, labeled, shipped and disposed of properly.

· List each facility and transporter to be used in fulfilling this contract, and identify whether each facility is contractor-owned and operated. 

· Identify each subcontractor to be used in fulfilling this contract. For each contractor and sub-contractor facility, provide a contact person, title, phone number, and facility address.


· At the City’s option, pick up un-usable equipment at the City’s facilities. The City reserves the right to drop off equipment at the contractor’s facility or designated subcontractor. (And other locations as needed).

Pick up location:

· FFD Warehouse 3807 2nd Ave S.


· Provide pick up documentation electronically to Pat Miller at Pat.Miller@seattle.gov. At a minimum the report will detail: description of items, number and type of items picked up, date picked up, and certifying where and when each item was processed. Each product or substance which is a regulated Dangerous Waste under Washington Administrative Code 173-303 shall be handled in compliance with WAC 173-303, whether or not the processing location is within Washington State. 

· The Vendor shall have a contact person available by telephone during 8:00 AM to 3:00 PM Pacific Standard Time, Monday through Friday, for general contract services.


· Notify the City in writing within three (3) business days of any change in ownership of the facilities of the Vendor, or of the facilities of any subcontractor. The Vendor shall notify the City in writing as soon as possible, and in no event later than three (3) business days, after any decision by the Vendor to change or discontinue service that will affect services provided to the City under the Contract. Regarding replacement of subcontractors, see related provision of this Contract.


· Provide access and review: The City may visit and view any of the offices, premises, facilities and vehicles of the Vendor and the Vendor actual or proposed subcontractors, upon request and reasonable notice during the terms of the Contract and any renewals. The Vendor and its actual and proposed subcontractors shall allow the City access to all facilities and to view annual financial statements, environmental, safety, and training records upon request, and shall assist authorized City personnel in visiting, viewing and reviewing the Vendor and subcontractor's Facilities and records and in copying records. The parties may reach a reasonable agreement regarding the manner and cost of copying of records.


· Accomplish all services in a timely and appropriate manner, and, at no additional expense to the City, shall comply with all applicable laws affecting performance of the Contract, including but not limited to all federal, state and local laws, and county and city ordinances. The Vendor and subcontractors shall have and maintain current and in full force and effect during the term of the Contract any and all identification numbers, licenses, permits and other governmental approvals or authorizations required by all applicable Environmental or Safety Law, implementing regulations, and governmental orders, permits, licenses, approvals, and authorizations and shall comply with all requirements thereof. The City may, at any time, cancel this Contract based on its evaluation of the Successful Vendor Environmental or Safety Law compliance. The Vendor is solely responsible for its and its subcontractors' compliance. Nothing in this Contract, including the City's knowledge or receipt, review, acceptance or approval of the Vendor subcontractor's permits, licenses, governmental approvals or authorizations, insurance documentation, safety plans, other plans or other regulatory or compliance information, shall be construed to waive any rights of the City, nor shall relieve the Vendor of any legal obligation, including but not limited to the obligation to provide a safe and healthful working environment.


COLLECTION AND TRANSPORTATION:

Every Transporter shall:


· Have and maintain any and all identification or registration required for transportation of materials under this Contract. All vehicles used for transport of waste under the Contract shall be equipped with appropriate spill containment, and shall meet the federal Department of Transportation requirements and other Environmental or Safety Law.

· Collection Site Identification: The City Department and Site Location shall be identified on each manifest, Bill of Lading, or other shipping paper. This information shall be included on any billing or other correspondence with the City.

· Ills or accidents, as required by applicable Environmental or Safety Law. 


· Combining Loads: Transporters shall not combine electronic waste of others with City of Seattle waste.

1) SCHEDULING EQUPMENT PICKUP: To schedule a pick-up of electrical equipment, City of Seattle shall contact the Vendor. Within no more than ten (10) business days of the date City has identified the shipment contents and notified the Vendor  the equipment shall be picked up for shipment.


2) FACILITIES AND SUBCONTRACTORS: Only those Facilities specified by the Proposer in the "PROPOSED RECYCLING/DISPOSAL FACILITY" attachment shall be used under this Contract unless agreed otherwise by the City by change order. 


3) TITLE TO WASTE: The Vendor shall take title to and sole custody of the electrical equipment when the task of loading has been completed and the shipping papers have been approved and signed by a User Department representative.


i) REPORTS, RECORDS AND PROGRESS MEETINGS:

Records Kept and Accessible:  The Vendor shall keep complete and accurate records of electrical equipment picked up pursuant to the Contract, including the status, location and disposition of the l equipment and any facilities and subcontractors handling such equipment. At no additional cost and upon request, the Vendor shall promptly provide to the City accurate and timely status reports for any equipment transported under the Contract, for which the City has not received the Statement or Certificate of Recycling/Disposal. The Vendor shall provide documentation of the amount of electrical equipment collected under the contract by City location and date.


Meetings: Upon periodic request by the City, the Vendor shall meet with the City to discuss the status of services provided by the Vendor. The City’s Purchasing Services Section will arrange a meeting date, time, and place. The Vendor shall also be available for in-person meetings with all appropriate personnel present to discuss any service-related problem and/or possible contract violation.


Change in Ownership: The Contractor shall notify the City in writing within three (3) business days of any changes in ownership of the facilities of the Contractor, or of the facilities of any subcontractor or a change in ownership of a Transporter. In addition, the Contractor shall notify the City in writing as soon as possible and in no event later than three (3) business days, after any decision by the Contractor to change or discontinue service that will affect services provided to the City under the Contract.


4)  THE VENDOR SHALL: be solely responsible for obtaining/providing all materials, equipment, supplies, labor and other services required by the Contract as may be necessary to fulfill the requirements of the Contract. The Vendor shall competently and efficiently supervise and direct all activities necessary to fulfill the requirements of the contract. The Vendor shall accomplish all services in a timely and appropriate manner, and, at no additional expense to the City, comply with all applicable laws affecting performance of the Contract, including but not limited to all federal and state laws, county and city ordinances, Environmental or Safety Law, implementing regulations, and governmental orders, permits, licenses, approvals, authorizations. Any work subcontracted shall come under the provisions of the Contract, and the Vendor shall be responsible for the prompt, efficient and lawful performance of such work.

5)  ENVIRONMENTAL INDEMNIFICATION: The Vendor shall take all necessary precautions for prevention of accidents, injuries and property damage.

The Vendor shall indemnify, release, defend and hold the City and its officers, employees, and agents harmless from and against any and all (1) losses, claims, demands, actions, causes of action, damages, liabilities, judgments and expenses (including reasonable attorneys' fees and expenses and consulting fees and expenses) and (2) all other losses, claims, demands, actions, causes of action, damages, liabilities, judgments, penalties, and expenses (including reasonable attorneys' fees and expenses and consulting fees and expenses) relating to any hazardous, dangerous or toxic material, waste, or substance, or other pollutant or contaminant, or to compliance, with any Environmental or Safety Law; arising out of or resulting from:


i) the Vendor’s performance or lack of performance under this Contract,


ii) the violation of law or breach of this Contract by the Vendor or any of its employees, agents, or contractors, or 


iii) the release of any hazardous, dangerous or toxic material, waste, or substance, or other pollutant or contaminant resulting from Vendor’s performance or lack of performance under this Contract or from the violation of law by, breach of this Contract by, or act or omission of the Vendor or any of its employees, agents or contractors under this Contract.


When the Vendor learns of a claim, or of circumstances reasonably likely to give rise to a claim, against the Vendor or the City, the Vendor shall immediately notify the City. In the event that any suit or claim based upon any such loss, claim, action, damage, expense, or liability is brought against the City, the Vendor, upon notice of the commencement thereof, shall defend the same at its sole cost and expense, except that the City may, at its option and the City's cost, participate in the defense with counsel of its choosing. If any final court judgment, alternative dispute resolution award or settlement be adverse to the City based on the City's sole negligence, the Vendor shall not be obligated to pay the judgment, award or settlement. In such case where the Vendor is not obligated to pay, if the City required the Vendor to undertake the City's defense, the City shall reimburse to the Vendor the amount of any reasonable attorney fees, litigation expenses and costs incurred by the Vendor in defending the City.


If both (1) a court of competent jurisdiction issues a final determination that RCW 4.24.115 governs the liability and no appeal of such determination is pending and (2) the liability was caused by or resulted from the concurrent negligence of (a) the Vendor or its officer, agent or employee and (b) the City or its officer, agent or employee, then these indemnity provisions shall be valid and enforceable only to the extent of the Vendor's negligence.


The Vendor shall pay every judgment, alternative dispute resolution award, settlement, and other liability for which the Vendor is responsible when payment is due. If the Vendor fails to do so, and the City pays the liability, the Vendor shall pay the City interest at the statutory rate for judgments, accruing from the date the City pays the liability.


The provisions of this section have been mutually negotiated and shall survive any termination or expiration of this Contract. In the event that this section conflicts with any other provision of the Contract, this section shall control. The Vendor expressly waives, with respect to the City only, its immunity under RCW Title 51, Industrial Insurance.


6) LIABILITY INSURANCE: The Vendor shall secure, prior to the commencement of work for this project, and shall maintain at all times during the term of this Contract, at no expense to the City, policy or policies of insurance in accordance with the provisions of the insurance attachment form. (Insurance Requirements are listed in Attachment #1.)


7) NOTICE TO CITY OF LABOR DISPUTES: Whenever the Vendor has knowledge that any actual or potential labor dispute threatens to delay the timely performance of the Contract, the Vendor shall immediately give notice thereof, including all relevant information with respect thereto, to the Contract Administrator. 


 Contract Administrator:
Sharon Rothwell



City of Seattle


700 5th Ave Suite 4112



PO Box 94687



Seattle, WA 98124-4687
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