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                                       City Purchasing          General Information 206-684-0444

Current Contract Information
	ALERTS

This contract is not intended for anything that is more properly classified as Public Works.  

This contract is limited to only those items expressly provided for in this contract.

Do not use for federally funded purchases without a specific review for your grant funding requirements.

	Contract # 
	1618

	Contract Title:  
	Eastside Commercial Building 

	Detailed Description:


	Janitorial Service for SW Precinct Police Station
2300 SW Webster, Seattle, WA, this was bid through State of Washington Janitorial Pool #01902.

	City Buyer:
	Sara Schutt
	Phone:

E-Mail:
	206-684-0456 sara.schutt@seattle.gov

	Current Term:
	10/1/06
	through:
	9/30/2013

	Future Extension Options:
	  

	For use by:
	SW Precinct Police Station

	Order Limit:


	NA  

	Contract Type:
	Blanket contract:                                                               

	Freight Terms:
	NA

	Delivery ARO:
	NA

	Vendor Name:
	Lance Luke

	Vendor ID# 
	0000165000

	WMBE Status:
	NO

	Address:
	PO Box 962

	Contact:
	Lance Luke

	Phone: 
	425-391-5900

	E-mail:
	lance@ecbm-inc.com
	
	

	Comprehensive Contract
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	              Pricing                                                                             State Contract                                                                                                                   
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	Contract History:



	Contract Start date

10/01/06 – 09/30/07
Contract Change Order #1 issued to extend contract
10/01/07 – 09/30/11
Contract Change Oder #2, issued to add Green Seal Cleaning language to the contracts
12/30/08 – 09/30/11
Contract Change Order #3 issued to extend contract
Contract Change Order #4, issued to extend contract to allow time to rebid
10/01/11 – 09/30/12
5/30/2012- 9/30/2012


	
	VENDOR EMERGENCY CONTACT INFORMATION

	Emergency Contact Name
	Same as above

	Emergency Phone– CELL 
	

	Emergency Phone – HARD LINE
	

	Emergency E-Mail address
	


Some Contractors have provided an alternative or out-of-state location that can be contacted for products or services during an emergency in the Seattle region that impairs the ability of the local Vendor to respond.  If so, the information has been given below:
	Alternative Location Address
	     

	Alternative Location Business Phone
	Same as Above

	Alternative Location Emergency Phone
	     

	Emergency E-mail Address
	

	
	

	Out of State Location Address
	

	Out of State Location Phone – Business Hours
	

	Out of State Emergency Hours
	

	Out of State E-Mail Address
	


Notes:
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_1399893561.doc
Attachment #1


Change Order #4

Vendor Contract #1618


SW Precinct


10/1/06-9/30/2013



		For OSP Use only do not include in Work request to vendors



		Monthly budget:

		$3,758.92



		Washington State Department of General Administration


Office of State Procurement, Purchasing and Contract Administration



		Janitorial Services Program Work Request



		Work Request Number:

		18027

		Date Issued:

		May 24, 2006



		Agency/Division Name

		City of Seattle



		Agency Order Location

		Southwest Precinct 2300 SW Webster, Seattle, WA



		Agency Invoice location

		618 2nd Ave. 14th Floor   Attn: Nancy Bloss     Phone: (206)684-0690

Seattle WA, 98104                                            Fax: (206)684-0525    email: nancy.bloss@seattle.gov



		Site Address

		Southwest Precinct 2300 SW Webster, 


Seattle, WA

		Sq.Ft:

		16,628



		Site Visit info (date & time):

		June 22, 2006 2:00 PM

		County:

		King



		Site Coordinator:

		Nancy Bloss, 700 5th Ave Ste 5200, PO Box 94689, Seattle, 98124,


nancy.bloss@seattle.gov 


206 684 0690 –off 206 684 0525 -fax



		Building Type:

		Police Station



		Period of Performance

		August 1, 2006 through 9/30/2012



		Maximum term:

		Maximum of 6 years from original award date



		Working hours approved

		Coordinate schedule with police officers.



		Responses are due by:



		Email bid responses to:

		pcajanitorial@ga.wa.gov



		Sealed bid responses to:

		Office of State Procurement


210 11th Ave SW Room 201 GA Building

PO Box 41017

Olympia, WA  98504-1017


Note: please submit an electronic copy of your response with your sealed bid package.  If electronic version differs from the hard copy the hard copy will prevail.





SERVICE SCHEDULE 

		SERVICE SCHEDULE



		

		

		

		

		ACTUAL Frequency Required  For This Work



		Item

		PERFORMANCE REQUIREMENTS

		Suggested

Standards

		Room #’s


(sEE FLRPLN)

Floor Type & Sq Ft

		DAILY

		Monthly



		FLOORS



		1. .

		Dust mop all uncarpeted areas

		5 x week

		

		

		



		

		1st Floor - Public lobby, elev. lobby, corridor, officers lobby


2nd Floor - Landing, elev. lobby, corridor 

		

		# 144, 125, 124, 113, 224, 211, 208 - Concrete 4,239 sq ft

		M/F

		



		

		1st Floor – Duty off., officer’s write-up, processing, lunchroom

		

		# 127,138, 139, 143 -Ecco Rubber 1,436 sq ft

		M/F

		



		

		1st Floor – Equipment & file rooms, gun clean, officer equip

		

		# 132, 133, 117,115 -

Ecco Rubber 470 sq ft

		M/F

		



		

		1st Floor - Suspect processing area (Officer will provide access)

		

		# 103-111 - Concrete 1,141 sq ft

		M/F

		



		

		Stairway 1

		

		# 144 - Wood 200 sq ft

		M/F

		



		

		Stairway 2 & 3 

		

		# 124A, 142, - Rubber Treads 389 sq ft

		M/F

		



		2. 

		Dust & Damp mop uncarpeted floors

		3 x week

		

		

		



		

		1st Floor - Public lobby, elev. lobby, corridor, officers lobby


2nd Floor - Landing, elev. lobby, corridor 

		

		# 144, 125, 124, 113, 224, 211, 208 - Concrete 4,239 sq ft

		T/TH

		



		

		1st Floor – Duty off., officer’s write-up, processing, lunchroom

		

		# 127,138, 139, 143 -Ecco Rubber 1,436 sq ft

		T/TH

		



		

		1st Floor – Equipment & file rooms, gun clean, officer equip

		

		# 132, 133, 117,115 -


Ecco Rubber 470 sq ft

		T/TH

		



		

		1st Floor - Suspect processing area (Officer will provide access)

		

		# 103-111 - Concrete 1,141 sq ft

		T/TH

		



		

		Stairway 1

		

		# 144 - Wood 200 sq ft

		T/TH

		



		

		Stairway 2 & 3 

		

		# 124A, 142, - Rubber Treads 389 sq ft

		T/TH

		



		3. 

		Scrub uncarpeted floors with brush, wet vacuum, and final mop

		

		

		

		



		

		1st Floor - Public lobby, elev. lobby, corridor, officers lobby


2nd Floor - Landing, elev. lobby, corridor 

		

		# 144, 125, 124, 113, 224, 211, 208 - Concrete 4,239 sq ft

		W/S

		



		

		1st Floor – Duty off., officer’s write-up, processing, lunchroom

		

		# 127,138, 139, 143 -Ecco Rubber 1,436 sq ft

		W/S

		



		

		1st Floor – Equipment & file rooms, gun clean, officer equip

		

		# 132, 133, 117,115 -


Ecco Rubber 470 sq ft

		n/a

		



		

		1st Floor - Suspect processing area (Officer will provide access)

		

		# 103-111 - Concrete 1,141 sq ft

		n/a

		



		

		Stairway 1

		

		# 144 - Wood 200 sq ft

		n/a

		



		

		Stairway 2 & 3 

		

		# 124A, 142, - Rubber Treads 389 sq ft

		W/S

		



		4. 

		Vacuum all carpeted areas

		2 x week

		

		

		



		

		1st Floor – Conference room, public interview, administration, captain, conference, lieutenant, stationmaster


2nd Floor – Crime prevention, female & male bunk rooms 

		

		149, 126, 131, 130, 129, 128, 114, 213, 221-223 


Carpet 3,768 sq ft

		m/w/f

		



		

		1st Floor – Roll call, watch lieutenant, sergeants office

2nd Floor – Men & women’s locker room, 2 (C) Command lockers

		

		118,141, 112,208A, 210A, 207, 208


Carpet 3,701 sq ft

		m/t/w/th/f/s

		



		

		1st Floor – A.C.T. room (Officer will provide access)

		

		# 137 Carpet 850 sq ft

		m/w/f

		



		5. 

		Edge vacuum all carpeted surfaces as needed

		

		

		

		



		

		1st Floor – Conference room, public interview, administration, captain, conference, lieutenant, stationmaster


2nd Floor – Crime prevention, female & male bunk rooms 

		

		149, 126, 131, 130, 129, 128, 114, 213, 221-223 


Carpet 3,768 sq ft

		m/w

		



		

		1st Floor – Roll call, watch lieutenant, sergeants office

2nd Floor – Men & women’s locker room, 2 (C) Command lockers

		

		118,141, 112,208A, 210A, 207, 208


Carpet 3,701 sq ft

		m/w/f

		



		

		1st Floor – A.C.T. room (Officer will provide access)

		

		#137 Carpet 850 sq ft

		m/w

		



		6. 

		Strip, seal and wax concrete floors

		6 x year

		

		

		



		

		1st Floor - Public lobby, elev. lobby, corridor, officers lobby


2nd Floor - Landing, elev. lobby, corridor 

		

		# 144, 125, 124, 113, 224, 211, 208 - Concrete 4,239 sq ft

		

		Mar/sep



		7. 

		Carpets – Spot Cleaning

		1x month

		

		

		jan-dec



		8. 

		Carpet cleaning all carpeted areas

 

		4 x year

		149, 118, 131, 130, 129, 158, ACT, 141, 112, 114,  213, 221, 222, 223,  206, 207, 208a, 210a


Total 8,319 sq ft

		

		apr/oct



		SPOT CLEANING



		9. 

		Clean lunch room countertops, & tabletops

		2x week

		143

		m/t/w/th/f/s

		



		

		Clean sink, wipe front of appliances i.e. refrigerator, microwave, dishwasher, etc.

		1 x week

		

		W

		



		10. 

		Spot clean glass doors, glass partitions, stairway & landing glass, door trim, light switches, walls, woodwork, relighting, etc

		1x week

		

		m

		jan-dec



		11. 

		Clean surfaces of vending machines

		2 x month

		

		n/a

		1st & 3rd Mon jan-dec



		12. 

		Dust all high ledges, including picture frames, windowsills, filing cabinets, vending machines, lockers.

		1 x month

		

		n/a

		jan-dec



		13. 

		Window sill ledge in locker rooms

		1x month

		# 209A & 210A

		n/a

		Jan-dec



		14. 

		Dust all blinds

		1 x year

		

		w

		



		15. 

		Wash blinds

		1 x year

		

		N/A

		



		16. 

		Wash interior sides of windows

		2 x year

		

		

		feb/aug



		

		All relighting, stairway & landing glass, windows

		

		

		

		feb/aug



		RESTROOMS AND SHOWER CLEANING



		17. 

		1st Floor - 2 Public Restroom Schedule

		

		#145, 146 – Ceramic Tile 290 sq ft

		

		



		

		Clean and disinfect all toilet bowls and urinals

		5x week

		

		m/t/w/th/f

		



		

		Clean and disinfect wash basins and attached fixtures

		5x week

		

		m/t/w/th/f

		



		

		Clean all mirrors

		1x week

		

		m

		



		

		Sweep, mop and disinfect all restroom floors

		5x week

		

		m/t/w/th/f

		



		

		Wash and disinfect restroom walls

		2x month

		

		n/a

		2nd & 3rd Tue


 Jan-dec



		

		Wash and disinfect toilet partition walls

		2x month

		

		n/a

		2nd & 3rd Tue


 Jan-dec



		18. 

		1st Floor - 2 Restrooms 


2nd Floor – 4 Restrooms

		

		# 135, 136, 204, 205, 209B, 210 B – Ceramic Tile 822 sq ft

		

		



		

		Clean and disinfect all toilet bowls and urinals

		6x week

		

		m/t/w/th/f/s

		



		

		Clean and disinfect wash basins and attached fixtures

		6x week

		

		m/t/w/th/f/s

		



		

		Clean all mirrors

		6x week

		

		m/t/w/th/f/s

		



		

		Sweep, mop and disinfect all restroom floors

		3x week

		

		t/th/s

		



		

		Wash and disinfect restroom walls

		2x month

		

		n/a

		2nd & 3rd Tue


 Jan-dec



		

		Wash and disinfect toilet partition walls

		2x month

		

		n/a

		2nd & 3rd Tue


 Jan-dec



		

		Fill all toilet paper and towel receptacles, soap dispensers (Provided by Agency)

		As needed

		

		m/t/w/th/f/s

		



		

		Scrub restrooms (floors/walls) tiles with brush, wet vacuum and final mop.

		3 x week

		

		m/w/f

		



		19. 

		2nd Floor – 4 Showers

		

		# 204, 205, 209C, 210C Ceramic Tile 235 sq ft

		

		



		

		Wash and disinfect shower floors

		3 x week

		

		t/th/s

		



		

		Wash and disinfect shower fixtures

		6 x week

		

		m/t/w/th/f/s

		



		

		Wash and disinfect shower walls

		3 x week

		

		t/th/s

		



		

		Clean and disinfect inside and outside of all waste receptacles

		3 x week

		

		T/Th/S

		



		

		Scrub shower (floors/walls) tiles with brush, wet vacuum, and final mop.

		3 x week

		

		m/w/f

		



		OUTSIDE OFFICE BUILDING



		20. 

		Pickup litter and debris within a 10 foot radius of building entrances and empty outside waste containers

		1x week

		

		

		



		

		1st Floor – Public entrance, rear entrance officers lobby, side entrance near lunch room  

		

		144, 113,143

		m

		



		

		2nd Floor - Outside landing (Delridge entrance)

		

		224

		m

		



		

		Sweep outside entrances within 10 ft radius

		1x week

		

		

		



		

		1st Floor – Public entrance, rear entrance officers lobby, side entrance near lunch room  

		

		144, 113,143

		m

		



		

		2nd Floor - Outside landing (Delridge entrance)

		

		224

		m

		



		21. 

		Wash exterior sides of windows

		2x year

		

		

		feb/aug



		22. 

		Empty paper recycling baskets

		N/A

		

		

		



		23. 

		Empty recycling baskets in lunch room

		

		

		m/t/w/th/s

		



		TRASH



		24. 

		Empty all waste receptacles & deposit in outside container

		

		

		

		



		

		1st Floor – Conference room, public interview, administration, captain, conference, lieutenant


2nd Floor – Crime prevention, female & male bunk rooms 

		

		

		m/t/w/th/f

		



		

		1st Floor – Roll call, watch lieutenant, sergeants office

2nd Floor – Men & women’s locker room

		

		

		m/t/w/th/f/s

		



		

		1st Floor – A.C.T. room (Officer will provide access)

		

		

		m/t/w/th/f

		



		25. 

		Clean and disinfect inside and outside of all waste receptacles 

		2 x year

		

		

		Jun/dec



		SECURITY



		26. 

		Secure/lock doors and gates

		

		m/t/w/th/f/s

		

		



		other



		27. 

		Apply Deicer to icy walkways, steps and entrances

		

		AS NEEDED

		

		





SPECIAL CONDITIONS (CUSTOMER IDENTIFIED SECTION)


If you have special insurance needs (above standard state insurance requirements), security clearances, etc, you should identify those items here.

SPECIAL INSTRUCTIONS:

Schedule –


The janitorial staff can start as early as they deem necessary.


During shift changes, the vendor should not be in the men and women’s restroom and locker room area between 2:30 AM – 4:30 AM.  

The vendor must post a sign on the outside of each entrance to the restrooms and locker rooms when occupying/cleaning these areas.


When scheduling substantial or disruptive cleaning activities i.e. interior & exterior window cleaning, vacuuming the garage areas, carpet cleaning, etc. the vendor must give the stationmaster and the property manager a minimum 72 hour notice. 


The shift schedules are as follows:


1st Watch
3:00 AM and 3:30 AM


2nd Watch
11:30 AM and 12:30 PM


3rd Watch
7:00 PM and 7:30 PM

Janitorial Supplies – 

With the exception of the aerosol deodorant cans, the City of Seattle warehouse provides janitorial paper products at no cost to the vendor.  The vendor shall supply and stock the aerosol deodorant.  The paper products include toilet paper, paper towels, liners, and hand soap.  The vendor is responsible for picking-up the products from the warehouse and delivering the products to the building.  The warehouse is located at 3807 2nd Ave S; the phone number is 206 684 0827; hours of operation are Monday – Friday 11 AM – 4 PM.  The vendor should place an order prior to pick-up to insure that the supplies are in stock.  


Should the City of Seattle warehouse not carry the correct products, the vendor can purchase the products from their supplier and bill it to the City of Seattle as a tag item.  The vendor must have approval from the property manager prior to purchasing the item(s). 


The vendor is responsible for supplying the cleaning products including but not limited to rags, sponges, vacuum cleaners, mops, brooms, mop buckets, etc.  In addition, the vendor must insure that there is always an adequate supply/inventory of paper products and that all dispensers are always filled.

Maintenance Repairs –


The vendor should report any emergency maintenance i.e. plumbing leak/flood, electrical problems, etc. or regular maintenance repair needs i.e. broken faucet, door locks, etc. to the Fleets and Facilities Department (FFD) 24-hour maintenance control center at 206 684 5422.  In addition to notifying FFD, the vendor should also notify the stationmaster. 


Background Check Requirements -

Background checks are required for all employees that will work at or have access to the building.  To insure the security and safety of the Seattle Police Department (SPD) personnel, the City may require the vendor to complete background checks periodically.  


SPD will perform the background check.  Prior to working at the building, the vendor must meet with 

Vickie Huff at SPD Headquarters located on 5th & Cherry Ave, her contact # is 206 684 5782.  There the vendor will complete the necessary paperwork for the background check and once approved by SPD, Vickie will issue the vendor a City ID card.  If the employee fails the background check, the employee will be removed from the premises, immediately.  Should this occur, the City has the right to cancel the contract without a 30-day notice or require the vendor to replace the employee with a clear background.

The vendor must wear and display their City ID card at all times when working at the building. 

Changes in vendor’s personnel or coverage should not disrupt the services provided within the contract.  The vendor must notify the stationmaster of any staff changes..


The vendor will not provide service while observing the following holidays:


New Year’s Day 
Independence Day

Thanksgiving Day


Memorial Day

Labor Day


Christmas Day

City of Seattle Insurance Requirements-

The City of Seattle insurance information and requirements were sent as a separate attachment.  The vendor must meet the City of Seattle insurance requirements.

City of Seattle Prevailing Wage Requirements-


See attachment for the City of Seattle prevailing wage requirements.


Floorplan

A building floorplan was sent as a separate attachment.  


Fitness Center

The vendor is not responsible to clean the fitness center.





