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                                       City Purchasing          General Information 206-684-0444

Current Contract Information
	ALERTS

This contract is not intended for anything that is more properly classified as Public Works.  

This contract is limited to only those items expressly provided for in this contract.

Do not use for federally funded purchases without a specific review for your grant funding requirements.

	Contract # 
	1618

	Contract Title:  
	Eastside Commercial Building 

	Detailed Description:


	Janitorial Service for SW Precinct Police Station
2300 SW Webster, Seattle, WA, this was bid through State of Washington Janitorial Pool #01902.

	City Buyer:
	Sara Schutt
	Phone:

E-Mail:
	206-684-0456 sara.schutt@seattle.gov

	Current Term:
	10/1/06
	through:
	9/30/2013

	Future Extension Options:
	  

	For use by:
	SW Precinct Police Station

	Order Limit:


	NA  

	Contract Type:
	Blanket contract:                                                               

	Freight Terms:
	NA

	Delivery ARO:
	NA

	Vendor Name:
	Lance Luke

	Vendor ID# 
	0000165000

	WMBE Status:
	NO

	Address:
	PO Box 962

	Contact:
	Lance Luke

	Phone: 
	425-391-5900

	E-mail:
	lance@ecbm-inc.com
	
	

	Comprehensive Contract
                       
[image: image1.emf]0000001618v3.pdf


	              Pricing                                                                             State Contract                                                                                                                   
       
[image: image2.emf]0000001618v4a1.do c

                                                                                                                                                                               

	Contract History:



	Contract Start date

10/01/06 – 09/30/07
Contract Change Order #1 issued to extend contract
10/01/07 – 09/30/11
Contract Change Oder #2, issued to add Green Seal Cleaning language to the contracts
12/30/08 – 09/30/11
Contract Change Order #3 issued to extend contract
Contract Change Order #4, issued to extend contract to allow time to rebid
10/01/11 – 09/30/12
5/30/2012- 9/30/2012


	
	VENDOR EMERGENCY CONTACT INFORMATION

	Emergency Contact Name
	Same as above

	Emergency Phone– CELL 
	

	Emergency Phone – HARD LINE
	

	Emergency E-Mail address
	


Some Contractors have provided an alternative or out-of-state location that can be contacted for products or services during an emergency in the Seattle region that impairs the ability of the local Vendor to respond.  If so, the information has been given below:
	Alternative Location Address
	     

	Alternative Location Business Phone
	Same as Above

	Alternative Location Emergency Phone
	     

	Emergency E-mail Address
	

	
	

	Out of State Location Address
	

	Out of State Location Phone – Business Hours
	

	Out of State Emergency Hours
	

	Out of State E-Mail Address
	


Notes:
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_1399895663.pdf
(@B’ VENDOR CONTRACT

The City of Seattle _ Vendor Contract # Date Change Order #
PURCHASING SERVICES 0000001618 5/30/2012 4
700 — Fifth Avenue., Suite 4112 Bavirient Tamme Freiaht Terms
PO Box 94687 y 9
Seattle, WA 98124-4687 Net 30 NA
Buyer: FAX: Phone:
Sara Schutt 206-386-0068 206-684-0456
Vendor #0000165000 Sl
EASTSIDE COMMERCIAL BUILDING e
MAINTENANCE
ISSAQUAH, WA 98027
Contact: LANCE LUCKE Bill o B
Phone #: 425-391-5900 MEEEE
Fax #: 425-391-7900
E-mail LANCE@ECBM-INC.COM SEE BELOW

EASTSIDE COMMERCIAL BUILDING MAINTENANCE is awarded a contract for providing the City of
Seattle, Police Department, Southwest Precinct Police Station with JANITORIAL SERVICE. The location
of the janitorial service will be Seattle Police Department, located at 2300 SW Webster, Seattle, WA.

The contract term will be from 10/1/06 through 9/30/07. The contract term will be for one year with the
option to extend for an additional five years in one year increments per mutually agreed upon by both
parties. The contract is per Attachment #1, Performance Specifications, Attachment #2, Square Footage
Site Plan, Attachment #3, Prevailing Wage Rates.

Contract Term: 10/1//06 through 9/30/07.

Change Order #1 issued to extend contract through 9/30/2011.

Change Order #2, issued to require all janitorial cleaning shall be done with Green Seal approved
products or other certification acceptable to the city. This includes all cleaning and janitorial work done at
all locations for the City of Seattle. The web site for Green Seal is:
http://www.greenseal.org/findaproducts/index.cfm

Change Order #3, issued to extend contract through 9/30/2012, to allow time to rebid contract.

Change Order #4, issued to extend contract through 9/30/2013, to allow time to rebid requirement. The
contract may be awarded per the rebid at any time before the expiration date.

This contract is per State of Washington Janitorial Pool #01902, Janitorial Services Contracting Program.

Invoices shall be mailed in duplicate to Fleets & Facilities Department, Attn: Nancy Bloss, 700 Fifth
Avenue, Suite 5200, PO Box 94689, Seattle, WA 98124-4689

Authorized S' naturefDi(/
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Each invoice shall indicate Contract #0000001618.
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The contract and any subcontractor shall not pay any laborer or worker less than the current prevailing
hourly wage rates and fringe benefits for said worker’s classification as set forth by the State of
Washington for King County. It shall also be the Contractor’s sole responsibility to ascertain the applicable
prevailing rate of wage for each classification. The contractor is responsible for compliance of all
subcontractors with payroll reporting requirements and payment of prevailing wage. Notice of intent to
pay Prevailing Wages and affidavit of wage must be filed with the State of Washington, Department of
Labor and Industries, for approval. Copies of approved Intents/Affidavits shall be sent to the City of
Seattle, Purchasing Services, Attn: Sara Schutt, 700 Fifth Avenue, Suite 4112, PO Box 94687, Seattle,
and WA 98124-4687.

Vendor is required to maintain current insurance coverage at all times.

Authorized Signature/Date

1






Attachment #1

Change Order #4
Vendor Contract #1618
SW Precinct
10/1/06-9/30/2013

For OSP Use only do not include in Work request to vendors

Monthly budget:

$3,758.92

WASHINGTON STATE DEPARTMENT OF GENERAL ADMINISTRATION . _ '
OFFICE OF STATE PROCUREMENT, PURCHASING AND CONTRACT ADMINISTRATION

Janitorial Services Program Work Request

Work Request Number:

18027 Date Issued:

May 24, 2006

Agency/Division Name

City of Seattle

Agency Order Location

Southwest Precinct 2300 SW Webster, Seattle, WA

Agency Invoice location

618 2™ Ave. 14™ Floor Attn: Nancy Bloss  Phone: (206)684-0690

Seattle WA, 98104 Fax: (206)684-0525 email: nancy.bloss(@seattle.gov

1 Southwest Precinct 2300 SW Webster,
Site Address Seattle, WA Sq.Ft: | 16,628
Site Visit info (date & time): | June 22, 2006 2:00 PM County: | King

Site Coordinator:

Nancy Bloss, 700 5™ Ave Ste 5200, PO Box 94689, Seattle, 98124,
nancy.bloss(@seattle.cov
206 684 0690 —off 206 684 0525 -fax

Building Type:

Police Station

Period of Performance

August 1, 2006 through 9/30/2012

Maximum term:

Maximum of 6 years from original award date

Working hours approved

Coordinate schedule with police officers.

Responses are due by:

Email bid responses to:

pcajanitorial@ga.wa.gov

Sealed bid responses to:

Office of State Procurement

210 11th Ave SW Room 201 GA Building
PO Box 41017

Olympia, WA 98504-1017

Note: please submit an electronic copy of your response with your sealed bid package. If electronic
version differs from the hard copy the hard copy will prevail.






Attachment #1

Change Order #4
Vendor Contract #1618
SW Precinct
10/1/06-9/30/2013
SERVICE SCHEDULE

SERVICE SCHEDULE
ACTUAL FREQUENCY
iy ROOM #'S
ltem | PERFORMANCE REQUIREMENTS | &t (SEE FLRPLN) DAILY | MONTHLY
Floor Type & Sq Ft
FLOORS
1. Dust mop all uncarpeted areas 5 x week
1* Floor - Public lobby, elev. lobby, corridor, # 144, 125, 124, 113,
officers lobby 224,211, 208 - Concrete M/F
2" Floor - Landing, elev. lobby, corridor 4,239 sq ft
1* Floor — Duty off., officer’s write-up, #127,138, 139, 143 - M/E
processing, lunchroom Ecco Rubber 1,436 sq ft
1* Floor — Equipment & file rooms, gun clean, #132, 133,117,115 - M/F
officer equip Ecco Rubber 470 sq ft
1* Floor - Suspect processing area (Officer will #103-111 - Concrete
; M/F
provide access) 1,141 sq ft
Stairway | # 144 - Wood 200 sq ft M/F
Stairway 2 & 3 x l,zr’:i‘a’ dl4323’ ; il“gber M/F
2. Dust & Damp mop uncarpeted floors 3 x week
1* Floor - Public lobby, elev. lobby. corridor, # 144, 125, 124, 113, T/TH
officers lobby 224,211, 208 - Concrete
2™ Floor - Landing, elev. lobby, corridor 4,239 sq ft
1¥ Floor — Duty off., officer’s write-up, #127,138, 139, 143 - T/TH
processing, lunchroom Ecco Rubber 1,436 sq ft
1¥ Floor — Equipment & file rooms, gun clean, #132,133,117,115 - T/TH
officer equip Ecco Rubber 470 sq ft
1* Floor - Suspect processing area (Officer will #103-111 - Concrete T/TH
provide access) 1,141 sq ft
Stairway 1 # 144 - Wood 200 sq ft T/TH
; # 124A, 142, - Rubber T/TH
Stairway 2 & 3 Treads 389 sq ft
3 Scrub uncarpeted floors with brush, wet
’ vacuum, and final mop
1% Floor - Public lobby, elev. lobby, corridor, ff 144, 125, 124, 113, W/S
officers lobby 224,211, 208 - Concrete
2" Floor - Landing, elev. lobby, corridor 4,239 sq ft
1% Floor — Duty off., officer’s write-up, # 127,138,139, 143 - W/S
processing, lunchroom Ecco Rubber 1,436 sq ft
1™ Floor — Equipment & file rooms, gun clean, # 132,133, 117,115 - N/A
officer equip Ecco Rubber 470 sq ft
1** Floor - Suspect processing area (Officer will #103-111 - Concrete N/A
provide access) 1,141 sq ft
Stairway 1 # 144 - Wood 200 sq ft N/A
; #124A, 142, - Rubber W/S
Rtiinway 2.6 Treads 389 sq ft
4. Vacuum all carpeted areas 2 x week
1* Floor — Conference room, public interview,
administration, captain, conference, lieutenant, 149, 126, 131, 130, 129,
stationmaster ' 128, 114,213, 221-223 M/W/F
2" Floor — Crime prevention, female & male Carpet 3,768 sq ft
bunk rooms
1* Floor — Roll call, watch lieutenant, sergeants 118,141, 112,208A, M/T/W/TH
office 210A, 207,208 /EIS






Attachment #1
Change Order #4

Clean and disinfect all toilet bowls and urinals

5x week |
l

/F

Vendor Contract #1618
SW Precinct
10/1/06-9/30/2013
SERVICE SCHEDULE
ACTUAL FREQUENCY
Suggested RODM o8
Item PERFORMANCE REQUIREMENTS Stantards (SEE FLRPLN) DAILY MONTHLY
Floor Type & Sq Ft
2" Floor — Men & women'’s locker room, 2 (C) Carpet 3,701 sq ft
Command lockers
st = a
1% Floor — A.C.T. room (Officer will provide # 137 Carpet 850 sq ft M/W/E
access)
5 Edge vacuum all carpeted surfaces as needed
1* Floor — Conference room, public interview,
administration, captain, conference, lieutenant, 149, 126, 131, 130, 129,
stationmaster 128, 114, 213, 221-223 M/W
2" Floor — Crime prevention, female & male Carpet 3,768 sq ft
bunk rooms
st £
;fﬁileoor— Roll call, watch lieutenant, sergeants 118,141, 112,208A.,
2™ Floor — Men & women’s locker room, 2 (C) C210A,32%,1 208ﬂ iy
Command lockers SN
st = 3
1* Floor — A.C.T. room (Officer will provide #137 Carpet 850 sq ft M/W
access)
6. Strip, seal and wax concrete floors 6 x year
1* Floor - Public lobby, elev. lobby, corridor, # 144,125,124, 113,
officers lobby 224,211, 208 - Concrete MAR/SEP
2" Floor - Landing, elev. lobby, corridor 4,239sq ft
L Carpets — Spot Cleaning 1x month JAN-DEC
: 149, 118, 131, 130, 129,
Carpet cleaning all carpeted areas 196, ACT, 141, 112, 114
8. : 4 x year | 213,221,222, 223, 206, APR/OCT
207,208A, 210A
Total 8,319 sq ft
_ SPOT CLEANING
9. Clean lunch room countertops, & tabletops 2x week 143 MH;KF‘;,\}SVTH
Clean sink, wipe front of appliances i.e.
refrigerator, microwave, dishwasher, etc. Lx'week w
Spot clean glass doors, glass partitions, stairway
10. & landing glass, door trim, light switches, walls, 1x week M JAN-DEC
woodwork, relighting, etc
lb]’ & 3RD
11. Clean surfaces of vending machines 2 N/A MON JAN-
month
DEC
Dust all high ledges, including picture frames, (%
12. windowsills, filing cabinets, vending machines, N/A JAN-DEC
month
lockers.
13. Window sill ledge in locker rooms Ix month #209A & 210A N/A JAN-DEC
14. Dust all blinds 1 x year | W
15 Wash blinds 1 x year | N/A
16. Wash interior sides of windows 2 x year FEB/AUG
All relighting, stairway & landinz glass, windows FEB/AUG
RESTROOMS AND SHOWER CLEANING
st i . #145, 146 — Ceramic
17. 1" Floor - 2 Public Restroom Schedule Tile 290 sq ft
M/T/W/TH






Attachment #1

Change Order #4
Vendor Contract #1618
SW Precinct
10/1/06-9/30/2013
SERVICE SCHEDULE
ACTUAL FREQUENCY
Suggested bl sl
Item PERFORMANCE REQUIREMENTS Sl (SEE FLRPLN) DAILY MONTHLY
Floor Type & Sq Ft
Clean and disinfect wash basins and attached 5 M/T/W/TH
x week
fixtures /F
Clean all mirrors 1x week M
Sweep, mop and disinfect all restroom floors 5x week Mﬁigﬂl—l
2™° & 3RD
Wash and disinfect restroom walls 2x month N/A TUE
JAN-DEC
2"P & 3RD
Wash and disinfect toilet partition walls 2x month N/A TUE
JAN-DEC
1* Floor - 2 Restrooms # 155, 196, 204, 205’.
18. 299 Floor — 4 Restrooms 209B, 210 B — Ceramic
Tile 822 sq ft
Clean and disinfect all toilet bowls and urinals 6x week MEFE’I;?QTH
Clean and disinfect wash basins and attached M/T/W/TH
6x week
fixtures /FIS
: M/T/W/TH
Clean all mirrors 6x week IF/S
Sweep, mop and disinfect all restroom floors Ix week T/TH/S
2"P & 3RD
Wash and disinfect restroom walls 2x month N/A TUE
JAN-DEC
2P & 3RD
Wash and disinfect toilet partition walls 2x month N/A TUE
JAN-DEC
Fill all toilet paper and towel receptacles, soap As M/T/W/TH
dispensers (Provided by Agency) needed /FIS
Scrub restrooms (.ﬂoorsfwalls) tiles with brush, . M/W/E
wet vacuum and final mop.
ad # 204, 205, 209C, 210C
19. | 2" Floor — 4 Showers Ceramic Tile 235 sq ft
Wash and disinfect shower floors 3 x week T/TH/S
Wash and disinfect shower fixtures 6 x week MKT{,};\gTH
Wash and disinfect shower walls 3 x week T/TH/S
Clean and disinfect inside and outside of all 3 x week TITH/S
waste receptacles
Scrub shower (floors/walls) tiles with brush, wet S vrenk M/W/E
vacuum, and final mop.
OUTSIDE OFFICE BUILDING
Pickup litter and debris within a 10 foot radius of
20. | building entrances and empty outside waste Ix week
containers
1% Floor — Public entrance, rear entrance officers 144,113,143 M
lobby, side entrance near lunch room
2" Floor - Outside landing (Delridge entrance) 224
Sweep outside entrances within 10 ft radius Ix week
1* Floor — Public entrance, rear entrance officers 144, 113,143 M






Attachment #1

Change Order #4
Vendor Contract #1618
SW Precinct
10/1/06-9/30/2013
SERVICE SCHEDULE
ACTUAL FREQUENCY
Suggested ROOM E8 L A
Item PERFORMANCE REQUIREMENTS Siindards (SEE FLRPLN) DAILY MONTHLY
Floor Type & Sq Ft
lobby, side entrance near lunch room
2"7 Floor - Outside landing (Delridge entrance) 224 M
21. Wash exterior sides of windows 2x year FEB/AUG
22, Empty paper recycling baskets N/A
23. Empty recycling baskets in lunch room MHT’;\QHTH
. TRASH
24 Empty all waste receptacles & deposit in outside
i container
1* Floor — Conference room, public interview, M/T/W/TH
administration, captain, conference, lieutenant /F
2" Floor — Crime prevention, female & male
bunk rooms
1* Floor — Roll call, watch lieutenant, sergeants M/T/W/TH
office /F/S
2™ Floor — Men & women’s locker room
1% Floor — A.C.T. room (Officer will provide M/T/W/TH
access) /F
Clean and disinfect inside and outside of all JUN/DEC
25, 2 x year
waste receptacles
SECURITY
26. | Secure/lock doors and gates | | M/T/W/TH/F/S | |
OTHER
27 Apply Deicer to icy walkways, steps and AS NEEDED
’ entrances

SPECIAL CONDITIONS (CUSTOMER IDENTIFIED SECTION)
If you have special insurance needs (above standard state insurance requirements), security clearances, etc, you should identify
those items here.

SPECIAL INSTRUCTIONS:
Schedule —
The janitorial staff can start as early as they deem necessary.
During shift changes, the vendor should not be in the men and women’s restroom and locker room area
between 2:30 AM —4:30 AM.
The vendor must post a sign on the outside of each entrance to the restrooms and locker rooms when
occupying/cleaning these areas.
When scheduling substantial or disruptive cleaning activities i.e. interior & exterior window cleaning,
vacuuming the garage areas, carpet cleaning, etc. the vendor must give the stationmaster and the
property manager a minimum 72 hour notice.
The shift schedules are as follows:
1% Watch 3:00 AM and 3:30 AM
2™ Watch 11:30 AM and 12:30 PM
3 Watch ~ 7:00 PM and 7:30 PM
Janitorial Supplies —
With the exception of the aerosol deodorant cans, the City of Seattle warehouse provides janitorial paper
products at no cost to the vendor. The vendor shall supply and stock the aerosol deodorant. The paper






Attachment #1

Change Order #4

Vendor Contract #1618

SW Precinct

10/1/06-9/30/2013
products include toilet paper, paper towels, liners, and hand soap. The vendor is responsible for picking-
up the products from the warehouse and delivering the products to the building. The warehouse is
located at 3807 2™ Ave S; the phone number is 206 684 0827; hours of operation are Monday — Friday
11 AM —4 PM. The vendor should place an order prior to pick-up to insure that the supplies are in
stock.

Should the City of Seattle warehouse not carry the correct products, the vendor can purchase the
products from their supplier and bill it to the City of Seattle as a tag item. The vendor must have
approval from the property manager prior to purchasing the item(s).

The vendor is responsible for supplying the cleaning products including but not limited to rags, sponges,
vacuum cleaners, mops, brooms, mop buckets, etc. In addition, the vendor must insure that there is
always an adequate supply/inventory of paper products and that all dispensers are always filled.
Maintenance Repairs —
The vendor should report any emergency maintenance i.e. plumbing leak/flood, electrical problems, etc.
or regular maintenance repair needs i.e. broken faucet, door locks, etc. to the Fleets and Facilities
Department (FFD) 24-hour maintenance control center at 206 684 5422. In addition to notifying FFD,
the vendor should also notify the stationmaster.
Background Check Requirements -
Background checks are required for all employees that will work at or have access to the building. To
insure the security and safety of the Seattle Police Department (SPD) personnel, the City may require
the vendor to complete background checks periodically.

SPD will perform the background check. Prior to working at the building, the vendor must meet with
Vickie Huff at SPD Headquarters located on b Cherry Ave, her contact # is 206 684 5782. There the
vendor will complete the necessary paperwork for the background check and once approved by SPD,
Vickie will issue the vendor a City ID card. If the employee fails the background check, the employee
will be removed from the premises, immediately. Should this occur, the City has the right to cancel the
contract without a 30-day notice or require the vendor to replace the employee with a clear background.
The vendor must wear and display their City ID card at all times when working at the building.

Changes in vendor’s personnel or coverage should not disrupt the services provided within the contract.
The vendor must notify the stationmaster of any staff changes..

The vendor will not provide service while observing the following holidays:
New Year’s Day Independence Day Thanksgiving Day
Memorial Day Labor Day Christmas Day

City of Seattle Insurance Requirements-
The City of Seattle insurance information and requirements were sent as a separate attachment. The
vendor must meet the City of Seattle insurance requirements.

City of Seattle Prevailing Wage Requirements-
See attachment for the City of Seattle prevailing wage requirements.

Floorplan _
A building floorplan was sent as a separate attachment.

Fitness Center
The vendor is not responsible to clean the fitness center.






(@) VENDOR CONTRACT

The City of Seattle Vendor Contract # Date Change Order #
PURCHASING SERVICES 0000001618 6/29/2011 3
200 Fifthriyenne, Suite 4112 Payment Terms Freight Terms
PO Box 94687
Seattle, WA 98124-4687 Net30 A

Buyer: FAX: Phone:

Sara Schutt 206-386-0068 206-684-0456
Vendor #0000165000 S
EASTSIDE COMMERCIAL BUILDING
MAINTENANCE SEE BELOW
PO BOX 962

ISSAQUAH, WA 98027

Contact: LANCE LUCKE Bill To:
Phone #; 425-391-5900 '
Fax#: 425-391-7900 SEE BELOW

E-mail LANCE@ECBM-INC.COM

EASTSIDE COMMERCIAL BUILDING MAINTENANCE is awarded a contract for providing the City of
Seattle, Police Department, Southwest Precinct Police Station with JANITORIAL SERVICE. The location
of the janitorial service will be Seattle Police Department, located at 2300 SW Webster, Seattle, WA.

The contract term will be from 10/1/06 through 9/30/07. The contract term will be for one year with the
option to extend for an additional five years in one year increments per mutually agreed upon by both
parties. The contract is per Attachment #1, Performance Specifications, Attachment #2, Square Footage
Site Plan, Attachment #3, Prevailing Wage Rates.

Contract Term: 10/1//06 through 9/30/07.

Change Order #1 issued to extend contract through 9/30/2011.

Change Order #2, issued to require all janitorial cleaning shall be done with Green Seal approved
products or other certification acceptable to the city. This includes all cleaning and janitorial work done at
all locations for the City of Seattle. The web site for Green Seal is:
http://www.greenseal.org/findaproducts/index.cfm

Change Order #3, issued to extend contract through 9/30/2012, to allow time to rebid contract.

This contract is per State of Washington Janitorial Pool #01902, Janitorial Services Contracting Program.
Invoices shall be mailed in duplicate to Fleets & Facilities Department, Attn: Nancy Bloss, 700 Fifth
Avenue, Suite 5200, PO Box 94689, Seattle, WA 98124-4689

Each invoice shall indicate Contract #0000001618.

The contract and any subcontractor shall not pay any laborer or worker less than the current prevailing
hourly wage rates and fringe benefits for said worker's classification as set forth by the State of

Authorized Signature/Date






Washington for King County. It shall also be the Contractor’s sole responsibility to ascertain the applicable
prevailing rate of wage for each classification. The contractor is responsible for compliance of all
subcontractors with payroll reporting requirements and payment of prevailing wage. Notice of Intent to
pay Prevailing Wages and affidavit of wage must be filed with the State of Washington, Department of
Labor and Industries, for approval. Copies of approved Intents/Affidavits shall be sent to the City of

Seattle, Purchasing Services, Attn: Sara Schutt, 700 Fifth Avenue, Suite 4112, PO Box 94687, Seattle,
and WA 98124-4687.

Vendor is required to maintain current insurance coverage at all times.

Authorized Signature/Date






Attachment #1 -
Change Order #2° 3
Vendor Contract #1618
SW Precinct
10/1/06-9/30/2012

For OSP Use onlg do not include in Work request to vendors

Monthly budget:

$3,756.92

WASHINGTON STATE DEPARTMENT OF GENERAL ADMINISTRATION
OFFICE OF STATE PROCUREMENT, PURCHASING AND CONTRACT ADMINISTRATION

Janitorial Services Program Work Request

Work Request Number:

18027 Date Issued: May 24, 2006

Agency/Division Name

City of Seattle

Agency Order Location

Southwest Precinct 2300 SW Webster, Seattle, WA

Agency Invoice location

618 2™ Ave. 14" Floor Attn: Nancy Bloss  Phone: (206)684-0690
Seattle WA, 98104 Fax: (206)684-0525 email: nancy.bloss@seattle.gov

. Southwest Precinct 2300 SW Webster, .
Site Address Seattle, WA Sq.Ft: | 16,628
Site Visit info (date & time): | June 22, 2006 2:00 PM County: | King

Site Coordinator:

Nancy Bloss, 700 5™ Ave Ste 5200, PO Box 94689, Seattle, 98124,
nancy.bloss(@seattle.cov
206 684 0690 —off 206 684 0525 -fax

Building Type:

Police Station

Period of Performance

August 1, 2006 through 9/30/2012

Maximum term:

Maximum of 6 years from original award date

Working hours approved

Coordinate schedule with police officers.

Responses are due by:

Email bid responses to:

cajanitorial@ga.wa.gov

Sealed bid responses to:

Office of State Procurement

210 11th Ave SW Room 201 GA Building
PO Box 41017

Olympia, WA 98504-1017

Note: please submit an electronic copy of your response with your sealed bid package. If electronic
version differs from the hard copy the hard copy will prevail.






Attachment #1

Change Order #2
Vendor Contract #1618
SW Precinct
10/1/06-9/30/2012
SERVICE SCHEDULE

SERVICE SCHEDULE
ACTUAL FREQUENCY
Suggested BOOM # 5 X
Item PERFORMANCE REQUIREMENTS Stac bards (SEE FLRPLN) DAILY MONTHLY
Floor Type & Sq Ft
FLOORS
1. Dust mop all uncarpeted areas 5 x week
1* Floor - Public lobby, elev. lobby, corridor, # 144, 125,124, 113,
ofTicers lobby 224,211, 208 - Concrete M/F
2™ Floor - Landing, elev. lobby, corridor 4,239 5q ft
1* Floor — Duty off., officer’s write-up, # 127,138, 139, 143 - M/E
processing, lunchroom Ecco Rubber 1,436 sq ft
1* Floor — Equipment & file rooms, gun clean, #132,133, 117,115 - M/F
officer equip Ecco Rubber 470 sq ft
1* Floor - Suspect processing area (Officer will #103-111 - Concrete
; M/F
provide access) 1,141 sq ft
Stairway | # 144 - Wood 200 sq ft M/F
. # 124A, 142, - Rubber
Stairway 2 & 3 Treads 389 sq fi M/F
2. Dust & Damp mop uncarpeted floors 3 x week
1% Floor - Public lobby, elev. lobby, corridor, #144, 125,124,113, T/TH
officers lobby 224,211, 208 - Concrete
2™ Floor - Landing, elev. lobby, corridor 4,239 5q ft
1* Floor — Duty off., officer’s write-up, # 127,138, 139, 143 - T/TH
processing, lunchroom Ecco Rubber 1,436 sq ft
1™ Floor — Equipment & file rooms, gun clean, #132, 133, 117,115 - T/TH
officer equip Ecco Rubber 470 sq ft
1* Floor - Suspect processing area (Officer will #103-111 - Concrete T/TH
provide access) 1,141 sq ft
Stairway 1 # 144 - Wood 200 sq ft T/TH
; # 124A, 142, - Rubber T/TH
Rlaimay 2 2 Treads 389 sq ft
3 Scrub uncarpeted floors with brush, wet
) vacuum, and final mop
1** Floor - Public lobby, elev. lobby, corridor, # 144, 125, 124, 113, W/8
officers lobby 224,211, 208 - Concrete
2™ Floor - Landing, elev, lobby, corridor 4,239 sq ft
1* Floor — Duty off., officer’s write-up, #127,138, 139, 143 - W/S
processing, lunchroom Ecco Rubber 1,436 sq ft
1** Floor — Equipment & file rooms, gun clean, #132, 133,117,115 - N/A
officer equip Ecco Rubber 470 sq fi
1% Floor - Suspect processing area (Officer will #103-111 - Concrete N/A
provide access) 1,141 sq ft
Stairway | # 144 - Wood 200 sq ft N/A
Stairway 2 & 3 # 124A, 142, - Rubber W/S
Treads 389 sq ft
4, Vacuum all carpeted areas 2 x week
1* Floor — Conference room, public interview,
administration, captain, conference, lieutenant, 149, 126, 131, 130, 129,
stationmaster 128, 114,213, 221-223 M/W/F
2" Floor — Crime prevention, female & male Carpet 3,768 sq ft
bunk rooms
1* Floor — Roll call, watch lieutenant, sergeants 118,141, 112,208A, M/T/W/TH
office 210A, 207, 208 /F/S
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SERVICE SCHEDULE
ACTUAL FREQUENCY
S i ROOM #'S
item | PERFORMANCE REQUIREMENTS | g2t o (SEE FLRPLN) DAILY | MONTHLY
Floor Type & Sq Ft
2"¢ Floor — Men & women’s locker room, 2 (C) Carpet 3,701 sq ft
Command lockers
st - .
;ccgg)or —A.C.T. room (Officer will provide # 137 Carpet 850 sq ft M/W/E
5. Edge vacuum all carpeted surfaces as needed
1" Floor — Conference room, public interview,
administration, captain, conference, lieutenant, 149, 126, 131, 130, 129,
stationmaster 128, 114, 213, 221-223 M/W
2" Floor — Crime prevention, female & male Carpet 3,768 sq ft
bunk rooms
st .
(l)fﬁlloor — Roll call, watch lieutenant, sergeants 118,141, 112,208A,
2" Floor — Men & women’s locker room, 2 (C) c2al 0;’3223’1 ZSOSﬁ L
Command lockers FRCks q
st - .
1% Floor — A.C.T. room (Officer will provide #137 Carpet 850 sq ft M/W
access)
6. | Strip, seal and wax concrete floors 6 x year
1* Floor - Public lobby, elev. lobby, corridor, # 144, 125, 124, 113,
officers lobby 224,211, 208 - Concrete MAR/SEP
2" Floor - Landing, elev. lobby, corridor 4,239 sq ft
7. Carpets — Spot Cleaning 1x month JAN-DEC
149,118, 131, 130, 129,
Carpet cleaning all carpeted areas e.ach 1l 11211,
8. p 4 x year | 213,221,222,223, 206, APR/OCT
207, 208A, 210A
Total 8,319 sq ft
SPOT CLEANING
9. Clean lunch room countertops, & tabletops 2x week 143 MfT),';__\gTH
Clegn sink, wipe front of a_pphances ie. T R W
refrigerator, microwave, dishwasher, etc.
Spot clean glass doors, glass partitions, stairway
10. & landing glass, door trim, light switches, walls, 1x week M JAN-DEC
woodwork, relighting, etc ST
11. Clean surfaces of vending machines 2% N/A MON JAN-
month DEC
Dust all high ledges, including picture frames, -
12. windowsills, filing cabinets, vending machines, month N/A JAN-DEC
lockers.
13. | Window sill ledge in locker rooms 1x month #209A & 210A N/A JAN-DEC
14. Dust all blinds 1 X year W
15. Wash blinds 1 x year N/A
16. Wash interior sides of windows 2 X year FEB/AUG
All relighting, stairway & landing glass, windows FEB/AUG
RESTROOMS AND SHOWER CLEANING
st . #145, 146 — Ceramic
17. 17 Floor - 2 Public Restroom Schedule Tile 290 sq ft
Clean and disinfect all toilet bowls and urinals 5x week WT';}WTH
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10/1/06-9/30/2012
SERVICE SCHEDULE
ACTUAL FREQUENCY
Su sted ROOM #,S
Item | PERFORMANCE REQUIREMENTS | /5% (SEE FLRPLN) DAILY MONTHLY
Floor Type & Sq Ft
Clean and disinfect wash basins and attached M/T/W/TH
5x week
fixtures /F
Clean all mirrors 1x week M
Sweep, mop and disinfect all restroom floors 5x week W_T‘:,\F’WH
2"P & 3RD
Wash and disinfect restroom walls 2x month N/A TUE
JAN-DEC
2"P & 3RD
Wash and disinfect toilet partition walls 2x month N/A TUE
JAN-DEC
1* Floor - 2 Restrooms #1959, 150, 204, 205’.
18, | gnd prace 4 Restroons 209B, 210 B — Ceramic
Tile 822 sq ft
Clean and disinfect all toilet bowls and urinals 6x week M’(Tf{:\?gTH
Clean and disinfect wash basins and attached M/T/W/TH
. 6x week
fixtures /FI8
; M/T/W/TH
Clean all mirrors 6x week /S
Sweep, mop and disinfect all restroom floors 3x week T/TH/S
2P & 3RD
Wash and disinfect restroom walls 2x month N/A TUE
JAN-DEC
2P & 3RD
Wash and disinfect toilet partition walls 2x month N/A TUE
JAN-DEC
Fill all toilet paper and towel receptacles, soap As M/T/W/TH
dispensers (Provided by Agency) needed /F/S
Scrub restrooms (floors/walls) tiles with brush, st M/W/F
wet vacuum and final mop.
nd _ # 204, 205, 209C, 210C
185 || % Flgep=4Shower Ceramic Tile 235 sq ft
Wash and disinfect shower floors 3 x week T/TH/S
Wash and disinfect shower fixtures 6 x week MT;F%;TH
Wash and disinfect shower walls 3 x week T/TH/S
Clean and disinfect inside and outside of all —" TITH/S
waste receptacles
Scrub shower (floors/walls) tiles with brush, wet e M/W/E
vacuum, and final mop.
OUTSIDE OFFICE BUILDING
Pickup litter and debris within a 10 foot radius of
20. building entrances and empty outside waste Ix week
containers
1* Floor — Public entrance, rear entrance officers 144, 113,143
lobby, side entrance near lunch room
2™ Floor - Outside landin g (Delridge entrance) 224
Sweep outside entrances within 10 ft radius 1x week
1* Floor — Public entrance, rear entrance officers 144, 113,143
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SERVICE SCHEDULE
ACTUAL FREQUENCY
Suggested ROOM # 5 ;
Item PERFORMANCE REQUIREMENTS Standaeds (SEE FLRPLN) DAILY MONTHLY
Floor Type & Sq Ft
lobby, side entrance near lunch room
2" Floor - Outside landing (Delridge entrance) 224 M
21. | Wash exterior sides of windows 2x year FEB/AUG
22. | Empty paper recycling baskets N/A -
23. Empty recycling baskets in lunch room WT';‘;!/TH
TRASH
24 Empty all waste receptacles & deposit in outside
) container
1* Floor — Conference room, public interview, M/T/W/TH
administration, captain, conference, lieutenant /F
2" Floor — Crime prevention, female & male
bunk rooms
1* Floor — Roll call, watch lieutenant, sergeants M/T/W/TH
office /F/S
2" Floor — Men & women’s locker room
1*' Floor — A.C.T. room (Officer will provide M/T/W/TH
access) /F
Clean and disinfect inside and outside of all JUN/DEC
25. 2 X year
waste receptacles
SECURITY
26. | Secure/lock doors and gates | | M/T/W/TH/F/S
OTHER
27, Apply Deicer to icy walkways, steps and AS NEEDED

entrances

SPECIAL CONDITIONS (CUSTOMER IDENTIFIED SECTION)
If you have special insurance needs (above standard state insurance requirements), security clearances, etc, you should identify
those items here.

SPECIAL INSTRUCTIONS:
Schedule —
The janitorial staff can start as early as they deem necessary.

During shift changes, the vendor should not be in the men and women’s restroom and locker room area

between 2:30 AM — 4:30 AM.

The vendor must post a sign on the outside of each entrance to the restrooms and locker rooms when

occupying/cleaning these areas.

When scheduling substantial or disruptive cleaning activities i.e. interior & exterior window cleaning,
vacuuming the garage areas, carpet cleaning, etc. the vendor must give the stationmaster and the
property manager a minimum 72 hour notice.

The shift schedules are as follows:

1° Watch 3:00 AM and 3:30 AM
2" Watch ~ 11:30 AM and 12:30 PM
3 Watch  7:00 PM and 7:30 PM
Janitorial Supplies —

With the exception of the aerosol deodorant cans, the City of Seattle warehouse provides janitorial paper
products at no cost to the vendor. The vendor shall supply and stock the aerosol deodorant. The paper
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products include toilet paper, paper towels, liners, and hand soap. The vendor is responsible for picking-
up the products from the warehouse and delivering the products to the building. The warehouse is
located at 3807 2™ Ave S; the phone number is 206 684 0827; hours of operation are Monday — Friday
11 AM —4 PM. The vendor should place an order prior to pick-up to insure that the supplies are in
stock.

Should the City of Seattle warehouse not carry the correct products, the vendor can purchase the
products from their supplier and bill it to the City of Seattle as a tag item. The vendor must have
approval from the property manager prior to purchasing the item(s).

The vendor is responsible for supplying the cleaning products including but not limited to rags, sponges,
vacuum cleaners, mops, brooms, mop buckets, etc. In addition, the vendor must insure that there is
always an adequate supply/inventory of paper products and that all dispensers are always filled.
Maintenance Repairs —
The vendor should report any emergency maintenance i.e. plumbing leak/flood, electrical problems, etc.
or regular maintenance repair needs i.e. broken faucet, door locks, etc. to the Fleets and Facilities
Department (FFD) 24-hour maintenance control center at 206 684 5422. In addition to notifying FFD,
the vendor should also notify the stationmaster.
Background Check Requirements -
Background checks are required for all employees that will work at or have access to the building. To
insure the security and safety of the Seattle Police Department (SPD) personnel, the City may require
the vendor to complete background checks periodically.

SPD will perform the background check. Prior to working at the building, the vendor must meet with
Vickie Huff at SPD Headquarters located on 5™ & Cherry Ave, her contact # is 206 684 5782. There the
vendor will complete the necessary paperwork for the background check and once approved by SPD,
Vickie will issue the vendor a City ID card. If the employee fails the background check, the employee
will be removed from the premises, immediately. Should this occur, the City has the right to cancel the
contract without a 30-day notice or require the vendor to replace the employee with a clear background.
The vendor must wear and display their City ID card at all times when working at the building.

Changes in vendor’s personnel or coverage should not disrupt the services provided within the contract.
The vendor must notify the stationmaster of any staff changes..

The vendor will not provide service while observing the following holidays:
New Year’s Day Independence Day Thanksgiving Day
Memorial Day Labor Day Christmas Day
City of Seattle Insurance Requirements-
The City of Seattle insurance information and requirements were sent as a separate attachment. The
vendor must meet the City of Seattle insurance requirements.
City of Seattle Prevailing Wage Requirements-
See attachment for the City of Seattle prevailing wage requirements.
Floorplan
A building floorplan was sent as a separate attachment.

Fitness Center
The vendor is not responsible to clean the fitness center.
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State of Washington

Department of Labor & Industries
Prevailing Wage Section - Telephone 360-902-5335
PO Box 44540, Olympia, WA 98504-4540

Washington State Prevailing Wage
The PREVAILING WAGES listed here include both the hourly wage rate and the hourly rate
of fringe benefits. On public works projects, worker's wage and benefit rates must add to
not less than this total. A brief description of overtime calculation requirements are
provided on the Benefit Code Key.

Journey Level Prevailing Wage Rates for the Effective Date: -

03/03/2011
County’ Trade Job Classification Wage |Holiday|Overtime| Note
King Ruilding Service Employees Janitor $18.91 58 2F
King Building Service Employees Traveling Waxer/shampooer $19.32 55 2F
King Building Service Employees Window Cleaner{non-scaffold) |$22.65 5% 2F

https://fortress.wa.govini/wagelookup/prv Wagelookup.aspx 2/16/2011
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OVERTIME CODES
OVERTIME CALCULATIONS ARE BASED ON THE HOURLY RATE ACTUALLY PAID TO THE WORKER. ON PUBLIC
WORKS PROJECTS, THE HOURLY RATE MUST BE NOT LESS THAN THE PREVAILING RATE OF WAGE MINUS THE
HOURLY RATE OF THE COST OF FRINGE BENEFITS ACTUALLY PROVIDED FOR THE WORKER.

1. ALL HOURS WORKED IN EXCESS OF EIGHT (8) HOURS PER DAY OR FORTY (40) HOURS PER WEEK SHALL BE PAID AT
ONE AND ONE-HALF TIMES THE HOURLY RATE OF WAGE.

B. ALL HOURS WORKED ON SATURDAYS SHALL BE PAID AT ONE AND ONE-HALF TIMES THE HOURLY RATE OF
WAGE. ALL HOURS WORKED ON SUNDAYS AND HOLIDAYS SHALL BE PAID AT DOUBLE THE HOURLY RATE
OF WAGE.

C. THE FIRST TWO (2) HOURS AFTER EIGHT (8) REGULAR HOURS MONDAY THROUGH FRIDAY AND THE FIRST

TEN (10) HOURS ON SATURDAY SHALL BE PAID AT ONE AND ONE-HALF TIMES THE HOURLY RATE OF WAGE.
ALL OTHER OVERTIME HOURS AND ALL HOURS WORKED ON SUNDAYS AND HOLIDAYS SHALL BE PAID AT
DOUBLE THE HOURLY RATE OF WAGE.

D. THE FIRST TWO (2) HOURS BEFORE OR AFTER A FIVE - EIGHT (8) HOUR WORKWEEK DAY OR A FOUR -T EN
(10) HOUR WORKWEEK DAY AND THE FIRST EIGHT (8) HOURS WORKED THE NEXT DAY AFTER EITHER
WORKWEEK SHALL BE PAID AT ONE AND ONE-HALF TIMES THE HOURLY RATE OF WAGE. ALL ADDITIONAL
HOURS WORKED AND ALL WORKED ON SUNDAYS AND HOLIDAYS SHALL BE PAID AT DOUBLE THE HOURLY
RATE OF WAGE.

E. THE FIRST TWO (2) HOURS AFTER EIGHT (8) REGULAR HOURS MONDAY THROUGH FRIDAY AND THE FIRST
EIGHT (8) HOURS ON SATURDAY SHALL BE PAID AT ONE AND ONE-HALF TIMES THE HOURLY RATE OF
WAGE. ALL OTHER HOURS WORKED MONDAY THROUGH SATURDAY, AND ALL HOURS WORKED ON
SUNDAYS AND HOLIDAYS SHALL BE PAID AT DOUBLE THE HOURLY RATE OF WAGE.

B THE FIRST TWO (2) HOURS AFTER EIGHT (8) REGULAR HOURS MONDAY THROUGH FRIDAY AND THE FIRST
TEN (10) HOURS ON SATURDAY SHALL BE PAID AT ONE AND ONE-HALF TIMES THE HOURLY RATE OF WAGE.
ALL OTHER OVERTIME HOURS WORKED, EXCEPT LABOR DAY, SHALL BE PAID AT DOUBLE THE HOURLY
RATE OF WAGE. ALL HOURS WORKED ON LABOR DAY SHALL BE PAID AT THREE TIMES THE HOURLY RATE
OF WAGE.

G. THE FIRST TEN (10) HOURS WORKED ON SATURDAYS AND THE FIRST TEN (10) HOURS WORKED ON A FIFTH
CALENDAR WEEKDAY IN A FOUR - TEN HOUR SCHEDULE, SHALL BE PAID AT ONE AND ONE-HALF TIMES
THE HOURLY RATE OF WAGE. ALL HOURS WORKED IN EXCESS OF TEN (10) HOURS PER DAY MONDAY
THROUGH SATURDAY AND ALL HOURS WORKED ON SUNDAYS AND HOLIDAYS SHALL BE PAID AT DOUBLE
THE HOURLY RATE OF WAGE.

H. ALL HOURS WORKED ON SATURDAYS (EXCEPT MAKEUP DAYS IF WORK IS LOST DUE TO INCLEMENT
WEATHER CONDITIONS OR EQUIPMENT BREAKDOWN) SHALL BE PAID AT ONE AND ONE-HALF TIMES THE
HOURLY RATE OF WAGE. ALL HOURS WORKED MONDAY THROUGH SATURDAY OVER TWELVE (12) HOURS
AND ALL HOURS WORKED ON SUNDAYS AND HOLIDAYS SHALL BE PAID AT DOUBLE THE HOURLY RATE OF
WAGE.

L. ALL HOURS WORKED ON SUNDAYS AND HOLIDAYS SHALL ALSO BE PAID AT ONE AND DOUBLE THE
HOURLY RATE OF WAGE. '

. THE FIRST TWO (2) HOURS AFTER EIGHT (8) REGULAR HOURS MONDAY THROUGH FRIDAY AND THE FIRST
TEN (10) HOURS ON SATURDAY SHALL BE PAID AT ONE AND ONE-HALF TIMES THE HOURLY RATE OF WAGE.
ALL HOURS WORKED OVER TEN (10) HOURS MONDAY THROUGH SATURDAY, SUNDAYS AND HOLIDAYS
SHALL BE PAID AT DOUBLE THE HOURLY RATE OF WAGE.

K. ALL HOURS WORKED ON SATURDAYS AND SUNDAYS SHALL BE PAID AT ONE AND ONE-HALF TIMES THE
HOURLY RATE OF WAGE. ALL HOURS WORKED ON HOLIDAYS SHALL BE PAID AT DOUBLE THE HOURLY
RATE OF WAGE.

L. ALL HOURS WORKED IN EXCESS OF TEN (10) HOURS PER DAY MONDAY THROUGH SATURDAY AND ALL

HOURS WORKED ON SUNDAYS AND HOLIDAYS SHALL BE PAID AT DOUBLE THE HOURLY RATE OF WAGE.

M. ALL HOURS WORKED ON SATURDAYS (EXCEPT MAKEUP DAYS IF WORK IS LOST DUE TO INCLEMENT
WEATHER CONDITIONS) SHALL BE PAID AT ONE AND ONE-HALF TIMES THE HOURLY RATE OF WAGE. ALL
HOURS WORKED ON SUNDAYS AND HOLIDAYS SHALL BE PAID AT DOUBLE THE HOURLY RATE OF WAGE.

N. ALL HOURS WORKED ON SATURDAYS (EXCEPT MAKEUP DAYS) SHALL BE PAID AT ONE AND ONE-HALF
TIMES THE HOURLY RATE OF WAGE. ALL HOURS WORKED ON SUNDAYS AND HOLIDAYS SHALL BE PAID AT
DOUBLE THE HOURLY RATE OF WAGE.
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HOLIDAYS: NEW YEAR'S DAY, MEMORIAL DAY, INDEPENDENCE DAY, LABOR DAY, THANKSGIVING DAY,
THE FRIDAY AFTER THANKSGIVING DAY, THE LAST WORKING DAY BEFORE CHRISTMAS DAY AND
CHRISTMAS DAY (8). ANY HOLIDAY WHICH FALLS ON A SUNDAY SHALL BE OBSERVED AS A HOLIDAY ON
THE FOLLOWING MONDAY. ANY HOLIDAY WHICH FALLS ON A SATURDAY SHALL BE OBSERVED AS A
HOLIDAY ON THE PRECEDING FRIDAY.

HOLIDAYS: NEW YEAR'S DAY, MEMORIAL DAY, INDEPENDENCE DAY, LABOR DAY, THANKSGIVING DAY,
AND CHRISTMAS DAY (6). ANY HOLIDAY WHICH FALLS ON A SUNDAY SHALL BE OBSERVED AS A HOLIDAY
ON THE FOLLOWING MONDAY.

HOLIDAYS: NEW YEAR'S DAY, MARTIN LUTHER KING JR. DAY, INDEPENDENCE DAY, MEMORIAL DAY,
LABOR DAY, THANKSGIVING DAY, THE FRIDAY AFTER THANKSGIVING DAY, THE LAST WORKING DAY
BEFORE CHRISTMAS DAY AND CHRISTMAS DAY (9). ANY HOLIDAY WHICH FALLS ON A SUNDAY SHALL BE
OBSERVED AS A HOLIDAY ON THE FOLLOWING MONDAY. ANY HOLIDAY WHICH FALLS ON A SATURDAY
SHALL BE OBSERVED AS A HOLIDAY ON THE PRECEDING FRIDAY.

HOLIDAYS: NEW YEAR'S DAY, PRESIDENT’S DAY, INDEPENDENCE DAY, MEMORIAL DAY, LABOR DAY,
THANKSGIVING DAY, THE FRIDAY AFTER THANKSGIVING DAY, THE DAY BEFORE CHRISTMAS DAY AND
CHRISTMAS DAY (9). ANY HOLIDAY WHICH FALLS ON A SUNDAY SHALL BE OBSERVED AS A HOLIDAY ON
THE FOLLOWING MONDAY. ANY HOLIDAY WHICH FALLS ON A SATURDAY SHALL BE OBSERVED AS A
HOLIDAY ON THE PRECEDING FRIDAY.

HOLIDAYS: NEW YEAR'S DAY, INDEPENDENCE DAY, MEMORIAL DAY, LABOR DAY, THANKSGIVING DAY
AND CHRISTMAS DAY (6). ANY HOLIDAY WHICH FALLS ON A SUNDAY SHALL BE OBSERVED AS A HOLIDAY
ON THE FOLLOWING MONDAY. ANY HOLIDAY WHICH FALLS ON A SATURDAY SHALL BE OBSERVED AS A
HOLIDAY ON THE PRECEDING FRIDAY.

HOLIDAYS: NEW YEAR'S DAY, MEMORIAL DAY, INDEPENDENCE DAY, THANKSGIVING DAY, THE FRIDAY
AND SATURDAY AFTER THANKSGIVING DAY, AND CHRISTMAS DAY (8). ANY HOLIDAY WHICH FALLS ON A
SUNDAY SHALL BE OBSERVED AS A HOLIDAY ON THE FOLLOWING MONDAY. ANY HOLIDAY WHICH FALLS
ON A SATURDAY SHALL BE OBSERVED AS A HOLIDAY ON THE PRECEDING FRIDAY.

HOLIDAYS: NEW YEAR'S DAY, MEMORIAL DAY, LABOR DAY, INDEPENDENCE DAY, THANKSGIVING DAY,
THE LAST WORK DAY BEFORE CHRISTMAS DAY, AND CHRISTMAS DAY (7). ANY HOLIDAY WHICH FALLS ON
A SUNDAY SHALL BE OBSERVED AS A HOLIDAY ON THE FOLLOWING MONDAY. ANY HOLIDAY WHICH
FALLS ON A SATURDAY SHALL BE OBSERVED AS A HOLIDAY ON THE PRECEDING FRIDAY.

PAID HOLIDAYS: NEW YEAR'S DAY, THE DAY AFTER OR BEFORE NEW YEAR’S DAY, PRESIDENT’S DAY,
MEMORIAL DAY, INDEPENDENCE DAY, LABOR DAY, THANKSGIVING DAY. THE FRIDAY AFTER
THANKSGIVING DAY, CHRISTMAS DAY, AND THE DAY AFTER OR BEFORE CHRISTMAS DAY. 10). ANY
HOLIDAY WHICH FALLS ON A SUNDAY SHALL BE OBSERVED AS A HOLIDAY ON THE FOLLOWING MONDAY.
ANY HOLIDAY WHICH FALLS ON A SATURDAY SHALL BE OBSERVED AS A HOLIDAY ON THE PRECEDING
FRIDAY.

HOLIDAYS: NEW YEAR'S DAY, MEMORIAL DAY, INDEPENDENCE DAY, LABOR DAY, THANKSGIVING DAY,
THE FRIDAY AFTER THANKSGIVING DAY, AND CHRISTMAS DAY (7). ANY HOLIDAY WHICH FALLS ON A
SUNDAY SHALL BE OBSERVED AS A HOLIDAY ON THE FOLLOWING MONDAY. WHEN CHRISTMAS FALLS ON
A SATURDAY, THE PRECEDING FRIDAY SHALL BE OBSERVED AS A HOLIDAY.

PAID HOLIDAYS: NEW YEAR'S DAY, THE DAY AFTER OR BEFORE NEW YEAR’'S DAY, PRESIDENT’S DAY,
MEMORIAL DAY, INDEPENDENCE DAY, LABOR DAY, THANKSGIVING DAY. THE FRIDAY AFTER
THANKSGIVING DAY, CHRISTMAS DAY, THE DAY AFTER OR BEFORE CHRISTMAS DAY, AND THE
EMPLOYEES BIRTHDAY. 11). ANY HOLIDAY WHICH FALLS ON A SUNDAY SHALL BE OBSERVED AS A
HOLIDAY ON THE FOLLOWING MONDAY. ANY HOLIDAY WHICH FALLS ON A SATURDAY SHALL BE
OBSERVED AS A HOLIDAY ON THE PRECEDING FRIDAY.

HOLIDAYS: NEW YEAR'S DAY, MEMORIAL DAY, INDEPENDENCE DAY, LABOR DAY, THANKSGIVING DAY,
FRIDAY AFTER THANKSGIVING DAY, AND CHRISTMAS DAY (7). ANY HOLIDAY WHICH FALLS ON A SUNDAY
SHALL BE OBSERVED AS A HOLIDAY ON THE FOLLOWING MONDAY.

HOLIDAYS: NEW YEAR'S DAY, MEMORIAL DAY, INDEPENDENCE DAY, LABOR DAY. THANKSGIVING DAY,
THE FRIDAY AFTER THANKSGIVING DAY, THE LAST WORKING DAY BEFORE CHRISTMAS DAY AND
CHRISTMAS DAY (8). ANY HOLIDAY WHICH FALLS ON A SUNDAY SHALL BE OBSERVED AS A HOLIDAY ON
THE FOLLOWING MONDAY. IF ANY OF THE LISTED HOLIDAYS FALLS ON A SATURDAY, THE PRECEDING
FRIDAY SHALL BE A REGULAR WORK DAY.
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HOLIDAYS: NEW YEAR'S DAY, MEMORIAL DAY, INDEPENDENCE DAY, LABOR DAY, VETERANS DAY,
THANKSGIVING DAY, THE FRIDAY AFTER THANKSGIVING DAY, AND CHRISTMAS DAY (8).

PAID HOLIDAYS: NEW YEAR’S DAY, PRESIDENTS’ DAY, MEMORIAL DAY, INDEPENDENCE DAY, LABOR DAY,
THANKSGIVING DAY, THE FRIDAY AFTER THANKSGIVING DAY, AND CHRISTMAS DAY (8).

PAID HOLIDAYS: NEW YEAR'S DAY, DAY BEFORE OR AFTER NEW YEAR'S DAY, PRESIDENTS DAY,
MEMORIAL DAY, INDEPENDENCE DAY, LABOR DAY, THANKSGIVING DAY, DAY AFTER THANKSGIVING DAY,
CHRISTMAS DAY, AND A HALF-DAY ON CHRISTMAS EVE DAY. (9 1/2).

PAID HOLIDAYS: NEW YEAR'S DAY, MARTIN LUTHER KING JR. DAY, PRESIDENTS’ DAY, MEMORIAL DAY,
INDEPENDENCE DAY, LABOR DAY, VETERANS' DAY, THANKSGIVING DAY, THE DAY AFTER THANKSGIVING
DAY, AND CHRISTMAS DAY (11).

PAID HOLIDAYS: NEW YEAR'S DAY, MARTIN LUTHER KING JR. DAY, PRESIDENTS’ DAY, MEMORIAL DAY,
INDEPENDENCE DAY, LABOR DAY, VETERANS' DAY, THANKSGIVING DAY, THE FRIDAY AFTER
THANKSGIVING DAY, CHRISTMAS DAY, AND CHRISTMAS EVE DAY (11).

PAID HOLIDAYS: NEW YEAR'S DAY, NEW YEAR'S EVE DAY, MEMORIAL DAY, INDEPENDENCE DAY, LABOR
DAY, THANKSGIVING DAY, FRIDAY AFTER THANKSGIVING DAY, CHRISTMAS DAY, THE DAY AFTER
CHRISTMAS, AND A FLOATING HOLIDAY (10).

PAID HOLIDAYS: NEW YEAR'S DAY, MEMORIAL DAY, INDEPENDENCE DAY, LABOR DAY,
THANKSGIVING DAY, FRIDAY AFTER THANKSGIVING DAY, AND CHRISTMAS DAY (7).

PAID HOLIDAYS: NEW YEAR'S DAY, MEMORIAL DAY, INDEPENDENCE DAY, LABOR DAY, VETERANS
DAY, THANKSGIVING DAY, THE DAY AFTER THANKSGIVING DAY AND CHRISTMAS DAY (8). UNPAID
HOLIDAY: PRESIDENTS' DAY.

PAID HOLIDAYS: NEW YEAR'S DAY, PRESIDENTS® DAY, MEMORIAL DAY, INDEPENDENCE DAY,
LABOR DAY, THANKSGIVING DAY, THE FRIDAY AFTER THANKSGIVING DAY, THE LAST WORKING
DAY BEFORE CHRISTMAS DAY, AND CHRISTMAS DAY (9).

HOLIDAYS: NEW YEAR'S DAY, MEMORIAL DAY, INDEPENDENCE DAY, LABOR DAY, THANKSGIVING
DAY, FRIDAY AFTER THANKSGIVING DAY, AND CHRISTMAS DAY (7). IF A HOLIDAY FALLS ON
SATURDAY, THE PRECEDING FRIDAY SHALL BE CONSIDERED AS THE HOLIDAY. IF A HOLIDAY
FALLS ON SUNDAY, THE FOLLOWING MONDAY SHALL BE CONSIDERED AS THE HOLIDAY.

HOLIDAYS: NEW YEAR'S DAY, MEMORIAL DAY, INDEPENDENCE DAY, LABOR DAY, THANKSGIVING DAY,
THE FRIDAY AND SATURDAY AFTER THANKSGIVING DAY, AND CHRISTMAS DAY (8). ANY HOLIDAY WHICH
FALLS ON A SUNDAY SHALL BE OBSERVED AS A HOLIDAY ON THE FOLLOWING MONDAY. IF ANY OF THE
LISTED HOLIDAYS FALLS ON A SATURDAY, THE PRECEDING FRIDAY SHALL BE A REGULAR WORK DAY.

HOLIDAYS: NEW YEAR'S DAY, MEMORIAL DAY, INDEPENDENCE DAY, LABOR DAY, THANKSGIVING DAY,
THE FRIDAY AND SATURDAY AFTER THANKSGIVING DAY, AND CHRISTMAS DAY (8). ANY HOLIDAY WHICH
FALLS ON A SUNDAY SHALL BE OBSERVED AS A HOLIDAY ON THE FOLLOWING MONDAY. ANY HOLIDAY
WHICH FALLS ON A SATURDAY SHALL BE OBSERVED AS A HOLIDAY ON THE PRECEDING FRIDAY.

HOLIDAYS: NEW YEAR'S DAY, MARTIN LUTHER KING JR. DAY, MEMORIAL DAY, INDEPENDENCE DAY,
LABOR DAY, THANKSGIVING DAY, THE FRIDAY AFTER THANKSGIVING DAY, AND CHRISTMAS DAY (8). ANY
HOLIDAY WHICH FALLS ON A SUNDAY SHALL BE OBSERVED AS A HOLIDAY ON THE FOLLOWING MONDAY.
ANY HOLIDAY WHICH FALLS ON A SATURDAY SHALL BE OBSERVED AS A HOLIDAY ON THE PRECEDING
FRIDAY.

PAID HOLIDAYS: NEW YEAR'S DAY, MEMORIAL DAY, INDEPENDENCE DAY, LABOR DAY, VETERAN’S DAY,
THANKSGIVING DAY, THE FRIDAY AFTER THANKSGIVING DAY, AND CHRISTMAS DAY (8). UNPAID
HOLIDAYS: PRESIDENT’S DAY. ANY PAID HOLIDAY WHICH FALLS ON A SUNDAY SHALL BE OBSERVED AS A
HOLIDAY ON THE FOLLOWING MONDAY. ANY PAID HOLIDAY WHICH FALLS ON A SATURDAY SHALL BE
OBSERVED AS A HOLIDAY ON THE PRECEDING FRIDAY.

HOLIDAYS: NEW YEAR'S DAY, MEMORIAL DAY, INDEPENDENCE DAY, LABOR DAY, THANKSGIVING DAY,
THE FRIDAY AFTER THANKSGIVING DAY, AND CHRISTMAS DAY (7). ANY HOLIDAY WHICH FALLS ON A
SUNDAY SHALL BE OBSERVED AS A HOLIDAY ON THE FOLLOWING MONDAY. ANY HOLIDAY WHICH FALLS
ON A SATURDAY SHALL BE OBSERVED AS A HOLIDAY ON THE PRECEDING FRIDAY.
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ALL HOURS WORKED IN EXCESS OF EIGHT (8) HOURS PER DAY OR FORTY (40) HOURS PER WEEK SHALL BE PAID AT
ONE AND ONE-HALF TIMES THE HOURLY RATE OF WAGE.

ALL HOURS WORKED IN EXCESS OF EIGHT (8) HOURS PER DAY OR FORTY (40) HOURS PER WEEK SHALL BE PAID
AT DOUBLE THE HOURLY RATE OF WAGE. ALL HOURS WORKED ON SATURDAYS, SUNDAYS AND HOLIDAYS
SHALL BE PAID AT DOUBLE THE HOURLY RATE OF WAGE.

ALL HOURS WORKED ON SATURDAYS (EXCEPT MAKEUP DAYS IF WORK IS LOST DUE TO INCLEMENT WEATHER
CONDITIONS) SHALL BE PAID AT ONE AND ONE-HALF TIMES THE HOURLY RATE OF WAGE. ALL HOURS
WORKED MONDAY THROUGH SATURDAY OVER TWELVE (12) HOURS AND ALL HOURS WORKED ON SUNDAYS
AND HOLIDAYS SHALL BE PAID AT DOUBLE THE HOURLY RATE OF WAGE.

HOLIDAY CODES

HOLIDAYS: NEW YEAR'S DAY, MEMORIAL DAY, INDEPENDENCE DAY, LABOR DAY, THANKSGIVING DAY,
FRIDAY AFTER THANKSGIVING DAY, AND CHRISTMAS DAY (7).

HOLIDAYS: NEW YEAR'S DAY, MEMORIAL DAY, INDEPENDENCE DAY, LABOR DAY, THANKSGIVING DAY,
FRIDAY AFTER THANKSGIVING DAY, THE DAY BEFORE CHRISTMAS, AND CHRISTMAS DAY (8).

HOLIDAYS: NEW YEAR'S DAY, PRESIDENTS’ DAY, MEMORIAL DAY, INDEPENDENCE DAY, LABOR DAY,
THANKSGIVING DAY, THE FRIDAY AFTER THANKSGIVING DAY, AND CHRISTMAS DAY (8).

HOLIDAYS: NEW YEAR'S DAY, MEMORIAL DAY, INDEPENDENCE DAY, LABOR DAY, THANKSGIVING DAY,
THE FRIDAY AND SATURDAY AFTER THANKSGIVING DAY, AND CHRISTMAS DAY (8).

HOLIDAYS: NEW YEAR'S DAY, MEMORIAL DAY, INDEPENDENCE DAY, THANKSGIVING DAY, THE DAY AFTER
THANKSGIVING DAY, AND CHRISTMAS {6).

HOLIDAYS: NEW YEAR'S DAY, MEMORIAL DAY, INDEPENDENCE DAY, LABOR DAY, THANKSGIVING DAY,
AND CHRISTMAS DAY (6).

HOLIDAYS: NEW YEAR'S DAY, MEMORIAL DAY, INDEPENDENCE DAY, THANKSGIVING DAY, FRIDAY AFTER
THANKSGIVING DAY, CHRISTMAS EVE DAY, AND CHRISTMAS DAY (7).

HOLIDAYS: NEW YEAR’S DAY, PRESIDENTS’ DAY, MEMORIAL DAY, INDEPENDENCE DAY, LABOR DAY,
THANKSGIVING DAY, FRIDAY AFTER THANKSGIVING DAY, THE DAY BEFORE CHRISTMAS, AND CHRISTMAS
DAY (9).

HOLIDAYS: NEW YEAR’S DAY, MARTIN LUTHER KING JR. DAY, MEMORIAL DAY, INDEPENDENCE DAY,
LABOR DAY, THANKSGIVING DAY, FRIDAY AFTER THANKSGIVING DAY, AND CHRISTMAS DAY (8)

HOLIDAYS: NEW YEAR'S DAY, PRESIDENTS’ DAY, MEMORIAL DAY, INDEPENDENCE DAY, LABOR DAY,
VETERANS' DAY, THANKSGIVING DAY, THE FRIDAY AFTER THANKSGIVING DAY, AND CHRISTMAS DAY (9).

HOLIDAYS: NEW YEAR'S DAY, MEMORIAL DAY, INDEPENDENCE DAY, LABOR DAY, THANKSGIVING DAY,
FRIDAY AND SATURDAY AFTER THANKSGIVING DAY, THE DAY BEFORE CHRISTMAS, AND CHRISTMAS DAY
(9). IF A HOLIDAY FALLS ON SUNDAY, THE FOLLOWING MONDAY SHALL BE CONSIDERED AS A HOLIDAY.

PAID HOLIDAYS: NEW YEAR'S DAY, MEMORIAL DAY, INDEPENDENCE DAY, LABOR DAY, THANKSGIVING
DAY, DAY AFTER THANKSGIVING DAY, ONE-HALF DAY BEFORE CHRISTMAS DAY, AND CHRISTMAS DAY. (7

1/2).

PAID HOLIDAYS: NEW YEAR'S DAY, PRESIDENTS’ DAY, MEMORIAL DAY, INDEPENDENCE DAY, LABOR DAY,
THANKSGIVING DAY, AND CHRISTMAS DAY (7).

PAID HOLIDAYS: NEW YEAR'S DAY, WASHINGTON’S BIRTHDAY, MEMORIAL DAY, INDEPENDENCE DAY,
LABOR DAY, THANKSGIVING DAY, THE FRIDAY AFTER THANKSGIVING DAY, CHRISTMAS DAY, AND THE
DAY BEFORE OR AFTER CHRISTMAS (9).

PAID HOLIDAYS: SIX (6) PAID HOLIDAYS.
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Z ALL HOURS WORKED ON SATURDAYS AND SUNDAYS SHALL BE PAID AT ONE AND ONE-HALF TIMES THE
HOURLY RATE OF WAGE. ALL HOURS WORKED ON HOLIDAYS SHALL BE PAID THE STRAIGHT TIME RATE OF
PAY IN ADDITION TO HOLIDAY PAY.

ALL HOURS WORKED IN EXCESS OF EIGHT (8) HOURS PER DAY OR FORTY (40) HOURS PER WEEK SHALL BE PAID AT
ONE AND ONE-HALF TIMES THE HOURLY RATE OF WAGE.

B. ALL HOURS WORKED ON HOLIDAYS SHALL BE PAID AT ONE AND ONE-HALF TIMES THE HOURLY RATE OF
WAGE.
& ALL HOURS WORKED ON SUNDAYS SHALL BE PAID AT ONE AND ONE-HALF TIMES THE HOURLY RATE OF

WAGE. ALL HOURS WORKED ON HOLIDAYS SHALL BE PAID AT TWO TIMES THE HOURLY RATE OF WAGE.

F. THE FIRST EIGHT (8) HOURS WORKED ON HOLIDAYS SHALL BE PAID AT THE STRAIGHT HOURLY RATE OF
WAGE IN ADDITION TO THE HOLIDAY PAY. ALL HOURS WORKED IN EXCESS OF EIGHT (8) HOURS ON
HOLIDAYS SHALL BE PAID AT DOUBLE THE HOURLY RATE OF WAGE.

G. ALL HOURS WORKED ON SUNDAY SHALL BE PAID AT TWO TIMES THE HOURLY RATE OF WAGE. ALL HOURS
WORKED ON PAID HOLIDAYS SHALL BE PAID AT TWO AND ONE-HALF TIMES THE HOURLY RATE OF WAGE
INCLUDING HOLIDAY PAY.

H. ALL HOURS WORKED ON SUNDAY SHALL BE PAID AT TWO TIMES THE HOURLY RATE OF WAGE. ALL HOURS
WORKED ON HOLIDAYS SHALL BE PAID AT ONE AND ONE-HALF TIMES THE HOURLY RATE OF WAGE.

K. ALL HOURS WORKED ON HOLIDAYS SHALL BE PAID AT TWO TIMES THE HOURLY RATE OF WAGE IN
© ADDITION TO THE HOLIDAY PAY.

0. ALL HOURS WORKED ON SUNDAYS AND HOLIDAYS SHALL BE PAID AT ONE AND ONE-HALF TIMES THE
! HOURLY RATE OF WAGE.

P. THE FIRST EIGHT (8) HOURS ON SATURDAY SHALL BE PAID AT ONE AND ONE-HALF TIMES THE HOURLY
i RATE OF WAGE. ALL HOURS WORKED IN EXCESS OF EIGHT 8) HOURS ON SATURDAY AND ALL HOURS
WORKED ON SUNDAYS AND HOLIDAYS SHALL BE PAID AT TWO TIMES THE HOURLY RATE OF WAGE.

R. ALL HOURS WORKED ON SUNDAYS AND HOLIDAYS AND ALL HOURS WORKED OVER SIXTY (60) IN ONE
WEEK SHALL BE PAID AT DOUBLE THE HOURLY RATE OF WAGE.

S. ALL HOURS WORKED ON SATURDAYS SHALL BE PAID AT ONE AND ONE-HALF TIMES THE HOURLY RATE OF
WAGE. ALL HOURS WORKED ON SUNDAYS AND HOLIDAYS SHALL BE PAID AT DOUBLE THE HOURLY RATE
OF WAGE, EXCEPT THE DAY AFTER THANKSGIVING, THE DAY AFTER CHRISTMAS AND A FLOATING
HOLIDAY, WHICH SHALL BE PAID AT THE STRAIGHT TIME RATE IF WORKED, IN ADDITION TO HOLIDAY PAY.

U. ALL HOURS WORKED ON SATURDAYS SHALL BE PAID AT ONE AND ONE-HALF TIMES THE HOURLY RATE OF
WAGE. ALL HOURS WORKED OVER 12 HOURS IN A DAY, OR ON SUNDAYS AND HOLIDAYS SHALL BE PAID
AT DOUBLE THE HOURLY RATE OF WAGE.

W. THE FIRST TWO (2) HOURS AFTER EIGHT (8) REGULAR HOURS MONDAY THROUGH FRIDAY AND THE FIRST
EIGHT (8) HOURS ON SATURDAY SHALL BE PAID AT ONE AND ONE-HALF TIMES THE HOURLY RATE OF
WAGE. ALL OTHER HOURS WORKED MONDAY THROUGH SATURDAY, AND ALL HOURS WORKED ON
SUNDAYS AND HOLIDAYS SHALL BE PAID AT DOUBLE THE HOURLY RATE OF WAGE. ON A FOUR-DAY, TEN-
HOUR WEEKLY SCHEDULE, EITHER MONDAY THRU THURSDAY OR TUESDAY THRU FRIDAY SCHEDULE, ALL
HOURS WORKED AFTER TEN SHALL BE PAID AT DOUBLE THE HOURLY RATE OF WAGE. THE FIRST EIGHT (8)
HOURS WORKED ON THE FIFTH DAY SHALL BE PAID AT ONE AND ONE-HALF TIMES THE HOURLY RATE OF
WAGE. ALL OTHER HOURS WORKED ON THE FIFTH, SIXTH, AND SEVENTH DAYS AND ON HOLIDAYS SHALL
BE PAID AT DOUBLE THE HOURLY RATE OF WAGE.

Z: ALL HOURS WORKED MONDAY THROUGH FRIDAY BETWEEN THE HOURS OF 6:00 P.M. AND 6:00 A.M. AND
ALL HOURS WORKED ON SATURDAYS SHALL BE PAID AT ONE AND ONE-HALF TIMES THE HOURLY RATE OF
WAGE, EXCEPT FOR COMMERCIAL, OCCUPIED BUILDINGS WHERE FLOOR COVERING WORK CANNOT BE
PERFORMED IN THE REGULAR DAYTIME HOURS DUE TO OCCUPANCY. FOR SUCH OCCUPIED, COMMERCIAL
BUILDINGS; THE EMPLOYEE MAY AGREE TO WORK BETWEEN THE HOURS OF 6:00 PM TO 6:00 AM MONDAY
THROUGH SATURDAY MORNING AT 6:00 AM AT AN OVERTIME PAY RATE OF 10% OVER THE STRAIGHT TIME
RATE. ALL HOURS WORKED ON SUNDAYS AND HOLIDAYS SHALL BE PAID AT DOUBLE THE HOURLY RATE
OF WAGE. ' :
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THE FIRST TEN (10) HOURS WORKED ON SATURDAY SHALL BE PAID AT ONE AND ONE-HALF TIMES THE
HOURLY RATE OF WAGE. ALL HOURS WORKED ON SUNDAYS, HOLIDAYS AND AFTER TWELVE (12) HOURS,
MONDAY THROUGH FRIDAY, AND AFTER TEN (10) HOURS ON SATURDAY SHALL BE PAID AT DOUBLE THE
HOURLY RATE OF WAGE.

ALL HOURS WORKED ON SATURDAYS (EXCEPT MAKEUP DAYS IF CIRCUMSTANCES WARRANT) AND
SUNDAYS SHALL BE PAID AT ONE AND ONE-HALF TIMES THE HOURLY RATE OF WAGE. ALL HOURS
WORKED ON HOLIDAYS SHALL BE PAID AT DOUBLE THE HOURLY RATE OF WAGE.

THE FIRST TWO (2) HOURS AFTER EIGHT (8) REGULAR HOURS MONDAY THROUGH FRIDAY AND UP TO TEN
(10) HOURS WORKED ON SATURDAYS SHALL BE PAID AT ONE AND ONE-HALF TIMES THE HOURLY RATE OF
WAGE. ALL HOURS WORKED IN EXCESS OF TEN (10) HOURS PER DAY MONDAY THROUGH SATURDAY AND
ALL HOURS WORKED ON SUNDAYS AND HOLIDAYS (EXCEPT CHRISTMAS DAY) SHALL BE PAID AT DOUBLE
THE HOURLY RATE OF WAGE. ALL HOURS WORKED ON CHRISTMAS DAY SHALL BE PAID AT TWO AND ONE-
HALF TIMES THE HOURLY RATE OF WAGE.

ALL HOURS WORKED ON SUNDAYS AND HOLIDAYS SHALL BE PAID AT TWO TIMES THE HOURLY RATE OF
WAGE.

THE FIRST TWO (2) HOURS AFTER EIGHT (8) REGULAR HOURS MONDAY THROUGH FRIDAY AND THE FIRST
EIGHT (8) HOURS ON SATURDAY SHALL BE PAID AT ONE AND ONE-HALF TIMES THE HOURLY RATE OF
WAGE. ALL HOURS WORKED ON HOLIDAYS AND ALL OTHER OVERTIME HOURS WORKED, EXCEPT LABOR
DAY, SHALL BE PAID AT DOUBLE THE HOURLY RATE OF WAGE. ALL HOURS WORKED ON LABOR DAY
SHALL BE PAID AT THREE TIMES THE HOURLY RATE OF WAGE.

WORK PERFORMED IN EXCESS OF EIGHT (8) HOURS OF STRAIGHT TIME PER DAY, OR TEN (10) HOURS OF
STRAIGHT TIME PER DAY WHEN FOUR TEN (10) HOUR SHIFTS ARE ESTABLISHED, OR FORTY (40) HOURS OF
STRAIGHT TIME PER WEEK, MONDAY THROUGH FRIDAY, OR OUTSIDE THE NORMAL SHIFT, AND ALL WORK
ON SATURDAYS SHALL BE PAID AT TIME AND ONE-HALF THE STRAIGHT TIME RATE. HOURS WORKED OVER
TWELVE HOURS (12) IN A SINGLE SHIFT AND ALL WORK PERFORMED AFTER 6:00 PM SATURDAY TO 6:00 AM
MONDAY AND HOLIDAYS SHALL BE PAID AT DOUBLE THE STRAIGHT TIME RATE OF PAY. THE EMPLOYER
SHALL HAVE THE SOLE DISCRETION TO ASSIGN OVERTIME WORK TO EMPLOYEES. PRIMARY
CONSIDERATION FOR OVERTIME WORK SHALL BE GIVEN TO EMPLOYEES REGULARLY ASSIGNED TO THE
WORK TO BE PERFORMED ON OVERTIME SITUATIONS. AFTER AN EMPLOYEE HAS WORKED EIGHT (8) HOURS
AT AN APPLICABLE OVERTIME RATE, ALL ADDITIONAL HOURS SHALL BE AT THE APPLICABLE OVERTIME
RATE UNTIL SUCH TIME AS THE EMPLOYEE HAS HAD A BREAK OF EIGHT (8) HOURS OR MORE.

ALL HOURS WORKED ON SATURDAYS SHALL BE PAID AT ONE AND ONE-HALF TIMES THE HOURLY RATE OF
WAGE. ALL HOURS WORKED ON SUNDAYS AND HOLIDAYS (EXCEPT LABOR DAY) SHALL BE PAID AT TWO
TIMES THE HOURLY RATE OF WAGE. ALL HOURS WORKED ON LABOR DAY SHALL BE PAID AT THREE TIMES
THE HOURLY RATE OF WAGE.

ALL HOURS WORKED ON SUNDAYS AND HOLIDAYS (EXCEPT THANKSGIVING DAY AND CHRISTMAS DAY)
SHALL BE PAID AT ONE AND ONE-HALF TIMES THE HOURLY RATE OF WAGE. ALL HOURS WORKED ON
THANKSGIVING DAY AND CHRISTMAS DAY SHALL BE PAID AT DOUBLE THE HOURLY RATE OF WAGE.

ALL HOURS WORKED ON SATURDAYS AND SUNDAYS (EXCEPT MAKE-UP DAYS DUE TO CONDITIONS
BEYOND THE CONTROL OF THE EMPLOYER)) SHALL BE PAID AT ONE AND ONE-HALF TIMES THE HOURLY
RATE OF WAGE. ALL HOURS WORKED ON HOLIDAYS SHALL BE PAID AT DOUBLE THE HOURLY RATE OF
WAGE.

THE FIRST FOUR (4) HOURS AFTER EIGHT (8) REGULAR HOURS MONDAY THROUGH FRIDAY AND THE FIRST
TWELVE (12) HOURS ON SATURDAY SHALL BE PAID AT ONE AND ONE-HALF TIMES THE HOURLY RATE OF
WAGE. ALL HOURS WORKED OVER TWELVE (12) HOURS MONDAY THROUGH SATURDAY, SUNDAYS AND
HOLIDAYS SHALL BE PAID AT DOUBLE THE HOURLY RATE OF WAGE. WHEN HOLIDAY FALLS ON
SATURDAY OR SUNDAY, THE DAY BEFORE SATURDAY, FRIDAY, AND THE DAY AFTER SUNDAY, MONDAY,
SHALL BE CONSIDERED THE HOLIDAY AND ALL WORK PERFORMED SHALL BE PAID AT DOUBLE THE
HOURLY RATE OF WAGE.

ALL HOURS WORKED OUTSIDE THE HOURS OF 5:00 AM AND 5:00 PM (OR SUCH OTHER HOURS AS MAY BE
AGREED UPON BY ANY EMPLOYER AND THE EMPLOYEE) AND ALL HOURS WORKED IN EXCESS OF EIGHT (8)
HOURS PER DAY (10 HOURS PER DAY FOR A 4 X 10 WORKWEEK) AND ON SATURDAYS AND HOLIDAYS
(EXCEPT LABOR DAY) SHALL BE PAID AT ONE AND ONE-HALF TIMES THE HOURLY RATE OF WAGE. (EXCEPT
FOR EMPLOYEES WHO ARE ABSENT FROM WORK WITHOUT PRIOR APROVAL ON A SCHEDULED WORKDAY
DURING THE WORKWEEK SHALL BE PAID AT THE STRAIGHT-TIME RATE UNTIL THEY HAVE WORKED 8
HOURS IN A DAY (10 IN A 4 X 10 WORKWEEK) OR 40 HOURS DURING THAT WORKWEEK.) ALL HOURS
WORKED MONDAY THROUGH SATURDAY OVER TWELVE (12) HOURS AND ALL HOURS WORKED ON
SUNDAYS AND LABOR DAY SHALL BE PAID AT DOUBLE THE HOURLY RATE OF WAGE.
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NOTE CODES

IN ADDITION TO THE HOURLY WAGE AND FRINGE BENEFITS, THE FOLLOWING DEPTH PREMIUMS APPLY TO
DEPTHS OF FIFTY FEET OR MORE:

OVER 50' TO 100' - $2.00 PER FOOT FOR EACH FOOT OVER 50 FEET

OVER 100' TO 150" - $3.00 PER FOOT FOR EACH FOOT OVER 100 FEET

OVER 150' TO 220" - $4.00 PER FOOT FOR EACH FOOT OVER 150 FEET

OVER 220' - $5.00 PER FOOT FOR EACH FOOT OVER 220 FEET

IN ADDITION TO THE HOURLY WAGE AND FRINGE BENEFITS, THE FOLLOWING DEPTH PREMIUMS APPLY TO
DEPTHS OF FIFTY FEET OR MORE: .

OVER 50' TO 100' - $1.00 PER FOOT FOR EACH FOOT OVER 50 FEET

OVER 100' TO 150' - $1.50 PER FOOT FOR EACH FOOT OVER 100 FEET

OVER 150' TO 200' - $2.00 PER FOOT FOR EACH FOOT OVER 150 FEET

OVER 200' - DIVERS MAY NAME THEIR OWN PRICE

WORKERS WORKING WITH SUPPLIED AIR ON HAZMAT PROJECTS RECEIVE AN ADDITIONAL $1.00 PER HOUR.

WORKERS ON HAZMAT PROJECTS RECEIVE ADDITIONAL HOURLY PREMIUMS AS FOLLOWS - LEVEL A: $0.73,
LEVEL B: $0.50, AND LEVEL C: $0.25.

WORKERS ON HAZMAT PROJECTS RECEIVE ADDITIONAL HOURLY PREMIUMS AS FOLLOWS: LEVELS A & B:
$1.00, LEVELS C & D: $0.50.

WORKERS ON HAZMAT PROJECTS RECEIVE ADDITIONAL HOURLY PREMIUMS AS FOLLOWS - LEVEL A: §1.00,
LEVEL B: $0.75, LEVEL C: $0.50, AND LEVEL D: $0.25

WORKERS ON HAZMAT PROJECTS RECEIVE ADDITIONAL HOURLY PREMIUMS AS FOLLOWS - CLASS A SUIT:
$2.00, CLASS B SUIT: $1.50, CLASS C SUIT: $1.00, AND CLASS D SUIT $0.50.

THE HIGHEST PRESSURE REGISTERED ON THE GAUGE FOR AN ACCUMULATED TIME OF MORE THAN
FIFTEEN (15) MINUTES DURING THE SHIFT SHALL BE USED IN DETERMINING THE SCALE PAID.
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VENDOR CONTRACT

The City of Seattle Vendor Contract # Date Change Order #
PURCHASING SERVICES 0000001618 12/30/08 2
700 — Fifth Avenne,, Suite 4112 Payment Terms Freight Terms
PO Box 94687
Seattle, WA 98124-4687 Net 30 NA

Buyer: FAX: Phone:

Sara Schutt 206-386-0068 206-684-0456
Vendor #0000165000 Ship To:
EASTSIDE COMMERCIAL BUILDING
MAINTENANCE SEE BELOW
PO BOX 962
ISSAQUAH, WA 98027
Contact: LANCE LUCKE Bill To:
Phone #: 425-391-5900
Fax #  425-391-7900 SEE BELOW
E-mail LANCE@ECBM-INC.COM

EASTSIDE COMMERCIAL BUILDING MAINTENANCE is awarded a contract for providing the City of
Seattle, Police Department, Southwest Precinct Police Station with JANITORIAL SERVICE. The location
of the janitorial service will be Seattle Police Department, located at 2300 SW Webster, Seattle, WA.

The contract term will be from 10/1/06 through 9/30/07.

The contract term will be for one year with the

option to extend for an additional five years in one year increments per mutually agreed upon by both
parties. The contract is per Attachment #1, Performance Specifications, Attachment #2, Square Footage

Site Plan, Attachment #3, Prevailing Wage Rates.

Contract Term: 10/1//06 through 9/30/07.

Change Order #1 issued to extend contract through 9/30/2011.

Change Order #2, issued to require all janitorial cleaning shall be done with Green Seal approved
products or other certification acceptable to the city. This includes all cleaning and janitorial work done at
all locations for the City of Seattle. The web site for Green Seal is:

http://www.areenseal.org/findaproducts/index.cfm

This contract is per State of Washington Janitorial Pool #01902, Janitorial Services Contracting Program.

Invoices shall be mailed in duplicate to Fleets & Facilities Department, Attn: Nancy Bloss, 700 Fifth
Avenue, Suite 5200, PO Box 94689, Seattle, WA 98124-4689 -

Change Order #1, issued per e-mail sent to L.Lucke from S. Schutt on 5/21/07.

Each invoice shall indicate Contract #0000001618.

T\

Authorized Sjgnature/Date

1A ALFO/ A7





The contract and any subcontractor shall not pay any laborer or worker less than the current prevailing
hourly wage rates and fringe benefits for said worker's classification as set forth by the State of
Washington for King County. It shall also be the Contractor's sole responsibility to ascertain the applicable
prevailing rate of wage for each classification. The contractor is responsible for compliance of all
subcontractors with payroll reporting requirements and payment of prevailing wage. Notice of Intent to
pay Prevailing Wages and affidavit of wage must be filed with the State of Washington, Department of
Labor and Industries, for approval. Copies of approved Intents/Affidavits shall be sent to the City of
Seattle, Purchasing Services, Attn: Sara Schutt, 700 Fifth Avenue, Suite 4112, PO Box 94687, Seattle,
and WA 98124-4687.

Vendor is required to maintain current insurance coverage at all times.

If prompt delivery/service or pick-up of contract materials cannot be affected, please notify Sara Schutt,
Finance/Purchasing Services, at 206-684-0456.

Authorized Signature/Date






Attachment #1

Change Order #2

Vendor Contract #1618

SW Precinct

10/1/06-9/30/2011
products include toilet paper, paper towels, liners, and hand soap. The vendor is responsible for picking-
up the products from the warehouse and delivering the products to the building. The warehouse is
located at 3807 2"¢ Ave S; the phone number is 206 684 0827; hours of operation are Monday — Friday
11 AM —4 PM. The vendor should place an order prior to pick-up to insure that the supplies are in
stock.

Should the City of Seattle warehouse not carry the correct products, the vendor can purchase the
products from their supplier and bill it to the City of Seattle as a tag item. The vendor must have
approval from the property manager prior to purchasing the item(s).

The vendor is responsible for supplying the cleaning products including but not limited to rags, sponges,
vacuum cleaners, mops, brooms, mop buckets, etc. In addition, the vendor must insure that there is
always an adequate supply/i mventory of paper products and that all dispensers are always filled.
Maintenance Repairs —
The vendor should report any emergency maintenance i.e. plumbing leak/flood, electrical problems, etc.
or regular maintenance repair needs i.e. broken faucet, door locks, etc. to the Fleets and Facilities
Department (FFD) 24-hour maintenance control center at 206 684 5422. In addition to notifying FFD,
the vendor should also notify the stationmaster.
- Background Check Requirements -
Background checks are required for all employees that will work at or have access to the building. To
insure the security and safety of the Seattle Police Department (SPD) personnel, the City may require
the vendor to complete background checks periodically.

SPD will perform the background check. Pnor to working at the building, the vendor must meet with
Vickie Huff at SPD Headquarters located on 5™ & Cherry Ave, her contact # is 206 684 5782. There the
vendor will complete the necessary paperwork for the background check and once approved by SPD,
Vickie will issue the vendor a City ID card. If the employee fails the background check, the employee
will be removed from the premises, immediately. Should this occur, the City has the right to cancel the
contract without a 30-day notice or require the vendor to replace the employee with a clear background.
The vendor must wear and display their City ID card at all times when working at the building.

Changes in vendor’s personnel or coverage should not disrupt the services provided within the contract.
The vendor must notify the stationmaster of any staff changes..

The vendor will not provide service while observing the following holidays:
New Year’s Day Independence Day Thanksgiving Day
Memorial Day Labor Day Christmas Day

City of Seattle Insurance Requirements-
' The City of Seattle insurance information and requirements were sent as a separate attachment. The
vendor must meet the City of Seattle insurance requirements. -
City of Seafttle Prevailing Wage Requirements-
See attachment for the City of Seattle prevailing wage requirements,

Floorplan
A building floorplan was sent as a separate attachment.

Fitness Center
The vendor is not responsible to clean the fitness center.






Attachment #1

entrances

Change Order #2
Vendor Contract #1618
SW Precinct
10/1/06-9/30/2011
SERVICE SCHEDULE
ACTUAL FREQUENCY
ROOM #'S
| Item | PERFORMANCE REQUIREMENTS | giseested (SEE FLRPLN) DAILY | MONTHLY
Floor Type & Sq Ft
lobby, side entrance near lunch room
2" Floor - Outside landing (Delridge entrance) 224 M
21. | Wash exterior sides of windows 2x year FEB/AUG
22. Empty paper recycling baskets N/A
23. Empty recycling baskets in lunch room . _ WT:;\;WI‘H
TRASH
24 Empty all waste receptacles & deposit in outside
) container
1% Floor — Conference room, public interview, M/T/W/TH
administration, captain, conference, licutenant /F
2™ Floor — Crime prevention, female & male
bunk rooms
1* Floor — Roll call, watch lieutenant, sergeants M/T/W/TH
office [F/8
2" Floor — Men & women’s locker room
1* Floor — A.C.T. room (Officer will provide M/T/W/TH
access) /F
Clean and disinfect inside and outside of all ' JUN/DEC
25, 2 x year
waste receptacles ]
5 SECURITY
26. | Secure/lock doors and gates M/T/W/TH/F/S
OTHER
27, Apply Deicer to icy walkways, steps and | AS NEEDED

SPECIAL CONDITIONS (CUSTOMER IDENTIFIED SECTI

Ifyou have special insurance needs (above standard staté insurance requir

thosa 1tems ‘There.

SPECIAL INSTRUCTIONS:
Schedule —
The janitorial staff can start as early as they deem necessary.

During shift changes, the vendor should not be in the men and women’s restroom and locker room area

between 2:30 AM — 4:30 AM.

ents), security clearances, elc,

1 should iidentify

The vendor must post a sign on the outside of each entrance to the restrooms and locker rooms when

occupying/cleaning these areas.

When schedulmg substantial or disruptive cleaning activities i.e. interior & exterior window cleaning,
vacuuming the garage areas, carpet cleaning, etc. the vendor must give the stationmaster and the
property manager a minimum 72 hour notice.

The shift schedules are as follows:

1% Watch 3:00 AM and 3:30 AM
2™ Watch  11:30 AM and 12:30 PM
3 Watch =~ 7:00 PM and 7:30 PM
Janitorial Supplies —

With the exception of the aerosol deodorant cans, the City of Seattle warehouse provides janitorial paper

products at no cost to the vendor. The vendor shall supply and stock the aerosol deodorant. The paper






Attachment #1

Change Order #2
Vendor Contract #1618
SW Precinct
10/1/06-9/30/2011
SERVICE SCHEDULE
: ACTUAL FREQUENCY
S S ROOM #'S
Item | PERFORMANCE REQUIREMENTS | ¢ 2500 (SEE FLRPLN) DAILY MONTHLY
Floor Type & Sq Ft
Clean and disinfect wash basins and attached M/T/W/TH
5x week
fixtures /F
Clean all mirrors 1x week M
Sweep, mop and disinfect all restroom floors Sx week WT'I!,\FN'ITH
' 2% & 3RD
Wash and disinfect restroom walls 2x month N/A TUE
- JAN-DEC
: : 2°Y & 3RD
Wash and disinfect toilet partition walls 2x month N/A TUE
' JAN-DEC
" i # 135, 136, 204, 205,
18. ;nd¥;°orr 2 ffe:'t’:fz::; ] 2098, 210 B — Ceramic
Tile 822 sq ft
Clean and disinfect all toilet bowls and urinals 6x week W’l;;':\;gTH
Clean and disinfect wash basins and attached M/T/W/TH
6x week
fixtures /F/IS
Clean all mirrors 6x week WT[;:%/TH
Sweep, mop and disinfect all restroom floors 3x week T/TH/S
2™ & 3RD
Wash and disinfect restroom walls 2x month N/A TUE
JAN-DEC
2" & 3RD
Wash and disinfect toilet partition walls 2x month N/A - TUE
JAN-DEC
Fill all toilet paper and towel receptacles, soap As M/T/W/TH
dispensers (Provided by Agency) needed /F/S
Scrub restrooms (floors/walls) tiles with brush, 3 % week M/W/E
wet vacuum and final mop.
nd # 204, 205, 209C, 210C
19. 2" Floor — 4 Showers Ceramic Tile 235 sq ft
Wash and disinfect shower floors 3 x week T/TH/S
Wash and disinfect shower fixtures 6 x week m{%m
Wash and disinfect shower walls 3 x week T/TH/S
Clean and disinfect inside and outside of all PO T/TH/S
waste receptacles
Scrub shower (floors/walls) tiles with brush, wet B vl M/W/E
vacuum, and final mop.
OUTSIDE OFFICE BUILDING
Pickup litter and debris within a 10 foot radius of
20. building entrances and empty outside waste 1x week
containers
1% Floor — Public entrance, rear entrance officers 144,113,143 M
lobby, side entrance near lunch room '
2" Floor - Outside landing (Delridge entrance) 224
Sweep outside entrances within 10 ft radius 1x week
1* Floor — Public entrance, rear entrance officers 144, 113,143






Attachment #1
Change Order #2
Vendor Contract #1618
SW Precinct
10/1/06-9/30/2011

SERVICE SCHEDULE
ACTUAL FREQUENCY
S e ROOM #'S
Ttem PERFORMANCE REQUIREMENTS ol (SEE FLRPLN) DAILY MONTHLY
Floor Type & Sq Ft
2" Floor — Men & women’s locker room, 2 (C) Carpet 3,701 sq ft
Command lockers
st . T
1* Floor — A.C.T. room (Officer will provide # 137 Carpet 850 sq ft M/W/F
access)
5, Edge vacuum all carpeted surfaces as needed
1* Floor — Conference room, public interview,
administration, captain, conference, lieutenant, 149, 126, 131, 130, 129,
stationmaster 128, 114, 213, 221-223 M/W
2™ Floor — Crime prevention, female & male Carpet 3,768 sq ft
bunk rooms :
st 7
(l)fﬁFcleoor —Roll call, watch lieutenant, sergeants 118,141, 112,208A,
2™ Floor — Men & women’s locker room, 2 (C) Cz 10‘&15’322(35125081% MOWiE
Command lockers arpet 2, q
st - z
1* Floor — A.C.T. room (Officer will provide #137 Carpet 850 sq ft MW
access)
6. Strip, seal and wax concrete floors 6 x year _
1* Floor - Public lobby, elev. lobby, corridor, # 144, 125, 124, 113,
officers lobby 224,211, 208 - Concrete MAR/SEP
2" Floor - Landing, elev. lobby, corridor 4,239 sq f
T Carpets — Spot Cleaning 1x month JAN-DEC
' 149, 118, 131, 130, 129,
C pea—— I bed 158, ACT, 141,112, 114,
8. arpet cleaning all carpeted areas dxyear | 213,221,222,223, 206, APR/OCT
207, 208A, 210A
Total 8,319 sq ft
75 SPOT CLEANING
9. Clean lunch room countertops, & tabletops 2x week 143 M’%%”H
Clean sink, wipe front of gppliances ie. faewedk W
refrigerator, microwave, dishwasher, etc.
Spot clean glass doors, glass partitions, stairway
10. & landing glass, door trim, light switches, walls, 1x week M JAN-DEC
woodwork, relighting, etc
}b] & 3RD
11 Clean surfaces of vending machines 2x N/A MON JAN-
month DEC
Dust all high ledges, including picture frames, %
12. windowsills, filing cabinets, vending machines, th N/A JAN-DEC
lockers. -
13. Window sill ledge in locker rooms 1x month #209A & 210A N/A JAN-DEC
14. Dust all blinds 1 x year W
15. Wash blinds 1 x year N/A
16. Wash interior sides of windows 2 x year FEB/AUG
All rellghtmg, stairway & landing glass, windows FEB/AUG
RESTROOMS AND SHOWER CLEANING
i ; #145, 146 — Ceramic
17. 1* Floor - 2 Public Restroom Schedule Tile 290 sq ft
Clean and disinfect all toilet bowls and urinals 5x week MKT';?’!TH






Attachment #1

Change Order #2
Vendor Contract #1618
SW Precinct
10/1/06-9/30/2011
SERVICE SCHEDULE
- SERVICE SCHEDULE
ACTUAL FREQUENCY
ROOM #’S
Item | PERFORMANCE REQUIREMENTS | Sifessel (SEE FLRPLN) DAILY | MONTHLY
Floor Type & Sq Ft
FLOORS
1. Dust mop all uncarpeted areas 5 x week
1* Floor - Public lobby, elev. lobby, corridor, # 144, 125, 124, 113,
officers lobby 224,211, 208 - Concrete M/F
2" Floor - Landing, elev. lobby, corridor 4,239 sq ft
1* Floor — Duty off,, officer’s write-up, # 127,138, 139, 143 - M/F
processing, lunchroom Ecco Rubber 1,436 sq ft
1* Floor — Equipment & file rooms, gun clean, #132, 133,117,115 - M/F
officer equip Ecco Rubber 470 sq ft
1* Floor - Suspect processing area (Officer will # 103-111 - Concrete M/F
provide access) 1,141 sq ft
Stairway 1 # 144 - Wood 200 sq ft M/F
; # 124A, 142, - Rubber
Stalrway 2.6 2 Treads 389 sq ft ME
2. Dust & Damp mop uncarpeted floors 3 x week :
1* Floor - Public lobby, elev. lobby, corridor, # 144, 125, 124, 113, T/TH
officers lobby 224,211, 208 - Concrete
2" Floor - Landing, elev. lobby, cotridor 4,239sq ft
1** Floor — Duty off,, officer’s write-up, # 127,138, 139, 143 - T/TH
processing, lunchroom Ecco Rubber 1,436 sq ft .
1* Floor — Equipment & file rooms, gun clean, #132,133, 117,115 - T/TH
officer equip Ecco Rubber 470 sq ft
1* Floor - Suspect processing area (Officer will # 103-111 - Concrete T/TH
provide access) . 1,141 sq ft
Stairway 1 # 144 - Wood 200 sq ft T/TH
. # 124A, 142, - Rubber T/TH
SR a0 Treads 389 sq ft
3 Serub uncarpeted floors with brush, wet
i vacuum, and final mop
1¥ Floor - Public lobby, elev. lobby, corridor, # 144, 125,124, 113, W/S
officers lobby 224,211, 208 - Concrete
2™ Floor - Landing, elev. lobby, corridor 4,239 sq ft
1* Floor — Duty off., officer’s write-up, # 127,138, 139, 143 - Ww/s -
processing, lunchroom Ecco Rubber 1,436 sq ft
1* Floor — Equipment & file rooms, gun clean, # 132, 133,117,115 - N/A
officer equip Ecco Rubber 470 sq ft
1* Floor - Suspect processing area (Officer will # 103-111 - Concrete N/A
provide access) 1,141 sq ft
Stairway 1 # 144 - Wood 200 sq ft N/A
. # 124A, 142, - Rubber Ww/S
STy 4 %3 Treads 389 sq ft
4. Vacuum all carpeted areas 2 x week
1* Floor — Conference room, public interview,
administration, captain, conference, lieutenant, 149, 126, 131, 130, 129,
stationmaster 128, 114,213, 221-223 M/W/F
2" Floor — Crime prevention, female & male Carpet 3,768 sq ft
bunk rooms
1¥ Floor — Roll call, watch lieutenant, sergeants 118,141, 112,208A, M/T/W/TH
office 2104, 207, 208 /F/S






Attachment #1

Change Order #2
Vendor Contract #1618
SW Precinct
10/1/06-9/30/2011

For OiP Use ong do not include in Work request to vendors

Monthly budget:

R

$3390.00

Janitorial Services Program Work Request

Work Request Number: 18027 ' Date Issued: May 24, 2006

Agency/Division Name City of Seattle

South inct 2300 SW Webster, Seattle, WA

Agency Order Location

618 2™ Ave. 14" Floor Atm: Nancy Bloss  Phone: (206)684-0690

Agency Invoice location | ., 40 wA 08104 Fax: (206)684-0525 _email: nancy.bloss@seattle.gov
= .
Site Address Sg:::;:’ii; R SW Webster, Sq.Ft: | 16,628
Site Visit info (date & time): | June 22, 2006 2:00 PM County: | King

Nancy Bloss, 700 5™ Ave Ste 5200, PO Box 94689, Seattle, 98124,
pancy.bloss@seattle.gov B
206 684 0690 —off 206 684 0525 -fax

Site Coordinator:

Building Type: Police Station

Period of Performance | August 1, 2006 through July 31, 2007 or date of award for a period of one year

Maximum term: | Maximum of 6 years from original award date

Working hours approved | Coordinate schedule with police officers.

Responses are due by:

Email bid responses to: | pcajanitorial@ga.wa.gov

DRI TES OUSESan, | Office of State Procurement

210 11th Ave SW Room 201 GA Building
PO Box 41017
Olympia, WA 98504-1017

Note: please submit an electronic copy of your response with your sealed bid package. If electronic
version differs from the hard copy the hard copy will prevail.
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@) VENDOR CONTRACT
The City of Seattle Vendor Contract # Date Change Order #
PURCHASING SERVICES 0000001618 5/21/07 1
700 = B Ay sanc., Saite 4 112 Payment Terms Freight Terms
PO Box 94687 y S
Seattle, WA 98124-4687 Net 30 NA
Buyer: FAX: Phone:
| sara schutt 206-386-0068 206-684-0456
Vendor #0000165000 Shin To:
EASTSIDE COMMERCIAL BUILDING |
MAINTENANCE SEE BELOW
PO BOX 962
ISSAQUAH, WA 98027
Contact: LANCE LUCKE Bill To:
Phone #: 425-391-5900
Fax#:  425-391-7900 SEE BELOW
E-maill LANCE@ECBM-INC.COM

EASTSIDE COMMERCIAL BUILDING MAINTENANCE is awarded a contract for providing the City of
Seattle, Police Department, Southwest Precinct Police Station with JANITORIAL SERVICE. The location

of the janitorial service will be Seattle Police Department,

located at 2300 SW Webster, Seattle, WA.

The contract term will be from 10/1/06 through 9/30/07. The contract term will be for one year with the
option to extend for an additional five years in one year increments per mutually agreed upon by both

parties. The contract is per Attachment #1, Performance
Site Plan, Attachment #3, Prevailing Wage Rates.

Contract Term: 10/1//06 through 9/30/07.

Specifications, Attachment #2, Square Footage

Change Order #1 issued to extend contract through 9/30/2011.

This contract is per State of Washington Janitorial Pool #01902, Janitorial Services Contracting Program.

Invoices shall be mailed in duplicate to Fleets & Facilities Department, Attn: Nancy Bloss, 700 Fifth
Avenue, Suite 5200, PO Box 94689, Seattle, WA 98124-4689

Change Order #1, issued per e-mail sent to L.Lucke from S, Schutt on 5/21/07.

Each invoice shall indicate Contract #0000001618.

The contract and any subcontractor shall not pay any laborer or worker less than the current prevailing
hourly wage rates and fringe benefits for said worker's classification as set forth by the State of
Washington for King County. It shall also be the Contractor’s sole responsibility to ascertain the applicable
prevailing rate of wage for each classification. The contractor is responsible for compliance of all
subcontractors with payroll reporting requirements and payment of prevailing wage. Notice of Intent to

/\

Authorized Slgn ture/Date 7

A /07






pay Prevailing Wages and affidavit of wage must be filed with the State of Washington, Department of
Labor and Industries, for approval. Copies of approved Intents/Affidavits shall be sent to the City of
Seattle, Purchasing Services, Attn: Sara Schutt, 700 Fifth Avenue, Suite 4112, PO Box 94687, Seattle,
and WA 98124-4687.

Vendor is required to maintain current insurance coverage at all times.

If prompt delivery/service or pick-up of contract materials cannot be affected, please notify Sara Schutt,
Finance/Purchasing Services, at 206-684-0456.






Attachment #1
Change Order #1
Vendor Contract 1618

Monthly budget: 33390.00

WASHINGTON STATE DEPARTMENT OF GENERAL ADMINISTRATION
OFFICE OF STATE PROCUREMENT, PURCHASING AND CONTRACT ADMINISTRATION

Janitorial Services Program Work Request

Work Request Number: 18027 Date Issued: May 24, 2006

Agency/Division Name City ofSeatile

. Southwest Precinct 2300 SW Webster, Seattle, WA
Agency Order Location

) .| 6182™ Ave. 14" Floor Atm: Nancy Bloss Phone: (206)684-0690
Agency Invoice location

Seattle WA, 98104 Fax: (206)684-0525 email: nancy.bloss@seattle.gov
. Southwest Precinct 2300 SW Webster, .
Site Address Seattle, WA Sq.Ft: | 11,945
Site Visit info (date & time): | June 22, 2006 2:00 PM County: | King

Nancy Bloss, 700 5™ Ave Ste 5200, PO Box 94689, Seattle, 98124,
nancy.bloss(@seattle.gov
206 684 0690 —off 206 684 0525 -fax

Site Coordinator:

Building Type: Police Station

Period of Performance | August 1, 2006 through September 30, 2012

Maximum term: | Maximum of 6 years from original award date

Working hours approved | Coordinate schedule with police officers.

SUPPLIES

Supplies Provided By Agency
C-Fold Paper Towels

1 ply toilet paper

24 x 24 trash bags

33 x 40 trash bags

40 x 48 trash bags

Go-Jo box soap

Pink Pearl hand soap
Wax liner disposal sanitary bags
4 Fold seat covers
Deicer

SERVICE SCHEDULE

SERVICE SCHEDULE
ACTUAL FREQUENCY
s i T ROOM #'S
item | PERFORMANCE REQUIREMENTS | %8 (SEE FLRPLN) DAILY MONTHLY
; g j ...+ Floor Type & Sq Ft
FLOORS
1. . | Dust mop all uncarpeted areas : | 5 x week | |






Attachment #1
Change Order #1
Vendor Contract 1618

SERVICE SCHEDULE
! ACTUAL FREQUENCY
Suggested ; ROQM ¥S ;
Item PERFORMANCE REQUIREMENTS Standards (SEE FLRPLN) DAILY MONTHLY
Floor Type & Sq Ft
1* Floor - Public lobby, elev. lobby, corridor, #144,125, 124,113,
officers lobby 224,211, 208 - Concrete M/F
2" Floor - Landing, elev. lobby, corridor 4,239 sq ft
1* Floor — Duty off., officer’s write-up, #127,138, 139, 143 - M/F
processing, lunchroom Ecco Rubber 1,436 sq ft
1" Floor — Equipment & file rooms, gun clean, #1132, 133, 117,115 - M/F
officer equip Ecco Rubber 470 sq ft
1% Floor - Suspect processing area (Officer will #103-111 - Concrete M/F
provide access) 1,141 sq ft
Stairway 1 # 144 - Wood 200 sq ft M/F
Staifway 2 &3 ¢ '%ﬁ?ﬂ’ dl“%g ;“gb” M/F
2. Dust & Damp mop uncarpeted floors 3 x week
1% Floor - Public lobby, elev. lobby, corridor, # 144, 125,124, 113, T/TH
officers lobhy 224, 211, 208 - Concrete
2" Floor - Landing, elev. lobby, corridor 4,239 sq ft .
1* Floor — Duty off., officer’s write-up, # 127,138, 139, 143 - T/TH
processing, lunchroom Ecco Rubber 1,436 sq ft
1* Floor — Equipment & file rooms, gun clean, #132,133, 117,115 - T/TH
officer equip Ecco Rubber 470 sq ft
1% Floor - Suspect processing area (Officer will #103-111 - Concrete T/TH
provide access) 1,141 sq ft
Stairway 1 # 144 - Wood 200 sq ft T/TH
; # 124A, 142, - Rubber T/TH
IR R Treads 389 sq ft
3 Scrub uncarpeted floors with brush, wet
) vacuum, and final mop
1" Floor - Public lobby, elev. lobby, corridor, # 144, 125, 124, 113, W/S
officers lobby 224, 211, 208 - Concrete
2" Floor - Landing, elev. lobby, corridor 4,239 5q fi
1* Floor — Duty off,, officer’s write-up, #127,138, 139, 143 - W/S
processing, lunchroom Ecco Rubber 1,436 sq fi
1* Floor — Equipment & file rooms, gun clean, #132,133, 117,115 - N/A
officer equip Ecco Rubber 470 sq ft
1™ Floor - Suspect processing area (Officer will #103-111 - Concrete N/A
provide access) 1,141 sq fi
Stairway | # 144 - Wood 200 sq ft N/A
: i 124A, 142, - Rubber W/S
Sttty 240 Treads 389 sq ft
4. Vacuum all carpeted areas 2 x week
1* Floor — Conference room, public interview,
administration, captain, conference, lieutenant, 149, 126, 131, 130, 129,
stationmaster 128, 114,213, 221-223 M/W/F
2" Floor — Crime prevention, female & male Carpet 3,768 sq ft
bunk rooms -
1¥ Floor — Roll call, watch lieutenant, sergeants 118;14 1, 112,208A,
office M/T/W/TH
ad i 210A, 207,208
2" Floor — Men & women’s locker room, 2 (C) c /F/S
arpet 3,701 sq ft
Command lockers
1™ Floor — A.C.T. room (Officer will provide # 137 Carpet 850 sq ft M/W/F






‘@’ VENDOR CONTRACT

The City of Seattle Vendor Contract # Date Change Order #
PURCHASING SERVICES 0000001618 10/1/06
700 — Fifth Avenue., Suite 4112 Payment Terms Frelght Tenms
PO Box 94687
Seattle, WA 98124-4687 Net 30 A
Buyer: FAX: Phone:
Sara Schutt 206-386-0068 | 206-684-0456
Vendor #0000165000 Ship To:
EASTSIDE COMMERCIAL BUILDING
MAINTENANCE SEE BELOW
PO BOX 962

ISSAQUAH, WA 98027

Contact;: LANCE LUCKE Bill To:
Phone #: 425-391-5900 i
Fax #:  425-391-7900 SEE BELOW

E-mail LANCE@ECBM-INC.COM

EASTSIDE COMMERCIAL BUILDING MAINTENANCE is awarded a contract for providing the City of
Seattle, Police Department, Southwest Precinct Police Station with JANITORIAL SERVICE. The location
of the janitorial service will be Seattie Police Department, located at 2300 SW Webster, Seattle, WA.

The contract term will be from 10/1/06 through 9/30/07. The contract term will be for one year with the
option to extend for an additional five years in one year increments per mutually agreed upon by both
parties. The contract is per Attachment #1, Performance Specifications, Attachment #2, Square Footage
Site Plan, Attachment #3, Prevailing Wage Rates.

Contract Term: 10/1//06 through 9/30/07.
This contract is per State of Washington Janitorial Pool #01902, Janitorial Services Contracting Program.

Invoices shall be mailed in duplicate to Fleets & Facilities Department, Attn: Nancy Bloss, 700 Fifth
Avenue, Suite 5200, PO Box 94689, Seattle, WA 98124-4689

Each invoice shall indicate Contract #0000001618.

The contract and any subcontractor shall not pay any laborer or worker less than the current prevailing
hourly wage rates and fringe benefits for said worker's classification as set forth by the State of
Washington for King County. It shall also be the Contractor’s sole responsibility to ascertain the applicable
prevailing rate of wage for each classification. The contractor is responsible for compliance of all
subcontractors with payroll reporting requirements and payment of prevailing wage. Notice of Intent to
pay Prevailing Wages and affidavit of wage must be filed with the State of Washington, Department of
Labor and Industries, for approval. Copies of approved Intents/Affidavits shall be sent to the City of

Authorized Signature/Date

L \_/,‘,%/(Z‘fé-
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Seattle, Purchasing Services, Attn: Sara Schutt, 700 Fifth Avenue, Suite 4112, PO Box 94687, Seattle,
and WA 98124-4687.

Vendor is required to maintain current insurance coverage at all times.

If prompt delivery/service or pick-up of contract materials cannot be affected, please notify Sara Schutt,
Finance/Purchasing Services, at 206-684-0456.











Attachment #1

Vendor Contract #1618
SW Precinct
10/1/06-9/30/07

For OSP Use only do not include in Work request to vendors

$3390.00

Monthly budget:

WASHINGTON STATE DEPARTMENT OF GENERAL ADMINISTRATION
OFFICE OF STATE PROCUREMENT, PURCHASING AND CONTRACT ADMINISTRATION

Janitorial Services Program Work Request

Work Request Number:

18027 Date Issued: May 24, 2006

Agency/Division Name

City of Seattle

Agency Order Location

Southwest Precinct 2300 SW Webster, Seattle, WA

Agency Invoice location

618 2™ Ave. 14" Floor Atn: Nancy Bloss  Phone: (206)684-0690

Seattle WA, 98104 Fax: (206)684-0525 email: nancy.bloss@seattle.gov

. Southwest Precinct 2300 SW Webster, .
Site Address Seattle, WA Sq.Ft: | 16,628
Site Visit info (date & time): | June 22, 2006 2:00 PM County: | King

Site Coordinator:

Nancy Bloss, 700 57 Ave Ste 5200, PO Box 94689, Seattle, 98124,
nancy.bloss@seattle.cov
206 684 0690 —off 206 684 0525 -fax

Building Type:

Police Station

Period of Performance

August 1, 2006 through July 31, 2007 or date of award for a period of one year

Maximum term:

Maximum of 6 years from original award date

Working hours approved

Coordinate schedule with police officers.

Responses are due by:

Email bid responses to:

pcajanitorial@ga.wa.gov

Sealed bid responses to:

Office of State Procurement
210 11th Ave SW Room 201 GA Building

1 PO Box 41017

Olympia, WA 98504-1017

Note: please submit an electronic copy of your response with your sealed bid package. If electronic
version differs from the hard copy the hard copy will prevail.






Attachment #1

Vendor Contract #1618
SW Precinct
10/1/06-9/30/07

Vendor/Contractor Offer (Vendor Submittal)

Monthly Labor | $

Monthly Equipment | §

Monthly Supplies | $

Cost of doing
business/overhead/profit

Total Monthly Bid Price: | §

Discount | 0% Net 30 days

Cost for line item #10 Carpet
Cleaning | Note; this cost should not be included in the total monthly cost, this is a per event cost.

Vendor/Contractor Information (Vendor Submittal)

Company Name

Company DBA

Contact person

Bidder’s Signature (Level 3 Only)

Address

Phone

Fax

Email

Federal ID #

SUBCONTRACTOR INFORMATION (if applicable) (Vendor Submittal)

Identify any subcontractors who will perform services in fulfillment of contract requirements the nature of services to be performed and
anticipated dollar value of each subcontract. Include federal tax identification (TIN) number for each subcontractor: All Subcontractors
are required to submit “intent to Pay Prevailing Wages” and an “Affidavit of Wages Paid” forms to the customer

1. § Tin:

2. 5 Tin:

WORK REFERENCE FORM (Vendor Submittal)

Identify below at least two client references (state agencies, political subdivisions, non-profit or private businesses) where Janitorial
Service similar to the requirements herein were provided including the building size and type, and number of personnel assigned. Only
list references who have agreed to provide telephone responses on your behalf. The first two references able to be contacted will be
scored. Please insure the availability of the contact person. When possible, please provide an alternate contact. Customers have only a
limited time to devote to calling references.

NOTE: If you are the incumbent Contractor, the evaluator will contact the current employing agency in addition to the below-supplied
references.

1 Company
Contact
Title
Telephone
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Change Order #4

Vendor Contract #1618


SW Precinct


10/1/06-9/30/2013



		For OSP Use only do not include in Work request to vendors



		Monthly budget:

		$3,758.92



		Washington State Department of General Administration


Office of State Procurement, Purchasing and Contract Administration



		Janitorial Services Program Work Request



		Work Request Number:

		18027

		Date Issued:

		May 24, 2006



		Agency/Division Name

		City of Seattle



		Agency Order Location

		Southwest Precinct 2300 SW Webster, Seattle, WA



		Agency Invoice location

		618 2nd Ave. 14th Floor   Attn: Nancy Bloss     Phone: (206)684-0690

Seattle WA, 98104                                            Fax: (206)684-0525    email: nancy.bloss@seattle.gov



		Site Address

		Southwest Precinct 2300 SW Webster, 


Seattle, WA

		Sq.Ft:

		16,628



		Site Visit info (date & time):

		June 22, 2006 2:00 PM

		County:

		King



		Site Coordinator:

		Nancy Bloss, 700 5th Ave Ste 5200, PO Box 94689, Seattle, 98124,


nancy.bloss@seattle.gov 


206 684 0690 –off 206 684 0525 -fax



		Building Type:

		Police Station



		Period of Performance

		August 1, 2006 through 9/30/2012



		Maximum term:

		Maximum of 6 years from original award date



		Working hours approved

		Coordinate schedule with police officers.



		Responses are due by:



		Email bid responses to:

		pcajanitorial@ga.wa.gov



		Sealed bid responses to:

		Office of State Procurement


210 11th Ave SW Room 201 GA Building

PO Box 41017

Olympia, WA  98504-1017


Note: please submit an electronic copy of your response with your sealed bid package.  If electronic version differs from the hard copy the hard copy will prevail.





SERVICE SCHEDULE 

		SERVICE SCHEDULE



		

		

		

		

		ACTUAL Frequency Required  For This Work



		Item

		PERFORMANCE REQUIREMENTS

		Suggested

Standards

		Room #’s


(sEE FLRPLN)

Floor Type & Sq Ft

		DAILY

		Monthly



		FLOORS



		1. .

		Dust mop all uncarpeted areas

		5 x week

		

		

		



		

		1st Floor - Public lobby, elev. lobby, corridor, officers lobby


2nd Floor - Landing, elev. lobby, corridor 

		

		# 144, 125, 124, 113, 224, 211, 208 - Concrete 4,239 sq ft

		M/F

		



		

		1st Floor – Duty off., officer’s write-up, processing, lunchroom

		

		# 127,138, 139, 143 -Ecco Rubber 1,436 sq ft

		M/F

		



		

		1st Floor – Equipment & file rooms, gun clean, officer equip

		

		# 132, 133, 117,115 -

Ecco Rubber 470 sq ft

		M/F

		



		

		1st Floor - Suspect processing area (Officer will provide access)

		

		# 103-111 - Concrete 1,141 sq ft

		M/F

		



		

		Stairway 1

		

		# 144 - Wood 200 sq ft

		M/F

		



		

		Stairway 2 & 3 

		

		# 124A, 142, - Rubber Treads 389 sq ft

		M/F

		



		2. 

		Dust & Damp mop uncarpeted floors

		3 x week

		

		

		



		

		1st Floor - Public lobby, elev. lobby, corridor, officers lobby


2nd Floor - Landing, elev. lobby, corridor 

		

		# 144, 125, 124, 113, 224, 211, 208 - Concrete 4,239 sq ft

		T/TH

		



		

		1st Floor – Duty off., officer’s write-up, processing, lunchroom

		

		# 127,138, 139, 143 -Ecco Rubber 1,436 sq ft

		T/TH

		



		

		1st Floor – Equipment & file rooms, gun clean, officer equip

		

		# 132, 133, 117,115 -


Ecco Rubber 470 sq ft

		T/TH

		



		

		1st Floor - Suspect processing area (Officer will provide access)

		

		# 103-111 - Concrete 1,141 sq ft

		T/TH

		



		

		Stairway 1

		

		# 144 - Wood 200 sq ft

		T/TH

		



		

		Stairway 2 & 3 

		

		# 124A, 142, - Rubber Treads 389 sq ft

		T/TH

		



		3. 

		Scrub uncarpeted floors with brush, wet vacuum, and final mop

		

		

		

		



		

		1st Floor - Public lobby, elev. lobby, corridor, officers lobby


2nd Floor - Landing, elev. lobby, corridor 

		

		# 144, 125, 124, 113, 224, 211, 208 - Concrete 4,239 sq ft

		W/S

		



		

		1st Floor – Duty off., officer’s write-up, processing, lunchroom

		

		# 127,138, 139, 143 -Ecco Rubber 1,436 sq ft

		W/S

		



		

		1st Floor – Equipment & file rooms, gun clean, officer equip

		

		# 132, 133, 117,115 -


Ecco Rubber 470 sq ft

		n/a

		



		

		1st Floor - Suspect processing area (Officer will provide access)

		

		# 103-111 - Concrete 1,141 sq ft

		n/a

		



		

		Stairway 1

		

		# 144 - Wood 200 sq ft

		n/a

		



		

		Stairway 2 & 3 

		

		# 124A, 142, - Rubber Treads 389 sq ft

		W/S

		



		4. 

		Vacuum all carpeted areas

		2 x week

		

		

		



		

		1st Floor – Conference room, public interview, administration, captain, conference, lieutenant, stationmaster


2nd Floor – Crime prevention, female & male bunk rooms 

		

		149, 126, 131, 130, 129, 128, 114, 213, 221-223 


Carpet 3,768 sq ft

		m/w/f

		



		

		1st Floor – Roll call, watch lieutenant, sergeants office

2nd Floor – Men & women’s locker room, 2 (C) Command lockers

		

		118,141, 112,208A, 210A, 207, 208


Carpet 3,701 sq ft

		m/t/w/th/f/s

		



		

		1st Floor – A.C.T. room (Officer will provide access)

		

		# 137 Carpet 850 sq ft

		m/w/f

		



		5. 

		Edge vacuum all carpeted surfaces as needed

		

		

		

		



		

		1st Floor – Conference room, public interview, administration, captain, conference, lieutenant, stationmaster


2nd Floor – Crime prevention, female & male bunk rooms 

		

		149, 126, 131, 130, 129, 128, 114, 213, 221-223 


Carpet 3,768 sq ft

		m/w

		



		

		1st Floor – Roll call, watch lieutenant, sergeants office

2nd Floor – Men & women’s locker room, 2 (C) Command lockers

		

		118,141, 112,208A, 210A, 207, 208


Carpet 3,701 sq ft

		m/w/f

		



		

		1st Floor – A.C.T. room (Officer will provide access)

		

		#137 Carpet 850 sq ft

		m/w

		



		6. 

		Strip, seal and wax concrete floors

		6 x year

		

		

		



		

		1st Floor - Public lobby, elev. lobby, corridor, officers lobby


2nd Floor - Landing, elev. lobby, corridor 

		

		# 144, 125, 124, 113, 224, 211, 208 - Concrete 4,239 sq ft

		

		Mar/sep



		7. 

		Carpets – Spot Cleaning

		1x month

		

		

		jan-dec



		8. 

		Carpet cleaning all carpeted areas

 

		4 x year

		149, 118, 131, 130, 129, 158, ACT, 141, 112, 114,  213, 221, 222, 223,  206, 207, 208a, 210a


Total 8,319 sq ft

		

		apr/oct



		SPOT CLEANING



		9. 

		Clean lunch room countertops, & tabletops

		2x week

		143

		m/t/w/th/f/s

		



		

		Clean sink, wipe front of appliances i.e. refrigerator, microwave, dishwasher, etc.

		1 x week

		

		W

		



		10. 

		Spot clean glass doors, glass partitions, stairway & landing glass, door trim, light switches, walls, woodwork, relighting, etc

		1x week

		

		m

		jan-dec



		11. 

		Clean surfaces of vending machines

		2 x month

		

		n/a

		1st & 3rd Mon jan-dec



		12. 

		Dust all high ledges, including picture frames, windowsills, filing cabinets, vending machines, lockers.

		1 x month

		

		n/a

		jan-dec



		13. 

		Window sill ledge in locker rooms

		1x month

		# 209A & 210A

		n/a

		Jan-dec



		14. 

		Dust all blinds

		1 x year

		

		w

		



		15. 

		Wash blinds

		1 x year

		

		N/A

		



		16. 

		Wash interior sides of windows

		2 x year

		

		

		feb/aug



		

		All relighting, stairway & landing glass, windows

		

		

		

		feb/aug



		RESTROOMS AND SHOWER CLEANING



		17. 

		1st Floor - 2 Public Restroom Schedule

		

		#145, 146 – Ceramic Tile 290 sq ft

		

		



		

		Clean and disinfect all toilet bowls and urinals

		5x week

		

		m/t/w/th/f

		



		

		Clean and disinfect wash basins and attached fixtures

		5x week

		

		m/t/w/th/f

		



		

		Clean all mirrors

		1x week

		

		m

		



		

		Sweep, mop and disinfect all restroom floors

		5x week

		

		m/t/w/th/f

		



		

		Wash and disinfect restroom walls

		2x month

		

		n/a

		2nd & 3rd Tue


 Jan-dec



		

		Wash and disinfect toilet partition walls

		2x month

		

		n/a

		2nd & 3rd Tue


 Jan-dec



		18. 

		1st Floor - 2 Restrooms 


2nd Floor – 4 Restrooms

		

		# 135, 136, 204, 205, 209B, 210 B – Ceramic Tile 822 sq ft

		

		



		

		Clean and disinfect all toilet bowls and urinals

		6x week

		

		m/t/w/th/f/s

		



		

		Clean and disinfect wash basins and attached fixtures

		6x week

		

		m/t/w/th/f/s

		



		

		Clean all mirrors

		6x week

		

		m/t/w/th/f/s

		



		

		Sweep, mop and disinfect all restroom floors

		3x week

		

		t/th/s

		



		

		Wash and disinfect restroom walls

		2x month

		

		n/a

		2nd & 3rd Tue


 Jan-dec



		

		Wash and disinfect toilet partition walls

		2x month

		

		n/a

		2nd & 3rd Tue


 Jan-dec



		

		Fill all toilet paper and towel receptacles, soap dispensers (Provided by Agency)

		As needed

		

		m/t/w/th/f/s

		



		

		Scrub restrooms (floors/walls) tiles with brush, wet vacuum and final mop.

		3 x week

		

		m/w/f

		



		19. 

		2nd Floor – 4 Showers

		

		# 204, 205, 209C, 210C Ceramic Tile 235 sq ft

		

		



		

		Wash and disinfect shower floors

		3 x week

		

		t/th/s

		



		

		Wash and disinfect shower fixtures

		6 x week

		

		m/t/w/th/f/s

		



		

		Wash and disinfect shower walls

		3 x week

		

		t/th/s

		



		

		Clean and disinfect inside and outside of all waste receptacles

		3 x week

		

		T/Th/S

		



		

		Scrub shower (floors/walls) tiles with brush, wet vacuum, and final mop.

		3 x week

		

		m/w/f

		



		OUTSIDE OFFICE BUILDING



		20. 

		Pickup litter and debris within a 10 foot radius of building entrances and empty outside waste containers

		1x week

		

		

		



		

		1st Floor – Public entrance, rear entrance officers lobby, side entrance near lunch room  

		

		144, 113,143

		m

		



		

		2nd Floor - Outside landing (Delridge entrance)

		

		224

		m

		



		

		Sweep outside entrances within 10 ft radius

		1x week

		

		

		



		

		1st Floor – Public entrance, rear entrance officers lobby, side entrance near lunch room  

		

		144, 113,143

		m

		



		

		2nd Floor - Outside landing (Delridge entrance)

		

		224

		m

		



		21. 

		Wash exterior sides of windows

		2x year

		

		

		feb/aug



		22. 

		Empty paper recycling baskets

		N/A

		

		

		



		23. 

		Empty recycling baskets in lunch room

		

		

		m/t/w/th/s

		



		TRASH



		24. 

		Empty all waste receptacles & deposit in outside container

		

		

		

		



		

		1st Floor – Conference room, public interview, administration, captain, conference, lieutenant


2nd Floor – Crime prevention, female & male bunk rooms 

		

		

		m/t/w/th/f

		



		

		1st Floor – Roll call, watch lieutenant, sergeants office

2nd Floor – Men & women’s locker room

		

		

		m/t/w/th/f/s

		



		

		1st Floor – A.C.T. room (Officer will provide access)

		

		

		m/t/w/th/f

		



		25. 

		Clean and disinfect inside and outside of all waste receptacles 

		2 x year

		

		

		Jun/dec



		SECURITY



		26. 

		Secure/lock doors and gates

		

		m/t/w/th/f/s

		

		



		other



		27. 

		Apply Deicer to icy walkways, steps and entrances

		

		AS NEEDED

		

		





SPECIAL CONDITIONS (CUSTOMER IDENTIFIED SECTION)


If you have special insurance needs (above standard state insurance requirements), security clearances, etc, you should identify those items here.

SPECIAL INSTRUCTIONS:

Schedule –


The janitorial staff can start as early as they deem necessary.


During shift changes, the vendor should not be in the men and women’s restroom and locker room area between 2:30 AM – 4:30 AM.  

The vendor must post a sign on the outside of each entrance to the restrooms and locker rooms when occupying/cleaning these areas.


When scheduling substantial or disruptive cleaning activities i.e. interior & exterior window cleaning, vacuuming the garage areas, carpet cleaning, etc. the vendor must give the stationmaster and the property manager a minimum 72 hour notice. 


The shift schedules are as follows:


1st Watch
3:00 AM and 3:30 AM


2nd Watch
11:30 AM and 12:30 PM


3rd Watch
7:00 PM and 7:30 PM

Janitorial Supplies – 

With the exception of the aerosol deodorant cans, the City of Seattle warehouse provides janitorial paper products at no cost to the vendor.  The vendor shall supply and stock the aerosol deodorant.  The paper products include toilet paper, paper towels, liners, and hand soap.  The vendor is responsible for picking-up the products from the warehouse and delivering the products to the building.  The warehouse is located at 3807 2nd Ave S; the phone number is 206 684 0827; hours of operation are Monday – Friday 11 AM – 4 PM.  The vendor should place an order prior to pick-up to insure that the supplies are in stock.  


Should the City of Seattle warehouse not carry the correct products, the vendor can purchase the products from their supplier and bill it to the City of Seattle as a tag item.  The vendor must have approval from the property manager prior to purchasing the item(s). 


The vendor is responsible for supplying the cleaning products including but not limited to rags, sponges, vacuum cleaners, mops, brooms, mop buckets, etc.  In addition, the vendor must insure that there is always an adequate supply/inventory of paper products and that all dispensers are always filled.

Maintenance Repairs –


The vendor should report any emergency maintenance i.e. plumbing leak/flood, electrical problems, etc. or regular maintenance repair needs i.e. broken faucet, door locks, etc. to the Fleets and Facilities Department (FFD) 24-hour maintenance control center at 206 684 5422.  In addition to notifying FFD, the vendor should also notify the stationmaster. 


Background Check Requirements -

Background checks are required for all employees that will work at or have access to the building.  To insure the security and safety of the Seattle Police Department (SPD) personnel, the City may require the vendor to complete background checks periodically.  


SPD will perform the background check.  Prior to working at the building, the vendor must meet with 

Vickie Huff at SPD Headquarters located on 5th & Cherry Ave, her contact # is 206 684 5782.  There the vendor will complete the necessary paperwork for the background check and once approved by SPD, Vickie will issue the vendor a City ID card.  If the employee fails the background check, the employee will be removed from the premises, immediately.  Should this occur, the City has the right to cancel the contract without a 30-day notice or require the vendor to replace the employee with a clear background.

The vendor must wear and display their City ID card at all times when working at the building. 

Changes in vendor’s personnel or coverage should not disrupt the services provided within the contract.  The vendor must notify the stationmaster of any staff changes..


The vendor will not provide service while observing the following holidays:


New Year’s Day 
Independence Day

Thanksgiving Day


Memorial Day

Labor Day


Christmas Day

City of Seattle Insurance Requirements-

The City of Seattle insurance information and requirements were sent as a separate attachment.  The vendor must meet the City of Seattle insurance requirements.

City of Seattle Prevailing Wage Requirements-


See attachment for the City of Seattle prevailing wage requirements.


Floorplan

A building floorplan was sent as a separate attachment.  


Fitness Center

The vendor is not responsible to clean the fitness center.





