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                                       City Purchasing          General Information 206-684-0444

Current Contract Information

	ALERTS

This contract is not intended for anything that is more properly classified as Public Works.  

This contract is limited to only those items expressly provided for in this contract.

Do not use for federally funded purchases without a specific review for your grant funding requirements.

	Contract Title  
Document Editing Software
	Contract # 
00000003066

	Buyer
	Name: 
Presley Palmer
	Phone:

(206) 233-7158
	E-Mail: 
Presley.palmer@seattle.gov  

	Vendor (name/address)

	WordRake Holdings, LLC
520 Pike Street, Suite 1515
Seattle WA 98101
	Vendor ID#   
0000369685

	Vendor Contact
	Contact:  
 Jim Figel

	
	Phone:      

206-650-5864          
	Fax:
 206-260-2425
	E-Mail:  

jimf@WordRake.com



	WMBE Status
	WBE-W

	Description


	· This contract is a result of  FORMDROPDOWN 
 in 2012.


	Contract Term
	9/5/12 – 9/4/17

	Future Extension Option
	5 year


	Freight Terms
	FOB Destination Prepaid and Allowed

	Prompt Pay Discount
	N/A

	Delivery ARO
	N/A

	Order Instructions
	For Use By: All City Departments 
	Order Limit:  N/A

	Contracting Options
	 FORMCHECKBOX 
This is the only City contract for this product.  Unless a separate competitive process is undertaken, this contract must be used when a product is sought that matches contract offerings. Call the Buyer for advice.

 FORMCHECKBOX 
This is one of several contracts awarded for this product.  The City may select among any of the following:



	Comprehensive Contract


[image: image1.emf]0000003066_contrac t_post.pdf



	Current Pricing

[image: image2.emf]0000003066_Price_ Order_Install.pdf


	Original ITB / RFP 

N/A


	Contract History
	Contract Start date

9/5/12


	Vendor Emergency Contact Information

	Emergency Contact Name
	Scott Johns

	Emergency Phone Number
	206-387-2743

	Back-Up Emergency Phone Number 
	

	Contact information for company locations areas outside Seattle that can be called upon in an emergency

Alternative Address
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PRICING: 
 


 Per-Purchase Savings Schedule 
  


Licenses Savings 1 Year 2 Year 3 Year 


1 - 4       - $99.00 $178.00 $237.00 


5 - 24 5% $94.05 $169.10 $225.15 


25 - 49 7.5% $91.58 $164.65 $219.23 


50 - 149 10% $89.10 $160.20 $213.30 


150 - 299 15% $84.15 $151.30 $210.45 


300+ 20% $79.02 $142.40 $189.60 


 
 
 
PROCESS FOR OBTAINING WORDRAKE SOFTWARE: 
 
Obtaining the WordRake software involves two steps:  
 


1. Request/Install WordRake Trial 
 


2. Order License Keys to Activate WordRake Subscriptions 
 


REQUESTING/INSTALLING: 
 


• DoIT Supported Departments:  
Requests for the WordRake software begin with the standard software request process detailed on the 
Department of Information Technology (DoIT) website:  


 
http://inweb/technology/tech_infra/tech_support/forms/Software_Order.htm 


 
DoIT will install a trial version of the WordRake software on the user’s computer.  


 
• Non-DoIT Supported Departments:  


Please follow your department’s internal procedures. Contact your supervisor and work with your IT 
department directly for requesting and installing WordRake. 


  
 
 
 
 
 



http://inweb/technology/tech_infra/tech_support/forms/Software_Order.htm
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ORDERING LICENSE KEYS: 
 
It is the responsibility of the requesting Department to obtain the license keys from WordRake and provide 
them to its end users. 
 
To purchase a license key for each computer that will be using WordRake go to the WordRake Online Store 
link: 
  
WordRake Online Store: http:sites.fastspring.com/wordrake/product/worrakevolumepurchasing?option=po 
 
• Upon completion of purchase, license keys are sent to the “@seattle.gov” email address listed during 


purchase. This email will also include brief directions for entering the license key into the WordRake 
software to activate the purchased license.  
 


• If you have any questions about the WordRake online store, contact Scott Johns at 206-387-2743 or email: 
scottjo@wordrake.com.    
 


 
MAINTAINING SOFTWARE: 
 
• The requesting Departments are responsible for maintaining the list of license keys for its users.  


 
• License keys will need to be re-entered any time software is re-installed. 
  
• WordRake is subscription software and it is the responsibility of each department to renew each license 


annually. 
 
REBATE: 
 
• WordRake will provide a 5% annual rebate to FAS within the 1st 15 days of January. Rebate should be 


mailed to City of Seattle, FAS PO BOX 94687, Seattle WA 98124-4687. 
 


• @seattle.gov will be the flag that establishes a rebate qualified purchase. 
 
PAYMENT: 
 
• City departments will provide account payable billing information when ordering. 


 
• See Attachment #3 for list of Accounts Payable contacts per department. 



http://sites.fastspring.com/wordrake/product/wordrakevolumepurchasing

mailto:scottjo@wordrake.com
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PRICING: 
 


 Per-Purchase Savings Schedule 
  


Licenses Savings 1 Year 2 Year 3 Year 


1 - 4       - $99.00 $178.00 $237.00 


5 - 24 5% $94.05 $169.10 $225.15 


25 - 49 7.5% $91.58 $164.65 $219.23 


50 - 149 10% $89.10 $160.20 $213.30 


150 - 299 15% $84.15 $151.30 $210.45 


300+ 20% $79.02 $142.40 $189.60 


 
 
 
PROCESS FOR OBTAINING WORDRAKE SOFTWARE: 
 
Obtaining the WordRake software involves two steps:  
 


1. Request/Install WordRake Trial 
 


2. Order License Keys to Activate WordRake Subscriptions 
 


REQUESTING/INSTALLING: 
 


• DoIT Supported Departments:  
Requests for the WordRake software begin with the standard software request process detailed on the 
Department of Information Technology (DoIT) website:  


 
http://inweb/technology/tech_infra/tech_support/forms/Software_Order.htm 


 
DoIT will install a trial version of the WordRake software on the user’s computer.  


 
• Non-DoIT Supported Departments:  


Please follow your department’s internal procedures. Contact your supervisor and work with your IT 
department directly for requesting and installing WordRake. 


  
 
 
 
 
 



http://inweb/technology/tech_infra/tech_support/forms/Software_Order.htm
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ORDERING LICENSE KEYS: 
 
It is the responsibility of the requesting Department to obtain the license keys from WordRake and provide 
them to its end users. 
 
To purchase a license key for each computer that will be using WordRake go to the WordRake Online Store 
link: 
  
WordRake Online Store: http:sites.fastspring.com/wordrake/product/worrakevolumepurchasing?option=po 
 
• Upon completion of purchase, license keys are sent to the “@seattle.gov” email address listed during 


purchase. This email will also include brief directions for entering the license key into the WordRake 
software to activate the purchased license.  
 


• If you have any questions about the WordRake online store, contact Scott Johns at 206-387-2743 or email: 
scottjo@wordrake.com.    
 


 
MAINTAINING SOFTWARE: 
 
• The requesting Departments are responsible for maintaining the list of license keys for its users.  


 
• License keys will need to be re-entered any time software is re-installed. 
  
• WordRake is subscription software and it is the responsibility of each department to renew each license 


annually. 
 
REBATE: 
 
• WordRake will provide a 5% annual rebate to FAS within the 1st 15 days of January. Rebate should be 


mailed to City of Seattle, FAS PO BOX 94687, Seattle WA 98124-4687. 
 


• @seattle.gov will be the flag that establishes a rebate qualified purchase. 
 
PAYMENT: 
 
• City departments will provide account payable billing information when ordering. 


 
• See Attachment #3 for list of Accounts Payable contacts per department. 



http://sites.fastspring.com/wordrake/product/wordrakevolumepurchasing

mailto:scottjo@wordrake.com




