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                                       City Purchasing          General Information 206-684-0444

Current Contract Information
	ALERTS

This contract is not intended for anything that is more properly classified as Public Works.  

This contract is limited to only those items expressly provided for in this contract.

Do not use for federally funded purchases without a specific review for your grant funding requirements.

	Contract #
	0000002398

	Contract Title:  
	Janitorial Service

	Detailed Description:


	Janitorial Service for Seattle Public Utilities Construction Management at 2203 Airport Way, Suite 805. Building D, Seattle, WA  98134, this was set up as a convenience contract for SPU

	City Buyer:
	Sara Schutt
	Phone:

E-Mail:
	(206) 684-0456
sara.schutt@seattle.gov

	Current Term:
	9/5/06
	through:
	6/20/2013

	Future Extension Options:
	Yes

	For use by:
	SPU

	Order Limit:


	NA

	Freight Terms:
	NA

	Delivery ARO:
	NA

	Vendor Name:
	Kayla’s Inc

	Vendor ID# 
	0000068567

	WMBE Status:
	Yes

	Address:
	PO Box 28746, Seattle, WA  98118-8747

	Contact:
	Matthew Grace

	Phone: 
	206-725-4081

	E-mail:
	Dgrace509@aol.com
	Fax:
	206-772-8868

	Comprehensive Contract

[image: image1.emf]0000002398cc.pdf



	Current Pricing                                                             Under the bidding limit
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	Contract History:

Changes to contract since it was first awarded.
	Contract Start date

7/9/08
Change Order #1, issued to added green seal product requirements
12/31/08
Change Order #2, 
Change Order #3, 
Change Order #4, 



	
	EMERGENCY CONTACT INFORMATION

	Emergency Contact Name
	Matthew Grace

	Emergency Phone Number – CELL 
	206-854-8912

	Emergency Phone Number – HARD LINE
	206-725-4081

	E-Mail address
	Dgrace509@aol.com

	Alternative Location Address
	

	Alternative Location Business Phone
	

	Alternative Location Emergency Phone
	

	Alternative Location E-mail Address
	

	--
	

	Out of State Location Address
	

	Out of State Location Phone – Business Hours
	

	Out of State Emergency Hours
	

	Out of State E-Mail Address
	


Notes:
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1
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The City of Seattle
PURCHASING SERVICES
700 — Fifth Avenue., Suite 4112

PO Box 94687

Seattle, WA 98124-4687

Vendor #0000184040
KAYLA'S INC

PO BOX 28746
SEATTLE, WA 98118

Contact: MATTHEW GRACE
Phone #: 206-725-4081
Fax#: 206-772-8868

VENDOR CONTRACT AV

Vendor Contract # Date Change Order #
0000002398 7/9/08
Payment Terms Freight Terms
Net 30 NA

Buyer:; ' FAX: Phone:

Sara Schutt 206-386-0068 206-684-0456
Ship To:
NA
Bill To:
SEE BELOW

KAYLA'S INC is awarded a contract for providing the City of Seattle with JANITORIAL SERVICE FOR
SEATTLE PUBLIC UTILITIES, CONSTRUCTION MANAGEMENT, located at 2203 Airport Way, Suite
805, Building D, Seattle, WA 98134. The contract is under the $42,000 threshold and was set up as a
convenience contract for the department. See Attachment #1, Specifications, Attachment #2, Prevailing
Wage Rates & Attachment #3, Terms & Conditions.

The contract term is; 7/9/08 through 6/30/2013.

The location is; Seattle Public Utilities, Construction Management Division, 2203 Airport Way, Suite 805,

Building D Seattle, WA 98134.

This contract was requested by Seattle Public Utilities, Construction Management Section, Terri Maringer-

Franks.

Prevailing Wage

The awarded Contractor and all subcontractors shall file an Intent to Pay Prevailing Wage Form
concurrent with the execution of the contract. The Buyer will give the award Contractor(s) a Contract
Number, and the Contractor and their subcontractor(s) shall then promptly submit the Intent to Pay
Prevailing Wages to the Department of Labor & Industries for approval. The City requests this be done
on-line to allow the City a rapid mechanism to verify submittal of forms. The following is the webs site to
apply on-line; http://www.Ini.wa.gov/TradesLicensing/PrevWage/default.asp. However, the City will accept
forms submitted through paper procedures. If the Contractor utilizes paper submittal, a copy shall be

promptly provided to the Buyer.

Work under this contract is subject to Prevailing Wage Requirements. The contractor, any subcontractor
or other person doing any portion of the work covered by any resulting contract, shall not pay any laborer,
worker, or mechanic less than the applicable and most current prevailing hourly wage rates and fringe
benefits for said worker's classification to all laborers worker or mechanics who perform any work
pursuant to any resulting contract, in conformance with the scope or work description of the Industrial
Statistician of the Washington State Department of Labor and Industries.

Authorized Signature/Date

7,

Tl

.’,_-"'- _;:'_,r ey 7
/772 A






It shall also be the Contractors sole responsibility to ascertain the applicable rate of wage for such
classification, as set forth by the State of Washington for King County. Notice of Intent to Pay Prevailing
Wages and Affidavit of Wages paid must be filed with the State of Washington Department of Labor and
industries, for approval. The owner holds the contractor responsible for compliance of all subcontractors
with payroll reporting requirements and payment of prevailing wages.

At the beginning and end of the contract the contractor and any subcontractor shall submit approved
Intent to Pay Prevailing Wages and Affidavits paid to the buyer at City of Seattle, Sara Schutt, Department
of Executive Administration, Purchasing Department, 700 Fifth Avenue, Suite 4112, PO Box 94687,
Seattle, WA 98124-4687.

Affidavit of Wages Paid: Upon contract completion, Contractor and each subcontractor shall then file the
Affidavit of Wages Paid (form L700-007-000) approved by the Industrial Statistician of Washington State
L&I. This may be performed on-line if the Contractor has initiated the original Intent to Pay Prevailing
Wage process on line. The receipt of the approved affidavit is required before Seattle can pay the final
invoice. See Terms and Conditions for additional information regarding prevailing wage.

Pricing increases or decreases may be requested by either party by written notice to the buyer at
Purchasing within forty-five (45) days of the contract anniversary date and can be implemented only by
contract change order.

Invoices shall be mailed in duplicate to the City Department, Attn: Teri-Mariner-Franks, Seattle Public
Utilities, Construction Management Division, Seattle Municipal Tower, 700 Fifth Avenue, Suite 4750, P.O.
Box 34018, Seattle, WA 98124-4018.Each invoice shall indicate Contract #0000002398.

The contractor is responsible for maintaining continuously, through out the contract period, evidence of
insurance. '

This contract is an acceptance of your quote dated July 8, 2008.
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Attachment #1

Change Order #1
Vendor Contract #2398
7/9/08 — 6/30/2013

Janitorial Service for Seattle Public Utilities, Construction Management Section, located
at 2203 Airport Way, Suite 805, Building D, Seattle, WA 98134

Janitorial Service will be for three days a week, Monday, Tuesday and Wednesday

Mondav Janitorial Services

Wednesday Janitorial Service

Thursday Janitorial Service

Empty waste baskets

Empty waste baskets

Empty waste baskets

Clean front door glass

Cleaning front door glass

Cleaning front door glass

Replace trash liners
Dust and spot clean desk
where there is no paper

Replace trash liners
Dust and spot clean desk where
there is no paper

Replace trash liners
Dust and spot clean desk where
there is no paper

Vacuum carpets

Vacuum carpets

Vacuum carpets

Damp mop tile floor with a
disinfectant cleaner

Damp mop tile floor with a
disinfectant cleaner

Damp mop tile floor with a
disinfectant cleaner

Clean all surfaces of sinks,
toilets and urinals in

Clean all surfaces of sinks, toilets
and urinals in restrooms

Clean all surfaces of sinks,
toilets and urinals in restrooms

restrooms
Refill towel and soap Refill towel and soap dispensers Refill towel and soap
dispensers dispensers
Monthly Cost is $600.

Any questions regarding janitorial services call Terri Maringer-Franks at 206-684-5077.

Payment: Net 30
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BUILDING SERVICE EMPLOYEES

----------------------- *k

(See Benefit Code Key)

Qver
PREVAILING Time Holida MNote
- Classification WAGE Code Code Code

Counties Covered:

GRAYS HARBOR
JANITOR $8.07 1
SHAMPOOER $11.25 1
WAXER $8.97 1
WINDOW CLEANER $13.22 1

Counties Covered: T

JEFFERSON, KITSAP, LEWIS, MASON AND PACIFIC
JANITOR $8.47 1
SHAMPOOER $8.97 1
WAXER $8.97 1
WINDOW CLEANER $13.22 1
- " Counties Covered: - o
KING
JANITOR $17.48 2F 58
TRAVELING WAXER/SHAMPOOER $17.90 2F 58
WINDOW CLEANER (NON-SCAFFOLD) $22.35 2F 55
WINDOW CLE ANER (SCAFFOLD) $23.34 2F 58
R o Counties Covered: -
KLICKITAT AND SKAGIT

JANITOR $10.00 1
SHAMPOOER $8.07 1
WAXER $8.07 1
WINDOW CLEANER $8.07 1

Counties Covered: S

OKANOGAN
JANITOR $8.07 =1
SHAMPOOER $10.00 1
WAXER $8.14 1
WINDOW CLEANER $9.14 1
T Counties Covered: R et
PEND OREILLE

JANITOR $8.07 1
SHAMPOOER $8.50 1
WAXER $8.07 1
WINDOW CLEANER $9.00 1
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City of Seattle
CONTRACT

Terms and Conditions

Entire Agreement, This Contract (hereafter referred to as Contract), including all attachments, amendments and subsequently issued
change orders, comprises the entire agreement between the City of Seattle (Seattle) and the Contractor. The City’s Change Orders,
Purchase Orders, Vendor Offer including all attachments, Addendum to the Bid (if any), the ITB specifications, the ITB instructions
and ITB Attachments, are explicitly included in this Contract. Where there are conflicts between these documents, the controlling
document will be in that same sequence, with the first taking priority over the last listed.

Term. Any term specified in the solicitation or specification shall prevail over the following. Should this be a one-time purchase, the
Contract shall commence on the date the City’s Buyer signs the same and shall expire sixty (60) days after delivery and acceptance of
last item. If a Blanket Contract award, this contract shall be for five years, with one two-year extension allowed at the option of the
City. Such extensions shall be automatic, and shall go into effect without written confirmation, unless the City provides advance
notice of the intention to not renew. The Vendor may provide also provide a notice to not extend, but must provide such notice at
least 45 days prior to the otherwise automatic renewal date.

Schedule. Unless the City’s Buyer requests a change in schedule, the Contractor shall deliver the items or render the services by the
“Last Item Due Date” stated on the Contract signature page At the City’s option, Contractor’s failure to timely deliver or perform
may require expedited shipping at Contractor’s expense, or may be cause for termination of the Contract and the return of all or part
of the items at Contractor’s expense. If Contractor anticipates difficulty in meeting the schedule, the Contractor shall promptly notify
the City’s Buyer of such difficulty and the length of the anticipated delay.

Scope of Work. Contractor shall provide the products and/or services specified as an attachment and/or within the Contract.

Payment. Seattle agrees to compensate as specified herein or attached, in consideration of acceptable Contractor performance.
Payment shall only be made for services performed and/or product delivered, after receipt, review and authorization by the City.
Such payment shall be paid according to early payment discount terms, or if no early payment discount is offered, thirty (30) days
after the City’s receipt and acceptance of the goods or completion and acceptance of the services. Payment periods will be computed
from either the date of delivery an acceptance of all goods ordered, the acceptance by the City of completion of all services, or the
date of receipt of a correct invoice, whichever date is later. This section is not intended to restrict partial payments that are specified
in the contract. All dollars referenced in this Contract and attachments are US Dollars.

Invoices. Invoices must show a breakdown of services or products provided and price for each. Invoices must specify the Name
and Phone Number of the City employee that placed the order.

Overages/Underages. Shipments shall match the purchase order, any unauthorized advance or excess shipments are returnable at
Contractors expense. The City is not obligated to return overages and will not pay for overages.

Taxes, Fees and Licenses. :

Fees and Licenses: Contractor shall pay for and maintain in a current status, any license fees, assessments, permit charges, etc.,
which are necessary for contract performance. It is the Contractor’s sole responsibility to monitor and determine any changes or the
enactment of any subsequent requirements for said fees, assessments, or charges and to immediately comply with said changes during
the entire term of this Contract. Contractor must pay all custom duties, brokerage or import fees where applicable as part of the
contract price. Contractor shall take all necessary actions to ensure that materials or equipment purchased are expedited through
customs.

Taxes: Where required by state statute, ordinance or regulation, Contractor shall pay for and maintain in current status all taxes that
are necessary for contract performance. Unless otherwise indicated, Seattle agrees to pay State of Washington sales or use taxes on
all applicable consumer services and materials purchased. No charge by the Contractor shall be made for federal excise taxes and
Seattle agrees to furnish Contractor with an exemption certificate where appropriate.

Withholding payment for taxes/business license fees due the City of Seattle: Seattle Municipal Code 5.45.060 specifies that the
Contractor will have taxes or fees paid in full for Seattle Business License requirements, before receiving any warrant or the final
payment for performing within any contract for the City. The Director of the Department of Executive Administration may withhold

il 16, 2007
Purchasing, City of Seattle

Page 1





&

payment due a City contractor pending satisfactory resolution of unpaid taxes and fees due the City under title 5.45.060.

Supplier is to calculate and enter the appropriate Washington State and local sales tax on the invoice. Tax is to be computed on new
items after deduction of any trade-in, in accordance with WAC 458-20-247,

Pricing: Pricing reflects the following agreements. These are in addition to annual Prevailing Wage adjustments if required. The
Buyer may exempt these requirements for extraordinary conditions that could not have been known by either party at the time of bid
or other circumstances beyond the control of both parties, as determined in the opinion of the Buyer.

Requests for Rate Increases must be delivered to the City Purchasing Buyer in accordance to the rules below. No other employee
may accept a rate increase request on behalf of the City. Any invoice that is sent to the City with pricing above that specified by the
City in writing within this Contract or specified within an official written change issued by City Purchasing to this contract, shall be
invalid. Payment of an erroneous invoice does not constitute acceptance of the erroneous pricing, and the City would seek
reimbursement of the overpayment or would withhold such overpayment from future invoices.

A, Discount from Manufacturer List Pricing: For all contract items that are priced as a discount below Manufacturer List
prices, there shall be no changes to the discount rate throughout the life of the contract. As manufacturer list prices
change, the net price to the City will automatically change in the same percentage as the discount rate to the City.

B. One-time Purchase Order Prices: If the Bid is for a one-time purchase, pricing shall be firm and fixed for that
purchase, and shall not be subject to requests for price increases by the Vendor.

C Hourly rates or Service Pricing: For multi-year contracts that provide services. Original pricing shall be fixed and firm
for the first two years of the contract. Rate increases are at the discretion of the Buyer; and must also be:

(1) The direct result of increases to wage rates that do not exceed the CPI Index or other appropriate service rate
index agreed upon between the Buyer and the Vendor.

(2) Incurred after contract commencement date.

(3)  Not produce a higher profit margin than that on the original contract.

(4)  Clearly identify the service titles and the hours of service performed if specified within the contract.

(5)  Be filed with Buyer (RFP Coordinator) a minimum of 90 calendar days before the effective date of proposed
increase.

(6)  Beaccompanied by detailed documentation acceptable to the Buyer (RFP Coordinator) sufficient to warrant
the increase.

(7)  The United States published indices such as the Producer Price Index or other government data may be
referenced to help substantiate the Vendor’s documentation. A link to the PPl Commodity Data is available
at http://data.bls.gov/PDQ/outside.jsp?survey=wp.

(8)  The Adjustment (if any) shall remain firm and fixed for at least 365 days after the effective date of the
adjustment.

(9)  Should not deviate from the original contract pricing scheme/methodology

D. Fixed Product Pricing: For product and supply contracts that provide on-going, multiple year supply. Original pricing
shall be fixed and firm for the first two years of the contract. Price requests are at the discretion of the Buyer; and must
also be: !

(1) The direct result of increases at the manufacturer's level (or if Vendor is a supplier of a raw material
delivered directly to the City such as cement or soil, the increase must be verified at the suppher level).

(2)  Incurred after contract commencement date.

(3)  Not produce a higher profit margin than that on the original contract.

(4)  Clearly identify the items impacted by the increase.

(5)  Be filed with Buyer (RFP Coordinator) a minimum of 90 calendar days before the effective date of proposed
increase.

(6) Be accompanied by detailed documentation acceptable to the Buyer (RFP Coordinator) sufficient to warrant
the increase.

(7)  The United States published indices such as the Producer Price Index or other government data may be
referenced to help substantiate the Vendor's documentation. A link to the PPI Commodity Data is available
at http://data.bls.gov/PDQ/outside. jsp?survey=wp.

(8)  The Adjustment (if any) shall remain firm and fixed for at least 365 days after the effective date of the
adjustment.

(9)  Should not deviate from the original contract pricing scheme/methodology.
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Attachment #1


Change Order #1


Vendor Contract #2398


7/9/08 – 6/30/2013




Janitorial Service for Seattle Public Utilities, Construction Management Section, located at 2203 Airport Way, Suite 805, Building D, Seattle, WA  98134


Janitorial Service will be for three days a week, Monday, Tuesday and Wednesday


		Monday Janitorial Services 




		Wednesday Janitorial Service 

		Thursday Janitorial Service






		Empty waste baskets

		Empty waste baskets

		Empty waste baskets



		Clean front door glass

		Cleaning front door glass

		Cleaning front door glass



		Replace trash liners


Dust and spot clean desk where there is no paper

		Replace trash liners


Dust and spot clean desk where there is no paper

		Replace trash liners


Dust and spot clean desk where there is no paper



		Vacuum carpets

		Vacuum carpets

		Vacuum carpets



		Damp mop tile floor with a disinfectant cleaner

		Damp mop tile floor with a disinfectant cleaner

		Damp mop tile floor with a disinfectant cleaner



		Clean all surfaces of sinks, toilets and urinals in restrooms 

		Clean all surfaces of sinks, toilets and urinals in restrooms 

		Clean all surfaces of sinks, toilets and urinals in restrooms 



		Refill towel and soap dispensers

		Refill towel and soap dispensers

		Refill towel and soap dispensers





Monthly Cost is $600.00

Any questions regarding janitorial services call Terri Maringer-Franks at 206-684-5077.


Payment: Net 30



