Department of Executive Administration

Purchasing and Contracting Services Division

City Purchasing Services

General Questions:  206-684-0444    
Current Contract Information

	Contract # 
	1827

	Contract Title:  
	Print & Copy Envelopes

	Detailed Description:


	Supply and printing of envelopes.  100% and 30% recycled paper envelopes.

	City Buyer:
	Carmalinda Vargas
	Phone:

E-Mail:
	(206) 615-1123
carmalinda.vargas@seattle.gov

	
	
	
	

	Current Term:
	November 28, 2006
	through:
	November 27, 2008

	Future Extension Options:
	2 – 2 year extension allowed.  Valid thru November 27, 2012  

	For use by:
	All City Departments

	Order Limit:


	This contract allows unlimited orders.  

	Contract Type:
	Competitive bid process.

Blanket contract:  This is mandatory use for those departments that seek to purchase these same materials and supplies.

	Freight Terms:
	

	Delivery ARO:
	Net 30 days

	
	

	Vendor Name:
	Incentives By Design

	Vendor ID# 
	50716

	WMBE Status:
	N/A

	Address:
	1920 Occidental Ave S, Suite A, Seattle, WA  98134

	Contact:
	Marci French

	Phone: 
	206-623-4310

	E-mail:
	Marcia@incentivesbydesign.com
	Fax:
	206-467-8807

	
	

	Contract History:

Changes to contract since it was first awarded.
	Contract Start date

11/27/06


	
	


	Emergency Contact Information 

	Emergency Contact Name
	Bill Hirshberg

	Emergency Phone Number – CELL 
	206-550-6879

	Emergency Phone Number – HARD LINE
	425-392-2860

	E-Mail address
	

	
	

	If your company has locations outside the Seattle area and outside of the State that the City can call in an emergency, please list that information.  
	

	Alternative Location Address
	

	Alternative Location Business Phone
	

	Alternative Location Emergency Phone
	

	Alternative Location E-mail Address
	

	--
	

	Out of State Location Address
	

	Out of State Location Phone – Business Hours
	

	Out of State Emergency Hours
	

	Out of State E-Mail Address
	


Notes:
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