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I.  Use of This Blanket Contract


A.
Order Limitations - City Departments May Place Orders Directly with B&OI For Panels, Workstation and Common Area Furniture

To assure the City’s furniture orders result in furniture that is compatible with existing City stock, that is durable and professional in function and appearance, that meets budget considerations, and that supports employee safety, environmental stewardship and social responsibility, City departments may place orders for furniture by following the “New Procedures for Furniture Acquisitions” dated June 11, 1998 (see Attachment 3).

Through this blanket contract, City departments may purchase new and remanufactured Steelcase brand panels, workstation and common area furniture and all services included in this contract, and may rent new and remanufactured panels, workstation and common area furniture, except departments may not directly order using this blanket contract under the following circumstances:

1.  The order involves furniture components and/or panels for 5 or more workstations;

2.      The order requires City space planning technical assistance as determined by B&OI;

3.     The order includes panels higher than 65”, wood furniture or Steelcase 9000 panel-dependent                                                                                     furniture;

4.     The order includes task \ desk seating.


Process for 1) and 2) - If a City department requires furniture or services falling within exceptions 1) or 2) above, then the department shall call (684-0420) or e-mail  ESD Facilities’ Renovation Manager, Tony Gale, to determine whether a “Request for Space Planning Services” needs to be submitted.  ESD Facilities will send a return e-mail to the requesting department advising how to place the order with B&OI.  This return e-mail must be attached to the furniture order to B&OI.  A purchase requisition to ESD Purchasing Services is not required.

Process for 3) - If a City department desires panels higher than 65”, or panel-dependent or wood furniture, then the department shall submit an exception request to the Fleets and Facilities, Architecture Engineering and Space Planning Division Director, Mailstop (e-mail Tony Gale). The request should state the type of panel-dependent or wood furniture desired, the quantity, estimated price, and the reason for the request.  If the Fleets and Facilities, Architecture Engineering and Space Planning Division Director approves the exception, the department shall submit a requisition to Purchasing Services accompanied by a copy of the exception approval. 

Process for 4) - If a City department requires task \ desk seating it should follow the new seating standards.

B.  Typical Workstation Options, Fabrics and Colors for the City of Seattle - Attachment #6 contains typical workstation options, fabrics and colors for use by the City of Seattle.  



C.   Seattle Purchasing Services May Place Orders

Seattle Purchasing Services, on behalf of City departments, may order any item included in this contract without limitation by submitting a Purchase Contract to B&OI.

II.
Terms and Conditions Relating to Furniture Purchases 



A.
Prices for Remanufactured Furniture

Consistent with the City’s emphasis on environmentally sensitive purchasing, remanufactured furniture is available through this contract, as follows:

1.
All discounted prices include delivery and installation (FOB destination; freight prepaid and allowed). 

2.
Stock checks must be completed prior to quotes.  Contact the B&OI sales representative for stock check and quote.  See Section II.C.1, below.

3.
Quotes are based on product availability.  Quotes shall include the manufacturer’s list price and the City’s discounted price.

4.
Product will be “on hold’ for 10 calendar days from date of quote.

5.
The order must be issued and received by B&OI within those 10 days to assure that product is available.


Remanufactured Steelcase Furniture

Steelcase Price List #160 is effective through 6/30/06
                                      Steelcase Price List #162 becomes effective on 7/01/006
	$0-$100,000+
	59.00%


B.  Prices for New Furniture

Steelcase Brand Office Furniture

All 9000 Products on 30 day Priority Ship. Effective 7/1/05 All items will move to Steelcase price list 160
	Product Line
	Volume (List Price)
	Discount

	
	
	

	Series 9000
	$1.00 +
	66.34%

	
	
	

	Seating Series: 433, 457, 458, 461, 453
	$1 - 50,000
	59.5%

	
	50,001-100,000
	60%

	
	100,001+
	60.5%

	
	
	

	Avenir Systems Furniture

Price List 158 effective 06/30/05 effective 07/01/05 will move to Price List 160
	$0-100,000 +
	52%


	Product Line
	Volume (List Price)
	Discount

	Pathways 

	Pathways:  Technology Wall & Port
	1-50,000
	46%

	
	50,001-100,000
	46.5%

	
	100,001- 249,000
	47%

	
	249,001 +
	Negotiable

	
	
	

	Pathways: Universal Components and Storage
	1-50,000
	57%

	
	50,001-100,000
	57.5%

	
	100,001- 249,000
	58%

	
	249,001 +
	Negotiable

	
	
	

	Pathways: Post & Beam,  Raised Floor, Low-Profile Floor, Privacy Wall
	Quoted by Project

	
	
	

	
	
	

	Seating: 454,  462, 460,, 465
470, 473, 474, 478, 475

Files: Vertical 800,  900

Freestanding Desks: Turnstone Case goods
Storage Cabinets: 730
	Any
	46%




	Product Line
	Volume 

(List Price)
	Discount

	Files: Vertical 1700
	1-50,000
	57%

	Tables: 8500
	50,001 – 100,000
	57.5%

	Storage Cabinets:  970
	100,001+
	58

	Lateral Files 800 & 900 Series
	
	


	Ellipse Desk System, Montage, Activity Products
	Any
	41%

	
	
	

	Context Desking System, Steelcase Design Partnership, (Vecta, Metro, Brayton), New Products
	Any 
	Quote per job

	
	
	

	Details
	
	47.5%

	
	
	

	Neutral Posture 
	Any
	 45%

	
	
	

	Service Parts
	
	35%


Demountable Wall System

Gravity Lock Systems

GL-350 Drywall Replacement System

This demountable wall system utilizes Standard steel studs and vinyl covered gyp panels which install faster than typical drywall without the mess of taping, mudding, sanding and painting. The GLS-350 wall frame attaches to the ceiling grid with special fasteners which allow the system to be disassembled and moved or reconfigured without the mess or waste of typical hardwall construction.

GLS-350 components can be reconfigured and relocated over and over, eliminating landfill waste and lowering construction costs for interior walls. These products are available in standard GLS-350 finishes in 3 to 5 week lead times.

	Discounts off GLS-350 List Price
	10%

	Freight
	F.O.B. Houston, TX

	Lead Time
	3 to 5 weeks, ARO


Terms and Conditions set forth in this contract supercede all Bank & Office Interiors’ standard terms and conditions.

Payment Terms: net 30

Freight: pre-paid and allowed

Installation of new product: Included in discounted price.

Minimum order: none

Current Price List: Steelcase Price List #158 effective 2/19/05 (except for Remanufactured Steelcase Furniture, see II,A for clarification). All products will move to price list 160 effective 7/1/05
Quotes - BOI shall provide a quote for each potential order.  The order shall include the manufacturer’s list price and the City’s discounted price.
	Product Line
	Volume (List Price)
	Purchase Price

	Communications Integrators, Inc. (CII)
	
	

	StationLink w/1-20amp orange IG receptacle, 1-15amp brown utility receptacle, 4 quick connects, no door.  Voice/data panel with specified termination jack cutouts, 2 fiber optic cutouts.  (Fiber  Optic couplers and jacks not included).  
	Any 
	$248

	
	
	

	StationLink w/1-20amp orange IG receptacle, 1-15amp brown utility receptacle, 4 quick connects, no door.  Voice/data panel with 4 specified termination jack cutouts, 2 fiber optic cutouts.  (Fiber  Optic couplers and jacks not included).  
	Any
	$285

	
	
	

	Power satellite single duplex w/1-20 amp grey IG receptacle and 8” ship average.  Per dwg 
	Any
	$78

	
	
	

	Power Distribution Module, 6 circuits with 4-20 amp modular ports.  Available with prewired input harness or with open port for field hardwire.  
	Any
	$159

	
	
	

	Power Distribution Module, 16 circuits with 8-20 amp modular ports.  Available with prewired input harness or with open port for field hardwire.  
	Any
	$324

	
	
	

	High Capacity Access Floor box with 2 modular powermate connetions, 1-20amp orange IG receptacle,  3-15amp brown utility receptacles and 3 voice data panel ports. Standard depth box.
	Any
	$153

	
	
	

	High Capacity Access Floor box with 2 modular powermate connetions, 1-20amp orange IG receptacle, 1-15amp brown utility receptacle and 2 voice data panel ports. Low Profile depth box.
	Any
	$130

	
	
	

	Open w/90 powermate cable PW13.3


	0’ – 15’
	$62

	
	16’ – 30’
	$88

	
	31’ – 50’
	$126

	
	
	

	Closed powermate cable PW5.3
	0’ – 15’
	$62

	
	16’ – 30’
	$88

	
	31’ – 50’
	$126

	
	
	

	Balance of CII Line quoted at comparable pricing as needed per job.  Delivery 3 to 6 weeks from receipt of order and signed CII drawing/spec.


Freight – quoted per project. Installed –quote per project.

Terms and Conditions set forth in this contract supercede all Bank & Office Interiors’ standard terms and conditions.
C.
 Order Placement 

1.
Orders for remanufactured or new furniture, or services relating to remanufactured or new furniture, may be placed by contacting the following B&OI representatives:
	
	
	

	Sr. Sales Representative
	Gwen Leonard

(ESD, SPU, Municipal Courts & most projects over 5 workstations)
	(206) 768-2625



	Sales Coordination
	Anna Fitzgerald 

(For Gwen)
	(206) 768-2620

	Sales Manager
	Tim Jones
	(206) 768-0208

	Contract Administrator
	Tim Jones
	(206) 768-0208

	
	
	


2.
All phone calls made by the City to any B&OI representative will be returned by B&OI by the next business day.


3.
Guidelines for working with B&OI

a. A City department should have an understanding of the scope of its project prior to the initial meeting with B&OI.  With a clear understanding of what is hoped to be achieved through additional furniture or facility redesign, a department will know whether its purchase can be made directly from B&OI or whether it must be reviewed by ESD Facilities.


b. A single project should not be split into two or more quotes to achieve a certain dollar amount or project size.  This ultimately leads to confusion on what products and services relate to which quote and can cause a confusing paper trail.  It could also create confusion in the final details and “clean up” of an installation.

c. A City department should provide a budget for its project or product request.  This will help B&OI match the correct product layout and features to the department’s needs.

d. Do not rely on B&OI to interpret the City’s “New Procedures for Furniture Acquisitions” (Attachment #3).  If you have any questions regarding these procedures, please direct them to Sonia Glenn at 
e.  206-684-0445 or sonia.glenn@seattle.gov

4.
Status Meetings, Open Project Report and Timesheets

Every week B&OI shall prepare and submit an open project report to ESD Facilities.  ESD Facilities and B&OI will meet every week to review status of each City order.  

D.
Fax Orders

B&OI will accept fax orders provided:

· B&OI Order Desk is advised a fax order will be forthcoming. 

· If a written confirming order is also mailed to B&OI, it must be marked as a “Confirming order to a fax order previously transmitted to B&OI on _____ (date).”

· The City is responsible for cancellation or return charges should a double order occur because the written order was not properly identified as a “Confirming order”.

E.
Order Acknowledgment

B&OI will acknowledge orders in writing within ten (10) calendar days after receipt of order.  Order acknowledgments will be sent to the ordering department’s “Ship To” address.  It will reference Blanket Contract B90404 and the department’s order number or the City’s Purchase Contract number, if applicable.

F.
Delivery Options

Delivery times have been adjusted to reflect the maximum time it will take from the date of order submission to the actual date of the delivery of the ordered goods.

General Production—Receipt of goods within sixty (60) calendar days from date of order submission. Includes all products.

Priority Ship (Steelcase) – [9000 Series Only] Receipt of goods within twenty-five (30) calendar days from date of order submission.  Express 12 replaces the three programs of Rapid Delivery Service, Total Office Today and Express Files.  Order size limited to Maximum of $50,000 List. Express 12 Applies to other applicable products (see Sales Representative for details)


NOTE:  The same price discounts off manufacturer’s national price list apply for each of the above ordering options.

G.
Telephone Contact Prior to Delivery

As problems may occasionally arise at the time of delivery, it is a good idea to identify a contact person and their telephone number on your order.


H.
Order Cancellation

For General Production Items, the City may cancel orders without penalty within two (2) weeks after date order was submitted to B&OI.  After two (2) weeks, B&OI will impose penalties as follows:

· No changes or cancellation permitted two (2) weeks prior to shipment week.

· 10 % penalty/charge for changes or cancellations three (3) weeks prior to shipment week.

· 5%penalty/charge for changes or cancellations four (4) weeks prior to shipment week.

· Zero penalty/charge for changes or cancellations five (5) weeks prior to shipment week.

· “Shipment week” on order acknowledgment to prevail.  Penalty/charge shall be computed on net contract pricing.

· For Express 12 (Steelcase), orders cannot be changed or canceled.

I.
Payment Terms

 Net 30 days.  Since a single order from this blanket contract may contain Express 12 and General Production items, payment should be made after receipt of product and the receipt of an acceptable invoice from the contractor on each completed line item.  If such payments are not feasible, then separate orders should be issued for each type of order option to permit timely payment of delivered merchandise.  Payment past terms may result in the assessment of a finance charge of 1% per month on the amount overdue or a minimum of $1.00, in accordance with chapter 39.76 RCW.  An invoice will be generated for payment upon receipt.  Language of invoice will read:

In accordance with Chapter 39.76 RCW, a one percent (1%) late payment fee has been assessed for payment(s) not received by contractual due date (month/year) (invoice #) (invoice date).

When there are damaged items or there are other factors making replacement of items necessary, payment should be made on all undamaged goods received and invoiced for without regard to the resolution of the item(s) in question.  Payment for items in question is to be processed upon the satisfactory resolution of the problem and receipt of invoice.

Should an unearned prompt payment discount be taken, contractor may issue a second invoice to the purchaser for the discount taken.

J.
Restocking

Within thirty  (30) working days after receipt of an item, the City may return any item, provided:

1.
The item is new, and

2.
The item is in unused condition.

A restocking charge equal to 35% of the net purchase price will be paid by the City when the above conditions are met.  However, if error was caused by B&OI, there will be no restocking charge.


K.
Warranty Period and Labor Rates

Steelcase warrants that Steelcase brand products are free from defects in design, materials or workmanship.  

We will repair or replace with comparable product, free of charge, any product, part, or component manufactured after March 1, 1994, which fails under normal use as a result of such defect.  This warranty is valid for as long as the original customer owns and uses the product, regardless of the number of shifts the product is used each day.  Exceptions to this warranty include:

· Electrical components, which are warranted to 10 years from date of manufacture; and lamps and ballasts, which are not warranted.

· Seating mechanisms, which are warranted for 10 years of single - shift use from date of manufacture.

· High - wear parts such as glides, casters, fabrics rated “A” heavy duty under the Association of Contract Textiles guidelines, foam, and other covering materials; wood-framed seating products; wood veneers; stacking chairs; and user adjustable worksurface mechanisms; which are warranted for five years from date of manufacture.

· Fabrics rated “a” general contract under the Association of Contract Textiles guidelines, which are warranted for three years of single-shift use from date of manufacture.

This warranty does not include Customer’s Own Materials of TexStyles applied to Steelcase products.  This warranty is void if the customer modifies the product, if attachments are made to the product, or if the product is not installed or used in accordance with Steelcase installation and application guidelines.

Labor is warranted for one year by B&OI.  Thereafter, service work and travel time to the work site shall be provided at a rate of $42.00/hour (one hour minimum) prorated in ¼ hour increments. Contact B&OI Service Department at 1-800-642-9329 to schedule repairs and warranty service.  An order number is necessary to initiate service work.

L.
Technical Assistance and Customer Service Department

In addition to sales representatives, B&OI maintains a Customer Service Department (phone (206) 768-8000 during normal business hours) with a spare parts program and an installation department to install Steelcase systems furniture.  

M.
Showroom

Steelcase and B&OI maintain a Seattle showroom which may be visited by departments to view most of the products available through this contract. Please call a B&OI Sales Representative for an appointment.

N.
Technical Services

Four or Fewer Workstations - As an optional service for use by City Departments when four (4) or fewer workstations are ordered or involved in a reconfiguration, B&OI will provide professional design and space planning services for new and remanufactured furniture orders as well as reconfiguration of existing furniture at the rate of $55.00/hour.  This service is provided on a lump sum (not to exceed) quotation basis.  Space planning services include the utilization of all Steelcase planning aids, CAPS and the generation of specifications and installation drawings.  The specifications and work station plan views will be provided to each agency or department involved, with the installation drawings to be given to B&OI installation personnel.  If the design or space plan results in the need to make other physical changes to the space (e.g., electrical, data, phone, construction, etc.), the department is required to contact ESD Facilities for project assistance. 

Five or More Workstations - When five or more workstations will be ordered or involved in a reconfiguration, the City department will contact ESD Facilities Space Planning.  ESD Facilities may, at its option, use B&OI’s professional design, space planning or project management services.  B&OI will provide professional design and space planning services for new and remanufactured furniture orders and reconfiguration of existing furniture at the rate of $55.00/hour.  This service is provided on a lump sum (not to exceed) quotation basis.  Space planning services include the utilization of all Steelcase planning aids, CAPS and the generation of specifications and installation drawings.  The specifications and work station plan views will be provided to each agency or department involved, with the installation drawings to be given to B&OI installation personnel.  ESD Facilities, at its option may also use B&OI’s project management services.  Bank & Office Interiors will provide professional project management services at the hourly rate of $45.00. From the earliest planning meetings, B&OI Project Managers have responsibility for the schedule and budget and will oversee design development, order placement, and provide coordination with ESD Facilities. In addition, B&OI project managers may oversee general contractor and building trades, delivery, installation, punchlist and the relocation of personnel into their new work environment.

O.
Reconfiguration, Assembly and Disassembly

I.  Four or Fewer Workstations - As an optional service for City departments for four (4) or fewer workstations, B&OI will provide internal office moves (including disassembling, moving within the same building, and reassembling) and/or reconfiguration of Modular Systems Furniture. If the reconfiguration, assembly or disassembly results in the need to make other physical changes to the space (e.g., electrical, data, phone, construction, etc.), the department shall be required to contact ESD Facilities for project assistance. 


1.
Floor Plans - All floor plans shall be reviewed by B&OI’s personnel a minimum of three (3) weeks prior to the scheduled reconfiguration in order to determine scope of work.  Floor plans shall be a scale drawing including all components and/or panels and a note regarding those components which require repairs. At the City’s option, the City may elect to contract the preparation of floor plans pursuant to Section O above.

2.
Preparation - Prior to arrival of B&OI personnel, the City shall assure that all personal belongings are removed from the job site and all keys to existing Steelcase desks will be taped to corresponding desk top.

3.   Hourly Rates when no furniture acquisition is made (installation is included in price of      furniture):  


      Straight Time - Between 7:00 a.m. and

      6:00 p.m., Weekdays



$42.00 per man hour




      Overtime - Between 6:00 p.m. and 

      7:00 a.m. Weekdays, Weekends and Holidays
$63.00 per man hour

B&OI will specify hourly rates per job and shall also provide a quote for the entire project.

II. Five or More Workstations - As an optional service for ESD Facilities, B&OI will provide internal office moves (including disassembling, moving within the same building, and reassembling) and/or reconfiguration of modular systems furniture. 


1.  Floor Plans - All floor plans shall be reviewed by B&OI’s personnel a minimum of three (3) weeks prior to the scheduled reconfiguration in order to determine scope of work.  Floor plans shall be a scale drawing including all components and/or panels and a note regarding those components which require repairs. At the City’s option, the City may elect to contract the preparation of floor plans pursuant to Section O above.

2.
Preparation - Prior to arrival of B&OI personnel, the City shall assure that all personal belongings are removed from the job site and all keys to existing Steelcase desks will be taped to corresponding desk top.


3.   Hourly Rates when no furniture acquisition is made (installation is included in price of furniture):  


      Straight Time - Between 7:00 a.m. and

      6:00 p.m., Weekdays



$42.00 per man hour

      Overtime - Between 6:00 p.m. and 

      7:00 a.m. Weekdays, Weekends and Holidays
$63.00 per man hour

B&OI will specify hourly rates per job and shall also provide a quote for the entire project.

P.
New Chair Fabrics 

The option to purchase Customer’s Own Materials (C.O.M.) seating fabrics is available on this contract.  Seating fabrics from Design Tex Fabrics, Inc., an independent supplier of C.O.M. fabrics and one of the leading contract textile design firms in the country, is available through the standard published Steelcase seating price list.  For fabric samples or more information about Design Tex fabrics, contact your B&OI sales representative or Design Tex in Seattle at (206) 767-4845 or (800) 736-1997.

Q.  Testing and Evaluation of New Chairs

Departments have often asked that their employees be provided an opportunity to try out a chair prior to its purchase.  The B&OI sales representative will provide a demo chair for employee testing and evaluation prior to order placement.  As there may be a limited number of demo chairs available, departments may need to schedule the delivery of a demo chair several weeks in advance.  Arrangements may be made for an evaluation period of up to five (5) working days.

R.
Warehousing of City furniture

The City may need to temporarily store furniture and systems furniture components.  At the City’s option, B&OI will provide warehousing in a safe, professionally staffed facility.  The warehouse(s) will be used exclusively for the storage of furniture and will be clean, sprinkled, and well lit.  B&OI will provide this service at no charge for the first thirty (30) day period, and thereafter the charge will be $0.75 per square foot per month.

As an option B&OI can offer Asset Management in conjunction with warehousing.  This management program is computer based and bar coded.  Customized programs will be designed to meet inventory control needs.  Computer reports will be generated on a regular basis to keep the City fully advised as to the status of property.  B&OI will provide this service on a quote basis per job.

S.
Refurbish, Refinish, Repair and Reupholster

Consistent with the City’s policies toward environmentally sensitive procurement, B&OI will encourage City customers to first examine re-using City-owned furniture before considering purchasing remanufactured or new furniture, or renting furniture.  B&OI will refurbish, refinish, repair and reupholster City-owned furniture at $38.50 per hour plus the fabric at cost plus 10%. .


T.
Cleaning

B&OI will clean panels and seating at the following rates:  


Panel, one side


$10.00 each


Panel, both sides


$15.00 each


Task and Conference Seating

$15.00 each


Lounge Seating


$25.00 each





Set-Up fee



$27.00

There is no minimum order.  For on-site cleaning, set up fee will be waived on orders of 40 or more panels or 20 or more chairs.  The chairs should be allowed to dry overnight before use or fabricoating.  There is no set up fee or delivery fee for any cleaning done at B&OI facilities.

U.
Fabric Protection

B&OI shall provide a professional fabric treatment developed for maximum protection against spots and stains for both new and used fabrics.  This fabric treatment is safe, non-toxic and environmentally sound and is invisible and odorless.  All chairs and panels will be Fabricoated prior to installation at the following rates:




Chairs

$10.00 each




Panels

$7.50   each


III.
 Terms and Conditions Relating to Rental Furniture

A.
Scope

The following describes the terms, conditions and pricing for rental of Steelcase furniture for the following items: remanufactured Steelcase Series 9000 systems furniture (desks, credenzas, panels, etc.), tables, files and chairs.  Rental shall be available from B&OI for any length of term with no portion of the payment applied to equity ownership of the Furniture.  Rental Furniture and panels’ delivery, installation and return is included in the rental rate, except rental panel installation is available as an optional service.  Contract rental rates are competitive with furniture generally available in the rental industry.  

B.
Contractor


Bank & Office Interiors


5601 Sixth Avenue South


Seattle, WA  98108

Mail orders to the above address. FAX orders may be submitted to (206) 768-0236, with prior notice. See paragraph 10 for further specifics on fax orders.

C.
Payment Terms:

Net 30 days.  Payment for each furniture item listed on the Delivery Ticket should be made after the receipt of an acceptable invoice.   All monthly payments shall be mailed to Bank & Office Interiors, P.O. Box 84455, Seattle, WA  98124.

The first invoice will include: a pro-rated amount for rental from the date of delivery until the end of the month, the delivery charge and a charge for panel installation service, if applicable.  Subsequent invoices will reflect the full monthly rental amount.  The rental amount on the final invoice will be pro-rated from the first of the month until the date furniture is picked up.  There will be no charge for furniture pick up and return to B&OI.  

Should there be damaged furniture or other factors requiring the replacement of a furniture item, payment should be made on all undamaged items received and invoiced for without regard to the resolution of the item(s) in question.  Payment for items in question shall be processed upon the satisfactory resolution of the problem and  receipt of invoice.

D.
B&OI Rental Representatives: 


 
For more information on the rental program contact: 

· Janet Campbell (206) 768-0245 Sales Representative

E.
Rental Agreements:

Bank & Office Interior (B&OI) agrees to lease and the City (lessee) agrees to lease from B&OI the items of furniture, (the Furniture) described on any rental Delivery Ticket which, after acceptance by the lessee, represents the rental order.  Title to the Furniture will remain with B&OI during the lease, except B&OI will not lease panel-dependent furniture to the City.

Each Delivery Ticket shall be prepared by B&OI in response to an order placed by phone, letter or purchase order.  Furniture delivery shall be made to the address requested and on the date requested within a reasonable time thereafter.  The rental term shall be stated on the Delivery Ticket.  It shall be for a minimum period of 30 days and will begin on the day of actual delivery and will continue until terminated as described in paragraph 6 below.

ADDITIONS:  Additional furniture items may be added by issuing an order at the rental rates in effect at the time of the addition.  The current delivery charge will be assessed.  The order will be processed and invoiced for as a new rental order.

EXCHANGES:  Lessee may exchange any furniture item for any other furniture item available for rental.  An appropriate rental price adjustment shall be made based on rental rates in effect at the time of the exchange.  The current delivery charge will be assessed.  

RETURNS OR DELETIONS:  Returns or deletions may only be made in accordance with the provisions of Section 6 below.  If the furniture item being returned or deleted appears on more than one account, it will be deleted from the account where its rate is highest or, if there is no variance in price, it will be deleted from the oldest account.

F.
Notice To Terminate:

Lessee may terminate rental of any or all furniture items listed on any specific Delivery Ticket by providing a minimum of seven (7) days notice.  The notice to terminate is not required when the termination date is specifically included on the Delivery Ticket and the Furniture is picked up on that date.  Subsequent changes in requested pick up date will require the above lead time.

G.
Available Rental Furniture:

The following Steelcase brand of furniture items shall be available for rental through this contract:

1.
Systems furniture, including: desks, credenzas, panels, etc. 



     

Remanufactured Steelcase Series 9000 (gray value 1).




2.
Files:

    

                 
Lateral Files, 2 and 4 drawer, locking

         
                  
Vertical Files, 2 and 4 drawer, locking




3.

Tables:




48” round




6’ Conference




8’ Conference

4.
Seating:

Executive

General Use

Task, Active Adjustable

Task, Passive Adjustable


Conference and guest chairs (Side Seating)


Stack Chairs

Reference Section for monthly rental rates or contact B&OI for more details on available furniture.  City department may place blanket contract orders referencing this rental furniture contract only for the items specifically identified in Section 18.  Requirements for furniture items not listed herein ordered via a purchase contract placed by Seattle Purchasing Services.  Any orders received by B&OI, listing both contract and non-contract items will be returned to lessee to be re-issued.

H.
Lead Time and Delivery 

The lead time from date of order submission to delivery date is two (2) working days for up to 20 workstations.  B&OI shall deliver and put in place ordered furniture items to the lessee’s designated location or specific workstation as requested. Delivery and installation will be charged at $42.00 per hour ($63.00 per over-time hour), except panel installation which is described in Section III, I.

I.
Panel Installation:

Charges are as follows for optional panel installation services:

· 8’x 8’ (or less) - $125.00 per workstation.

· 10’x 10’ - $145.00 per workstation.

Over 5 workstations, call B&OI for price quote.

Lead time:

· 5 or less workstations - five (5) working days.

· 6 to 20 workstations - ten (10) working days.

· Over 20 workstations, call B&OI for exact lead time.

J.
FAX Orders:

B&OI will accept fax orders provided:
1.
B&OI Rental desk is advised a fax order will be forthcoming.

2.
If a written confirming order is mailed to B&OI, it must be marked as a “Confirming order to fax order previously transmitted to B&OI on _____________ date”.

3.
Purchaser is responsible for cancellation or return charges should a double order occur because the written order was not properly identified as a “Confirming order”.

K.
Furniture Location and Use:

The Furniture listed on each Delivery Ticket will be used at the specified location set forth in that Delivery Ticket, and no part of the Furniture shall be removed from such location except by B&OI or with B&OI’s express written permission.  If lessee wishes any of the Furniture moved to another location, they are to notify B&OI at least seven (7) days in advance and B&OI will move, or arrange to move, the Furniture.  Current delivery charges shall be applicable for relocation of the Furniture.

L.
Warranty:

All furniture is warranted by B&OI to be free from defects in materials and workmanship.  There are no warranties made which extend beyond the description of the Furniture in the rental agreement.  The warranty made herein is in lieu of all other warranties expressed or implied.  B&OI’s obligations to lessee are limited to:

1.
The delivery (including optional panel installation, when requested) of rental office furniture which is substantially similar to that selected by the lessee; and

2.
The repair or replacement of furniture items identified as being defective when delivered to the lessee or identified as becoming defective during normal and ordinary use during the rental period.  Reference Section 14 below for lessee’s responsibilities.

M.
Assignment or Transfer:

Lessee will not assign, sublease, rent, loan, pledge, sell, grant a security interest in, or in any way dispose of the Furniture; or, all or any parts of lessee’s rights or obligations.   B&OI may assign its rights or obligations hereunder with respect to the Furniture described in any one or more Delivery Tickets with the written approval of the Contract Administrator. Assignment by B&OI will not materially change lessee’s duties or increase lessee’s burden or risk under the rental agreement.


N.
Lessee’s Responsibility:

Lessee will keep and preserve the Furniture in good and clean condition; use it only for the purposes for which it is intended; treat it with due care; and, will not misuse, damage or destroy any of the Furniture or permit any other person to do so.

Lessee will not alter, paint, improve, modify or decorate any of the Furniture and will not remove, cover, mutilate or deface any tags or markings identifying the Furniture as the property of B&OI.  Lessee will bear all risk of damage, loss, theft or destruction of the Furniture, for any reason whatever.

Upon rental termination, the Furniture listed on the Delivery Ticket will be returned to B&OI in good condition as determined by B&OI, excepting for ordinary wear caused by normal use.  Lessee will pay to B&OI the cost of restoring any damaged Furniture to good and usable condition, and lessee will pay the replacement cost of any Furniture lost, stolen or destroyed.

O.
Insurance:

Lessee shall insure the Furniture listed on each Delivery Ticket for the initial rental term and any subsequent extensions, against loss or damage by fire or other hazards or perils ordinarily included under the standard office contents insurance policy.

P.
Information Distribution:

B&OI will provide to all City departments a Rental Information Packet which will include the following:

1.
List of furniture items available on this contract.

2.
Pictures and descriptions of furniture items.

3.
Rental rates 





Q.
Available Rental Furniture and  Monthly Rates




	MODEL
	DESCRIPTION
	
	
	
	
	

	
	
	
	
	
	
	

	PANELS:
	
	
	
	
	
	

	
	
	
	
	
	
	

	98013
	Panel, 30X42
	
	
	
	
	$13 

	98013P3
	Panel, 30X42, power
	
	
	
	
	$17 

	98015
	Panel, 45X42
	
	
	
	
	$16 

	98015P3
	Panel, 45X42, power
	
	
	
	
	$19 

	98213
	Panel, 30X65
	
	
	
	
	$17 

	98213P3
	Panel, 30X65, power
	
	
	
	
	$21 

	98215
	Panel, 45X65
	
	
	
	
	$20 

	98215P3
	Panel, 45X65, power
	
	
	
	
	$23 

	98669
	Base Power-In
	
	
	
	
	$9 

	98688B
	Power Pole, 65"H (1 time fee)
	
	
	
	
	$138 

	Misc.
	Receptacles
	
	
	
	
	$3 

	
	
	
	
	
	
	 

	UNIT ASSEMBLIES:
	
	
	
	
	
	 

	9059C
	UA, 30X60, 2 peds
	
	
	
	
	$46 

	9059B
	UA, 30X60, 1 ped
	
	
	
	
	$36 

	9059A
	UA, 30X60, 0 peds
	
	
	
	
	$26 

	9055C
	UA, 30X45, 2 peds
	
	
	
	
	$43 

	9055B
	UA, 30X45, 1 ped
	
	
	
	
	$33 

	9055A
	UA, 30X45, 0 peds
	
	
	
	
	$23 

	9017UL
	UA, 20X60, 2 peds
	
	
	
	
	$43 

	9017TL
	UA, 20X60, 1 ped
	
	
	
	
	$33 

	9017AL
	UA, 20X60, 0 peds
	
	
	
	
	$23 

	
	
	
	
	
	
	 

	RETURNS:
	
	
	
	
	
	 

	9013DEWL
	Return, 20X45, 0 peds
	
	
	
	
	$15 

	9017DEWL
	Return, 20X60, 0 peds
	
	
	
	
	$16 

	
	
	
	
	
	
	 

	WORKSURFACE PACKAGES:
	
	
	
	
	
	 

	99004ACC
	WS, 20X45, CR/CL
	
	
	
	
	$10 

	99005ACC
	WS, 20X60, CR/CL
	
	
	
	
	$11 

	99266ACC
	WS, 30X45, CR/CL
	
	
	
	
	$11 

	99213ACC
	WS, 30X60, CR/CL
	
	
	
	
	$14 

	98867ACC
	WS, 30X45 Corner, CR/CL
	
	
	
	
	$16 

	99004ACP(PC)
	WS, 20X45, C/EP
	
	
	
	
	$15 

	99005ACP(PC)
	WS, 20X60, C/EP
	
	
	
	
	$16 

	99266ACP(PC)
	WS, 30X45, C/EP
	
	
	
	
	$16 

	99213ACP(PC)
	WS, 30X60, C/EP
	
	
	
	
	$19 

	
	
	
	
	
	
	 

	COMPONENTS:
	
	
	
	
	
	 

	99004A
	Worksurface, 20 X 42 3/4
	
	
	
	
	$6 

	99005A
	Worksurface, 20 X 57 3/4
	
	
	
	
	$7 

	99266A
	Worksurface, 30 X 42 3/4
	
	
	
	
	$7 

	98867A
	Worksurface, 30X45 Corner
	
	
	
	
	$12 

	99213A
	Worksurface, 30 X 57 3/4
	
	
	
	
	$10 

	9TT3015
	Transaction top, 30X15
	
	
	
	
	$8 

	9TT4515
	Transaction top, 45X15
	
	
	
	
	$8 

	9TT6015
	Transaction top, 60X15
	
	
	
	
	$8 

	98701/98702
	Cantilever, Left/Right, 20"
	
	
	
	
	$2 

	98705/98706
	Cantilever, Left/Right, 30"
	
	
	
	
	$2 

	99001
	End Panel, Non-Handed, 20"
	
	
	
	
	$7 

	99201/99202
	End Panel, Left/Right, 30"
	
	
	
	
	$7 

	99118
	Back Panel, 20H X45D
	
	
	
	
	$2 

	99119
	Back Panel, 20H X 60D
	
	
	
	
	$2 

	
	
	
	
	
	
	 

	ACCESSORIES:
	
	
	
	
	
	 

	99409
	Center Drawer
	
	
	
	
	$5 

	Misc.
	Articulated Keyboard Arm
	
	
	
	
	$9 

	
	
	
	
	
	
	 

	STORAGE:
	
	
	
	
	
	 

	99872
	Pedestal, B/F, 20"
	
	
	
	
	$10 

	99230
	Pedestal, B/F, 30"
	
	
	
	
	$10 

	9HBS3015
	Shelf, HH, 30W
	
	
	
	
	$4 

	9HBS4515
	Shelf, HH, 45W
	
	
	
	
	$5 

	9BB3015
	Bin, 30W
	
	
	
	
	$11 

	9BB4515
	Bin, 45W
	
	
	
	
	$13 

	
	
	
	
	
	
	 

	LIGHTING:
	
	
	
	
	
	 

	LSB24K
	Tasklight, 24W
	
	
	
	
	$10 

	LSB48K
	Tasklight, 48W
	
	
	
	
	$11 

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	FILES:
	
	
	
	
	
	

	
	Lateral File, 2 Drawer
	
	
	
	
	$30 

	
	Lateral File, 4 Drawer
	
	
	
	
	$40 

	
	Vertical Files 2 Drawer
	
	
	
	
	$15 

	
	Vertical files 4 Drawer
	
	
	
	
	$20 

	
	
	
	
	
	
	 


	
	
	
	
	
	
	

	
	CASEGOODS / SEATING
	
	
	
	
	

	
	
	
	
	
	
	

	DESKS:
	LAMINATE
	
	
	
	
	

	D11043672
	36x72 Double Pedestal
	
	
	
	
	 $ 30 

	D11023672
	36x72 Single Pedestal
	
	
	
	
	 $ 25 

	D11043060
	30x 60 Double Pedestal
	
	
	
	
	 $ 28 

	D11023066
	30x66 Single Pedestal
	
	
	
	
	 $ 21 

	RL11022448
	24x48 Desk Return
	
	
	
	
	 $ 10 

	C11042466
	24x66 Credenza
	
	
	
	
	 $ 25 

	LF11022438
	Lateral File
	
	
	
	
	 $ 28 

	BC1103648
	48" Bookcase
	
	
	
	
	 $ 13 

	TCA13672
	6' Conference
	
	
	
	
	 $ 24 

	TCA14896
	8' Conference
	
	
	
	
	 $ 28 

	TRA148
	48" Round Table
	
	
	
	
	 $ 22 

	
	
	
	
	
	
	

	SEATING
	
	
	
	
	
	

	
	Executive Seating
	
	
	
	
	 $ 40 

	
	General Use
	
	
	
	
	 $ 30 

	4535331
	Task Seating Active
	
	
	
	
	 $ 35 

	TS30502
	Task Seating Passive
	
	
	
	
	 $ 20 

	
	Side Seating
	
	
	
	
	 $ 20 

	472410
	Stack Seating
	
	
	
	
	 $    8 

	
	Folding Chairs
	
	
	
	
	 $    3 

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	DELIVERY/INSTALLATION/PICK-UP
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	All delivery, Installation, and Pick-up fees will be quoted on each transaction. 
	
	
	
	
	

	
	All fees are based on product quantities and scope of work.
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