Attachment #1 To Change Order #2, Revised 10/11/1999

Vendor Contract #B79201

6/1/99 through 5/31/2000


KAYLA’S JANITORIAL SERVICES

PO BOX 28746

Seattle WA 98118-8747

TEL:  206-725-4081

FAX:  206-722-2409

JANITORIAL SERVICES SPECIFICATIONS
Building:  Emergency Operation Center (EOC)     2320 4th Avenue

A.  TWO TIMES A WEEK (MONDAY & FRIDAY excluding Holidays)
1.  Pick up all trash, empty waste baskets and trash receptacles to designated dumpster.

2.  Pick up all recyclable materials and place them into the designated container.

3.  Dust with a damp or treated cloth all cleared desk tops, tables file cabinets, bookcases, chairs, furniture, sills, ledges, desk lamps, phones, typewriters, and all other horizontal surfaces.

4.  Vacuum all carpeted areas.

5.  Sweep all non-carpet floors areas with treated dust mop.

6.  Clean glass in entry doors.

7.  Service restrooms, including:

a.  Sweep and wet mop floors with approved germicidal detergent.

b.  Clean and disinfect all sanitary fixtures, sinks, urinals, and toilet bowls.

c.  Clean and polish mirrors and paper dispensers.

d.  Empty trash receptacles.

e.  Refill all soap and paper dispensers.

This Change Order deletes all retainage provisions from Attachment #2, General Legal Requirements, on this Contract, thereby eliminating the requirement for the withholding of retainage on this Contract, retroactive to contract evaluation. 

B.  WEEKLY
1.  Spot clean, damp mop or spray buff as necessary to keep non-carpeted floors clean.

2.  Spot clean all fingerprints and smudges from walls, partitions, woodwork, metal work, handrails, and glass.

3.  Sweep sidewalk immediate to the entrance doors.

4.  Spot clean smudges on walls.

C.
QUARTERLY

1.   Wash and disinfect restroom walls and partitions.
2.   Clean and apply appropriate floor finish to all non-carpeted floors.

3.   Clean all trash receptacles, inside and out; and/or replace plastic bags as needed.

4.   Vacuum chairs.

5.   Shampoo carpet in areas heavily soiled due to traffic or food/beverage spillage.

D.
BI-YEARLY

1.  Wash windows inside and out.

E.
YEARLY
1.  Shampoo all carpeted areas.

2.  Strip, seal and apply appropriate floor finish to all non-carpeted floors.

3.  Clean all light fixtures.
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