
 

 
 

Copiers, Duplicators & Supplies Proposal #231-05 
 

COPIER EQUIPMENT, SOFTWARE, SITE MANAGEMENT & DOCUMENT 
AUTOMATION SOLUTIONS 

 
ADDITIONAL PROPOSAL TERMS & CONDITIONS 

 
 

1. ASSIGNMENT:  Any award made as a result of this solicitation will not be 
transferred, assigned, subcontracted, mortgaged, pledged or otherwise disposed of or 
encumbered in any way.  No assignment of the lease is permitted. 

2. AWARD CRITERIA:  TLGPC may accept or reject any RFP (or any part thereof), 
waive formalities, negotiated with the proposers and make an award (line-by-line or in 
groups) in a manner that is most advantageous and beneficial to TLGPC.  The following 
criteria will be used to determine the lowest responsive and responsible proposer and 
will serve as the basis for the award: 

 
• Quoted price  
• Reputation of the vendor 
• Quality of the vendor’s goods or services 
• Extent to which the goods or services meet the needs of TLGPC 
• Vendor’s past relationship with TLGPC 
• Long term cost  
• Any other relevant factors 

 
3. PERFORMANCE CANCELLATION:  Contract can be cancelled if equipment does 

not maintain a 90% uptime over a three-month running average. 
4. CHANGES:  Any changes to the requirements specified herein will be communicated 

to all proposers by the issuance of an addendum.  All proposers are required to comply 
with the terms and conditions of any addendum(s). 

5. CONTRACT TERM:  The term of the contract is for a period of one (1) year with 
TLGPC reserving the right to renew the contract an additional two (2) years in one (1) 
year increments.  TLGPC will review the status of the contract and the performance of 
the vendor at the end of each twelve (12) month period. 

6. CREDITS:  Adjustments shall be made on the invoices to reflect any copies that are 
made while a technical is performing service on the copiers. 

7. DELIVERY:  Inclusive of the cost per copy price/FMV lease, the vendor(s) are 
required to provide all the necessary labor, transportation, parts, supplies, tools, 
equipment and any other items required to deliver, install and establish the successful 
operation of the copiers at the requested locations.  All copiers shall be delivered FOB 
Destination.  All copiers shall be delivered within 30 days. 
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8. DESCRIPTION OF EQUIPMENT:  Proposers shall complete and return the page in 
the RFP identified as “Description of Equipment”.   

9. DISQUALIFICATION:  RFP’s may be disqualified before or after they are opened 
upon evidence of collusion. 

10. EXCEPTIONS:  If applicable, proposers are responsible for identifying any exceptions 
to the requirements specified herein.  All exceptions must be noted on the proposer’s 
letterhead and returned with their response.  RFP’s which are qualified with 
conditional clauses, items not called for, or irregularities may be considered non-
responsive. 

11. FINANCIAL RESPONSIBILITY:  TLGPC assumes no financial responsibility for 
any costs incurred in developing and submitting RFP. 

12. FORMAT:  All responses are to be submitted in duplicate.  Proposers are responsible 
for ensuring their RFP is received at the time and place specified.  TLGPC is not 
responsible for RFP’s that arrive late, or that do not have all the required information.  

13. INDEMNIFICATION:  TLGPC shall be indemnified and held harmless from all 
liabilities, costs, expenses, attorney fees, fines, penalties or damages for any actual or 
claimed infringement of any patents, trademarks, copyright or other corresponding 
right(s) which is related to any part of the service(s) the vendor is to provide. 

14. INSURANCE:  The vendor shall be required to provide and maintain the appropriate 
levels of insurance sufficient to perform the services specified herein. 

15. INTERPRETATION:  This solicitation represents the basis for an award, and 
supersedes all prior offers, negotiations, exceptions and understandings (whether orally 
or in writing).  The information submitted by the proposers should be self-explanatory 
and not require any clarification. 

16. INVOICES:  The successful proposer(s) shall issue invoices at the end of each month; 
payment terms are net thirty (30) days. At a minimum, each invoice shall contain the 
respective purchase order number, actual usage and meter readings. 

17. MAINTENANCE:  Inclusive of the cost per copy price/FMV lease, the vendor is 
required to provide all the necessary labor, transportation, parts, supplies, tools, 
equipment and any other items needed to service, repair and maintain the copiers during 
the term of the contract.  The response time to all maintenance service calls will not 
exceed four (4) hours average and two (2) hours average on 100 cpm equipment. 

18. MARKETING STRATEGY:  Proposers are encouraged to include in their response a 
detailed marketing plan that will specify how the vendor will partner with TLGPC to 
advertise and market the contract. 

19. MODIFICATIONS:  TLGPC reserves the right to negotiate with the successful 
proposer during the term of the contract to establish mutually acceptable prices and 
terms and conditions.  It is the goal of the TLGPC to offer members the best price and 
terms over the contract period. 

20. NON-APPROPRIATION OF FUNDS:  The term of the contract is for a period of 
three (3) years with two (2) possible additional years in one-year increments.  The 
commitment of funds for the copiers is based on current revenue only.  Should funding 
be withdrawn, the contract may be terminated. 

21. NETWORK:  Proposers are encouraged to propose networked and digital copiers that 
will be available on a cost per copy basis/FMV Lease. 



22. PERFORMANCE:  Proposers will use their best efforts to provide the services 
identified herein.  If TLGPC determines the vendors are not meeting their contractual 
requirements, TLGPC will send the vendor a 60 day cure notice based on accepted 
standards, outlining those specific activities the vendor must undertake in order to 
remain in compliance with the terms and conditions mutually agreed upon with 
TLGPC. 

23. POSTPONEMENT:  The place and time established for receipt of responses will not 
be changed unless specified in writing by addendum. 

24. PRICES:  All prices should provide an upgrade path for new technology.  The pricing 
structure for this proposal is based purchase, fair market value lease, and monthly 
rental.  FMV Leases (24, 36, 48, 60 months) and rentals must include all maintenance 
and service costs.  In addition, there is a discount off price list section for all optional 
items.   

25. NEGOTIABLE TERMS:  TLGPC may negotiate the price of the copiers that each 
coop member has to pay.  For example, as the quantity and volume of the copiers 
increases, the cost should decrease.  TLGPC reserves the right to accept lower prices 
and more favorable terms and conditions during the term of the contract. 

26. QUANTITIES:  There are no quantities for the copiers identified herein.  TLGPC will 
not make a commitment either orally or in writing as to the number of copiers that will 
be requested by the members of the coop. 

27. QUESTIONS:  Questions regarding the requirements specified in this RFP may be 
faxed to 800-211-5454 ATTN:  Sharon McAfee or e-mailed to 
Sharon.mcafee@tasb.org no later than three working days prior to RFP due date.   

28. RELOCATION OF COPIERS:  Proposers shall provide a cost schedule for all 
necessary labor, transportation, parts, supplies, tools, equipment and any other items 
required to relocate the copiers during the term of the contract.  Each proposer shall 
include with their response, the terms and conditions for relocating copiers. 

29. REMOVAL OF COPIERS:  Proposers are required to provide all the necessary labor, 
transportation, parts, supplies, tools, equipment and any other items required to remove 
the copiers.   Cost for removal of copiers must be included in purchase and lease prices.  
Additional charges for removal can only be stated for rental equipment. 

30. REQUIREMENTS:  The requirements for copiers may change during the term of the 
contract; therefore, a copier may be procured from other sources without voiding the 
contract or infringing upon the rights of the vendor. 

31. RESPONSIBLE PROPOSER:  Is a proposer who has adequate financial resources (or 
the ability to obtain such resources) and is qualified to provide the services described 
herein. 

32. RESPONSIVE PROPOSER:  Refers to a response that complies with all material and 
administrative aspects of this solicitation. 

33. RETURN OF PROPOSALS:  RFP’s once submitted will not be returned. 
34. SPECIFICATIONS:  The copy speeds specified represent the minimum speeds the 

copiers must meet.  All proposers shall attach descriptive literature and specifications 
regarding the copiers they are offering.  Unless otherwise specified, each copier shall 
have: 

• Enlargement/Reduction capabilities 
• Document Feed Capability 



• Two-sided Copying 
• On-line Finisher/Stapler and sorter 

(NOTE:  All options are to be included in vendor’s proposal; therefore, different options can be 
negotiated at time of purchase.) 

 
35. SUBSTITUTIONS:  The vendor will only deliver those copiers that have been 

requested. 
36. SUPPLIES:  Inclusive of the cost per copy price/FMV lease, the vendor shall be 

required to provide all supplies (staples, toner, etc.) needed to operate the copiers 
excluding paper.  The vendor will absorb all shipping and handling costs for supplies 
and will not charge for the shipping or handling costs for supplies. 

37. TAXES:  Taxes should not be included in the response. 
38. TERMINATION FOR PERFORMANCE:  TLGPC may terminate the contract, 

and/or any TLGPC member may cancel a purchase order for the copiers for poor 
performance.  Upon a notice to cure performance, the vendor will have sixty (60) days 
to comply with performance targets. 

39. TITLE AND RISK OF LOSS:  The title and risk of loss of the copiers shall remain 
with the vendor. 

40. TRAINING:  The vendor shall be required to conduct “on-site” training regarding the 
use of the copiers. 

41. UPGRADES/NEW PRODUCTS:  The vendor shall provide upgrades for the copiers 
during the term of the contract if requested.  New products may be added during the 
term of the contract. 

42. VALUE-ADDED SERVICES & PRODUCTS:  It is the intent of this solicitation to 
have vendors provide copiers to TLGPC members in accordance with the terms and 
conditions specified herein.  All proposers are encouraged to submit with response an 
explanation of what value-added services or products will be provided.  Examples: 

• Site Management Services (Facility Management) 
• Software, document automation solutions 
• Wide format copiers/scanners 
• Other 

43. TAX EXEMPT LEASE:  All responses to RFP should be in compliance with Section 
103(C) of the Internal Revenue Code of 1986, as amended. 

44. PIGGYBACK CONTRACT/OTHER ENTITY CLAUSE:  It is the intent of this 
solicitation that other governmental organizations and agencies throughout the 
continental United States may purchase identical items at the same unit pricing and the 
same general terms and conditions, subject to the applicable state laws. Freight/shipping 
charges are included in the bid prices for Texas cooperative members. Additional 
freight/shipping charges that may be required by other organizations and agencies are 
outside the scope of the base bid.  The Cooperative authorizes each governmental entity 
to make payment directly to the successful bidder. Please indicate your selection of 
states on Form D-1.  Additional states can be added during the term of the contract upon 
execution of a new Form D-1. 

45. RENTAL TERMS:  Rental prices are month to month and must include all 
maintenance services for each unit, plus delivery and setup.  Vendor can indicate a flat 
charge for removal of each unit.  Notice of rental termination is 60 days by either party. 




