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VENDOR CONTRACT

	The City of Seattle

PURCHASING SERVICES

700 – 5th AVE #4112
PO BOX 94687

Seattle WA  98124-4687
	
	Vendor Contract #

0000002459
	Date

11/01/08
	Change Order #



	
	
	Payment Terms:
Net 30 
	Freight Terms

N/A

	
	
	Buyer:   

Jason Edens
	FAX:  

206-233-5155
	Phone:  

206-684-0445



	Vendor #   0000287029
Converter Technology, Inc
39 Simon Street, Unit 12
Nashua, NH 03060
	
	Ship To:  
CITY DEPARTMENTS


	Contact: Lisa Cuddemi
lcuddemi@convertertechnology.com
Phone #: 800-541-7409 X 332
Fax #: 603-882-8884
	
	Bill To:
SEE BELOW



Converter Technology, Inc. was awarded a contract to provide file conversion software, maintenance, training, implementation and related professional services in support of the City’s project to upgrade to MS Office 2007 as a result of Sole Source contract for a period of 5 years with an option to extend for an additional 2 year option. This contract is subject to the specifications and terms and conditions described in attachment #1. 
Contract:  11/01/08 through 10/31/13
The Vendor shall require the ordering City employee to state his or her name, department, low org number, telephone # and ship to address.  No orders shall be accepted by the Vendor without this information.  Monthly invoices shall be mailed to the appropriate City of Seattle Department Accounts Payable per the invoice guide in receipt. Each monthly invoice shall indicate Contract #0000002459.
The City does not guarantee utilization of this contract.  This contract is subject to cancellation by either party upon thirty (30) days advanced written notice.  

If prompt service cannot be affected, please notify Jason Edens, Finance /Purchasing Services at 206-684-0445.
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	Authorized Signature/Date






