Attachment #1

VC #0000002372

Contract Term:  12/01/08 through 11/30/13


CAPITAL INDUSTRIES, INC.
5801 3RD Ave. E.
Seattle, WA 98108
Contact:  James E. Morton, General Manager
Phone:  206-764-8223
(This Attachment #1 is a summary of key requirements, specifications, terms and conditions issued by the city in Solicitation # 869R and is included for the convenience of end users.  All of the relevant requirements in the Solicitation shall apply throughout the term of the Contract.)

SCOPE OF WORK:
This contract essentially is for the purchase of garbage and recycling containers (dumpsters) that will be used for garbage, recycling, and food waste collection for both residential and commercial establishments. The City, under this contract, will purchase these containers directly from the Capital Industries through one large order and additional orders placed by the City during the life of the contract.  Capital will deliver the containers to specified locations within the City.  Distribution of the containers shall be made by waste haulers under contract to the City.  

The Contractors primary responsibilities are to:
1.
Supply the City with garbage and recycling containers as ordered by the  requesting department ( primarily Seattle Public Utilities) in a timely manner and at volumes requested.
2.          Deliver requested volumes (containers) to specified locations within the 45 day  timeframe established as a requirement in the solicitation package #869R.
3.          Ensure that all requested and delivered containers comply with specifications, and special terms and condition as summarized and in the solicitation document.
SPECIFICATIONS 
These specifications detail metal rear-load containers, rear load combo containers, front load containers, and roll-off containers for garbage, recycling, and food waste collection for use in residential and commercial services.  All containers must conform to the minimum requirements set forth in this specification.  Containers shall conform to the best practices known to the trade in design, quality of material and workmanship. Assemblies, sub‑assemblies and component parts shall be standard and interchangeable throughout the entire quantity of containers of specified sizes.
       SPECIFICATIONS FOR REAR LOAD CONTAINERS

	Rear Load Container Sizes
	

	Size Capacity
	Inside Dimensions
	Overall Height with Casters

	
	Length
	Width
	Height
	

	3/4
	62
	22
	39
	46.5

	1
	62
	22
	39
	46.5

	1.5
	62
	31
	39
	46.5

	2.0
	64
	35
	41
	48.5


Construction

All walls (front, bottom, rear and sides) shall be a minimum of 14-gauge steel.  All seams to be continuously welded on the inside and skip welded on the out side and the container shall be watertight.  Top edge of front and rear shall have a ¾” lip to form a joint with top rear reinforcing channel and pivot bar.  Sides shall have lips formed into material to allow sides to fit inside front and back.  Rear reinforcing channel shall be 10 gauge steel formed into C- shape.  Top reinforcing side stiffener 5/16” x 4” steel.  Container bumper guards are to be full length 10 gauge steel formed into a L-shape with 4” on front surface and 2” on side surface.  Top edge of front shall have a pivot bar of 1-1/4” diameter solid steel properly reinforced with ¼” gussets.  Container shall have pull handles each side made from ¾” steel rod.  ¾ & 1 YD container shall have front and rear outriggers for stabilization of can.
Casters
Containers shall have two (2) swivel and two (2) fixed casters 6” x 2” in size.  Casters shall have ¼” forks, ¼” base plates, double ball bearings in the swivel, roller bearings in the axle, and 5/8” king pins.  Wheels shall be a metal hub design with rubber mold-on rated 485 lbs. each.  Grease fittings shall be provided in swivel base and axle.  Casters shall be mounted to a single bolt on pad then welded to an 11 gauge formed full length caster support plate.

Optional Combo Fork Pockets

Pockets shall be constructed of 10 gauge steel, formed into channel opening 10” x 10” x 10” x 18” long Fork pockets shall be reinforced with two (2) 3/16” x 4” x 9” gussets top and bottom. 

Lids

The container lids shall be two single wall plastic lids, sized to fit with ½” plated hinge rod.  Brand shall be Dura-Flex or equal.  Most containers (approximately 95%) will be ordered with plastic lid.

Paint 

Painting and Prep: Welding slag to be removed and all rough edges and ground. Surface shall be free of rust, scale, and grease prior to painting.  Container to have two (2) coats of Pro Prime 90 Low Haps Rust Inhibitor Primer coated on all surfaces inside and out. All outside surfaces shall have two (2) coats of a High Solids Equipment Industrial Enamel.  Supplier shall provide manufacturers specification sheets prior to painting of containers for approval.  Most containers will be green.  Recycling containers will be blue.  The City will specify the color at time the City places an order.
Welding

Welding is to be performed by certified welders to Code 1.1/D 1.3. All welds will be subject to random testing for integrity and strength.

                 SPECIFICATIONS FOR FRONT LOAD CONTAINERS

	Front Load Container Sizes
	

	Size Capacity
	Inside Dimensions
	Front Loading Height

	
	Length
	Width
	Height
	

	2 yds
	72
	34
	41
	34

	3 yds
	72
	43
	50
	41

	4 yds
	72
	51
	56
	46


CONSTRUCTION

All walls (front, bottom, rear and sides) shall be a minimum of 14-gauge steel.  All seams to be continuously welded on the inside and skip welded on the out side and the container shall be watertight.  Ends are to be one-piece construction with ¾” flanges on 3 sides to wrap around container body.  Container top edge opening shall be reinforced with interlocking formed channels of not less than 12 gauge steel.  All containers shall have drain and drain plugs.  3 and 4 YD front load containers shall have two (2) corrugations in front, bottom and rear panels.

CASTERS

Containers shall have two (2) swivel and two (2) fixed casters 6” x 2” in size.  Casters shall have ¼” forks, ¼” base plates, double ball bearings in the swivel, roller bearings in the axle, and 5/8” king pins.  Wheels shall be a metal hub design with rubber mold-on rated 485 lbs. each.  Grease fittings shall be provided in swivel base and axle.  Casters shall be mounted to a single bolt on pad then welded to an 11 gauge formed corner support plate.

FORK POCKETS

Pockets shall be constructed of 11 gauge steel minimum, 36” long formed into channel opening nine inches (9”) high by four (4”) wide (9” x 4”).  Top of fork pockets shall be reinforced with full length 10 gauge shield plate and bottom of pocket reinforced with two (2) 3” x 3” x 3/16” x 3” long angles. Fork pocket will be installed three inches (3”) from front of container.  Two (2) ¼” plate guides, 4” x 5” (one each top and bottom) installed at 45 degrees from pockets to help guide forks into pockets.  Front surface of container at fork entrance area shall be reinforced with bumper plates 3/16” thick, eight inches (8”) in height.  This eight inch high plate shall be centered on the nine-inch (9”) opening of the fork pocket.  The bumper pad shall extend around the front side of the container at least four inches (4”). 

LIDS

The container lids shall be two single wall plastic lids, sized to fit with ½” plated hinge rod.  Brand shall be Dura-Flex double wall or equal.  Most containers (approximately 95%) will be ordered with a plastic lid.

PAINT

Painting and Prep: Welding slag to be removed and all rough edges and ground. Surface shall be free of rust, scale, and grease prior to painting.  Container to have two (2) coats of Pro Prime 90 Low Haps Rust Inhibitor Primer coated on all surfaces inside and out. All outside surfaces shall have two (2) coats of a High Solids Equipment Industrial Enamel.  Supplier shall provide manufacturers specification sheets prior to painting of containers for approval.  Most containers will be green and recycling containers will be blue.  

WELDING

Welding is to be performed by certified welders to Code 1.1/D 1.3.  All welds will be subject to random testing for integrity and strength.

 SPECIFICATIONS FOR 6 & 8 YARD CATHEDRAL STYLE FRONT LOAD CONTAINERS

These specifications describe a 6.0 and 8.0 yard cathedral style front load container.  Containers must conform in quality and workmanship to those furnished the trade by a manufacturer who regularly manufactures such containers.  Containers should be designed to function in a front-loading packer system, without modification.

All parts or design criteria not specifically mentioned but which are necessary to provide a quality container shall be included in this tender.  The container must conform to the following minimum specifications:

	6 & 8 YARD CATHEDRAL STYLE  

	Size Capacity
	Inside Dimensions
	Front Height

	
	Length
	Width
	Height
	

	6 yds
	72
	66
	70
	48

	8yds 
	72
	70
	85
	55


CONSTRUCTION

Fronts shall be 14 gauge with 1 deep horizontal embossed corrugation pressed in for added strength. Bottom, rear and sides shall be a minimum of 12-gauge steel.  All seams to be continuously welded on the inside and skip welded on the out side and the container shall be watertight.  Ends are to be one-piece construction with no splicing.  Container top edge opening shall be reinforced with interlocking formed channels of not less than 12 gauge steel. All containers shall have drain and drain plugs.

SKIDS

The bottom of the container shall be reinforced with three (3) channels.  The channels shall be a minimum of 3” wide and 1 ½” tall. Front of skids shall be capped. Containers must have a drain plug of at least 2” diameter.

FORK POCKETS

Pockets shall be constructed of 11 gauge steel minimum, 36” long formed into channel opening nine inches (9”) high by four (4”) wide (9” x 4”).  Top of fork pockets shall be reinforced with full length 10 gauge shield plate and bottom of pocket reinforced with three (3) 3” x 3” x 3/16” x  3” long angles. Fork pocket will be installed three inches (3”) from front of container.  Two (2) ¼” plate guides, 4” x 5” (one each top and bottom) installed at 45 degrees from pockets to help guide forks into pockets.  Front surface of container at fork entrance area shall be reinforced with bumper plates 3/16” thick, eight inches (8”) in height.  This eight inch high plate shall be centered on the nine-inch (9”) opening of the fork pocket.  The bumper pad shall extend around the front side of the container at least four inches (4”).

LIDS

Container lids shall be single wall plastic lids, sized to fit with ½” plated hinge rod.  Brand shall be Dura-Flex or equal. The total clear top opening is to be 72” x 58”. Smaller size lids and/or opening will not be accepted.  Most containers (approximately 95%) will be ordered with plastic lids.

 PAINT & PREP

Welding slag is to be removed and all rough edges and ground. Surface shall be free of rust, scale, and grease  prior to painting.  Container to have two (2) coats of Pro Prime 90 Low Haps Rust Inhibitor Primer coated on all surfaces inside and out. All outside surfaces shall have two (2) coats of a High Solids Equipment Industrial Enamel. Supplier shall provide manufacturers specification sheets prior to painting of containers for approval.  Most containers will be green.  Recycling containers will be blue.
      WELDING

      Welding will be performed by certified welders to Code 1.1/D 1.3. All welds will be subject to random testing for integrity and strength.  

      SPECIFICATIONS FOR ROLL OFF CONTAINERS

      It is the intent of these specifications to describe a welded steel constructed “roll off

      container” for 10-YD, 15-YD, 20-YD, 25-YD, 30-YD and 40-YD.  Containers must conform in quality, size, capacity and workmanship to those furnished to the waste industry by manufacturer who regularly manufactures such containers.

	Required Specifications:


	
	
	

	Approximate Capacity
	Inside Dimensions In.
	Floor Thickness
	Wall Thickness

	
	Length
	Width
	Height
	
	

	10 YD
	144
	90
	36
	10 GA
	12 GA

	15 YD
	162
	90
	48
	10 GA
	12 GA

	20 YD
	192
	90
	60
	10 GA
	12 GA

	25 YD
	216
	90
	60
	10 GA
	12 GA

	30 YD
	216
	90
	72
	10 GA
	12 GA

	40 YD
	240
	90
	89
	10 GA
	12 GA


CONSTRUCTION

*     Sub-frame main rails shall not be less that 5” x 6.7# structural channel. Floor gussets        

       as required. 

*     Floor cross channels shall be 3” x 4.1# structural channel spaced on 24” centers.  The     

       cross members at the rear shall be 3” x 3” x .188 wall tube.
*     The floor material is to be 10 gauge steel sheets.  Bent on both sides full length 4” x 
       45   degrees to meet side wall.  

*    Sides and front shall be 12 gauge metal. Sides shall be reinforced with 3” x 4.1# structural channel on 24” centers.  The side channels shall tie into each horizontal cross member. The vertical post at the rear of each side shall not be less than 3” x 3” x .188 wall tube. The tube serves as door posts for the rear doors.  The front shall have a minimum of 2 each vertical stiffeners of 3” 4.1# channel. The front panel will have a 1” flange both sides to wrap around side panels.

*    Top perimeter stiffener tube on each side and front shall be 3” x 3” x .120 wall tubing.

*    Rear doors to be double barn door style. Door sheet shall be 12 gauge sheet.  Door frame shall be constructed of 3” x 3” x .120” tubing.  Doors shall have 3 hinges per side.

Rear door locking system to be reinforced “T” type system with safety chain for pad locking.  “T” material top piece shall be made from single piece 1/2” x 3” A-36 plate steel.  Vertical piece shall be made from 1/2 ” x 3”A-36 steel backed up
with 1/4” x 1-1/2” flat bar stiffener full length.  “T” bar side pull release shall have a chain and pull handle mounted on driver’s side of container for safe opening of rear door.

Rear Roller wheels, 2 each 8” diameter to be mounted on the rear of under frame of box, wheels and axle to be equipped with grease zerk fittings.

· Stationary legs (2 each) reinforced adequately shall be mounted to the front corners of the container frame. Legs to be fully enclosed both sides to minimize catching of debris and gusseted to 3” cross members.

Pick-up box shall be heavy duty assembly recessed into front of container with 5/16” sides and 3/16” top and back plate steel.  All welds to be continuous 3/16” all around. Weld per AWS D-11 with Flux Core Dual Shield Filler Metal.  Pull Bar to be 1.5” Round Hot Roll material. Container lift attachment will be for a standard outside rail system.  

*     All interior seams shall be continuous welded and exterior seams skip welded.

*    Most containers may be ordered with steel lids.  If not, tarp hooks will be needed to  

be placed in 48” intervals.

*    Exterior ladders will be needed for the 20, 25, 30, & 40 yard roll-off containers.

      PAINTING & PREP

      Welding slag is to be removed and all rough edges and ground. Surface shall be free of rust, scale, and grease prior to painting.  Container to have two (2) coats of Pro Prime 90 Low Haps Rust Inhibitor Primer coated on all surfaces inside and out. All outside surfaces shall have two (2) coats of a High Solids Equipment Industrial Enamel.  Supplier shall provide manufacturers specification sheets prior to painting of containers for approval.  Container colors will be green and blue.

      WELDING

      Welding is to be performed by certified welders to Code1.1/D1.3.  All welds will be subject to random testing for integrity and strength.

      SAFETY

      All containers must comply with A.N.S.I Z245.3 standards

      SERIAL NUMBERNG
All containers shall be consecutively numbered with an 11 digit alpha-numeric serial number on the front of the container as directed by the City.  The serial numbers are to be stenciled on in two (2) inch high characters using contrasting weather‑resistant outdoor industrial enamel.  
TERMS OF DELIVERY

Containers will be ordered directly by the City. Each order must be guaranteed for delivery no later than forty-five days from receipt of order.   The City will also consider pricing that provides for faster production and delivery, or for a negative discount if production and delivery extends beyond the guaranteed 45 days.

Containers will be delivered to locations specified by the City at time the order is placed, but such locations will be within the City limits .    

All containers shall be delivered fully assembled and ready for use, as designated by the City when placing the order. The containers shall not be stacked.

SPECIAL TERMS AND CONDITIONS
Contract Term:  This contract shall be for five years, with one two-year extension allowed at the option of the City.  Such extensions shall be automatic, and shall go into effect without written confirmation, unless the City provides advance notice of the intention to not renew.  The Successful Bidder may also provide a notice to not extend, but must provide such notice at least 45 days prior to the otherwise automatic renewal date. 

Container Performance Warranty: Successful Bidder shall fully guarantee the performance of the containers and warrant them against defects in materials and workmanship for a ‘minimum service life’ of one (1) year on all containers delivered in the contract from the date of delivery.  This warranty shall be unconditional and non‑prorated, providing the City with an assurance of full replacement.  

Invoices: Complete and accurate records of containers delivered, by size, type (garbage, recycling, yard waste), of containers and serial numbers of containers, shall be sent with invoices to:

Seattle Public Utilities

Customer Programs & Contract Management

P.O. Box 34018

Seattle, Washington  98124-4018

Attention: Hans Van Dusen

Invoice should include:

Invoice number

Company name

Type and size of containers

Inventory number (Serial #)

Order date

Date of delivery

Delivery Place (contractor)

Number of containers (by size)

Amount

Taxes

Freight (if separate) 
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Not a Mandatory Use or Guaranteed Utilization Contract:  The City does not guarantee utilization of this contract.  The City may provide estimates of use or the value of prior utilization of similar contracts; such information is for the convenience of the Vendor and does not serve as a guarantee of usage under any contract signed as a result of this solicitation.  The City reserves the right to multiple or partial awards, to terminate contracts under the conditions named herein, and/or to order quantities based on the needs of the City. These contracts are not intended to guarantee minimum quantities of work to a single vendor, and are not intended to guarantee a closed list of eligible Vendors for City use.  

The City reserves the right to use other contract sources to obtain these products or services, including such   resources as State of Washington Contracts and other public agency contracts that the City of Seattle is eligible to use as a result of an Interlocal Agreement.  

The City may also periodically resolicit for new additions to the Vendor pool, to invite additional Vendors to submit bids or proposals for award.  This may be done periodically at the City option. Use of supplemental contracts does not limit the right of the City to terminate existing contracts for convenience or cause.

Expansion Clause:  Any resultant contract may be expanded as mutually agreed, if such expansion is approved by the City ITB Coordinator Wiley Thompson.  The only person authorized to make such agreements is the Buyer from the City Purchasing Office of the Department of Executive Administration, City of Seattle.  No other City employee is authorized to make such written notices.  Expansions must be issued in writing from the City Buyer in a formal notice.  The Buyer will ensure the expansion meets the following criteria collectively:  (a)  it could not be separately bid, (b) the change is for a reasonable purpose, (c) the change was not reasonably known to either the City or vendors at time of bid or else was mentioned as a possibility in the bid (such as a change in environmental regulation or other law); (d) the change is not significant enough to be reasonably regarded as an independent body of work; (e) the change could not have attracted a different field of competition, and (f) the change does not vary the essential identity or main purpose of the contract.  The Buyer shall make this determination, and may make exceptions for immaterial changes, emergency or sole source conditions, or for other situations as required in the opinion of the Buyer. 

Note that certain changes are not considered an expansion of scope, including an increase in quantities ordered, the exercise of options and alternates in the bid, or ordering of work originally identified within the originating solicitation. If such changes are approved, changes are conducted as a written order issued by the City Purchasing Buyer in writing to the Successful Bidder.

Vendor Usage Reports:  The City may request that the Successful Bidder provide reports of purchases made by the City during the contract term.  Within 10 business days of a request, the Successful Bidder will supply the City a report in the requested format. The report must be clearly titled (Company name, contact information, dates of report period).   The Successful Bidder will provide, upon a request by the City, information sorted according to the City request, which may include: invoice specific detail or summary detail, by item name, by the user name (the department customer placing the order), by City Department, and date of order.   

Schedule, Orders, Delivery

Order Desk:  The winning Bidder shall provide a telephone service or “order desk” to receive calls from City departments or City representatives and for receiving and processing of phone orders.  The Order Desk shall be available from 7:00a.m. to 5:00 p.m. all business days except City holidays.  If your standard operating hours are otherwise, notify the solicitation Coordinator.  Depending on the operating needs of the Department, hours that are similar to, but not exactly the same as the 7-5 schedule may be accepted by the City as material compliance to this requirement.

No Minimum Order: There is no minimum order size for this contract.

Warranty:  The Successful Bidder shall warrant all materials and workmanship delivered under any resulting contract to be free from defects, damage or failure for any reason whatsoever which the City may reasonably determine is the responsibility of the Successful Bidder, for a minimum of one year after the date of final acceptance and without cost to the City for labor, materials, parts, installation or any other costs except where longer periods of warranty of guarantees are specified.

Right to Replace Products & Product Discontinuance:  In the event the manufacturer discontinues or replaces a product, the Successful Bidder may request the City substitute a new product or model on the contract.  The City may allow the Successful Bidder to provide a substitute product, upon confirmation that the product has been discontinued.  Pricing for such a product replacement or substitute must be the same discount rate as provided to the City on the original product.

Cancellation of Orders:  The City may cancel an order before delivery without penalty or charge, providing that the Successful Bidder has not incurred any special production costs such as custom fabrication in fulfilling the order.  If the City cancels the order after production has begun for a non-standard or custom order, then the Successful Bidder may charge the customer a cancellation penalty up to but not to exceed 10% penalty computed on the net contract price of the cancelled purchase item(s).

Returns and Restocking:  

Vendor Error: No restocking charge for items ordered due to Vendor error.  Vendor pays all shipping costs.
Standard Stock items:  No restocking penalty applies if new, unused, in original packaging and shipped back within 30 days of receipt by the City.  Customer pays the shipping cost.

Non-Standard or Custom items:  Item(s) may be returned if new, unused, in original packaging and shipped back within 30 days of receipt.  Vendor may charge the purchaser a penalty up to but not to exceed 10% penalty computed on the net contract price of the returned item(s).  Customer pays the shipping cost.

Fabricated Items:  Items that are custom engineered and fabricated to design specifications may be returned under the terms negotiated between the parties upon request of the City.

Failure to perform:  If Vendor has presented a particular product as suitable and fit for the purpose described by the City herein or upon order by the City, and the product fails to perform as advised and/or specified, that shall be defined as a Vendor error.  No restocking charge shall be charged to the City.  Further, if such fitness could not have been determined until the product had been in use, the City may return the product opened and used within 30 days of receipt without penalty or charges due to the City.  
Pricing 

Prohibition on Advance Payments: 

The City does not accept requests for early payment, down payment or partial payment, unless the Bid or Proposal Submittal specifically allows such pre-payment proposals or alternates within the bid process.  Maintenance subscriptions may be paid up to one year in advance provided that should the City terminate early, the amount paid shall be reimbursed to the City on a prorated basis; all other expenses are payable net 30 days after receipt and acceptance of satisfactory compliance.

Rates and Prices:  

Pricing shall be prepared with the following terms.  The Buyer may exempt these requirements for extraordinary conditions that could not have been known by either party at the time of bid or other circumstances beyond the control of both parties, as determined in the opinion of the Buyer. 

Requests for Rate Increases must be delivered to the City Purchasing Buyer in accordance to the rules below.  No other employee may accept a rate increase request on behalf of the City.  Any invoice that is sent to the City with pricing above that specified by the City in writing within this Contract or specified within an official written change issued by City Purchasing to this contract, shall be invalid.  Payment of an erroneous invoice does not constitute acceptance of the erroneous pricing, and the City would seek reimbursement of the overpayment or would withhold such overpayment from future invoices.

Fixed Product Pricing:  For product and supply contracts that provide on-going, multiple year supply.  Original pricing shall be fixed and firm for the first two years of the contract.

Price requests are at the discretion of the Buyer; and must also be: 

1. The direct result of increases at the manufacturer's level (or if Successful Bidder is a     

    supplier of a raw material delivered directly to the City such as cement or soil, the 
    increase must be verified at the supplier level). 

2  Incurred after contract commencement date.  

      3. Not produce a higher profit margin than that on the original contract.

      4. Clearly identify the items impacted by the increase.

      5. Be filed with Buyer a minimum of 90 calendar days before the effective date of 
          proposed increase.

      6. Be accompanied by detailed documentation acceptable to the Buyer sufficient to 
          warrant the increase.  

         The United States published indices such as the Producer Price Index or other  

         government data may be referenced to help substantiate the Vendor’s documentation.    

         A link to the PPI Commodity Data is available at

         http://data.bls.gov/PDQ/outside.jsp?survey=wp.

      7.The Adjustment (if any) shall remain firm and fixed for at least 365 days after the  

         effective date of the adjustment.

8.Should not deviate from the original contract pricing scheme/methodology.

Cost Reductions:  

Any cost reductions to the Successful Bidder, such as rebates or “specials”, shall be reflected in a reduction of the contract price effective immediately.  Seattle will not be bound by prices contained in an invoice that are higher than those in the contract.  Unless the higher price has been accepted by the City and the contract amended, the invoice may be rejected and returned to the Successful Bidder for corrections.   

Selling to City Vendors: 

The City has Vendors that perform small or large construction projects or maintenance jobs.  The City is interested in whether you will accept orders from City Vendors who are working on City projects, and sell the Vendors your products at the City price.  You will have the option on the Offer Form to designate if you are interested in being listed as a company available to City Vendors.  A “Yes” answer will still reserve your right to decline orders at the time a Vendor places a call to you, however a YES answer allows the City to notify City Vendors that you are willing to receive order requests, although you reserve your right to refuse to accept the order.   This is optional, and does not affect the evaluation of your bid.

Environmental Specifications

   Delivery of Products and Services – Idling Prohibited:  Vehicles and/or diesel fuel trucks shall not idle at the time and location of the delivery to the City for more than five minutes.  The City requires vendors to utilize practices that reduce fuel consumption and emission discharge, including turning off trucks and vehicles during delivery of products to the City.  Exceptions to this requirement include when a vehicle is making deliveries and associated power is necessary; when the engine is used to provide power in another device, and  if required for proper warm-up and cool-down of the engine.  Specific examples include “bucket” trucks that allow a worker to reach wires on telephone poles or tree branches for trimming; and vehicles with a lift on the back of a truck to move products in and out of the truck.  The City of Seattle has a commitment to reduction of unnecessary fuel emissions.  The City intends to improve air quality by reducing unnecessary air pollution from idling vehicles. Limiting car and truck idling supports cleaner air, healthier work environments, the efficient use of city resources, the public’s enjoyment of City properties and programs, conservation of natural resources, and good stewardship practices. A reference sheet regarding the Anti-Idling provision is attached to provide further background.
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Environmental Standards:  The City seeks to ensure that all purchases comply with recent environmental standards and product specifications.  The USEPA Standards for this product shall be a minimum specification, if any such standards have been published by the USEPA, unless specified otherwise herein. See http://www.epa.gov/epaoswer/non-hw/procure/index.htm
If this contract is to provide services at City facilities, service providers must also use Green Seal or other USEPA designated products in the delivery of services to the City.
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CITY OF SEATTLE Revenue and Consumer Affairs
700 5th Avenue, Suite 4250


P.O. Box 34214
Seattle, Washington 98124-4214


(206) 684-8484    fax (206) 684-5170
email address     rca.bizlictx@seattle.gov web site     http://www.cityofseattle.net/rca/


INFORMATION and INSTRUCTIONS FOR BUSINESS LICENSE APPLICANTS
Business License Required - Based on chapter 5.55 (formerly 5.44) of the Seattle Municipal Code, it is unlawful to engage in business in Seattle
without first obtaining a city business license. The license is valid only for the legal owner listed on the license. If your place of business, business office,
work space, or work location will be located within the City of Seattle; i.e., between 145th in the North end and approximately Roxbury Street in the South
end, you will need a City of Seattle business license. If your place of business is not located within the city limits, but you or sales agents will be physically
coming into the City to conduct business or to call on clients, you will need a Seattle business license.


The cost for a Seattle business license is $90.00 for the calendar year (January - December) or if opening after June 30, the license fee is $45.00.  Effective
January 1, 2005, if a business has $20,000 or less in worldwide annual gross income and/or value of products the license fee will be $45.00 for the calendar
year and $22.50 for the half year fee.  The business license expires on December 31 of the year purchased.  The license must be renewed annually.  Non-
payment of a renewal does not close the business license account. Written notice of closing or sale of the business, including the effective date is required to
close the account. Final tax returns will be sent.


Requirement to File Tax Returns - All businesses are required to file business license tax returns (commonly referred to as the B & 0 tax) with the
City of Seattle. Per Seattle Municipal Code 5.55.040 D. Businesses with less than $50,000 annual taxable revenue for the calendar year (January through
December) may file annual reports if the revenue declaration on the application and/or renewal form is accepted by the Director. The annual return must list
the actual revenue figures, but the business may declare no tax due on the appropriate line of the form. Taxable revenue is gross revenue less allowable
deductions as defined in SMC 5.45.100. Businesses with $50,000 or greater annual taxable revenue are subject to tax on the entire amount. Quarterly, or
Annual returns as authorized, must be filed regardless of whether or not tax is owed. The Director may assign certain accounts to Monthly reporting. Returns
not received on or before the due date will be subject to late charges pursuant to SMC 5.55.110.


Zoning Limitations - A business license does not authorize the holder to conduct business in violation of any zoning ordinance. Call the Department of
Planning and Development at (206) 684-8850 if you have questions.


INSTRUCTIONS FOR THE LICENSE APPLICATION - This information follows the same order as the application.


If you have obtained a State of Washington Unified Business Identifier Number (UBI), a Federal Employer Identification Number (FEIN), a Contractor
Number, a City of Seattle Vendor Identification Number, or currently have an Internet address, please enter these in the spaces provided. None of these
items are required on the application if they are not available or not applicable. The S.I.C. code (Standard Industrial Classification code) and/or the
N.A.I.C.S. code (North American Industry Classification System) will be entered by office personnel at the time of processing.


TYPE OF BUSINESS - Check the box for the correct "nature" of the legal entity as registered with the State of Washington.
 If your business is registered as a non-profit organization, please check the appropriate box on the application.


LEGAL NAME - Based on the entity please provide the full legal name as noted below:
Sole Proprietor - list last name, then the first name and middle initial;
Corporation - list the corporate name as filed with the State of Washington (not the shareholder's names);
Partnership - list the partners' last names only;
LLC - (Limited Liability Company), list the name as filed with the State (not the owner's names).


TRADE NAME - Commonly referred to as the dba (doing business as) for a business when the business name is different than the legal name.


STARTING DATE - The date the legal owner commenced business activity in the City of Seattle. Note: tax forms for all periods (from the starting or
opening date of the business as listed on the application) are required to be filed, even if no tax due, or no revenue generated.


PHYSICAL BUSINESS LOCATION AND MAILING ADDRESSES - Tax forms, licenses and license renewal notices will be sent to the mailing
addresses listed on the application if different than the physical location address. All Seattle locations must list a street address even though a PO. Box or
mail drop is used for mailing purposes. Please provide a current phone number for the business and if applicable, a cell phone number and/or fax number.


OTHER BUSINESS LOCATIONS IN SEATTLE - List the street address of all other locations in the City of Seattle; a $10.00 license fee is required
for each additional location. The renewal fee is $10.00 per calendar year. If you would like the branch location(s) to be sent a separate tax reporting form for
each quarterly tax period, check the appropriate box. All businesses that are granted "Annual" tax reporting status must report as one combined entity when
there is more than one location due to the $50,000 taxable revenue threshold.


NATURE OF BUSINESS - Be very specific, just indicating "service" or "retail" alone is not acceptable. List the type of service you provide and/or the
products sold. If you do not include enough specific information in this section, the application may be delayed until more details are provided. If you indicate
utility services, charging of admission or conducting any gambling activity, you will be required to complete additional registration paper work and tax liability
for utility tax, admission tax and/or gambling tax will be assigned to your business license account.


OWNERS, PARTNERS, OFFICERS - List full/true legal name, residential address, telephone and date of birth for all owners, partners, and officers.







Page 2 - Instructions for completing the City of Seattle business license application.


TAX REPORTING STATUS - Licensees are required to file Quarterly tax returns if taxable revenue for the entire entity is expected to exceed $50,000.
Only those businesses that estimate annual taxable revenue of less than $50,000 and are granted Annual tax reporting by the Department may file annually.
Total taxable revenue is determined by the licensee (legal entity), not for each location. If a business or licensee exceeds the $50,000 threshold for an
annual period, the Department will change the reporting status to quarterly for the following year. The Director may assign some businesses to a Monthly
reporting frequency. Tax forms are due on the last day of the month following each reporting period and must be filed even if no tax is due. All tax forms filed
after the due date are subject to late fees.


IF YOU PURCHASED THIS BUSINESS - Indicate former owner's forwarding address and phone number if known. Indicate the former owner's
customer number with the City of Seattle. Successors may be liable for back taxes on the business. If this is a new legal entity for you, provide your original
customer number.


SIGNATURE REQUIRED - Please sign the application. Also print the name and title of the signer. Provide the date the application was signed.


FEES DUE - Depending on the date of opening iin Seattle, the fee will be $90.00 or $45.00 for one location. Effective January 1, 2005, if a business has
$20,000 or less in worldwide annual gross income and/or value of products the license fee will be $45.00 for the calendar year and $22.50 for the half year.
Indicate how many branch locations are being licensed and multiply that number times $10.00. Enter the total amount due for additional locations (if any)
and then total due for the application. Make your check payable to the City of Seattle. Include any past license fees if open date is prior to the current year.


REGULATORY LICENSES OR ADDITIONAL ENDORSEMENTS - If you are just starting your business and are not certain what business
activities you will be conducting, you may apply for additional endorsements at a later date. It is the owner's responsibility to apply for and maintain all
required licenses. Failure to be properly licensed may result in substantial penalties. If you will be performing as an adult entertainer or managing an adult
entertainment premise you must appear in person at the Revenue and Consumer Affairs Office, Suite 4250, of the Seattle Municipal Tower Building at 700
5th Avenue, Seattle, for a photo identification and a criminal background check.


Note: If you need a for-hire drivers license, please contact King County Licensing at (206) 296-2710. Taxicab association offices and taxicab owners should
apply for licenses at the Consumer Affairs Unit: 805 S. Dearborn Street, Seattle, WA 98134. Phone: (206) 386-1298. A criminal background check is
required.


You should contact Revenue and Consumer Affairs regarding additional licensing requirements if you will be doing any of the following:
operating a Trade Show;
owning/operating a taxicab or taxicab association;
installing and/or maintaining burglar alarm systems;
operating an all ages dance;
operating a horse-drawn carriage;
operating as a panoram device location;
operating as a residential seller (door to door);
functioning as a weighmaster and/or weigher;
operating an adult entertainment premise;
owning/operating amusement devices;


operating a utility, telephone network, pager services, or cable television franchise;
charging admission for any event;
operating any type of gambling activity;
operating a public parking garage;
operating a tattoo shop;
owning/operating tow trucks;
selling any type of used goods;
operating a mobile home park;
or operating a public bathhouse;
monitoring alarm systems.


Request for Additional Information


Note: The Seattle Municipal Code is located on the internet: http://clerk.ci.seattle.wa.us/-public/


If you would like to receive additional information from the Seattle Municipal Code concerning the following, you may return this section to the
address at the top of the instruction sheet. Please provide the name and address where the information should be mailed:


Please mail information on the following License Endorsements that are required in addition to the City Business License:


Adult Entertainment Premise (SMC 6.270) Exp. Dec 31  Public Garage/Parking Lots (SMC 6.48) Exp. Mar 31
Adult Entertainer (SMC 6.270) Exp. Dec 31  Residential Seller (SMC 6.260) Exp. May 31
Adult Entertainer Manager (SMC 6.270) Exp. Dec 31  Tatoo Shop (SMC 6.102) Exp. Feb 28
Amusement Devices (SMC 6.270) Exp. Nov 30  Taxicabs (SMC 6.310) Exp. Aug 31
Burglar Alarm Dealer (SMC 6.08) Exp. Dec 31  Taxicab Association (SMC 6.310) Exp. Dec 31
All Ages Dance (SMC 6.294) Exp. Sept 30  Tow Trucks (SMC 6.214) Exp. Aug 31
Horse-drawn Carriages (SMC 6.315) Exp. Mar 31  Used Goods (SMC 6.288) Exp. Mar 31
Mobile Home Park (SMC 22.904) Exp. Jul 31  Weighmaster (SMC 7.04.565) Exp. Apr 30
Panoram Location/Device (SMC 5.42) Exp. Dec 31  Trade Show License (SMC 6.20) Daily
Public Bathhouse (SMC 6.36) Exp. Dec 31  Alarm System Monitoring (SMC 6.10) Exp. Dec. 31


Please mail the appropriate section of the SMC covering the City of Seattle business taxes for:


Gambling Tax (SMC 5.52) Business License Tax (SMC 5.45)
Admission Tax (SMC 5.40) Definitions (SMC 5.30)
Occupation Utility Tax (SMC 5.48) Administrative Provisions (SMC 5.55)






_1274784669.pdf


CITY OF SEATTLE
Revenue and Consumer Affairs
700 5th Avenue, Suite 4250
P.O. Box 34214
Seattle, Washington 98124-4214
(206) 684-8484    fax (206) 684-5170 email address   rca.bizlictx@seattle.gov
www.cityofseattle.net/rca/


FOR OFFICE USE ONLY


CUSTOMER Number ___________________________________


OBL. NR. ___________________________ AMT. ____________


OBL. NR. ___________________________ AMT. ____________


OBL. NR. ___________________________ AMT. ____________


APPLICATION FOR BUSINESS LICENSE     Annual Fee $90.00
The license is for the calendar year, January through December.  For a business that opens July 1 or thereafter, the half-year fee is $45.00*


The half-year fee does NOT apply to any years prior to 1998.  The Seattle business license expires December 31.
*If worldwide annual gross income and/or value of products is estimated as $20,000 or less, the license fee


is $45.00 ($22.50 for half-year fee).


PLEASE PRINT OR TYPE - COMPLETE BOTH SIDES OF THE APPLICATION
Your business will be assigned a City of Seattle CUSTOMER NUMBER.  Refer to the Customer Number in any future correspondence relating to your license.
Let us know if you previously had a Seattle business license.  The account will be deemed a reinstatement ONLY if it has been closed for at least 12 months.


Please provide the information in the first section if it is available.  The ID numbers are not required to obtain a City of Seattle business license.


State of Washington UBI # FEIN


State of Washington Contractor # City of Seattle Vendor ID #  (if applicable)


Internet Address (if applicable)


Have you previously had a Seattle Business License? YES NO


S.I.C. Code   ____  ____  ____  ____   (office use only)


N.A.I.C.S. Code  ____  ____  ____  ____  ____  ____   (office use only)


PLEASE COMPLETE ALL SECTIONS BELOW and the REVERSE SIDE OF THIS FORM PROVIDING the BUSINESS INFORMATION


TYPE OF BUSINESS (Check ONE) Sole Proprietor Corporation Partnership LLC Other______________________________


Is the business a non-profit organization?     Yes No (Non-profit organizations are required to be licensed and file tax returns as all other businesses.)


LEGAL NAME OF BUSINESS ENTITY____________________________________________________________________________________________________
  (If a sole proprietorship, please list your legal name, last name first, and include any middle initial.)


TRADE NAME or dba (doing business as) _________________________________________________________________________________________________


WHAT IS THE STARTING DATE OF BUSINESS IN SEATTLE? Month___________________________ Day __________________ Year____________________


If the business was operating in Seattle before the current year, prior years' license fees, taxes, penalties and interest may be due.


Zoning Limitations - A business license does not authorize the holder to conduct business in violation of any zoning ordinance.
The location of your business should be indicated below.  You must list a physical address (a post office box or mail drop is not considered a physical address).


PHYSICAL BUSINESS LOCATION:


Mailing address for LICENSE & RENEWAL


Mailing address for TAX FORMS


BUSINESS PHONE: - CELLULAR PHONE - FAX -


SAME AS ABOVE


SAME AS ABOVE


ADDRESS CITY STATE ZIP


ADDRESS CITY STATE ZIP


ADDRESS CITY STATE ZIP


LIST OTHER BUSINESS LOCATIONS IN SEATTLE - Each BRANCH LICENSE FEE is $10.00 per year (attach a separate sheet, if needed).
TRADE NAME ADDRESS SEATTLE ZIP CODE TELEPHONE "Separate" tax reporting status?


Yes


Yes


No


No
PLEASE COMPLETE THE BACK SIDE OF THE APPLICATION - ALL INFORMATION AND A SIGNATURE IS REQUIRED TO PROCESS


IS THIS LOCATION BEING ADDED AS A BRANCH ONLY TO AN EXISTING LICENSE? YES NO







CITY OF SEATTLE APPLICATION FOR BUSINESS LICENSE - Page 2


NATURE OF BUSINESS:  Check all that apply and provide detail below.  THIS INFORMATION should be as detailed as possible.


     Manufacturing-Extracting       Printing & Publishing       Tour Operator       Wholesale       Retail       Service       Transportation        Other


     Utility Services (telephone services, pager services, cable television franchise)         Charging Admission for Events/Shows            Gambling Activity


DOES YOUR BUSINESS OWN OR OPERATE PRICE SCANNING EQUIPMENT? YES NO


DESCRIBE IN DETAIL THE PRINCIPAL PRODUCT(s) OR SERVICE(s) RENDERED:


NOTE: Additional licenses or endorsements may be required depending on the business activity - please see instruction sheet under regulatory licenses.


NAME(S) OF SOLE PROPRIETOR, PARTNERS, CORPORATE OFFICERS, AND RESIDENT AGENTS:  List true name(s), residence address,
telephone number and date of birth of the sole proprietor or all partners or corporate officers/directors and their titles (attach a separate sheet, if needed).
NAME AND TITLE RESIDENCE ADDRESS        CITY, STATE, ZIP                       TELEPHONE     DATE OF BIRTH


TAX REPORTING STATUS - Seattle BUSINESS LICENSE TAX FORMS must be filed by every business, EVEN IF NO TAX IS DUE.
Based on the taxable revenue for your business as described below, please check one of the following reporting frequencies:


      QUARTERLY -  Estimated taxable revenue will exceed $50,000 per year for entire entity - main location and branches (tax  is due every quarter).
      ANNUAL  -  Estimated taxable revenue will be less than $50,000 per year for entire entity (no tax due if revenue is less than $50,000).


A Business granted ANNUAL reporting status by Revenue and Consumer Affairs must file a combined tax return if there is more than one location.
Tax  forms are mailed to the last known address - failure to receive the form does not preclude the requirements to file timely.
YES   My annual worldwide gross income and/or value of products will be $20,000 or less.


  Should my gross income and/or value of products be greater than $20,000, I understand
  I will be responsible for additional license fees.


IF YOU PURCHASED THIS BUSINESS, DID YOU TAKE OVER THE ENTIRE BUSINESS ONLY A PORTION


FORMER OWNER'S NAME     CURRENT ADDRESS CITY, STATE, ZIP TELEPHONE CUSTOMER NUMBER


A SIGNATURE IS REQUIRED IN ORDER TO PROCESS THE APPLICATION
As applicant, I ___________________________________________ , certify or declare under penalty of perjury under the laws of the State of Washington
that the foregoing is true and correct.  All information given is subject to verification with State of Washington, Department of Revenue.


SIGNATURE ______________________________________________________________ DATE _______________________________________


PLEASE PRINT your NAME __________________________________________________ TITLE ________________________________


Business License Fee if OPEN date is January 1 - June 30 $ 90.00
If $20,000 or less in worldwide annual gross income $ 45.00


Business License Fee if OPEN date is July 1 or later in year $ 45.00
If $20,000 or less in worldwide annual gross income $ 22.50


Additional Seattle Locations   ___________   X $10.00   = $ ____________


TOTAL DUE .................................................................. $ ____________


FEES DUE - MAKE CHECK PAYABLE TO CITY OF SEATTLE FOR OFFICE USE ONLY
Initials Date


Processed by


Tax Forms Mailed


Enforcement


License # Issued
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_____________________________________________________________________________________________ 


Gregory J. Nickels, Mayor


Department of Executive Administration


Kenneth J. Nakatsu, Director




Seattle Business License Requirements

Thank you for your interest in becoming a vendor to the City of Seattle. In accordance with Seattle Municipal Code 5.55.030, businesses located within the City are required to obtain and maintain a current business license.  Businesses located outside the City that make sales into the City or deliver service within the City, which meet the definition of “engaging in business,” also need to obtain and maintain a current business license. Further information is available on the City’s web site at www.seattle.gov/rca

SMC 5.30.030 B3

q. Accepting or executing a contract with the City, irrespective of whether the goods or services are delivered within or without the City, or whether the person's office or place of business is within or without the City

SMC 5.45.060  Doing business with the City

A. The tax levied in this section shall not be levied when:


1. The aggregate value of all City contracts with the person during the calendar year is Five Thousand Dollars ($5,000) or less, or 


2. The person's only source of revenue consists of contracts with the City for neighborhood planning purposes, sister city associations, or Arts Commission grants, and is less than the taxable threshold amount provided in SMC Section  5.55.040 D.


B. All persons subject to this section, other than those exempted by subsection (a business license as prescribed by SMC Section  5.55.030.A) above, are required to obtain and maintain 

D. …. The Director may withhold payment due a City contractor pending satisfactory resolution of unpaid taxes and fees due the City under this title.


If the above applies to your business, please complete the Application for Business License found on the back of this information sheet and return it with the license fee made payable to “City of Seattle” for each year engaged in business in Seattle.

Please contact our information line at (206) 684-8484 if you have any questions regarding Seattle business licensing and business tax or Georgianne Browning at (206) 684-8408 or Cherie MacLeod at (206) 684-8402.









_____________________________________________________________________________________________


Revenue and Consumer Affairs, 700 5th Avenue Suite 4250, PO Box 34214  Seattle, WA 98124-4214

Tel: (206) 684-8484, Fax: (206) 684-5170, http://www.cityofseattle.net/rca/   email: rca.bizlictx@seattle.gov

An equal opportunity, affirmative action employer. Accommodations for people with disabilities provided upon request.
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Anti-Idling Provision


Why does the City of Seattle have an anti-idling provision? 


It’s basic common sense: there is already too much pollution in the air.  Seattle wants to reduce air pollution. The goal of the City of Seattle Anti-Idling contract provision is to improve air quality by reducing unnecessary air pollution from idling vehicles. Limiting car and truck idling supports cleaner air, healthier work environments, the efficient use of city resources, the public’s enjoyment of City properties and programs, conservation of natural resources, and good stewardship practices.


What does the contract provision require?


The contract provision limits unnecessary engine idling to five minutes.  No operator shall unnecessarily idle the engine of a diesel fueled car or truck that is stopped for a foreseeable period of time in excess of five minutes.

 What is engine idling?


Vehicle idling is the running of a car or truck engine while the car or truck is stopped for a foreseeable period of time and not in a PTO (or similar) mode.

Is all engine idling prohibited? 


No. While the contract provision prohibits unnecessary idling for more than five minutes, it also recognizes that there are times when idling is simply unavoidable.  There are three specific reasons that we recognize for idling, although other situations may also be appropriate: when an engine is being repaired and operating the engine is necessary for the repair; when a vehicle is making deliveries and associated power is necessary; when the engine is used to provide power to another device, to the extent necessary to de-ice windows for proper visibility. 


The most common reason a company may need to idle is to allow continued operation of additional devices, or auxiliary power units.  Refrigerator units on trucks with perishable goods or vehicles operating special equipment, such as a lift on the back of a truck to move goods in and out of the truck or wheelchair lifts in buses or vans that may require engine power to  operate are common examples of equipment that are operated with the engine  power. Other examples might include “bucket” trucks that allow a worker to 


reach wires on telephone poles or tree branches for trimming. 


Are there other times when it’s OK to idle not listed in the provision? 


There are other times when idling is permitted as long as the idling is absolutely necessary. 


 For example, running the engine to operate the windshield defroster to clear a 


windshield of ice on an extremely cold day is a good example of necessary idling. It’s a 


safety problem if you cannot see where you’re going and if the windshield is not warm 


enough to melt snow and freezing rain while driving. Running the engine while actively 


clearing snow and ice off the vehicle and to warm the windshield and interior of the 


vehicle is necessary idling. 


Common sense also tells us that heaters and air conditioning units almost always 


bring the vehicle’s interior into a comfortable range in a short time. We also know that 


heaters and air conditioning units work faster when the vehicle is being driven, not when 


it is left idling. So most vehicles, most of the time, will reach a comfortable temperature 


within the first five minutes of driving. Some heavy vehicles, such as buses or trucks, 


may need some additional time to bring interior temperatures into a comfortable range. 


What are a few examples of unnecessary idling? 


• Sitting in your car in a parking lot with the engine on during mild or cool weather 


is unnecessary. The interior of your car will stay warm for 5 to 10 minutes on all 


but the coldest days. 


• Leaving the vehicle running while unattended to let the heater warm it or the air 


conditioner cool it for extended periods of time is unnecessary idling (it is also in 


violation of traffic law). Five minutes should be the maximum amount of time 


unless weather conditions are extreme, and the engine should not be left 


running while the vehicle is unattended for any length of time. 


• Operating devices not related to transporting passengers or goods. Letting the 


engine run for an hour or more to play a movie or to charge a cell phone causes 


unnecessary pollution, is a nuisance for others nearby and puts excessive wear 


and tear on the engine. 


Am I causing more pollution by stopping and starting the engine? 


No. Once the engine has warmed up, an idling engine causes more pollution by 


running than by stopping and starting up again. Studies indicate that the trade-off for 


light- and medium-duty gasoline powered vehicles is about 10 seconds (i.e. the vehicle 


will produce more pollution idling longer than 10 seconds than it will by shutting down 


and restarting the engine). The time trade-off on medium- and heavy-duty diesel 


engines is about 30 seconds. 


Department of Executive Administration


City Purchasing Services Section


Purchasing and Contracting Services Division


12/5/06
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