Attachment #1

Change Order #3

Vendor Contract #2346

Northwest Center

4/7/08-3/31/2013.


Emergency Operations Center and

Fire Alarm Center

JANITORIAL SPECIFICATIONS

Located at 105 5th Ave. South, Seattle, WA  98124
Main Lobby

Daily

· Sweep / spot mop concrete floor

· Vacuum entry mats

· Spot clean glass interior/exterior entry door glass 

· Spot clean glass interior/exterior doors leading to deck area 

· Dust horizontal surfaces (3 x week)

· Spot clean all walls as necessary
· Sweep / spot mop main staircase and landings

Weekly


· Wipe handrails
· Damp mop hard surface floors

Monthly

· Dust ledge rises of main staircase

· Clean door thresholds

· Dust window sills

Quarterly

· High / low dust air diffusers vertical / horizontal surfaces below 24” above 72” (without use of ladder)
Kitchen/Employee Lounge
Daily

· Damp wipe counter tops and cabinet fronts in kitchen area
· Clean and sanitize sinks

· Wipe outside of refrigerator, dishwasher and microwave

· Refill paper towel dispensers

· Damp wipe table tops, and wipe chairs as needed

· Empty and reline trash containers 
· Empty recycle containers

· Damp wipe tops and exteriors of trash and recycle containers

· Spot clean walls, especially around trash containers

· Dust / damp mop floor

· Vacuum area rug 2 x week
Monthly

· Wipe interior of trash container

· Wipe interior of recycle container

Quarterly

· High / low dust air diffusers vertical / horizontal surfaces below 24” and above 72” (without use of ladder)
General Offices / Cubicles / Conference Rooms / Classrooms
Daily

· Arrange tables and chairs neatly in conference rooms

· Clean and disinfect water fountains

· Spot clean door glass, interior glass and relights

· Traffic vacuum carpets including in cubicles 3 x week, and spot clean carpets as needed

Weekly

· Dust office window sills

· Dust horizontal surfaces

Quarterly

· High / low dust air diffusers vertical / horizontal surfaces below 24” and above 72” (without use of ladder)

Biannually


Brush / vacuum upholstery chairs 

Restrooms
Daily

· Empty, reline and polish exterior of trash containers
· Dust horizontal surfaces within reach
· Check and refill paper towel, soap, toilet dispensers, etc.  (Products supplied by customer)
· Clean all mirrors, frames and shelves
· Clean and sanitize washbasins, toilet bowls and seats, and urinals with non-scratch disinfectant cleaner
· Clean shower stalls
· Clean and sanitize chrome fixtures
· Spot clean walls and doors.  Note:  some spots may not be removed due to the nature of the wall surface or the stain itself.  Also, this does not mean washing of wall from floor to ceiling.
· Sweep all floor areas
Weekly

· Wash and sanitize restroom partitions
· Dust all air diffusers
· Flood floor drains to minimize odor
· Damp mop all floors
Emergency Operations Floor 

Daily

· Empty trash and recycle containers

Weekly

· Vacuum carpet and spot clean carpet as needed

· Dust horizontal surfaces

Fire Alarm Center Dispatch Floor

· The janitor should dust, vacuum and empty trash and recycle containers as directed by the On-duty Dispatch Floor Supervisor.  The Supervisor will provide direction for any cleanup in the FAC sleep rooms.

Building Exterior
Daily

· Police east side of building along 5th Avenue for debris

· Vacuum or sweep walk off mats

· Police gated parking lot and remove broken glass and debris

· Police full exterior of building 3 x week for debris

· Remove any trash found in landscaped areas

· Sweep stairs at entry 

Snow and Ice Removal and Sanding 

The costs for these services are charged as time and materials, and are billed separately as a line item in the contract.  The rates are $35.25 per hour for manual de-icing and sanding and $125.00 per hour for snow plowing.  Material costs are priced at cost plus 15%
TOTAL COST PER MONTH IS $2,748.90
Annually $32,986.80          
Property Manager is Debra Lewis, any questions regarding property management call 206-684-0242
Payment Terms: Net 30
