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For advertisements, contact Jeff Mosely at jeffm@djc.com
OFFICIAL NEWSPAPER PUBLISHING SERVICES

I.
General Requirements

A.
The Contractor shall publish all official proceedings required by law to be published in a daily newspaper of general circulation, published in English, in The City of Seattle at least six days per week.

B.
Column width shall be 1 ¾ inches r 10 ½ picas for single columns, and 3 ½ inches or 32 picas for double columns.

C.
Non-emergency ordinances, ordinance titles, and resolutions shall be published within three (3) days of their receipt by the Contractor.  Emergency ordinances and all other copy shall be published on the day following submittal, unless otherwise indicated.

II.
Publication and Printing Requirements for Typeset Copy


A.
All matter shall appear in print in 6 point type.

B.
In publishing official proceedings, paragraphs shall be set solid with one line of space between paragraphs, Signature lines of ordinances and resolutions shall be set with now spaces between lines.  Columnar matter should generally follow copy and remain in columnar format. 

C. Columns shall be justified both left and right.

D. Paragraph indentation shall be no greater than 2 ems.

E. The length of each column inch shall be a minimum of 12 lines.

F. There shall be a maximum of 4 points between paragraphs.

G. All matter shall be measured and paid for as plain matter whether plain or tabular form.
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III.
Publication and Printing Requirements for Photographically Reduced Copy

A.
Ordinances and Resolutions submitted by the City may be photographically reduced for publication in the Official Newspaper by the Contractor as long as the following requirements as met, which will result in the City paying no more for photographically reduced copy than if the copy had be typeset.
1.
The type size as printed shall be no larger than 6 point type and no smaller than 5 point type.

2.
The Contractor shall charge the City for photographically reduced copy based on the following:

a.
The column width shall be 1 ¾ inches and the number of column inches charged to the City shall be 30% less than the number of vertical inches of the photographically reduced copy.

IV.
Affidavit of Publication

Within fourteen (14) days after the last publication date of an advertisement, the Contractor shall furnish, at no additional charge, to the City department or agency that submitted the advertisement an “Affidavit of Publication” certifying the dates(s) the advertisement was published.

V.
Billing Procedures

The Contractor shall establish a billing system whereby each City of Seattle department or agency is billed by separate invoice for their advertising.

VI.
Daily Copy Collection Service

The Contractor shall maintain daily service Monday through Friday to the City Clerk’s Office, Contracting Services and Purchasing Services to collect advertising copy.  The last pick-up of the day shall be scheduled as late as possible for each designated collection point to ensure publication on the following day.  Advertising copy shall be collected upon the request of other City departments or agencies located in the Central Business District. Any changes to the pick-up points indicated above will be communicated to the Contractor by a letter from the Buyer.  City departments may, at their option, transmit their copy by electronic mail or facsimile.
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VII.
Number of Copies

The Contractor shall provide approximately 200 subscriptions of each issue of the newspaper to The City of Seattle, at no cost to the City.  Each day’s issue shall be delivered or mailed to the locations specified by the ordering department, all within the Seattle City limits.  Copies shall be distributed so as to ensure receipt on the day of publication.  A list of all paper subscriptions established by City departments, in accordance with this section, will be provided to the Buyer upon request.

VIII.
On-Line Subscriptions

The Contractor will provide on-line subscriptions covering all contents of newspaper to the City (parent account) or to the individual City departments, if requested.

IX.
City’s Representative
The Manager of Purchasing Services or designee will be the City’s representative in the management and administrative of this 2008 Official Newspaper Publishing contract.

X.
Pricing

A. Publishing Services

$14.05 per single column inch for each and every insertion (1 ¾ inch column width)

Pricing is firm-fixed through 12/31/2008
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