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                                       City Purchasing          General Information 206-684-0444

Current Contract Information


ALERTS

This contract is not intended for anything that is more properly classified as Public Works.  

This contract is limited to only those items expressly provided for in this contract.

Do not use for federally funded purchases without a specific review for your grant funding requirements. 

	Contract Title    TRAVEL AGENTS
	Contract #  2253

	Buyer
	Name: Presley Palmer
	Phone: 233-7158
	E-Mail:

presley.palmer@seattle.gov 

	Vendor 

	Name:  Travel Meetings & Incentives Inc. 
            Dba TMI Travel
	ID# 0000252038

	Vendor Address

	Street:  16504 – 9th AVE SE #101, Mill Creek, WA
	Zip  98012

	Vendor Contact
	Name:         Kellie LaRue, Owner   

	
	Phone:    425-787-6388

	Fax: 425-742-2638
	E-Mail: kellie@travelmeet.com 


	WMBE Status
	WBE

	Description


	This contract is riding State of WA Contract #00309

	Contract Term
	08/15/2007 through 07/31/2012


	Future Extension Option
	Thru 12/31/2012 and as per State contract.
SEE CITY’S TRAVEL POLICY:  http://inweb/accountingservices/citytravel.htm

	Freight Terms
	N/A

	Prompt Pay Discount
	N/A

	Delivery ARO
	N/A

	Order Instructions
	All City Departments
	Order Limit:  N/A

	Contracting Options
	Pool Contract:

· #2583 with MYO Travel (WMBE)

· #266   with Carlson Wagonlit

· #2119 with Scan East West Travel (WBE)

· #2253 with Travel Meetings & Incentives (WBE)

· #192 with Advance Travel Inc.                                



	Contract Change History
	Original Contract Award:  08/15/2007 – 07/31/2012
Change Order 1:  
Change Order 2:  
Change Order 3: 

	Comprehensive Contract
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 Typo S/B 2253

	Current Pricing
N/A – CREDIT CARD ONLY

	Original Piggyback Contract
https://fortress.wa.gov/ga/apps/ContractSearch/ContractSummary.aspx?c=00309


	Vendor Emergency Contact Information

	Emergency Contact Name
	same

	Emergency Phone Number
	

	Back-Up Emergency Phone Number 
	

	Contact information for company locations areas outside Seattle that can be called upon in an emergency

Alternative Address
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The City of Seattle
PURCHASING SERVICES
700 - 5™ AVE #4112

PO BOX 94687

Seattle, WA 98124-4687

Vendor #: 0000252038

VENDOR CONTRACT

Vendor Contract # Date
0000002253 08/15/07
Payment Terms Freight Terms
N/A N/A
Buyer: FAX: Phone:

Cheryl Atwood

206-386-1729 206-684-0542

TRAVEL MEETINGS & INCENTIVES INC

dbi TMI TRAVEL
16504 — 9" AVE SE Ste. 101
Mill Creek, WA 98012

Contact: Kellie LaRue, Owner
Phone #: 425-787-6388

Fax #: 425-742-2638
kellie@travelmeet.com

Ship To:

N/A

Bill To:

N/A

TRAVEL MEETINGS & INCENTIVES dba TMI TRAVEL is awarded a contract for TRAVEL SERVICES
for a five (5) year term with a two (2) year extension allowed, per Attachment #1, and State of Washington Contract

#12103, Attachment #2, in receipt.

Contract Term: 08/15/2007 through 07/31/2012

Orders shall be placed by City Departments. The City does not guarantee utilization of this contract.
The City may award contracts to other vendors for similar products or services. This contract is subject
to cancellation by either party upon thirty (30) days advanced written notice.

Any services provided will be subject to the Terms and Conditions of State of Washington Contract

#12103.

Authorized Signature/Date

515767






Attachment #1
Vendor Contract #0000002253
Contract Period: 08/15/2007 through 07/31/2012

TRAVEL MEETINGS & INCENTIVES INC.
dba TMI TRAVEL

16504 — 9™ AVE SE, STE. 101

Mill Creek, WA 98012

TEL: 425-787-6388

FAX: 425-742-2638

kellie@travelmeet.com

TRAVEL SERVICES

Per State of Washington’s Contract #12103, Attachment #2, in receipt.

AUTHORIZATION PROCESS:

e City of Seattle employee to give travel agent their “Trip Number”.
e If employee does not have a Trip Number, vendor will call the department contact
person for authorization.

RENTAL CARS

e Vendor to book vehicles through the City of Seattle’s contract #0000001300 with
Enterprise Rent-A-Car whenever possible. Insurance is included in the City’s
contract with Enterprise Rent-A-Car.

e Vendor may book with another car rental agency only when Enterprise Rent-A-Car
cannot fulfill the requirement. In this case, vendor to verbally inform the City
employee to purchase the liability and physical damage insurance.

PAYMENT TERMS:

All purchases and reservations must be made with a credit card.






