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                                       City Purchasing          General Information 206-684-0444

Current Contract Information


ALERTS

This contract is not intended for anything that is more properly classified as Public Works.  

This contract is limited to only those items expressly provided for in this contract.

Do not use for federally funded purchases without a specific review for your grant funding requirements. 

	Contract Title  TRAVEL:  HOTELS
	Contract #  2180

	Buyer
	Name: Presley Palmer
	Phone: 233-7158
	E-Mail:

presley.palmer@seattle.gov 

	Vendor 

	Name:  Emerald Hospitality Inc. dba Holiday Inn

           Express Hotel & Suites – City Center
	ID# 0000063598

	Vendor Address

	Street:  226 Aurora AVE N, Seattle WA
	Zip  98109

	Vendor Contact
	Name: Debbie Pearce, Director of Sales      

	
	Phone:    206-694-0064

	Fax: 206-441-9794
	E-Mail: dpearce@hcbmi.com 


	WMBE Status
	MBE

	Description


	This is a convenience contract not to exceed the annual DV limit

	Contract Term
	06/01/2007 through 05/31/2017


	Future Extension Option
	Yes

	Freight Terms
	N/A

	Prompt Pay Discount
	N/A 

	Delivery ARO
	N/A

	Order Instructions
	All City Departments
	Order Limit:  N/A

	Contracting Options
	Pool Contract:

Contract# 3011 – Hotel Nexus

Contract# 3010 – Extended Stay America

Contract# 3012 – Quality Inn

Contract# 3008 – Holiday Inn Seattle Center

Contract# 2267 – Hotel Seattle

Contract# 2932 – The Arctic Club

Contract# 2284 – Warwick Seattle Hotel

Contract# 2180 – Emerald Hospitality

Contract# 3017 – Executive Hotel Seattle

Contract# 2997 – La Hacienda Motel

Contract# 3009 – Sutton Suites & Extended Stay



	Contract Change History
	Original Contract Award:  06/01/2007 – 05/31/2012
Change Order 1:  Contract status moved from piggyback to convenience due to low usage and original piggyback contract with King County no longer valid.
Change Order 2:  
Change Order 3: 

	Comprehensive Contract
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	Current Pricing
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	Original Invitation to Bid
N/A




	Vendor Emergency Contact Information

	Emergency Contact Name
	Han Kim or Ed Kim

	Emergency Phone Number
	206-931-2711

	Back-Up Emergency Phone Number 
	206-931-1573 or 206-979-7444

	Contact information for company locations areas outside Seattle that can be called upon in an emergency

Alternative Address
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City of Seattle 


Guidelines for Direct Bill Hotel Accounts 
 


Purpose 
This process is to obtain a hotel room under circumstances where the department supervisor or authorizing agent deems 
necessary.  The hotel accounts are generally designed for disasters, winter storm events, or other situations where The City 
of Seattle may need to house City employees or displaced homeowners on an emergency or short notice basis.  The direct 
bill account with each participating hotel is part of our contingency planning for such events. 
 
No Guarantee 
These hotels do not guarantee availability nor first priority to City employees, so City departments are urged to pursue 
accommodations as soon as such needs may be known.  You must cancel the reservation if you decide not to use the room. 
 
Parking 
Many crews have large pick-ups or special equipment.  Be sure to ask the hotel if they have parking to accommodate. 
 


Hotel options 
You may use any hotel available; however the following have invoice accounts established with the City of Seattle. 


 
Participating Blanket Contract Hotels: 


 


North-End   


   
Hotel Nexus dba Northgate Inns Extended Stay America  
2140 N. Northgate Way  5036 25


th
 Ave NE  


Seattle, WA 98133 Seattle, WA 98105  
206-365-0700 206-526-5200  
Contract# 3011 Contract# 3010  
SCL Account Number = 320 “CREDIT CARD ONLY”  
   


Central   


   
Quality Inn & Suites dba Seattle 
Hospitality, Inc. 


Rainier Hospitality dba Holiday 
Inn Seattle Center Hotel Seattle 


618 John St. 211 Dexter Ave N 315 Seneca St 
Seattle, WA 98109 Seattle, WA 98109 Seattle, WA 98101 
206-728-7666 206-694-0066 206-623-5110 
Contract# 3012 Contract# 3008 Contract# 2267 
   


The Arctic Club Seattle dba 
Doubletree by Hilton Warwick Seattle Hotel 


Emerald Hospitality Inc dba 
Holiday Inn Express Hotels & 
Suites 


700 3
rd


 Ave 401 Lenora St 226 Aurora Ave N 
Seattle, WA 98104 Seattle, WA 98121 Seattle, WA 98109 
206-631-8040 206-219-2239 206-694-0066 
Contract# 2932 Contract# 2284 Contract# 2180 
   
Executive Hotel Seattle   
400 Spring St   
Seattle, WA 98104   
206-777-7102   
Contract# 3017   
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Participating Blanket 


Contract Hotels (Continued): 


  


   


South-End   


   
La Hacienda Motel Sutton Suites & Extended Stay  
5414 1


st
 Ave S 3423 S 160


th
 St  


Seattle, WA 98108 Seattle, WA 98188  
206-762-2460 206-431-6884  
Contract# 2997 Contract# 3009  


 


 


 


Participating Non-Blanket Contract Hotels: 


 


North-End   


   
Silver Cloud Hotel - University   
5036 25


th
 Ave NE   


Seattle, WA 98105   
206-526-5200   
SCL Account Code = SEACITY   
   


Central   


   
The Madison-Renaissance Hotel Silver Cloud Hotel – Broadway  
515 Madison St 1100 Broadway  
Seattle, WA 98104 Seattle, WA 98122  
206-583-0300 206-325-1400  
“SNOW DAYS ONLY” SCL Account Code = SEACITY  
   


South-End   


   
Silver Cloud Hotel  Ramada Limited Tukwila/Seatac  
1046 First Ave South 4006 S 139


th
  


Seattle, WA 98134 Seattle, WA 98168  
206-526-5200 206-244-8800  
SCL Account Code = SEACITY   
 


Authorized Charges 


 Hotel services on the direct bill accounts are limited to single occupancy lodging, per family size, at the government rate 
or lowest available rate (whichever is less) at time of check in, applicable room taxes, and local business telephone 
calls 


 Parking for passenger vehicles 


 Other hotel services provided at no additional charge may be used by the individual (e.g. internet access, television, in 
room coffee, etc.) 


 Other hotel services ordered by the individual that result in additional charges will be set up on an auxiliary account for 
the room and will be the responsibility of the individual at issue to pay upon check out (e.g. snacks, meals, movies, 
laundry, long distance telephone calls, fitness facilities, etc.).  City departments will not be responsible for incurred 
charges outside of the scope of this document. 


 Damage to the hotel room and / or any of their facilities will be considered the personal responsibility of the occupying 
individual(s). 
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Hotel Accommodation Procedures  


 A call should be placed to the hotel to reserve a room with as much advance notice as is possible. 


 If the reservation is not needed, it must be cancelled or the hotel will charge a “no show” fee which will be charged 
to the Org Unit budget. 


 Upon check in, the employee or displaced homeowners should identify themselves as directed by City supervisor or 
authorizing agent for temporary housing and direct bill account from the coordinating City department. 


 The employee and displaced homeowner will be required to show appropriate identification. 


 The coordinator or employee should advise the hotel desk personnel of the City direct bill account number if he / she 
know it. 


 Upon check out, the individual will be asked to sign the hotel’s itemized lodging bill thus verifying the charges are 
correct, and he / she will be given a copy of the itemized hotel bill to take with him / her. 


 The coordinator or employee should attach the itemized hotel lodging bill to the travel expense claim form or alternate 
claim form provided by coordinator.  If no claim is being submitted they should stamp the itemized hotel lodging bill with 
the Accounts Payable Coding stamp, complete the necessary account coding, and have it signature approved by their 
direct supervisor or manager. 


 The coordinator or employee should then forward the account coded and signature approved itemized hotel lodging bill 
to their *department’s finance department, or other appropriate department, either attached to their claim form, or by its 
self if there is no claim form being submitted, for comparison and reconciliation to the hotel’s statement of charges to 
authorize payment. 


* For City Light, the employee should forward the account coded and signature approved itemized hotel lodging bill to 
the City Light Travel Coordination Desk (SMT 3060). 
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