Attachment #1

VENDOR CONTRACT #000002166
Contract Term:  05/01/2007 through 04/30/2012

PACIFIC NORTHWEST SHREDDING, INC.

PO Box 84412

Seattle, WA 98124-5712

Contact:   Mark Guarin Mamon

Phone #:   206-322-8461

Fax #:
    206-322-8463

Email: mark@pacificnwshredding.com 

CONFIDENTIAL ON-SITE DOCUMENT DESTRUCTION SERVICES

PRICING:  (original pricing per Port of Seattle Contract #S-00314001.  Pricing may be adjusted in accordance with contract terms for pricing changes):

Shredding Service for City of Seattle Departments:  $50.00 minimum.  Includes the first (2) 64 gallon totes.  $20.00 for each additional tote.

City Department may request alternative tote sizes and pricing. 
PAYMENT TERMS:  Net 30 days 
ORDER PLACEMENT:

Contact Mark Guarin Mamon at markus@pacificnwrecycle.com, or phone 206-322-8461.
SPECIFICATIONS:

1. City Departments will order shredding services as needed.  Departments will provide contractor name of department, person placing order, access instructions, locations of specific containers and frequency of pick up if a routine schedule is desired by Department.  The service schedule shall be mutually agreed upon by the contractor and the Department.

2. Services shall be provided no later than seven (7) calendar days after a request for service is made, or as scheduled by the purchaser. 

3. Certificate of Destruction shall be provided by the Contractor to the City Department after the completion of services, each time the service is provided.

4. Contractor shall provide the appropriate size and number of secure containers to each facility that requests service under the contract.  Each container shall contain a drop-slot, have a capacity that is suitable towards the needs of the participating agencies, and have a key-locked or combination dead bolt.  Each container shall be placed in the location requested by the purchaser, provided that placement is in accordance with applicable fire codes.  All containers shall be provided free of charge.
5. The department will instruct placement of the containers in an area with immediate access for the contractor, or the department shall arrange access to the building as needed to have access to the containers, arranging escort or other routes in secured environments.  This shall be agreed upon between the contractor and ordering department.   The city will not pay for services not rendered due to lack of access resulting in failed pick-up.
6. All paper or printed media will be destroyed to the dimensions outlined in the NAID™ specifications. Those dimensions include:

· Continuous Shred: 

· Maximum Width: 5/8 inch 

· Maximum Length: Indefinite 

· Cross Cut or Pierce and Tear: 

· Maximum Width: 3/4 inch 

· Maximum Length: 2.5 inches 

· Pulverized (Equipment with Screens) 

· Maximum Screen Size: 2 inch diameter holes   

Note: The above listed specifications are the current dimensions for document destruction used in the NAID™ Certification Program. If at any point these specifications are updated by NAID™ it is the contractor’s responsibility to abide by the new specifications and apply them to this contract.

Contractor shall be required to furnish all materials, equipment and/or services necessary to perform contractual requirements.  Materials and workmanship in the construction of equipment for this contract shall conform to all codes, regulations and requirements for such specifications contained herein and set forth in the NAID™ certification
CERTIFICATION REQUIREMENTS:

NATIONAL ASSOCIATION FOR INFORMATION DESTRUCTION (NAID™)

Vendor shall be NAID™ certified in Mobile Operations by the start of this contract and remain certified for the full term of the contract. The following link will assist in deciphering the information required to be a certified member of the National Association for Information Destruction (NAID™). 

http://www.naidonline.org/index.html  or call NAID™ at (602)788-6243

A copy of your NAID™ certification must be received by the City of Seattle by the start of the contract.

Note: In order to become NAID™ certified, a company must first become a NAID™ member. The membership and certification are two separate processes. 

Certificate of Destruction

Contractor shall provide to the customer a Certificate of Destruction at the time service is completed.  At a minimum, this certificate shall include the name and/or address of the facility, date of service, description of materials destroyed, service representative name, and truck number.
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