Change Order #1

Attachment #1 – General Conditions

Blanket Contract #2055

Keith Williams dba Flyright Productions

PHOTOGRAPHY SERVICES
GENERAL CONDITIONS

I.  SCOPE OF WORK

A.
General
Vendor will provide photography and related services upon request of City Departments. 

B.      Contract Period

2/01/07 through 1/31/09 with option to extend for two additional two-year period as mutually agreed.

C.
Minimum Performance Requirements
1.  Ownership of Originals: The Photographer and City both agree this contract is for services.  Each considers the results of the services by the Photographer to be a work for hire. The Photographer acknowledges and agrees that the Work (and all rights therein, including, without limitation, copyright) belongs to and shall be the sole and exclusive property of the City. All original photography including original digital image files, transparencies, and/or negatives shall be provided to the City no later than final payment of invoice. 

2.  Documentation: All photography will be submitted to the hiring Department and also to the Seattle Municipal Photo Archives Program with adequate descriptions and captioning on City supplied forms.  Required information will include a file name (digital)/photo i.d. (film), image description, date photographed, photographer's name, department name, department contact.  This information will be submitted on the Municipal Photo Archives supplied inventory form.

3. Photo Archives Compliance: The Photographer will submit copies of digital photography to the hiring Department and the Seattle Municipal Photo Archives Program concurrently (one copy each) and no later than at time of the submittal of the final invoice.  If film photography is used, the Photographer must supply the Seattle Municipal Photo Archives Program with the required documentation and supply the hiring Department with originals.  The Photographer must meet with the Seattle Municipal Photo Archives Program staff at the start of the contract to review the Photographer’s responsibilities to comply with the Seattle Municipal Photo Archives program requirements and procedures.
D.
Estimates

For jobs that are estimated to exceed $500, the Vendor shall provide the City with a written estimate of the total cost.  The estimate can be sent by mail, e-mail or fax.  Failure to do so could cause contract termination.  The Vendor’s written estimate must provide:

1. Detail about the project tasks and exact nature of the work required.

2. Agreement on any auxiliary services that will be the responsibility of the Vendor, such as preparation, customer or Vendor- driven edits, production, printing or mailing prep.

3. A production schedule that is mutually agreeable to both the Vendor and ordering City Department.

4. Confirmation of who in the City shall review proofs, authorize and approve work and provide approval to proceed.

5. Estimated hours and rates for each task.

6. Invoice frequency.

7. Statement that Vendor is liable for all costs incurred if approval is not obtained from the City prior to production.

8. Name of the person from the Vendor firm that is submitting the estimate.

E.
Quantities

Should the Vendor provide printing and production services, the City will accept overages, but will not be liable for payment of such overages.

F.
Freight

All shipments shall be F.O.B. destination, prepaid & allowed.  Vendors that ship within the Seattle City limits may not add the cost of freight or delivery as an additional charge.

G.
Invoicing
After services have been furnished to and accepted by the ordering department, the Vendor will submit the invoice to same, Attn: Accounts Payable.  Listing of billing addresses of all City departments is attached.

The City will not make payments for work not yet performed or products not yet delivered.  However, with approval of the ordering department, Vendor may submit invoices for a phase of a project completed, instead of an entire project. 

H.
Contract Extensions
After the first two years, the contract may be extended for two additional 2-year periods.  Extensions shall be automatic and shall not require written notice by either party.

II  VENDOR INFORMATION
A. Contact Information

	Vendor #: 0000062800

Keith Williams

Dba Flyright Productions

2304 E Madison St

Seattle, WA  98112



	Contact:  Keith Williams

Phone #: 206-860-9813

Fax:
206-322-3419

E-Mail: graceflyright@aol.com





B. Capabilities:  Portrait Photography, Advertising/Studio Photography, Event Photography
C. Rates:  
Hourly Rate (7am – 6pm M-F)
$65 per hour
Holidays, Weekends, Evenings
$100 per hour
Post Production Time


$75 per hour
Mark-up on materials


8%

Discount
4%, 15 days
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