Exhibit 4:  Claims for Payment, Administrative Fees, and Monthly Statistical Reporting
1.0  Claim for Payment


1.1
The reimbursement claim shall include the following information for each impoundment:




Impounded





Date





Time




Vehicle Description





Year





Make





License number




Reference number 





Infraction number or





Incident number



Reference to Applicable Agreement Section 





10.3.1.1 – Initial Impounds with Transfer to City Facility





10.3.1.2 – Evidence Impound





10.3.2.1 – Between City Facilities





10.3.2.2 – Between Contractor Facilities





10.3.3 – Release Tow





10.3.4 – As Otherwise Ordered





10.3.5 – Towing Under Special Conditions



Reason for billing





Hearing





Stolen (safe keeping)





Evidence hold





Other




Charges





Towing





Storage 






Number of days or 12-hour periods






Rate






Amount due






Other (brief description and amount)





Sales Tax





Total due



Contractors having multiple zones shall provide a monthly claim for each zone.


1.2
The reimbursement claim shall include the following statement sworn to by the Contractor or an authorized representative and notarized:

“Claim is hereby made to the City of Seattle for a total of $_____ due and owing to the claimant for services rendered as stated below.  I certify under penalty of perjury that the services described herein below were actually performed as represented, that charges do not exceed those authorized by contract, that said amounts are now due and owing to the claimant and that the facts set forth on this claim are true and accurate.”

1.3
Individual invoices



1.3.1
Individual invoices shall include, in addition the information shown in 1.1 above, the following:




Invoice number 




Invoice date




Contractor call or dispatch number



City impound number



Location of impound and arrival time




Destination of impound and arrival time




Vehicle





VIN or HIN





Model





Registered owner




Equipment used





Type/class of truck and special equipment




Charges





Impound fee





Special equipment either flat rate or, if hourly rate, time in use





Storage; beginning and ending time/date of storage




1.3.2
Each invoice shall be accompanied by a copy one or more of the following, as applicable:





a)
the SPD Traffic Infraction and/or Vehicle Report; 





b)
the SPD Vehicle Transfer/Hold release form;





c)
the Seattle Municipal Court Vehicle Impoundment Hearing form; 





d)
an order by order of a court of competent jurisdiction, by the Director of DEA, or by SPD; or 




e)
any other such document as may be necessary to substantiate the Contractor’s claim.

2.0
Administrative Fees

2.1
Payment and reporting of Administrative Fees due the City shall be made in the following form:



In Microsoft® Excel©, or similar format, by vehicle impounded (an electronic file is the preferred method of deliver) 



Date in (impound or transfer date)




Call number




City impound number




License state/number




Vehicle description (year, make, model)




Date Out




Fee (leave zero if not redeemed, City pays, hearing time payments, or waived)

2.2
Summary of administrative fees


The payment of administrative fees shall include a summary statement as follows:


Administrative Fees

Number
Amount


DWLS Fees

Number
Amount


Scofflaw Fees

Number
Amount



Total due the City of Seattle

Amount
3.0
Statistical Reporting


Following information shall accompany monthly billings for impound charges


Number of SPD impound by



Regular (traffic or incident reports)




Number of Scofflaw in the above number



DWLS


Disposition



Redeemed 




Regular 




DWLS




Scofflaw



Auctioned



Sold as scrap


Days of Storage



Regular (traffic or incident reports)




Number of Scofflaw in the above number



DWLS


Holds



Beginning of the month



Adds



Releases




City Pays




Owner Pays



End of the month

