Attachment #1

Change Order #2

Vendor Contract #1937

Northwest Center

1/3/07 – 12/31/10


SUNNY JIM FACILITY

Janitorial Cleaning Specifications

Building:
4200 Airport Way South: Sunny Jim (A50185)

Occupied by:
Seattle Transportation Department

AREAS TO BE CLEANED

Main floor:  offices, restrooms/locker rooms/shower areas; lunchroom/kitchen; meeting/recreation area; conference rooms; entry ways and hallways.

Main floor shop areas: Empty trash receptacles only.

GENERAL SERVICES AND RESPONSIBILITIES

1. Report routine, non-emergency maintenance or repair needs to Tenant (e.g., burned out light bulbs or fluorescent tubes, broken fixtures or fixtures not working properly, etc.).
2. Report any security breaches and emergency maintenance or repair needs to ESD’s 24-hour hot line number at 684-5422 (e.g., broken exterior locks, doors or windows; electrical hazards; flooding; etc.)

3. Keep janitorial supply and equipment storage areas neat and clean.

4. Close and lock any normally locked interior doors upon completion of work.

5. Close and lock all outside doors upon completion of work.
6. Use of a Hepa vacuum, or a vacuum with a .3 micron air filtration system, is required when vacuuming.

7. When scheduling substantial or disruptive cleaning activities (interior window cleaning, carpet shampooing etc.), give Tenant sufficient notice to pick up, clear away and/or remove items in the way.

DAILY SERVICES (Monday – Friday)

1. Pick up all trash, including from the shop areas.  Empty all trash receptacles and remove contents from building.  Clean receptacles and replace liners, as needed.

2. Vacuum all carpeted floors, including walk-off mats.  Sweep or vacuum, as appropriate for area and flooring material, all non-carpeted floors.

3. Spot clean carpeted areas of spots and spills, removing gum crusted materials and other foreign substances.  Report heavy carpet spills and stains that cannot be removed.

4. Sweep stairways, buildings, landings, front entrances and front steps.
5. Damp mop all spots and spills.

6. Dust mops all tile and resilient floors with a treated dust mop.

7. Clean glass in entry doors.

8. Clean lunchroom/kitchen/eating areas.  Clean and disinfect sinks, countertops and tables, wiping counters and tables dry.  Spot clean cabinetry and walls, as needed.
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MONTHLY SERVICES

1. Clean walls, partitions, doors, metal work, around sinks, toilets bowls, urinals and showers in restroom/locker rooms/shower areas, using disinfectant.

2. De-scale shower stalls.

3. Wipe clean baseboards, heater edges, window ledges and other low ledges.

4. Clean floors near baseboards, in corners and around and under furniture, moving furniture as required.

5. Sprays buff all resilient floor surfaces to remove scuff marks and restore gloss.

6. Vacuum all fabric furniture.

7. Clean all vinyl/leather furniture with an appropriate cleaner.

QUARTERLY SERVICES

1. Clean out soap dispensers.

2. Clean all vent covers and surrounding wall areas.  Note: filters to be changed by ESD

3. Dust all high horizontal surfaces such as tops of bookcases, cabinets, lockers, windowsills, etc.

4. Power-scrub tile floors in restrooms, showers rooms, etc.
TWICE YEARLY SERVICES

1. Wash all office and entry windows; inside and out, including interior relight windows.

2. Shampoo carpeted areas.

3. Strip, refinish and seal all resilient floors, including restrooms.

YEARLY SERVICES

1. Dust all high and overhead interior surfaces (light fixtures, exposed ceiling grid systems, etc.).
2. Dust or vacuum ceiling vents/air grilles.

3. Clean all light fixtures, including reflectors.

4. Strip and seal concrete floors.

Property Manager is Debra Lewis at 206-684-0242.
Total Monthly Cost is $2,203.74
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