Vendor Contract #0000001855, Attachment 2
Integrated Pest Management (IPM) Services
Security Attachment

BACKGROUND CHECKS, CRIMINAL HISTORY CHECKS AND SECURITY REQUIREMENTS FOR BUILDING SERVICES CONTRACTS

I. BACKGROUND/ CRIMINAL HISTORY CHECKS

A. This section covers pre-building service contract background checks, to include the discovery and verification of criminal convictions and civil findings.  The City may, at its option determine that a criminal history check will be the only requirement.
B. The City may request that a building service be performed as a “High Security Building Service.”  In such event, the following shall apply.  The direct cost of the background/criminal history check itself, if any cost, may be itemized to the City.
C. GENERAL REQUIREMENTS 

1. The City shall alert the Vendor that the building service shall be a “High Security Building Service” at the time of the building service request or as soon as practical thereafter.
2. Should the Vendor have cause to believe they will be unable to meet these obligations by the scheduled building service dates, it is the Vendor’s responsibility to either decline the project, or request and confirm a revised schedule with the City, in accordance with the contract.
3. The City may require that background/criminal history checks are conducted by a specific provider.  In all cases, the Seattle Police Department (SPD) shall conduct all criminal history checks for Seattle Police Department building services.  The Vendor shall comply with such instructions.

4. The Vendor shall initiate background/criminal history checks, working in accordance with any requirement stipulated by the City in #3 above.  

a. The Vendor shall provide a list of names and a complete background/criminal history check to the City of any Vendor personnel that may be on-site during the service.  This is to be submitted to the City before the service, at a date mutually agreed upon.  The background/criminal history check must be current for each individual; a previous background/criminal history check conducted for a prior service contract will not be sufficient.  

For SPD Building Services, the Vendor shall instead coordinate with the City to send personnel directly to SPD who shall perform the criminal history check.  

b. The City (which may include the Fleets & Facilities Department Project Manager and user department (Building Service Manager) will review the list and background/criminal history checks.  The City shall notify the Vendor of acceptance or rejection of personnel in a timely manner.  

c. For personnel rejected by the City, the vendor will submit to the City alternative names and background/criminal history checks.  This shall occur promptly, as mutually agreed upon between the Vendor and the City. 

5. The Vendor has responsibility to obtain City approval for a sufficient quantity of personnel to provide adequate coverage during the building service contract term.   The Vendor may submit a greater number of individuals for approval than is required to accomplish the building services, in order to assure adequate coverage during the building service (i.e. receive authorization for back-up crew members in the event of an absence by a scheduled crew member).

Notwithstanding the schedules and responsibilities herein, it may be considered necessary for the City and the Vendor to consider individuals for emergency replacement immediately prior to or during the building service.  In such event, the Vendor may submit to the City replacement names and background/criminal history checks for immediate review and authorization by the City.  The City shall not unreasonably withhold approval of such individuals, although the City is not under the obligation to accept individuals that would otherwise be rejected as not suitable.

6. For furniture moves, on the day(s) of the building service, at the job site, the Crew Chief is to submit the names of those present at the job site to the City Building Service Manager.  The City Project Manager is responsible for rejecting any individuals that have not been approved by the City.  Should such a rejection result in a failure by the Vendor to meet the Vendor obligations for a crew of sufficient size to complete the move, the Vendor assumes all resulting liabilities and damages in accordance with the contract and all terms and conditions.

D. ROUTINE REQUIREMENTS

1. Routine background/criminal history check reports shall include searches of records from any federal or state court in the United States, and records of all convictions or releases from prison within the last ten (10) years.

2. Routine background/criminal history check reports shall include date of offense, place of offense, charge, penalty, remarks, and case number.

E. NON-ROUTINE REQUIREMENTS

1. Vendor shall provide information on findings in dependency actions.

2. Vendor shall provide information on protection proceedings related to assault, abuse, or exploitation of a minor, developmentally disabled person, or vulnerable adult, or domestic relations proceedings.

3. Vendor shall provide additional information detail, as determined by the City, above and beyond the scope of a routine background/criminal history check as defined in Section C, General requirements.
F. GUARANTEE

1. Background/criminal history check reports shall consist of information that is current as of the search date.

2. Background/criminal history check reports shall be free of errors and omissions.

G. CONFIDENTIALITY

Information garnered in the course of a background check/Criminal History investigation shall be provided only to the City.

II. SECURITY ACCESS REQUIREMENTS

A.
VENDOR'S USE OF PREMISES

1. Vendor shall have limited use of the premises for work, storage, access, and equipment.

2. Material/equipment staging areas will be limited to floors and areas designated within the Scope of Work.  Maintain clear access to site and building entrances.

3. Driveway use will be limited to loading and unloading only.

4. Parking on site and in surrounding neighborhood is extremely limited.  For furniture moves, the vendor shall be granted the use of up to two parking spaces in the Seattle Municipal Tower parking structure at a price of $5/day, to be paid by the vendor.   Arrangements for the use of these two spaces must be made through the Building Management.  Other parking spaces in the structure are available at the regular rates.  Special parking arrangements may be made through Ace Parking Management, Inc., the garage operator at 628-9042.

5. Restrooms are available for use only on floors covered in the Scope of Work.

B.
RELATED REQUIREMENTS AND DOCUMENTS

1. All Contract employees at the job site shall wear identification that is prominent and clearly marked, which clearly identifies the individual as an employee with the building services company.

C.
WORK AREA

1. Confine operations and storage to the designated work area.  Maintain the work area and building clean and in an orderly manner.

2. Safety Procedures:  Implement safety procedures as required by the Contract Documents, local codes and laws to ensure the safety of all site personnel and visitors to the site.

D.
TEMPORARY CONTROLS



1.   SECURITY

a. Vendor shall be responsible for proper supervision of Building Services personnel to prevent damage, loss or other unauthorized damage as a result of the work performed by the Contractor.  
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