Vendor Contract #0000001835
Northwest Center

Change Order #6
Attachment #1

10/25/06 through 4/30/2014
City of Seattle Fire Department

Fire Station Training Facility 

JANITORIAL SPECIFICATIONS


Located at 9401 Meyers Way South, Seattle Wa

Building A -Administration Building
Offices, Classrooms, Conference Rooms, Common Areas
Main Lobby

Daily
· Sweep/spot mop concrete floor

· Vacuum entry mats

· Spot clean glass interior/exterior entry door glass

· Confirm both doors are locked and secured 

· Dust horizontal surfaces (3 x wk) 
· Spot clean walls as necessary

· Sweep/spot mop main staircase and landings

Weekly
· Damp mop hard surface floors

· Wipe handrails

Monthly

· Dust ledges rises and of main staircase

· Clean door thresholds

· Dust window sills

Quarterly

· High /low dust air diffusers vertical /horizontal surfaces below 24” above 72” (w/o use of ladder). 
Kitchen / Employee Lounge



Daily

· Damp wipe counter tops and cabinet fronts in eating areas.

· Clean and sanitize sinks.

· Wipe outside of refrigerator and microwave and coffee maker.

· Refill paper towel dispensers.

· Damp wipe table tops.

· Remove debris /damp wipe chairs as needed

· Empty reline trash cans

· Damp wipe tops and exteriors of trash and recycle containers.

· Spot clean walls especially around trash container.

· Dust/ Damp mop tile floors.

Kitchen / Employee Lounge







Monthly
· Wipe interior of trash container.
Quarterly

· High /low dust air diffusers vertical /horizontal surfaces below 24” above 72” (w/o use of ladder).
General Offices /Cubicles/Conference Rooms/Classrooms
Daily

· Arrange tables and chairs neatly in conference rooms.

· Clean and disinfect water fountains.

· Spot clean door glass. And interior glass and relights

· Traffic vacuum carpets including in cubicles 3x/week - spot carpets as needed

Weekly

· Dust general offices window sills. 

· Dust horizontal surfaces 
Quarterly

· High/low dust air diffusers vertical/horizontal surfaces below 24” and above 72” (w/o use of ladder).
Biannually 

· Brush/vacuum upholstery chairs

Common Areas (office)




Daily

· Clean and disinfect water fountains.
· Traffic vacuum carpets 4x/ week - spot carpets as needed
Weekly

· Dust window sills. 
· Dust horizontal surfaces 
· Detail vacuum carpets 
Common Areas (office)







Quarterly

· High/low dust air diffusers vertical/horizontal surfaces below 24” & above 72” (w/o use of ladder).
Restrooms
Daily

· Empty, reline and polish the exterior of trash containers.

· Dust horizontal surfaces within reach.

· Check and refill towel, soap, toilet dispensers, etc (Products supplied by customer).

· Clean all mirrors, frames and shelves.

· Clean and polish dispensers.

· Clean and sanitize washbasins, toilet bowls/seats and urinals with non-scratch disinfectant cleaner.

· Clean and sanitize chrome fixtures.

· Spot clean walls and doors. Note: Some spots may not be removed due to the nature of the wall surface or the stain itself. Note: Does not mean washing of walls from floor to ceiling.

· Sweep all tile floor areas.

Weekly

· Wash and sanitize restroom partitions.

· Dust all air diffusers

· Flood floor drains to minimize odor.

· Damp mop all tile floors

Locker Rooms

Daily

· Dust locker surfaces

· Clean benches

· Clean shower Stalls

· Sweep tile floors

Weekly

· Wash and sanitize restroom partitions.

· Dust all air diffusers

· Flood floor drains to minimize odor.

· Damp mop all tile floors

Building Exterior
Daily

· Police entry way for debris within 10’ of entry doors
· Vacuum or sweep walk off mats.
Building B – Apparatus Building
Restrooms only

Restrooms
Daily

· Empty, reline and polish the exterior of trash containers.

· Dust horizontal surfaces within reach.

· Check and refill towel, soap, toilet dispensers, etc (Products supplied by customer).

· Clean all mirrors, frames and shelves.

· Clean and polish dispensers.

· Clean and sanitize washbasins, toilet bowls/seats and urinals with non-scratch disinfectant cleaner.

· Clean and sanitize chrome fixtures.

· Spot clean walls and doors. Note: Some spots may not be removed due to the nature of the wall surface or the stain itself. Note: Does not mean washing of walls from floor to ceiling.

· Sweep all tile floor areas.

Weekly

· Wash and sanitize restroom partitions.

· Dust all air diffusers

· Flood floor drains to minimize odor.

· Damp mop all tile floors

Building C – Pavilion
Restrooms only
Restrooms
Daily

· Empty, reline and polish the exterior of trash containers.

· Dust horizontal surfaces within reach.

· Check and refill towel, soap, toilet dispensers, etc (Products supplied by customer).

· Clean all mirrors, frames and shelves.

· Clean and polish dispensers.

· Clean and sanitize washbasins, toilet bowls/seats and urinals with non-scratch disinfectant cleaner.

· Clean and sanitize chrome fixtures.

· Spot clean walls and doors. Note: Some spots may not be removed due to the nature of the wall surface or the stain itself. Note: Does not mean washing of walls from floor to ceiling.

· Sweep all tile floor areas.

Weekly

· Wash and sanitize restroom partitions.

· Dust all air diffusers

· Flood floor drains to minimize odor.

· Damp mop all tile floors

Scope of Work Summary

· The Janitorial Staff will be responsible to make sure that all building lights are off, building doors and windows are closed and locked. 
· Janitorial Staff is responsible for reporting any building damage or malfunctioning systems on a daily basis.
· The Facilities Department will remain responsible for unlocking the facility each day.
· Please note that scope of service only includes areas of Building A that are inhabited by employees as of 5/5/06. Additional areas will be added at the discretion of the Property Manager.  Additional cleaning areas will require a contract modification and increased monthly costing.
Costing Summary
Building A – Offices, Classrooms, Conference Rooms, Common Areas
5x/wk janitorial servicing of Building A admin/common areas:    
 

Building A – locker rooms,restrooms (only), Bldg. B / Bldg. C – restrooms (only)
· 5x/wk janitorial servicing of Building A locker rooms/restrooms and 5x/wk janitorial servicing of Building B / Building C restrooms: 


Total monthly janitorial servicing for Buildings A, B, and C : 

$ 4,686.49
$56,237.88   /Annually
Initial Clean  -  Building A concrete flooring
· One time charge – vacuuming of construction dust on concrete flooring, damp mopping of concrete flooring.  Initial clean would be scheduled prior to the commencement of regular janitorial servicing:











$ 325.36
Additional Duties;
Deck brush sidewalks 3 x week to remove bird droppings at the entrance of classroom training bldg.  The walkway from the parking lot, the breezeway at the apparatus bldg. and next to roll up door at classroom in apparatus bldg.  Approx time to perform this service 1 hour per occurrence. The cost for this service per month will be $234.95









$56,237.88









Annually
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