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 VENDOR: SEND THIS FORM TO YOUR AGENT/BROKER
INSURANCE AGENT/BROKER: (1) Complete these fields: 



*REQUIRED FIELDS
*Name:      


Title:      
*Organization        
*Email:      

*Telephone:      

*Fax:        
(2) attach certificate of insurance with additional insured endorsement or blanket additional insured policy wording; and (3) send to each of the following:

	 (  The City of Seattle
	(  The City of Seattle

	     Risk Management Division
	Purchasing Services Division
Attn: Ann Kelson
P.O. Box 94687


Seattle, WA  98124-4687

FAX:  (206) 233-5155
Email: ann.kelson@seattle.gov 

	     P.O. Box 94669
	

	     Seattle Municipal Tower Suite 4350
	

	     Seattle, WA 98124-4669
	

	     Fax: (206) 615-0071
	

	     Email: bill.vaughn@seattle.gov

	


1. Upon award of the contract, Vendor shall, at its sole expense and for the entire term of the contract, provide insurance to the City of Seattle (“City”) as specified below in    days or the City may withdraw its intent to award:
( Commercial General Liability (CGL) Insurance including • Premises/Operations • Products/Completed Operations • Personal/Advertising Injury • Contractual • Independent Contractors • Fire/Tenant Legal • Stop Gap/Employers Liability.  Minimum limits of liability:  $ 1,000,000 each Occurrence Combined Single Limit Bodily Injury and Property Damage except: 
	  $ 1,000,000
	Each Offense Personal/Advertising Injury

	  $     
	Each Occurrence Fire Damage/Tenant Liability ($100,000 if not otherwise stated)

	 *$  ,000,000
	Products/Completed Operations Aggregate

	 *$  ,000,000
	General Aggregate

	  $1,000,000
	Each Accident/ Disease—Policy Limit/ Disease—Each Employee Stop Gap/Employer’s Liability


 *CGL OCCURRENCE LIMIT APPLIES IF NOT COMPLETED
( Automobile Liability insurance, including coverage as required for owned, non-owned, leased, or hired vehicles: Minimum limit of liability  FORMCHECKBOX 
 $500,000   FORMCHECKBOX 
$1,000,000 each occurrence combined single limit bodily Injury and property damage. (If neither box checked, minimum limit of liability of $500,000 applies.) 
 FORMCHECKBOX 
 Garage Liability insurance, including coverage for garage operations arising from premises/operations, product/completed operations, contracts, owned vehicles, non-owned vehicles and damage to vehicles owned by others (bailment): Minimum limit of liability of $1,000,000 each occurrence combined single limit bodily injury and property damage.  (Note: Garage Liability may substitute for both CGL and Automobile Liability insurance.)
 FORMCHECKBOX 
 Increased CGL and Business Automobile Liability or Garage Liability insurance limits of liability of 
$     .  This minimum total limit of liability requirement may be satisfied with increased primary insurance limits 
or in combination with primary and Excess/Umbrella Legal liability insurance limits.
 FORMCHECKBOX 
 Pollution Liability insurance: Minimum limit of liability of  FORMCHECKBOX 
 $1,000,000   FORMCHECKBOX 
 $       each claim.

 FORMCHECKBOX 
 In-Transit Pollution Liability under Automobile or Garage Liability insurance with  FORMCHECKBOX 
 CA 99 28  FORMCHECKBOX 
 MCS-90

 FORMCHECKBOX 
 Employee Dishonesty Liability insurance: Minimum limit of liability of $       each occurrence.

 FORMCHECKBOX 
 Dealer’s Physical Damage insurance to cover City vehicles in vendor’s custody, including while in transit: minimum limit of liability of $       each occurrence. The City of Seattle shall be a loss payee.
 FORMCHECKBOX 
 All Risks Property insurance to cover City property in vendor’s care, custody, and control: Minimum limit of liability of $      subject to a maximum deductible of $     .  The City of Seattle shall be a loss payee with Mortgagee Clause.
 FORMCHECKBOX 
 Other: Professional Liability (E&O) insurance: Minimum limit of liability of $1,000,000  

2. City of Seattle as Additional Insured: The CGL and Business Automobile liability insurance shall include the City of Seattle as an additional insured for primary and non-contributory limits.

3. No Limitation of Liability: Insurance coverage and limits of liability as specified herein are minimum coverage and limit of liability requirements only.  They shall not be construed to limit the liability of Vendor for any claim that is required to be covered hereunder.  Moreover, the City shall be an additional insured, where additional insured status is required, for the full available limits of liability maintained by vendor, whether those limits are primary, excess, contingent or otherwise.  Vendor expressly understands and agrees that this provision shall override any limitation of liability or similar provision in any agreement or statement of work between the City and Vendor.
4. Claims Made Form:  If any policy is written on a claims made form, the retroactive date shall be prior to or coincident with the effective date of this contract.  Claims made coverage shall be maintained by the Vendor for a minimum of three (3) years following the expiration or earlier termination of this contract, and the Vendor shall provide the City with evidence of insurance for each annual renewal.  If renewal of the claims made form of coverage becomes unavailable or economically prohibitive, the Vendor shall purchase an extended reporting period (“tail”) or execute another form of guarantee acceptable to the City to assure financial responsibility for liability assumed under the contract.
5. Requirement for Workers Compensation Insurance.  The State of Washington is a monopolistic state where organizations are required to purchase workers' compensation insurance from the state unless they are an authorized self-insurer (see http://www.lni.wa.gov/ClaimsInsurance/RatePremium/AboutWorkersComp/default.asp ). The Vendor shall insure its liability for industrial injury to its employees in accordance with the provisions of RCW 51. The Vendor shall also be responsible for Workers’ Compensation Insurance for any sub-vendor or subcontractor that provides services under the contract.  If the Contract requires working on or around a navigable waterway, the Vendor shall secure United States Longshore and Harbor Workers (USL&H) coverage and contingent coverage for Jones Act (Marine Employers Liability) in compliance with Federal Statutes.  

6. Deductibles and Self-Insured Retentions:  Any self-insurance program or any deductible in excess of $       ($10,000 if blank) must be disclosed and is subject to approval by the City’s Risk Management Division.  Should the Vendor be self-insured, Vendor shall state in writing that it will protect and defend the City as an additional insured within its self-insured layer and advise to whom a tender of a claim should be directed.   
7. Notice of Cancellation:   Under RCW 48.18.290 (1) (a) and (b) (“Cancellation by insurer”) applicable to insurers licensed to do business in the State of Washington, the City, as a certificate holder for the insurance requirements specified herein and an additional insured, has an interest in any loss which may occur; written notice of cancellation must therefore be actually delivered or mailed to the City not less than 45 days prior to cancellation (10 days as respects non-payment of premium).  As respects surplus lines placements, written notice of cancellation shall be delivered not less than 30 days prior to cancellation (10 days as respects non-payment of premium).
8. Qualification of Insurers:  Insurers shall maintain A.M. Best’s ratings of A- VII unless procured as a surplus lines placement under RCW chapter 48.15, or as may otherwise be approved by the City.

9. Changes in Insurance Requirements: The City shall have the right to periodically review the adequacy of coverages and/or limits of liability in view of inflation and/or a change in loss exposures and shall have the right to require an increase in such coverages and/or limits upon ninety (90) days prior written notice to the Vendor.  Should Vendor, despite its best efforts, be unable to maintain any required insurance coverage or limit of liability due to deteriorating insurance market conditions, it may upon thirty (30) days prior written notice request a waiver of any insurance requirement, which request shall not be unreasonably denied.
10. Evidence of Insurance:  
(   A Certificate of liability insurance evidencing coverages, limits of liability and other terms and conditions as specified herein;

(   An attached additional insured endorsement or blanket additional insured wording to the CGL or Garage Liability insurance policy.
At any time upon the City’s request, Vendor shall also cause to be furnished a copy of declarations pages and schedules of forms and endorsements to all policies or a full and certified copy of policies.
Send evidence of insurance to the City at the addresses at the top of this form. If any questions or issues, contact the City of Seattle Risk Management Division at (206) 386-0071 or by email at riskmanagement@seattle.gov .
NOTE: CERTIFICATES WITHOUT ATTACHED ADDITIONAL INSURED ENDORSEMENT OR BLANKET ADDITIONAL INSURED WORDING WILL NOT BE APPROVED!
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