Attachment #1
Vendor Contract #0000001772
Contract Period:  01/02/06 through 01/01/10
OFFICE DEPOT

6805 S 217th ST

Kent WA  98032

Customer Svc. Phone #:  
1-888-438-1326

1-888-438-0102 (secondary number)
Customer Svc. Fax #:
     
1-888-811-7272

OFFICE SUPPLIES

This contract is subject to the Terms and Conditions as set forth in US Communities Master Agreement #42595. US Communities Master Agreement can be found at the following website - http://www.uscommunities.org/product_category/office_supplies.htm 

City of Seattle Department representatives are encouraged to use the Office Depot online ordering system.

Pricing:

See County of Los Angeles Core List, Attachment #2.

Discount allowed from Supplier Catalog:


LL 45% with 15% GP Floor

Discount allowed from Wholesale Catalog:


LL 10%

Discount allowed for General Office and Stationery

LL 70% with 15% GP Floor

Supplies-Most Frequently Ordered Items (MFOI)
NOTE:  If the discounted price falls below Office Depot’s cost on the specific item, the City will be charged at Office Depot’s cost plus 15%. 

On-Line Ordering:
Office Depot offers the City of Seattle the ability to streamline our procurement process through their Internet ordering (on-line electronic catalog with your contract pricing). 
Packing Slips:
Vendor shall provide, at time of delivery, a packing slip that includes description, quantity, City’s price and information regarding partial or back orders.

Usage Report:
Vendor shall provide City-wide usage reports to the City’s Buyer within one month from request.  The Vendor shall provide departmental specific usage reports upon the request of the department, but no more than one time per month.  The reports shall be submitted in hard copy and on 3-1/2” hard disk.  The format on 3-1/2” hard disk may be Microsoft Excel for Windows or latest version, Microsoft Access or latest version, or ASCII delimited.  The report shall include the following:


City’s Ordering Low Org


Manufacturer


Manufacturer Stock Number


Description


Unit of Measure


Year to date Quantity Purchased


Manufacturer’s Unit List Price


City’s Unit Price

Vendor Stocking:

At Departments request and no cost to the City, Vendor will provide a vendor stocking program.  The program may consist of, but not limited to, helping departments develop a standard order list with minimum and maximum inventory quantities and automatically restock these items on a regular basis (i.e., once or twice a month).  The Vendor will not be responsible for physically re-stocking your office supply cabinets.
Exclusions :

· Items in excess of $200.00

· Paper

· Computer Equipment & Peripherals

· Photocopiers

· Fax Machines

· Office Equipment

· Furniture including task chairs

