Attachment #1
Vendor Contract #0000001746

Change Order #4
Northwest Center

9/27/06 – 11/30/08
Haller Lake located at 12555 Ashworth Avenue North, Seattle, WA
Service to be invoiced as follows: 

Total Amount Monthly is:             $5,589.91
Annual Amount: 


         $67,078.92
A.  Daily 6 Days/Week Monday through Saturday:

1.  Vacuum all carpeted foot traffic areas and remove all obvious dirt from around and under furniture.  Spot clean carpet as needed to remove stains and spills.

2.  Wet mop all tile and hard surface floors, bathrooms, locker rooms and common areas.  Remove scuff marks and restore gloss finish to floor surfaces as needed.

3.  Sweep all other tile and hard surface floors, with a treated dust mop, wet mop as needed, minimum of three times a week.  Machine scrub/buff all hard floor surfaces, except bathrooms and locker rooms, to remove scuff marks and dirt build up.

4.  Wash Kitchen counters, sinks, refrigerators, cabinets, and tables, arranging tables and chairs in a neat manner if and when not in use.

5.  Empty all trash receptacles and wipe outside of the receptacles to get them as needed.

6.  Remove all fingerprints and smudges from walls including laminates, metalwork, light switches, woodwork and glass.

7.  Dust baseboards, corners, and under furniture as needed.

8.  Clean entrance lobby counters, seating, reception (duty) desk, and all other countertops.

9.  Clean and disinfect all drinking fountains.

10.  Wash front door and window glass and remove fingerprints/smudges from bright work.

11.  Dust with a dry or treated cloth all horizontal surfaces, such as the tops of lockers, window moldings and sills, ledges, furniture, file cabinets, desk lamps, phone floor moldings, and other equipment.  Phones should be wiped with a damp cloth and disinfectant when needed.

12.  Sweep stairs or vacuum leading to all levels.

13.  Sweep exterior side walks.  Minimum three times a week.

14.  Service Restrooms:

a.  Remove fingerprints, stains and smudges from all glassed tile, wainscoting, walls and partitions.

b.  Refill all soap and paper dispensers when half empty (supplies will be furnished by the City)

c.  Clean and polish mirrors, bright work, and chrome.

d.  Wash and disinfect all sanitary fixtures, wash bowls, urinals, toilet bowls, and shower stalls.

e.  Sweep and mop floors with an approved germicide.

15.  Keep janitorial supply and equipment storage areas neat and clean.

16.  Empty garbage and pick up debris on roof top parking area.

SUNDAY:
1.  Twice daily empty all garbage containers, replace all paper products in shower rooms and restrooms.  Service will start at 10:00 a.m. until complete.  Second service of the day will start at 7:00 p.m.

2.  Vacuum all carpet foot traffic areas in communications/911 and front lobby of the precinct.

B.  Weekly:
1.  Wash interior and exterior of trash receptacles and wastepaper baskets.  Replace liners as needed.

2.  Clean and polish door kick plates, knobs, and hand plates.

3.  Wash and disinfect restrooms and shower walls, partitions, and paneling.

4.  Dust and vacuum all high horizontal surfaces such as tops of bookcases, cabinets, lockers etc., including conduit and light fixtures in all meeting rooms.

5.  Clean all upholstered and/or leather vinyl furniture with a damp cloth or other appropriate methods.

6.  Pick up supplies or materials to be provided by the City when required, in order to maintain a minimum two week supply.  Pick up point and time will be given by ESD Property Management.

MONTHLY:
1.  Complete room cleaning.  Dust and vacuum or sweep entire room area (move furniture as required).  Dust as high as can be reached while standing on the floor.

2.  Clean holding cells and shower room restrooms with power washer.

QUARTERLY:
1.  Window washing, wash all exterior windows once every three months (four times a year).  This service may be subcontracted by the janitorial contractor.

Twice Yearly:

1.  Strip and refinish all non-carpet floors, including restroom floors, as per procedures recommended by the City.

2.  Shampoo all carpeting using methods recommended by the City.

Yearly:
1.  Clean all light fixtures.

Property Manager:



     Tanya Reeves (206) 386- 1144

