Attachment #1 

BLANKET CONTRACT #0000001742

Change Order #8

8/8/07 through 11/30/2012


                                                                                                                                                                                                                                                                                                                     NW CENTER INDUSTRIES

1600 W Armory WAY

Seattle, WA  98119-2730

TEL:  (206) 285-9140

FAX:  (206) 286-2300

JANITORIAL SERVICES

Work under this contract is subject to prevailing wage requirements.  The contractor and any subcontractor shall not pay any laborer or worker less than the current prevailing hourly wage rates and fringe benefits for said worker’s classification as set forth by the State of /Washington for King County.  Notice of Intent to pay Prevailing Wages and affidavit of wage paid must be filed with the State of Washington, Department of Labor and Industries, for approval.
DoIT Communication Shop Bldg # A50019
$1,400.39 per month
1933 Minor Avenue






$16,800.00 Annually
Scope of Work for the DoIT Communication Shop

A. Daily 5 Days/Week:
1. Vacuum all carpeted areas as needed. Note: Remove all spots, stains, and spills if possible and when needed. Report stains that cannot be removed.
2. Spot mop all tile floors to remove scuffmarks.  Spot mop stains on concrete service bay floor.
3. Sweep all other tiles floors, with a treated dust mop and wet mop as needed.  Sweep service bay, stairways, and landings.

4. Wash kitchen counter, sink, and arrange tables and chairs in a neat manner if/when not in use.

5. Empty dirty ashtrays and wipe clean as needed.

6. Empty all trash receptacles and wipe outside of the receptacles to get them clean when needed.

7. Clan entrance lobby counter, reception desk, and all other counter areas.

8. Wash front door and window glass and remove fingerprints/smudges from chrome.

9. Sweep outside sidewalk adjacent to entry door.

10. Service restrooms:

a. Remove fingerprints, stains and smudges from glassed tile, wainscoting, walls and partitions as needed.

b. Refill all soap and paper dispensers when half empty (materials will be furnished by the City).

c. Clean and polish mirrors, bright work and chrome as needed.

d. Wash and disinfect all sanitary fixtures, washbowls, urinals, toilet bowls and shower stalls.

e. Sweep floors and spot mop stains and spills with disinfectant cleaner as needed.

B. Twice Yearly
1. Complete room clean.  Dust and vacuum/sweep entire room area (move furniture as required).  Dust as high as can be reached while standing on the floor. 

2. Window washing – wash the exterior surface of all exterior windows.

C. Yearly:
1. Strip and refinish all non-carpeted resilient floors, including restroom floors.

Dust light fixtures and all high interior surfaces.

HARBOR PATROL Bldg # A50075
$2,615.22 per month

1717 N. Northlake Place
$31,382.64 Annually
Scope of Work for Harbor Patrol
A. Daily 
(6 Days/Week – Office Building) (3 Days/Week – Shop Building)

1. Vacuum all carpeted areas as needed.  Note: remove all spots, stains and spills if possible and when needed.

2. Wet mop all other resilient tile floors (bathrooms, locker rooms, dive storage room, dive shower and galley floor), as needed to remove scuffmarks and restore the gloss.

3. Wash kitchen counter, sink, table and appliances on the counter and arrange table and chairs in a neat manner if/when not in use.

4. Empty dirty ashtrays and wipe clean.

5. Empty all trash receptacles and wipe outside of receptacle t get them clean when needed.

6. Dust with a dry or treated cloth all near horizontal surfaces such as the tops of lockers, window moldings and sills, ledges, furniture, file cabinets, desks lamps, phones, floor moldings, and other equipment.

7. Remove all fingerprints and smudges from walls, metalwork and woodwork.

8. Clean baseboards, corners and under furniture as needed.

9. Wash front a rear entrance doors and window glass, inside and out.

10. Clean entrance lobby counter with damp cloth.

11. Sweep shop floor areas.

12. Service Restrooms, both buildings:

a. Remove fingerprints, stains and smudges from all glass, tile, wainscoting, walls, and partitions.

b. Refill all soap and paper dispensers when ½ empty.

c. Clean and polish mirrors, bright work and chrome work.

d. Wash and disinfect all sanitary fixtures, washbowls, urinals, toilet bowls and shower stalls, including dive showers.

e. Empty trash receptacles and wipe clean.

f. Sweep and mop floors with an approved germicide.

13. Keep janitorial supply and equipment storage area neat and clean.

14. Inspect sidewalks, outside entrance areas and ramps. Ensure areas are cleaned.

15. Replace all burned out light bulbs as needed.

B. Weekly:

1. Wash interior and exterior of stand-up ashtrays, trash receptacles and wastepaper baskets.  Replace bag liner as needed.

2. Clean and polish door kick plates, knobs, and hand plates.

3. Wash and disinfect restroom walls, partitions and hand plates.

4. Dust and vacuum all high horizontal surfaces such as tops of bookcases, cabinets, lockers, etc., including all window coverings.

5. Clean all upholstered and leather/vinyl furniture with a damp cloth or by other appropriate method.

6. Spray buff all resilient tile floors as needed to remove scuff marks and restore gloss.

7. Clean litter from parking lots, sidewalk, outside entrance areas and ramps.

8. Remove and clean dive shower mat. Disinfect and clean mat and shower.

Added to the Harbor Patrol Scope of Work

· Additional loading, unloading and sorting of the various recycle waste types due to the addition of recycling at the facility.

· Additional labor to maintain the floor surfaces in the high use traffic areas.

· Add foam clean dive shower 2 times/week.

Add sweep outside area, front & rear 2 times/week.

Police Department K-9 Facilities Bldg # A50070
$475.03 per month
10026 E. Marginal Way South




$5,700.36 Annually
Scope of Work for the K-9 Building

1) Twice Weekly Service – Tuesday & Friday:

a) Office and Roll Call Areas:

i) Vacuum all carpeted foot traffic areas and remove all obvious dirt from around and under furniture.  

ii) Spot clean carpet as needed to remove stains and spills.

iii) Wet mop tile floors. 

iv) Clean baseboards, in corners, around and under furniture. 

v) Spot clean windows

vi) Empty all trash receptacles and wipe outside of the receptacles to get them as needed.

vii) Remove all fingerprints and smudges from walls including laminates, metalwork, light switches, woodwork and glass.

viii) Dust baseboards, corners, and under furniture as needed.

ix) Dust with a dry or treated cloth all horizontal surfaces, such as the tops of lockers, window moldings and sills, ledges, furniture, file cabinets, desk lamps, phone floor moldings, and other equipment.  Phones should be wiped with a damp cloth and disinfectant when needed.

b) Hallways and Stairways

i) Vacuum all carpet areas or sweep tile areas.

ii) Dust baseboards, and corners.

iii) Remove all fingerprints and smudges from walls including handrails, metalwork, light switches, woodwork and glass.

iv) Dust doorframes and windowsills.

v) Spot clean carpet as needed to remove stains and spills.

vi) Restrooms, Showers and Locker Rooms

i) Empty and wipe trash receptacles clean with disinfectant and replace liners.

ii) Empty and clean with disinfectant sanitary napkin waste receptacles and replace liners.  

iii) Clean and disinfect floors.

iv) Spot clean and disinfect fixtures (urinals, toilets, sinks, countertops, etc.)

v) Spot clean and disinfect all tile surfaces, walls, partitions, and doors.

vi) Clean and polish mirrors, chrome fixtures, and dispensers.  

vii) Restock all dispensers (soap, towels, toilet paper, seat covers, feminine items, etc.).

viii) Clean and disinfect shower walls and floors.

ix) Spot clean windows.

c) Kitchen and Eating Areas
i) Wipe-clean and disinfect all appliance exteriors. 

ii) Wet mop tile floors. 

iii) Clean baseboards, in corners, around and under furniture. 

iv) Disinfect floors 

v) Spot clean windows

vi) Empty all trash receptacles and wipe outside of the receptacles to get them as needed.

vii) Remove all fingerprints and smudges from walls including laminates, metalwork, light switches, woodwork and glass.

viii) Disinfect tabletops.

ix) Damp wipe and sanitize telephones.

x) Dust all window coverings.

xi) Clean chairs.

2) Once a Week

a) Restrooms

i) Clean and disinfect walls, partitions, doors, and metalwork, around sinks, toilet bowls, urinals and showers in restrooms/locker rooms/shower areas, using a disinfectant. 

ii) De-scale shower stalls and doors.  

3) Quarterly

1.  Window washing wash all exterior windows once every three months (four times a year).  The janitorial contractor may subcontract this service. This is an additional cost.

4) Annually

1.  Strip, refinish, and seal all resilient floors, including restrooms and kitchens, as per procedures recommended by the City.

Shampoo all carpeting using methods recommended by the City.
Meridian Center – North Precinct Office Bldg # A50115
$584.10 per month

10303 Meridian Ave N





$7,009.20 Annually
	Meridian Center (North Precinct office) SERVICE SCHEDULE

	
	
	
	
	ACTUAL Frequency Required  For This Work

	Item
	PERFORMANCE REQUIREMENTS
	sUGGESTED sTANDARD
	Room #’s

(sEE FLRPLN)
	DAILY
	Monthly

	FLOORS

	1. 
	Vacuum all carpeted areas
	3 x week
	
	m/w/f
	

	2. 
	Edge vacuum all carpeted surfaces as needed
	1 x month
	
	f
	JAN-DEC

	3. 
	Carpets – Spot Cleaning
	daily
	
	M/T/W/TH/F
	

	4. 
	Carpet cleaning all carpeted areas
 
	2 x year
	
	
	apr/oct

	SPOT CLEANING

	10. 
	Clean lunch room countertop, sink, & tabletop
	2 x week
	
	m/t/w/th/f
	

	11. 
	Spot clean doors, door trim, light switches, walls, woodwork, 
	1x week
	
	m
	

	12. 
	Dust all high ledges, including picture frames, windowsills, and filing cabinets.
	1 x week
	
	t
	

	13. 
	Dust all blinds
	1 x month
	
	t
	jan-dec

	14. 
	Wash blinds
	1 x yr
	
	Tag Item
	

	RESTROOM

	
	1 Restroom
	
	
	
	

	15. 
	Clean and disinfect toilet bowl
	5 x week
	
	m/t/w/th/f
	

	16. 
	Clean and disinfect wash basins and attached fixtures
	5 x week
	
	m/t/w/th/f
	

	17. 
	Clean all mirrors
	5 x week
	
	m/t/w/th/f
	

	18. 
	Sweep, mop and disinfect restroom floors
	5 x week
	
	m/t/w/th/f
	

	19. 
	Wash and disinfect restroom wall
	2 x month
	
	1st & 3rd f
	jan-dec

	20. 
	Fill all toilet paper and towel receptacles, soap dispensers (Provided by Agency)
	As needed
	
	m/t/w/th/f
	

	21. 
	Strip and Wax Floor
	1 x year
	
	th
	sep

	22. 
	Scrub and Recoat
	2 x year
	
	th
	jan/may

	TRASH

	29. 
	Empty all waste receptacles & deposit in outside container, including restroom receptacles and recycling receptacles
	5 x week
	
	m/t/w/th/f
	

	SECURITY

	30. 
	Secure/lock doors and gates
	
	m/t/w/th/f
	
	


POLICE MOUNTED PATROL Bldg # A50295
$475.03 Monthly
9200 8th Avenue SW, 





$5,700.36 Annually
Scope of work for the Mounted Patrol

1) Twice Weekly Service – Tuesday & Friday:

a) Office Area:

i) Wet mop tile floors. 

ii) Clean baseboards, in corners, around and under furniture. 

iii) Spot clean windows

iv) Empty all trash receptacles and wipe outside of the receptacles to get them as needed.

b) Tack Room

i) Wet mop tile floors. 

ii) Clean baseboards, in corners, around and under furniture. 

iii) Spot clean windows

iv) Empty all trash receptacles and wipe outside of the receptacles to get them as needed.

v) Restrooms, and Showers
vi) Empty and wipe trash receptacles clean with disinfectant and replace liners.

vii) Empty and clean with disinfectant sanitary napkin waste receptacles and replace liners.  

viii) Clean and disinfect floors.

ix) Spot clean and disinfect fixtures (urinals, toilets, sinks, countertops, etc.)

x) Clean and polish mirrors, chrome fixtures, and dispensers.  

xi) Restock all dispensers (soap, towels, toilet paper, seat covers, feminine items, etc.).

xii) Clean and disinfect shower walls and floors.

xiii) Remove all fingerprints and smudges from walls including laminates, metalwork, light 

2) Quarterly

Window washing wash all exterior windows once every three months (four times a year).  There are three windows.
NORTH PRECINCT   Bldg # A50162
$5,096.02 per month
10049 College Way N





$61,152.24 Annually
	North Precinct SERVICE SCHEDULE

	
	
	
	ACTUAL Frequency Required  For This Work

	PERFORMANCE REQUIREMENTS
	sUGGESTED sTANDARD
	Room #’s

(sEE FLRPLN)
	DAILY
	Monthly

	FLOORS

	Dust mop all uncarpeted areas
	2 x week
	
	
	

	Public lobby, corridor, rear entrance 
	
	1,606 sq ft (Ceramic Tile)
	M/F
	

	Reception (front desk), stationmaster, supply room
	
	730 sq ft (PVC tile)
	m/f
	

	Holding cells
	
	695 sq ft
	M/F
	

	Stairway
	
	45 sq ft
	M/F
	

	Fitness center
	
	430 sq ft (rubber mats)
	
	

	Gun range
	
	
	m/f
	

	Dust & damp mop uncarpeted floors
	2 x week
	
	
	

	Public lobby, corridor, rear entrance 
	
	1,606 sq ft (Ceramic Tile)
	T/TH
	

	Reception (front desk), stationmaster, supply room
	
	730 sq ft (PVC tile)
	T/TH
	

	Holding cells 
	
	695 sq ft
	t/th
	

	Stairway
	
	45 sq ft
	t/th
	

	Fitness center
	
	430 sq ft (rubber mats)
	T/TH
	

	Gun range office area
	
	180 sq ft (concrete flr)
	T
	

	Scrub tile floors with brush, wet vacuum, and final mop
	2 x week
	
	
	

	Public lobby, corridor, rear entrance 
	
	1,606 sq ft (Ceramic Tile)
	W/S
	

	Scrub floors and walls with brush, wet vacuum, and final mop
	1 x month
	
	
	

	Holding cell
	
	695 sq ft
	F
	Jan-dec

	Vacuum all carpeted areas
	
	
	
	

	Precinct commander, secretary, work area, watch commander, city attorney, crime analysis, conference room, crime analyst, crime squad, bunk room 
	3 x week
	2,151 sq ft


	m/w/f
	

	Write-up area, lunch room, patrol staging, sergeants area, roll call/community room, 1st & 2nd floor locker rooms, front and rear entrance vestibule 
	5 x week
	6,461 sq ft
	m/w/th/f/s
	

	Edge vacuum all carpeted surfaces as needed
	1 x week
	
	
	

	Precinct commander, secretary, work area, watch commander, city attorney, crime analysis, conference room, crime analyst, crime squad, bunk room 
	
	2,151 sq ft


	m
	

	Write-up area, lunch room, patrol staging, sergeants area, roll call/community room, 1st & 2nd floor locker rooms 
	
	6,461 sq ft
	m
	

	Carpets – Spot Cleaning
	daily
	
	m/t/w/th/f/s
	

	Carpet cleaning all carpeted areas 
	2x year
	
	
	

	Precinct commander, secretary/work area, watch commander, interview rooms, conference room, crime analyst, crime squad, bunk room 
	
	2,151 sq ft
	Schedule w/Stationmaster
	apr/oct

	Write-up area, lunch room, patrol staging, sergeants area, roll call/community room, 1st & 2nd floor locker rooms 
	
	6,461 sq ft
	Schedule w/Stationmaster
	apr/oct

	Strip and Wax floor
	1 x year
	
	
	

	Reception (front desk), Men/women restrooms (Located in the hallway adjacent to the front desk), office supply room, stationmaster office
	
	830 sq ft (PVC & Vinyl tile)
	TH
	oct

	Scrub and recoat floor
	1 x year
	
	
	

	Reception (front desk), Men/women restrooms (Located in the hallway adjacent to the front desk), office supply room, stationmaster office
	
	830 sq ft (PVC & Vinyl tile)
	TH
	April

	SPOT CLEANING

	Clean kitchen countertops, sink, & table tops
	7 x week
	
	m/t/w/th/f/s/S
	

	Clean exterior surfaces of vending machines, refrigerator, microwave, dishwasher, etc.
	3 x week
	
	m/th/s
	

	Spot clean glass doors, glass partitions, door trim, light switches, wainscot wall, walls, woodwork, relighting, dust window ledges at front entrance vestibule, etc
	1x week
	
	m
	

	Feather dust office furniture including filing cabinets, cleared area of workstations, cleared area of office counter tops, etc. Office equipment, chairs, are not included i.e. computers, printers, copiers, etc.
	2 x week
	
	m/th
	

	Dust all high ledges, including picture frames, windowsills, filing cabinets, vending machines, include front lobby windowsills 
	1 x month
	
	f
	JAN-DEC

	Dust top of men/women lockers
	4 x week
	
	m/t/th/s
	

	Detail wash wainscot walls
	1 x month
	
	T
	Jan-dec

	Dust all blinds
	1 x month
	
	w
	JAN-DEC

	Wash blinds
	1 x year
	
	Tag Item
	

	Wash interior sides of windows, including all relighting, windows, etc.
	2 x year
	
	Schedule w/stationmaster
	feb/aug

	RESTROOMS AND SHOWER CLEANING

	Total of 6 restrooms, 2 Shower rooms
	
	
	
	

	Clean and disinfect all toilet bowls and urinals
	7 x week
	
	m/t/w/th/f/s/s
	

	Clean and disinfect wash basins and attached fixtures
	7 x week
	
	m/t/w/th/f/s/s
	

	Clean all mirrors
	7 x week
	
	m/t/w/th/f/s/s
	

	Sweep, mop and disinfect all restroom floors
	7 x week
	
	m/t/w/th/f/s/s
	

	Wash and disinfect restroom walls
	3 x week
	
	t/th/s
	

	Wash and disinfect toilet partition walls
	3 x week
	
	t/th/s
	

	Fill all toilet paper and towel receptacles, soap dispensers Stock with add’l supplies during holidays (Provided by Agency)
	As needed
	
	m/t/w/th/f/s/s
	

	Wash and disinfect shower floors
	7 x week
	
	m/t/w/th/f/s/s
	

	Wash and disinfect shower fixtures
	7 x week
	
	m/t/w/th/f/s/s
	

	Wash and disinfect shower walls
	3 x week
	
	t/th/s
	

	Clean and disinfect inside and outside of all waste receptacles
	3 x week
	
	T/Th/S
	

	Scrub restroom & shower (floors/walls) tiles with brush, wet vacuum and final mop.
	3 x week
	
	m/w/f
	

	OUTSIDE OFFICE BUILDING

	Empty outside waste containers
	6 x week
	
	m/t/w/th/f/s
	

	Pickup litter and debris within a 10 ft radius of building entrances – public entrance, rear entrance officers lobby, & side entrance at lunch room. 
	6 x week
	
	m/t/w/th/f/s
	

	Sweep outside entrances within 10 ft radius
	1 x week
	
	
	

	Public entrance, rear entrance officers lobby, side entrance near lunch room  
	
	
	m
	

	Wash exterior sides of windows
	2x year
	
	Schedule w/stationmaster
	feb/aug

	TRASH

	Empty all waste receptacles & deposit in outside container
	
	
	
	

	Precinct commander, secretary, work area, watch commander, city attorney, crime analysis, conference room, crime analyst, crime squad, bunk room, gun range
	5 x week
	
	m/t/w/th/f
	

	Write-up area, lunch room, patrol staging, sergeants area, roll call/community room, 1st & 2nd floor locker rooms, front and rear entrance vestibule 
	7 x week
	
	m/t/w/th/f/s/s
	

	Empty paper recycling baskets
	3 x week
	
	m/th/s
	

	Empty recycling baskets in lunch room
	7 x week
	
	m/t/w/th/s/s
	

	Clean and disinfect inside and outside of all waste receptacles 
	1 x year
	
	
	Jun

	SECURITY

	Secure/lock doors and gates
	
	
	m/t/w/th/f/s/s
	

	other

	Apply Deicer to icy walkways, steps and entrances
	
	
	AS NEEDED
	

	Replace light bulbs (Agency will provide the light bulbs)
	
	
	AS NEEDED
	


SOUTH PRECINCT Bldg # A50161
$4,812.65 per month
3001 S Myrtle St






$57,751.80 Annually
	South Precinct SERVICE SCHEDULE

	
	
	
	
	ACTUAL Frequency Required  For This Work

	Item
	PERFORMANCE REQUIREMENTS
	sUGGESTED sTANDARD
	Room #’s

(sEE FLRPLN)
	DAILY
	Monthly

	FLOORS

	5. .
	Dust mop all uncarpeted areas 
	
	
	
	

	
	Corridor, lounge/kitchen, Rec. Lounge(Roll Call), Sector Commander (Sgt Area), Q.M.(Stationmaster)  See floorplan for room descriptions.
	5x week
	3,053 Sq Ft

(Roppe rubber tile)
	M/F
	

	
	Front Desk (Work must be complete by 7 AM
	
	273 Sq Ft (Ecco rubber tile)
	M/F
	

	
	Conference room (Watch Lt)
	
	270 Sq Ft

(PVC Tile)
	M/F
	

	6. 
	Dust & damp mop uncarpeted floors
	
	
	
	

	
	Corridor, kitchen, roll call room, Sgt. area, stationmaster
	5x week
	3,053 sq ft

(Roppe rubber tile)
	T/TH
	

	
	Front Desk (Work must be complete by 7 AM
	
	273 Sq Ft (Ecco rubber tile)
	T/TH
	

	
	Conference room (Watch Lt see floorplan for room description)
	
	270 Sq Ft

(PVC Tile)
	T/W/TH/S
	

	
	Holding cells
	
	
	M/T/W/TH/S

AS NEEDED
	

	7. 
	Scrub uncarpeted floors with brush, wet vacuum, and final mop
	
	
	
	

	
	Corridor, kitchen, roll call room, Sgt. area, stationmaster
	1x week
	3,053 sq ft

(Roppe rubber tile)
	S
	

	
	Front Desk (Work must be complete by 7 AM
	1 x month
	273 Sq Ft (Ecco rubber tile)
	th
	jan-dec

	
	Fitness Room
	1 x month
	485 Sq Ft

(Ecco rubber tile)
	th
	jan-dec

	
	Move kitchen furniture - Chairs, sofa, love seat, coffee/end table  (Do not move the rnd kitchen tables)
	1 x month
	106 sq ft (Roppe rubber tile)
	th
	Jan-dec

	8. 
	Vacuum areas
	
	
	
	

	
	Offices – Watch Commander, Precinct Commander, Public Waiting, Secretary, Detectives/Crime Analyst, Meet Room  (See floorplan for room descriptions)
	2x week
	4,366 Sq Ft
	m/w/f
	

	
	Public lobby, Info Center (Write-up Area), Bunk room, Men/Women/s locker room, 2 Interview Rooms s   (See floorplan for room descriptions)
	2 x week
	2,012 Sq Ft
	m/t/w/th/f/s
	

	
	Fitness Center
	
	485 Sq Ft

(Ecco rubber tile)
	m/t/w/th/f
	

	
	Sallyport (use vac pack to remove dust and debris build-up in corners and along the edges of the area, not necessary to vac the entire floor)
	1 x month
	798 sq ft
	w
	jan - dec

	
	Kitchen - Under vending machines
	1 x week
	
	w
	

	9. 
	Edge vacuum all carpeted surfaces as needed
	
	
	
	

	
	Offices – Watch Commander, Precinct Commander, Public Waiting, Secretary, Detectives/Crime Analyst, Meet Room  (See floorplan for room descriptions)
	2x week
	4,366 Sq Ft
	TH
	

	
	Public lobby, Info Center (Write-up Area), Bunk room, Men/Women/s locker room, 2 Interview Rooms s   (See floorplan for room descriptions)
	
	2,012 Sq Ft
	m/f
	

	10. 
	Carpets – Spot Cleaning
	Daily 
	
	m/t/w/th/f/s
	

	11. 
	Carpet cleaning all carpeted areas
 
	4x year
	
	
	

	
	Offices – Watch Commander, Precinct Commander, Public Waiting, Secretary, Detectives/Crime Analyst, Meet Room  (See floorplan for room descriptions)
	2x yr
	4,366 Sq Ft
	
	apr/oct

	
	Public lobby, Info Center (Write-up Area), Bunk room, Men/Women/s locker room, 2 Interview Rooms s   (See floorplan for room descriptions)
	4 x yr
	2,012 Sq Ft
	
	apr/oct

	12. 
	Strip and wax 
	
	
	
	

	
	Conference room (Watch Lt see floorplan for room description)  Coordinate work with stationmaster
	1x year
	270 Sq Ft

(PVC Tile)
	tag item
	

	13. 
	Scrub and recoat
	
	
	
	

	
	Conference room (Watch Lt see floorplan for room description)  Coordinate work with stationmaster
	3x year
	270 Sq Ft

(PVC Tile)
	tag item
	

	SPOT CLEANING

	14. 
	Clean kitchen countertops, sink, rnd tables
	2x week
	
	m/t/w/th/f/s
	

	15. 
	Clean exterior surfaces of vending machines, refrigerator, microwave, dishwasher, etc.
	2 x week
	
	t/th/S
	

	16. 
	Spot clean glass doors, glass partitions, door trim, light switches, walls, woodwork, relighting, etc
	1x week
	
	m
	jan-dec

	17. 
	Feather dust office furniture including filing cabinets, cleared area of workstations, cleared area of office counter tops, etc. Office equipment, chairs, are not included i.e. computers, printers, copiers, etc.
	2 x week
	
	m/th
	

	18. 
	Dust top of men/women lockers
	
	
	m/w/s
	

	19. 
	Dust all high ledges, including picture frames, windowsills, vending machines
	1 x month
	
	m
	JAN-DEC

	20. 
	Dust small wall mounted fans
	
	
	TAG ITEM
	TAG ITEM

	21. 
	Dust all blinds
	1 x month
	
	w
	Jan-dec

	22. 
	Wash blinds
	1 x yr
	
	N/A
	

	23. 
	Wash interior sides of windows
	1 x yr
	
	
	SEP

	
	All relighting, , windows
	
	
	
	SEP

	RESTROOMS AND SHOWER CLEANING

	
	Total of 6 restrooms, 2 Shower rooms
	
	
	
	

	24. 
	Clean and disinfect all toilet bowls and urinals
	5x week
	
	m/t/w/th/f/s
	

	25. 
	Clean and disinfect wash basins and attached fixtures
	5x week
	
	m/t/w/th/f/s
	

	26. 
	Clean all mirrors
	1x week
	
	m/t/w/th/f/s
	

	27. 
	Sweep, mop and disinfect all restroom floors
	
	
	m/t/w/th/f/s
	

	28. 
	Wash and disinfect restroom walls
	
	
	t/th/s
	

	29. 
	Wash and disinfect toilet partition walls
	
	
	t/th/s
	

	30. 
	Fill all toilet paper and towel receptacles, soap dispensers.  Stock with add’l supplies during the holidays. (Provided by Agency)
	As needed
	
	m/t/w/th/f/s
	

	31. 
	Wash and disinfect shower floors
	
	
	m/t/w/th/f/s
	

	32. 
	Wash and disinfect shower fixtures
	
	
	m/t/w/th/f/s
	

	33. 
	Wash and disinfect shower walls
	
	
	t/th/s
	

	34. 
	Clean and disinfect inside and outside of all waste receptacles
	
	
	T/Th/S
	

	35. 
	Scrub restroom & shower (floors/walls) tiles with brush, wet vacuum and final mop.
	
	
	m/w/f
	

	OUTSIDE OFFICE BUILDING

	36. 
	Sweep outside entrances within 10 ft radius
	1x week
	
	
	

	
	Public entrance, rear entrance officers lobby, side entrance near lunch room  
	
	
	m
	

	37. 
	Wash exterior sides of windows
	1 x year
	
	
	SEP

	34. 
	Empty paper recycling baskets
	N/A
	
	
	

	35. 
	Empty recycling baskets in lunch room
	
	
	m/t/w/th/s
	

	TRASH

	36. 
	Empty all waste receptacles & deposit in outside container
	
	
	
	

	
	Offices – Watch Commander, Precinct Commander, Public Waiting, Secretary, Detectives/Crime Analyst, Meet Room  (See floorplan for room descriptions)
	
	
	m/t/w/th
	

	
	Public lobby, Info Center (Write-up Area), Bunk room, Men/Women/s locker room, 2 Interview Rooms, Kitchen   (See floorplan for room descriptions)
	
	
	m/t/w/th/f/s
	

	37. 
	Empty exterior trash receptacles 
	
	
	m/t/w/th/f/s
	

	SECURITY

	38. 
	Secure/lock doors and gates
	
	
	m/t/w/th/f/s
	

	other

	39. 
	Apply Deicer to icy walkways, steps and entrances
	
	
	AS NEEDED
	


Property Manager:



     Nancy Bloss (206) 684-0690

SPECIAL INSTRUCTIONS:

Schedule –

The janitorial staff can start as early as they deem necessary.

During shift changes, the vendor should not be in the men and women’s restroom and locker room area between 2:30 AM – 4:30 AM.  Unless other arrangements are made with the stationmaster.
The vendor must post a sign on the outside of each entrance to the restrooms and locker rooms when occupying/cleaning these areas.

When scheduling substantial or disruptive cleaning activities i.e. interior & exterior window cleaning, vacuuming the garage areas, carpet cleaning, etc. the vendor must give the stationmaster and the property manager a minimum 72 hour notice. 

The shift schedules are as follows:

1st Watch
3:00 AM and 3:30 AM

2nd Watch
11:30 AM and 12:30 PM

3rd Watch
7:00 PM and 7:30 PM
Janitorial Supplies – 

With the exception of the aerosol deodorant cans, the City of Seattle warehouse provides janitorial paper products at no cost to the vendor.  The vendor shall supply and stock the aerosol deodorant.  The paper products include toilet paper, paper towels, liners, and hand soap.  The vendor is responsible for picking-up the products from the warehouse and delivering the products to the building.  The warehouse is located at 3807 2nd Ave S; the phone number is 206 684 0827; hours of operation are Monday – Friday 11 AM – 4 PM.  The vendor should place an order prior to pick-up to insure that the supplies are in stock.  

Should the City of Seattle warehouse not carry the correct products, the vendor can purchase the products from their supplier and bill it to the City of Seattle as a tag item.  The vendor must have approval from the property manager prior to purchasing the item(s). 

The vendor is responsible for supplying the cleaning products including but not limited to rags, sponges, vacuum cleaners, mops, brooms, mop buckets, etc.  In addition, the vendor must insure that there is always an adequate supply/inventory of paper products and that all dispensers are always filled.

Maintenance Repairs –

The vendor should report any emergency maintenance i.e. plumbing leak/flood, electrical problems, etc. or regular maintenance repair needs i.e. broken faucet, door locks, etc. to the Fleets and Facilities Department (FFD) 24-hour maintenance control center at 206 684 5422.  In addition to notifying FFD, the vendor should also notify the stationmaster. 

Background Check Requirements -

Background checks are required for all employees that will work at or have access to the building.  To insure the security and safety of the Seattle Police Department (SPD) personnel, the City may require the vendor to complete background checks periodically.  

SPD will perform the background check.  Prior to working at the building, the vendor must meet with 

Vickie Huff at SPD Headquarters located on 5th & Cherry Ave, her contact # is 206 684 5782.  There the vendor will complete the necessary paperwork for the background check and once approved by SPD, Vickie will issue the vendor a City ID card.  If the employee fails the background check, the employee will be removed from the premises, immediately.  Should this occur, the City has the right to cancel the contract without a 30-day notice or require the vendor to replace the employee with a clear background.
The vendor must wear and display their City ID card at all times when working at the building. 

Changes in vendor’s personnel or coverage should not disrupt the services provided within the contract.  The vendor must notify the stationmaster of any staff changes..

The vendor will not provide service while observing the following holidays:

New Year’s Day 

Independence Day
Thanksgiving Day

Memorial Day


Labor Day

Christmas Day

Total amount of contract:

	Building Name
	Building Number
	Cost per Month
	Annual Cost

	DoIT Communication Shop
	A50019
	1,400.39
	16,804.68

	Harbor Patrol
	A50075
	2,615.22
	31,382.64

	K-9 Building
	A50070
	457.04
	5,484.48

	Meridian Center (N Precinct)
	A50115
	584.10
	7,009.20

	Mounted Patrol
	A50079
	475.03
	5,700.36

	North Precinct
	A50162
	5,096.02
	61,152.24

	South Precinct
	A50161
	4,812.65
	57,751.80

	Total Amount of Contract
	15,440.45
	185,285.40


Payment Term: Net 30

All the above site locations must reference Contract # 0000001742, including the building name, building address, and building number on all invoices.  Landscape service invoices must be billed on a separate invoice.  
The vendor shall reference the bill to and ship to addresses on each invoice.  The ship to address (location of service) shall include the City of Seattle, the building name, the building number, and the building address.  
Send invoices to: (bill to address)

City of Seattle
Fleets and Facilities Dept
Attn: Nancy Bloss

700 5th Ave Ste 5200

PO Box 94689

Seattle, WA 98124-4689


Ship to address: (location of service

City of Seattle
South Precinct # A50161

3001 S Myrtle Street

Seattle, WA 
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