Attachment #1

Change Order #1

Vendor Contract #1695

10/5/06 through 9/30/2011
Kayla’s Inc.

P. O. Box 28746

Seattle, WA  98118

Contact: Matthew Grace Jr.

Phone: 206-725-4081

Fax:     206-772-8868

Seattle Public Utilities

Graffiti Rangers

Beacon Hill Main Building Lower Level 

Resource Management, Community Service Division
1509 S. Spokane St. Seattle, WA  98144


	Item
	WEEKLY PERFORMANCE REQUIREMENTS
	S
	M
	T
	W
	T
	F
	S
	N/A

	1. 
	Dust mop all uncarpeted areas w/treated dust mop
	
	
	
	
	
	
	
	

	
	Reception, entrance, lobby areas
	
	
	
	
	
	
	
	

	
	General office areas as needed
	
	X
	
	X
	
	X
	
	

	
	Lunchroom/coffee room areas
	
	
	
	
	
	
	
	

	
	Supply/mailroom area
	
	
	
	
	
	
	
	

	
	Stairway/hall area
	
	
	
	
	
	
	
	

	2. 
	Vacuum all carpeted areas w/ Hepa vacuum, or a vacuum with a .3-micron air filtration system. 
	
	
	
	
	
	
	
	

	
	Reception, entrance, lobby areas
	
	
	
	
	
	
	
	

	
	General office areas 
	
	X
	
	X
	
	x
	
	

	 
	Lunchroom/coffee room areas
	
	
	
	
	
	
	
	

	
	Supply/mailroom area
	
	
	
	
	
	
	
	

	
	Stairway/hall area
	
	
	
	
	
	
	
	

	3. 
	Edge all carpeted surfaces as needed
	
	
	
	
	
	
	
	

	
	Reception, entrance, lobby areas
	
	
	
	
	
	
	
	

	
	General office areas
	
	
	
	
	
	
	
	

	
	Lunchroom/coffee room areas
	
	
	
	
	
	
	
	

	
	Supply/mailroom area
	
	
	
	
	
	
	
	

	
	Stairway/hall area
	
	
	
	
	
	
	
	

	4. 
	Maintain carpeted/tiled elevator floors
	
	
	
	
	
	
	
	

	5. 
	Damp mop all tiled floors
	
	
	
	
	
	
	
	

	
	Reception, entrance, lobby areas
	
	
	
	
	
	
	
	

	
	General office areas
	
	
	
	
	
	
	
	

	
	Lunchroom/coffee room areas
	
	
	
	
	
	
	
	

	
	Supply/mailroom area
	
	
	
	
	
	
	
	

	
	Stairway/hall area
	
	
	
	
	
	
	
	

	6. 
	Spot clean glass doors, glass partitions, door trim, light switches, walls, woodwork, file cabinets, etc. (removing fingerprints, smudges, and spots from walls, metal work, woodwork, doorknobs, hand plates, kick plates, handrails, glass, etc.)
	
	
	
	
	
	
	
	

	7. 
	Clean front door glass
	
	
	
	
	
	
	
	

	8. 
	Wipe clean and disinfect counters as needed (when identified) 
	
	x
	
	x
	
	x
	
	

	9. 
	Pick up all trash.  Empty all waste Receptacles & Deposit in outside container, and replace liners, as needed in offices.
	
	x
	
	x
	
	X
	
	

	10. 
	Restroom Cleaning
	
	
	
	
	
	
	
	

	
	Clean and disinfect all toilet bowls and urinals, changing urinal blocks as needed.
	
	
	
	
	
	
	
	

	
	Clean and disinfect washbasins and attached fixtures (sinks, countertops, shower stalls, etc.)
	
	
	
	
	
	
	
	

	
	Clean and polish mirrors, chrome fixtures, metal bright work and dispensers.  
	
	
	
	
	
	
	
	

	
	Sweep, damp mop and disinfect all restroom floors
	
	
	
	
	
	
	
	

	
	Fill all toilet paper and towel receptacles, soap dispensers, seat covers, feminine items, etc. (Provided by Agency)
	
	
	
	
	
	
	
	

	
	Pick up all trash.  Empty all waste Receptacles & Deposit in outside container, and replace liners, as needed in restrooms (including sanitary napkin waste receptacles)
	
	
	
	
	
	
	
	

	
	Spot wash and disinfect all tile surfaces, walls, partitions, and doors.
	
	
	
	
	
	
	
	

	11. 
	Clean drinking fountains
	
	
	
	
	
	
	
	

	12. 
	Clean lunch room/kitchen/eating areas.
	
	
	
	
	
	
	
	

	
	Clean all lunchroom/kitchen/eating areas.  Clean and disinfect sinks, countertops, and tables, wiping counters and tables dry.  Spot clean cabinetry and walls, as needed.  
	
	
	
	
	
	
	
	

	13. 
	Sweep outside steps.
	
	
	
	
	
	
	
	

	14. 
	Water shrubs, flower and planter boxes adjacent to building
	
	
	
	
	
	
	
	

	15. 
	Pickup litter and debris within a 10 foot radius of building and empty outside waste containers
	
	
	
	
	
	
	
	

	16. 
	Empty paper recycling baskets
	
	
	
	
	
	
	
	

	17. 
	Secure/lock any normally locked interior doors and secure/lock all outside doors upon completion of work.
	
	x
	
	x
	
	X
	
	


	Item
	Annual - PERIODIC PERFORMANCE REQUIREMENTS
	j
	F
	M
	A
	M
	J
	J
	A
	S
	O
	N
	D
	N/A

	18. 
	Strip, seal, and wax all tiled floors
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Reception, entrance, lobby areas
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	General office areas
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Lunchroom/coffee room areas
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Restroom Areas
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Supply/mailroom area
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Stairway/hall area
	
	
	
	
	
	
	
	
	
	
	
	
	

	19. 
	Spot wax and polish tiled floors
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Reception, entrance, lobby areas
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	General office areas
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Lunchroom/coffee room areas
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Restroom Areas
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Supply/mailroom area
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Stairway/hall area
	
	
	
	
	
	
	
	
	
	
	
	
	

	20. 
	Vacuum or wet mop carpet or rubber mats and runners
	
	
	
	
	
	
	
	
	
	
	
	
	

	21. 
	Wash and disinfect toilet partition walls
	
	
	
	
	
	
	
	
	
	
	
	
	

	22. 
	Clean outer surfaces of vending machines
	
	
	
	
	
	
	
	
	
	
	
	
	 

	23. 
	Dust all high ledges, including picture frames, light fixtures and windowsills
	
	
	
	
	
	
	 
	 
	 
	 
	 
	 
	

	24. 
	Vacuum cloth covered chairs & couches

(10 conference chairs)
	
	
	
	
	
	
	
	
	 
	
	
	
	

	25. 
	Clean all plastic or vinyl covered furniture
	
	
	
	
	
	
	
	
	
	
	
	
	 

	26. 
	Dust both horizontal & vertical Venetian blinds
	
	
	 
	
	
	
	
	
	 
	
	
	
	

	27. 
	Wash both horizontal & vertical Venetian blinds
	
	
	
	
	
	
	
	
	
	
	
	
	 

	28. 
	Wash all light fixtures and ceiling vents
	
	
	
	
	
	
	
	
	
	
	
	
	 

	29. 
	Dust all ceiling vents (Exchange and Return)
	
	
	
	
	
	
	
	
	
	
	
	
	 

	30. 
	Wash and disinfect restroom walls
	
	
	
	
	
	
	
	
	
	
	
	
	 

	31. 
	Wash interior sides of windows (including store front window)
	
	
	 
	
	
	
	
	
	 
	
	
	
	

	32. 
	Wash exterior sides of windows
	
	
	 
	
	
	
	
	
	 
	
	
	
	

	33. 
	Clean and disinfect inside and outside of all waste receptacles – including restroom receptacles
	
	 
	
	 
	
	 
	
	 
	
	 
	
	
	

	34. 
	Vacuum/clean cloth/vinyl partitions
	
	
	
	
	
	
	
	
	
	
	
	
	 

	35. 
	Report routine, non-emergency maintenance or repair needs to Tenant (e.g., burned out light bulbs or fluorescent tubes, broken fixtures or fixtures not working properly, etc.).
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	

	36. 
	Apply Deicer to icy walkways, steps, and entrances 
	(Provided by Agency)

	37. 
	Carpets
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Spot cleaning spots and spills, removing gum, crusted materials and other foreign substances.
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	

	
	Shampoo carpet areas.
	
	
	
	 
	
	
	
	
	
	 
	
	
	

	38. 
	Dust with a duster or treated cloth 
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	All horizontal and vertical surfaces within reach (such as desks, chairs, file cabinets, bookshelves, lamps, counters, radiators, window ledges) without disturbing papers and accessories.
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	

	
	Dust mirror lights and other lights.
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	

	
	Dust doors, doorframes and closures, partitions and ledges.
	 
	 
	 
	 
	 
	 
	 
	 
	 
	
	 
	 
	

	39. 
	Emergency Service
	As requested by the agency at a per hour rate

	
	Recycling: vendor dumps recycled trash into green recycle bin. City dumps the green bin.




Work Schedule

Service is provided three times a week Monday, Wednesday, & Friday, except Holidays, duties are empty trash, vacuum and dust when identified.
Annual Cost is $2400.00
Coordinate work schedule with Anthony Matlock, at 206-386-9746.

