Attachment #1

Vendor Contract #0000001637

Change Order #3
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	Washington State Department of General Administration
Office of State Procurement, Purchasing and Contract Administration

	Janitorial Services Program #01902 - Work Contract
This Work Contract is submitted under Agreement #01902 with the Department of General Administration, Office of State Procurement.

	Work Contract Number:
	21726-17259
	Date Issued:
	July 18, 2005

	Service Address:
	810 Virginia Street

	Site Coordinator:
	Nancy Bloss
	Total Square Feet:
	121,336

	Telephone:
	(206) 684-0690
	County:
	King

	Billing Address:
	615 2nd Avenue, Seattle, WA 98104

	Telephone:
	(206) 684-0690                                                            
	
	Fax: 206) 684-0525

	Scope of Work:  See Attached Specifications

	Work Period:
	through  

	Contractor:
	Eastside commercial; Building Maintenance
P. O. Box 962

Issaquah, WA98027
	Contact:

Telephone:

Email:
	Lance Lucke
(425) 391-5900

lance@ecbm-inc.com

	
	
	FID:  
	91-1703-532

	Employee
	Number of Hours per Day
	Days per Year
	MONTHLY PRICE

	Supervisor
	____2_____
	____104___
	$6,969.00

	           Custodian
	____7______
	____258___
	

	           Custodian
	____7_____
	__258____
	

	           Custodian
	____7_____
	___107___
	

	      Window washer
	____8____
	____9____
	

	   Project work (garages)
	____7___
	____4___
	

	Indicate total number of people assigned each workday:    3
	

	Note:  Supplier will allow:  1  % Discount for payment within 30 days, or Net 30 days.

	Equipment and products to be used to perform the required cleaning duties for this work site as outlined herein:


Equipment and Supplies:  ECBM will provide all new and industry standard cleaning equipment and environmentally friendly cleaning chemicals from J & J and the Butcher Co. Equip’t will include multiple large brute/dolly combos. fully equipped with all MSDS labeled cleaning spray bottles. Each will have dusters (3), rags, scrapers, bowl brushes, scrub pads, grout brushes and more.

Supplies will also include multiple mop bucket/wringer combos., each with mop and abrasive pad for removing floor marks. Dust mops of various sizes will be provided. ECBM uses all comm’l grade Royal and Sanitaire vacuums with beater bars and HEPA filtration bags. “Quiet” vacuums will be provided for the 911 Call Ctr. Can vacs will be used to clean edges and overhead vents and air returns. Wet/Dry vacs will also be used in cleaning and disinfecting the floors and tile walls in the restrooms. locker rooms and showers. If required, 17 & 20” Windsor floor machines will be used to service restrooms, holding cell, locker rooms etc.

Custodians: all are experienced and have been through ECBM’s “Procedures and Safety Training Program”. ECBM will schedule shifts to coincide with the schedule and needs of the facility personnel (per attached specs and addendums). A working lead person or manager will be present and working during the times we are providing services. This person will be responsible for ensuring all services are fully provided according to the scheduling outlined in the contract specifications. Logbooks will also be provided and placed throughout the facility for personnel use in communicating requests and comments to our staff.

Window washers: Our window washers are fully equipped with all of the most up to date equipment and safety gear available.

Insurance Requirements: As a recent service provider for the City of Seattle, ECBM is currently in compliance with all of the requirements listed in the attached addendum. We will provide said proof of Insurance and will continue to do so during the life of this contract.

SPECIFICATIONS:  911 Communication Center

	WEEKLY SCHEDULE

	
	
	
	
	ACTUAL FREQUENCY REQUIRED FOR THIS WORK


	Item
	AVERAGE WEEKLY

PERFORMANCE REQUIREMENTS
	SUGGESTED standard
	SQ. FEET OR # OF ITEMS
	S
	M
	T
	W
	T
	F
	S
	N/A

	1. 
	Dust mop all uncarpeted areas
	
	
	
	
	
	
	
	
	
	

	
	General office areas 2 offices; Occupied  Mon. – Fri.
	3x week
	310 sq ft
	
	
	x
	X
	
	X
	
	

	
	Lunchroom/Locker room areas  (C) 
	3x week
	615 sq ft
	
	x
	
	x
	
	x
	
	

	
	Computer Server Room (Staff supervisor will provide access)
	As Needed
	
	
	x
	
	
	x
	
	
	

	
	Other  
	
	
	
	
	
	
	
	
	
	

	2. 
	Vacuum all carpeted areas
	
	
	
	
	
	
	
	
	
	

	
	Hallway (B)
	3x week
	1,955 sq ft  
	
	x
	X
	X
	X
	X
	X
	

	
	General offices/Training Room Occupied Mon - Fri
	2x week
	
	
	x
	
	x
	
	x
	
	

	
	Dispatch Floor Occupied 24/7
	
	
	x
	
	x
	
	x
	
	x
	

	
	Other  
	
	
	
	
	
	
	
	
	
	

	3. 
	Edge vacuum all carpeted surfaces as needed
	
	
	
	
	
	
	
	
	
	

	
	Hallway (B)
	3x week
	1,955 sq ft  
	x
	
	
	
	
	
	
	

	
	General offices/Training Room Occupied Mon - Fri
	2x week
	
	x
	
	
	
	
	
	
	

	
	Dispatch Floor Occupied 24/7
	
	
	x
	
	
	
	
	
	
	

	
	Other  
	
	
	
	
	
	
	
	
	
	

	4. 
	Damp mop all tiled floors
	
	
	
	
	
	
	
	
	
	

	
	General office areas 2 offices; Occupied  Mon. – Fri.
	3x week
	310 sq ft
	x
	
	
	
	X
	
	
	

	
	Lunchroom/Locker room areas  (C) 
	3x week
	615 sq ft
	x
	
	x
	
	x
	
	x
	

	
	Computer Server Room (Staff supervisor will provide access)
	As Needed
	
	
	
	
	
	
	
	
	x

	
	Other  
	
	
	
	
	
	
	
	
	
	x

	5. 
	Detail dust each console one time a week on dispatch floor.  Total 17 consoles
	
	
	X
	X
	X
	X
	X
	X
	X
	

	
	See special instructions
	
	
	
	
	
	
	
	
	
	

	6. 
	Dust high ledges, including picture frames, lockers, and kitchen cabinets.
	
	
	
	x
	
	x
	
	
	x
	

	7. 
	Spot clean glass doors, glass partitions, door trim, light switches, walls, woodwork, etc.  Furniture not included
	1x week
	
	x
	
	
	
	x
	
	
	

	8. 
	Empty all waste Receptacles & Deposit in outside container
	5x week
	
	x
	x
	x
	x
	x
	x
	x
	

	9. 
	Restroom Cleaning 2nd Floor (J)
	
	466 sq ft
	
	
	
	
	
	
	
	

	
	Clean and disinfect all toilet bowls and urinals
	5x week
	
	x
	x
	x
	x
	x
	x
	x
	

	
	Clean and disinfect wash basins and attached fixtures
	5x week
	
	x
	x
	x
	x
	x
	x
	x
	

	
	Clean all mirrors
	1x week
	
	
	
	x
	
	
	x
	
	

	
	Sweep, damp mop and disinfect all restroom floors
	5x week
	
	
	x
	x
	x
	
	x
	x
	

	
	Wash and disinfect restroom tile walls
	
	
	x
	
	
	
	x
	
	
	

	
	Scrub tile floors with brush, clean grout & final wash
	
	
	x
	
	
	
	x
	
	
	

	
	Fill all toilet paper and towel receptacles, soap dispensers (Provided by Agency)
	As needed
	
	x
	x
	x
	x
	x
	x
	x
	

	10. 
	Clean drinking fountains
	3x week
	
	
	x
	
	x
	
	x
	
	

	11. 
	Clean lunch room countertops & tabletops
	2x week
	
	
	x
	
	x
	
	x
	x
	

	12. 
	Sweep terrace entrance
	1x week
	1 entry
	
	x
	
	x
	
	x
	
	

	13. 
	Water shrubs, flower and planter boxes adjacent to building
	1x week
	
	
	
	
	
	
	
	
	x

	14. 
	Dust high ledges, including picture frames, top of lockers, and kitchen cabinets.
	
	
	x
	
	
	
	
	
	x
	

	15. 
	Terrace outside of 911 Area 
	1x week
	
	
	
	
	
	
	
	
	

	
	Pickup litter and debris. 
	
	
	x
	x
	x
	x
	x
	x
	x
	

	
	Empty trash receptacles
	
	
	
	x
	
	x
	
	x
	
	

	16. 
	Pickup litter and debris around upper parking lot.
	
	
	
	X
	
	
	X
	
	X
	

	17. 
	Empty paper recycling baskets (see additional instructions)
	1x week
	
	
	
	
	X
	
	
	
	

	18. 
	Secure/lock doors and gates
	5x week
	
	x
	x
	x
	x
	x
	x
	x
	


	ANNUAL SCHEDULE

	
	
	
	
	ACTUAL FREQUENCY REQUIRED FOR THIS WORK


	Item
	AVERAGE PERIODIC

PERFORMANCE REQUIREMENTS
	SUGGESTED

stANDARd
	SQ. FEET OR # OF ITEMS
	j
	F
	M
	A
	M
	J
	J
	A
	S
	O
	N
	D
	N/A

	19. 
	Strip, seal, and wax all tiled floors
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	20. 
	Spot wax and polish tiled floors
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	21. 
	Vacuum or wet mop carpet or rubber mats and runners (See carpet cleaning schedule)
	2x year
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	22. 
	Wash and disinfect toilet partition walls
	12x year
	
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x
	

	23. 
	Clean outer surfaces of vending machines
	12x year
	
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x
	x
	

	24. 
	Dust all high ledges, including picture frames, light fixtures, windowsills.
	2x year
	
	
	
	
	
	
	
	
	
	
	
	
	
	x

	25. 
	Vacuum cloth covered chairs & couches
	4x year
	
	
	
	
	
	
	
	
	
	
	
	
	
	X

	26. 
	Clean all plastic or vinyl covered furniture
	2x year
	
	
	
	
	
	
	
	
	
	
	
	
	
	X

	27. 
	Dust both horizontal & vertical Venetian blinds
	1x year
	
	x
	
	
	x
	
	
	x
	
	
	x
	
	
	X

	28. 
	Wash both horizontal & vertical Venetian blinds
	1x year
	
	
	
	
	
	
	
	
	
	
	
	
	
	X

	29. 
	Wash all light fixtures and ceiling vents
	6x year
	
	
	
	
	
	
	
	
	
	
	
	
	
	X

	30. 
	Dust all ceiling vents (Exchange and Return)
	2x year
	
	
	
	
	
	
	
	
	
	
	
	
	
	X

	31. 
	Wash and disinfect restroom partitions
	2x year
	
	x
	
	
	x
	
	
	x
	
	
	x
	
	
	

	32. 
	Wash interior sides of windows
	2x year
	
	
	
	
	X
	
	
	
	
	
	X
	
	
	

	33. 
	Wash exterior sides of windows
	2x year
	
	
	
	
	X
	
	
	
	
	
	X
	
	
	

	34. 
	Clean and disinfect inside and outside of restrooms receptacles. 
	2x year
	
	
	
	X
	
	
	
	
	
	X
	
	
	
	

	35. 
	Vacuum/clean cloth/vinyl partitions
	1x year
	
	
	
	
	
	
	
	
	
	
	
	
	
	X

	36. 
	Replace light bulbs including outside fixtures and fluorescent tubes (Bulbs and tubes are furnished by the Agency.)
	As needed
	
	 FORMCHECKBOX 
 As Needed (January through December)
	X

	37. 
	Apply Deicer to icy walkways, steps, and entrances (Provided by Agency)
	As needed
	
	 FORMCHECKBOX 
  As Needed (October through April)
	

	38. 
	Carpets
Spot Cleaning
	As needed
	
	 FORMCHECKBOX 
  As Needed (January through December)
	


Additional Instructions:

· See attached floor plan for room locations and sq. ft.  The 911 Communication Center floor plan is the West Precinct – 2nd Floor which includes items A, B, C, and J.

· Carpet cleaning is done by an outside vendor 2 x’s a year.  Janitorial service is responsible for maintaining and spot cleaning the carpet as noted in the specifications.

· Stripping and waxing of the tile floors are done by an outside vendor 2 X’s a year.  Janitorial service is responsible for dust and damp mopping the tile floors as noted in the specifications.

· Vendor must turn-off their cells/pagers when working in the 911 Dispatch Floor.

· Detail dusts each console once a week.  Detail dust includes desk top, shelves, under carriage, ledges, etc.  If console is occupied, see shift supervisor for schedule and access.  Keep weekly log.  

· Review the janitorial log on a daily basis for special instructions or directions.  Initial and date log when item is complete. 

· Knock before entering the quiet room.

· Do not touch or remove shredded material

· Work with shift supervisor if unable to vacuum dispatch floor.  Be sure to vacuum the floor 4 x’s a week. 

· Offices are locked with exception of copier and training rooms.  See shift supervisor for access.

West Precinct 1st & 2nd Floors, Sally Port, Garage A & Garage B
SPECIFICATIONS:)
	WEEKLY SCHEDULE

	
	
	
	
	ACTUAL FREQUENCY REQUIRED FOR THIS WORK


	Item
	AVERAGE WEEKLY

PERFORMANCE REQUIREMENTS
	SUGGESTED standard
	SQ. FEET OR # OF ITEMS
	S
	M
	T
	W
	T
	F
	S
	N/A

	39. 
	Dust mop all uncarpeted areas
	
	
	
	
	
	
	
	
	
	

	
	1st Floor - Public lobby  (G)
	5x week
	916 sq ft
	X
	
	x
	x
	
	
	
	

	
	1st Floor Suspect Processing includes Holding Cells (E)
	3x week
	5765sq ft
	
	x
	
	x
	
	x
	
	

	
	1st Floor Lunchroom (F)
	3x week
	770 sq ft
	
	x
	
	x
	
	x
	
	

	
	1st Floor Hallway (J)
	3x week
	2823 sq ft
	
	x
	
	x
	
	x
	
	

	
	1st Floor Office (A) Office occupied M – F 8AM – 5 PM Sq Ft includes men & women’s restroom
	
	1012 sq ft
	
	
	x
	x
	X
	X
	
	

	
	1st Floor Main Stairway (near H)
	
	
	
	
	x
	
	x
	
	
	

	
	Basement – Patrol Foyer (G)
	
	1130sq ft
	
	x
	
	X
	
	X
	
	

	
	Basement – Locker (B)
	
	525 sq ft
	
	X
	
	X
	
	X
	
	

	
	Basement – Conference (C)
	
	166 sq ft
	
	X
	
	X
	
	X
	
	

	
	Basement – Office (D) 
	
	121 sq ft
	
	X
	
	X
	
	X
	
	

	
	Basement – Maintenance (E)
	
	413 sq ft
	
	X
	
	X
	
	X
	
	

	40. 
	Vacuum all carpeted areas
	
	
	
	
	
	
	
	
	
	

	
	1st Floor Office (B) Office occupied M – F 8AM – 5 PM Sq Ft includes men & women’s restroom
	3x week
	908 sq ft
	
	X
	x
	x
	x
	x
	
	

	
	1st Floor – Front Office & Interview Rooms (H)
	2x week
	540 sq ft
	
	x
	x
	x
	x
	x
	
	

	
	1st Floor - Community Room (K)
	2x week
	1529 sq ft
	
	x
	
	x
	
	x
	
	

	
	1st Floor – Roll Call Room (L) 
	2x week
	1658sq ft
	x
	x
	x
	x
	x
	x
	
	

	
	1st Floor – Men & Women’s locker room  Total sq ft includes the restroom and shower area (M)
	
	5637sqft
	X
	X
	X
	X
	X
	X
	X
	

	
	1st Floor – Exercise room
	
	2093sq ft
	
	x
	
	x
	
	x
	
	

	
	2nd Floor – Office (E)
	
	128 sq ft
	
	X
	
	X
	
	X
	
	

	
	2nd Floor – Conf. Rooms (F)
	
	291 sq ft
	
	X
	
	X
	
	X
	
	

	
	2nd floor – Hallway (G)
	
	1816 sq ft
	
	X
	X
	X
	X
	X
	
	

	
	2nd floor – Office areas (H)
	
	8000 sq ft
	
	X
	X
	X
	X
	X
	
	

	41. 
	Edge vacuum all carpeted surfaces as needed
	
	
	
	
	
	
	
	
	
	

	
	1st Floor Office (B) Office occupied M – F 8AM – 5 PM Sq Ft includes men & women’s restroom
	3x week
	908 sq ft
	
	
	X
	
	
	
	
	

	
	1st Floor – Front Office & Interview Rooms (H)
	2x week
	540 sq ft
	
	
	X
	
	
	
	
	

	
	1st Floor - Community Room (K)
	2x week
	1529 sq ft
	
	
	X
	
	
	
	
	

	
	1st Floor – Roll Call Room (L) 
	2x week
	1658sq ft
	
	
	X
	
	
	
	
	

	
	1st Floor – Men & Women’s locker room  Total sq ft includes the restroom and shower area (M)
	
	5637sqft
	
	X
	
	
	X
	
	
	

	
	1st Floor – Exercise room
	
	2093sq ft
	
	
	
	
	
	
	
	X

	
	2nd Floor – Office (E)
	
	128 sq ft
	
	
	X
	
	
	
	
	

	
	2nd Floor – Conf. Rooms (F)
	
	291 sq ft
	
	
	X
	
	
	
	
	

	
	2nd floor – Hallway (G)
	
	1816 sq ft
	
	
	X
	
	
	
	
	

	
	2nd floor – Office areas (H)
	
	8000 sq ft
	
	
	X
	
	
	
	
	

	42. 
	Maintain carpeted/tiled elevator floors
	1x week
	1
	
	x
	
	X
	
	x
	
	

	43. 
	Damp mop all tiled floors
	
	
	
	
	
	
	
	
	
	

	
	1st Floor - Public lobby  (G)
	5x week
	916 sq ft
	
	X
	
	X
	
	X
	
	

	
	1st Floor Suspect Processing (E) See additional instructions
	3x week
	5765sq ft
	x
	
	
	
	x
	
	
	

	
	1st Floor Lunchroom (F)
	3x week
	770 sq ft
	x
	
	x
	
	x
	
	x
	

	
	1st Floor Hallway (J)
	3x week
	2823 sq ft
	x
	
	x
	
	x
	
	x
	

	
	1st Floor Office (A) Office occupied M – F 8AM – 5 PM Sq Ft includes men & women’s restroom
	
	1012 sq ft
	X
	
	
	
	
	
	
	

	
	1st Floor Main Stairway (near H)
	
	
	
	x
	
	x
	
	x
	
	

	
	Basement – Patrol Foyer (G)
	
	1130sq ft
	X
	
	X
	
	X
	
	X
	

	
	Basement – Locker (B)
	
	525 sq ft
	X
	
	X
	
	X
	
	X
	

	
	Basement – Conference (C)
	
	166 sq ft
	X
	
	X
	
	X
	
	X
	

	
	Basement – Office (D) 
	
	121 sq ft
	X
	
	X
	
	X
	
	X
	

	
	Basement – Maintenance (E)
	
	413 sq ft
	X
	
	X
	
	X
	
	X
	

	
	
	
	
	
	
	
	
	
	
	
	

	44. 
	Spot clean glass doors, door trim, light switches, walls, woodwork, etc. Furniture not included.
	1x week
	
	
	
	
	
	
	
	
	

	45. 
	1st Floor - Public lobby  (G)
	
	
	
	X
	X
	X
	X
	X
	
	

	46. 
	1st Floor Suspect Processing includes Holding Cells (E)
	
	
	
	x
	
	x
	
	x
	
	

	47. 
	All other areas
	
	
	
	x
	
	
	x
	
	
	

	48. 
	Empty all waste Receptacles & Deposit in outside container
	5x week
	
	
	
	
	
	
	
	
	

	
	Schedule each room according to the damp mop and vacuum floor maintenance schedule.
	
	Attached
	x
	x
	x
	X
	x
	x
	x
	

	49. 
	Restroom Cleaning -
	
	
	
	
	
	
	
	
	
	

	
	1st Floor – Men & Women’s Public Restrooms
	
	
	
	
	
	
	
	
	
	

	
	1st Floor – Offices A & B (4 restrooms)
	
	
	
	
	
	
	
	
	
	

	
	1st Floor – Suspect Restrooms (D) See additional instructions.
	
	137 sq ft
	
	
	
	
	
	
	
	

	
	2nd Floor - Men & Women’s (I) & Capt.’s office total of 5 restrooms
	
	600 sq ft
	
	
	
	
	
	
	
	

	
	Clean and disinfect all toilet bowls and urinals
	5x week
	
	
	X
	X
	X
	X
	X
	
	

	
	Clean and disinfect wash basins and attached fixtures
	5x week
	
	
	X
	X
	X
	X
	X
	
	

	
	Clean all mirrors
	1x week
	
	
	X
	
	X
	
	X
	
	

	
	Sweep, damp mop and disinfect all restroom floors
	5x week
	
	
	X
	X
	X
	X
	X
	
	

	
	Fill all toilet paper and towel receptacles, soap dispensers (Provided by Agency)
	As needed
	
	
	X
	X
	X
	X
	X
	
	

	50. 
	1st Floor – Men & Women’s Restroom & Shower Cleaning
	
	
	
	
	
	
	
	
	
	

	
	Clean and disinfect all toilet bowls and urinals
	
	
	x
	x
	x
	x
	x
	x
	x
	


	
	Clean and disinfect wash basins and attached fixtures
	
	
	x
	x
	x
	x
	x
	x
	x
	

	
	Clean all mirrors
	
	
	
	x
	
	x
	
	x
	
	

	
	Sweep, damp mop and disinfect all restroom floors
	
	
	x
	x
	x
	x
	x
	x
	x
	

	
	Damp mop and disinfect all shower floors
	
	
	x
	x
	x
	x
	x
	x
	x
	

	
	Wash and disinfect shower fixtures
	
	
	x
	x
	x
	x
	x
	x
	x
	

	
	Wash and disinfect shower walls
	
	
	
	x
	
	x
	
	x
	x
	

	
	Wash and disinfect restroom tile walls 
	
	
	
	x
	
	x
	
	x
	x
	

	
	Wash and disinfect restroom partitions
	
	
	
	x
	
	x
	
	x
	
	

	
	Shower walls and floor - Clean grout, tiles, & remove mildew, soap scum, hard water deposits, etc
	
	
	x
	
	x
	
	x
	
	
	

	
	Fill all toilet paper and towel receptacles, soap dispensers (Provided by Agency)
	As needed
	
	X
	X
	X
	X
	X
	X
	X
	

	51. 
	Dust high ledges, including picture frames, lockers, and kitchen cabinets.
	
	
	
	x
	
	x
	
	
	x
	

	52. 
	Garage Areas 
	
	
	
	
	
	
	
	
	
	

	
	Sally port  See additional instructions
	
	6007
	
	
	
	
	
	
	
	

	
	Basement/Garage (A)
	
	36264sqft
	
	
	
	
	
	
	
	

	
	Sub-Basement (A3)
	
	46080sft
	
	
	
	
	
	
	
	

	
	Pickup litter
	
	
	
	X
	
	
	X
	
	
	

	
	Empty trash receptacles
	
	
	
	X
	
	
	X
	
	
	

	53. 
	Clean drinking fountains
	3x week
	2
	
	x
	
	x
	
	x
	
	

	54. 
	Clean lunch room countertops & tabletops
	2x week
	
	x
	X
	x
	x
	x
	x
	x
	

	55. 
	Sweep outside front entrance (O)
	1x week
	
	
	x
	
	
	x
	
	
	

	56. 9
	Water shrubs, flower and planter boxes adjacent to building
	1x week
	
	
	
	
	
	
	
	
	x

	57. 
	Pickup litter and debris within a 10 foot radius of building and empty outside waste containers
	1x week
	
	
	
	
	x
	
	
	
	

	58. 
	Empty paper recycling baskets 
	1x week
	
	
	
	
	
	
	
	
	

	
	Schedule each room according to trash removal in item # 10
	
	
	x
	x
	x
	x
	x
	x
	x
	

	59. 
	Secure/lock doors and gates
	5x week
	As directed
	X
	x
	x
	x
	x
	x
	x
	


	ANNUAL SCHEDULE

	
	
	
	
	ACTUAL FREQUENCY REQUIRED FOR THIS WORK


	Item
	AVERAGE PERIODIC

PERFORMANCE REQUIREMENTS
	SUGGESTED

stANDARd
	SQ. FEET OR # OF ITEMS
	j
	F
	M
	A
	M
	J
	J
	A
	S
	O
	N
	D
	N/A

	60. 
	Strip, seal, and wax all tiled floors
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	X

	61. 
	Spot wax and polish tiled floors
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	X

	62. 
	Vacuum or wet mop carpet or rubber mats and runners
	2x year
	
	
	
	
	
	
	
	
	
	
	
	
	
	X

	63. 
	Wash and disinfect toilet partition walls
	12x year
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	All restrooms in item #11 excluding item #12
	
	
	X
	X
	X
	X
	X
	X
	X
	X
	X
	X
	X
	X
	

	64. 
	Clean outer surfaces of vending machines in kitchen  1st & 2nd Lunch room areas
	1x month
	
	
	X
	
	
	
	
	
	X
	
	
	
	
	

	65. 
	Dust all high ledges, including picture frames, light fixtures and windowsills 
	2x year
	
	
	
	
	
	
	
	
	
	
	
	
	
	X

	66. 
	Vacuum cloth covered chairs & couches
	4x year
	
	
	
	
	
	
	
	
	
	
	
	
	
	X

	67. 
	Clean all plastic or vinyl covered furniture
	2x year
	
	
	
	
	
	
	
	
	
	
	
	
	
	X

	68. 
	Dust both horizontal & vertical Venetian blinds
	1x year
	
	
	
	
	
	
	
	
	X
	
	
	
	
	

	69. 
	Wash both horizontal & vertical Venetian blinds
	1x year
	
	
	
	
	
	
	
	
	
	
	
	
	
	X

	70. 
	Wash all light fixtures and ceiling vents
	6x year
	
	
	
	
	
	
	
	
	
	
	
	
	
	X

	71. 
	Dust all ceiling vents (Exchange and Return)
	2x year
	
	
	
	
	
	
	
	
	
	
	
	
	
	X

	72. 
	Wash and disinfect restroom walls Item 11
	2x year
	
	x
	
	
	x
	
	
	x
	
	
	x
	
	
	

	73. 
	Wash interior sides of windows
	2x year
	
	
	
	
	X
	
	
	
	
	X
	
	
	
	

	74. 
	Wash exterior sides of windows
	2x year
	
	
	
	
	X
	
	
	
	
	X
	
	
	
	

	75. 
	Clean and disinfect inside and outside of restroom receptacles
	2x year
	
	
	
	X
	
	
	
	
	
	X
	
	
	
	

	76. 
	Vacuum/clean cloth/vinyl partitions
	1x year
	
	
	
	
	
	
	
	
	
	
	
	
	
	X

	77. 
	Replace light bulbs including outside fixtures and fluorescent tubes (Bulbs and tubes are furnished by the Agency.)
	As needed
	
	 FORMCHECKBOX 
 As Needed (January through December)
	X

	78. 
	Apply Deicer to icy walkways, steps, and entrances (Provided by Agency)
	As needed
	
	 FORMCHECKBOX 
  As Needed (October through April)
	

	79. 
	Carpets
Spot Cleaning
	As needed
	
	 FORMCHECKBOX 
  As Needed (January through December)
	


Additional Instructions:

· Carpet cleaning is done by an outside vendor 2 x’s a year.  Janitorial service is responsible for maintaining and spot cleaning the carpet as noted in the specifications.

· Stripping and waxing of the tile floors are done by an outside vendor 2 X’s a year.  Janitorial service is responsible for dust and damp mopping the tile floors as noted in the specifications.

· See supervisor for access to Suspect processing area.

· Damp mop holding cell area floors a minimum 2 x’s a week.

· Clean holding cell restrooms per specification a minimum 3 x’s a week. 
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