Attachment #2

Vendor Contract #1456

2/1/05 – 1/31/06

Lozan Janitorial

512 28th Avenue South

Seattle, WA  98144

Phone: 206-6610

Fax:      
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	Washington State Department of General Administration
Office of State Procurement, Purchasing and Contract Administration

	Janitorial Services Program #01902 - Work Contract
This Work Contract is submitted under Agreement #01902 with the Department of General Administration, Office of State Procurement.

	Work Contract Number:
	21726-000-04-01
	Date Issued:
	December 17, 2004

	Service Address:
	2300 SW Webster, Seattle, WA

	Site Coordinator:
	Nancy Bloss
	Total Square Feet:
	16,628

	Telephone:
	(206) 684-0690
	County:
	King

	Billing Address:
	618 2nd Ave. 14th Floor, Attn:  Nancy Bloss, Seattle, WA 98104

	Telephone:
	
	
	

	Scope of Work:  See Attached Specifications

	Work Period: February 1, 2005
	through  January 31, 2006

	Contractor:
	Lozan Janitorial
512-28th Ave So

Seattle    WA  98144


	Contact:

Telephone:

Email:
	Melvin Lozan
206.994.6610

HLozan2697@aol.com

	
	
	FID:  
	433 68 9132

	Employee
	Number of Hours per Day
	Days per Year
	MONTHLY PRICE

	Supervisor
	___3_______
	____312_____
	$2,738.52

	Janitorial
	___ 3_______
	__312______
	

	Window
	___8_______
	__2________
	

	Striping and Waxing
	__8_______
	__2________
	

	Carpet Cleaning
	___6_______
	__2________
	

	Indicate total number of people assigned each workday:
   2

	

	Note:  Supplier will allow:  0  % Discount for payment within 30 days, or Net 30 days.

	Equipment and products to be used to perform the required cleaning duties for this work site as outlined herein:


Note all cleaning methods and products has been approved by International Sanitary Service Association My staff and I have complete and international training on blood borne and body substance pathogens.  

Supervisors:

· To work side by side with the other crew members

· To complete a daily check off that all work is completed.

· Janitorial supervisor will meet with the owner weekly to discuss and provide feedback the supervisor received.

· Floater has no assigned cleaning duties, he will be trained to do every members job so that he can fill in on a moments notice

· All employees are to arrive 20 minutes before a shift.

Dust Moping and Sweeping Floors:

· One person will be responsible to sweep and mop all hard surface floors.

· We use four difference dust mop heads depending on the size of the area.

· Hard surface brooms, nylon or push brooms in variety of lengths

· We currently use one type of mop

· The dust mop head is cleaned two times a weeks

Floor Chemicals

· Dust Mop Treatment

· None water base dust mop treatment

· Pro team backpack super coat vacuum

· We alternate the backpack vacuuming with a commercial grade up right

· We use heavy duty commercial extension cords and they are checked daily.

· Where we edge vacuum the staff use a stiff broom to sweep the dust out from the wall.

Rest Room Cleaning

· Both people will clean the restroom, kitchen shower and duty office room.

· With two restroom cleaners they will check each others work.

· After the trash is dumped cans and wall are wiped down behind the garbage can.

· Top of the partitions are dust daily.

· In restroom stalls with two or more toilet paper holders, we leave one small roll to use and put new full rolls on.

· When we are cleaning toilets the front and side of the toilet bases are also wiped down.

· Restroom and shower will be cleaned 2 times a day.

· A small tooth brush is used to keep grime out from under the faucet and handles.  Chrome is polished nightly.

Restroom Chemicals

· Rid’Z Odor Disinfectant
· Pull Bowl cleaner

· Commercial strength comet cleaner

· Glare glass cleaner

· Antiseptic hard soap

· Stainless steel polish

General Cleaning Chemicals

· Rid’Z Odor Disinfectant

· Misty Clear Pine Disinfectant

· Lemon HG Disinfectant

· Comet Cleaner with Bleaches

Trashing person will be assigned to trash and will vacuum.

· Janitor will change out dirty liners as needed and wipe off the outside trash can as needed.  Trashers will keep a spray bottle and rags on their trash can.  We use a rolling trash can system.  Janitor will pick up trash first and then recycle.

Janitorial Equipment

· 1 Commercial Backpack vacuum with Heap Filtration System

· 2 Commercial Self Propelled vacuum

· 1 17” Swing Machine

· 2 Rubbermaid Commercial bucket/ wringer and filer hoses

· 1 Eagle Stripping Machine

· Commercial grade mop heads

· 1 Rubbermaid Janitorial Cart

· 4 Rubbermaid rolling 45 gallon trashcan

· All purpose cleaning rags

· Toilet brushes

· Small Toothbrush for restroom cleaning

· Commercial grade spray bottle

· Commercial dust mop

· Commercial grade extension cords

· Broom, whiskbroom, Rubber Gloves

Window Washing

We use pole, squeezes for cleaning windows.  The inside and outside window are squeezed and the frames and window ledge are cleaned at the same time.

Hard Surface Floors/Tile

· All floors are swept thoroughly before mopping.

· We keep a half dozen of new mop heads on site at all times

· All floors are mopped with cool water to avoid warming floor wax.

· All floor mop water has a disinfectant in it.

Stripping and Waxing

· We use and eagle stripper. A rotating machine with an 8”splashgard to avoid splashing any chemicals or the walls or base boards.

· We use a wax spreader.

· All floors are stripped and rinsed; we currently neutralize the floors before waxing.  We apply 3 coats to all stripped floors.

Floor Chemicals

· Daily maintenance—Ultra PH7

· Floor stripping—Bravo by Johnson wax

· Floor seals-Sure Care

· Floor Waxing-Vectra by Johnson Wax

· Buffing—21” Buffing pad of Natural Fiber

SPECIFICATIONS:

	WEEKLY SCHEDULE

	
	
	
	
	Actual Frequency REQUIRED FOR THIS WORK

	Item
	AVERAGE WEEKLY PERFORMANCE REQUIREMENTS
	sUGGESTED sTANDARD
	sQ. fEET OR # OF iTEMS
	S
	M
	T
	W
	T
	F
	S
	N/A

	1. .
	Dust mop all uncarpeted areas
	
	
	
	
	
	
	
	
	
	

	
	Reception, entrance, lobby areas
	5x week
	1
	
	
	x
	
	
	x
	
	

	
	General office areas
	3x week
	
	
	
	
	
	
	
	
	x

	
	Lunchroom/coffee room areas
	3x week
	
	
	
	
	
	
	
	
	x

	
	Supply/mailroom area Office equip, file room, gun clean, officer equipment
	3x week
	4
	
	
	
	
	
	
	
	x

	
	Stairway/hall area
	5x week
	2
	
	X
	
	
	
	X
	
	

	
	Other  Hallways
	
	2
	
	X
	
	
	
	X
	
	

	2. 
	Vacuum all carpeted areas
	
	
	
	
	
	
	
	
	
	

	
	Reception, entrance, lobby areas
	3x week
	
	
	
	
	
	
	
	
	x

	
	General office areas
	2x week
	13
	
	X
	
	X
	
	X
	
	

	
	Lunchroom/coffee room areas
	2x week
	1
	
	X
	
	
	X
	
	X
	

	
	Supply/mailroom area Office equip, file room, gun clean, officer equipment
	2x week
	4
	
	x
	
	x
	
	X
	
	

	
	Other  Fitness Area
	
	1
	
	X
	
	
	
	X
	
	

	
	Locker rooms
	
	4
	
	X
	
	
	X
	
	X
	

	
	Bunk room
	
	2
	
	X
	
	
	X
	
	X
	

	3. 
	Edge vacuum all carpeted surfaces as needed
	
	
	
	
	
	
	
	
	
	

	
	Reception, entrance, lobby areas
	3x week
	
	
	
	
	
	
	
	
	x

	
	General office areas
	2x week
	13
	
	
	
	X
	
	
	
	

	
	Lunchroom/coffee room areas
	2x week
	1
	
	
	
	X
	
	
	
	

	
	Supply/mailroom area Office equip, file room, gun clean, officer equipment
	1x week
	4
	
	
	
	x
	
	
	
	

	
	Stairway/hall area
	2x week
	
	
	
	
	
	
	
	
	x

	
	Other  Fitness Area
	
	1
	
	
	
	X
	
	
	
	

	
	Locker rooms
	
	4
	
	
	
	X
	
	
	
	

	
	Bunk rooms
	
	2
	
	
	
	X
	
	
	
	

	4. 
	Maintain carpeted/tiled elevator floors
	1x week
	1
	
	X
	
	
	
	X
	
	

	5. 
	Damp mop all tiled floors
	
	
	
	
	
	
	
	
	
	

	
	Reception, entrance, lobby areas
	4x week
	1
	
	
	X
	
	
	X
	
	

	
	General office areas
	2x week
	
	
	
	
	
	
	
	
	x

	
	Lunchroom/coffee room areas
	3x week
	
	
	
	
	
	
	
	
	x

	
	Supply/mailroom area Office equip, file room, gun clean, officer equipment
	1x week
	4
	
	
	
	
	
	
	
	x

	
	Stairway/hall area
	2x week
	2
	
	
	X
	
	
	X
	
	

	
	Other Hallway 
	
	2
	
	
	X
	
	
	X
	
	

	
	Suspect processing area
	
	1
	
	X
	
	X
	
	
	X
	

	6. 
	Spot clean glass doors, glass partitions, door trim, light switches, walls, woodwork, file cabinets, etc.
	1x week
	
	
	
	
	
	X
	
	
	

	7. 
	Empty all waste Receptacles & Deposit in outside container
	5x week
	
	
	X
	X
	X
	X
	X
	X
	


	WEEKLY SCHEDULE

	
	
	
	
	Actual Frequency REQUIRED FOR THIS WORK

	Item
	AVERAGE WEEKLY PERFORMANCE REQUIREMENTS
	sUGGESTED sTANDARD
	sQ. fEET OR # OF iTEMS
	S
	M
	T
	W
	T
	F
	S
	N/A

	8. 
	Restroom and Shower Cleaning
	
	6
	
	
	
	
	
	
	
	

	
	Clean and disinfect all toilet bowls and urinals
	5x week
	
	
	X
	X
	X
	X
	X
	X
	

	
	Clean and disinfect wash basins and attached fixtures
	5x week
	
	
	X
	X
	X
	X
	X
	X
	

	
	Clean all mirrors
	1x week
	
	
	X
	X
	X
	X
	X
	X
	

	
	Sweep, damp mop and disinfect all restroom floors
	5x week
	
	
	X
	X
	X
	X
	X
	X
	

	
	Fill all toilet paper and towel receptacles, soap dispensers (Provided by Agency)
	As needed
	
	
	
	
	
	
	
	
	

	
	Damp mop and disinfect all shower floors
	
	
	
	X
	X
	X
	X
	X
	X
	

	
	Clean and disinfect shower fixtures
	
	
	
	X
	
	
	X
	
	X
	

	
	Scrub tiles with brush, wet vacuum, and final mop.
	
	
	
	x
	
	x
	
	
	x
	

	9. 
	Clean drinking fountains
	3x week
	4
	
	
	X
	
	
	X
	
	

	10. 
	Clean lunch room countertops & tabletops
	2x week
	1
	
	X
	
	X
	
	
	X
	

	
	
	
	
	
	
	
	
	
	
	
	

	11. 
	Sweep all outside entrances, stairs & walkways
	1x week
	2
	
	
	X
	
	
	X
	
	

	12. 
	Water shrubs, flower and planter boxes adjacent to building
	1x week
	
	
	
	
	
	
	
	
	x

	13. 
	Pickup litter and debris within a 10 foot radius of building and empty outside waste containers
	1x week
	2
	
	X
	
	
	
	X
	
	

	14. 
	Empty paper recycling baskets
	1x week
	
	
	
	
	
	
	
	
	x

	15. 
	Secure/lock doors and gates
	5x week
	
	
	X
	X
	X
	X
	X
	X
	

	16. 
	Lunch room floor 
	2 x week
	
	
	
	
	
	
	
	
	

	
	Machine scrub, wet vacuum and final mop
	
	
	
	
	X
	
	
	x
	
	

	17. 
	Duty Officer Office floor
	2 x week
	
	
	
	
	
	
	
	
	

	
	Machine scrub, wet vacuum and final mop
	
	
	
	
	x
	
	
	x
	
	


	ANNUAL SCHEDULE


	Item
	AVERAGE PERIODIC

PERFORMANCE REQUIREMENTS
	annual std
	SQ. FEET OR # OF ITEMS
	j
	F
	M
	A
	M
	J
	J
	A
	S
	O
	N
	D
	N/A

	18. 
	Strip, seal, and wax all tiled floors
	
	N/A
	
	
	X
	
	
	
	
	
	X
	
	
	
	

	
	Reception, entrance, lobby areas
	3x year
	
	
	
	X
	
	
	
	
	
	X
	
	
	
	

	
	General office areas
	3x year
	
	
	
	
	
	
	
	
	
	
	
	
	
	X

	
	Lunchroom/coffee room areas
	3x year
	
	
	
	
	
	
	
	
	
	
	
	
	
	X

	
	Restroom Areas
	3x year
	
	
	
	X
	
	
	
	
	
	X
	
	
	
	

	
	Supply/mailroom area
	1x year
	
	
	
	
	
	
	
	
	
	
	
	
	
	X

	
	Stairway/hall area
	2x year
	
	
	
	X
	
	
	
	
	
	X
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	19. 
	Spot wax and polish tiled floors
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	X

	
	Reception, entrance, lobby areas
	3x year
	
	
	
	
	
	
	
	
	
	
	
	
	
	X

	
	General office areas
	3x year
	
	
	
	
	
	
	
	
	
	
	
	
	
	X

	
	Lunchroom/coffee room areas
	3x year
	
	
	
	
	
	
	
	
	
	
	
	
	
	X

	
	Restroom Areas
	2x year
	
	
	
	
	
	
	
	
	
	
	
	
	
	X

	
	Supply/mailroom area
	2x year
	
	
	
	
	
	
	
	
	
	
	
	
	
	X

	
	Stairway/hall area
	2x year
	
	
	
	
	
	
	
	
	
	
	
	
	
	X

	20. 
	Vacuum or wet mop carpet or rubber mats and runners
	2x year
	
	
	
	X
	
	
	
	
	
	X
	
	
	
	

	21. 
	Stairways (2)
	1 x month
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Machine scrub, apply wax and refinish
	
	
	X
	X
	X
	X
	X
	X
	X
	X
	X
	X
	X
	X
	

	22. 
	Wash and disinfect toilet partition walls
	12x year
	
	X
	
	X
	
	X
	
	X
	
	X
	
	X
	
	

	23. 
	Clean outer surfaces of vending machines
	1x month
	
	X
	
	X
	
	X
	
	X
	
	X
	
	X
	
	

	24. 
	Dust all high ledges, including picture frames, light fixtures and windowsills
	2x year
	
	X
	
	X
	
	X
	
	X
	
	X
	
	X
	
	

	25. 
	Vacuum cloth covered chairs & couches
	4x year
	
	
	
	
	
	
	
	
	
	
	
	
	
	X

	26. 
	Clean all plastic or vinyl covered furniture
	2x year
	
	
	
	
	
	
	
	
	
	
	
	
	
	X

	27. 
	Dust both horizontal & vertical Venetian blinds
	1x year
	
	
	
	
	
	
	
	
	
	X
	
	
	
	

	28. 
	Wash both horizontal & vertical Venetian blinds
	1x year
	
	
	
	X
	
	
	
	
	
	
	
	
	
	

	29. 
	Wash all light fixtures and ceiling vents
	6x year
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	30. 
	Dust all ceiling vents (Exchange and Return)
	2x year
	
	
	
	X
	
	
	
	
	
	X
	
	
	
	

	31. 
	Wash and disinfect restroom and shower walls
	2x year
	
	
	
	X
	
	
	
	
	
	X
	
	
	
	

	32. 
	Wash interior sides of windows
	2x year
	
	
	
	X
	
	
	
	
	
	X
	
	
	
	

	
	Clean relighting including stairway glass– squeegee clean both sides of glass
	
	
	
	
	X
	
	
	
	
	
	X
	
	
	
	

	33. 
	Wash exterior sides of windows
	2x year
	
	
	
	X
	
	
	
	
	
	X
	
	
	
	

	34. 
	Clean and disinfect inside and outside of all waste receptacles – including restroom receptacles
	2x year
	
	
	
	
	
	
	
	
	
	
	
	
	
	X

	35. 
	Vacuum/clean cloth/vinyl partitions
	1x year
	
	
	
	
	
	
	
	
	
	
	
	
	
	X

	36. 
	Replace light bulbs including outside fixtures and fluorescent tubes (Bulbs and tubes are furnished by the Agency.)
	As needed
	
	 FORMCHECKBOX 
 As Needed (January through December)
	X

	37. 
	Apply Deicer to icy walkways, steps, and entrances (Provided by Agency)
	As needed
	
	X  As Needed (January through December)
	

	38. 
	Carpets Spot Cleaning
	As needed
	
	X  As Needed (January through December)
	


	Work Request No. 21726-000-04-01

	CARPET CLEANING SPECIFICATIONS


	Floor/Location
	PROCESS:

X STEAM
Extraction Steam clean
	Single Cleaning

Only

ٱ
	Annual Contract 

X
# of cleanings 2
	

	CARPET CLEANING               LOCATION/ SQ. FT.                                  DESCRIPTION

	Room # 112, 118,126, 128 – 133, 138, 141, 147 – 149, 206- 210A,221-223, , 213
	8,869 sq. ft.
	See map for room # locations. 

	
	
	

	
	
	

	APPLICATION of Soil Protection Chemical

	N/A
	
	

	
	
	

	
	
	

	STAIRS, ALTERS & WELLS

	N/A
	
	

	
	
	

	
	
	

	FURNITURE MOVE

	N/A
	
	

	
	
	

	
	
	

	HIGH TRAFFIC PRE SOAK

	N/A
	
	

	
	
	

	
	
	


                                    Attach Carpet Manufacturer’s cleaning instructions (important)                  

                                    When work is to be done: 

                                    Normal business hoursٱ
                                    Evenings onlyٱ

                  Weekends only ٱ
Coordinate schedule with cops. 

Schedule work two (2) times per year

Special Instructions:

Owner will provide a site plan with square footage at walkthrough.

Vendor must complete provide a background check for any employee that will work at or have access to the SW Precinct.  The vendor’s employ must not have an outstanding warrant(s), or criminal history i.e. felony background.  To insure the security and safety of the SPD personnel, the owner may require the vendor to do a background check on their employees periodically.  If the employee fails the background check, the employee will be removed from the premises, immediately.  Should this occur, the owner has the right to cancel the contract without a 30-day notice or require the vendor to replace the employee with a clean background.  Changes in vendor’s personnel should not disrupt the services provided within the contract. 

The following is a list of rooms:

13 Offices including Conference and Roll Call Room

1 Lunch room

1 Fitness room

4 Restrooms with showers

4 Restrooms without showers

4 Locker rooms

1 Suspect processing area

2 Bunk rooms

3 Corridors/Hallways

1 Public Lobby

1 Elevator

4 Office equipment/filing rooms

Vendor is authorized to purchase supplies, when supplies are not available through the City of Seattle warehouse.  The supplies shall not exceed $100 pre-month.  The City of Seattle warehouse phone # is 206 684 0827.

Some item numbers, item descriptions, performance specifications, and frequency requirements were revised as follows: 

· Item 8 – Restroom and Shower Cleaning.  Fill all toilet paper and towel receptacles . . . Deleted the “X” under the N/A column.  The frequency requirements are to replenish supplies on an As Needed basis. 

· Item 10 – Deleted performance specification i.e. Scrub tiles with brush, wet vacuum, and final mop.  Vendor is still required to clean the lunchroom countertop and tabletops. 

· Item 16 – Moved Stairways (2) to annual schedule.  See item 21.  Item 16 was changed to Lunchroom floor and added performance specification and frequency requirements.

· Item 17 – Duty Officer Office floor.  Added performance specifications and changed frequency requirements.

· Item 21 – Added Stairways (2), performance specification and frequency requirements.

· Item 32 – Wash interior sides of windows.  Added performance specifications and frequency requirements for cleaning the relighting including the public lobby stairway glass.

· Carpet Cleaning Specifications

PROCESS: Added performance specification requirements

APPLICATION of Soil Protection Chemical: Added a N/A.

STAIRS, ALTERS, & WELLS: Added a N/A.

FURNITURE: Added a N/A.

HIGH TRAFFIC PRE SOAK: Added a N/A

When work is to be done: Added frequency requirements.

· In addition to the above revisions, the City of Seattle requires additional insurance coverage at vendors expense. 
Special Instructions:

Owner will provide a site plan with square footage at walkthrough.

Vendor must complete provide a background check for any employee that will work at or have access to the SW Precinct.  The vendor’s employ must not have an outstanding warrant(s), or criminal history i.e. felony background.  To insure the security and safety of the SPD personnel, the owner may require the vendor to do a background check on their employees periodically.  If the employee fails the background check, the employee will be removed from the premises, immediately.  Should this occur, the owner has the right to cancel the contract without a 30-day notice or require the vendor to replace the employee with a clean background.  Changes in vendor’s personnel should not disrupt the services provided within the contract. 

The following is a list of rooms:

14 Offices including Conference and Roll Call Room

2 Lunch room

2 Fitness room

5 Restrooms with showers

5 Restrooms without showers

5 Locker rooms

5 Suspect processing area

6 Bunk rooms

7 Corridors/Hallways

2 Public Lobby

2 Elevator

8 Office equipment/filing rooms

Vendor is authorized to purchase supplies, when supplies are not available through the City of Seattle warehouse.  The supplies shall not exceed $100 pre-month.  The City of Seattle warehouse phone # is 206 684 0827.
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