Attachment #1 – General Conditions& Pricing
Vendor Contract #0000001430, Change Order #2

PSI Group, Inc.
8030 S 216th St

Kent, WA 98032-1966

Contact: Teri Lyn Para   

Phone:  253-872-7237 Ext. 214   

Fax:  253-872-7688

E-mail: tpara@psigroupinc.com
 
 MAILING SERVICES
PART I – GENERAL CONDITIONS

A.         Scope of Work
· Vendor will pick-up out bound US mail at the City’s Distribution Center, located in the Seattle Municipal Tower by 4:30 PM, Monday through Fridays. City mail will be qualified mail, segregated into various levels of presort or non-qualifying mail.
· It is intended that the Vendor will further process, and co mingle this mail in order to achieve the greatest cost savings available to the City according to USPS guidelines. 
· Trucks transporting mail from the SMT shall be locked and secured at all times.
· Vendor shall maintain a high lever of internal security while mail is in their care, custody and control.  These will include, but not limited to, the use of on-site security cameras, controlled access to facilities, employee criminal background checks

· All City mail processed under this contract shall be transported by vendor same day, to a USPS site for distribution.

· Prior to implementing their service, vendor shall meet with participating departments to review their outbound mail and furnish suggestions on maximizing qualifications for postal discounts.  

B.         Contract Period
4/01/05 through 3/31/10 with option to extend for an additional period if mutually agreed.
C.        Ordering Procedure

Orders will be placed directly by authorized personnel in FFD Distribution Services either in person, by phone/fax, or electronically. There are no maximum dollar amount limitations per order.

D.        Pick-Up & Delivery of Mail
Vendor will be responsible for all transportation of mail from the Seattle Municipal Tower to the USPS site via the Vendor’s facility at no additional cost to the City.
E.        Quality Assurance

All work performed by the Vendor must conform to any USPS mail processing standards.
Vendor shall hold and maintain MPTQM certification from the USPS.
F.        Trial Period
A ninety(90) day trial period shall apply to this contract. During the trial period, the Vendor must perform in accordance with all terms and conditions of the contract.  Failure to perform during this trial period will result in the immediate cancellation of the contract.  In the event of dispute or discrepancy as to the acceptability of service, the City’s decision shall prevail.  The City agrees to pay only for services rendered up to the date of termination.

If the contract is terminated within the trial period, the City reserves the option to award the contract to the next low responsive bidder.  Any new award will be for the remainder of the 5-year contract period, and will also be subject to this trial period.  

G.
Price Changes
Price bid shall be firm-fixed throughout the first year of the contract.  Any price increases, thereafter, will be considered on a pass through basis only, increases which do not produce a higher profit margin than those prices established on the contract. The Vendor may request a price increase annually, at least 45 days prior to the contract anniversary date, clearly identifying the item impacted by the increase including sufficient documentation to justify it. Any increases must be based on U.S. published indices such as the Producer Price Index. The decision to accept any price increase will be at the sole discretion of the Buyer and, if not acceptable, the City may exercise option to cancel the contract.
Conversely, any cost reductions or any price declines shall be reflected in a reduction of the contract price effective immediately.

The City of Seattle will not be bound by prices contained in an invoice that are higher than those in the contract.  Unless the higher price has been accepted by the City and the contract amended, the invoice may be rejected and returned to the Vendor for corrections.

H.
Invoicing

FFD will only act as the coordinator of this contract for ordering purpose. Once an order is placed for a City Department, all invoices will be submitted directly to individual departments, Attn: Accounts Payable.  Addresses will be furnished to the successful Vendor at time of award.
I.
Usage Reports


The Vendor shall furnish quarterly usage reports to FFD Distribution Services within thirty (30) days from the request.  The report will be in a Word or Excel document and sent electronically.  The report will include the following information:

1. Dailey volume of mail picked-up at FFD Distribution Center
2. Individual departments daily totals
3. Daily totals for each discount level achieved i.e. presort, mixed AADC, 3 digit, 5 digit
J.
Contract Expansion
Services listed in Section IA are currently the services required at this time, but this does not represent all related mailing services that may be required from year to year from the various City Departments.  Therefore, this contract may be expanded to cover other related mailing services provided that these other services are normally furnished by the Vendor, and that the Vendor agrees to provide them at fair and reasonable prices as determined by FFD Distributions Services.
K.
Insurance
The Vendor is required to carry and maintain, throughout the contract period, insurance coverages and limits of liability that are appropriate for their size and line of business and generally equivalent to insurance maintained by similarly situated businesses engaged in furnishing services similar in scope as described in Section IA of this contract.
PART II – PRICING 
       Automated Mail- first class letters


       Meter rate 1 ounce-
$0.292
Sort Fee-
 $0.015

       Meter rate 2 ounce-
$0.517
Sort Fee-
 $0.015

       Meter rate 3 ounce-
$0.701 
Sort Fee-
 $0.015
       Machine Rejected Mail 

       MRM Fee 

-0-



 

      Transportation Fee

       Mail pick up fee

-0-



 

       FASTforward

       FASTforward  fee
-0-


       Flat Mail- first class

       Meter rate- appropriate presort rate
Sort fee-
$0.050

       Fixed Cost per piece

       1 ounce
$0.304

       Metering


        Letter Mail- 
        $0.010


        Flat Mail-
        $0.050


        Meter Strip-
        $0.10

Back-up Inserting of Utility Bills


Folding-

$7.00/M


Inserting 1 into a #10- 
$14.00/M


Inserting 2 into a #10- 
$18.50/M


Inserting 3 into a #10-
$23.00/M


Seal & Meter online
$4.75/M


Pallet storage

$20.00 per pallet per month.
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