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VENDOR CONTRACT

	The City of Seattle

PURCHASING SERVICES

700 5th AVE # 4112
PO BOX 94687

Seattle WA  98124-4687
	
	Vendor Contract #

0000001254
	Date

5/12/04
	Change Order #



	
	
	Payment Terms

Net 30 
	Freight Terms

FOB Destination, Prepaid and Allowed

	
	
	Buyer:   

Pam Tokunaga

	FAX:  

206-233-5155

	Phone:  

206-233-7114



	Vendor #:  0000141632
Complete Office Solutions
3425 S 116th ST #125

Seattle WA  98168


	
	Ship To:
CITY OF SEATTLE DEPARTMENTS


	Contact:  Julie Harrison



Phone #:  206-628-0059


Fax #:  206-628-0059
E-mail:
jharrison@complete-office.com
	
	Bill To:
See Attached List




Complete Office Solutions is awarded a contract for providing the City of Seattle Departments with Office Supplies available through retail stores and by delivery for a four (4) year term from 5/1/04 through 4/30/08 as specified in Attachment 1 – Specifications, Attachment 2 – Discounts, Attachment #3 – City Holidays,  Attachment #4 - Terms and Conditions and Attachment #5 – Invoice Address Guide. At the discretion of the City, the contract may be extended in one (1) year increments for two (2) additional years. 

City departments may place orders by telephone, fax, on-line electronic ordering or through the retail location.  The Vendor shall require the ordering City employee to state his or her name, department/unit name, low org number, telephone number, and ship-to address.  If a City employee is ordering at the retail location, vendor shall verify and document the purchaser’s identity as a valid City of Seattle Employee. 
The dollar limit per order is $6,000.00.  The City of Seattle will not authorize payment for any order exceeding that amount without prior approval by the City’s buyer

The City does not guarantee utilization of this contract.  This contract is subject to cancellation by either party upon ten (10) days advanced written notice.  The City may award contracts to other vendors for similar products or services.  

City Customers should direct questions or comments about this contract to Julie Harrison, Complete Office Solutions, at 206-628-0059 or Pam Tokunaga, Seattle Purchasing Services, at 206-233-7114.

Retail Location:  701 5th AVE, 2nd Floor, Seattle WA  98104

This contract is subject to RFQ #ESD-0000000233 dated 4/20/04.
This contract replaces #0000001118 with Complete Office Solutions.
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	Authorized Signature/Date






