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                                       City Purchasing          General Information 206-684-0444

Current Contract Information

	Contract Title  

Furniture Herman Miller Chairs
	Contract #

0000001144

	Buyer/
	Name:

Presley Palmer
	Phone:

206-233-7158
	E-Mail:

presley.palmer@seattle.gov 

	Vendor 

	Name
Business Interiors NW
	ID#

0000005869

	Vendor Address

	Street City/State:

10848 East Marginal Way South, Seattle, WA 
	Zip
98168

	Vendor Contact
	Name: 
 Monica Manthey    

	
	Phone: 
 206-769-1775     
	Fax:

206-763-4078
	E-Mail:  
mmanthey@binw.com

	WMBE Status
	 FORMDROPDOWN 


	Description


	· This contract is a result of an  FORMDROPDOWN 
 issued on 

The Specification includes Furniture System & Freestanding, Seating, Filing Equipment & Related Support Services  


	Contract Term
	09/22/03 through 12/31/2011

	Future Extension Option
	None

	Freight Terms
	N/A

	Prompt Pay Discount
	Net 30

	Delivery ARO
	N/A

	Order Instructions
	For Use By: All Departments
	Order Limit:  N/A

	Contracting Options
	 FORMCHECKBOX 
This is one of several contracts awarded for this product.  The City may select among any of the following:

· #1143 MBI Systems Inc – Office Pavilion
· #1144 Business Interiors NW

· #496- Ebony Office Interiors LLC- Neutral Post Chairs


	Contract Change History
	Contract Start date

09/22/03
Change Order #1 issued to extend contract
01/17/04
Change Order #2 to extend contract
01/17/05
Change Order #3 to extend contract
01/06/06
Change Order #4 to extend contract and change buyer information
12/22/06

Change Order #5 to extend contract

05/01/07

Change Order #6 to extend contract

12/16/08

Change Order#7 to extend contract thru 12/31/2011

12/03/09
Change Order#8 to extend contract thru 12/31/2012

09/16/11


	Comprehensive Contract


[image: image1.emf]1144v8.pdf



	Current Pricing

[image: image2.emf]1144v8a2.pdf


	Original RFP - Piggyback

[image: image3.emf]0000001144_RFP.pd f




	Vendor Emergency Contact Information

	Emergency Contact Name
	Clint Pidegon / Donald King

	Emergency Phone Number
	206-730-6204 / 206-730-6746

	Back-Up Emergency Phone Number 
	425-836-5564 / 253-592-6010

	Contact information for company locations areas outside Seattle that can be called upon in an emergency

Alternative Address
	710 Pacific Avenue

	
	253-627-1000
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COUNTY OF FAIRFAX, VIRGINIA 
ON BEHALF OF 


 
U.S. COMMUNITIES PURCHASING & FINANCE 


AGENCY 
AND OTHER GOVERNMENT AGENCIES 


 
 


COMPETITIVE SOLICITATION 
For a 


MASTER AGREEMENT 
 


FOR 
 


Systems Furniture, Freestanding Furniture, Seating, 
Filing Equipment and Related Products and Support 


Services 
 
 
 
 
 
 
 
 







PR&PROPOSAL CONFERENCE


RFP07-878957-20


A pre-proposal conference will be held on August 15, 2006, at 10:00 a. m., at
the Fairfax County Government Center, 12000 Government Center Parkway,
Conference Room 315C, Fairfax, Virginia, 22035. All offerors are urged to
attend.


OFFERORS A REQUESTED TO SUBMIT ANY QUESTIONS IN WRITING
PRIOR TO OR AT THE PRE-PROPOSAL CONFERENCE. QUESTIONS
MAYBE SUBMITTED TO GEORGE BRIGHT VIA E-MAIL AT
george. bright ~ fairfaxcounty. gov.







F AIRF AX
COUNTY


DEPARTMENT OF PURCHASING & SUPPLY MANAGEMENT
12000 GOVERNMENT CENTER PARKWAY. SUITE 427


FAIRFAX. VIRGINIA 22035-0013


www.fairfaxcounty.gov/dpsm


VIRGINIA TELEPHONE: (703) 324-3201 FAX: (703) 324-3223 TTY: 1-800-828-1140


ISSUE DATE: REQUEST FOR PROPOSAL NUMBER: FOR: Systems Furniture, Freestanding Furniture,


July 26, 2006 RFP07-878957-20 Seating, Filng Equipment and Related Products
and Support Services


DEPARTMENT: DATEIIME OF CLOSING: CONTRACT ADMINISTRATOR:


Facilities Management Augusl 31,2006, IJ 2:00 P.M. George Bright, CPPB (703-324-3215) email:
Department george.bright IJfairlaxcounty.gov


Proposal- In accordance with the following and in compliance with all terms and conditions, unless otherwise noted, the undersigned
offers and agrees, if the proposal is accepted, to furnish items or services for which prices are quoted, delivered or furnished to
designated points within the time specified. It is understood and agreed that with respect to all terms and conditions accepted by
Fairfax County the items or services offered and accompanying attachments shall constitute a contract.


NOTE: Fairfax County does not discriminate against faith~based organizations in accordance with the Code of Virginia, § 2.2-4343.1
or against a bidder or offeror because of race, religion, color, sex, national origin, age, disabilty, or any other basis prohibited by state
law relating to discrimination in employment in the performance of its procurement activity.


NAME AND ADDRESS OF FIRM: Telephone/Fax No.: /


E-Mail Address:


Federal Employer 10 No or


Federal Social Security No (Sole
Proprietor)


Prompt Payment Discount: _% for payment within_days/net
_days


Fairfax Business Prof. &
Occupational (BPOL) Tax No


By signing this proposal, Offeror certifies, acknowledges, understands, and agrees to be bound by the
conditions set forth in Paragraph 64 of the General Conditions and Instructions to Bidders, regarding
financial disclosure requirements.


CHECK ONE: 0 INDIVIDUAL o PARTNERSHIP 0 CORPORATION
Stale in which Incorporated:


DateVendor Legally Authorized
Signature


SecretaryPrint Name and Title


Sealed proposals subject to terms and conditions of this RequesI for Proposal wil be received bv the
Fairfax Countv Purchasino Aoent at 12000 Government Center Parkwav. Suite 427, Fairfax, Virginia 22035
until time/date identified above.


AN EQUAL OPPORTUNITY PURCHASING ORGANIZATION


(OPSM32) (rev 01/06)


f6.1







Rev. 01/06
RFP07-878957-20


SPECIAL PROVISIONS


1. Lead Public Agency. Master Agreement


1.1 Fairfax County, Virginia (herein "Lead Public Agency") on behalf of County of Maricopa, AZ,


County of Hennepin, MN, Harford County Public Schools, MD and government agencies that
elect to access the Master Agreement (herein "Participating Public Agencies") and the U.S.
Communities Government Purchasing and Finance Agency (herein "U. S. Communities") is
soliciting a Master Agreement for Systems Furniture, Freestanding Furniture, Seating, Filing
Equipment and Related Products and Support Services (herein "Products"). The resulting
contract will be awarded to multiple Suppliers (herein "Suppliers"). The Supplier(s) will be
required to provide and when requested, to install systems and freestanding furniture
obtained under this contract. RFP subject to Lead Public Agency's General Conditions &
Instructions to Bidders, Special Provisions, and Pricing Schedule shown as Appendix A.


1.2 The Supplier(s) shall establish a direct relationship with each Participating Public Agency
concerning the placernent 01 orders, issuance of the purchase order, contractual disputes,
invoicing, payment and all other matters relating or referring to such Participating Public
Agency's access to the Master Agreement. The Lead Public Agency is acting as "Contracting
Agent' for the Participating Public Agencies and shall not be held liable for any costs,
damages or other obligations incurred by any Participating Public Agency.


1.3 The subsequent contract(s) shall be construed to be in accordance with and governed by 
the


laws of the State in which the Participating Public (government) Agency exists. Each
Participating Agency enIers into a Master Intergovernmental CooperaIive Purchasing
Agreement (MICPA) (see Attachment A, Exhibit IV) that allows the Participating Public
Agency to purchase products from the Suppller(s) in accordance with each Participating
Public Agency's purchasing policy and procedures.


2. GENERAL DEFINITION OF PRODUCTS AND SERVICES


2.1 Systems Furniture - The complete catalog of all systems furniture, lines and accessories
available from the Offeror;


2.2 Freestandina Furniture -The complete catalog of all case goods, furniture and accessories
available from the Offeror;


2.3 Seatina - The complete catalog of chairs and other seating available from the Offeror;
2.4 Filina Systems and Eauipment - The complete cataiog of filng systems, freestanding file


cabinets and equipment and accessories available from the Offeror.
2.5 Related Products and Support Services - Related offce interior products and design,


installation, modular furniture reconfiguration and other services to provide customer support.


3. OBJECTIVES


3.1 Provide a comprehensive competitively solicited Master Agreement oIfering Products and


Services to participating public agencies nationwide;


3.2 Establish the Master Agreement as Suppliers primary offering to participating pubiic agencies
nationwide;


3.3 Achieve cost savings for Suppliers and participating public agencies through a single
competitive solicitation process that eliminates the need for multiple bids or proposals by
participating public agencies and multiple responses by vendors;


3.4 Combine the volumes of participating public agencies to achieve cost effective pricing; and
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RFP07-878957-20
SPECIAL PROVISIONS


3.5 Reduce the administrative and overhead costs of Suppliers and participating public agencies
through state of the art ordering and delivery systems.


3.6 This does not pre-empt participating public agencies from using other contract vehicles or
compeIitive processes as required by law


4. PARTICIPATING PUBLIC AGENCIES MODEL


4.1 U.S. Communities has employed the Participating Public Agency Model very successfully
with a variety of national suppliers, all of whom are listed at ww.uscommunities.org.
Allegheny County, PA, Fairfax County, VA, Miami-Dade County, FL, Wichita Pubiic Schools,
KS, Harford County Public Schools, MD, Maricopa County, AZ City of Charlotte/Mecklenburg
County, NC and Los Angeles County, CA, have served as Lead Public Agencies, signing
Master Agreements. Participating Public Agencies "piggy back" on the competitively solicited
Master Agreement. Suppliers comply with the state and local 


laws, rules and regulations In


each state and locality where product is provided. Suppliers oIler the Master Agreement as
their primary contract with government agencies nationwide. The program currently does
business with over 16,000 Participating Public Agencies under the Master Agreements.


5. ESTIMATED VOLUME


5.1 The estimated saies volume of Products and Services purchased under the proposed Master


Agreement is $150 million annually, based on the volume of the current of U.S. Communities
furniture contract volume. While there is no minimum quantity of products to be purchased
under the proposed Master Agreement, Lead Public Agency and the U.S. Communities
Advisory Board Members are committed to using the Master Agreement and promoting the
Master Agreement among other pubiic agencies. The Advisory Board in 2005 purchased
more than $100 millon of products and services from existing U.S. Communities contracts.


6. U.S. COMMUNITIES


6.1 U.S. Communities Purchasing & Finance Agency (U.S. Communities) is a non-profit
"Instrumentality" of government established to assist public agencies nationwide reduce the
cost of purchased goods and improve the administrative effectiveness of the purchasing
process for Suppliers and public agencies alike. U.S. Communities is jointly sponsored by the
National Institute of Governmental Purchasing (NIGP), the National Association of Counties
(NACo), the National League of Cities (NLC), the Association of Schooi Business OIllcials,
International (ASBO) and the United States Conference of Mayors (USCM). U.S.
Communities has a multi-state Advisory Board consisting of representatives from the
following pUblic agencies and associations:


Aaency
Allegheny County, PA


City/County of Charlotte/Mecklenburg, NC
Cobb County, GA
Dallas County, TX
Davis County Joint Schools, CA
City and County of Denver, CO
Detroit Public Schools, MI
Fairfax County, VA
Harford County Public Schoois, MD
Hennepin County, MN


ADVISORY BOARD
Aaency
Hilsborough County Schools, FL


City of Houston, TX
Maricopa County, AZ
Miami-Dade County/Public Health Trust, FL
City of San Antonio, TX
San Diego County, CA
San Diego Unified School District
City of Seattle, WA
Wichita Public Schools, KS
Los Angeles County, CA


GOVERNMENT PURCHASING ALLIANCE (GPA)


The primary program oIlered through U.S. Communities is the GPA. Designed in cooperation
with the Advisory Board, GPA:
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SPECIAL PROVISIONS


. Pools the purchasing power of public agencies nationwide;


. Achieves bulk volume discounts on behalf of public agencies nationwide; and


. Provides a national purchasing forum for public agencies nationwide.


Suppliers oIfering products and services to public agencies through U.S. Communities also
benefit through:
. A single competitively solicited contract offering a broad range of products and


services to multiple public agencies nationwide;


. A reduction of the administrative, legal and sales overhead associated with


responding to multiple solicitations from public agencies nationwide; and


. Ease of access to public agencies nationwide through promotional efforts of


NIGP, NLC, NACo, ASBO, USCM and Advisory Board Members.


All contracts oIfered through U.S. Communities are competrtivelysolicited by 
a lead public agency


and may be accessed by any other public agency that has the authority to purchase from anofher


public agency's contracts.


MARKETING SUPPORT & ADMINISTRATIVE FEES


U. S. Communities provides marketing support for Suppliets products through its major national
sponsors, the National League of Cities, the National Association of Counties (NACo), the National
Institute for Governmental Purchasing (NIGP), the Association of School Business Offcials, International
(ASBO) and the U.S. Conference of Mayors (USCM). In addition, the program is sponsored and
marketed by a network of State Associations of Counties, Schools and Municipal Leagues. U.S.
Communities and the sponsors pro~ide adm inistrative and marketing personnel that directly promote the
U.S. Communities Suppliers to Participating Public Agencies through pubiic agency 


meetings, direct mail,


national publications, annual meetings and a network of Local Governmenf and State Associations. U.S.
Communities provides Suppliers government sales training and a host 01 online marketing and sales
management tools to eIfectively increase sales Ihrough U.S. Communities. Participating Suppliers are
required to pay an administrative fee as described on Attachment A - U.S. Communities Administration
Agreement for actual sales under the Master Agreement. The administrative fees oIfset the costs of
governance, lead agencies, marketing and administration 01 U.S. Communities.


7. SUPPLIER COMMITMENTS:


7.1 Each supplier is required to make four commitments to insure the overall success of the
national program:


'A. Corporate - A commitment that U.S. Communities is actively supported by


national executive management with a focus on the following;


. U.S. Communities wil be the supplier's primary offering to local
government agencies, state and higher education (herein" Agencies")
nationwide.


. A commitment that supplier shall make all existing Agencies, that do
business with the supplier, aware of the value and pricing benefis of
the U.S. Communities contract and upon authorization transition such
Agencies to the supplier's U.S. Communities contract.


B. Pricing - A commitment that supplier's U.S. Communities contract pricing


is the lowest available pricing (net to buyer) to Agencies nationwide. And a
commitment that, if an Agency is otherwise eligible for lower pricing
through any other supplier contract, the supplier wil match the pricing
under U.S. Communities.
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SPECIAL PROVISIONS


C. Economy - A commitment that the supplier wil demonstrate the pricing
advantage of U.S. Communities over alternative competitive solicitation
pricing and wil proactively offer U.S. Communities as a more effective
alternative to the cost and time associated with such alternate bids and
solicitations.


D. Sales - A commitment that the supplier wil aggressively market U.S.


Communities nationwide through a supplier sales force or dealer network
that is properly trained, engaged and committed to offering U.S.
Communities as supplier's primary offering to Agencies nationwide.


.. The above Commitments are incoroorated into the attached U.S. Communites
Administrative AQreement. which is reQuired to be siQned and returned with the Supplier's
RFP response.


8. SUPPLIER QUALIFICATIONS;


8.1 In addition to the Supplier commitments above, only Suppliers meeting the following
minimum qualifications should submit proposals for the National portion of this solicitation:


A. A strong national presence easily recognized by government agencies nationwide;


B. A national sales force easily accessible by government agencies nationwide;


C. A national distribution network having capacity to deliver Products nationwide, free of
charge, in a timely manner;


D. A full range 01 Products to meet varying requirements of government agencies;


E. Demonstrated market with bulk purchasing power, capacity and commitment to
guarantee lowest government pricing.


F. Existing capacity to provide toll-free telephone and state of the art electronic, facsimile
and internet ordering and biling;


G. A support system to provide assistance to government agencies nationwide.


H. The ability to fully implement all necessary activities to effectively promote the program
nationally. The following steps are necessary for a supplier to implement a new contract.
Please complete the following table with proposed completion dates for the


implementation steps. This is a component of the evaluation and must be returned with
your proposal:


. Expected Date of Proposed Date of


Implementation Stens Comnletion Comnletion


1. Administration Aareement Sinned Returned with Proposal


2. First Conference Call One Week after Award


3. Supplier Loain Established One Week after Award


4. Initial Sr. Manaoement MeeIinn Two Weeks after Award
5. Initial National Account Manager


and Staff Trainina Meetinn Two Weeks after Award


6. Review of Top 10 Existing Local
Government Contracts Two Weeks after Award


7. Proaram Contact Renuirements
- Supplier Contacts


Communicated to Staff Two Weeks after Award


Dedicated Emall Two Weeks after Award
- Dedicated Toll Free Number Two Weeks after Award


Dedicated Fax No. Two Weeks after Award
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8. Marketino Plan & Materials Three Weeks after Award


9. Lead Referral Traininn Three Weeks after Award


10. Admin Fee and reoort trainina Three Weeks after Award


11. Web Develooment
- Initiate IT contact Two Weeks after Award
- Web site construction Three Weeks after Award
- Web site final edit Four Weeks after Award


12. Sales Trainino
- Too Ten metra areas Four Weeks after Award
- Supplier Login Training-


remote webex for all sales Two Weeks after Award
- Training Plan lor the other


metros Eiaht Weeks after Award


9. TECHNICAL PROPOSAL: Please subm it a proposal to supply 
the Products outlined in this RFP that


includes the following information:


9.1 Commitment and Qualification Statement: Please address each of the Commitments and
Qualifications shown in Sections 7 and 8 above and provide a summary not exceeding 2
pages demonstrating Ihat your company is wiling to make the required commitments and
meet each of the quainications.


9.2 Company
A. A brief history and description 01 your company;


B. Total number and location 01 sales persons employed by your company;


C. Number and location 01 distribution outlets (il applicable);


D. Number and location 01 support centers (If applicable);


E. Annual sales lor 2003, 2004 and 2005.


F. Submit your current Federal Identification Number and latest Dun & Bradstreet report.


9.3 Distribution
A. Describe how your company proposes to nationally distribute the Products outlned in this


RFP through your wholesale distribution system.


B. Idenfify all other companies that will be involved in processing, handling or shipping the


Product to the end user;


C. State the effectiveness 01 the praposed distribution in providing the lowest cost to the end
user.


D. Provide the number, size and iocation of your company's distribution facilities, and
warehouses (by ciIy and state);


E. State the company's standard delivery time and any options, including delivery costs lor
expediting delivery, and return policies.


9.4 Marketing
A. Outline your company's plan for marketing the Praducts to local, state and higher ed


agencies nationwide


B. Explain how your company will educate its national sales force about the Master
Agreement.
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C. Explain how your company wil market and transition the Master Agreement into the
primary offering to Participating Public Agencies


D. Explain how your company plans to market the Master Agreement to existing
government customers and transition these customers to the Master Agreement.


E. Explain how your company proposes to resolve any complaints, issues or challenges.


F. Please submit the resume' of the person your company proposes to serve as the


National Accounts Manager.


9.5 Products
A. Provide a description of the Products to be provided by thè major product category set


forth in Special Provisions paragraph 2 above. THE PRIMARY OBJECTIVE IS FOR
EACH SUPPLIER TO PROVIDE ITS ENTIRE CATALOG OF PRODUCrSO THAT
PARTICIPATING PUBLIC AGENCIES MAY ORDER A BROAD RANGE OF PRODUCT
AS APPORPRIATE FOR THEIR NEEDS.


B. Provide a description of all services to be provided your company, including, but not
limited to shipment tracking, return item process, design, asset management, installation
and any other services you may offer.


C. Describe any special programs that your company offers that wil improve customers'
abilty to access Products, such as ship-from-stock availability, on-time delivery or other
innovative strategies.


D. State backorder policy. Do you require Agency to reorder if item is backordered?


E. Describe the capacity of your company to broaden and keep the product offerings current
and ensure that latest equipment, standards and technology for Offce Furniture are
available.


9.6 Administration
A. Describe your company's capacity to employ EDI, telephone, facsimile, electronic, retail


and internet ordering with a specific proposal for processing orders under the Master
Agreement. Slate which forms of ordering allow the use of a procurement card and the
accepted banking (credit card) affiiation.


B. Describe your company's internal management system for processing orders from point
of customer contact through delivery and billing. Please state:
1. If your internet ordering system is OBI (open buying on the internet) compatible;


2. II you use a single system or platform for all phases of the ordering, processing,


delivery and biling.


C. Describe the state of e-commerce within your company and detail how Participating
Public Agencies can benefit from your approach.


D. Describe your company's implementation and success with existing cooperative
purchasing programs, if any, and provide the entity's name(s), contact person(s) and
contact information as reference(s).


E. Describe the capacity of your company to report quarterly sales under the Master
Agreement by Participating Public Agency within each State.


F. Describe the capacity of your company to provide management reports, i.e. commodity
histories, procurement card histories, etc. for each Participating Public Agency.


G. Describe the capacity 01 your company to meet Minority and Women Business
Enterprises (MWBE) and other local purchasing preferences which wil vary among
Participating Public Agencies.
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H. Please provide any suggested improvements and alternatives for doing business with
your company that will make this arrangement more cost effective for 


your company and


Participating Public Agencies.


10. BUSINESS PROPOSAL


10.1 Pricing
A. Provide the pricing using a fixed percentage (%) discount from a


MANUFACTURER PRICE LIST or other objectively verifiable criteria, including the
Administrative Fee as described on Attachment A - U.S. Communities Administration
Agreement, for each product category your company can provide in Special
Provisions paragraph 2 above.


B. Provide the reference to the standard index or other objective criteria used to
determine pricing of each Product category and state why this is most advantageous
to Participating Public Agencies


C. State if the quoted price for each Product category is the most favorable pricing


offered by your company to local, state and higher educational agencies nationwide.


D. Propose a plan to adjust pricing as market conditions change.


E. Detail any additional pricing incentives or rebates that may be available such as for


large volume purchase and internet ordering by Participating Public Agencies.


F. Provide a pricing summary page which includes the following: Product line(s) or
Service(s) offered, discounts by order size and service level (door-delivery, installed,
etc.), services offered (design, reconfiguration of existing installations, etc.) and
hourly, per-square-foot, or òther rates where appropriate.


G. Provide installation schedule by region, zone or other categorization. Indicate a
maximum percentage of total as cap on installation costs.


11. PRE-PROPOSAL CONFERENCE:


11.1 A pre-proposal conference wil be held on August 15, 2006 at 10:00 A.M. in the Fairfax
County Government Center, Conference Center, 12000 Government Center Parkway,
Room 315C, Fairfax, Virginia, 22035. Attendees reauirina soecial services are asked to
provide their reauirements to the Department of Purchasina and Supplv Manaaement
ADA representative at (703) 324-3201 or TTY 1-800-828-1140, Please allow seven (7)
working days in advance of the event to make the necessary arrangements.


11.2 The purpose of the pre-proposal conference is to give potential offerors an opportunity to
ask questions and to obtain clarification about any aspect of this Request for ProposaL.


12. CONTRACT COMPLETION AND RENEWAL:


12 1 This contract will begin on January 1, 2007, or date of award, whichever is later, and will
be valid through December 31, 2008. Fairfax County reserves the right to renew this
contract for four (4) years, one (1) year at a time.


12.2 Any contract awarded pursuant to this Request for Proposal is conditioned upon an annual
appropriation made by the Fairfax County Board of Supervisors of funds sufficient to pay
compensation due the Contractor under the contract. If such an appropriation is not made in
any fiscal year, and the County lacks funds from other sources to pay the compensation due
under the confract, the County is entitled, at the beginning of or during such fiscal year, to
term inate the contract. In that event, the County will not be obligated to make any payments
under the contract beyond the amount properly appropriated for contract payments in the
immediate prior fiscal year. The County will provide the Contractor with written notice of
contract termination due to the non-appropriation of funds at least thirt (30) calendar days
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before the effective date of the termination. However, the County's failure to provide such
notice will not extend the contract into a fiscal year in which funds for contract payments have
not been appropriated.


13. PRICES AND PRICE ADJUSTMENT:


13.1 Prices/discounts shall be F.O.B destination and shall Include all charges that may be
imposed in fulfilling the terms of this contract. Discounts shall remain firm lor the entire
contract period. Prices shall remain firm for a twelve (12) month period.


13.2 Prices wil be discounted Irom the manufacturer's most current published price list.
Copies of the relevant price lists must be included in the business proposal.
Failure to do so may be caused for disqualification of the proposal.


13.3 It is the vendor's responsibility to provide the County or PPA member with an up-to-date
price list and any necessary brochures, finish material samples or related materials at no
charge for the duration of this contract.


13.4 Discounts from the manufacturer's price list will be quoted on the basis of:


1. INSTALLED: All deliveries shall be inside delivery to include uncrating, assembly,
installation, if required, and removal of all debris Irom the premises.


2. DOOR DELIVERY: All deliveries shall be inside door delivery only. The County
expects this to include inside-the-door delivery to office buildings and warehouse
loading docks.


14. TRADE SECRETS/ PROPRIETARY INFORMATION:


14.1 Trade secrets or proprietary information submitted by an offeror in connection with a
procurement transaction shall not be subject to public disclosure under the Virginia
Freedom of Information Act; however, offerors must invoke the protections of this section
prior to or upon submission of the data or other materials.


14.2 The offeror must identifv the data or oIher materials to be protected and state the reasons
whY protection is necessary. Disposifion of material after award(s) should be stated by
the offeror.


15. CONTACT FOR CONTRACTUAL MATTERS:


15.1 The person to contact concerning contractual matters pertaining to this Request for
Proposal is:


George Bright, CPPB, Contract Administrator
Department of Purchasing and Supply Management
Telephone: (703) 324-3215


Email: george. bright I§ fairfaxcounty .gov


15.2 Offerors are cautioned not to contact members of the Seiection Advisory Committee (SAC).


SAC members will not consider information other 
than the materials provided by the Contract


Administrator, e.g., proposals. If a SAC member is approached by anyone outside the SAC
who may have a material interest in this procurement, it will be immediately reported to the
Contract Administrator.


16. REQUIRED SUBMITTALS


16.1 Each Offeror responding to this Request for Proposal must supply all the documentation
required in the RFP. Failure to provide documentation with the Offeror's response to the
RFP will result in the disqualification of fhe Offeror's proposaL.


8







RFP07-878957-20
SPECIAL PROVISIONS


17. SUBMISSION OF PROPOSAL:


17.1 One (1) original (duly marked) and six (6) copies of the Technical proposal along with six
(6) CD ROM's and one (1) original (duly marked) and six (6) copies of the Business
proposal along with six (6) CD ROM's shall be delivered to the following address. The
CD ROMs must be in read.onlv Microsoft Word or Adobe Acrobat formaL.
Electronically stamped delivery receipts are available.


Department of Purchasing and Supply Management
12000 Government Center Parkway, Suite 427
Fairiax, Virginia 22035-0013
Telephone: 703-324-3201


17.2 Offerors are reminded that changes to the request for proposal, in the form of addenda, are
often issued between the issue date and within three (3) days beIore the opening I closing of
the solicitation. All addenda MUST be signed and submitted to the Department of
Purchasing and Supply Management. 12000 Government Center Parkway, Suite 427,
Fairiax, VA 22035 before the time and date of the opening I closing of the bid or must
accompany the bid. Addenda will be mailed, Iaxed or e-mailed to offerors who requested a
solicitation package from OPSM or notiIied DPSM that a copy of the solicitation was
downloaded from the web page. OfIerors are encouraged to monitor the web page for the
most current addenda at www.iairiaxcounty.gov/dpsm/solic.


17.3 It is the Offeror's responsibility to clearly identify and to describe the services being offered in
response to the Request for Proposal. Offerors are cautioned that organization of their
response, as well as thoroughness is critical to the Countys evaluation process. The RFP
forms must be completed legibly and in their entirety; and all required supplemental
information must be furnished and presented in an organized, comprehensive and easy to
follow manner.


17.4 Unnecessarily elaborate brochures of other presentations beyond that sufficient to present a
complete and effective proposal is not desired. Elaborate artwork, expensive paper,
bindings, visual and other presentation aids are not required. The County encourages
Offerors to use recycled paper, wherever possible.


17.5 Each original and set of the six (6) copies and the CD ROMs shall consist of:


a. Signed Cover sheet (DPSM32)
b. Technical proposal as required in the Special Provisions, paragraph 9, TECHNICAL


PROPOSAL INSTRUCTIONS.
. c. Business proposal as required in the Special Provisions paragraph 10, BUSINESS


PROPOSAL INSTRUCTIONS. (Appendix B must be included in the Business
proposal).


17.6 By executing the cover sheet (DPSM32), Offeror acknowledges that they have read this


Request for Proposal, understand it, and agree to be bound by its terms and conditions.
Proposals may be submitted by mail or delivered in person.


18. LATE PROPOSALS:


18.1 Proposals received in the Office of the County Purchasing Agent after the date and
time prescribed shall not be considered for contract award and shall be returned to
the offeror.


19. PERIOD THAT PROPOSALS REMAIN VALID:


19. Proposals wil remain valid for a period of one-hundred and eighty days (180) calendar


days after the date speciIied for receipt of proposals.
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20. BASIS FOR AWARD/EVALUATION OF PROPOSALS:


20.1 Multiple awards may be made as a result of this RFP if doing so wil ensure that any ensuing
contracts wil allow the County and U.S. Communities to fulfil current and future requirements
of the diverse and large number of Participating Public (government) Agencies. The actual
utilization of any contract wil be at the sole discretion of the Participating Public (government)
Agencies. Participating Public (government) Agencies may buy directly from successful
Suppliers without need for further solicitation. Some awards may be made for Fairfax
County and members of the Metropolitan Washington Council of Governments for
local usage.


20.2 For evaluation purposes offerors may be requested to submit pricing for a sample project or
projects.


20.3 A Selection Advisory Committee has been established to review and evaluate all proposals
submitted in response to this Request for ProposaL. The Committee shall conduct a
preliminary evaluation of all proposals on the basis of the information provided with the
proposal, and the evaluation criteria listed below. Based upon this review, the business
proposals of the highest rated offeror(s) will then be reviewed.


20.4 Based on the results 01 the preliminary evaluation, the highest rated offeror(s) maybe invited
by the County Purchasing Agent to make oral presentations to the Selection Advisory
Committee. Oral presentations wil be held on September 14, 2006, from 11:00 a.m.


through 5:00 p. m. Offerors are requested to block this date and time in the event they
are selected for oral presentations. This committee wil then conduct a final evaluation of
the proposals. Selection shall be made of two or more offerors deemed to be fully qualified
and best suited among those submitting proposals, on the basis of the factors involved In the
Request for Proposal, including price if so stated in the Request for Proposal.
Negotiations shall then be conducted with each of the offerors so selected. After negotiations
have been conducted with each offeror so selected, the County shall seleclthe offeror which,
in its opinion, has made the best proposal, and shall award the contract to that offeror.


20.5 Should 1he County determ ine in writing and in its sole discretion that oniy one offeror is fully
qualified, or that one offeror is clearly more highly qualiIied than the others under
consideration, a contract may be negotiated and awarded to that offeror. The Committee 


wil


make appropriate recommendations to the County Executive and Board of Supervisors, if
appropriate, prior to actual award of contract.


20.6 Proposal Evaluation Criteria: The following factors wil be considered in the award of this
contract:


A. PROVEN EXPERIENCE of the company's success In providing Sys1em Furniture,
Freestanding Furniture, Seating, Filng Equipment and Related Support Services on a
nationwide and local basis in a timely manner.


B. TECHNICAL PROPOSAL (Ref. Speciai Provisions paragraph g)


C. BUSINESS PROPOSAL (Ref. Special Provisions paragraph 10)


20.7 Fairlax County reserves the right to make on-site visitations 10 assess the capabiliies of
individual offerors and to contact references provided with the proposaL.


20.8 The County Purchasing Agent may arrange for discussions with firms submitting proposals, if
required, lor the purpose of obtaining additional information or clarification.


20.9 Offerors are advised fhat, in the event of receipt 01 an adequate number of proposals, which,
in the opinion of the County Purchasing Agent, require no clarifications and/or supplementary
information, such proposals may be evaluated without further discussion. Consequently,
offerors should provide complete, thorough proposals with the offerors most favorable terms.
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Should proposals require additional clarification and/or supplementary information, offerors
should submit such additional material in a timely manner.


20.10 Proposals which, after discussion and submission of additional clarification and/or
supplementary information, are determined to meet the specifications 01 this Request for
Proposal wil be classified as "acceptable". Proposals found not to be acceptable wil be
classified as "unacceptable" and no further discussion concerning same wil be conducted.


21. POST AWARD MEETING


21.1 The successful Supplier may be required to attend a post-award meeting with the Lead
Agency and/or US Communities staff to discuss terms and conditions of the subsequenI
Contract.


22. INSURANCE:


22.1 The Confractor is responsible for its work and for all materials, tools, equipment,
appliances, and property of any and all description used in connection with the project,
whether owned by the contractor or by the County. The contractor assumes all risks of
direct and indirect damage or injury to any person or property wherever located, resulting
from any action, omission, commission or operation under the contract, or in connection
in any way whatsoever with the contracted work.


22.2 The Contractor shall, during the continuance of all work under the Contract provide the
following:


a. Maintain statutory Worker's Compensation and Employer's Liability insurance in limits
of not less than $100,000 to protect the Contractor from any liability or damages for
any injuries (including death and disability) to any and all of its employees, volunteers,
or subcontractors, including any and all liability or damage which may arise by virtue of
any statute or law in force within the Commonwealth of Virginia, or which may be
hereinafter enacted.


b. The Contractor agrees to maintain Commercial General Liability insurance in the


amount of $1,000,000 per occurrence/aggregate, to protect the contractor, its
subcontractors, and the interest of the County, against any and all injuries to third
parties, including bodily injury and personal injury, wherever located, resulting from
any action or operation under the contract or in connection with contracted work.
The General Liabilty insurance shall also include the Broad Form Property Damage
endorsement, in addition to coverage's for explosion, collapse, and underground
hazards, where required.


c. The Contractor agrees to maintain owned, non-owned, and hired Automobile Liabilty


insurance, in the amount 01 $1 ,000,000 per occurrence/aggregaie, including propert
damage, covering all owned, non-owned borrowed, leased, or rented vehicles
operated by the Contractor. In add~ion, all mobile equipment used by the Contractor
in connection with the contracted work will be insured under either a standard
Automobile Liability policy, or a Comprehensive General Liability policy.


d. The Contractor agrees to maintain Professional Liabilty insurance in the amount of


$1,000,000 per occurrence/aggregate to cover each individual professional staff.


e. Liability insurance may be arranged by General Liability and Automobile Liability


policies.for the full limits required, or by a combination of underlying Liability policies
for lesser limits with the remaining limits provided by an Excess or Umbrella Liabilty
policy.
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f. Rating Requirements:


1. The Contractor agrees to provide insurance issued by companies admitted


within the Commonwealth of Virginia, with the Best's Key Rating of at least
A: Vi


2. European markets including those based in London, and the domestic
surplus lines markets that operate on a non-admited basis are exempt from
this requirement provided that the contractor's broker can provide financial
data to establish that a market is equal to or exceeds the financial strengths
associated with the A.M. Best's rating of A:VI or better.


g. Indemnification: Article 63 of the General Conditions and Instructions to Bidders


(Appendix A) shall apply.


h. The Contractor wil provide an original, signed Certificate of Insurance citing the
contract number and such endorsements as prescribed herein, and shall have it 


filed


with the County Purchasing Agent and/or Risk Manager before any 
work is started.


\. If the Contractor delivers services from a County-leased facility, the Contractor is
required to carry property insurance on all equipment, 10 include County-owned
installed and maintained equipment used by the contractor while in their care,
custody and control for use under this contract.


22.3 No change, cancellation, or non-renewal shall be made in any insurance coverage without
a fortv-five day written notice to the County Purchasing Agent and/or Risk Manager. The
Contractor shall Iurnish a new certificate prior to any change or cancellation date. The
failure of the Contractor to deliver a new and valid certificate wil result in suspension of all
payments.until the new certificate is Iurnished.


22.4 Precaution shall be exercised at all times for fhe protection of persons (including
employees) and property.


22.5 The County of Fairlax, its employees and officers shall be named as an additional insured
in the Automobile, General Liability and Professional Liabilty policies and It shall be stated
on the Insurance Certificate with the provision that this coverage is primary to all other
coverage the County may possess.


22.6. It an "ACORD" Insurance Certificate form is used by the Contractor's Insurance agent, the
words, "endeavor to" and "... but failure to mail such notice shall impose no obligation or
liability of any kind upon the company" in the "Cancellation" paragraph of the form shall be
deleted or crossed out.


23. METHOD OF ORDERING:


23.1 The County may use four (4) differenf methods of placing orders from the final contract:
Purchase Orders (PO's); Blanket Purchase Orders (BP's); Small Orders (SO's); and,
approved County procurement cards.


23.2 A Blanket Purchase Order (BP) may be issued to the Contractor on behalf of each County
Agency who wil be ordering items or services covered in the contract. The BP indicates
that sufficient Iunds have been obligated as required by Title 15.2-1238 of the Code of the
Commonwealth of Virginia. Each BP will cite a specific period of time, and wil indicate an
agency authorization order code to be used when ordering to identify those employees
authorized to place calls. No specific dollar limitation wil be indicated on the BP's.


23.3. Orders may be piaced orally by authorized employees of the County identlIying
themselves with their agency authorization order code, BP call number, and their name.
The Contractor may contact agency personnel listed on the Purchase Order to verify t.he
authorization of the employee placing Ihe call.
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23.4 A Purchase Order (PO) or Small Purchase Order (SO) may be issued to the contractor on
behalf of the County agency ordering the items/services covered under this contract. An
issued PO or SO will become part of the resulting contract. The purchase order indicates
Ihat suffcient funds have been obligated as required by Title 15.2-1238 of the Code of the
Commonwealth of Virginia.


23.5 Procurement Card orders and payments may also be made by the use of a Fairfax
County or Fairfax County Public Schools "Procurement" Card. The Procurement card is
currently under contracl with JPMorgan/Master Card. Contractors are encouraged to
accept this method of receiving orders. Questions regarding establishing an account with
Master Card should be referred to: MC/Master Card Merchant Services at 1-800-762-
6663. It is anticipated that participatinQ confraclors will accept procurement card orders.


23.6 Regardless of the method of ordering used, solely the contract and any modification
determine perlormance time and dates.


23.7 Performance under this contract is not to begin until receipt of the purchase order,
Procurement Card order, or other notification to proceed by the County Purchasing Agent
and/or County agency to proceed. Purchase requisitions shall not be used lor placing
orders.


23.8 The Department of Purchasing and Supply Management has the capability to issue
purchase orders electronically and transmit them to vendors by lax. For more information
about the Fax Purchase Order program, call (703) 324-3268, TTY 1-800-828-1140.


24. REPORTS AND INVOICING:


24.1 The Contractor must maintain all records in compliance with federal and state regulations.
The Contractor(s) musl'submit to each program administrator, monthly statistical reports
and an annual tabulated report.


24.2 The Contractor must invoice each County department using the final contract separately.
Invoices lor all users of the contract must meet County requirements, unless otherwise
indicated. The Contractor must send each department an Itemized monthly invoice (or as
agreed to between the parties), which must include the information listed below:


Employee name;
The name of the County department;
Date of services


, The type of services; and,
The itemized cost lor each item/service.


24.3 County departments must receive monthly invoices by the 10th 01 each month following
the month the Contractor provided the service. In addition, the Contractor will provide
each County department a monthly and year-to-date utilzation report which lists all
information shown above in paragraph 24.2, A-E. The Contractor wil mail the invoices
and the utilization reports to the individuals identified in the final contract.


25. ELECTRONIC PAYMENT OPTION:


25.1 The Vendor ACH Payment Program 01 Fairfax County allows payments to be deposited
directly to a designated financial institution account. Funds will be deposited into,the
account 01 your choice automatically and on time. Payment information (confirmation of
payments) is provided via email and all transactions are conducted in a secure
environment. The program is totally free as part of the Department of Finance's efforts to
improve customer service. For more information or to obtain a Vendor Agreement (ACH
credits), please contact the Department of Finance at 703-324-3122 or via email to
ACHpavments~fairfaxcountv.aov. A copy may also be picked up at the Department of
Purchasing and Supply Management.
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26. CHANGES:


26.1 Fairlax County may, at any time, by written order, require changes in the services to be
perlormed by the Contractor. If such changes cause an increase or decrease in the
Contractors cost of, or time required for, performance of any services under this contract,
an equitable adjustment shall be made and the contract shall be modified in wrtting
accordingly. The County Purchasing Agent must approve all work that is beyond the
scope of this Request for ProposaL.


26.2 No services for which an additional cost or fee wil be charged by the Contractor shall be
furnished without the prior written authorization 01 the Fairlax County Purchasing Agent.


26.3 . The County reserves the right to add sim liar item/services or delete items/services specified
in the subsequent contract as requirements change during the period of the contract. Prices
and/or discounts for items/services to be added to the contract will be mutually agreed to by
Fairlax County and the Contractor. A contract amendment wil be issued for each addition or
deletion.


27. DELAYS AND SUSPENSIONS:


27.1 The Contractor must give the County Purchasing Agent written notice if Fairfax County falls
to provide data or services that are required for contract completion by the Contractor. If,
after giving the County Purchasing Agent written notice, the Contractor elects to stop work
because the CounlV'does not supply data or services, the County will extend the Contractor's
time of completion by a period of time reasonably suited lor completion of work.


27.2 The County wil pay the Contractor lor all work completed to the date of suspension plus
all the Contractor's cost related to the delay, omission or any consequent work stoppage
by the Contractor and its personneL. The Contractor may continue its work on the other
phases of the project with an appropriate extension of time 01 performance upon delivery
of the data or services to be provided by Fairfax County. If the Contractor decides to
proceed without the data and services that were to be provided by the County, any 


error


or omission of the Contractor that resulted from the County's omission wil not constifute
default by the Contractor.


28. ACCESS TO AND INSPECTION OF WORK:


28.1 The Fairlax County Purchasing Agent and using agencies wil, at all 
times, have access to


the work being perlormed under this conIract wherever it may be in progress or
preparation.


29. PROJECT AUDITS:


29.1 The Contractor shall maintain books, records and documents of all costs and data in
support of the services provided. Fairlax County or its authorized representative shall
have the right to audit the books, records and documents of the Contractor under the
following conditions:


a. If the contract is terminated for any reason in accordance with the provisions of these


contract documents in order to arrive at equitable termination costs;


b. In the event 01 a disagreemen1 between the Contractor and the County on the amount


due the Contractor under the terms of this contract;


c. To check or substantiate any amounts invoiced or paid which are required to reflect the
costs of services, or the Contractor's efficiency or effectiveness under this contract; and,


d. If it becomes necessary to determine the County's rights and the Contractor's obligations
under the Contract or to ascertain facts relative to any claim against the Contractor that
may result in a charge against the County.


14







RFP07-878957-20


SPECIAL PROVISIONS


29.2 These provisions for an audit shall give Fairfax County unlimited access during normal
working hours to the Contractor's books and records under the conditions stated above.


29.3 Unless otherwise provided by applicable statute, the Contractor, from the effective dale of
final payment or termination hereunder, shall preserve and make available to Fairfax County
for a period of Ihree (3) years thereafter, at all reasonable times at the offce of the Contractor
but without direct charge to the County, all its books, records documents and other evidence
bearing on the costs and expenses of the services relating to the work hereunder.


29.4 Fairfax County's right to audit and the preservation of records shall terminate at the end of
three (3) years as stated herein. The Contractor shall include this "Right of Audit and
Preservation of Records" clause in all subcontracts issued by it and they shall require same
to be inserted by all lower tier subcontractors in their subcontracts, for any portion of the
work.


29.5 Should the Contractor fail to include this clause in any such contract or lower tier contract, or
otherwise fail to insure Fairfax County's rights hereunder, the Contractor shall be liable to
Fairlax County for all reasonable costs, expenses and attorney's fees which Fairfax County
may have to incur in order to obtain an audit or inspection of or the restoration 01 records
which would have otherwise been available to Fairlax County from said persons under this
clause. Such audit may be conducted by Fairfax County or its authorized representative'


30. DATA SOURCES:


30.1 The County wil provide the Contractor all available data possessed by the County 
that relates


to this contract. However, the Contractor is responsible for all costs lor acquiring other data
or processing, analyzing or evaluating County data.


31. SAFEGUARDS OF INFORMATION:


31.1 Unless approved in writing by the County Purchasing Agent, the Contractor may not sell or
give to any individual or organization any information, reports, or other materials given to,
prepared or assembied by the Contractor under the final contract.


32. ORDER OF PRECEDENCE:


32.1 In the event of conflct, the Acceptance Agreement (provided at contract award) and the
Speciai Provisions of this contract shall take precedence over the General Conditions and
Instructions to Bidders, (Appendix A).


33. SUBCONTRACTING:


33.1 Ii one or more subcontractors are required, the conIractor is encouraged to utilze small,
. minority-owned, and women-owned business enterprises. For assistance in finding
subcontracIors, contact the Virginia Department of Business Assistance
htto://www.dba.state.va.us; the Virginia Department of Minority Business Enterprise
htto://www.dmbe.state.va.us/; local chambers of commerce and other business
organizations.


33.2 As part of the contract award, the prime contractor agrees to provide the names and
addresses of each subcontractor, that subcontractor's status as defined by Fairlax County,
as a small, minority-owned and/or woman-owned business, and the type and dollar value of
the subcontracted goods/services provided. Reference Appendix B to this solicitation.


34. NEWS RELEASE BY VENDORS:


34.1 As a matter 01 poiicy, the County does not endorse the products or services of a
contractor. News releases concerning any resultant contract from this solicitation will not
be made by a contractor without the prior written approval of the County. All proposed
news releases wil be routed to the Purchasing Agent for review and approval.
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35. AMERICANS WITH DISABILITIES ACT REQUIREMENTS:


35.1 Fairfax County Government is fully committed to the Americans with Disabilties Act (ADA)
which guarantees non-discrimination and equal access for persons with disabilties in
employment, public accommodations, transporfation, and all County programs, activities and
services. Fairlax County government contractors, subcontractors, vendors, and/or suppliers
are subject to this ADA policy. All individuals having any County contractual agreement must
make the same commitment. Your acceptance of this contract acknowledges your
commitment and compliance with ADA.


35.2 Fairfax County is committed to a policy of nondiscrimination in all County programs,
services, and activities and wil provide reasonable accommodations upon request.
Bidders requesting special accommodations should call the Department ADA
representative at (703) 324-3201 or TTY 1-800-828-1140. Please allow seven (7)
working days in advance of the event to make the necessary arrangements.


36. HIPAA COMPLIANCE:


36.1 Fairlax County Government has designated cerfain health care components as covered


by the Health Insurance Portability and Accountability Act of 1996. The successful vendor
wil be designated a business associate pursuant to 45 CFR part 164.504(e) of those
agencies identified as health care components of the County, including the Fairfax-Falls
Church Comm unity Services Board, upon award of contract. The successful vendor shall
be required to execute a Fairfax County Business Associate Agreement and must adhere
to all relevant federal, state, and local confidentiality and privacy laws, regulations, and
contractual provisions of that agreement. These laws and regulations include, but are not
limited to: (1) HIPAA -42 USC 201, et seq., and 45 CFR Parts 160 and 164; and (2) Va
Code - Title 32.1 , Health, § 32.1-1 et seq. The vendor shall have in place appropriate
administrative, fechnical, and physical safeguards to ensure the privacy and confidentiality
of protected health information.


36.2 Further information regarding HIPAA Compliance is available on the Countys website at


http://ww.fairlaxcountv.qov/HIPAA.


37. PROVISIONS REQUIRED BY LAW DEEMED INSERTED:


37.1 Each and every provision of laws and clauses required by law to be inserted in this
contract shall be deemed to be inserted herein and hereby incorporated by reference and
the contract shall be read and enforced as though it were included herein and If through
mistake or otherwise, any such provision is not inserted or not correctly inserted, then
upon the application of either part the contract shall forthwith be physically amended to
make such insertion.


38. VOLUME PURCHASE DISCOUNTS:


38.1 The County or any participating jurisdiction may from time to time have the need for a
large individual spot purchase, warranting special pricing. Competiive bidding
procedures with the contractors shall be permitted in fhese cases. $2.5 milion has been
designated as the threshold for large individual spot purchases.


39. CATALOGS AFTER AWARD OF CONTRACT:


39.1 The successful offeror(s) will be required to Iurnish current catalogs, price lists, swatches,
fabrics and finish samples, and color charts to any Participating Public (Government)
Agencies at no additional cost.


40. WARRANTIES:


40.1 All items must have a minimum of one (1) year warranty period from the date of delivery
or installation date, if installed, fo include parts labor and all return delivery cost.
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41. DELIVERY:


41. Deliveries will be made to Fairfax County and other PPA locations typically between the hours


of 8:30 a.m. and 3:30 p.m. on regular business days unless other arrangements have been
made. Delivery location shall be stated on each purchase order issued.


41.2 The vendor wil ensure that all items are delivered assembled, or assembled by vendor on
site. Only minor assemblies will be performed by the ordering jurisdiction personneL. The
vendor will assure that all items are packed in accordance with prevailing commercial
practices and delivered in the first class condition.


41.3 When the purchase order calls for delivery to a specific location (otherthan door delivery) the
vendor wil deliver in accordance with the delivery instructions on the purchase order and
shall perform inside deiivery, assembly, set in place in proper location, make ready for use
and remove all debris.


41.4 The vendor shall authorize immediate replacemenI of any item that has been damaged in
transit.


42. DELIVERY FAILURE:


42.1 Offerors are CAUTIONED to consider carefully the delivery time they indicaIe for each item,
as they wil be required 10 adhere to that delivery time. Offerors are directed to Paragraph 37
of the General Conditions and Instructions to Bidders.


43. SHIPPING AND MARKING:


43.1 The Contractor will be required to mark all shipments with the purchase order number clearly
visible on the exterior of each container. A packing slip must be furnished with each
shipment, listing, in addition to the Contractor's stock number and description, the purchase
order number, the purchase order item number, the ouantity order, the ouantit shipped, and
the ouantitv back ordered.


43.2 The Contractor shall ensure that all items that are "drpp-shipped" are properly marked as
outlined in Paragraph 43.1.


43.3 Invoices and all related written materials pertaining to each delivery must show the purchase
order number, the purChase order item number, and the item number shown on the contract.
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COUNTY OF FAIRFAX


COMMONWEALTH OF VIRGINIA


GENERAL CONDITIONS AND INSTRUCTIONS TO BIDDERS


(Vendor: The general rules and conditions which follow apply to all purchases and become a definite part of each formal solicitation and
resulting contract award issued by the DEPARTMENT OF PURCHASING & SUPPLY MANAGEMENT, unless otherwise specified.
Bidders ortheir authorized representatives are expected to inform themselves fully as to the conditions, requirements, and specfications
before submitting bids; failure to do so wil be at the bidder's own risk and relief cannot be secured on the plea of errr.)


Subject to all State and local laws, policies, resolutions, and regulations and all accepted rules, regulations and limitations imposed by
legislation 01 the Federal Government, bids on all solicitations issued by the DEPARTMENT OF PURCHASING & SUPPLY
.MANAGEMENT wil bind bidders to applicable conditions and requirements herein set forth unless otherwse specified in tte solicitation.


I. AUTHORITY ~The Purchasing Agent has the sole responsibility 
and authority for negotiating, placing and when necessry modifng


every solicitation, contract and purchase order (except for êapital construction projects) issued by the County of Fairfax. In the discharge
of these responsibilties, the Purchasing Agent may be assisted by assigned buyers. Unless specifically delegated by the County
Purchasing Agent, no other County officer or employee is authorized to order supplies or services, enter into purchase negotiations or
contracts, or in any way obligate the government of the County of Fairiax for an indebtedness.' Any purchase ordered or contract made
which is contrary to these provisions and authorities shall be of no effect and void and the County shall not be bound thereby.


2. DEFINITONS-


AGENCY: Any Department, Agency, Authority, Commission, Board or other unit in the Administrative service of the County.


BEST VALUE: As predetermined in the solicitation, means the overall combination of quality, price, and various elements of required
services that in total are optimal relative to a public body's needs.


BID: The offer of a bidder to provide specific goods or services at speCified prices and/or other conditions specified in the solicitation.


BIDDER/OFFEROR: Any individuaL, company, firm, corporation, partership or other organization bidding on solicitations issued by the
Purchasing Agent and offering to enter into contracts with the County. The term "bidder" will be used throughout this document 


and shall


be construed to mean "offeroru where appropriate.


CONSULT ANT SERVICES: Any type of services required by the County, but not furnished by its own employees, which is in its nature so
unique that it should be obtained by negotiation on the basis of demonstrated competence and qualification for the ty of service required
and at fair and reasonable compensation, rather than by competitive sealed bidding.


CONTRACTOR: Any individual, company, firm, corporation, partnership or01her organization to whom an award is made by 
the County.


COUNTY: County of Fairiax.


GOODS: All material, equipment, supplies, printing, and automated data processing/information technology hardware and softare..


INFORMALITY: A minor defect or variation of a bid or proposal from the exact requirements of the invitation to bid or the request for
proposal which does not affect the price. quality, quantity or delivery schedule for the goods, services or construction being procured.


INVITATION FOR BID (IFB): A request which is made to prospective suppliers (bidders) for their quotation on goods or services desired


by the County. The issuance of an IFB wil contain or incorporate by reference the specifications and contractual terms and conditions
applicable to the procurement.


OPEN MARKET PROCUREMENT (OMP): A method of competiive biddingfortle purchase or lease of goods, non-professional services
or for the purchase of insurance, construction, or construction management when the estimated cost 


thereof shall be less than $50,000.


PROFESSIONAL SERVICES: Any type of professional service performed by an independent 
contractor within the practce of accounting,


actuarial services, architecture, dentistry, land surveying, landscape architecture, law, medicine, optometry. pharmacy, or professional
engineering (which shall be procured as set fort in the Gode of Virginia §2.2-4301 in the definition of competitive negotiation at paragraph
3 (a), and in conformance with the Fairiax County Purchasing Resolution).


PURCHASING AGENT: The Purchasing Agent employed by the Board of Supervisors of Fairfax County, Virginia.


REQUEST FOR PROPOSAL (RFP): A request for an offer from prospective offerors which will indicate the general terms which are
sought to be procured from the offeror. The RFP wil specify the evaluation factors to be used and wil contain or incorprate by reference
other contractual terms and conditions applicable to the procurement.


RESPONSIBLE BIDDER/OFFEROR: An individual, company, firm. corporation, partnership or other 
organization having the capabilty in


all respects to perform fully the contract requirements, and also having the moral and business integrity and reliabilty which wil assure
good faith peiformance, and having been prequalified, if required. (Reference paragraph 24, General Conditons and Instructions to
Bidders).
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RESPONSIVE BIDDER/OFFEROR: An individual. company, firm, corporation, partnership or 
other organization having submitted a bid


which conforms in all material respects to the invitation for bid or request for proposaL.


SERVICES: Any work performed by an independent contractor wherein the service rendered does not consist primarily of acquisition of
equipment or materials, or the rental of equipment, materials and supplies.


SOLICITATION: The process of notifying prospective bidders that the County wishes to receive bids on a set of requirements to provide
goods or seivices. The notification of County requirements may consist of public advertsing (newspaper, County Web Site, or other
electronic notiication), the mailng of Notices of Solicitation, Invitation for Bid (IFB) or Request for Proposal (RFP), the public posting of
notices, issuance of an Open Market Procurement (aMP), or telephone calls to prospective bidders.


STATE: Commonwealth of Virginia.


CONDITONS OF BIDDING


3. BID FORMS-Unless otherwise specified in the solicitation, all bids shall be submitted on the forms provided, to include the bid Cover
Sheet and Pricing Schedule(s), properly signed in ink in the proper spaces and submitted in a sealed envelope provided with the
solicitation. The item pages of the Pricing Schedule which do not include any items for which a bid is required need not be included in the
submission of a bid.


ShoUld the bid prices and/or any other submissions differ on the copy of the submitted bid, the ORIGINAL copy shall prevaiL.


4. LATE BIDS & MODIFICATIONS OF BIDS-


a. Any bid/modification received at the office designated in the solicitation after the exact time specified for receipt of the
bid/modification is considered a late bid/modification. A late bid/modification wil not be considered for award except under 


the


following conditions only:


1. It was sent by registered or certified mail not later than the fift (5th) calendar date prior 
to the date specified for receipt of


the bid/modification; or


2. The bid/modification was sent by mail and it is determined by the County Purchasing Agent that the late receipt was due


solely to mishandling by the County after receipt at the address specified in the solicitation.


b. If the County declares administrative or liberal leave, scheduled bid openings or receipt of proposals wil be extended to the next
business day.


c. The time of receipt of bids at the specified location is the time-date stamp of such location on the bid wrapper or other
documentary evidence of receipt maintained by the specified location.


d. A late hand-carried bid, or any other late bid not submitted by mail, shall not be considered for award.


5. WITHDRAWAL OF BIDS-


a. A bidder for a public construction contract. other than a contract for construction or maintenance of public highways, may


withdraw his or her bid from consideration if the price bid was substantially lower than the other bids due solely to a mistake
therein, provided the bid was submitted in good faith, and the mistake was a clerica mistake as opposed to a judgment mistake,
and was actually due to an unintentional arithmetic error or an unintentional omission of a quantity of work, labor or material
made directly in the compilation of a bid, which unintentional arithmetic error or unintentional omission can be clearly shown by
objective evidence drawn from inspection of original work papers. documents and materials used in the preparation of the bid
sought to be withdrawn. If a bid contains both clerical and judgment mistakes. a bidder may 


withdraw his bid from consideration


if the price bid would have been substantially lower than the other bids due solely to the clerical mistake, that was an
unintentional arithmetic error or an unintentional omission of a quantity of work, labor or material made directly in the compilation
of a bid which shall be clearly shown by objective evidence drawn from inspection of original work papers. documents and
materials used in the preparation of the bid sought to be withdrawn. The bidder shall give notice in writing to the Purchasing
Agent of his or her claim of right to withdraw his or her bid within tw (2) business days after the conclusion of the bid opening
procedure and shall submit original work papers with such notice.


b. A bidder for a contract other than for public construction may request withdrawal of his or her bid under the following


circumstances:


,. Requests for withdrawal of bids prior to opening of such bids shall be transmitted to the County Purchasing Agent in


writing.


2. Requests for withdrawal of bids after opening of such bids but prior to award shall be transmitted to the County
Purchasing Agent, in writing, accompanied by full documentation supporting the request. If the request is based on a
claim of error, documentation must show the basis of the error. Such documentation may take the form of supplier
quotations, vendor work sheets, etc. If bid bonds were tendered with the bid, the County may exercise its right of
collection.


c. No bid may be withdrawn under this paragraph when the result would be the awarding of the contract on another bid of the same


bidder or of another bidder in which the ownership of the withdrawing bidder is more than 
five percent.
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d. If a bid is withdrawn under the authority of this paragraph, the lowest remaining bid shall be deemed to be the low bid.


e. No bidder who is permitted to withdraw a bid shall, for compensation, supply any material or labor to or perform any subcontract
or other work agreement for the person or firm to whom the contract is awarded or otherwise benefit. directly or indirectly, from
the performance of the project for which the withdrawn bid was submitted.


f. If the county denies the withdrawal ot a bid under the provisions of this paragraph, it shall notify the bidder in writing stating the
reasons for its decision and award the contract to such bidder at the bid price, provided such bidder is a responsible and
responsive bidder.


g. Work papers, documents, and materials submitted in support of a withdrawal of bids may be considered as trade secrets or
proprietary information subject to the conditions of the Virginia Freedom of Information Act.


6. ERRORS IN BIDS.When an error is made in extending total prices, the unit bid price will govern. Erasures in bid.s must be initialed
by the bidder. Carelessness in quoting prices, or in preparation of bid otherwise, will not relieve the bidder. Bidders are cautioned to


. recheck their bids for possible error. Errors discovered after public opening cannot be corrected and the bidder wil be required to perform
if his or her bid is accepted.


7. MAILING OF BIDS _ All bids and proposals submitted in response to a Faiifax County solicitation shall be submitted either a) in 1he
special mailing envelope provided by the Departmentof Purchasing and Supply Managementor b) have the solicitation number, subjec
and dateltme of opening/closing clearly marked on the outside of any other wrapper used.


8. COMPLETENESS-To be responsive, a bid must include all information required by the solicitation.


9. ACCEPTANCE OF BIDS/BINDING 90 DA YS.Unless otherwise specified, all formal bids submitted shall be binding for ninety (90)
calendar days following bid opening date, unless extended by mutual consent of all parties.


10. CONDITIONAL BIDS-Conditional bids are subject to rejecton in whole or in part.


11. BIDS FOR ALL OR PART-Unless otherwise specified by the County Purchasing Agent or by the bidder, the Purchasing Agent
reserves the right to make award on all items in the aggregate or on any of the items on an individual basis, whichever is in the best
interest of the County. A bidder may restrict his or her bid to consideration in the aggregate by so stating but shall name a single unit prie
on each item bid, Any bid in which the bidder names a total price for all the articles without quoting a unit price for each and every
separate item may not be considered for award.


12. AREA BIDS-For the purchase and delivery of certin goods and services the County may be divided into Areas (e.g., Areas I, ii, ill,
and IV). When such goods and services are included in the Pricing Schedule, bidders may bid on all areas or an individual area. A map
showing the areas of the County will be furnished with the solicitation when required.


13. TIME FOR RECEIVING BID-Bids received prior to the time of opening will be securely kept, unopened. The representative of the
Purchasing Agent assigned to open them will decide when the specified time has arrived, and no bid received thereafter will be
considered, except as provided in paragraph 4, General Conditions and Instructons to Bidders. No responsibilty wil attch to the
Purchasing Agent or his or her representative for the premature opening of a bid not properly addressed and identified. Unless specifically
authorized in the solicitation, telegraphic, electronic, or facsimile bids/modifications wil not be considered.


14. BID OPENING-All bids received in response to an Invitation for Bid (IFB) wil be opened at the date, time and place specified, read
publicly, and made available for inspection as provided in paragraph 68, General Conditions and Instructions to Bidders. 'Tabulationsof
bids received are posted on the Departent of Purchasing & Supply Management Bulletin Board as well as the Countys web site:
htto:/lww-lairtaxcountv.aov/dosm/solic.htm.


Proposals received in response to a Request for Proposal (RFP) wil be made available as provided in paragraph 68, General COnditons
and Instructions to Bidders.


1.5. OMISSIONS & D1SCREPANCIES.Any items or part of any equipment listed in this solicitation which are not 
fully described or are


omitted from such specification, and which are clearly necessaiy for the completion of such equipment and its appurtenances, shall be
considered a part of such equipment although not directy specified or called for in the specifications.


Should a bidder find discrepancies or ambiguities in, or omissions from, the solicitation, including the drawings and/or specifications, he or
she shall notify the Purchasing Agent at least five (5) days prior to the date set for the opening of bids. If necessry, the Purchasing Agent


wil send a written addendum for clarification to all biddersno later than three (3) days before the date set 
for opening of bids. Notifications


regarding specifications wil not be considered if received within five days of the date set for opening of bids.


16. RESPONSE TO SOLICITATIONS-In the event a vendor cannot submit a bid on a solicitation. he or she is requested to return the
solicitation cover sheet with an explanation as to why he or she is unable to bid on these requirements.


17. BIDDER INTERESTED IN MORE THAN ONE BID-If more than one bid is offered by anyone part. either directly 
or by or in the


name of his or her Cierk, partner, or other persons. all such bids may be rejected. A party who has quoted prices on work, materials, or
supplies to a bidder is not thereby disqualified from quoting prices to other bidders or firms submitting a bid directly forthe work, materials
or supplies.


18. TAX EXEMPTION-The County is exempt from the payment of any federal excise or any Virginia sales tax. The price bid must be net,
exclusive of taxes. However, when under established trade practice any federal excise tax is included in the list price, a bidder may 


quote


the list price and shall show separately the amount of federal tax, either as a flat sum or as a percentage of the list price, which shall be
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deducted by the County. Fairlax Countys Federal Excise Tax Exemption Number is 54-74-0127K. Contractors located outside the
Commonwealth of Virginia are advised that when materials are picked up by the County at their place of business, they may charge and
collect their own local/state sales tax. Materials used in the performance of constructon contracts are subject to Virginia Sale&'se Tax as
described in Section 63O-10.27J of the Virginia Retail Sales and Use Tax Regulations.


19. PROHIBITON AGAINST UNIFORM PRICING-The COunty Purchasing Agent shall encourage open and competitive bidding by all
possible means and shall endeavor to obtain the maximum degree of open competition on all purchase transactions using the competitive
sealed bidding, competitive negotiation, or open market methods of procurement In submitting a bid each bidder shall, by virte of
submitting a bid, guarantee that he or she has not been a party with other bidders to an agreement to bid a fixed or uniform price.
Violation of this implied guarantee shall render void the bids of participating bidders. Any disclosure to or acquisition by 


a competitive


bidder. in advance of the opening of the bids, of the terms or conditions of the bid submitled by another competitor may render the entire
proceedings void and may require re-advertsing for bids.


SPECIFICATIONS


20. QUESTIONS CONCERNING SPECIFICATIONS-Any information relative to interpretation of specifications and drawings shall be
requested oftha Purchasing Agent, in writing, in ample time before the opening of bids. No inquiries, if received by 


the Purchasing Agent


within five (5) days of the date set for the opening of bids, will be given any consideration. Any material interpretation of a specification, as
determined by the County Purchasing Agent, will be expressed in the form of an addendum to the specification which wil be sent to all
prospective bidders no later than three (3) days before the date set for receipt of bids. Oral answers will not be authoritative.


21. BRAND NAME OR EQUAL ITEMS-Unless otherwise provided in the invitation for bid, the name of a certin brand, make or
manufacturer does not restrict bidders to the specific brand, make or manufacturer named; it conveys the general stle, type, character,
and quality of the article desired, and any artcle which the County in its sale discretion determines to be the equal of that specified,
considering quality, workmanship, economy of operation, and suitabilty for the purpose intended, shall be accepted.


22. FORMAL SPECIFICATIONS-When a solicitation contains a specification which states no substitutes, no deviation therefrom will be
permitted and the bidder wil be required to furnish articles in conformity with that specification.


The bidder shall abide by and comply with the true intent of the specifications and not take advantage of any unintentional error or
omission, but shall fully complete every part as the true intent and meaning of the specifications and drawings. Whenever 


the mention is


made of any artcles, material, or workmanship to be in accordance with laws, ordinances, building codes, underwriter's codes, A.S.T.M.
regulations or similar expressions, the requirements of these laws, ordinances, etc., shall be construed as to the minimum requirements of
these specifications.


23. FEDERAL SPECIFICATIONS-Any Federal Specifications referred to herein may be obtained from the GSA Federal Supply Service
Bureau. Specification Section, 470 East L'En1ant Plaza. S.w., Suite #8100, Washington, D.C. 20407 (Voice: 1-202-619-8925, Fax: '-202-


619-8978).


AWARD


24. AWARD OR REJECTION OF BIDS~The Purchasing Agent shall award the contract 
to the lowest responsive and responsible bidder


complying with all provisions of the IFB, provided the bid price is reasonable and it is in the best interest of the County to accept it. Awards
made in response to a RFP wil be made to the highest qualified offeror whose proposal is determined, in writing, to be the most
advantageous to the County taking into consideration the evaluation factors set 


forth in the RFP. The Purchasing Agent reserves the right


to award a contract by individual items, in the aggregate. or in combination thereof, or to reject any or all bids and to waive any informality
in bids received whenever such rejection or waiver is in the best interest of the County. Award may be made 


'to as many bidders as


deemed necessary to fulfil the anticipated requirements of Fairfax County. The Purchasing Agent also reserves the right to reject 
the bid


of a bidder deemed, to be a non-responsible bidder.


In determining the responsibility of a bidder, the following criteria will be considered:


a. The abilty, capacity and skill of the bidder to perform the contract or provide the service required;


b. Whether the bidder can perform the contract or provide the service promptly, or within the time specified, without delay or
interference;


c_ The character, integrity, reputation, judgment, experience and efficiency of the bidder;


d. The quality of performance of previous contracts or services;


e. The previous and existing compliance by the bidder with laws and ordinances relating to the contract or services;


f. The suffciency of the financial resources and abilty of the bidder to perform the contract or provide the service;


g. The quality, availability and adaptability of the goods or services to the partcular use required:


h. The abilty of the bidder to provide future maintenance and service for 
the use of the subject of the contract;


L The number and scope of the conditions attched to the bid;


j. Whether the bidder is in arrears to the County on debt or contract or is a defaulter on surety to the County or 
whether the biddets


County taxes or assessments are delinquent; and
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k. Such other information as may be secured by the County Purchasing Agent having a bearing on the decision to award the


contract. If an apparent low bidder is not awarded a contract for reasons of nonresponsibilty, the County Purchasing Agent shall
so notify that bidder and shall have recorded the reasons in the contract fie.


25. NOTICE OF ACCEPTANCE/CONTRACT DOCUMENTS-A written award (or Acceptance Agreement) mailed (orotherwsefumished)
to the successful bidder within the time for acceptance specified in the solicitation shall be deemed to result in a binding contract. The
following documents which are included in the solicitation shall be incorporated by reference in the resulting contract and become a part of
said contract;


a. County of Fairfax Solicitation Form/Acceptance Agreement (Cover Sheet) and other documents which may be incorprated by


re1erence, if applicable,


b. General Conditions and Instructions to Bidders,


c. Special Provisions and Specifications,


d. Pricing Schedule,


e. Any Addenda/AmendmentsMemoranda of Negotiations


26. TIE.BIOS _ If all bids are 10r the same total amount or unit price (including authorized discounts and delivery times), and if the public
interest wil not permit the delay of readvertisement for bids, the County Purchasing Agent is authorized to award the contract to the
resident Fairfax County tie bidder whose 1irm has its principal place of business in the County, or if there be none, to the resident 


Virginia


tie bidder, or i1 there be none. to one of the tie bidders by drawing lots in public; or 
the County Purchasing Agent may purchase the goods


or services in the open market except that the price paid shall not exceed the lowest contract bid price submitted for the same goods or
services. The decision of the County to make award to one or more such bidders shall be finaL.


27. PROMPT PAYMENT DlSCOUNT-


a. Unless otherwise specified in the solicitation, prompt payment discounts requiring payment in less than 1ifteen (15) days wil not
be considered in evaluating a bid for award. However, even though not considered in the evaluation, such discounts will be
taken if payment is to be made within the, discount period.


b. In connection with any discount offered, time wilt be computed from the date of delivery of the supplies to the carrier when


delivery, inspection and acceptance are at the point of origin; or, from date of delivery, inspection and acceptance at 
destnation;


or, from date correct invoice or voucher is received in the office specified by the County, if the latter is later than the date of
acceptance. In the event the bidder does not indicate a prompt payment discount, it shall be construed to mean NET 30 days.


For the purpose of earning the discount. payment is deemed to be made as of the date of mailng of the County check or issuance of an
Electronic Funds Transfer.


28. INSPECTION-ACCEPTANCE-For determining acceptance of supplies in accordance with the provisions of the prompt payment
discount paragraph, inspection and acceptance shall be accomplished only after examination (including testing) of supplies 


and services


to determine whether the supplies and services conform to the contract requirements. Acceptance shall occur only after receipt and
inspection provided such inspection, as appropriate, is accomplished within a reasonable time.


29. DEFINITE BID QUANTITIES-Where definite quantities are specifically stated, acceptance will bind the County to order quantities
specified and to pay for, at contract prices, all such supplies or services delivered that meet specifications and conditions of the contract.
However, the County wil not be required to accept delivery of any balances unordered, as of the contract expiration date, unless the
Contractor furnished the Purchasing Agent with a statement of unordered balances not 


later than ten (10) days after the termination date


of the contract.


30. REQUIREMENT BID QUANTITES-On "Requirement" bids, acceptance will bind the County to pay for, at unit bid prices, only
quantities ordered and delivered. Where the County specifies estimated quantities, the Contractor shall not be required to deliver more
than ten (10) percent in excess of the estimated quantity of each item, unless otherwise agre~d upon.


CONTRACT PROVISIONS


31. TERMINATION OF CONTRACTS-Contracts wil remain in force for 
full periods specified and/or until all articles ordered before date


of termination shall have been satisfactorily delivered and accepted and thereafter until all requirements and conditions shall have been
met, unless:


a. Tenninated prior to expiration date by satisfactory deliveries of entire contract requirements, or upon termination by the County
for Cónvenience or Cause.


b. Extended upon written authorization of the Purchasing Agent and accepted by Contractor, to permit ordering of unordered
balances or additional quantities at contract prices and in accordance with contract terms.


32. TERMINATION FOR CONVENIENCE-A contrad may be terminated in whole or in part by 
the County in accordance with thisc1ause


whenever the County Purchasing Agent shall determine that such a termination is in the best interest of 
the County. Any such tenninaüon


shall be effected by delivery to the Contractor at least five (5) working days prior to the termination date of a Notice of Termination
specifying the extent to which performance shall be terminated and the date upon which termination becomes effective. An equitable
adjustment in the contract price shall be made for completed service, but no amountshall be allowed for anticipated profi 


on unperformed


services.
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33. TERMINATION OF CONTRACT FOR CAUSE-


a. If. through any cause, the Contractor shall fail to fulfil in a timely and proper manner his or her obligations under this contract, or
if the Contractor shall violate any of the covenants, agreements, or stipulations of this contract, the County shall thereupon have
the right to terminate. specifyng the effective date thereof, at least five (5) days before the effective date of such termination. In
such event all finished or unfinished documents, data, studies, surveys, drawings. maps, models, and report prepared by the
Contractor under the contract shall, at the option of the County, become its propert and the Contractor shall be entitled to
receive just and equitable compensation lor any satisfactory work completed on such documents.


b. Notwithstanding the above. the Contractor shall not be relieved of liability to the County for damages sustained by the County by
virtue of any breach of contract by the Contractor for the purpose of set off unti such time as the exact amount 


of damages due


to the County from the Contractor is determined.


34. CONTRACT ALTERATIONSMNo alterations in the terms of a contract shall be valid or binding upon the County unless made in
writing and signed by the Purchasing Agent or his or her authorized agent.


35. SUBLETTING OF CONTRACT OR ASSIGNMENT OF CONTRACT FUNDS.lt is mutually understood and agreed that the Contractor
shall not assign, transfer, convey, sublet or otherwise dispose of his or her contractual duties to any other persn, firm or corporation.
without the previous written consent of the Purchasing Agent. If the Contractor desires to assign his or her right to payment of the
contract. Contractor shall notify the Purchasing Agent immediately, in writing. of such assignment of right 10 payment. In no case shall
such assignment of contract relieve the Con1ractor from his or her obligations or change 1he terms of the contrct.


36. FUNDINGMA contract shall be deemed binding only to the extent of appropriations available to each Agency for the purchase of
goods and services.


37. DELIVERYISERVICE FAILURES-Failure of a Con1ractorto deliver goods or services within the 1ime specified, or 
within reasonable


time as interpreted by the Purchasing Agent, or failure to make replacements/corrections of rejected artcles/servces when so requested,
immediately or as directed by the Purchasing Agent, shall constitute authority for the Purchasing Agent to purchase in the open market
articles/services of comparable gradeA:uality to replace the services, articles rejected, and/or not delivered. On all such purchases, the
Contractor shall"reimburse the County, within a reasonable time specified by 


the Purchasing Agent, for any expense incurred in excess 01


contract prices. Such purchases shall be deducted from the contract quantities if applicable. Should public necessity demand it, the
County reserves the right to use or consume articles delivered or services performed which are substandard in quality, subject to an
adjustment in price to be determined by the Purchasing Agent.


38. NONMLIABILlTY- The Contractor shall not be liable in damages for delay in shipment or failure to deliver when such delay or failure is
the result of fire, flood, strike. the transportation carrier, act of God, act of Government. act of an alien enemy or by any other
circumstances which. in the Purchasing Agent's opinion, are beyond the control of 


the Contractor. Under such circumstances. however,


the Purchasing Agent may, at his or her discretion, cancel the contract.


39. NEW GOODS, FRESH STOCK-All Contractors, unless otherwise specifically stated, shall provide new commodities, fresh stock,
latest model, design or pack.


40. NONMDISCRIMINATIONMDuring the performance of 1his contract, the Contractor agrees as follows:


a. The Contractor will not discriminate against any employee or applicant for employment beuse of race, religion. color. sex,
national origin. age, disability, or other basis prohibited by stte law relating to discrimination in employment. except 


where there


is a bona fide occupational qualiication reasonably necessary to the normal operation of the Contractr. The Contractor agrees
to post in conspicuous places. available to employees and applicants for employment, notices setting forth the provisions of this
non-discril)ination clause.


b. The Contractor, in all solicita1ions or advertisements for employees placed by or on behalf of the contractor. wil state 1hat such
Contractor is an equal opportunity employer.


c. Notices. advertisements and solicitations placed in accordance with federal 
law, rule or regulation shall be deemed sufficient for


the purpose of meeting the requirements of this secton.


d. The Contractor wil include the provisions of the foregoing paragraphs a, b. and c above in every subcontract or purchase order


of over $10,000 so that1he provisions will be binding upon each subcontractor or vendor.


e. Contractor and Subcontractor hereunder shall, throughout the term of this contract, comply with the Human Rights Ordinance,
Chapter 11 of the Code of the County of Fairfax. Virginia, as reenacted or amended.


41_ VENDOR RELATIONS DIVISION-


a. It is the policy of the County of Fairfax as declared by the Fairfax County Board of Supervisors' adoption of a Small and Minority


Business Enterprise Program. April 6. 1981, that Fairfax County and its employees undertke everyeffortto increase opportunity


for utilzation of small or minority businesses in all aspects of procuremèntto the maximum extent feasible.


b. In connection with the periormance of this contract, the Contractor agrees to use his or her best effort to carry out this policy and
to insure that small and minorit businesses shall have the maximum practicable opportunity to compete for subcontract work
under this contract consistent with the efficient periormance of this contract
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c. As used in this contract. the term small business means an independently owned and operated business which, together with


affliates, has 250 or fewer employees or average annual gross receipts of $10 millon or less averaged over the previous three
years.


d. As used in this contract, the term "minority business. means a business concern that is at least 51% owned by one or more
minority individuals or in the case at a corporation, partnership or limited liabilty company. or other entity, at least 51% of the
equity ownership interest in the corporation, partership or limited company or other entity is owned by one or more minority
individuals and both the management and daily business operations are controlled by one or more minority individuals. Such
individuals shall include Asian American, African American, Hispanic American, Native American, Eskimo or Aleut.


e. As used in this contract, the term women-owned business means a business concern that is at least 51%owned byoneormore
women who are U.S. citizens or legal resident aliens, or in the case of a corporation, partnership or limited company or other
entity, at least 51% of the equity ownership interest is owned by one or more women who are U.S. citizens or legal resident
aliens, and both the management and daily business operations are controlled by 


one or more women who are U.S. citizens or


legal resident aliens.


f. Contractors may rely on oral or written representations by subcontractors regarding their status as small and/or minority business
enterprises in lieu of independent investigation.


g. Where Federal grants or monies are involved it is the policy of Fainax County, through its agents and employees, to 
comply wi


the requirements set forth in the U.S. Office of Management and Budget Circular No. A~ 102, uniform administative requirements
for Grants and Cooperative Agreements with State and Local Governments, as they pertin to small and minority business
utilization.


42. GUARANTEES & WARRANTIES~AII guarantees and warranties required shall be furnished by 
the Contractor and shall be delivered


to the Purchasing Agent before final payment on the contract is made. Unless otherwise stted, manufactrer's stndard warranty applies.


43. PRICE REDUCTION-If at any time after the date of the bid the Contractor makes a general price reduction in the comparable price of
any material covered by the contract to customers generally, an equivalent price reduction based on similar quantities and/or
considerations shall apply to this contract for the duration of the contract period (or until the price is furter reduced). Such price reduction
shall be eflective at the same time and in the same manner as the reduction in the price to customers generally. For purpoe of this
provision, a 'general price reduction' shall mean any horizontal reduction in the price of an article or service offered (1) to Contractor's
customers generally, or (2) in the Contractor's price schedule for the class of customers, i.e., wholesalers, jobbers, retailers, etc., which
was used as the basis for bidding on this solicitation. An occasional sale at a lower price, or sale of distressed merchandise at a lower
price, would not be considered a "general price reduction" under this provision. The Contractor shall submit his or her invoice at such
reduced prices indicating on the invoice that the reduction is pursuant to the 'Price Reduction" provision of the contract documents. The
Contractor in addition will within te"n days of any general price reduction notify the Purchasing 


Agent of such reduction by letter. FAILURE


TO DO SO MAY REQUIRE TERMINATION OF THE CONTRACT. Upon receipt of any such notice of a general price reducon, all
ordering offices will be duly notiied by the Purchasing Agent


The Contractor, if requested, shall furnish, within ten days after the end of the contract period, a statement certifying either (1) that no


general price reduction, as defined above, was made after the date of the bid, or (2) if any such general price reductions were made, that
as provided above. they were reported to the Purchasing Agent within ten (10) days and ordering offces were biled at the reduced prices.
Where one or more such general price reductions were made, the statementfumished by 


the Contractor shall include wit respect to each


price reduction (1) the date when notice of any such reduction was issued, (2) the effective date of 
the reduction, and (3) the date when


the Purchasing Agent was notified of any such reduction.


44. CHANGES-Should it become proper or necessiy in the execution of this contract to make any change in design, or to make any
alterations which wil increase the expense, the Purchasing Agent shall determine an equitable adjustment.


No payment shall be made to the Contractor for any extra material or services, or of any greater amount of money than stipulated to be
paid in the contract, unless some changes in or additions to the contract requiring additional outlay by the Contractor shall first have been
expressly authorized and ordered in writing by contract amendment or otherwise furnished by the Purchasing Agent.


45. PLACING OF ORDERS~Orders against contracts wil be placed with the Contractor on a Purchase Order (or Procurement Card~
executed and released by the Purchasing Agent or his or her designee. The Purchase Order must bear the appropriate contract 


number


and date. Where Blanket Purchase Agreements (SPAs) have been executed and a Blanket Purchase Order has been released by the
Purchasing Agent, telephonic orders may be placed directly with the Contractor by aúthorized personnel in the ordering Agency.


DELIVERY PROVISIONS


46. SHIPPING INSTRUCTIONS _ CONSIGNMENT-Unless otherwise specified in the solicitation each case, crate, barrel, package, etc.,
delivered under the contract must be plainly stenciled or securely tagged, stating the Contractor's name, purchase order number, and
delivery address as indicated in the order. Where shipping containers are to be used, each container must be marked with the purchase
order number, name of the Contractor, the name of the item. the item number, and the quantity contained therein. Deliveries must be
made within the hours of 8:00 AM - 3:00 PM. Deliveries at any other time will not be accepted unless specific arrangements have been
previously made with the receiver at the delivery point. No deliveries wil be accep1ed on Saturdays, Sundays and holidays, unless
previous arrangements have been made. It shall be the responsibilty of the Contractor to insure compliance with these instructions for
items that are drop~shipped.


47. RESPONSIBILITY FOR SUPPLIES TENOERED~Unjessotherwse specified in the solicitation. the Contractor shall be respnsible 
for


the materials or supplies covered by the contract until they are delivered at the designated point, but the Contractor shall bear all risk 
on


rejected materials or supplies after notice of rejection. Rejected materials or supplies must be removed by and at the expense of the
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Contractor promptly after notification of rejection, unless public health and safety require immediate destruction or other disposal of
rejected delivery. If rejected materials are not removed by the Contractor within ten (10) days after date of notification, the County may
return the rejected materials or supplies to the Contractor at his or her risk and expense or dispose of them as its own propert.


48. INSPECTIONS-Inspection and acceptance of materials orsupplîes wil be made 
after delivery at destinations herein specified unless


otheiwise stated. If inspection is made after delivery at destination herein specified. the County wil bear 
the expense of inspection except


for the value of samples used in case of rejection. Final inspection shall be conclusive except in regard to latent defects, fraud or such
gross mistakes as to amount to fraud. Final inspec1ion and acceptance or rejection of the materials or supplies will be made as promptly
as practicable, but failure to inspect and accept or reject materials or supplies shall not impose liability on the County for such materials or
supplies as are not in accordance with the specifications.


49. COMPLIANCE-Delivery must be made as ordered and in accordance with the solicitation or as directed by the Purchasing Agent
when not in conflict with the bid. The decision of the Purchasing Agent as to reasonable compliance with delivery terms shall be final.
Burden of proof of delay in receipt of goods by the purchaser shall rest with the Contractor. Any request for extension of time of delivery
from that specified must be approved by the Purchasing Agent, such extension applying only 


to the particular item or shipment affected.


Should the Contractor be delayed by the County, there shall be added to the time of. completion a time equal to the period of such delay
caused by the County. However. the contractor shall not be. entiled to claim damages or extra compensation for such delay or
suspension. These conditions may vary for construion contracts_ See Special Provisions for the individual solicitation.


50. POINT OF, DESTINATION-All materials shipped to the County must be shipped F.O.B. DESTINATION unless 
otherwse stated in the


contract or purchase order. The materials must be delivered to the "Ship to" address indicated on the purchase order.


51. ADDITONAL CHARGES-Unless bought F.O.B. .shipping point" and Contractor prepays transporttion, no delivery 
charges shall be


added to invoices except when express delivery is authorized and substituted on orders for the method specified in the contract. In such
cases, difference between freight or mail and express charges may be added to invoice.


52. METHOD AND CONTAINERS-Unless otherwise specified, goods shalf be delivered in commercial packages in standard commercial
containers, so constructed as to ensure acceptance by common or other carrier for safe transportation to the point of delivery. Containers


become the propert of the County unless otherwise specified by bidder.


53. WEIGHT CHECKING.Deliveries shall be subjectto re-weighingoverofficial sealed scales 
designated by the County. Payments shall


be made on the basis of net weight of materials delivered. Normal shrinkage may be allowed in such instances where shrinkage is
possible. Net weights only, exclusive of containers or wrapping, shall be paid for by the County.


54. DEMURRAGE AND RE.SPOTTING- The County will be respnsible for demurrge charges only when such charges accrue because
of the Countys negligence in unloading the materials. The County will pay railroad charges due to the re-spottng of cars, only 


when such


re-spottng is ordered by the County.


55. REPLACEMENT-Materials or components that have been rejected by the Purchasin.g Agent, in accordance with the terms of a
contract, shall be replaced by the Contractor at no cost to the County.


56. PACKING SLIPS OR DELIVERY TICKETS-All shipments shall be accompanied by Packing Slips or Delivery Tickets and shall
contain the following information for each item delivered:


1. The Purchase Order Number,
2. The Name of the Article and Stock Number (Supplier's),
3. The Fairfax County Identification Number (FCIN), if specified in the order,
4. The Quantity Ordered.


5. The Quantity Shipped,


6: The Quantity Back Ordered,


7. The Name of the Contractor.


Contractors are cautioned that failure to comply with these conditions shall be considered suffcient reason for refusal to accept the goods.


BILLING


57. BILLING-Biling for the Fairfax County Public Schools and for County agencies: Unless otherwise specified on the contract or
purchase order (PO), invoices are to be submitted, in DUPLICATE, for each purchase order immediately upon completion of the shipment
or services. If shipment is made by freight or express, the original Bil of Lading, properly receipted, must be attached to the invoice.
Invoices should be mailed to the "BILL TO" address on the PO or to the appropriate address specified in the contract.


PAYMENTS


58. PAYMENT-Payment shall be made after satisfactory performance afthe contract, in accordance with all of the provisions thereof,
and upon receipt of a properly completed invoice. Fairfax County reserves the right to withhold any or all payments or portons thereof for
Contractor's failure to p_erform in accordance with the provision of the contract or any modifications thereto.


59. PARTIAL PAYMENTS-Unless otherwise specified, partial payments wil be made upon acceptance of materials or services so
invoiced if in accordance with completion date. However. up to 5 percent (5%) of the value of the entire order may be retained until
completion of contract.
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60. PAYMENT FOR EQUIPMENT, INSTALLATION, AND TESTING-When equipment requires installation (which shall also be
interpreted to mean erecton and/or setting up or placing in position, service, or use) and test, and where such installation or testing is
delayed, payment may be made on the basis of 50% of the contract price when such equipment is delivered on the site. A furtner
allowance at 25% may be made when the equipment is installed and ready tor test. The balance shall be paid after the equipment is
tested and found to be satisfactory. If the equipment must be tested, but installation is not required to be made by 


the Contractor or ¡fthe


equipment must be installed but testing is not required, payment may be made on the basis of 75% at the time of delivery and the balance
shall be paid after satisfactory test or installation is completed.


GENERAL


61. GENERAL GUARANTY-Contractor agrees to:


a. Save the County, its agents and employees harmless from liabilty. of any nature or kind for the use of any copyrighted or
uncopyrighted composition; secret process, patented or unpatented; invention; article or appliance furnished or used in the
performance of a contract for which the Contractor is not the patentee, assignee, licensee or owner.


b. Protect the County against latent defective material or workmanship and to repair or replace any damages or marring occasioned


in transit or delivery.


c. Furnish adequate protection against damage to all work and to repair damages of any kind to the building or equipment, to his or
her own work or to the work of other contractors, for which his or her workers are responsible.


d. Pay for all permits, licenses and fees and give all notices and comply with all 
laws, ordinances, rules and regulations of the


County.


e. Protect the County from loss or damage to County owned propert while it is in the custody of the Contractor.


62. SERVICE CONTRACT GUARANTY-Contractor agrees to:


a. Furnish services described in the solicitation and resultant contract at the times and places and in the manner and subject to


conditions therein set forth provided that the County may reduce the said services at any time.


b. Enter upon the perlormance of services with all due dilgence and dispatch, assiduously press to its complete perfonnance, and
exercise therein the highest degree of skil and competence.


c. All work and services rendered in strict conformance to all laws, statues, and ordinances and the applicable rules, regulations,
methods and procedures of all government boards, bureaus, offces and other agents.


d. Allow services to be inspected or reviewed by an employee of the County at any reasonable time and place selected by the


County. Fairfax County shall be under no obligation to compensate Contractor for any services not rendered in strict conformity


with the contract.


e. Stipulate that the presence of a County Inspector shall not lessen the obligation of the Contraor 
for perlonnance in accordance


with the contract requirements, or be deemed a defense on the part of the Contractor for infraction thereof. The Inspector is not


authorized to revoke, alter. enlarge, relax, or release any of the requirements of 
the contrct documents. Any omission or failure


on the part of the Inspector to disapprove or reject any work. or material shall not be construed to be an acceptance of any such


defective work or materiaL. Notification of an omission or failure will be documented by the Purchasing Agent.


63. INDEMNIFICATION-Contractor shall indemnify, keep and save harmless the County, its agents, officials, employees 
and volunteers


against claims of injuries, death, damage to propert, patent claims, suits, liabilties, judgments, cost and expnses which may otherwse


accrue against the County in consequence of the granting of a contract or which may otherwise result therefrom, if it shall be determined
that the act was caused through negligence or error, or omission of the Contractor or his or her employees, or that of the subcontractor or
his or her employees, if any; and the Contractor shall, at his or her own expense, appear, defend and pay all charges of attorneys and all
costs and other expenses arising therefrom or incurred in connection therewith; and if any judgment shall be rendered against 


the County


in any such action, the Contractor shall, at his or her own expense, satisfy and discharge the same. Contractr expressly undersnds and
agrees that any performance bond or insurance protection required by this contract, or otherwise provided by the Contractor, shall in no


way limit the responsibilty to indemnify, keep and save harmless and defend the County as herein provided.


64. OFFICIALS NOT TO BENEFIT.


a. Each bidder or offeror shall certfy, upon signing a bid or proposal, that to the best of his or her knowledge no Fairfax County
official or employee having official responsibilityforthe procurement transaction, or member of his or her immediate family. has


received or wil receive any financial benefit of more than nominal or minimal value .relating to the award of this contract. If such
a benefit has been received or wil be received, this fact shall be disclosed with the bid or proposal or as soon thereafter as it
appears that such a benefit wil be received. Failure to disclose the information prescribed above may result in suspension or
debarment, or rescission of the contract made, or could affect payment pursuant to the terms of the contract


b. Whenever there is reason to believe that a financial benefit of the sort 
described in paragraph "a" has been orwiU be received in


connection with a bid. proposal or contract, and that the contractor has failed to disclose such benefit or has inadequately
disclosed it. the County Executive. as a prerequisite to payment pursuant to the contract, or at any other time, may require the
Contractor to fumish, under oath, answers to any interrogatories related to such possible benefit.
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c. In the event the bidder or offeror has knowledge of benefits as outlined above, this information should be submitted with the bid


or proposal. If the above does not apply at time of award of contract and becomes known after inception of a contract, the bidder
or offeror shall address the disclosure of such facts to the Fairfax County Purchasing Agent, 1200 Government Center Parkway,
Suite 427, Fairfax. Virginia 22035-0013. Relevant Invitation/Request for Proposal Number (see cover sheet) should be
referenced in the disclosure.


65. LICENSE REQUIREMENT-All firms doing business in Faiiiax County, shall obtain a license as required by Chapter 4, Article 7, of
The Code of the County of Fairfax, Virginia, as amended, entitled "Business. Professional and Occupational Licensing (BPOL) Tax."
Questions conceming the BPOL Tax should be directed to the Department of Tax Administration, telephone (703) 222-8234 or visit:
htt:Jlww.fairtaxcountv.aov/dtalusinesstax.htm. The BPOL Tax number must be indicated in the space provided on the Cover Sheet,
"Fairtax License Tax No." when appropriate.


66. REGISTERING OF CORPORATIONS-Any foreign corporation transacting business in Virginia shall secure a certificate of authority
as required by Section 13.1-757 of the Code of Virginia, from the State Corporation Commission, Post Ofce Box 1197, Richmond.
Virginia 23209. The Commission may be reached at (804) 371-9733. The consequences of failng to secure a certificate of authority 


are


setfort in Virginia Code Section 13.'-758.


67. COVENANT AGAINST CONTINGENT FEES-The Contractor warrants that no person or selling agency has been employed or
retained to solicit or secure this contract upon an agreement or understnding for a commission, percentage, brokerage, or 


contingent fee,


except bona fide employees or bona fide established commercial or sellng agencies maintained by the Contractor for the purpose of
securing business. For violation of this warranty, the County shall have the right to terminate or suspnd this contract without liabilty to the
County or in its discretion to deduct from the contract price or consideration, or otherwise recover, the full amount of such commission,
percentage, brokerage, or contingent fee.


68. VIRGINIA FREEDOM OF INFORMATION ACT-All proceedings, records. contracts and other public records relating to procurement
transactions shall be open to the inspection of any citizen, or any interested person, firm or corporation, in accordance with the Virginia
Freedom of Information Act except as provided below:


a. Cost estimates relating to a proposed procurement transaction prepared by or for a public body shall not be open to public
inspection.


b. Any competitive sealed bidding bidder, upon request, shall be afforded the opportunity 
to inspct bid records within a reasonable


time after the opening of all bids but prior to award, except in the event that the County decides not to accept any of the bids 
and


to reopen the contract. Otherwise, bid records shall be open to public inspection only after award of the contract. Any
competitive negotiation offeror, upon request, shall be afforded the opportnity to inspect proposal records within a reasonable


time after the evaluation and negotiations of proposals are completed but prior to award except in the event that the County
decides not to accept any of the proposals and to reopen the contract. Oterwise, proposal records shall be open to the public
inspection only after award of the contract except as provided in paragraph .c" below. Any inspection of procrementtransacton
records under this section shall be subject to reasonable restrictions to ensure the security and integrity of the records.


c. Trade secrets or propdetary information submitted by a bidder, offeror or contractor in connecon with a prourement transacton
or prequalification application submitted pursuant to the prequalification process identiied in the Special Provisions. shall not be
subject to the Virginia Freedom of Information Act; however, the bidder. offeror or contrctor shall (i) invoke the protections of this
section prior to or upon submission of the data or other materials, (ii) identify the data or other materials to be protected, 


and (ii)


state the reasons why protection is necessary.


d. Nothing contained in this section shall be construed to require the County, when procuring by "competitive negotiation" (Request
for Proposal). to fumish a statement afthe reasons why a particular proposal was not 


deemed to be the most advantageous to


the County.


BIDDER/CONTRACTOR REMEDIES


69. INELIGIBILITY-


a_ Any person or firm suspended or debarred from participation in County procurement shall be notified in writing by the County
Purchasing Agent.


1. The Notice of .Suspension shall state the reasons for the actions taken and such decision shall be final unless the person or
firm appeals within thirt (30) days of receipt of the Notice by instituting legal acton as provided in the Code of Virginia.


2. The Notice of Debarment shall state the reasons for the actions taken and the decision shall be final unless the persn or
firm appeals within thirt (30) days of receipt of the notice by instituting legal action as provided in the Code of Virginia.


b. The County Purchasing Agent shall have the authority to suspend or debar a person or firm from bidding on any contract for thecauses stated below: .
1. Conviction for commission of a criminal offense as an incident to obtaining or attempting to obtain a public or private contract


or subcontract. or in, the performance of such contract or subcontract;


2. Conviction under state or federal statutes of embezzlement, theft. forgery, bribery, falsification or destruction of records,
receiving stolen property. or any other offense indicating a lack of business integrity or business honesty which currently,
seriously, and directly affects responsibilty as a County contractor;
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3. Conviction under the state or federal antitrust statutes arising out of the submission of bids or proposals;


4. Violation of contract provisions. as set forth below, of a character which is regarded by the County Purchasing Agentto be so


serious as to justify suspension or debarment acton:


(a) failure without good cause to perform in accordance with the specifications or within the time limit provided in the
contract; or


(b) a recent record of failure to perform or of unsatisfactory performance in accordance with the terms of one or more
contracts; provided, that failure to perform or unsatisfactory performance caused by acts beyond the control of the
contractor shall notbe considered to be a basis for suspension or debarment;


5. Any other cause the County Purchasing Agent determines to be so serious and compelling as to affect responsibility as a
contractor. such as debarment by another governmental entity for any cause listed herein, or because of prior reprimands;


6. The contractor has abandoned penormance or been terminated for default on any other Fairfax County project;


7. The contractor is in default on any surety bond or written guarantee on which Fairfax County is an obligee.


c. If, upon appeal, it is determined that the action taken by the County Purchasing Agent was arbitrary or capricious, or not in
accordance with the Constitution of Virginia, statutes or regulations, the sole relief available to the person or firm shall be
restoration of eligibilty. The person or firm may not institute legal action until all sttutoiy requirements have been met


70. APPEAL OF DENIAL OF WITHDRAWAL OF BID.


a. A decision denying withdrawal of a bid submitted by a bidder or offeror shall be final and conclusive unless the bidder appeals
the decision within ten (10) days after receipt of the decisiori by insttuting legal action as provided in the Code of Virginia. The
bidder or offeror may not institute legal action until all statutory requirements have been met.


b. If no bid bond was posted, a bidder refused withdrawal of bid under the provisions of Article 2, Section 4 a.9, of the Fairfax
County Purchasing Resolution, prior to appealing, shall deliver to the County a certified check or cash bond in the amount of the
difference between the bid sought to be withdrawn and the next low bid. Such security shall be released only upon a final
determination that the bidder was entitled to withdraw the bid.


c. If, upon appeal, it is determined that the decision refusing withdrawal of the bid was arbitrary or capricious, the sole relief shan be


withdrawal of the bid.


71. APPEAL OF DETERMINATION OF NONRESPONSIBllITY-


a. Any bidder who, despite being the apparent low bidder. is determined not to be a responsible bidder for a particular County
contract shall be notified in writing by the County Purchasing Agent. Such notice shall state the basis for the determination.
which shall be final unless the bidder appears the decision within ten (10) days of receipt of the notice by instituting legal action
as provided in the Code of Virginia. The bidder may not institute legal action until all statutory requirements have been meL.


b. If, upon appeal, it is determined that the decision of the County Purchasing Agent was arbitrary or capricious and the award for
the particular County contract in question has not been made, the sole relief available 


to the bidder shall be a finding that the


bidder is a responsible bidder for the County contract in question. Where the award has been made and performance has
begun, the County may declare the contract void upon a finding that this action is in the best interest of the public. Where a
contract is declared void, the performing contractor shall be compensated for the cost of perlormance up to the time of such
declaration. In no event shall the performing contractor be entitled to lost profits.


72. PROTEST OF AWARD OR DECISION TO AWARD-


a. Any bidder or offeror may protest the award or decision to award a contract by submitting a protest in writing to the County
Purchasing Agent. or an official designated by the County of Fairfax, no later than ten (10) days after the award or the
announcement of the decision to award, whichever occurs first. Any potential bidder or offeror on a contract negotiated on a sole
source or emergency basis who desires to protest the award or decision to award such contract shall submit such protest in the


same manner no later than ten days after posting or publication of the notice of such contract as provided in Article 2, Section 2.
of the Fairfax County Purchasing Resolution. However, if the protest of any actual or potential bidder or offeror depends in whole
or in part upon information contained in public records pertining to the procurement transaction which are subjec 


to inspeon


under Artcle 2. Section 4e of the Fairfax County Purchasing Resolution, then the time within which the protest 
must be submitted


shall expire ten days after those records are available for inspection by such bidder or offeror under Article 2. Section 4e, or at
such later time as provided herein. No protest shaUlie for a claim that the selected bidder or offeror is not a responsible bidder
or offeror. The written protest shall include the basis for the protest and the relief sought. The County Purchasing Agent shall
issue a decision in writing within ten (10) days 01 the receipt of the protest stating the reasons forthe action taken. Thisdecision
shall be final unless the bidder or offeror appeals within ten (to) days of receipt of the written decision by instituting legal action
as provided in the Code of Virginia.


b. If prior to award it is determined that the decision to award is arbitrary or capricious. then the sole relief shall be a finding to that


effect. The County Purchasing Agent shall cancel the proposed award or revise it to comply 
with the law. If, after an award, it is


determined that an award of a contract was arbitrary or capricious. then the sole relief shall be as hereinafter provided. Where
the award has been made but penormance has not begun, the periormance of the contract may be declared void by 


the Count.


Where theaward has been made and periormance has begun. the County Purchasing Agent maydeclare the contract 
void upon
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a finding that this action is in the best interest of the County. Where a contract is declared void. the performing contractor shall
be compensated for the cost of performance at the rate specified in the contract up to the time of such declaration. In no event
shall the perlorming contractor be entitled to lost profits.


c. Pending final determination of a protest or appeal, the validity of a contract awarded and accepted in good faith in accordance
with this article shall not be affected by the fact that a protest or appeal has been filed.


d. An award need not be delayed for the period allowed a bidder or offeror to protest, but În the event of a timely protest. no further
action to award the contract wil be taken unless there is a written determination that proceeding without delay is necessary to
protect the public interest or unless the bid or offer would expire. -


73. CONTRACTUAL DISPUTE$-


a. Any dispute concerning a question of fact as a result of a contract with the County which is not disposed of by agreement shall
be decided by the County Purchasing Agent. who shall reduce his decision to writing and mail or otherwise forward a copy
thereof to the contrac1or within thirt (30) days. The decision of the County Purchasing Agent shall be final and conclusive unless
the contractor appeals within six (6) months of the date of the final written decision by instituting legal action as provided in the
Code of Virginia. A contractor may not institute legal action, prior to receipt of the public body's decision on the claim, unless the
public body fails to render such decision within the time specified.


b. Contractual claims. whether for money or other relief. shall be submitted in writing no later than sixt days after final payment;
however. written notice of the contractor's intention to file such claim shall have been given at the time of the occurrence or
beginning of the work upon which the claim is based. Nothing herein shall preclude a contract from requiring submission of an
invoice for final payment within a certin time alter completion and acceptance of the work or acceptance of the goods.
Pendency of claims shall not delay payment of amounts agreed due in the final payment.


74. LEGAL ACTION-No bidder, offeror, potential bidder or offeror, or contractor shall institute any legal action until all statutory
requirements have been met.


75. COOPERATIVE PURCHASING-The County may participate in, sponsor, conduct or administer a cooperative procurement
agreement on behalf of or in conjunction with one or more other publiC bodies, or public agencies or institutions or localities of the severa!
states, of the United States or its territories, or the District of Columbia. for the purpose of combining requirements to increase effciency or
reduce administrative expenses in any acquisition of goods and services. Except for contracts for professional services, a pu.blic body
may purchase from another public body's contract even if it did not participate in the request for proposal (RFP) or invitation for bid (IFB), if


the RFP or IFE specified that the procurement was being conducted on behalf of other public bodies. Nothing herein shall prohibit the
assessment or payment by direct or indirect means of any administrative fee that wil allow for participation in any such arrangement.


76. PROFESSIONAL AFFILIATION-The Department of Purchasing & Supply Management holds membership in the National Institute of
Governmental Purchasing, Inc., a non-profit, educational and technical organization that includes among its goals and objectves the
study, discussion, and recommendation of improvements in governmental purchasing and the interchange of ideas and experiences on
local state, and national governmental purchasing problems.


77. DRUG FREE WORKPLACE~During the performance of a contract, the contractor agrees to (i) provide a drug-free workplace for the


contractor's employees; (ii) post in conspicuous places, available to employees and applicants for employment, a statemen1 notiying
employees that the uniawful manufacture, sale, distribution, dispensation, possession, or use of a controlled substance or marijuana is
prohibited in the contractor's workplace and specifyng the actions that will be taken against employees for violations of such prohibition;
(iii) state in all solicitations or advertisements for employees placed by or on behalf of the contractor that the contractor maintains a drug-
free workplace; and (iv) include the provisions of the foregoing clauses in every subcntract of over $1 0,000, so that the provisions will be
binding upon each subcontractor or vendor. For the purposes of this section, "drug-free workplace. means a site for the performance of
work done in conjunction with a specific contract awarded to a contractor in accordance with this section, the employees of whom are
prohibited from engaging in the unlawful manufacture, sale. distribution, dispensation, possession or use of any 


controlled substance or


marijuana during the performance of the contract.


APPROVED:


/5/ David P. Bobzien
COUNTY ATTORNEY


/5/ Cathy A. Muse
COUNTY PURCHASING AGENT
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RFP CHECKLIST


NAME OF OFFEROR:


ADDRESS:


E-MAIL ADDRESS:


Name and addresses of both service and fiscal representatives (Key Personnel) who would
handle this account.


Service Representative:
Telephone Number:( )


. E-Mail Address:


Fiscal Representative:
Telephone Number: ( )
E-Mail Address:


The following documents which are included in this Solicitation shall be incorporated by
reference in the resulting contract and become a part of said contract:


A. County of Fairfax Acceptance Agreement (Cover Sheet, DPSM32)
B. Special Provisions & Specifications


C. Appendix A (General Conditions and Instructions to Bidders)
D. Appendix B (RFP Checklist, BPOL Form, Business Classification Schedule,


Subcontractots Notification Form).


Typed Name and Title


Signature


Date of Submission
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All firms located or operating in Fairfax County must obtain a Business, Professional and
Occupational License (BPOl) as required by Chapter 4, Article 7, of the Code of the County of
Fairfax, Virginia. In order for the Department of Tax Administration to determine your BPOl
requirement prior to conIract award, it is necessary for you to provide the following information:


. If you currently have a Fairfax County business license, please submit a copy with your
proposaL.


. Do you have an office in: Virginia
Fairfax County


DYes
DYes


D No
D No


. Date business began/will begin work in Fairfax County


A detailed description of the business acIivity that will take place in Fairfax County. If business is
located outside of Fairfax County, give the percentage of work actually to be done in the County


DateSignature
-------------------_.--------_._---------_._-------------------_.------------------------------_._-------------------------


For Office Use Only:


. Company name and address:


. Amount of.Contract Award $


. Fairfax County Department:


. Department Contact Phone No.


. Company Contact Phone No.


. Nature of business


COMPLETE AND RETURN THIS FORM OR A COpy OF CURRENT FAIRFAX COUNTY BUSINESS
LICENSE IN THE PROPOSAL. CONTRACT AWARD MAY NOT BE MADE WITHOUT IT.
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BUSINESS CLASSIFICATION SCHEDULE


DEFINITIONS


Small Business/Organization - is an independently owned and operated business which,


together with affiliates, has 250 or fewer empioyees or average annuai gross receipts of $10
million or less averaged over the previous three years..


Minority Business - is a business concern that is at least 51"1 owned by one or more minority
individuals or in the case of a corporation, partnership or lim ited liability company, or other entiiy,
at least 51"1 of the equity ownership interest in the corporation, partnership or limited company or
other entity is owned by one or more minority individuals and both the management and daily
business operations are controlled by one or more minority individuals. Such individuals shalt
include Asian American, AIrican American, Hispanic American, Native America, Eskimo or Aleut.


Woman-Owned Business - A business concern that is at least 51"1 owned by one or more
women who are U.S. citizens or legal resident aliens, or in the case of a corporation, partnership
or limited company or other entity, at least 51"1 of the equiiy ownership interest is owned by 


one


or more women who are U.S. citizens or legal resident aliens, and both the management and daily
business operations are controlled by one or more women who are U.S. citizens or legal resident
aliens.


YOU MUST CLASSIFY YOUR BUSINESS/ORGANIZATION BY MARKING ONE (1) OF THE SIX (6)
BOXES IN THE CHART BELOW. This designation is required of all business/organizations including
publicly traded corporations, non-profits, sheltered work shops, government organizations. partnerships,
sale proprietorships, etc.


Examples:
A small business, Asian woman owned, would mark box X on line 3.


A large business, African-American owned, would mark box V on line 3.


A small non-profit would mark box B on line 1.


A large business, publicly traded on NYSE or NASDAQ, would mark box Y on line 1.


Line SMALL LARGE OWNERSHIP
BUSINESS BUSINESS


1- - B - Y Regardless of Ownership


2. - C - A Women"Owned


3. - X - V Minority-Owned


PLEASE COMPLETE AND RETURN THIS FORM WITH YOUR PROPOSAL PACKAGE.
CONTRACT AWARD MAY NOT BE MADE WITHOUT IT.


NAME OF FIRM:
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ATTACHMENT A


U.S. COMMUNITIES
ADMINISTRATION AGREEMENT


This ADMINISTRATION AGREEMENT (THIS "Agreement" is made this _ day of
the U.S. Communities Purchasing and Finance Agency (herein "Agency") and


,_. between


(herein "Supplier").


RECITALS


WHEREAS, the (herein "Lead Public Agency") has entered into a Master Agreement dated
, Agreement No. . by and between the Lead Public Agency and Supplier, as may be


amended from time to time in accordance with the terms thereof (the "Master Agreement"), for the purchase of
(herein "Product");


WHEREAS, said Master Agreement provides that any or all public agencies (herein nparticipating Public Agencies.) may
purchase Product at prices stated in the Master Agreement;


WHEREAS, the Agency is an instrumentality of government with the administrative and legal capacity to administer
purchases under the Master Agreement to Participating Public Agencies;


WHEREAS, the Agency serves as the administrative agent for Lead Public Agency and other lead public agencies with
regard to other Master Agreements offered through the U.S. Communities Government Purchasing Alliance;


WHEREAS, Lead Public Agency desires the Agency to proceed with administration of the Master Agreement on the
same basis as other Master Agreements;


WHEREAS, the Agency and Supplier desire to enter into this Agreement to make available the Master Agreement to
Participating Public Agencies on a national basis;


NOW, THEREFORE, in consideration of the payments to be made hereunder and the mutual covenants contained in this
Agreement, the Agency and Supplier hereby agree as follows:


DEFINITONS


1. Capitalized terms used in this Agreement and not otherwise defined herein shall have the meanings given to


them in the Master Agreement.


TERMS AND CONDITONS


2 The Master Agreement, as attached hereto as Exhibit i and incorporated herein by reference as though fully set
forth herein, and the terms and conditions contained therein shall apply to this Agreement except as expressly
changed or modified by this Agreement.


3. The Agency shall be afforded all of the rights, privileges and indemnifications afforded to Lead Public Agency
under the Master Agreement, and such rights, privileges and indemnifications shall accrue and apply with equal
effect to the Agency under this Agreement including, but not limited to, the Supplier's obligation to provide the
indemnification and insurance set forth in the General Conditions and Instructions to Suppliers.


4. The Supplier shall perform all of its duties, responsibilties and obligations in the time and manner as required to
be perlormed by the Supplier as set forth in the Master Agreement.


5. The Agency shall perform all of its duties, responsibilties and obligations as administrator of purchases under
the Master Agreement as set forth herein, and Supplier hereby agrees that the Agency shall act in the capacity
of administrator of purchases under the Master Agreement.


6. With respect to any purchases by Lead Public Agency or any Participating Public Agency pursuant to the


Master Agreement, the Agency: (i) shall not be construed as a dealer, re-marketer, representative, partner or
agent of any type of the Supplier, Lead Public Agency or such Participating Public Agency; (ii) shall not be
obligated, liable or responsible for any order made by Lead Public Agency or any Participating Public Agency or
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any employee thereof under the Master Agreement or for any payment required to be made with respect to such
order; and (ii) shall not be obliged, liable or responsible for any failure by any Participating Public Agency to
comply with procedures or requirements of applicable law or to obtain the due authorization and approval
necessary to purchase under the Master Agreement. The Agency makes no representation or guaranty with
respect to any minimum purchases by Lead Public Agency or any Participating Public Agency or any employee
thereof under this Agreement or the Master Agreement.


TERM OF AGREEMENT


7. This Agreement shall be in effect so long as the Master Agreement remains in effect, provided, however,


that all indemnifications afforded by the Supplier to the Agency shall survive the term of this Agreement.


NATIONAL PROMOTION


8. Agency and Supplier shall publicize and promote the availability of the Master Agreement's products and
services to any other public agencies and such agencies' verified employees. Supplier has reviewed,


understands and agrees to the Supplier Commitments and Program Standards attached hereto and
incorporated herein as Exhibit II. Supplier's failure to maintain the Commitments and/or comply with the
Program Standards shall be a material breach under this Agreement and if not cured within thirty (30) days of
written notice to Supplier shall be deemed a cause for termination of the Master Agreement at Lead Public
Agency's sole discretion or this Agreement at the Agency's sole discretion.


9. Lead Public Agency shall execute a completed Lead Public Agency Certificate to a Master Intergovernmental


Cooperative Purchasing Agreement. An example of the Lead Public ,Agency Certificate is attached hereto as
Exhibit II and an example of the Master Intergovernmental Cooperative Purchasing Agreement is attached
hereto as Exhîbit iV. Supplier shall require each Participating Public Agency register its participation in the U.S.
Communities program using the electronic registration feature at www.uscommunities.ora. No purchases shall
be made hereunder until the applicable public agency has registered electronically with U.S. Communities.


10. Upon request, Supplier shall make available to interested public agencies a copy of the Master Agreement and
such price lists or quotes as may be necessaiy for such agencies to evaluate potential purchases. Supplier
authorizes Agency's use of Supplier's name, trademarks and materials in promoting the use of the Master
Agreement.


QUARTERLY FEES & REPORTING


11. Supplier shall pay Agency a quarterly administrative fee in the amount of 1 % of the total purchase price for the
first $10 milion in annual sales; 1.5% of the total purchase price for the next $10 milion in annual sales; 2% of
the total purchase price for the next $320 milion in annual sales; and 2.5% of the total purchase price for
annual sales of $340 millon and beyond, , excluding taxes and shipping, for all purchases under the Master
Agreement and provide the Agency with an electronic accounting report, in a format prescribed by the Agency,
summarizing all purchases under the Master Agreement. A sample of the reporting format appears at Exhibit V.
Quarterly fees and reports shall be made with respect to all purchases shipped and billed pursuant to the
Master ~greement for the applicable quarter.


12. Supplier shall at its expense maintain an accounting of all purchases made by Participating Public Agencies.


Agency and Lead Public Agency reserve the right to audit the accounting for a period of four (4) years from the
date the Agency receives the accounting. In the event of such an audit, the requested materials shall be
provided at the location designated by Lead Public Agency or Agency. Quarterly reports and the administrative
fee applicable to each quarter are due within 30 days of the end of each calendar quarter as set forth above.
The Agency reserves the right upon reasonable advance notice to Supplier to change the prescribed report
format to accommodate the distribution of the administrative fee to program sponsors and state associations of
government.


13. Failure to provide a quarterly report and/or payment of the administrative fee within the time and manner


specified shall be regarded as a material breach under this Agreement and if not cured within thirty (30) days of
written notice to Supplier shall be deemed a cause for termination of the Master Agreement at Lead Public
Agency's sole discretion or this Agreement at the Agency's sole discretion. All administrative fees not paid
within 30 days of the end of each quarter shall bear interest at the rate of 1 1/2% per month until paid.
Administrative fee payments shall be made by check or wire to U.S. Communities or the Agency's Designee or
Trustee as may be directed in writing by the Agency.
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14. Agency or its designee may, at the Agency's sole discretion, compare public agency records with quarterly
reports submitted by Supplier. If there is a discrepancy, the Agency wil notify the Supplier in writing. Supplier
wil have 30 days from the date of such notice to resolve the discrepancy to the Agency's reasonable


satisfaction. If the Supplier does not so resolve the discrepancy, the Agency shall have the right to engage
outside services to conduct an independent audit of Supplier's quarterly reports and Suppliershall be obligated
to reimburse the Agency's costs and expenses for such audit.


GENERAL PROVISIONS


15. This Agreement supersedes any and all other agreements, either oral or in writing, between the parties hereto
with respect to the subject matter hereof, and no other agreement, statement, or promise relating to the subject
matter of this Agreement which is not contained herein shall be valid or binding.


16. If any action at law or in equity is brought to enforce or interpret the provisions of this Agreement, the prevailing


party shall be entitled to reasonable attorney's fees and costs in addition to any other relief to which he may be
entitled.


17. This Agreement and the Agency's rights and obligations hereunder may be assigned at Agency's sole
discretion, to an existing or newly established legal entity that has the authority and capacity to perform
Agency's obligations hereunder.


18. All reports, notices or other communications given hereunder shall be delivered by first-class mail, postage


prepaid, or overnight delivery requiring signature on receipt to the addresses as set forth below. The Agency
may, by written notice delivered to Supplier, designate any different address to which subsequent reports,
notices or other communications shall be sent.


.
A. Agency
U.S. Communities
2033 N. Main Street, Suite 700
Walnut Creek, CA 94596
Attn: Program Manager Administration


B. Lead Public Agency


C. Supplier


Attn: U.S. Communities Project Manager


19. If any provision of this Agreement shall be deemed to be, or shall in fact be, ilegal, inoperative or
unenforceable, the same shall not affect any other provision or provisions herein contained or render the same
invalid, inoperative or unenforceable to any extent whatever.


20. This Agreement may be executed in several counterparts. each of which shall be an original and all of which
shall constitute but one and the same instrument.


21. This Agreement may not be effectively amended, changed, modified, altered or terminated without the prior
written consent of the parties hereto.


22. This Agreement shall be governed exclusively by and construed in accordance with the applicable laws of the
State of Caliornia as a contract executed and delivered within the State of California and to be fully performed
within the State of California.
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23. This Agreement shall inure to the benefit of and shall be binding upon the Agency, the Supplier and any
successor and assign thereto; subject, however, to the limitations contained herein.


IN WITNESS WHEREOF, the U.S. Communities Purchasing and Finance Agency has caused this Agreement to be
executed in its name and the Supplier has caused this Agreement to be executed in its name, all as of the date first
above written.


U.S. COMMUNiTIES PURCHASING AND FINANCE AGENCY


By
¡typed name)


SUPPLIER:


By


(typed name 1
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Attachment A
Exhibit 1- Master Agreement


(To Be Attached When Lead Public Agency and Supplier Have Entered
Into a Master Agreement)
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Attachment A
Exhibit \I - Commitments & Program Standards
U.s. Communities Purchasing & Finance Agency (U.S. Communities) is a non.profit
instrumentaliy of government established by local and state government to assist publi~
agencies reduce the cost of purchased goods and finance purchased goods. The
Association of School Business Offcials, International (ASBO), the National Association
of Counties (NACo), the National Institute of Governmental Purchasing (NIGP), the
National League of Cities (NLC), and the United States Conference of Mayors (USCM),
jointly, sponsor the U.S. Communities Government Purchasing Allance (U.S.
Communities).


Designed in cooperation with an Advisory Board of state and local government purchasing
offcials, U.s. Communities pools the purchasing power of public agencies, achieves bulk
volume discounts on behalf of public agencies, competitively solicits quality products
through a lead public agency and provides a purchasing forum for public agencies
nationwide.


The following document contains an explanation of the commitments, requirements
and expectations of all suppliers that enter into an administrative agreement with U.
S. Communities. Please review and provide the signature of a Corporate Officer at
the end of each section.
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MUTUAL COMMITMENTS


U.S. Communities views each awarded Program Supplier relationship as a Public Private
Partnership with the objectives of providing maximum Public Benefit to Public Agencies
and maximum benefit to Suppliers from participation, The successful foundation of the
partnership requires Commitments from both U.S. Communities and the Suppliers. Below
are the Commitments U.S. Communities delivers to its Suppliers. In return U.S.
Communities asks each supplier to make the Commitments set forth below to ensure that
U.S. Communities is providing the highest level of public benefit to Participating PublicAgencies: '
U.S. Communities Commitments to Program Suppliers


Marketing - U.S. Communities will proactively and jointly market the Supplier's contract to
Agencies nationwide through a network of major national sponsors (NLC, NACo, USCM,
ASBO & NIGP) and state sponsors. In addition the U.S. 


Communities staff will enhance the


Suppliers marketing efforts through in person meetings with public agencies, participation
in key events and tradeshows and by providing online tools to the Supplier's sales force.


Training - U.S. Communities is dedicated to training and educating 
the Supplier sales


force. The U.S. Communities Regional Managers' primary focus is the education, training
and engagement of the Supplier's sales force. The Regional Managers will conduct face to
face training sessions as well as conduct joint calls with major Pubiic Agencies. This direct
support of the field is enhanced by a Supplier login that provides presentations, documents
and information to assist the Supplier field sales force in effectively promoting their U.S.
Communities contract.


Knowledge Management Support - U.S. Communities will provide resources and tools to
enable the Supplier to leverage the program's knowledge and data. Prior to
implementation, the Supplier's saies force wil be provided access to a private login site
that contains marketing, training and targeting data.
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Program Supplier Commitments to U.S. Communities


Corporate - A commitment that U.S. Communities is actively supported by national
executive management with a focus on the following;


. U.S. Communities will be the supplier's primary offering to local government
agencies, state and higher education (herein "Agencies") nationwide.


. A commitment that supplier shall make all existing Agencies, that do business with
'the supplier, aware of the value and pricing benefits of the U.S. Communities
contract and upon authorization transition such Agencies to the supplier's U.S.
Communities contract.


Pricing - A commitment that supplier's U.S. Communities contract pricing is the lowest
available pricing (net to buyer) to Agencies nationwide. And a commitment that, if an
Agency is otherwise eligible for lower pricing through any other supplier contract, the
supplier will match the pricing under U.S. Communities.


Economy - A commitment that the supplier wil demonstrate the pricing advantage of
U.S. Communities over alternative competitive solicitation pricing and will proactively
offer U.S. Communities as a more effective alternative to the cost and time associated
with such alternate bids and solicitations.


Sales - A commitment that the supplier wil aggressively market U.S. Communities
nationwide through a supplier sales force or dealer network that is properly trained,
engaged and committed to offering U.S. Communities as supplier's primary offering to
Agencies nationwide.


The Corporate, Pricing, Economy and Sales Commitments are the foundation of the
relationship between U.S. Communities and its suppliers. The Commitments are not
negotiabie. If a supplier is found to be in violation and/or non-compliance with one or more
of the U.S. Communities Commitments, the supplier will have ninety days to provide
resolution and come into compliance. Failure to do so wil result in removal from the U.S.
Communities national program.


Name:
Title:
Signature:
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SUPPLIER PROGRAM STANDARDS


We recognize that each supplier has a successful business and may choose to manage its
U.S. Communities program in a variety of ways that best suit the supplier's business
model, organization and market approach. The following are Program Standards intended
to assist the supplier in successfully implementing the U.S. Communities contract:


U.S. Communities Administration Agreement - The supplier is required to execute the
U.S. Communities Administration Agreement ("Agreement") prior to the award of the U.S.
Communities contract. The Agreement outlines the supplier's general duties and
responsibilities in implementing the U.S. Communities contract.


National Account Management Team - The supplier shall provide a National Account
manager with the authority and responsibility for the overall success of the U.S.
Communities contract within the supplier's organization. The supplier shall also designate
a Lead Referral Contact Person, responsible for receiving communications from U.S.
Communities concerning new public agency registrations and for ensuring timely follow up
by the supplier's staff to requests for contact from public agencies. Additionally, the
supplier shall provide the personnel necessary to implement and support a supplier-based
internet web page dedicated to the supplier's U.S. Communities program and linked to the
U.S. Communities web site.


Local, State and Higher Education Agency Access - Establish the following
communication links to facilitate customer access and communication:


o A dedicated U.S. Communities internet web-based homepage with:


-U.S. Communities standard logo with Founding Co-Sponsors;
-Copy of original Request for Proposal or Invitation to Bid;
-Copy of contract and amendments between lead public agency and supplier;
.Summary of products and pricing;
-Electronic link to U.S. Communities' online registration page;


-Other promotional material as desired.
o A dedicated toll free national hollne for U.S. Communities
o A fax number for inquiries and orders
o A dedicated email address for general inquiries, "uscommunitieslê(name of


supplier.com)


Electronic Registration - The supplier is responsible for ensuring that each Participating
Public Agency has completed U.S. Communities' online registration process prior to
processing the Participating Public Agency's first sales order.


Sales Report - The supplier is responsible for accurate and timely reporting of all
Participating Public Agency sales. Suppliers are required to comply with the following
key reporting requirements;
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o The report is to be submitted within 30 days of the end of each calendar quarter in
the prescribed format set forth in the Agreement.


o Exception reporting - U.S. Communities wil send to each vendor an exception


report that details where the supplier sales report differed from the registration
database and the anticipated actions to correct those discrepancies. These
corrections must be completed prior to the following quarterly sales report.


o ,Online Reporting - Within 60 days of quarter end, U.S. Communities will provide
online reporting available to the supplier with updated quarterly sales reporting. The
supplier will be asked to follow up and report back within 30 days of receiving the
notification on specific reports available to them online.


Administrative Fees - The supplier is responsible for paying to U.S. Communities an
administrative fee on all Participating Public Agency sales volumes within 30 days of the
end of each calendar quarter as set out in the Agreement.


Quarterly Review - U.S. Communities wil schedule a quarterly meeting with the supplier
to evaluate the supplier's performance of Supplier Commitments and Program Standards
outlned herein.


U.S. Communities Awareness - U.S. Communities is responsible for marketing the
overall U.S. Communities concept and program to Participating Public Agencies. U.S.
Communities marketing is intended to supplement and enhance the direct sales effort of
the supplier. The supplier assists by providing camera-ready logos and by participating in
related trade shows and conferences. U.S. Communities employs a national marketing
team, a web based registration and lead referral system, a network of national and state
sponsors, direct mail, the Internet and newsletters and other publications to increase U.S.
Communities awareness.


Supplier Sales - Supplier is responsible for proactive direct sales of supplier's goods and
services to public agencies nationwide and the timely follow up to leads established by
U.S, Communities. Use of product catalogs, targeted advertising, direct mail and other
sales initiatives are encouraged. All sales materials are to use the U.S. Communities logo.
U.S. Communities will provide each Supplier with its logo and the standards to be
employed in the use of the logo. At a minimum, the supplier's sales initiatives should
communicate:


o Contract was competitively solicited by a Lead Public Agency;
o Best government pricing


o No cost to participate
o Non-exclusive contracts


Branding and Logo Compliance - Supplier is responsible for complying with the U.S.
Communities branding and logo standards and guidelines. U.S. Communities related
marketing material must be submitted to U.S. Communities for review.
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Sales Force Training - Supplier is responsible for the training of its national sales force on
the U.S. Communities contract. U.S. Communities is available to train regional or district
managers and generally assist with the education of sales personneL. At a minimum, sales
training should include:


o Key features of U.S. Communities contract


o Working knowl~dge of National Sponsors and U.S. Communities Organization
and Solicitation Process


o Awareness of the range of public agencies that can access U.S. Communities


Name:
Title:
Signature:
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Supplier Corporate Commitment Guidelines


1. The supplier must demonstrate in their RFP response and through out the term
of their contract that senior management fully supports the U.S. Communities
program and its commitments and requirements. Senior management is defined
as an executive(s) with company wide authority.


2. The supplier's field force (direct and/or authorized dealer / rep agency etc.) must
'Iead with their U.S. Communities contract when callng on public agencies
nationwide. If the supplier has alternate cooperative vehicles (i.e. state contracts,
regional cooperatives) U.S. Communities is required to be the lead offering not
just one of the suppliets options. If a supplier meets resistance or an objection to
utiizing U.S. Communities from a public agency, prior to offering an alternate
contract option, the suppliers sales representative must contact the U.S.
Communities Regional Manager in the area and request assistance in over
coming the barrier or objection. If the U.S. Communities Regional Manager is
unable to resolve the public agency's objection then the supplier is permitted to
pursue other options.


3. In states where the supplier has an existing state contract, U.S. Communities
expects the supplier to notify the state of its U.S. Communities contract and
transition the state to U.S. Communities upon the state's request. Regardless of
whether or not the state decides to transition to U.S. Communities, U.S.
Communities expects the supplier to lead with the U.S. Communities contract to
the local public agencies with in the state. Local public agencies include but are
not limited to; counties, cities, school districts, special districts, community
colleges, colleges, universities and non-profis.
The above applies to other cooperatives held by the supplier.


4. U.S. Communities recognizes that the main value for a supplier to participate in
the U.S. Communities program is to generate new incremental revenue. To
ensure the credibility of the program U.S. Communities requires its suppliers to
inform their existing public agency customers of their U.S. Communities contract.
If an existing public agency client requests to be transitioned to the suppliets
U.S. Communities contract, U.S. Communities expects the supplier to transition
the client and report the client's purchases to U.S. Communities going forward


NAME:


TITLE:
SIGNATURE:
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Supplier Pricing Commitment Compliance Guidelines


It is U.S. Communities expectation that the standard pricing offered through the suppliets
U.S. Communities contract is generally the lowest overall available pricing net to buyer to
state and local agencies nationwide. The supplier does have recourse available to come
into compliance with the U.S. Communities pricing commitment when a pre-existing
contract and / or a public agency's unique buying pattern provide one or more public
agencies a lower price than the supplier's U.S. Communities contract. The following
options are intended for limited use and not as a routine business practice.
1. If the supplier has a contract that is available to one or more public agencies that


offers lower pricing than their U.S. Communities contract, the supplier is required to
match the pricing under the U.S. Communities contract and make the eligibfe public
agencies aware that the lower pricing is available under their U.S. Communities
contract. If one or more of the eligible agencies request to transition to the U.S.
Communities contract, the supplier is expected to transition the agency and report
the agency's purchases under the U.S. Communities contract going forward. The
price match only applies to eligible agencies. Below are three examples of contracts
and eligible agencies.


a. The supplier holds a state contract with lower pricing that is available to all public
agencies within the state. The supplier would match the lower state pricing under
U.S. Communities and make it available to all public agencies within the state.


b. The supplier holds a regional cooperative contract with lower pricing that is
available only to the ten cooperative members. The supplier would match the lower
cooperative pricing under U.S. Communities and make it available to the ten public
agency cooperative members.


c. The supplier holds a contract with an individual public agency. The public agency
contract does not contain any cooperative language and therefore other public
agencies are not eligible to utilze the contract. The supplier would be required to
match the lower pricing under the U.S. Communities contract and make it available
only to the individual public agency.


2. Occasionally U.S. Communities and its suppliers interact with a public agency that
has a buying pattern that is a large deviation from the normal public agency buying
pattern that causes the supplier's U.S. Communities pricing to be non-competitive
and / or higher than an alternative contract held by the supplier. The cause could be
created by a unique end user preference or requirement. When this occasion arises
the supplier has the ability to address the issue by lowering the price under the U.S.
Communities contract on the item(s) causing the large deviation. The supplier would
not be required to lower the price for other agencies.
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PUBLIC AGENCY SOLICITATION RESPONSE GUIDELINES


While it is the objective of the U.S. Communities program to have public agencies
piggyback on the contracts rather than issue their own bids and RFPs, U.S. Communities
recognizes that for various reasons many public agencies will issue their own solicitations.
The following options are available to U.S. Communities Suppliers when responding to
Public Agency solicitations.


1. Respond to the bid or RFP with pricing that is higher (net to buyer) than the
'Suppliers' U.S. Communities contract pricing.


2. Respond to the bid or RFP with pricing that is higher (net to buyer) than the
Suppliers U.S. Communities contract pricing. If an alternative response is permitted
offer the U.S. Communities contract as an alternative for their consideration.


3. Respond with your U.S. Communities contract pricing. If successful the sales would
be reported under U.S. Communities,


4. If competitive conditions required pricing lower than the standard U.S. Communities
contract pricing, the supplier can submit lower pricing through the U.S. Communities
contract. If successful the sales would be reported under U.S. Communities,


5. Do not respond to the bid or RFP. Make the U.S. Communities contract available to
the agency to compare against their solicitation responses.


Name:


Title:


Signature:
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Attachment A
Exhibit II - Lead Public Agency Certificate


EXAMPLE OF LEAD PUBLIC AGENCY CERTIFICATE


I hereby acknowledge, on behalf of the public agency identified (the "Lead Public Agency")
that i have read and agree to the general terms and conditions set forth in the enclosed
Master Intergovernmental Cooperative Purchasing Agreement (MICPA) regulating the use
of the Master Agreements and purchase of Products that from time to time are made
available by Lead Public Agency to Participating Public Agencies nationwide through U.S.
Communities. Copies of Master Agreements and any amendments thereto made available
by Lead Public Agency will be provided to Suppliers and U.S. Communities to facilitate use
by Participating Public Agencies.


I understand that the purchase of one or more Products under the provisions of the
MICPA is at the sole and complete discretion of the Participating Public Agency.


Authorized Signature, Lead Government Agency


Date
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Attachment A
Exhibit IV - Master Intergovernmental Cooperative Purchasing Agreement


MASTER INTERGOVERNMENTAL COOPERATIVE PURCHASING AGREEMENT


This agreement is made between certain government agencies that execute a Lead Public
Agency Certificate ('Lead Public Agencies") to be appended and made a part hereof and
other government agencies ("Participating Public Agencies") that agree to the terms and
conditions hereof through the U.S. Communities registration and made a part hereof.


RECITALS.
WHEREAS, after a competitive bidding and selection process by Lead Public Agencies, a
number of Suppliers have entered into Master Agreements to provide a variety of goods,
products and services based on national volumes (herein "Products");


WHEREAS, Master Agreements are made available by Lead Public Agencies through U.S.
Communities and provide that Participating Public Agencies may purchase Products on the
same terms, conditions and pricing as the Lead Public Agency, subject to any applicable
local purchasing ordinances and the laws of the State of purchase;


WHEREAS, the parties desire to comply with the requirements and formalities of the
Intergovernmental Cooperation Act as may be applicable to the laws of the State of
purchase;


WHEREAS, the parties hereto desire to conserve resources and reduce procurement cost;


WHEREAS, the parties hereto desire to improve the efficiency, effectiveness and economy
of the procurement of necessary Products;


NOW, THEREFORE, in consideration of the mutual promises contained in this agreement,
and of the mutual benefits to result, the parties agree as follows:


1. That each party will facilitate the cooperative procurement of Products.


2. That the procurement of Products subject to this agreement shall be conducted in


accordance with and subject to the relevant statutes, ordinances, rules and
regulations that govern each party's procurement practices.


3. That the cooperative use of bids obtained by a part to this agreement shall be in


accordance with the terms and conditions of the bid, except as modification of those
terms and conditions is otherwise allowed or required by applicable law.
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4. That the Lead Public Agencies wil make available, upon reasonable request and


subject to convenience, information which may assist in improving the effectiveness,
efficiency and economy of Participating Public Agencies procurement of Products.


5. That a procuring party will make timely payments to the Supplier for Products


received in accordance with the terms and conditions of the procurement. Payment
for Products and inspections and acceptance of Products ordered by the procuring
party shall be the exclusive obligation of such procuring part. Disputes between
procuring party and Supplier are to be resolved in accord with the law and venue
rules of the State of purchase.


6. The procuring party shall not use this agreement as a method for obtaining
additional concessions or reduced prices for similar products or services.


7. The procuring part shall be responsible for the ordering of Products under this
agreement. A non-procuring part shall not be liable in any fashion for any violation
by a procuring part, and the procuring part shall hold non-procuring part


harmless from any liability that may arise from action or inaction of the procuring
part.


8. The exercise of any rights or remedies by the procuring party shall be the exclusive
obligation of such procuring part.


9. This agreement shall remain in effect until termination by a party giving 30 days
written notice to U.S. Communities at 2033 N. Main Street, Suite 700, Walnut
Creek, CA 94596.


10. This agreement shall take effect after execution of the Lead Public Agency
Certificate or Participating Public Agency Registration, as applicable.
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Attachment A
Exhibit V - Quarterly Fees & Reporting


u. S. Communities Reporting Procedures


PursuanI to the contract terms under the U.S. Communities Administrative Agreement and related to Quarterly
Fees and Reporting, the following is the reporting and audit process to be implemented immediately.


30 Days alter Quarter End, quarterly sales reporting is due in the required format as depicted in Sales
Reporting Example, Figure 3, on the following pages. Company must make reasonable attempts at filling in
all required information and contact Agency with a plan to correct any deIiciencies of data field population.


Submitted report data wil be verified by Agency against the regisfration database data. Any data that differs
with the registration database will be changed before sending to Program Trustee, Wells Fargo, for
processing.


Agency will send to each vendor an exception report that details where the vendor sales report differed from
the registration database and the anticipated actions to correct those discrepancies. These corrections must
be compieted with changes forwarded and closed off with Agency prior to the following quarterly sales report.
Any questions should be directed to Agency in writing to ckuranko~uscommunities.orq.


Within 60 days of quarter end, Agency wil provide online reporting available to vendors, sponsors and
agencies with updated quarterly sales reporting. The vendors will be asked to Iollow up and report back on
specific reports available to them online. The areas 01 concern that suppliers will be requested to review and
report back on include but are not limited to:


. DroppedlOecreased Sales Report


. Zero States Sales Report


. Registered Agency wi out Sales Report


The above reports will be made available through Agency's web site and wil be found under "Quarterly Sales
Report." Other reports that are available under "Quarterly Sales Report" and may be helpful in resolving
reporting issues and enabling better rnanagemenl of your U.S. Communities contract are:


i I Agency Type Qtr Comparison Sales Report
II State Qtr Comparison Sales Report
i I Increased Sales Report
i I New Lead Sales Report
I i Hot Prospect Sales Report
I I Advisory Board Usage Reporl
ii Sales Report Builder


If upon review of sales reports or sales analysis by participating public agencies, sponsors, advisory board
members or Agency staff, a sales reporting discrepancy is highlighted, Company wil be informed of Iollow up
requirements bye-maiL. Company will be expected to provide to Agency data that sufficiently clarifies sales
issues in question in a timely manner so as to be resolved to Agency and Lead Agency's reasonable
satisfaction within 30 days of written request; and if not resolved Agency will have the right to conduct an audit
and subject late fees to the sales in question. If past due fees are determined payable, once amount is
determined, Wells Fargo musf receive payment by vendor within 15 days.


The above requests are in accordance to the terms listed under Quarterly Fees and Reporting in the
Adm inistrative Agreement.
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Ficiure 3; Sales Reportinci Exam Ie
Column Description


Column Name Data Typ Length Sample Comment
No Dash. Do not omit


TIN Text 9 956000735,066001854 leading zero.
See Supplier lD Table


Supplier ID Number 3 111,110,116 Below


Depends on supplier


Account No. Te" 25 max account no.


Cily of Groton, Los


Agency Name Text 255 max Angeles County
Purchasing Dept, Finance


Dept Name Te" 255 max Dept


Address Te" 255 max
Must be a valid City


City Te" 255 max Piltsburgh, Los Angeles name


Slale Te" 2 PA,CA,IL
No Dash, Do not omit
leading zero, Valid zip


Zip Te" 5 90071, 06340 code
See Agency Type Table


Agency Type Number 2 20,30,31 Below


Year Number 4 2005


01. Number 1 1,2,3,4


Amount Number variable 45090.7 Two digit decimal point


NOTE: All fields are required except for Dept Name and Address


Supplier 10 Table Agency Typ Table


Agency Type


Supplier Id Supplier Name Agency Type 10 Description


107 Knoll 10 K-12


108 Steelcase 11 Community College
College and


110 Graybar 12 University


111 Offce Depot 20 Cit


113 Haworth 21 City Special Oistrict


Consolidated


114 Herman Miller 22 City/County


115 GTSI 30 County
County Special


116 Zep 31 District


11 Interface 80 State Agency
Independent Specia


119 Millken 81 District


120 Virco 82 Non-Profit


Getstetner
123 RicohSavin 84 Other


125 Sportime 99 Unknown


126 Gametime
Landscape


127 Structures


126 lillie Tikes 


ì
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Column Description
Column Name Data Type Length Sample Comment


No Dash, Do not omit


TIN Text 9 956000735,066001854 leading zero.
See Supplier ID Table


Supplier ID Number 3 111,110,116 Below


Depends on supplier


Account No. Text 25 max account no.


Cily of Groton, Los


Agency Name Text 255 max Angeles County


Purchasing Dept, Finance


Dept Name Text 255 max Dept


Address Text 255 max
Must be a valid City


City Text 255 max Pitsburgh, Los Angeles name


State Text 2 PA,CA,IL
No Dash, Do not omit
leading zero, Valid zip


Zip Text 5 9071, 06340 code
See Agency Type Table


Agency Type Number 2 20,30,31 Below


Year Number 4 2005


01, Number 1 1,2,3,4


Amount Number variable 45090.7 Two digit decimal point


NOTE: All fields are requited except for Depl Name and Address


Supplier ID Table
Agency Type Table


Agency Type


Supplier Id Supplier Name Agency Type ID Description


107 Knoll 10 K-12


106 Steelcase 11 Community College
College and


110 Graybar '2 University


111 Offce Depot 20 Cily


113 Haworth 21 Cily Special District
Consolidated


114 Herman Miler 22 City/County


115 GTSI 30 County
County Special


116 Zep 31 Disirict


117 Interface 60 State Agency


Independent Special


119 Milliken 61 District


120 Virco 62 Non-Profi


Getsletner
123 Ricoh Savin 84 Other


125 Sportime 99 Unknown


126 Gametime
landscape


127 Structures


126 Little Tikes 
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ATTACHMENT B


Pursuant to Oregon Revised Statutes Chapter 279A.220 the following Oregon public


agencies are registered with U.S. Communities and are eligible to access the contract
award made pursuant to this solicitation and are hereby given notice of the foregoing
request for proposal for purposes of complying with the procedural requirements of said
statute:


Cities. Towns. Vilaqes and Borouqhs
CITY OF ADAIR VILLAGE


-CITY OF ASHLAND
CITY OF AUMSVILLE
CITY OF AURORA
CITY OF BEAVERTON
CITY OF BOARDMAN
CITY OF BURNS
CITY OF CANBY
CITY OF CANYONVILLE
CITY OF CLATSKANIE
CITY OF COBURG
CITY OF CONDON
CITY OF COTTAGE GROVE
CITY OF DALLAS
CITY OF DAMASCUS
CITY OF DUNDEE
CITY OF EAGLE POINT
CITY OF ECHO
CITY OF ESTACADA
CITY OF EUGENE
CITY OF GATES
CITY OF GRANTS PASS
CITY OF HILLSBORO
CITY OF HOOD RIVER
CITY OF JOHN DAY
CITY OF KLAMATH FALLS
CITY OF LA GRANDE
CITY OF LEBANON
CITY OF MILL CITY
CITY OF MILWAUKIE
CITY OF MOSIER
CITY OF NORTH PLAINS
CITY OF OREGON CITY
CITY OF PILOT ROCK
CITY OF PORTLAND
CITY OF POWERS
CITY OF RIDDLE
CITY OF SANDY
CITY OF SCAPPOOSE
CITY OF SHADY COVE
CITY OF SHERWOOD
CITY OF ST. PAUL
CITY OF TIGARD, OREGON
CITY OF TUALATIN, OREGON
CITY OF WARRENTON
CITY OF WILSONVILLE
CITY OF WINSTON
CITY OF WOOD VILLAGE
CITY OF WOODBURN
CITY OF YACHATS .
KEIZER POLICE DEPARTMENT
LEAGUE OF OREGON CITES
PORTLAND DEVELOPMENT COMMISSION
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Counties
ASSOCIATION OF OREGON COUNTIES


-BENTON COUNTY
CLACKAMAS COUNTY DEPT OF TRANSPORTATION
CLATSOP COUNTY
COLUMBIA COUNTY, OREGON
COOS COUNTY HIGHWAY DEPARTMENT
CROOK COUNTY ROAD DEPARTMENT
CURRY COUNTY OREGON
DESCHUTES COUNTY
DOUGLAS COUNTY
GILLIAM COUNTY
GILLIAM COUNTY OREGON
HARNEY COUNTY SHERIFFS OFFICE
HOOD RIVER COUNTY
JEFFERSON COUNTY
LAKE COUNTY
LINCOLN COUNTY
LINN COUNTY
MARION COUNTY, SALEM, OREGON
MORROW COUNTY
MULTNOMAH COUNTY BUSINESS AND COMMUNITY SERVICES
MULTNOMAH LAW LIBRARY
NAMI LANE COUNTY
POLK COUNTY
SHERMAN COUNTY
UMATILLA COUNTY, OREGON
UNION COUNTY
WALLOW A COUNTY
WASCO COUNTY
WASHINGTON COUNTY
YAMHILL COUNTY


K-12
-iR COUNTY SCHOOL DIST. 16J


BEAVERTON SCHOOL DISTRICT
BEND-LA PINE SCHOOL DISTRICT
BROOKING HARBOR SCHOOL DISTRICT NO.17-C
CANYONVILLE CHRISTIAN ACADEMY
CASCADES ACADEMY OF CENTRAL OREGON
CENTENNIAL SCHOOL DISTRICT
CENTRAL CATHOLIC HIGH SCHOOL
CENTRAL POINT SCHOOL DISTRICT NO.6
CENTRAL SCHOOL DISTRICT 13J
COOS BAY SC'HOOL DISTRICT NO.9
COUNTY OF YAMHILL SCHOOL DISTRICT 29
CULVER SCHOOL DISTRICT NO.
DALLAS SCHOOL DISTRICT NO.2
DAVID DOUGLAS SCHOOL DISTRICT
DAYTON SCHOOL DISTRICT NO.8
DE LA SALLE N CATHOLIC HS
DESCHUTES COUNTY SCHOOL DISTRICT NO.6
DUFUR SCHOOL DISTRICT NO.29
ESTACADA SCHOOL DISTRICT NO.10B
FOREST GROVE SCHOOL DISTRICT
GLADSTONE SCHOOL DISTRICT
GRANTS PASS SCHOOL DISTRICT 7
GREATER ALBANY PUBLIC SCHOOL DISTRICT
HEAD START OF LANE COUNTY
HIGH DESERT EDUCATION SERVICE DISTRICT
HOOD RIVER COUNTY SCHOOL DISTRICT
JACKSON CO SCHOOL DIST NO.9
JEFFERSON COUNTY SCHOOL DISTRICT 509-J
JEFFERSON SCHOOL DISTRICT
KLAMATH FALLS CITY SCHOOLS
LAKE OSWEGO SCHOOL DISTRICT 7J
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LANE COUNTY SCHOOL DISTRICT 4J
LINCOLN COUNTY SCHOOL DISTRICT
LINN CO. SCHOOL DlST. 95C
LOST RIVER JR/SR HIGH SCHOOL
LOWELL SCHOOL DISTRICT NO.71
MARION COUNTY SCHOOL DISTRICT
MARION COUNTY SCHOOL DISTRICT 103
MCMINNVILLE SCHOOL DISTRICT NOAO
MEDFORD SCHOOL DISTRICT 549C
MITCH CHARTER SCHOOL
MONROE SCHOOL DISTRICT NO.1J
MULTISENSORY LEARNING ACADEMY
MUL TNOMAH EDUCATION SERVICE DISTRICT
NEAH-KAH-NIE DISTRICT NO.56
NESTUCCA VALLEY SCHOOL DISTRICT NO.101
NOBEL LEARNING COMMUNITIES
NORTH BEND SCHOOL DISTRICT 13
NORTH CLACKAMAS SCHOOL DISTRICT
NORTH CLACKAMAS SCHOOL DISTRICT
NORTH WASCO CTY SCHOOL DISTRICT 21
NORTHWEST REGIONAL E.DUCATION SERVICE DISTRICT
ONTARIO MIDDLE SCHOOL
OREGON TRAIL SCHOOL DISTRICT NOA6
PHOENIX-TALENT SCHOOL DISTRICT NOA
PORTLAND JEWISH ACADEMY
PORTLAND PUBLIC SCHOOLS
REDMOND SCHOOL DISTRICT
REYNOLDS SCHOOL DISTRICT
ROGUE RIVER SCHOOL DISTRICT NO.35
ROSEBURG PUBLIC SCHOOLS
SCAPPOOSE SCHOOL DISTRICT 1J
SEASIDE SCHOOL DISTRICT 10
SHERWOOD SCHOOL DISTRICT 88J
SOUTH LANE SCHOOL DISTRICT 45J3
SOUTHERN OREGON EDUCATION SERVICE DISTRICT
SPRINGFIELD SCHOOL DISTRICT NO.19
SWEET HOME SCHOOL DISTRICT NO.55
THE CATLIN GABEL SCHOOL
TIGARD-TUALATIN SCHOOL DISTRICT
WEST LINN WILSONVILLE SCHOOL DISTRICT
YONCALLA SCHOOL DISTRICT NO.32


Hiqher Education
CHEMEKETA COMMUNITY COLLEGE
COLUMBIA GORGE COMMUNITY COLLEGE
GEORGE FOX UNIVERSITY
LEWIS AND CLARK COLLEGE
LINFIELD COLLEGE
LINN-BENTON COMMUNITY COLLEGE
MT. HOOD COMMUNITY COLLEGE
NORTHWEST CHRISTIAN COLLEGE
OREGON UNIVERSITY SYSTEM
PACIFIC UNIVERSITY
PORTLAND COMMUNITY COLLEGE
PORTLAND STATE UNIV.
REED COLLEGE
ROGUE COMMUNITY COLLEGE
SOUTHWESTERN OREGON COMMUNITY COLLEGE
TILLAMOOK BAY COMMUNITY COLLEGE
UMPQUA COMMUNITY COLLEGE
WESTERN STATES CHIROPRACTIC COLLEGE
WILLAMETTE UNIVERSITY
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State AQencies
BOARD OF MEDICAL EXAMINERS


-OFFICE OF MEDICAL ASSISTANCE PROGRAMS
OREGON CHILD DEVELOPMENT COALITION
OREGON DEPARTMENT OF FORESTRY.
OREGON OFFICE OF ENERGY
OREGON STATE BOARD OF NURSING


Special/Independent Districts
CENTRAL OREGON. INTERGOVERNMENTAL COUNCIL
CENTRAL OREGON IRRIGATION DISTRICT
CHEH'ALEM PARK AND RECREATION DISTRICT
CITY COUNTY INSURANCE SERVICES
CLEAN WATER SERVICES
COLUMBIA 911 COMMUNICATIONS DISTRICT
COLUMBIA RIVER PUD
DESCHUTES COUNTY RFPD NO.2
GASTON RURAL FIRE DEPARTMENT
GLADSTONE POLICE DEPARTMENT
HOOD LAND FIRE DISTRICT #74
LANE EDUCATION SERVICE DISTRICT
LANE TRANSiT DISTRICT
MARION COUNTY FIRE DISTRCT #1
METRO
MONMOUTH -INDEPENDENCE NETWORK
MUL TONAH COUNTY DRAINAGE DISTRICT #1
NW POWER POOL
RIVERGROVE WATER DISTRICT
SUNSET EMPIRE PARK AND RECREATION
THE NEWPORT PARK AND RECREATION CENTER
THE PORT OF PORTLAND
TUALATIN VALLEY FIRE & RESCUE
WILLAMALANE PARK AND RECREATION DISTRICT


Non Profit! &Other)
ALZHEIMERS NETWORK OF OREGON
BENTON HOSPICE SERVICE
CANBY FOURSQUARE CHURCH
CANCER CARE RESOURCES
CASCADIA BEHAVIORAL HEALTHCARE
CATHOLIC CHARITES
CENTRAL OREGON COMMUNITY ACTION AGENCY NETWORK
CHILDPEACE MONTESSORI
CITY BIBLE CHURCH
COVENANT CHRISTIAN HOOD RIVER
DOUGLAS ELECTRIC COOPERATIVE, INC.
EN AVANT, INC.
EVERGREEN AViATION MUSEUM AND CAP. MICHAEL KING.
FAMILIES FIRST OF GRANT COUNTY, INC.


. GOAL ONE COALITION
GOLD BEACH POLICE DEPARTMENT
GOOD SHEPHERD COMMUNITIES
HELP NOWI ADVOCACY CENTER
INDEPENDENT INSURANCE AGENTS AND BROKERS OF OREGON
INTERNATIONAL SOCIETY FOR TECHNOLOGY IN EDUCATION
IRCO
LA CLiNICA DEL CARINO FAMILY HEALTH CARE CENTER
LANE ELECTRIC COOPERATIVE
LANE MEMORIAL BLOOD BANK
LAUREL HILL CENTER
LOCAL GOVERNMENT PERSONNEL INSTITUTE
MAKING MEMORIES BREAST CANCER FOUNDATION, INC.
METRO HOME SAFETY REPAIR PROGRAM
METROPOLITAN FAMILY SERVICE
MID COLUMBIA COUNCIL OF GOVERNMENTS
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MID-COLUMBIA CENTER FOR LIVING
MID-WILLAMETTE VALLEY COMMUNITY ACTION AGENCY, INC
MOSAIC CHURCH
NEW HOPE COMMUNITY CHURCH
OHSU FOUNDATION
OREGON BALLET THEATRE
OREGON DEATH WITH DIGNITY
OREGON DONOR PROGRAM
OREGON STATE UNIVERSITY ALUMNI ASSOCIATION
OUTSIDE IN
OUTSIDE IN
PACIFIC CASCADE FEDERAL CREDIT UNION
PARTNERSHIPS IN COMMUNITY LIVING, INC.
PLANNED PARENTHOOD OF SOUTHWESTERN OREGON
PORTLAND ART MUSEUM
PORTLAND SCHOOLS FOUNDATION
PORTLAND WOMENS CRISIS LINE
ROGUE FEDERAL CREDIT UNION
SACRED HEART CATHOLIC DAUGHTERS
SAIF CORPORATION
SAINT ANDREW NATIVITY SCHOOL
SAINT JAMES CATHOLIC CHURCH
SELF ENHANCEMENT INC.
SEXUAL ASSAULT RESOURCE CENTER
SEXUAL ASSAULT RESOURCE CENTER
SHEL TERCARE
SHERMAN DEVELOPMENT LEAGUE, INC.
SISKIYOU INITIATIVE
SOUTH COAST HOSPICE, INC.
SPRINGFIELD UTILITY BOARD
ST. MARYS OF MEDFORD, INC.
SUMMIT VIEW COVENANT CHURCH
SUNRISE ENTERPRISES
THE EARLY EDUCATION PROGRAM, INC.
TILLAMOOK CNTY WOMENS CRISIS CENTER
TOUCHSTONE PARENT ORGANIZATION
TRAILS CLUB
TRI-COUNTY HEALTH CARE SAFETY NET ENTERPRISE
UMATILLA-MORROW ESD
UMPQUA COMMUNITY DEVELOPMENT CORPORATION
US CONFERENCE OF MENONNITE BRETHREN CHURCHES
USAGENCIES CREDIT UNION
VIRGINiA GARCIA MEMORIAL HEALTH CENTER
VOLUNTEERS OF AMERICA OREGON
WILD SALMON CENTER
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