ATTACHMENT # 1

RFQ # TRN-0000000042

BID OPENING DATE: 06/20/2003 at 2:00PM


PARTS, SERVICE AND SALES, SMALL EQUIPMENT
ESTIMATED ANNUAL USAGE:    $169,000
SECTION I

1.
PURPOSE
The purpose of this request for quotation is to establish an annual vendor contract for

PARTS, SERVICE AND SALES, SMALL EQUIPMENT, to be used citywide by departments of the City of Seattle. Services to include inspection, repair, installation and service as required on an as needed basis. The scope of this request for quotation extends only the providing of materials.

Sealed Quotation will be received by the City of Seattle Purchasing Services, at 700 3rd Avenue, Room #910, Seattle, WA  98104 until June 6, 2003 at 2:00PM, and opened immediately thereafter.

Any questions regarding this solicitation should be directed to the Buyer listed on the cover page of this solicitation, per Section III, Paragraph 2, of this Request for Quotation.

SECTION II

1.
GENERAL BIDDER NSTRUCTIONS

A. Any quantities set forth in this Request for Quotation are estimated annual usage amounts. Quantities are listed only for the purposes of evaluating bids and will not constitute a purchasing obligation by the City.

B. Taxes shall not be included in the bid price. The City is exempt from Federal Excise Tax. Washington State and Local Sales Tax will be an added item on invoice only.

C. Any contract resulting from this bid may be expanded to cover any similar product normally stocked by the supplier, provided that the supplier agrees to provide the material using the same pricing structure as the items specifically listed.

D. It is anticipated that most orders placed under any resultant contract shall be placed by telephone. The successful bidder shall be required to maintain adequate local stock to ensure timely delivery upon request.

E. Award may be made to one contractor only for the entire amount, or contract may be awarded to two or more bidders. Award will be based on availability of products, proximity of bidder’s facility, frequency of deliveries, or any other factor, which may affect cost to the City.

F. Bid prices are to remain firm through the term of the contract. If firm prices cannot be bid, state escalation terms in the space provided.

G. Any contract resulting from this Request for Quotation shall be assigned a vendor contract number. Orders shall be placed directly by using City department. Invoices shall be mailed in duplicate directly to the ordering department.

H. Bidders are not to make any contact with the City about this Request for Quotation except through the office of Purchasing Services Section. Any bidder who submits a bid, which is at variance with this Request for Quotation, on the basis of information received from any agency other than the Purchasing Section, may be considered non-responsive and that bid rejected.

I. The Director of Executive Administration reserves the right to reject any and all bids, to waive formalities in bids, to accept any item in a bid and to cancel any contract upon thirty (30 days written notice).

J. Prior to the execution of a vendor contract, the successful vendor shall provide evidence of insurance as indicated, and in accordance with “Requirements for Insurance” attached.

K. NON-DISCRIMINATION IN BENEFITS (SMC CH. 20.45).  Prior to, and as a condition of, the execution of a purchase contract, the successful bidder/proposer shall provide a completed "Equal Benefits Compliance Declaration," Attached.  The apparent successful Bidder/Proposer will be sent an "Intent to Accept Quotation/Proposal & Award Contract" letter requesting the Declaration be returned to the Buyer within 14 days from date of notification.
SECTION III

1.
SUBMISSION OF QUOTE
a. Quotations shall be sealed in an envelope, and the outside of the envelope should be marked with the following information:

1. Marked with the words “Sealed Quote”

2. Name of the firm submitting the quotation

3. Title of the quotation

4. Quotation number

b. The Quotation shall be submitted in triplicate as follows:

1. The original consisting of the City of Seattle quote forms completed and signed.

2. A copy of the original quote forms for the Purchasing Services.

3. A second copy of the original quote forms for use by the requesting department.

c. The following should be submitted along with the quotation in a separate envelope.  This envelope should be marked as described above, but instead of marking the envelope as “Sealed Quote”, please indicate the contents; i.e., literature, drawings, submittals, etc.  This information should be submitted in duplicate.

1. Any information (either required or in addition to that asked for by the specifications) necessary to analyze your quotation; i.e., required submittals, literature, technical data, financial statements;

2. Warranties and guarantees against defective materials and workmanship.

d.
ALTERNATE QUOTE:   If the vendor elects to submit more than one quote, then the quotes should be submitted in separate envelopes and marked as indicated above.  The second, or alternate, quote should be marked as “Alternate.”

e.
QUOTES RECEIVED LATE:   It is the bidder’s responsibility to ensure that his quote is received by Purchasing Services prior to the opening date and time specified.  Any quote received after the opening date and time will be promptly returned to the bidder unopened.  The City of Seattle will not be responsible for quotes received late because of delays by a third party delivery service; i.e., US Mail, UPS, Federal Express, etc.

f. QUOTE CALCULATION ERRORS:  In the event there is a discrepancy between the total quoted amount or the extended amounts and the unit prices quote, the unit prices will prevail and the corrected sum will be considered the quoted price.

g.
PAST PERFORMANCE:   All vendors will be evaluated on past performance and prior dealings with the City of Seattle (i.e., failure to meet specifications, poor workmanship, late delivery, etc).  

h.
WITHDRAWAL OF QUOTE:   No quote may be withdrawn for a period of 90 days after the scheduled time for receiving quotes.  A quote may be withdrawn prior to the quote opening date and time.  Such a request to withdraw should be made in writing to the Purchasing Manager, who will approve or disapprove of the request.

i.
CITY RESERVES THE RIGHT:   The City reserves the right to waive minor informalities in any quote; to reject any or all quotes with or without cause; and/or to accept the quote that in its judgment will be in the best interest of the City of Seattle.

j.
EXECUTION OF QUOTE:   All quotes shall contain the signature of an authorized representative of the bidder in the space provided on the quote proposal form.  All quotes shall be typed or printed in ink.  The bidder may not use erasable ink.  All corrections made to the quote shall be initiated.

k. ACCEPTANCE:  The materials and/or services delivered under this quote shall remain the property of the seller until a physical inspection and actual usage of these materials and/or services is accepted to the City and is to be in compliance with the terms herein, fully in accord with the specifications and of the highest quality.  In the event the materials and/or services supplied to the City are found to be defective or do not conform to specifications, the City reserves the right to cancel the order upon written notice to the seller and return such product to the seller at the seller’s expense.

l. SUBSTITUTIONS:  Whenever in these specifications a brand name or make is mentioned, it is the intention of the City only to establish a grade or quality of material and not to rule out other brands or makes of quality.  However, if a product other than that specified is quoted, it is the vendor’s responsibility to name such product with his quote and to provide to the City that said product is equal to the product specified.  The City of Seattle shall be the sole judge as to whether a product being offered by the bidder is actually equivalent to the one being specified by the detailed specifications.  (Note:  This paragraph does not apply when it is determined that the technical requirements of this solicitation require only a specific product as stated in the detailed specifications.)

m. RULES, REGULATIONS, LAWS, ORDINANCES & LICENSES:  The awarded vendor shall observe and obey all laws, ordinances, rules and regulations, of the federal, state, and local government, which may be applicable to the supply of this product or service.  Also, the vendor shall possess at the time of opening of the quote all necessary permits or licenses required for the sale of this product and/or service.

n. RECYCLED PRODUCTS:  It is the City of Seattle’s stated policy objective to ensure all departments are aware of the availability of recycled products.

o. WARRANTY/GUARANTY  (Unless otherwise specified):  All materials and/or services furnished under this quote shall be warranted by the vendor to be free from defects and fit for the intended use.

p. ANTI-LOBBYING CLAUSE:  All firms are hereby placed on formal notice that no employees from the City of Seattle are to be lobbied, either individually or collectively, concerning this project.  Firms and their agents who intend to submit qualifications, or have submitted qualifications, for this project are hereby placed on formal notice that they are not to contact City personnel for such purposes as holding meetings of introduction, meals, or meetings relating to the selection process outside of those specifically scheduled by the City for negotiations.  Any such lobbying activities may cause immediate disqualification for this project.

q. INSURANCE (AS APPLICABLE):  Insurance shall be provided, per the attached insurance guide.  Upon request, an insurance certificate complying with the attached guide, may be required prior to award.

r. ANTI-COLLUSION STATEMENT:  NO BIDDER WILL DIVULGE, DISCUSS OR COMPARE THEIR QUOTE WITH OTHER BIDDERS AND WILL NOT COLLUDE WITH ANY OTHER BIDDER OR PARTY TO A QUOTE WHATSOEVER.  NOTE:  NO PREMIUMS, REBATES OR GRATUITIES TO ANY EMPLOYEE OR AGENT ARE PERMITTED EITHER WITH, PRIOR TO, OR AFTER ANY DELIVERY OF MATERIALS.  ANY SUCH VIOLATION WILL RESULT IN THE CANCELLATION AND/OR RETURN OF MATERIAL (AS APPLICABLE) AND THE REMOVAL FROM THE BIDDERS LIST.

s. CLARIFICATIONS:  Requests from bidders for clarifications, interpretations, exceptions and/or changes to the Specification must be specifically identified and addressed in writing prior to June 17, 2003 at 4:30 PM.  The City will not review or accept Bidder’s preprinted terms and conditions.

2.
REQUESTS
a.
Requests for clarification must be in writing and submitted to:



City of Seattle Executive Services Department



Purchasing Services



700 3rd Avenue   #910



Seattle, WA  98104-1808



Attn:  Rocky Brannan, C.P.M.

Senior Buyer



Tel:  206-684-0222



Fax:  206-233-5155



Email;  rocky.brannan@ci.seattle.wa.gov
b.
Schedule of events for this Request for Quotation:



Date of Request for Quotation:   June 29, 2003


Last Day for letters of 
Clarification:  
    June 17, 2003 at 4:30 PM


Bid Opening Date:

    June 20, 2003 at 2:00PM
SECTION IV:  DETAILED SPECIFICATIONS


1.
SCOPE OF WORK
The City of Seattle is interested in entering into an agreement with a vendor or vendors to

purchase PARTS, SERVICE AND SALES, SMALL EQUIPMENT.  The materials required shall consist of the items listed in BID FORM “A”. Additional manufacturers may be listed by bidders under BID FORM “B”.
The City of Seattle annually purchases approximately $ 169,000.00 in small equipment parts, service and purchase.  The City is interested in determining the best value based on price, quantity, quality, delivery, usage reporting and customer service.

2.
TERM OF CONTRACT
Any contract awarded as a result of this RFQ shall be in effect for one year, or until new quotes are taken and awarded.  This quote, or any portion thereof, has the option of being renewed for three additional two year periods, upon mutual agreement of both parties, under the same terms and conditions, except as follows.  Prior to renewal, the net prices offered shall be reviewed.  Upon approval of the Buyer, based on documented current market conditions, the price paid may be allowed to increase or decrease for the following term.

4.
NO GUARANTY OF USAGE
The City does not guarantee the utilization of any contract issued as the result of this Request for Quotation. Any contract issued will be subject to cancellation by either party upon thirty (30) days advanced written notice. The City may award contracts to other vendors for similar products or services. Actual utilization will be based on availability, proximity of vendor facilities, frequency of deliveries, or any other factor deemed important to the City.


5.
SUMMARY REPORTS
Upon request, the awarded vendor shall be responsible for furnishing a summary report to any requesting City Department.  This report shall encompass City of Seattle usage only showing at a minimum, the following information:


1)
Full description including Type, Size and Industry Name


2) Quantity Ordered (number of pieces)

3) Date Ordered and Date delivered/picked up
4) Price per piece

BID FORM “A”
For

PARTS, SERVICE AND SALES, SMALL EQUIPMENT

CAUTION: DO NOT ATTACH YOUR STANDARD CATALOGUE OR PRICE SHEET IN LIEU OF COMPLETING THIS FORM “A”
	MFR
	DESCRIPTION
	MODEL #
	U/I
	U/M
	PRICE
	EXTENDED PRICE

	Wacker
	Wacker Plate Compactor
	WP1550AW
	 3
	ea
	 
	 

	Honda
	Generator
	EB3000C
	 2
	ea
	 
	 

	Honda
	Hand Held Sump Pump
	WX10
	 1
	ea
	 
	 

	Honda
	Mower
	HRC215KSXA
	 2
	ea
	 
	 

	Stihl
	Chainsaw
	O26
	 3
	ea
	 
	 

	Stihl
	Chainsaw
	MS200
	 3
	ea
	 
	 

	Stihl
	Demosaws
	TS400
	 1
	ea
	 
	 

	Stihl
	Demosaws
	TS760-14
	 2
	ea
	 
	 

	Stihl
	Extended Pole Pruner
	HT75
	 1
	ea
	 
	 

	Stihl
	Hedge Trimmer
	HS80-30
	 2
	ea
	 
	 

	Echo
	Power Blower
	PB650
	 2
	ea
	 
	 

	Shindawa
	Brush Trimmer
	C350
	 3
	ea
	 
	 


LABOR
Labor Rate Monday through Friday 8:00 am to 5:00 pm:
$ ________________ per hour
Terms:

________ days

FOB: Destination, Prepaid and Allowed

Minimum Order: ________________

Company Name:
_____________________________________
Point of Contact for Ordering : _____________________  Tel: _______________ Fax: ______________





Email: __________________________

The following question is for informational purposes only, are not required to be answered, and will not be a factor in the quotation/proposal evaluation or contract award and administration:

Do you identify your firm, or is your firm currently certified, as a CBE, DBE, MBE, WMBE, or a WBE?



_____  yes


_____  no

BID FORM “B”

For

Additional

PARTS, SERVICE AND SALES, SMALL EQUIPMENT MANUFACTURERS

Identify additional Manufacturers of Small Equipment your company represents
CAUTION: DO NOT ATTACH YOUR STANDARD CATALOGUE OR PRICE SHEET IN LIEU OF COMPLETING THIS FORM “B”
	MFR
	DESCRIPTION
	MODEL #
	U/I
	U/M
	PRICE
	EXTENDED PRICE
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