Attachment #1, Change Order #3
Vendor Contract #1107

Emergency Medical Training Associates

3403 Steamboat Island RD NW

PMB 464

Olympia, WA  98502-9952

Phone: 360-786-0514

Fax;     360-432-9508


FIRST AID/CPR TRAINING 

Section A – First Aid
1. Basic First Aid – Provide training to City employees so they may provide quick and effective first aid treatment in the event of an injury.  Course must cover all aspects of first aid procedures as outlined in WAC 296-24-060 including cardiopulmonary resuscitation.  This course must also include training which teaches employees how to protect themselves from blood borne pathogens as defined in WAC 296-62-080.  Course must be no longer than eight hours, including two fifteen minute breaks.  Courses of shorter duration are allowed.

2. Advanced First Aid – As requested by the contract monitor, provide training in advanced first aid techniques.  Advanced first aid classes must include training in cardiopulmonary resuscitation skills and information regarding blood borne pathogens.  If the bidder provides more than one type of advanced first aid course, each course must be clearly identified and described.

3. Certification – Provide a certification card to employees who complete the training and successfully demonstrate their first aid skills.  Certification must be valid for two years.

Section B – Cardiopulmonary Resuscitation, (CPR)
1. CPR Training – Provide separate CPR training sessions upon request of the contract monitor.  Training must be conducted using mannequins designed to prevent the spread of disease from one student to another.  Mannequins should be compatible with the use of HART CPR microshields.  For mannequins not compatible with the HART microshields, the bidder must agree to supply alternate microshields at no additional cost.
2. Certification – Provide a certification card to employees who complete the training and successfully demonstrate their CPR skills.  Certification must be valid for two years.

3. Class Structure – As requested by the contract monitor, provide separate training for CPR only.

4. Special Training – At the request of the contract monitor, provide CPR training to specialized rescue teams using CPR mannequins which provide a printed record of chest compressions and artificial breathing.  Mannequins which are not compatible with the Hart CPR Microshields are acceptable for this special training.  If incompatible mannequins are used the bidder must agree to supply alternate microshields.

5. CPR Trainer Instruction – Provide training and certification to City employees which qualify them to conduct CPR training.

6.         CPR Refresher Course – Two hour practical only/no instruction performance based              $15.00 each, 15 minimum – 2 classes booked together.

Section C – Blood borne Pathogens

1. First Aid/Blood borne Pathogens Training – Provide training on blood borne pathogens as described in WAC 296-62-080 as an integrated part of all first aid classes.

2. Class Structure – At the request of the contract monitor provide separate training classes for blood borne pathogens.

3. Incorporation of Department Information – At the request of the Department contract monitor, the bidder must agree to incorporate specific Department information, such as but not limited to, policies, procedures, exposure control plans, etc.   The bidder’s blood borne pathogens program elements are also subject to review by the contract monitor.

Section D – General
1. Vendor must submit a list of all class attendees following each training session.  The list must include the class date, instructor(s) name(s), and printed names of all attendees, their employee numbers, and other similar information as requested by the contract monitor.

2. Provide instruction booklets to all employees for each subject taught.

3. Provide documentation of completion to all personnel who successfully complete the course(s) and to the Department.

4. Provide to the Department written evaluation which have been approved or provided by the contract monitor and completed by the employees on the effectiveness of all training.

5. Provide instruction onsite at City facilities, including remote locations such as, but not limited to, the City Light Skagit and Boundary hydroelectric projects.  Instruction at remote locations may be done by subcontracted or affiliated organizations, subject to approval of the Department contract monitor.

6. Submit all invoices for work performed within twenty business days following each training session.  Each invoice must be accompanied by the documentation of attendees and the evaluations filled out by the Department’s employees.  Invoices submitted without the required attendance documentation and/or evaluation will not be paid until turned into the department.

7. Vendor must have sufficient trained staff to simultaneously conduct up to six class sessions at different locations within the City.

8. All classes must be held at times and locations of the Department’s choosing.
9. Vendor must be approved or recognized by the Washington State Department of Labor and Industries, submit certificate with the bid.

10. Submit all course materials to the Department’s contract monitor for approval.

11. Provide written confirmation of all planned training sessions at least five working days prior to each session.  Confirmation must include the type of training, date, time and location of each session along with the name(s) of the instructor(s).  This requirement may be waived at the discretion of the Department’s contract monitor.

12. Classes may not be larger than twenty students per instructor.  Classes with multiple instructors are allowed.

Section E – Special Cost Submittals  (minimum of 5 students per class)
1. Cost of training per student for basic first aid as outlined in Section A, Item 1.

2. Cost of training per student for advanced first aid as outlined in Section A,  Item 2.

3. Cost of all certification cards must be included in the per student cost for each type of training.  An additional fee for replacement cards may be charged.  Fees for replacement cards must be outlined as a part of the bid.

4. Cost of training per student for CPR only training as outlined in Section B. Item 1.

5. Cost of training per student for specialized rescue teams as outlined in Section B, Item 4.

6. Cost of training per student for blood borne pathogens training as outlined in Section C, Item 2.

7. Vendor must state any minimum charges for any type of training.

Payment Terms:  Net 30

FIRSTAIDTRAINING


