Attachment #1
Vendor Contract #0000001070, Change Order #4
7/14/06through 7/14/07
KEENEY’S
15020 NE 95th Street

Redmond WA  98052

Contacts:  Mark Blake or Brian McCarthy

Phone:  425-556-1736 (Mark), 425-556-1735 (Brian)
Fax:      425-556-1742

E-Mail:  markb@keeneysop.com or brianm@keeneysop.com 
OFFICE SUPPLIES

This contract is subject to the King County Contract #B12458B dated 7/15/02 
Pricing:

See Attachment #2, King County’s Top 200 List

Best Value Catalog  54.5%

Prompt Payment Terms – 2% 10th of the following month, Net 30

Minimum Order:  $35.00

On-Line Ordering:
Keeney’s offers the City of Seattle the ability to streamline our procurement process through their Internet ordering (on-line electronic catalog with your contract pricing). 
 Packing Slips:
Vendor shall provide, at time of delivery, a packing slip that includes description, quantity, City’s price and information regarding partial or back orders.

Invoices

Vendor shall accurately invoice per the prices in the contract and shall issue one invoice per month for each department low org that has ordering activity within the month.  Vendor shall mail invoices in duplicate to the ordering City department’s accounts payable office or per the Department’s instruction.  A list of accounts payable offices is provided in Attachment #2.  Invoices shall also include the contract number, list price, the City’s price and low org.

Return Policy:

Vendor shall have a 25-day return policy as follows:  All items to be returned for full credit will be in their original packaging, with no writing on the packaging, and in re-sellable condition.

Any items that are defective and within the warranty requirements, shall be replaced at no charge by the Vendor to the City of Seattle.  Items that are received damage due to shipping, shall be replaced at no charge by the Vendor.

There shall be no restocking fee for items returned within the 25-day period.  The items for return after the 25-day period or items special ordered and not shown in the catalog, the Vendor may be allowed to charge a restocking fee not to exceed 20%.  The Vendor may be allowed to refuse item(s) because of re-sellability factors but shall provide written documentation of cause to the City of Seattle Department.
The Vendor shall process all credits within 15 days of pickup.
Usage Report:
Vendor shall provide City-wide usage reports to the City’s Buyer within one month from request.  The Vendor shall provide departmental specific usage reports upon the request of the department, but no more than one time per month.  The reports shall be submitted in hard copy and on 3-1/2” hard disk.  The format on 3-1/2” hard disk may be Microsoft Excel for Windows or latest version, Microsoft Access or latest version, or ASCII delimited.  The report shall include the following:


City’s Ordering Low Org


Manufacturer


Manufacturer Stock Number


Description


Unit of Measure


Year to date Quantity Purchased


Manufacturer’s Unit List Price


City’s Unit Price

Vendor Stocking:

At Departments request and no cost to the City, Vendor will provide a vendor stocking program.  The program may consist of, but not limited to, helping departments develop a standard order list with minimum and maximum inventory quantities and automatically restock these items on a regular basis (i.e., once or twice a month).  The Vendor will not be responsible for physically re-stocking your office supply cabinets.
Exclusions :

· Items in excess of $200.00

· Photocopy Paper

· Computer Equipment & Peripherals

· Photocopiers

· Fax Machines

· Office Equipment

· Furniture including task chairs

