Attachment #1 – General Conditions, Change Order #1
Vendor Contract #0000001022  

Term: 8/01/04 – 7/31/06


Spicers Paper Inc.

21527 64th Ave S,  Kent WA 98032

Contact:  Eric Thomason

Phone:   253-518-0015 Ext. 212    Fax:  253-395-4849

E-mail:  e-t@spicers.com
PRINTING PAPER
GENERAL CONDITIONS

PART I -  SCOPE OF WORK
A.        Contract Period
3/01/03 through 7/31/06 
B.       Pricing

Percentage shown herein is the discount from the Vendor’s “end book” price. This percentage discount shall be firm-fixed throughout the contract period unless a higher discount is offered, at time of order, due to special market conditions or large quantity orders.  The vendor may propose a change in discount for each contract extension period, but must be submitted at least forty-five days prior to the contract anniversary for consideration.  If the change in discount is not mutually agreeable, the City may exercise its option to cancel the contract.

C.       Ordering Procedure:

Orders will be placed directly by the City’s print shops either by telephone, fax or electronic mail.  The Vendor shall be required to maintain adequate local stock to ensure timely delivery upon request.  There is no maximum dollar amount limitation per order. 

D.       Mandatory Requirements:

· Vendor shall designated a customer representative (salesperson) to this contract to provide customer service to include, but not limited to, resolving invoice and/or product discrepancies, expediting deliveries, accurately checking available stock and timely updating of price books.

· Vendor will provide next-day delivery within the Seattle City Limits at no additional cost.

· Vendor must have a facility for “will calls” within the Seattle Metropolitan Area where City employees are able to pick-up orders.

· Pricing information, as shown in the price book, will be honored until the updated price has been distributed.

· Vendor will be responsible for all freight and/or delivery charges for orders delivered within the Seattle City Limits.   

·  All paper stock will be wrapped and identified by product and, if recycled, the percentage content of pre and post consumer waste indicated.

· Vendor must prepare an activity report semi-annually indicating quantity and cost of recycled paper ordered during the previous six months, when requested.
E.         City of Seattle Terms and Conditions
This contract is subject to the Terms and Conditions of City of Seattle Request for Quotation #ESD-230.
PART II          PRICING & OTHER INFORMATION
A.
 Price on full carton orders:  “End Book” minus 22%

B.
 Price on broken carton orders, or a combination of broken and full carton orders:

  “End Book” minus 22%

C.         Minimum dollar amount per order:    $0.00

D.
Minimum cutting charge:   $18.00

 Note: $0.00 for half-cut (one cut) on parent stocks that are less than a pallet. (200 lbs)
E.
Order cutoff for next day/same night delivery:  6:00PM
F.
Availability of paper stock is confirmed either by fax, phone or e-mail depending on  

            customer preference.
G.
Return goods policy:  $0.00 restocking charge for goods returned within 30 days




15% restocking chare for goods returned after 30 days
H.
Vendor offers on-line ordering.
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