Attachment #1

Vendor Contract#0000000939

Change Order #3

7/1/2003 through 6/30/2004

NW CENTER INDUSTRIES

1600 W. ARMORY WAY

SEATTLE, WA  98119

CONTACT: GEORGE TWISS

PHONE: 206-285-9140

FAX:       206-286-2300
Janitorial Scope of Work

POLICE K-9 FACILITIES

10026 E. MARGINAL WAY SOUTH

SEATTLE, WA  98104


Work under this contract is subject to prevailing wage requirements.  The contractor and any subcontractor shall not pay any laborer or worker less than the current prevailing hourly wage rates and fringe benefits for said worker’s classification as set fourth by the State of Washington for King County.  Notice of Intent to pay prevailing wages and affidavit of wage paid must be filed with the State of Washington, Department of Labor and Industries, for approval. Employers are to forward copies of approved Intents/Affidavits to the City of Seattle, Purchasing Services Division, 700 5th Ave Suite 4112, P.O. Box 94687, Seattle, WA  98124-4687 Attn: Sara Schutt.
General requirements:

Coordinate work schedules with Sgt. Carol Minakami, 206 684-8984 (phone) or Nancy Bloss, Property Manger, 206 684-0690 (phone). The contractor and any subcontractor shall not pay any laborer, worker or mechanic less than the current prevailing hourly wage rates and fringe benefits for said worker’s classification as set forth by the State of Washington for King County.  Notice of Intent to Pay Prevailing Wages and Affidavit of Wages Paid must be filed with Labor and Industries. Continuation of this contract is contingent upon maintenance of insurance as indicated, and in accordance with “Requirements for Insurance,” 

Report routine, non-emergency maintenance or repair needs to Tenant (e.g., burned out light bulbs or fluorescent tubes, broken fixtures or fixtures not working properly, etc.). 

Report any security breaches and emergency maintenance or repair needs to Fleets and Facilities Department 24-hour number at 684-5422 (e.g., broken exterior locks, doors or windows; electrical hazards; flooding, etc.). 

Keep janitorial supply and equipment storage areas neat and clean. 

Close and lock any normally locked interior doors upon completion of work.  

Close and lock all outside doors upon completion of work.  

Use of a Hepa vacuum, or a vacuum with a .3 micron air filtration system, is required when vacuuming.   

When scheduling substantial or disruptive cleaning activities (interior window cleaning, carpet shampooing, etc.), give Tenant and Property Manager sufficient notice to pick up, clear away and/or remove items in the way.  

1) Twice Weekly Service – Tuesday & Friday:

a) Office and Roll Call Areas:

i) Vacuum all carpeted foot traffic areas and remove all obvious dirt from around and under furniture.  
ii) Spot clean carpet as needed to remove stains and spills.
iii) Wet mop tile floors. 

iv) Clean baseboards, in corners, around and under furniture. 

v) Spot clean windows

vi) Empty all trash receptacles and wipe outside of the receptacles to get them as needed.

vii) Remove all fingerprints and smudges from walls including laminates, metalwork, light switches, woodwork and glass.

viii) Dust baseboards, corners, and under furniture as needed.

ix) Dust with a dry or treated cloth all horizontal surfaces, such as the tops of lockers, window moldings and sills, ledges, furniture, file cabinets, desk lamps, phone floor moldings, and other equipment.  Phones should be wiped with a damp cloth and disinfectant when needed.

b) Hallways and Stairways

i) Vacuum all carpet areas or sweep tile areas.

ii) Dust baseboards, and corners.

iii) Remove all fingerprints and smudges from walls including handrails, metalwork, light switches, woodwork and glass.

iv) Dust doorframes and windowsills.

v) Spot clean carpet as needed to remove stains and spills.

vi) Restrooms, Showers and Locker Rooms

i) Empty and wipe trash receptacles clean with disinfectant and replace liners.

ii) Empty and clean with disinfectant sanitary napkin waste receptacles and replace liners.  

iii) Clean and disinfect floors.

iv) Spot clean and disinfect fixtures (urinals, toilets, sinks, countertops, etc.)

v) Spot clean and disinfect all tile surfaces, walls, partitions, and doors.

vi) Clean and polish mirrors, chrome fixtures, and dispensers.  

vii) Restock all dispensers (soap, towels, toilet paper, seat covers, feminine items, etc.).

viii) Clean and disinfect shower walls and floors.

ix) Spot clean windows.

b) Kitchen and Eating Areas
i) Wipe-clean and disinfect all appliance exteriors. 

vii) Wet mop tile floors. 

viii) Clean baseboards, in corners, around and under furniture. 

ix) Disinfect floors 

x) Spot clean windows

xi) Empty all trash receptacles and wipe outside of the receptacles to get them as needed.

xii) Remove all fingerprints and smudges from walls including laminates, metalwork, light switches, woodwork and glass.

ii) Disinfect tabletops.

iii) Damp wipe and sanitize telephones.

iv) Dust all window coverings.

v) Clean chairs.

2) Once a Week

a) Restrooms

i) Clean and disinfect walls, partitions, doors, and metal work, around sinks, toilet bowls, urinals and showers in restrooms/locker rooms/shower areas, using a disinfectant. 

ii) De-scale shower stalls and doors.  

3) Quarterly

1.  Window washing wash all exterior windows once every three months (four times a year).  The janitorial contractor may subcontract this service. This is an additional cost.

4) Annually

1.  Strip, refinish, and seal all resilient floors, including restrooms and kitchens, as per procedures recommended by the City.

2.  Shampoo all carpeting using methods recommended by the City.

Service to be invoiced monthly at $345.38 per month, 

Payment Term: Net 30




City of Seattle





Fleets and Facilities Department




Attention: Nancy Bloss





618 2nd Avenue




14th Floor




Seattle, WA 98104

Reference the following information on the invoice: K-9 Facilities, A50070, Contract #0000000939, 10026 E. Marginal Way South, Seattle, WA  98104
K-9 Facilities

A50070

Contract #0000000939



10026 E. Marginal Way S




Seattle, WA  98104
,” 


