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Insurance Requirements
Attachment #4
City of Seattle



Purchasing Services

VC #0000000756

—IMPORTANT—
VENDOR:   PLEASE GIVE THIS INFORMATION TO YOUR INSURANCE AGENT/BROKER
Work will not be permitted until the City of Seattle receives insurance documents as specified below.  The City may withdraw its intent to award if acceptable insurance is not received within fourteen (14) days from the date of the City of Seattle’s intent to award notification.

1.
Vendor shall, at its sole expense, and for the entire term of the contract, provide insurance coverages, as follows:

X
A policy of Commercial General Liability Insurance, written on an insurance industry standard occurrence form (CG 00 01 or equivalent) for bodily injury and property damage, including the following coverages and at the following minimum limits:

	COVERAGES

	· Premises/Operations Liability

	· Products/Completed Operations

	· Personal/Advertising Injury

	· Contractual Liability

	· Independent Contractors Liability

	· Employers Liability (Stop Gap)

	· Explosion, Collapse & Underground (XCU)*

	· Watercraft, owned and non-owned*


*These coverages are only required when the Contractor’s work under this agreement includes exposures to which these specified coverages respond.

	MINIMUM LIMITS

	$1,000,000
	General Aggregate

	$1,000,000
	Products/Completed Operations Aggregate

	$1,000,000
	Personal and Advertising Injury

	$1,000,000
	Each Occurrence

	$   100,000
	Fire Damage

	
	

	
Stop Gap/Employer’s Contingent Liability

	$1,000,000
	Each Accident

	$1,000,000
	Disease—Policy Limit

	$1,000,000
	Disease—Each Employee


X
Business Automobile Liability, including coverage for owned, non-owned, leased, or hired vehicles written on an insurance industry standard form (CA 00 01 or equivalent).  Such policies must provide Bodily Injury and Property Damage coverage in the amount of $500,000 per accident.

(
Professional Liability/Errors and Omissions Insurance, with a minimum limit of $1,000,000 each occurrence/$1,000,000 aggregate.

(
Garage Liability for bodily injury and property damage, with a minimum limit of  $1,000,000 each accident.

(
Garagekeepers Legal Liability, with values sufficient to cover property in vendor’s care, custody, and control, at $_______________.

(
Bailee Liability, with values sufficient to cover property in vendor’s care, custody, and control, at $_______________

(
Employee Dishonesty Liability, with limits of $_______________

(
Other (List or see attached) 

Claims Made Form:  If any such policy is written on a claims made form, the retroactive date shall be prior to or coincident with the effective date of this contract.  The policy shall state that coverage is Claims Made, and state the retroactive date.  Claims made form coverage shall be maintained by the Vendor for a minimum of three (3) years following the expiration or earlier termination of this contract, and the Vendor shall annually provide the City with proof of renewal.  If renewal of the claims made form of coverage becomes unavailable, or economically prohibitive, the Vendor shall purchase an extended reporting period (“tail”) or execute another form of guarantee acceptable to the City to assure financial responsibility for liability for services performed.

2.
Additional Required Insurance Provisions:  Such insurance, excluding Professional Liability, shall:

· Be endorsed to include the City of Seattle, its officers, elected officials, employees, agents, and volunteer as additional insured (ISO CG 2010 or equivalent), and shall not be reduced or canceled without forty-five (45) days prior written notice to the City.  In addition, the Vendor’s insurance shall be primary as respects the City, and any other insurance maintained by the City shall be excess and not contributing insurance with the Vendor’s insurance (RCW 48.18.290).
· Include a “Separation of Insured” or “Severability of Interest” clause, indicating essentially that except with respect to the limits of insurance, and any rights or duties specifically assigned to the first named insured this insurance applies as if each named insured were the only named insured, and separately to each insured against whom claim is made or suit is brought.  (Commercial General Liability & Business Automobile Liability Insurance)
3.
Vendor shall provide evidence of insurance, as follows:

(
No evidence of insurance required.

X
Certificate of Insurance, including required Additional Insured Endorsement.

(
A copy of the policy's declarations pages showing the policy effective dates, limit of liability, Schedule of Forms and Endorsements, and the required Additional Insured Endorsement.

(
A copy of an endorsement stating that the coverage provided by this policy shall not be terminated, reduced or otherwise materially changed without providing at least forty-five(45) days prior written notice to the City.

Note:
The City reserves the right to require a certified copy of any or all of the insurance policies.

4.
Deductibles:  Any deductible or self-insured retention must be disclosed and is subject to approval by the City Risk Manager.  If the Vendor's insurance contains a deductible (or self-insured retention amount), the Vendor shall disclose such amount, and be responsible for payment of any claim equal to or less than the deductible (or self-insured retention amount).

5.
Required Approvals:
· All policies shall be subject to approval by the City Risk Manager for form and coverage

· All policies shall be primary to all other insurance

· Company must be rated A-:VII or higher in the current A.M. Best Rating Guide
· Company must be licensed to do business in the State of Washington or issued as Surplus Lines by a Washington Surplus Lines Broker

6.
Self-Insurance:  Should the Vendor be self-insured under its commercial general liability and(or) Business automobile liability insurance, a letter from the Corporate Risk Manger or appropriate Finance Officer must be provided.  Such letter should stipulate whether such self insurance is actuarially funded and fund limits; plus any excess limits declaration pages to meet the contract requirements.  Further, this letter should advise how Vendor would protect and defend the City as an Additional Insured in its Self-insured layer, and include claims handling direction in the event of a claim.  Any such self-insurance program shall, at its sole discretion, be subject to the City Risk Manager’s approval. 

7.
Subcontractors:  The Vendor shall include all subcontractors as insureds under its polices, or shall furnish separate evidence of insurance as stated above for each subcontractor.  All coverage for subcontractors shall be subject to all the requirements stated herein and shall be applicable to their profession.

8.
Changes to Coverages and(or) Limits:  Coverages and(or) limits may be altered or increased as necessary, to reflect type of—or exposure to—risk.  The City shall have the right to periodically review the appropriateness of such limits in view of inflation and(or) changing industry conditions, and shall have the right to require an increase in such limits upon ninety (90) days prior written notice to the Vendor.

Please send your insurance documents to:

 City of Seattle

Contracting Services Division

Attn: Michael Mears
P.O. Box 94687
Seattle, WA  98124-4687
Telephone:  206-684-4570
FAX:  206-233-5155
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