Attachment #2

Vendor Contract #0000000712

10/29/01-11/1/02

Boyce Commercial Services

720 Thomas Avenue SW

Renton, WA  98055

Phone: 425-204-0703

Fax: 425-204-7923

CONTRACT AGREEMENT


· This Contract is intended to cover move services within and between City facilities for a period of one (1) year.  At the discretion of the City, the contract term may be extended in one (1) year increments for four (4) additional years.  It is anticipated that individual moves will include spaces of a minimum of 1,000 square feet to a maximum of 150,000 square feet.  A two hour minimum will apply to all scheduled moves. Vendor shall provide rate schedules and documentation of available resources (manpower, vehicles and equipment) for this contract.  Vendor will consult and plan with City Representative for the moving of furnishings, equipment and supplies from existing facilities to new location within two working days of request.  Vendor will coordinate scheduled walk-through of spaces for each move with the City Representative and deliver an estimate within one (1) week.  Actual move dates will be scheduled at a minimum one week from date of approval of estimate by City.  The City will have its personnel available during the move at both the existing facility and the destination site for supervisory assistance in placing moved items during the move.

Vendor’s General Requirements:

· The Vendor will provide all necessary labor and materials to carry out its responsibilities within the time frames set by the City for each move.

· When disassembly and assembly of property is required, the Vendor will furnish labor and equipment sufficient to accomplish the task.

· The Vendor will be responsible for safeguarding and protecting its own work, material, tools and equipment.

· The Vendor will furnish the dumpster or trash compactor if required.  The Vendor shall, at all times, keep the premises free from excessive accumulation of waste material or rubbish caused by its employees or work.

· Vendor’s Project Manager shall perform a walk-through with the City Representative to evaluate each move.  Within one (1) week of walk-through, Vendor shall provide a written  estimated cost, move schedule and crew schedule for review and approval by the City Representative.

· Vendor’s Project Manager is responsible for all aspects of project management for the move and punch list.

· Within two (2) weeks of walk-through the City Representative will notify the Vendor of approval or disapproval of estimate.  Upon approval of estimate Vendor shall deliver boxes, labels, equipment plastic bags, and packing materials per the City Representative’s specified date.

· The Vendor may have to schedule work in cooperation with other contractors working on-site at City facilities.  The Vendor will collaborate with the City regarding completing their work while accommodating these activities.

· Vendor shall arrive at the move site promptly with all necessary equipment to complete the job.

· Moves may be scheduled for evenings, weekends, holidays as well as standard hours (M-F 7:00 Am – 6:00 PM).

· All necessary permits are to be provided by the Vendor and cost included in the bid prices.

· All furnishings, equipment and supplies will be transported in weather tight vans.

· Vendor will verify that the equipment weight will not hinder deliver of the equipment or damage property during transport.

· Vendor shall be responsible for packing, safe transportation and reuse of all existing hardware associated with the disassembly of equipment and furniture.

· Vendor shall provide necessary protection, padding and equipment without a charge to the City.

· Any furniture, equipment and supplies within the responsibility of the Vendor will be delivered to the destination site in good condition.  Any equipment, furniture or supplies damaged or lost during the move will be the responsibility of the Vendor, who will promptly replace all damaged goods or will be responsible for the cost of repair during the contract period, and at the time of final acceptance of work, the Vendor will afford the City Representative access for inspecting the work.  Inspections will take place prior to approval of invoices.

· Travel time to or from the Vendor’s  facility to the work site in not authorized.

· Work begins upon the Vendor reporting in to the City Representative and work ceases when the Vendor checks out with the City Representative.  Start and finish times will be computed to the nearest quarter hour.  Lunch periods for Vendor personnel is unpaid time.

· Additional work required after the initial move shall be authorized by the City Representative prior to work being done.

The City of Seattle’s Responsibility:

· The City Representative will coordinate the move between the tenant and the designated Vendor’s Project Manager.
· City of Seattle personnel will pack and label boxes, furniture and equipment.

· City Representative will provide floor plans showing the workstation layout/reconfiguration before or at the time of the move to the Vendor.

· The final move schedules will be determined by the City.  There will be no additional fees, costs or penalties to the City as a result of schedule changes.  The City will advise the Vendor of changes as far in advance as possible.  The City and the Vendor will jointly establish a detailed flexible work schedule.
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