City of Seattle

Vendor Contract for Door Systems Repairs and Maintenance

Vendor Contract #0000000632

Attachment #3

Quote Request Form

QUOTE REQUEST (to be completed by the City’s Project Manager):
Name/phone/fax of Firm to Provide Quote:_____________________________________________​​​​​_______

City Dept. Ordering Work ____________ Order Person’s Name/Phone/Fax ________________________

Date & Time Quote Due: ________________          A site visit is required:  Yes     No    (Circle yes or no)

Description/Quantity of Products Wanted:
Delivery Time/Date:____________________________







Delivery Location:______________________________

​​​​​​​​​​_______________________________________
City Will Pick Up Product _______ When?_________







Reminder to City User:  for order under $5,000 only

_______________________________________
one quote is required; for order over $5,000 a mini-







mum of three quotes or quotes from all of those firms

_______________________________________
offering the desired products are required.

_______________________________________

_______________________________________

_______________________________________

_______________________________________







QUOTE:  (to be filled out by Vendor)

Firm Name of Pool Vendor ____________________ 

Person/Phone/Fax Preparing Quote __________________________________________________________

The price for the items wanted above is $________________________ 

(Attach a copy of a detailed estimate; prices must agree with those stated in the Pricing Schedule contract  As a minimum, provide name of product, quantity, and price per unit delivered or picked up by the City).

I agree to deliver by the date or pick-up by the City the products as requested:  

Signature/Date______________________________________

SELECTION (to be filled out by the City’s Project Manager)

You HAVE/HAVE NOT been selected to provide the products requested .  Low Bid was $_____________

by the firm named ________________. 



Signature/Date of City Project Manager   ________________________________________________

PLEASE NOTE - Pricing is not acceptable unless accompanied by a detailed estimate attached hereto.
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