City of Seattle

Vendor Contract for Vactoring, Jetting, and Sewer Camera Services

Aqua Clean Jet-N-Vac, Inc.

Attachment #2

“How Work is Ordered”

I. How Work is Ordered

Projects Estimated to Cost under $5,000

Using the “Quote Request Form” (Attachment #4 to this contract), the City Department Project Manager will obtain a quote from one firm in the vactoring, jetting, and sewer camera services pool of contractors.  The City Project Manager shall specify, as a minimum, the following information, and provide it by phone or fax to the pool firm:

1. Full description of work required.

2. Date work must start and /or be completed by.

3. Any special materials, parts, or equipment needed to complete the work.

4. Exact location of the work.

5. Time and date a quote from the pool firm is due.

6. Name, phone and fax numbers, of the City Project Manager.

7. Any other special information required to successfully perform the work.

            Projects Estimated to Cost $5,000 or More and Less than $34,000
The City Department Project Manager will attempt to obtain a minimum of three quotes from firms in the pool of contractors, using the Quote Request Form.  The City Project Manager shall provide, as a minimum, the information stated above, by fax to the pool contractors selected.  The City Project Manager may request a site visit before vendors provided a quote.

II.        Response from Firms Who Have Been Sent a Quote Request Form
The firms who have been faxed a Quote Request Form shall respond before the time quotes are due by faxing pricing on the form provided by the City Project Manager.  Firms shall use the pricing amounts from their proposals.  For the initial two years of the contract, pricing is firm-fixed as shown on contract Attachment #3, Pricing Sheet.  Firms who cannot provide a quote as requested shall fax the Quote Request Form back with the notation “no bid” or “no quote,” giving a reason therefor.

III. Notification of Firm to Perform the Work

The City Project Manager shall notify the firm that has provided the lowest quote and has met the description of the work requirements.  If three quotes were solicited, the Project Manager shall notify the firms who were not selected.

IV.
Invoicing for Work Projects Successfully Completed

Upon completion by the pool firm and an inspection that approves the ordered work by the City’s Project Manager, the pool firm may invoice for the work performed, sending the invoice to the City’s Project Number.  Vendor shall refer to the number of this contract.

Questions concerning use of this Contract shall be directed to the Buyer assigned to the contract, currently (02/07/01) Chris Bordagaray, Purchasing Services, 206-684-0452.

